AOKYMEHT NMOAMNUCAH 3/IEKTPOHHOM MOAMUCHIO

CepTtudukat

0285C9A600DFB23DB04303B4EOF4E600AA

@DoH/1 OLIEHOYHBIX CPECTB ISl POBEACeHNS TEKYILEro KOHTPOJISA M IPOMeKYTOYHOI
arrecTauMu 00y4aromMXcs M0 JMCUUILINHE (MOTYJIIO0)

CnennanbHocthb: 38.02.06 ®uHaHCHI
Jucuumumna: OI1.06 UndopmannoHHble TEXHOJOTHN B IPO¢ecCHOHATBHOM 1eSITeJIbHOCTH

1. [lepeuenb KOMIeTeHIHIT 00Pa30BaTELHOI POrpaMMbl, (POPMUPYIOLIMXCS B Npolecce
OCBOEHHS TUCHUILIUHBI

[lpr mpoBeACHWU TEKYHIEro KOHTPOJISE W IMPOMEXKYTOYHOM aTTeCTallid MO TUCHUIUIMHE Yy
00y4aroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, (JOPMUPYIOIIHECS B IPOIIECCE OCBOCHHS 00pa30BaTEIbHOM
nporpammsl (Tabnuma 1).

Tabmuna 1 — Ilepeuens kommneTeHuMii 00pa3zoBaTEeNbHON MPOrpaMMbl, (POPMHUPYIOIIUXCS B
MIPOLIECCE OCBOCHUS TUCIUTUIMHBI

drocs
OOyuaromuiics JoJKeH 00J1aaTh CASAYIOUMMI KOMIIETEHIUAMU:

OK 02. Hcnonvzosams cogpemennbie cpedcmaea ROUCKA, AHATU3A U UHMEPRpemayuy unpopmayuu, u
UHGDOPMAYUOHHbIE MEXHONI02UU 01 8bINOJHEHUS 30U NPODeCCUOHANLHOU OesmenlbHOCMU,
OK 09. Ilonv306ambcs npogheccuonanrbHol 0OKyMeHmayuel Ha 20Cy0apCmeeHHOM U UHOCHPAHHOM

A3bIKAX.

IIK 3.1. Ocywecmensims NOCMAHOBKY HA YHem 6 HAJ0208bIX OP2AHAX, 6e0eHUe yyemd 6 Yensix
UCNOJIHEHUs. HA0208bIX 0DA3aHHOCMel pabomodamenem U (U1u) 8 unmepecax mpemvux iuy, 6 mom ducie
usuneckux uy.

IIK 3.2. Ilposooumv o0bpabomky OoKymemmayuu, uxgopmayuu npu @GOpMUposanuu HAI02080U

OMUEMHOCMU, 80 BPEMS OCYWECMBIIEHUS MEPONPUAMULL HANO208020 KOHMPOJISL (AOMUHUCIPUPOBAHUSL).

*Ipumeuanue: OenepanbHblii rOCyIapCTBESHHBIH 00pa30BaTeNbHBII CTAHAAPT CPEIHEro MpodhecCHOHATEHOTO 00pa30BaHMs 10 CIIENHATEHOCTH
38.02.06 ®dunaHCHI

2. Onucanue MWKAaJ OLleHUBAHUSA.

[Tokxazarenu oleHUBaHUS KOMIETEHIIMHM Ha pa3IMyHbIX dTarnax ux GOpMUpPOBaHUS ONpEeTIEHBI
B COOTBETCTBUHU C OCHOBHOM MpohecCHOHATBHON 00pa30oBaTeIbHON MPOrpaMMOH.

B Ta6J'II/IIIC 2 IMPUBOJUTCA IIKajla OLCHUBAaHHWA KOMHGTCHHI/Iﬁ Ha pas3JIMYHbIX JTalax Hnux
(dhopMHUpPOBaHUS C YKa3aHUEM KPUTEPHUEB MX OllEHHWBaHUSA. Bo BTOpOM cTO0JIOIIE TAOIHIIBI IPUBOIUTCS
mIKaJila OLUCHUBAaHUA KOMHGTGHIII/II\/'I Ha PAa3JIMYHBIX JTalax HuX q)OpMI/IpOBaHI/Iﬂ B COOTBETCTBUU C

0003HAaYEHHBIM KPUTEPHEM.

Tabmuma 2 — Kpurepum u Ikajga OIICHWBAHWS KOMIIETCHIIMM Ha Pa3IMYHBIX JTamax MX

dbopMupoBaHus.
. Ilxkana
Kpurtepun oneHuBaHust KOMIIETEHIIUH
OLICHUBAHUS
JIOCTUTHYTBIN YPOBEHB OLIEHKH PE3yJIbTaTOB 00y4eHHUsI TOKA3bIBAET, YTO CTYAECHT [Toporossrit
o0aaeT He0OXOIMMOM CUCTEMOM 3HAHUM U BJa/IeeT HEKOTOPhIMH YMEHUSAMH 10 | (00s3aTeabHBbIN)
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. IMkana
Kpurepumn oueHuBaHusI KOMIIeTEHIM I
OIlecHUBAHUS

IUCLUUIUIMHE, CHOCOOEH TOHMMaTh W HHTEPHPETHPOBATh  OCBOCHHYIO
nH(OPMAIIMIO, YTO IO3BOJIUT €My B JalbHEHWIIEM pa3BUTh TaKWe KadecTBa
YMCTBCHHOH  JESITENBHOCTH, KaK TIyOMHa, THOKOCTh, KPUTHYHOCTD,
J0Ka3aTeJIbHOCTh, SBPUCTUIHOCTb.

JIOCTUTHYTBIA YPOBEHB OLIEHKH PE3YJIbTaTOB O0YUCHHSI TOKA3bIBACT, UTO CTYACHT
obmagaer HEOOXOIMMOW  CHCTEMOW  TEOPETHYECKUX  3HAHWUH, BIIAJIEET
HCKOTOPLIMU YMCHUSAMU aHAJIN3a U PCUICHUA TUIIOBBIX NPAKTUYCCKUX 3a/1a4, 4TO
IIO3BOJIUT CMY B I[aJIBHCf/’IH_IeM Pa3BUTbL HNPAKTUYCCKHUEC YMCHHA B JaHHOM

HaIpaBJICHUU MPO(PECCHOHATBHON NeSTETbHOCTH.

JloCTUTHYTBIN YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MIPOJIEMOHCTPUPOBAT TIIYOOKHE IMPOYHBIC 3HAHUS M Pa3BUTHIC MPAKTUYCCKHE
YMCHHA 1 HABBIKU, MOXKCET CPAaBHUBATH, OLICHUBATh U BBI6I/IpaTB MCTObI PCUICHU A IToBbIIIEHHBIHI
IMPAaKTUYCCKHUX 3aj/1a4, pa60TaTb HCJICHAIIpaBJICHHO, UCII0JIb3Ys CBA3aHHBIC MCIKAY
co0oif popmbl IpecTaBICHUS HH(OPMAIIUH.

JIOCTUTHYTBII YPOBEHB OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 00001IaTh M OICHUBATh HH()OPMAIIHIO, TTOJIYYCHHYIO Ha
OCHOBE HCCIICZIOBAaHUSI HECTAHJAPTHOW CHUTYyaIlMH; HCIIOJIB30BaTh CBEICHHS W3
Pa3IMYHBIX UCTOYHUKOB, YCIIEUTHO COOTHOCS UX C TPEAJIOKEHHON CUTYyallUueH.
JIOCTUTHYTBIH YPOBEHB OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM, .
. | IlponBuHyTBHIN
9T0 y CTyJdeHTa Cc(OpMHPOBAaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
o0J1acTH 3HaHUH, HEOOXOIUMBIE JIJIsl PEIICHHSI KOHKPETHBIX MPaKTHYECKUX 3314
BBICOKOTO YpPOBHSI CJIOXHOCTH; NMPAKTHYECKHE YMEHHWS W HAaBBIKM aHAIM3a U
MHTEepHpeTanuyu HHPOPMAIUH, a TAKXKE UCIOIb30BAHUS TOTYYCHHBIX CBEICHUIN

AT IPUHATUSA pGHIGHI/II\/’I.

3. OueHo4YHbIE CPEACTBA VIl IPOBEIEHUS TEKYIEro KOHTPOJISI OCBOEHUS JUCIHIJIMHBI
Ilpumepnwlii Komnaekc pazHoypoeHessix 3a0anuil (Ha 0CHO8e NPAKMUYECKOU CUMYAUUN):

IIpakTnueckas padora 1. Padora ¢ madaonamu npesenranuii PowerPoint

TpeboBaHHUS K OTYETY

Pesysbrarhl 1a00paTOpHON pabOThI JOJKHBI OBITH NTPEACTaBIICHBI B BUJIE (aillioB ¢ UMeHEM:
IIp_PowerPoint_1.1_®@amunua_zpynna;
IIp PowerPoint 1.2 ®@amunus_cpynna;
IIp_PowerPoint_1.3_®@amunua_zpynna;

3ananue 1 U3ydyeHue co3ganus madI0HA Npe3eHTAlUH

1. U3yunts Bupeoypok «PowerPoint_1_Co3nanue madaoHa»:

2. TloBTOpUTH AEHCTBUS, NOKa3aHHbIE B BHJIEOPOJMKE, M CO3AaTh MIA0JOH Ipe3eHTauuu cpenctBamu MS
PowerPoint.

3. Coxpanutb nonyuennsiii mabion kak «Ilp_PowerPoint_1.1_@amunusn_zpynnay

3ananue 2 Co3nanue cOOCTBEHHOr0 MIA0/I0HA Mpe3eHTAlMH

1. O3nakoMuThcs ¢ mpumepom npesentannu «PowerPoint_1_IIpumep».
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2. Pa3paboTtarh COOCTBEHHBIH MTa0I0H IPE3CHTAIIHH.

3. Coxpanutb nonyuyennsiii mabnon kax «Ilp_PowerPoint_1.2_@amunusn_zpynnay

4. HammomHUTH Tipe3eHTanuto nHpopmammeld B COOTBETCTBUU C BHIOPAHHOM TEMOA.

5. Coxpanuts nonaydenyro npeserraiuio kak «IIp_PowerPoint_1.3_ ®amunua_zpynnay

IIpakTnueckas padora 2. HacTpoiika 10NM0JHUTEJbHBIX IAPAMETPOB Npe3eHTAlUU
TpeboBaHHus K OTYETY

Pesynprarel  nmabopaTopHOH pabOTBl  JMOJDKHBI  OBITH  NpEACTaBICHB B  BHAe (¢ailla ¢  HUMEHeM:
Ip_PowerPoint 2 @amunus_zpynna

1. U3yunth martepuan B ¢aiine «PowerPoint_2_MeTtoanyeckue yKazanus».

2. I[ToBTOPUTH NEHCTBUS U3 METOIMYECKUX yka3anuii B MS PowerPoint.

3. O3HaKOMHUTBCS C IPUMEPOM IIPE3EHTAIMHY, PA3MEILEHHOI 10 CChIIKE.

4. B co3naHHYIO paHee NPE3eHTALNI0 HEOOX0IUMO BCTaBUTB JIOTOTUI 00pa30BaTeIbHON OPraHu3aliu, I KOTOPOH
cO3/1aeTcs JaHHas Mpe3eHTalusl.

5. JIONOHUTE Mpe3eHTannio HHPOpMaIHei, KOTopas IOTOM MOTHOCTBIO MIIM YaCTUIHO MOXKET OBITh CKPBITA.

6. Co31aTh B KOHIIE NIPE3EHTALH CKPBITHIH Cclai]] ¢ 0TBeTaMU Ha KOHTPOJIbHbIE BOIIPOCHI:

Bonpoc 1: xaxue nacmpouxu npezenmayuy MONICHO usmenums Ha exnaoke "/[uzaun" ¢ MS PowerPoint?

Bonpoc 2: kakue pasmepel mosicHo 3a0ams 0ns caatioog npesenmayuu ¢ MS PowerPoint u om uezo smo 3agucum?
Bonpoc 3: uem omauuaemcs uncmpymenm "Crkpoims craiio"” om "[lobasums pazoen”?

Bonpoc 4: ons kakux yeneii 8 MS PowerPoint moscro ucnonvsosams uncmpymenm "Yoarume gon'?

Bonpoc 5: kakue npeumywecmea daem cozoanue wabnona npesenmayuu yepes pexcum "Obpaszey cratioog"?

6. CoxpaHuTh nosryueHHyto npesenraiuio kak «IIp_PowerPoint_2_ ®amunua_zpynnay

IIpakTnyeckas padora 3. Padora ¢ 06;1aunbIM xpanuwianieM Google Drive

TpedoBaHus K OTYETY

PesynbraTel  nabopaTopHOM  pabOThl  JOMKHBI  OBITH  MpecTaBieHbl B Buae (aiima ¢ uMeHem:
IIp_O6aaka_1_ ®@amunusa_zpynna;

3aganue 1 U3yyenue pa6ornl ¢ ceppucom Google Drive

W3yuuts Buneoypok «1_Google Drive_Vpox»

3ananue 2 Co3aaHMe NANoK ¢ pa3INYHBIMH NPaBaMH J0CTyna

1. Co3nmats ¢ moctynom 1o ccebuike 3 nmankw. [Tanka «YuTtatensy ¢ mpaBaM# JOCTYIIA IO CCBUIKE «YUTATENby, ManKa
«KomMeHTaTOp» € IpaBaMu JOCTyIAa 1O CCBUIKE «KOMMEHTATOp», mamka «PemakTop» c IpaBaMM AOCTYyINa II0 CCBIJIKE
«Penakrop».

2. Bce ccpuiku BctaButh B 1okyMeHT «Ilp_O0uaaka_1_@amunua_zpynnay nocie 3arojioBka Manku

3aganue 3 OTnpaBKa JOKYMEHTOB € Pa3JHYHBIMH NPaBaMHU A0CTyNa

1. 3arpy3ute 3 paznuanbix JokymeHTa MS Word Ha google auck. JIokyMeHTaM BBICTaBHTE TIpaBa JOCTYyIA IO
ccpuike «Hurarenby, «KommerTaTopy, «Pegakropy 3aaB TOKYMEHTaM COOTBETCTBYIOIINE UMEHA.
2. Bce ccbutkn BctaButh B okyMeHT «IIp _O6gaka_1 @amunusa_zpynnay mociie 3arojoBka Gaiibl

IIpakTuyeckas padora 4.

3amanwue 1. B oneparnmonHoi cucteme Windows co3paiitTe Ha pabodeM cToje co3naiite manky Archives, B
KOTOpO# co3maiTe manku Pictures 1 Documents.

Haiinure u ckonupyiite B nanky Pictures mo nasa pucyHka ¢ pacmupenueM *.jpg u *.bmp.
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Cpasaute pa3Mmepsl (aiinos *.bmp u *.jpg. u 3anumunTe faHHBE B TAOIUIy 1.
B nanky Documents nomectute ¢aiins *.doc (He MeHee 3) ¥ 3aIUIINTE UX UCXOHBIE pa3Mephl B TaOIHILY.

3ananue 2. Apxusanus ¢aitnoB WinRar

3amyctute WinRar (ITyck >Bce nporpammer > WinRar).

B rmosBuBIIEMCS MaNOroBOM OKHE BbIOEpUTE IanKy, B KOTOpPOH Oynmer co3maH apxuB: PaGouwnii
crom\Archives\Pictures.

YcraHoBuTe Kypcop Ha uMs rpadudeckoro ¢aiina 3uma.jpg.

Brmonaure komanny [o6aButs. B mosiBEBIIEMCS] THAIOTOBOM OKHE BBEAWTE MMS apxuBa 3uma.rar. Brroepure
¢dopmar HOBOTO apxuBa - RAR, metox cxarns - OOpruHbIH. YOenuTech, uto B rpymme [lapamMerpsl apXuBaiui HA B OJHOM
n3 okomeyek HeT ¢uaxkkoB. LllenkHure Ha kHonke OK jyuist coznanus apxuBa. Bo BpeMst apxuBanuy 0ToOpakaeTcsi OKHO €O
CTaTUCTUKOH. [To OKOHUaHMH apXUBAIlMK OKHO CTATHCTHKH HMCUE3HET, @ CO3JaHHBIN apXUB CTAHET TEKYIIMM BBIJCICHHBIM
daitnom.

AnamornyHeIM 00pa3oM co3maiite apxuBel ans  QaitnmoB Psabuwma.bmp, Hokymentl.doc, [Joxyment2.doc,
Jokyment3.doc. CpaBHUTENBHBIE XapAKTEPUCTUKU UCXOTHBIX (DaliJIOB U MX apXMBOB 3aHECTH B TAOJIHILY.

Cospmaiite camopacnakoBeiBarormiics RAR — apxuB, Bkimtoyaromuii B ce0st TEKCTOBBIC U rpadudaeckue Gaiiibl.

Omnpenenure NpoLEHT cxXaTus GaiiioB u 3arnogHuTe Tadbmuiy. [IporeHT cxxarus onpeaensercs o Gpopmyie P=S/S0,
rae S — pa3Mep apXuBHBIX (aitnoB, SO — pa3Mep UCXOTHBIX (paitiioB.

Hpumepuble 80RPOCHL 0711 HOO20MOBKU K CEMUHRAPCKUM 3AHAMUAM:

. Kaxue mporpaMMBbl Ha3bIBaIOT JIMIEH3MOHHBIMU?

. Kakue mporpaMMsbl Ha3bIBAIOT YCIOBHO OECIUIATHRIMU?

. Kakue mporpaMMbl Ha3bIBatoT CBOOOJHO pacTIpOCTPaHIEMbIMU?

. B uem cocrout paziauune Mexy JTUIEH3MOHHBIMH, YCIOBHO OECIIATHBIMU U OeCIUIaTHBIMU POrpaMMamu?
. Kax Mo>xHO 3apnkcrpoBaTh cBOE aBTOPCKOE MPABO HA MPOTPAMMHBINA IIPOAYKT?

. Kakue ucnonb3yroTcs criocoObl HIeHTU(HUKALUH JINYHOCTH IIPU MPEJOCTABICHUH JA0CTyIa K nHpopMannu?
. IToueMy KOMNBIOTEPHOE ITUPATCTBO HAHOCHUT ymiepO obuiecTBy?

e BN B Y o S

. Kakue cyIecTByOT mporpaMMHBIC U alllapaTHbIC CIIOCOOBI 3alUThI HHGOpMAIu?
9. UeM oTyIMYaETCs IIPOCTOE KOMMMPOBaHKE (GaiiiIoOB OT MHCTAJUIALIMH IporpaMm?

10. HazoBute cTaguy HHCTAUIAIUH IPOTPaMMBI.

11. Yro Takoe uHcramsarop?

12. Kak 3amyCTUTh YCTAaHOBIEHHYIO Iporpammy?

13. Kak ynanuTh HEHYKHYIO IPOrpaMMy ¢ KOMIIbtoTepa?

Ilpumepnulii nepeyens 3a0anuii OnNa NOUCKA, AHANU3A U CUCHEMAMUZAUUN UHPoOpMayuu:
3aganue 1. B ctpoke moucka MHTepHeT BBegutTe (pa3y «kaTajor oOpa3oBaTeNILHBIX pecypcoBy». Ilepeunciure,
Kakue pasJielibl BKIIOYAIoT B ce0st oOpazoBarenbHble pecypcsl cetd HTepHeT. OXxapakTepusyiTe ooble Tpu.

3aganue 2. C noMoupto MIHTepHETa HAalAUTE OTBETHI HA CIEAYIOLIUE BOIIPOCHI:
. YKaxuTe BpeMsl YTBEPKIACHHSI TPUTOPUAHCKOTO KaTeHIapsl.

. KakoB nuamerp atoma?

. YKa)XuTe CMepTENbHbIN YPOBEHb 3BYKa.

. KakoBa temneparypa kunenus xenesa?

. KakoBa temneparypa mnaBieHus pTyTu?

. YKaxuTe cKkopocTh oOpamenus JIyHsl Bokpyr 3emiu?

. KakoBa macca 3emiu?

0N N L AW =

. Kakas ropa B Poccuu siBisiercst caMoii BEICOKOH?

9. laiiTe XapaKTepUCTHKY HapoJa KaMIia.

10. Ykaxure roas! nmpasienus Msana [.

11. Ykaxwure roxs! npasienns Exarepunsr 1.

12. B xaxoM rojy Obu1 H300peTeH NepBbIi JepEeBSIHHBII BeocHIIe?



3aganue 3. Haiitn B UnTepHeT 3akoH P® «O6 mHbopmammu, wHGOpMATH3AIMK W 3alluTe WHPOPMAIUN» U
BBIJICIIUTH ONPE/ICIICHUS TOHATHI:

- nH(OpMAITHS;

- HHQOPMaIMOHHBIE TEXHOJIOTHH;

- HTHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHAS CETh;

- TOCTYTI K UH(pOpMAIUH;

- KOHHUICHIINATHFHOCTh HHPOPMALINH;

- JIEKTPOHHOE COOOIIEeHHE;

- JIOKyMEHTUPOBaHHAas: HH)OPMAILIHSL.

3aganue 4. 3yuuB ucrounuk «llonb3oBarensckoe cornameHue» SIHAeKC OTBEThTE Ha CIAEAYIOLIUE BOTIPOCHL:

1. ITo xakoMy azpecy HaXOAWUTCS CTPaHHUIIA C TIOJIb30BATEILCKUAM corfameHneM Sanexc?

2. B kakux ciaydasx SIHIEKC MMeeT MpaBo 0TKA3aTh IMOJIb30BATEI0 B UCIIOIb30BAHUH CBOUX CIYXKO0?

3. Kakum oOpazom SIHIOEKC CIemuT 3a orepanusiMi IoJIb30BaTeIei?

4. Yto nospa3zyMeBaeTcs Mo TEPMUHOM «KOHTEHT» B [1C?

5. Yro B IIC cka3aHo 0 3ampere MyOIUKAIlIH MaTePHaJOB, CBSI3aHHBIX C:

- HapyIICHUEM aBTOPCKUX MPaB U JUCKPUMHUHAIUCH JTFOICH;

- pacchUIKOil crlama;

- oOparteHrueM ¢ KUBOTHBIMU?

6. Kakoro MakcmmambHOTO oOBeMa MOTYT OBITH (palilbl W apXWBBI, pa3MellacMbIe IIOJE30BATCISIMH TIPH
HCTIOJIb30BaHUM CITYKOBI OECIUIATHOTO XOCTHHTA?

7. Bam mouToBsrif simuk Ha [loure Arnekca OyneT ynaneH, eciau Bel He monp30Baiich UM Ooiee .

IlpumepHnulit nepeuens 3a0anuil 011 MEPMUHOI02UUECKO20 OUKMAHMA:
- OINMCAHHE IIOCIIEeIOBATENbHOCTUH JEHCTBUHM, CTPOroe HCIHOJIHEHHE KOTOPBIX IIPUBOAUT K PEIICHUIO
[IOCTABJICHHOM 3a/1a4M 3@ KOHEYHOE YHCJIO LIAroB.

. - BOCIIPOM3BEJICHHE TOCIIEI0BATENHLHOCTH KApTHHOK, CO3JAIOIee BlICYATIICHHE ABHXKYILETOCsS W300pakKeHHUs.
CamMmsie pactipocTpanEHHBIE (Qaiiipl annMarmu umerot ¢popmar GIF.

... - IPUHLMIIBI HOCTPOEHHMS ¥ (HYHKIIMOHUPOBAHMS aIIIapaTHOTO U MPOrPaMMHOT0 oOecrieueH s 3JIEMEHTOB CETH.

... - (YIaKOBIINK) 3TO MPOTPaMMa, TO3BOJIIONIAS XPAHUTh HHPOPMALIHIO Ha TUCKAX B CKATOM COCTOSTHHH, a TAKKE
00BEIUHITH KOMTMU HECKOJIBKHX (DAIOB B OJMH apXUBHBIN (aill. ApXuBaTop MO3BOJSIET YMEHBIIATh pa3mep (aiiia, eciu
(aiin He coxpaHEH yKe B CKATOM Qopmare.

... - enuHnna m3mepenns uadopmarwn. 1 baiit=8 burt. Jlist Xxpanenus 1 cuMBoJia Ha KOMIIbIOTepe Heobxoaum 1
Baiir.

... - OJINH WJIM HECKOJBKO (haiiJIoB JaHHBIX, MPEJHAa3HAUCHHBIX JUIS XpaHEeHHs, N3MEHEHHsI U 00pabOTKU OOJIBIINX
00BEMOB B3aUMOCBS3aHHON HH()OpMAITHH.

- mporpamma, ciyxaiias JUis IpOCMOTpa web-TOKyMEHTOB, M OOecIieuuBaioias Mepexoj ¢ OfHoW web-

CTpaHMLBI HA JPYTYIO B COOTBETCTBUU C TUIIEPCCHUIKOM.

... - pa3MHOXaroMIasCs MporpaMma, HarmucaHHas 4esioBeKoM st Hanecenus yiiep6a ITK. Ona MoxkeT HaXOJUuThCs
B BBITIOJHSIEMBIX (paiiirax, 3arpy309HBIX 3aIMUCSIX U Makpocax. [Ipu cBoeM BBHITIOTHEHHUH BUPYCH MOAUDHUIHPYIOT MIPOTPAMMY
TaK, 4YTO OHA JIeJIAeT HEeYTO OTJIMYHOE OTTOrO, YTO JAOJDKHA Obuta nenath. [locie perukanmu ceds B Apyrue mporpaMmmbl
BHPYC MOXKET CIIENIaTh YTO-JIM0O0 - OT BEIBOAA KAKOTO-HUOYIh COOOIIECHHS 0 yIaleHHs BCeX JaHHBIX Ha JIUCKE.

... - BBIJICJICHHBI 0OBEKT, CBSI3aHHBIN C APYTUM (DailyioM U pearupyouifi Ha IeTI0K MBIIIH.

. - IporpamMMa FIIH KOMILICKC MPOTPaMM, IO3BOJISIONINX CO3/IaBaTh M PEJaKTHPOBATh H300paKEHHU Ha 3 KpaHe
KOMIBIOTEpa: PHCOBATh JIMHUM, PACKpAlIMBaTh OOJACTH 3 KpaHa, CO3/JaBaTh HAANNCH PA3IMYHBIMHA HIPUPTaMH,
00pabaTbIBaTh M300paKeHMs], TIOJTydEHHbIE C ITOMOIIBIO CKaHepoB. HekoTopble peqakTopsl 00ecleynBalOT BO3MOXKHOCTh
MOJTyYCHUS M300paXKeHNH TPEXMEPHBIX 0O BEKTOB, X CEUYCHUN U Pa3BOPOTOB.

. - KJIaBHIIIa WM coYeTaHue (OJHOBPEMEHHOE HaXkKaTHe) HECKOJIBKMX KJIABHII Ha KIABHATYpe VISl BHINOJHEHUS
OIpe/IeIEHHON KOMaH/Ibl, 3alIpOrpaMMHUPOBAHHON Ha BBI30B IO HAXXKATHHM 3TOro codeTraHus. Mcrnosib3oBaHue coueTaHHi
KJIaBUIII 3HAYUTEIBHO YCKOPSET paboTy M yBEIMYMBAET KOJIMYECTBO BO3SMOKHBIX JICHCTBHH, BBITIOJIHIEMBIX C ITOMOIIBIO
kiaBuatypsl. CoueTaHus KJIaBUII 0COOEHHO MIMPOKO MCIIONB3YIOTCA B KOMIBIOTEPHBIX UIPaX, B KOTOPHIX BayKHA OBICTPOTA

pCaKu UrpokKa Ha pa3BUTHC COOBITHIA - B YaCTHOCTH, B CTPpATCTUAX.



. - HEKHUH JIOTHYECKNH ypoBeHb MIHTEpHETa, TO €CTh IPyMIa CETEBBIX PECYPCOB, NMEIOMIAast COOCTBEHHOE UMSI U
ynpasisieMasi CBOei ceTeBol cTaHIMeN.

... - ornaiyieHHe (aitnoB. JlocTyreH mob30BaTeNio Yepe3 KOMaHAHBIN S3bIK ONEepaIlioHHOM cucTeMbl. Ero MoxHO
IPOCMaTpHUBaTh, IIEPEUMEHOBHIBATH 3aPETHCTPUPOBAHHBIE B HEM (Dailibl, IEPEHOCUTh MX COJECPKUMOE Ha HOBOE MECTO M
yaanaTe. HYacTo MMeeT HepapXuuecKylo CTpyKTypYy.

. - ONMCaHUE OIEepallH, KOTOPYIO IOJDKEH BBINMOJIHUTH KOoMIbloTep. Kak mpaBuiio, y KOMaHABl €CTh CBOM KOJ
(ycrmoBHOE 0003HaUEHNE), HCXOIHbBIC JaHHBIC (ONepaH/Ibl) M pe3yJIbTaT.

... - HEKHMH HOBBII OOBEKT, KOTOPBIH OTPaXKaeT CYIIECTBEHHbIE OCOOEHHOCTH U3y4aeMoro o0beKTa, SIBICHUS WIN
mporecca

... - 3TO 3aMCEHAa PEaTbHOT0 OOBEKTA, ABICHUS WIN MPOIIECCa €T0 MOAXOAAIIECH KOMHEH.

... - 9TO COYETaHHUE 3ByKa, My3bIKH, TEKCTa, I'Pa)KH ¥ BUIEO C BOZMOXKHOCTBIO YIPABICHHUSL.

. - COBOKYITHOCTb NPOTPAMMHBIX CPEJCTB, 00ECIEUNBAIOIINX YNPABICHUE AlNapaTHON YacThIO KOMIBIOTEPA H
NIPUKJIIHBIMU [TPOTPaMMaMH KaK eIMHBIM LEbIM, a TAK)KE UX B3aUMOAEHCTBHE MEXIY cOOOW M MOJIB30BATEIIEM.

. - moboe mpeobpa3zoBanre HHYOPMAIMHA U3 OTHOTO BHAA B APYTOi, IPOM3BOIUMOE IO CTPOTUM (POpMaTbHBIM
TpaBHJIaM.

Ilpumepnulit nepeuensy 3a0anuil 0na peuwieHus 3a0ay / 6bINOJAHEHUA 3A0AHUTL NO 00pasyy:
IIpakTnyeckas padora 1. BBoa M pefakTHpOBaHUE TEKCTA.

TpedoBaHus K 0OTYETY

PesynbraTel  nabopaTopHOM  pabOThl  JOMKHBI  OBITH  MpecTaBieHbl B Buae (aiima ¢ uMeHem:
IIp Word_1_®@amunusa_zpynna

Teopus:
Brumanue neped svinonnenuem padomvl peKOMEHOYemcs BKIOHUUMb PedCUM OMOoOpadiCeHus Henedamaemvix
CUMBOJIO8.

JaHHbIil pexuM 0TOOpakaeT CUMBOJIBI Pa3METKH JOKyMEHTa TPU 3TOM OHHM HE IIeYaTaroTCs NPH pacneyarke
JIOKYMEHTA.

14_Word_1 [Pexxum orpaHndeHHo HKLWOHANEHOCTH] -

[naeHan

Bctaska KoncTpykTop ET Ceblnkm Pacceinkn PeueHsnposaHme

— a6 Bripesats

D ER Konuposate !

Bcraente - 2 aky . >
o ~ Dopmat no obpasuy KK A - abex. x 7 A

Bydep obmeHa = WpugT (5] AbB3ay, (]
= = : 7. - - . - - - - - -

Pucynok 1 - Pesicum neneuamaemuvlx cumeoios

OCHOBHBIMM 3TaniaMu c03AaHMs (IOAr0TOBKU) TEKCTOBBIX JOKYMeHTOB B Word sIBJISIIOTCSA:
3 Habop TexcTa;

— PCAaKTUPOBAHUEC TCKCTa (B TOM YHCJIC U TPOBEPKaA HpaBOHI/IcaHI/Iﬂ);

. (opmaTHpoBaHHe (CHUMBOJIOB, a03aIleB, CTPAHMII);

. BCTaBKa HACTPOWKA PHCYHKOB, Tabumil. BeraBka Haanucel k HuM. Co3iaHne nepeKkpecTHhIX CChUIOK;
. 1eyarb TEKCTa Ha PUHTEPE;

. COXpaHEeHHE;

Kaxpapiii sTanm cOCTOUT M3 BBINOJHEHUS OINpEACNICHHBIX onepanuil. PaccMOTpUM OCHOBHbIE MOMEHTHI KaXK/10TO

oTala.



Haoop Tekcra

BBoJ TeKCTa MOXKHO OCYIIECTBIISITH IIOCPEACTBOM €0 HAOOpa C KIIABUATYPhI WM BCTABJIATH B IOKYMEHT Pa3JIUYHBIC
TEKCTOBbIC ()ParMEHThI, CKOITMPOBAHHBIE U3 APYTHX JOKYMEHTOB.

IIpu HaOope MOJE3HO BKIIIOYATH PEXKUM OTOOPAXKCHHS HENCYaTAEMBIX 3HAKOB. OTO MO3BOJHUT OTCIICKHBATH
MpaBUIIBHOCTH HAOOpA y)Ke Ha JTare BBoJA TekcTa. Hanbosiee BAYKHBIMU SIBIISIOTCS PACCTAHOBKH a03alleB, HEPACTSHKUMBIX
po0EJIOB, MPUHYAUTEIBEHBIC PA3PBIBBI CTPOK.

Ab3anbl

Bonbmine TekcTOBBIE (PparMeHTH TPYAHO YUTAIOTCS, MOITOMY TEKCT CIEIyeT pa30uBaTh HA OTACIbHBIC a03aIlbl
HaxkatueM Ha knaBuiry ENTER. Ecnu TpeOyeTcst 3aBepmnTh cTpoKy 0e3 co3aaHus HOBOTO a03alla, UCIOIB3YI0T COYeTaHHe
knasui Shift+Enter.

IIpumep

JlaGopaTopHas-pabora-Nel-
Co3aaHHe IIAGI0HA" TOKYMEHTOR]

IIpobGeasl.

“XKecrtkue” mpobersl BHOCATCS B TEKCT NpH HaxkaTuu kiaBuiu [Ipo6en Ha knaBuatype [1K. [IpusHakoMm oTneneHus
cJIoBa OT cioBa sBisieTcs «JKecTkuit» mpoOer, MoITOMY MEXIy CIOBaMH HEOOXOANMO YCTaHAaBIMBATh OAMH «JKecTkuii»
npoben. 3HaK NpeNUHAHMUA HE HAjo OTASNATh MPoOeIoM OT MpeIISCTBYIOUIEro CJIOBa, a IOcie 3HaKa NpeNHHaHUS
HE0OX0ANMO 0053aTeIbHO BBOIUTH NMPOOEN. VICKITIOUEHUSI COCTABISIIOT OTKPBIBAIOIINE KAaBBIYKH M CKOOKH, B HUX MpoOen
CTaBUTCS Iepes 3HAKOM, a JaJbHEHIITNI TeKCT MUIIeTCs cpa3y Mocie KaBbIUKH HIIN CKOOKH.

IIpumep

YenoBek, naymii-B-ropy!- TBOH prOK3aK-(TSIKETBIH-0UeHB), |

Ectp CJIOBOCOYCTAHUSA, B KOTOPBIX HEKEIATCIIbHO CTABUTD <GKECCTKHUECH Hp06e.]'[bl 10 TOH MpUYUHE, ‘-ITO6I>I 3alpeTUTH
MEePeHOC Ha JPYrylo CTPOKy. B 3ToM ciyudae mpu HaboOpe TeKcTa CTaBsT «HEpa3pbIBHbIC MPOOEIBD» COUYETAHUEM KIIABHIII
Ctrl+Shift+IIpo6en. Takoii mpoOen MOTOMY W Ha3bIBACTCS HEPa3phIBHBIM, YTO TEKCTOBOMY PEIAKTOPY 3aIlperiacTcs
HCIOJhb30BaTh €0 MECTO JIJIsS pa3pbiBa CTPOKH MPU aBTOMAaTHYeCKOM (popmarupoBanuu Tekcta. [Ipy BKIFOYCHHOM pexuMe
0T06pa)KeHI/I$I HEeneyaracMbIX 3HAKOB.

IIpumep

;ﬁﬂ'rec:TaTD 036;1.°Mockra, bapanos"M.H. ;-MS°Excel *

Bot xapakTepHBIe ciiy4an HCIIOIb30BAaHMUS 3TOIO CHMBOJIA!

° Mexny naunuanom u pamunuei: Heanoe U. U.;

. B MHOTOCIOBHBIX COKPAIIEHUSIX: U M. 0., U M. H.;

. Mesxay 3HaKOM HOMepa WK Taparpada u 9uciioM, OTHOCSAIIHMCS K HeMy: M 13, § 45;

. Mexny MapKepoM IMyHKTa U TEKCTOM, CIEAYIONUM 32 HUM: @) nepeoe npasuio, 6) emopoe;

° Mexny 4MCIOM U eIMHULEH U3MEPEHUS, OTHOCSIIEHCS K HeMy: 15 mun, 46 ke;

. Ilepen Tupe, B cepeaune npeayioskeHus (TIociie TUpe UAeT OOBIYHBIHN pobern): Mockea — cmonuya;
° Mexny Ki1accaMy MHOTO3HAUHBIX YMCEJI, HAUMHAs C TSTU3HAUYHBIX: 456 506 pyo;

. [lepen HoMepamu Bepcuii MPOrpaMMHBIX IPOIYKTOB M YacTIMHU uX Ha3BaHMit: Photoshop 2021

Penaktuposanue tekcra B Word

ITocne BBO/1a TEKCT MOABEPTaeTCs pa3IMIHBIM H3MEHEHISIM. PenaktipoBanne noxkymenta B Word ocymecTBisieTcs
komaHiamu MeHto [1paBka (Breipe3ars, konmupoBaTh, BCTaBUTh) WM HaxaTHeM KiaBuil Ha kiaaBuarype [1K (Ctrl +X, Ctrl +C,
Ctrl +V).



IIpenycmorpenHass B Word BO3MOXXHOCTh IOMCKAa M 3aMEHBl TEKCTa 3HAYUTEIBHO YCKOPSET IIPOIecC
penakTupoBaHus (MpaBkK) Ooibioro Tekcra. Kpome Toro, ¢ MoMOILIBIO 3TOH KOMaHIbl MOXXHO OCYIIECTBISTH IOWUCK U

3aMEHY OIPEZCICHHBIX TAPAMETPOB (POPMATHPOBAHUSI, CIICIIIATBHBIX CHMBOJIOB M IPYTHX O0BEKTOB JOKYMEHTA.

ord] - Word
Cnpaeka D YTo Bhl XOTWTE COENATET f!:_'-;_ [NogenwTech
,n,l . 22 Haigtn -~
A faBOBerm, MaBoBerr, AAaBEOBr AabBOBal -
- T ObkiuHelid | T Bes wHTe.. 3aronoeo.. 3aronoso..
BrigenuTe -
M CTuam x| PegakTpogaHwe
CRURCRTCIN NE - OO WS- I I O I e O T I I T O T | -16-&-1_?- 1
Pucynok 2 - 3amena mexcma
Haiti 1 3aMeHuTs ? >
Haltv = 3amMeHuTe  [lepedTw
HamTu: Waord e
JameHuTe Ha: |[WORD £
Bonewe = > 3AMEHHWTE 2aMEHWTL BCe OtmeHa

Pucynok 3 - 3amena mexcma

IIpoBepka npaponucanus

[IpoBepka npaBoncaHus ABISETCS BayKHOI 9acThIO CO3/IaHMS TECTOBOTO IOKyMeHTa. TekcToBbIi nporeccop Word
uMeeT B cebe (YHKIMIO aBTOMAaTHUECKOH IPOBEPKH IPAaBONMCAHMWS, BKIIOYEHHYIO [0 YMOJ4YaHuio. B ciyuae
HEOOXOANMOCTH €€ MOXKHO JOTIOJIHUTEIILHO HACTPOUTD. DTO AenaeTcs yepes MeHto (Paiin-ITapamerprr-IIpaBonmcanne)



I Mapamerpe Word ? X

O6uwe

'?/BCJ HacTpoiika 3ameHel i (POpPMaTHPOBaHKUA TekcTa B Word
Orobpakerie

Mpaonucarmne Mapamerpe: asrosamen:
B
oxpanenne HacTpoiika 3aMerb! M OPMaTMOBaHMA TekcTa npy 804e 8 Word: | lapaMeTpsl aBT03aMEHELL..
Asenc

Tpw ucnpasnesiu opdorpadmn & nporpamuax Microsoft Office
CNEUMENLHEIE BOIMOHKHOCTH
MponyckaTs cnosa us MPOMACHSIX BYKB
Jenonsnensio
MpomyckaTs cnoss ¢ uubpa
Hacrpours nerty MpomyckaTs aapeca s MTeprere u uuena ainos

Marens BeicTporo gocTyna TMometaTs NosTopARLINECR cnosa

SARISEN AN LY

N WIcnongs08ats NPOMHCHBIE € HAACTPOMHEIMY 3H2KaMA (bpaHLyckii
HaacTpoiiku s P ACTP (pparuy i)
Tpeanarags To/1bKO 13 OCHOBHOMO C/I0EaRA

LienTp ynpasnenin BesonacHocTaro
Hacrpansaemsic cnosap

Pycckit: TPeBoBaTs ToUHOo HCNOAB3OBaHIA &
Mpw ucnpasnermu npasonucanms s Word

MpogepsTs opdorpaduio B npoLecce Habopa TekeTa
OruetiaTs FpamMaTIECKUE OLINGKY & MpoUEcce Habopa TekcTa

~
7
7| Cnossie cnosa
]

Bo spemn MPOBEpKI ophorpatbk TakKe NPOBEPATE FPaMMETIKY

TMoKa3sI8aTs CTaTHCTHKY YA0BOHHTACMOCTH

Hotiop rpesw: | Tpamsiorae =
TogropHan nposepka
Wckniouenun ana daiina: | i3 Word1 -

CHPBITE OphOTPadHHECKIE OLUIMGKY TOMEKS & ITOM AOKYMEHTE -

% murreai

Pucynok 4 - 3amena mexcma

BBoa cuMBO0JIOB

[Ipu Habope CHMBOJIOB, PacloJIOKEHHBIX Ha KIaBHAType, MCHONb3yiTe KiaBumly Shift. Hexotopbie cumBoibI
(manpumep, {nnu (@) HabuparoTcs onpeneneHHon packiaanke RUS i ENG.

CUMBOJIBI B TEKCT MOYKHO BCTaBHUTbh, BOCIIOJIb30BAaBLIMCH MyHKTOM MeHI0 BeraBka — CuMBOIL. - Jlpyrue cCHMBOIIBI

Word1 - Word

KoncTpykrop Maker Ceblnkn Paccoinkm PeueHsnposaHne Bung Cnpaska Q YTo Bbl XOTHTE CAENATLT

j <->" Durypel = PDSmartArt E'ﬂl'\onywm e E’ﬂ L 2 [ Bepxnmii konomThTyn - YpasHeHne T
w2 Suaukn 11 [marpatama = [ Huscrmii konomTumyn - €2 Cumson ~
nMua LK .‘ Mow HaacTpoiikn ~ Bugeo w3 Ceblnkn MNpumedaHne
[ €D TpexmepHbie Mogenn + gy, CHitmok = Merman E [#) Homep crparmue: - e I ¥ @ ®
el Wnaniocrpauyn Haacrpoiiki MyneTHmeaua Mpumedanma KonoHTUTynBI

™Mo+ 2 @ =
]‘\-Z‘I‘l-l-g-l‘l‘\-Z-I‘J‘\‘4-|-5-|‘6‘\-7‘|‘ﬂ‘\-9-|‘10‘\-11-|-12‘\\1]\\-14-|‘15-\-16-é-17‘\- - -

NPOAYEAMPOSaH N0 HERKBKIIN-KOCTANTE M. A - % w o o

ecsrore URL. Kerars, . it B onm 2 =]
a Siexoar azuies), ¥zhoo §
) Jfpyrue cumecner...

TaKH. KETENOTEX- BCA KpyTHBIX - wanpunep,

WCHYCCTa0, SUSHEC,-HOMNBIOTEDY, 0BPIZ0B2HHE, -CNOT, NOAWTAKA, TYTEWECTEWA, JA0P0SSE-H-T A4 K-T.N

[iBNE- K3XARR: TBKEA- NOADBNBCTS: PESGHBBETCA- Ha- GONEE- MENKHE: DESASALI: W- NOAPASAEND. Tkl
pi P e-nowce " ¥ We,-Cyan-06ABCTD:

Trofar nepeiiTR & ACKYMERTY, EISRRRTS AR50 HO-CRAITRS S TRSTOMN SRRORIA, 50 T0-ommol a5

Pucynok 5 - Beoo cumeonos

Cumzon 7%
CMMEOAE  CReuMantHLIE SHAKN

WpndT: | [oBbIMHEI TekeT] | HaGop:| aenexriie eaummLe -
PsRsw | m| d K T |0 § | P G|A|2
Ble|m|P|®|B|* |%|%|C°ClL|%|%
H|H| A h|Z|3|Z) 0B N Ne| @ g0
RSMTELTMVZ 11Q|0|13[1 K

t
2E
RN
e

RIEIEIG
o | e [

] -~
A e &

u v
PaHee MCNONB30EABWMEC CUMEDNEL

€|e]¥|c|®m™=|2]<|>]+]|o|u]|e|B|n|Q|T]
Wma OHUEDAE:
Euro Sign Kop snaka: 20AC w3 | HOHWKo [WecTH.) Pt

ApTozamena... CodeTaHWe KNaBUW... | CodeTaHWe knasuw: Alt=Ctrl+E

BerasuTe OTMeHa

r —— T

Pucynox 6 - B60o0 cumgonog



B packpeiBatomemcs cniucke LlpudT BeIOMpaeTcss Bua mpudTa, TaK KaKk pasHble MPUQPTH COAEpPKAT pasHbIC
CHUMBOJIBI.

3ananne 1 Hepa3pbIBHBIE IPOGeJIbI

Cospatite otaensHbI nokyMeHT MS Word ¢ HasBanuem «IIp_Word_1_®@amunua_cpynna». B Hem Hamumwute
3aroJIOBOK «3ajaHue 1» M ¢ HOBOM CTPOKM HaOepHUTEe TEKCT, NMPUBEACHHBIM HWKE, PAcCTaBisisi B HYXKHBIX MECTax
Hepa3pBIBHBIC TIPOOEITHL:

B HacTosAmIee BpeMA ' IOMY/IA PHEIIIIIM IPOrpaMMHEIM* 00ecriedeHHeM" ABIIAeTCA"
MS“Office®20147- CorelDraw®l4.- PhotoshopaCS/- BoneImHCTBO® 3TOrO" codra:
Ha9as0 - cBoll IyTh B 90T 1 IpoI0/LKAI0T ‘Pa3BHBATECA 110 ceil  1eHb. B ‘HacToAlIee"
BpeMA CYIIECTBYHT TaKKe aHaJIOI 1 3TIX KOMMep4eCKIX TIPOrpaMM, ‘OHH ‘00/1aar0T"
OYeBIIHBIMII® IUTFOCAMIH:" 1)®ecmnaTHOCTE;” 2)ZMOCTYIHOCTE;" 3)°BO3MOKHOCTE
caMOCTOATETEHOIT MO HKAIIII TIOCPEICTBOM OTKPEITOT0 KOIa. [K COKaNeHITIO, TIX -
pacnpocTpaHEHHI® MpPelATCTBYeT:" |)°HeqocTaTodHAas' COBMECTIMOCTB C°
MOy IAPHBEIMI (hopMaTaMII KOMMEPUYECKIIX  PEIAKTOPOR; 2 ) MHOTHE ‘TIPOTpaMMHBIe*
NPOIVKTEl" He' IMEHT" MOLIeP:KKI® PYCCKOIro® A3bIKa;" 3)°HelocTaToK: VieOHBIX:
MAaTEPIATOB K TaHHBIM TIPOT paMMHBIM TIPOIVETaMY|

3aganue 2 Koppekuus ommnook

1. C HoBoii ctpoku B daiine «IIp_ Word_1_@amunusa_zpynna» nodasbTe 3aroyioBok «3amanue 2». CKomupyite
MIPUBEICHHBIN HIDKE TEKCT U JIFOOBIM CITIOCOOOM HUCIPABHTE OIIHOKH.

Tekcr 3a1aHusA:

Kaxk npasuno, nociedosamenvrhocms noucka ungopmayuu 6 Internet viensioum ciedyioumum 06pazom.

1 Konxpemusupyemcs obnacme noucka, evloeisiemcest Kiouegole Cloéd, Xapakmephule 0iisk uHmepecyiowei
obnacmu. Pexomendyemcst no 803MOICHOCIU NOOOUpams maxue C108d, KOmopble He UCHOAb3YIOMC HU 8 KAKUX OpYeux
obaacmsx 0esmesbHOCMU UU 3HAHUS.

2. Ha nouckosviii cepgep nocvliaemcst 3anpoc, copmuposanuviii u3 Kuouegublix ciog. Ha mmnocux
NOUCKOBUKAX UMEEMCSl BO3MONCHOCHIL KOHKDEMU3UPOBAmb 001ACHb NOUCKA NYymMeM 6bl60Pa COOMEEMCMBYIOWUX NYHKIMO8
npeonazaemvlx MeHio.

3. Tax unu unave om cepeepa PPUXOOUM CHUCOK CCblIok Ha WWW- cmpanuybl, 6 KOmMopblx 0OHAPYICEHbl
3a6poutennble C108a C KPAMKUM ORUCAHUEM KAXCOOU U3 HUX UIU NPOCMO € HeOONbUWUM HAYATbHBIM (DPAZMEeHMOM
cmpanuybl.

4. llanee cnedyem uccneoosanue nooxooawux (Cyos nO 3A20l06KY UaU onucanuio) cmpauuy. 30ech
Hayunaemces “c60600H0e niasanue”’, mo ecmv nepexo0 No CCbUIKAM ¢ MEKCMOM, KOMOpblll 00ewaem Heumo uHmepechoe.

5. Coxpanenue na oucke uHmepecylouje2o Mamepuaid.

Ompickamo wyscuyro ungopmayuio 6 CeObMmom okearne — okeane uHgpopmayuu 6uL10 Obi NPOCMO HEBOZMONICHO eCllU
Obl He Cywecmeosano Nouckoevix cepsepos. Takue cepeepbl NpedOCmMAsIsiom 603MONCHOCHb NOUCKA CMPAHUY NO
KIHOYEBOMY CILO8Y UNU 8 uepapxuieckom oepese kamanoed. Cyujecmeyom KaK Yucmo aHei0s3bluHble U PYCCKOA3bIUHbIE, MAK
U cmewanHble cepgepul. JJOKYMEnmos Ha aneautickom sizvike 8 Internet 20paz0o 6ovuie, Yem Ha pyccKOM, NOIMOMY umeem
CMBLCTL HOCEMUMb MAKHCe U 3aNAOHbLE HOUCKOBUKU.

st noucka ungopmayuu no Kio4e8omy Clogy Ha NOUCKOGBILL Cepeep NOChLIAEMC s 3anpoc. 3anpoc hopmupyemcsi
ABMOMAMUYECKU -- HYICHO MOJbKO 66eCMU CLO8A 8 NOJe 6800d, 6blOPAMb HYJICHbIE ONYUU NOUCKA U HANCAMbH KHONKY.
Obpamno npuxooum Web- cmpanuya ¢ omyemom o pe3yibmamax noucka. Tax kax cnucox HaOeHHbIX OOKYMEHMO8 MOIICEem
b6b1mb 0ueHb 6onbuUM OH pazbueaemcs Ha paemenmol no 10-100 snemenmos (Ha Kaxcoom cepgepe NO-PasHOMY) a 8 KOHYe
omuema nPUBOOSIMCSL CCHLIKU HA Cledyiowue gpazmenmol CRUCKA.
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Kaoicovii anemenm omuema WWW ghopmupyemcest ciedyiowmum oopazom:

. 6 Hauane uoem 3a201080K OOKYMEHMA, AGIMOWUNICT MAKIHCce U CCOLIKOU HA 2MOm OOKYMEeHm (ecau y
00KYMEeHma Hem 3a20108KaA -- MOdcem Obimb U makoe -- mo 30ecb nomeujaemces Haonucs 'No title');

. Oanee ciedyem HebONLULOU Ppasmenm camozo OOKYMeHMA, No KOMOPOMY NPAKMUUECKU 8Ce20a MOICHO
NOHAMY, 0 Yem uoem pedv 8 00KYMeHme U, C1ed08ameabHo, NOOXOOUM OH 8AM UTU Hem,

. u, Hakowey, cnucok URL oannozo 0okymenma (00uH u mom e OOKyMeHm Moxicem 0bims npooyoauposan
1O HECKObKUM XOCMUH2AM).

Ymobwl nepeiimu Kk 0OKYMeHMy, weikhume aubo no CColike ¢ MeKCmoM 3a20106Kd, TUO0 N0 0OHOU U3 CCHLIOK C
URL. Kecmamu, eduncmeenubviii ROUCKOBUK, KOMOPbII 0AC 6aM He (hpazmenm OOKYMeHmd, a HACMOSYI0 aHHOMAayuio (Ha
AH2TUTICKOM A3bIKe), HANUCAHHYI0 TH00bMU -- 9mo Yahoo.

Bmopoii memod noucka 0okymenmos, npedocmagisiemuvlii NOUCKOBLIMU CepeepaMil -- HOUCK NO KAMAloe.
Tpakmuuecku Ha 6cex NOUCKOBbIX MAWUHAX eCMb MaKue Kamanozu (uckuioyenue -- Altavista, Rambler). B makux kamanozax
6cs 0baacmy 3HaHULl pazouBaAemcsi Ha HECKOIbKO KPYRHLIX N000bIAcmel, Hanpumep, UCKYCCmBo, OusHec, KOMNbIOmepbl,
obpazosanue, cnom, NOIUMUKA, nymeulecmeus, 300posve u m.o. u m.n. Jlane kaxcoas maxkas noood1acme pasousaemcs Ha
bonee menkue pazoenvt u noopaszoenvl. Taxum o6pazom 6 npoyecce NOUCKA Bbl HA KANCOOM wiaze Oyoeme ymoYHamb UCKOMOe
noHsimue, cycas 001acmb NOUCKA, NOKA He NOIYYUMeE CNUCOK CCbLIOK HA OOKYMeHmbl, Yoice 6oiee COOmMEenmcmeyouux
HYJICHOUL 6aM meme.

2. BrImonHuTE 3aMEeHy CIIOBA «KJIFOUEBOMY» Ha 3HAK «!».

3aganue 3 CrenuajJbHbIE CHMBOJIBI

C noBoii ctpoku B (aiine «IIp Word_1_@amunus_zpynna» no6aBbTe 3aroioBok «3amanue 3». Mcmomb3ys
CHELCHUMBOJIbI HAOEPUTE TEKCT, MPEACTABICHHBINA HUXKE.

Ha saxnagke «CremmaneHele sHAKHY» MOKHO BEIOPATh HAHOOISE 9ACTO BCTPEIAOIIHECA SHAKH.
Texcr 8 Word MoseT cogepEaTs SHAKH — CHSICHMEOIE] HATIPHMED

°C - TemmepaTypa

@ - PAITHMHEIE CMAHTE

¥ - sHAK CYMMEL

OT0 MO3BOMAST B HEKOTOPEIX CIVYadX NPABHIBHO H3IOEHTE HHDOPMALHIO, 2 B HEKOTOPBIX

VEpPACHTE €& 3a03BHEIMH *HATKAMHE @ .

Ilpumepnoiii nepeuenv 3a0anuil 011 NPOEKMUPOBAHUA U MOOETUPOSAHUA DPAZTUYHBIX
KOMNOHEHM 08 npogheccuonanvHoll 0eamenbHoCmu:

IIpakTnyeckas padora 1. OpopmiieHre MHOTOCTPAHUYHOTO AOKYMEHTA

TpedoBaHus K 0TYETY

Pe3ynbraThl 1a60paTOPHOI pabOThI JOJKHBI OBITH TPECTABICHBI B BUJIE (aiiia ¢ UMEHEM:
IIp Word_4 ®amunusn_cpynna

Teopus:

O ¢popMaTHpOBaHNHU ¢ IOMOLIBIO CTUJIEH

Crnenyer m3beraTh MHOTOOOpa3us BapHAHTOB (OPMATHPOBAHMS MHOTOCTPAHWYHBIX TOKYMEHTOB. TeKCTOBBIH
JIOKYMEHT B 3TOM CJydae CIJIe[yeT pacCMaTpUBaTh KaK COBOKYIHOCTH I'pyHIl 00BEeKTOB. ['pynma oOBEKTOB BKIIOYAET
00BEKTHI, UMEIOLIHE OJMHAKOBbIE CBOMCTBA, HA0OP 3TUX CBOICTB HA3BIBAIOT CTHIIEM.

Crunb — 310 HabOp (OPMATHPYIOIIMX KOMaHJ, COXPAHSIEMBIH I10J] YHUKAJIbHBIM MMEHEM JUIS MHOTOKPaTHOTO
ucnonb3oBaHus. PopMaTHUpoBaHHE TEKCTa C MOMOIIBIO CTHIIS 3HAYMTENbHO ObICTpee, 4eM (OpMaTHPOBATh BPYUHYIO
Ka)XX[IbIH 2JIEMEHT TEKCTa, TaK KaK 0/iHa KOMaH/1a (CTHIIb) aBTOMAaTHYECKH (hOpMaTHPYeET IPYIITy apaMeTpoB TekcTa. Kpome

11



TOTO, €CJIM TIO0JIh30BAaTellb MEHSET CTUJIh KakKoro-nmubo oObekra (mpudT, paccTOsSHUE MEXAY CTPOK, BBIpAaBHUBAHUE,
MIOJIO’KEHHE Ha CTPaHHUIE U T.I1.), To MS Word nepeHoCHT 3TH U3MEHEHHUS Ha BCE PYrHe OOBEKThI, MMEIOIIE aHATOTMYHBII
CTHIIb.

CyliecTByeT TpU OCHOBHBIX THIA CTHIICH:

e  Crwib CHMBOJIA COAEPKUT MapaMeTpsl (popMaTUPOBAHKS CHMBOJIOB, BKITIOUas WIPHUQT, pa3Mep, HauepTaHuUe,
TIOJIO’KEHHE ¥ UHTEPBAJIBI

e  Crump ab3ama comepXuT mapaMeTpbl (opMaTHpPOBaHUS a03aIeB, TaKHEe KaK MEXITyCTPOUYHBIC MHTEPBAIIBL,
OTCTYIbI, BBIpaBHMBaHWE W mHo3umuu TaOymsinuu. CTmnm ab3ameB TakKe MOTYT COAEPXKaTh CTHIM HIIM I1apaMeTphl
(hopMaTHpPOBaHUS CUMBOJIOB. BONBIIMHCTBO CTHIIEH, HCTIONB3YeMbIX B Word, SIBISIFOTCS CTHIISIMU a03alieB

e  Cruis TaOIHIBI COACPKUT MapaMeTpsl GopMaTHpOBaHUA TaOIHII (TIPX BCTaBKE TAONHITH, €if 10 YMOITIaHUIO
Ha3Ha4YaeTcs CTUIIb — CeTKa TaOJIHIIbI).

IIpu cozpannu HOBOTO HOKyMeHTa "Jlokyment 1" Ha 6a3e mrabmona Normal, oH momydaer komuto Habopa cTuieit
n3 0a3oBoro HaboOp cTHIIEH 00LIero Ha3HaYeHus (U3 BCTPOCHHBIX cTuiiei): OObIuHbIi, 3aronoBku 1, 2, 3.

ITocne Toro Kak BBOA TEKCTa B JOKYMEHT 3aBEpIICH, M TEKCT OTPEAAKTUPOBaH, IIEI€CO00Pa3HO BOCIIOIb30BATHCS
KoMaH/10i ABToopMar /i U3MEHEHHs BHEIIHETO BU/IA BCETO IOKYMEHTA.

IIpn aBTOMaTH4YeckoM (popMaTHpOBaHMM AOKYMEHTa Ka)KAOMY ad3amy Ha3zHadaeTcst oaumH m3 ctmiued Word.
Hanpumep, 3arojoBKy MOXeT ObITh Ha3Ha4eH CTWJIb 3aroyioBoK 1 mim 3arojioBok 2, ab3amy OCHOBHOTO TEKCTa — CTHIIb
OCHOBHO TeKcT, a ab3ally, BXOAAIIEMY B CIIUCOK - cTHIb Crincok. [Ipumeuannsam HazHavaeTcs cTuib Tekct [IpuMedanue,
BEPXHHUM KOJIOHTUTYJIaM — CTWIb BepxHMil KOJIOHTUTYJI, @ HOMEPAM CTpPaHULl — cTuiIb HoMep cTpanuLs! U T.1.

Hasnadyenune ab3anam IOKyMeHTa cTaHAApTHBIX cTrineil Word obecnieunBaeT ObICTpOE H3MEHEHHE BHEIITHETO BUIA
CO3JIaHHOTO JIOKYMEHTa 3a CYeT NpHMEHEHUs CTHied u3 OubimoTeku cTwied. BcTpoeHHble cThM 00ecneduBaroOT
(hopMaTHpOBaHUE 3ar0JIOBKOB PA3INYHBIX YPOBHEH M MO3BOJISIOT IPOCMATPHUBATh HEPAPXUUECKYIO CTPYKTYPY HOKYMEHTA B
PEeKHME CTPYKTYpa, a TaKkKe ObICTPO CTPOUTH OTJIaBIICHUE.

Kpowme Toro, ecnut 1 GoipIIMHCTBA a03alleB JOKYMEHTA MCIOIb3yeTcsi CTiinb OCHOBHOI TekcT, a He OOBIYHBIH,
BBl CMOJKETE JIETKO INepe)OpMaTHpPOBaTh TOJbKO CTHIIbL OCHOBHOI'O TEKCTa, HE 3aTparuBasi MPU 3TOM CTHIIb OCTAJILHOTO
TEKCTA.

Onepaiuu co cTusiME B 00nacti 3aaa4 CTuii u popMaTupoBaHue

CTiiy MOKHO M3MEHSTh U cO3AaBaTh HOBbIE. KpoMe TOro, MOXKHO MPUMEHUTD APYToil CTHIIb (HAIOKUTh CTHIIB) K
y’ke 0T(hOpMaTHPOBAHHOMY TEKCTY, T.€. Ieped)opMaTUpOBaTh €ro.

AaB6BerT | AaB6Berr AaB6B: AabeBsr AAbD asssser

T Obbiudeiia | T bes wHTe.. 3aronoso.. 3aronoso.. 3aronosok [logsaron.. =

CTran ]
FEN RS IR RS L T SN TR SN RN T RN N I : T - R IR [ T & RN D = SRS T L1
Pucynox 7 - Cmuau
I[J'If[ TIPUMEHCHHUA CTUIA HYKHO BBIZICJIUTh TEKCT W HA MMAHEIW CTUIIA BLI6paTb Hy>1(HLII7[ CTHIIb.
Ecmu HYXXHO OTPEAAKTUPOBATH CTHUJIb, TO MIPOCTO Y€PE3 KOHTCKCTHOEC MEHIO CIIEAYET BBI6paTB ITYHKT U3MCHUTD.
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E VEMEHEHWE cTnA

*| caoiicrea

o s OBsruribiii

1 cruns: AB3aLy ~
Otrosan Ha crune: (ner) <
CTunk creayiowero a63aua: 7 OBkiHEA ~

POpMaTHPOEaHME

Calibri (OcHoBHOM T | |11 || K K M AsTO ~

o =5 = | aE
= = =

ae

[
il
4
I

[NA CO3AaHMA HOBBIX CTUAEMA HYHHO Bbl3BaTh PACLUMPEHHYI NaHeb CTHAMW W BbiBpaTh CO3AaHWE HOBOO
cTuna,

WipndT: (Mo ywonyaHmia) ~OcHoBHOM Tekcr (Calibri), Mo nesomy kparo
MEXAYCTPOMHBIA, MHOXWTens 1,08 H, MHTepBan
nacne: 8 N, 3aNpeT BUCAYK CTPOK, CTIAb: | NOKA3LIBATE B KOMNEKLMM CTHNE

oBasuTe 8 KoanekuMio cuneit

(®) Toaeko & 3Tom gokymetTe () B HOBLIX 40KYMEHTEX, HCMONBSYIOLMX STOT WAGADH

o || omems
Wpug... =
ABsal..

Tabynaupa...
Cpaninus...

bk

Pamea...
Hymepaups...
CouETaHmE KNEBULL...

Texcroseie 3ddertoi..

Pucynox 8 - HUsmenenue cmuns

JIyist KaXIoT0 CTHJISL MOYKHO 33]1aTh OT/JC/IbHBIC TapaMeTphl mpudTa 1 ad3ara.

I[J'IS[ CO3aaHHA HOBBIX CTHIICH HY’KHO BbI3BATh PACIIUPCHHYIO IMMAaHCIb CTUIIN U BBI6paTL CO3JaHHUEC HOBOI'O CTHUIJIA.

T Obeiuned T Bes wHTe.. 3aronoso.. 3aronoso..

Ctinn

naB6Bert | AaB6Berr, AabOB Azb6Bsl AAD asssser

T OBbidH.. | TBes uHT.. 3aronceo.. 3aroncec.. 3arcnosck [logsaron..

Aob6Bel: AabB6Belz AobOBel: AabbBelT, AgbGBelz AcbbOBalz &

| Cnaboe .. Boigenenwe Cunehoe..  Crporwi Uwratra 2  BeigeneH..

AABBBEIT, AABEBBIT, AabfBelz AabGOBElT,

CnaBaa c.. CwnaeHaa .. Hazsanwey T ABGzaU .

A4 Cozgate cTHAB

po?

2 QuuctuTe dopmar
A4

4 % [pumenuts cunm...

AR IS EAROT AT

Pucynok 9 - Coz0anue nosozco cmuns

3aganue 1. @opmaTupoBaHHe ¢ UCIOJIB30BAHMEM CTHJIEH

Ortkpoiite daiin Boga B mpupoae.doc. [Ipumennre K TeKcTy cTHIEBOE (POpMaTHPOBAHUE.

B TekcTe OyayT npuMeHEHBI CIeAYIONMe CTHIIN 3aroloBOK | ypoBHS (111 yA0OCTBA 3aT0JIOBKHU BBIJICJICHBI CHHUM
L[BETOM) M 3aroJIOBKH 2 YPOBHS (BbIJICJICHBI 3€JIEHBIM L[BETOM).

TexHoJ10THsl BHITIOJTHEHUS

1. BrigenuTe Bce 3arooBKU CHHETO IIBETA M HA3HAYBTE UM CTHJIb 3aroJIOBOK 1;
2. BrigenuTe Bce 3arojaoBKH 3€JIEHOTO IBETA U HA3HAYBTE UM CTHJIb 3ar0JjIOBOK 2;
3. Bce 3arosnoBku 1 ypoBHS JOJDKHBI pacrojliaraTbCsi C HOBOW CTpaHULBI M HE OTPBIBATBCA OT

HIDKeCHIeaytomero Tekcra. Jms storo B obmacté 3amau «Ctuinw u (HOpMaTHPOBAHHEY W3MEHHTE BCTPOCHHBIH CTHIb
3aronoBoK 1, ycTaHOBHB AJIsl HETO HYKHbIE ()OPMaTHBIE TPEOOBAHHSI.
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4.
5. W3zmenute ctunb 3aronoBok 2. CBOWCTBO ad3ala — HE OTPHIBATH OT ciieayoniero, popmar mpudra Times

CamocTosTenbHO 3anaiite cTrimo 3arosoBok 1 popmat mpudTa Times New Roman 16 momyxupHsIii;

New Roman 16 mory>xupHBsIii KypCHB,

3aganue 2. @opMaTHpOBaHUE CTPAHULL

Ilon dQopmarupoBanmeM cTpaHHIBl OyAeM IOHMMATh OPUCHTANMIO JIMCTAa, 33JaHHE MOJNEH M YCTaHOBKY

KOJIOHTHTYJIOB.

C NOMOIIBIO KOMaH/bI «Maxkert — Ilons — HaCTpaI/IBaeMI)Ie NOoJis» CTpaHUlbl YCTAHOBUTEC KHUKHYIO OPUCHTALUIO

JICTa M YCTAaHOBHUTE pa3Mepsl MoJiei: JeBoe 3 cM, mpaBoe | cM, BepxHee 3 cM, HibkHEe 1,5 cm

B S-

Daiin nasHan Ecraskz
- r b? Paccranoska neperocos = =€ 0cm
- Mocnepree NoNbIOBATENBCKOE SHAYEHWE A

Bepunes: 2cm Hicknee:  1,5cm L5
Neeoe: 1,25 cm Mpasoe: 1,25 cm
ObbiuHble
Bepxres: 2cm Hixnee: 2em
Jepoe: 3cm Mpasoe:  1.5cm

— Yikme
BepxHes: 127 cm HikHee: 1,27 cm
JNesoe: 1,27 cm Mpasoe: 1,27 cm
Cpeanne
BepxHes: 254 cm HikHes: 2,54 cm
Neeoe: 191 cm Mpasoe: 1,91 cm
Wupokue
Bepxres: Hicknee: 2,54 cm
JNeeoe: Mpasoe: 08
3epkanbhbie
BepxHes: 2,54 cm HiwkHee: 2,54 cm

y 18 Brewnee: 2,54 cm
_ﬂar:rpauaaeuble nons... < I

Pucynox 10 - Hacmpotuixa noneii 0okymenma

C nomomnrsio koMaHael BeraBka — KonmonTtutynel — Homepa cTpanuil 3aaiiTe HIDKHIOI0 HYMEPALUIO CTPAHHUIL 110

IIpaBOMY Kparo.

pyop  Maxer i Paccomu  Peucrouposanne  Bug  Crpaska

Q@ Monex

a =
rparmua - D @ 7y @ rl:l B " W Eﬂ] & Cennka ij [] Bepxrui konowmaryn ~ E
lonysurrs HaacTpoiicn o

nua - = < I o S P 3acama [ Hiwkewi konorimyn - “«
s Pucyrkn WsoBpaxerins Guryper naukn Tpecuepsie SmartAt [Iuarpauma CHUMOX 89 Mow wogcrpoiixn - BAKWTEANS  Biaeo us Mpuniesane Texcronoe

HLet v v Usreprera wogenn - - | " ® Vireprera I Meperpecruas cosin #] Howep crpasuus © none -

- us Manocrpauim Haacrp ofikn Mynsmumeaua i MoMhgganmn || [ Boepry crpaniner >

— S T

Npocroii Homep 1

1

Tpocroii nomep 2

) Hanonsx crparumust
B Texyuee nonoxenme
[y @opmar Homepoe crpatu,

INpocroii nomep 3

Npocroii Howep 3

TIDOCTET e
Beprakansneii kowyp 1

Pucynox 11 - Hymepayus cmpanuy

3aganue 3. PuUCyHKH B TeKcTe

Tlorep bes bopmarvpoearuta n

i

3
3
»
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B KOHIIe IOKYMEHTa NPUBEIEHBI PUCYHKHU. VX TI0JI0KEHHE B TEKCTE YKE ONPEAENIeHO (PO30BBIii TeKeT puc 1., u
T.J.)

Jliist yckopeHus: paO0ThI MPUMEHUTE CIEIYIONINE TPUEMBI:

1. Beimenute pucyHOK U momectuTte ero B 0ydep oomena (Ctrl+X);

2. HaifmuTe MeCTOIOIOKEHHE PICYHKA B TEKCTE (MOXHO C TOMOIIBI0 KoMaHAb! Hatiti n3 menro [Ipaska);
3. Beimenute cioBa puc <HOMep> U BCTaBbTE, HaXKaB coueranne kiapum Ctrl+V;

4.YcraHoBuTE U pUCyHKa o0TekaHune TekcToM. [1o KOHTYpy (BOCTIONIB3yHTECH KOHTEKCTHBIM MEHIO JUIS
pucyHKa, komanaa dopmar prcyHka);

5. Ecnu pucyHKHM TOIKHBI OBITH PSIIOM, HOAKOPPEKTUPYHTE NX TOJIOKEHUE BPYUHYIO.

3ananue 4. Ilonnucen k pucynkam

Jnst ynobcTBa pUCYHKH B TeKCTe HyMEpYIOT. BbliennTe pUCYHOK M B KOHTEKCTHOM MEHIO BBIOEPHUTE KOMaHIY
BcraBuTh Ha3BaHMe. X0Tenoch ObI, YTOOBI HAJMNCH COCTOSIIA U3 COKPAIEHHOTO CJIOBA PHC. U HOMepa. Jliist 3Toro, HajkaB Ha
kHonky Co3nath B okHe Ha3paHue 3amaiite moctosiHHyI0 yacTh Ha3BaHus «Puc.» n Haxmure OK. Homepa pucyHkoB mpu
BCTaBKe OyIyT 0OABISATHCS aBTOMATHIECKH.

HazeaHwe:
PucyHok 1

MapameTpol Hoeoe HazeaHne
NoANKCE: PrcyHoK HazeaHue:

nonoxedue: | lMog EslgensgH F‘mc.|

(] MckniounTs Nognuce U3 Has OTMeHa

I Coznate... ¥aanure T TP T

ABTOHAZEaHKE.., oK OtmeHa

Pucynox 12 - Haumenoganue pucynkoe
IIpu 3aaHny Ha3BaHUS CIEYIOIIETO PUCYHKA CO3/1aBaTh HOBOE Ha3BaHUE He MoHanoburcs. IIpocto BeibepuTe ero
13 BBINAJaoniero crucka Iloamuce.

3amaiiTe Ha3BaHMS BCEM BCTaBJICHHBIM paHEE PUCYHKAM.

B panpHeiiiuem, eciau BaM IMOHAJ00MTCS J00aBUTHh HOBBII PUCYHOK B CEPEAMHY TEKCTa WJIM YAAIUTh paHee
BCTABJICHHBIH, BPYYHYI0 M3MEHCHHH B HOMEpaX PHCYHKOB JieJlaTh He Npuiercs. Bce m3MeHeHust OyayT NMpOM3BENCHBI

ABTOMATHYCCKHU.

3aganne 5. Co3nanue aBTO OrJIaBJICHHS

Enarozlapﬂ TOMY, UTO TEKCT JOKYMEHTA Pa3ME€UCH C IIOMOIIBIO CTHJICH CTAJI0 BO3MOKHBIM TIOCTPOUTDH JJIA HETO aBTO
OI'JIaBJICHUC.

OruaBneHue co3AaIuM Ha OTIEJILHOM JIMCTE HAILlero JOKyMEHTa, BCTAaBUB €r0 Mepej HadyajaoM TekcTa. JJis aToro
YCTaHOBHTE KypCOp Mepell MEepPBhIM CHMBOJIOM TIEPBOTO 3arojioBKa M BhIOEpUTE KOMaHIy MeHio0 BcraBka — CTpaHUIBI —

Pa3pbIB cTpanHuipbl;
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Bri6epure xomanay Ceputkn — OrnaBieHne — ABTo cobupaeMoe oriaBieHue 1.

®aitn [nasnan Bcraska Koncrpys -nm M- et Pacceinkn Pevuenznpod
[T

H-
29 floBasutg TekcT - ABi rﬁ'] BCTaBuTh KOHUEBYHD CHOCKY ﬁ)
1
DI@ AB, Cnegylowan cHocka ™ .
DrnasneHne BcTaBnTe WHrennektyaneieiii - Be
- CHOCKY NOWUCK cC
BCTPOEHHI:IE 1P MCCﬂE,ﬂ,OBEHME
\ABToCOOMpaemoe ornasnetne 1 ==
Ornagneumne
Zaronosox 1 1
x 2 1
LT T T TR |
Astocobupaemoe ornasnenmne 1

T O O O T T T LT e

OrnasneHne I:C 3aronoceKom
Ornasnenue "Ornaenenne”), KoTopoe
22r0NOBGK L., BEJTFOHAET BECH TEKCT,
oo pPMAEHHBIR CTUAAMIA
"3aronosox 1-3"

Jarancec 3.,

Py‘-IHOE OrnagnedHune

Ornagnenme
B TR HEIINME TRENG (YPOREMB 1) ...
B pTe HazaaHMe TaBL (yposess 7).,

[ [y 3

Boe gure sasae rraok: (yposes 1)

n n e oMo

BRSBTS MBS AR VOORBHR 2] oo
@ JenonHuteneHele crnaeneqna c caita Office.com 3
HacTpaneaemoe oraagneHme..,

E;; Ypanute ornaeneHune

Pucynok 13 - Bcmaska asmo oz2naenenus

Bo3MoxxHO, IpH HanbHEUIIeM pEeOaKTHPOBAHUH TEKCTa, MOTYT MPOWU3ONTH M3MECHEHHUS W OTJIABIICHUE TPUACTCS
oOHOBIsATE. He nemaiite sToro Bpy4Hyr. YCTaHOBUTE Kypcop B JIOOOM MeCTE CO3JIaHHOTO OTIJIABJICHUS M BBI3OBHTE

KOHTCKCTHOC MCHIO. BbI6epI/ITC KOMaHAy OOHOBHTS MOJIE.

3ananue 7. Co3naHue TUTYJIbLHOI CTPAHUIBI

OnucaHHBIM paHee Croco0oM 100aBbTe €IIe OHY MYyCTYH0 CTPAHUILY B HAYAI0 JOKYMEHTA M CO3/IaiTe TUTYJIbHBIH
JUCT TIO 00pa3iy?
Coxpanute ToKyMeHT, AaB emy ums «IIp_Word_4 ®@amunusa_zpynna.

Ilpumepnulii nepeuens npakmuueckKux cumyayuoOHHsIX 3a0aHUuil:

Ilpumepnuie 6onpocel mecmogvlx 3a0anuii

1. 3aBepiuTh CTPOKY 0Oe3 co3maHus ad3ama B TEKCTOBOM pemaktope MS Word MOXKHO MPH MOMOIIHA COYSTAHUS
KJIaBUIII

Shift+Enter

Shift+Esc

Shift+Alt

Shift+Ctrl

2. HepaspsiBHEIiA ipo0et B TeKCTOBOM perakrope MS Word BcTaBnsieTcs mpy OMOIIHM COYSTAHUS KIIABUII
Ctrl+Shift+IIpooe

Ctrl+Alt+ITpoben

Alt+Shift+IIpo6en
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Esc+Shift+IIpo6en

3. BO3MOXHO JI1 OTKJIFOYHTH MIPOBEPKY MpaBonucanus B MS Word
Bo3mo:xHO
Heso3moxHO

4. Kakumu cnoco0amMy MOXXHO HAWTH [IpyrHe CHMBOIBI B TAHENH MOOABICHHS CIICLICHIMBOJOB TEKCTOBOTO
penakropa MS Word

OTKpBITH Apyroi mpugpr

3arpy3uTh CIEICUMBOIIB U3 HHTEPHETA

OTpenakTupoBaTh B CTHISIX

JlarHAas BO3MOXHOCTH OTCYTCTBYET

5. Pycckwuii Texet (Kupmumnity) B TekcToBoM pegakrope MS Word 103BOISAIOT BEIBOAUTH
Bce mpudrs

Hexoropbie mpugrsi

Tonbko mpudte! rpynmsr Times

6. Unctpyment Jluneiika B MS Word ucrnosnb3yercs
st perakTupoBaHMs napaMeTpoB ad3aueB

st penakTrpoBaHus LIPUPTOB

Jlns penakTHpOBaHNUs CHIENNANIBHBIX CHMBOJIOB

Jns u3mMeHeHus cTuiei Tekcra

7. BusyallbHbI# CTHIIb OKpacKy TabiuIl, co31aHHbIX B MS Word MOXKHO H3MEHUTH Yepe3 MEeHIO
Koncrpykrop

Makxer

Bun

Bcraska

8. Ctunb Tekcta B MS Word sTo

Bremrnuii B Tekcra

Ha6op 3apaHee 3ajaHHBIX KOMaHA GOPMATHPOBAHHUS TEKCTA
Habop 3apanee 3agaHHBIX KOMaH] (POPMATHPOBAHHS TaOJIHII
Habop 3apanee 3amaHHBIX MPH(TOB

9. ABto ornasnenue B MS Word co3naercs Ha OCHOBE
TTomeTOK moaB30BaTENS

CrTuieii 3aroJioBKOB

BrigeneHHOro TekcTa

HymepoBaHHBIX cTpaHMI]

10. Bo3MOKHO JiH CO3/1aBaTh CBOM CTHJIM TEKCTAa B TEKCTOBOM peaakrope MS Word
Bo3moixHo
Takast BO3SMOXHOCTb OTCYTCTBYET

11. Ctunb «OOBI4HBIIN TEKCTOBOTO peaakTopa MS Word oTBedaer 3a
OcHOBHOI1 TekcT

3aroyioBKH

Tabuwbl

MapkupoBaHHbI€ CTUCKU

12. BO3MOXXHO 1M U3MEHHUTH CTHJIb MOJIIICH K HOMEPY PUCYHKa B TEKCTOBOM penakrope MS Word

17



Bo3moikHO
Takast BO3BMOXHOCTb OTCYTCTBYET

IlpumepHnulit nepeuenv mem 0711 NOO20MOBKU Npe3eHMAYUIl / MYJTbMUMEOUA COOOUWeHUl U
m.n.:
Mos 6yaymas npodeccust
IInanera 3emis
Kax ACIA0TCA PECKIIAMHBIC POJIMKH
OTHOMIEHN ¢ KIMEHTaMH B pocTe On3Heca
O dexTuBHOE pezrome
BaxxHOoCTE OCcBOEHUS HH(i)pOBI)IX TEXHOJIOTUN

N kR WD

Boprba ¢ npodeccrnoHaNbHEIM BEITOPaHUEM

4. 3ajaHusi WM HHbIe MAaTepHaJbl, He00XOAHMBbIE J/Js1 OLEHKU 3HAHMH, YMEHMIH,
NPAaKTHYECKOT0 ONbITA, XapaKTepu3ywiux GopMUpoBaHie KOMIIETEHIIHI B mMpoliecce 0CBOEHUs
00pa3oBaTeJILHON NPOrPaMMbI M U CHUILINHBI, B X0/1€ IPOMEKYTOYHOM aTTeCTAIMU

4.1. IIpumepnwie onpocel K oughpepenyuposannomy 3auemy

1. BBopx u penakrupoBanue Tekcrta B JokymMmeHT MS Word

[Mpuanmmns! popmMaTHpOBaHKS TEKCTOBOTO TOKYMEHTA

Coznanue u popmaTHpoBaHHe TaOJIULBI B TEKCTOBOM PEAAaKTOpe
dopmaTnpoBaHie MHOTOCTPAaHUYHOTO TOKYMEHTA

TexHoIOrMsA CO31aHU aBTOMAaTUUECKOTO OTJIABJICHUS U IIEPEKPECTHBIX CCHUIOK.
OcuoBs paboTs! ¢ MS PowerPoint. [Ipencrasienne o mpe3eHTanuy, e€ CTpyKType
Oco0GeHHOCTH HACTPOIMKH Mpe3eHTAINH

P NN kLD

Oco0eHHOCTH HCTIOJIB30BAHUS U BO3ZMOXKHOCTH THIIEPCCHIIOK, YIPABIISIOINX KHOTIOK

9. Co3pnanue madJI0HOB MPE3CHTALMH.

10. MactpymenTs! okaa MS Excel. [Tonp30BaTebCKIE CIIICKH aBTO3AIIOTHEHHS

11. Uuctpyments! okaa MS Excel. Beruucnenus o ¢popmynam

12. UactpymenTs! okaa MS Excel. [IpHHINTIBI UCTIONBE30BaHIS a0COIOTHON M OTHOCHTEIEHOM aIpecaliyl TUeeK B
dbopmyax.

13. MactpymenTs! okaa MS Excel. [IpucBoeHIe HMEH sT9eKaM U THAITa30HAM.

14. Ucnionb3oBaHKe 00J1auHBIX CEPBUCOB AJIsl 00paboTKK HH(MOpMALUH

15. Bo3amoxxHOCTH 1 0cOOeHHOCTH padoThl ceppruca Google TOKyMEHTHI

16. BoamoxHOCTH M 0cOOEHHOCTH paboThI cepBuca Google TabmuIIb!

17. Bo3amMoxHOCTH 1 0cOOeHHOCTH paboThI cepBuca u Google mpe3eHTannN

18. O6mas xapakTepucTHKa BeIyINX CIPaBOYHO-TIPaBoBoil cucteMsl «KoHcynsTanTlLimrocy»

19. CepBUCHBIE BO3MOKHOCTH CIIPABOYHO-IIPABOBOM CUCTEMBI.

20. ITouck HOpMaTHBHO — MPaBON JOKYMEHTAIIUU B CIIPABOYHO-TIPABOBOI CHCTEME.

21. IIpocMOTp XpOHONOTMH U3MEHEHUN JOKYMEHTOB.

22. BrIrpy3Ka JOKYMEHTAILlUH U3 CIIPABOYHO- IIPABOBOI CUCTEMEI.

23.3ammuTa MEeKTPOHHON TOKyMeHTanuu. Bo3MOXHOCTH 3amuTHl ToKyMeHTOB B MS Word

24. IIpuMeHeHHEe CPECTB 3aLIUTHI SIEKTPOHHOHN TOKYMEHTAILIMU Ha TIPAKTHKE

25. OcHosrl paboTs! ¢ 1C:IIpeanpustue. Kondurypamun. Hactpoiika kKoHGUTYpaTwid.

26. Pabora c koHuUTrypamnueii «YpasieHue Hael pupmMoii yaeOHas». PassepTka koHbHUTYpanny.

27.0OcHoBbl pabotsl ¢ 1C:IIpennpusarue. IlepBoHayanbHas HacTpoika. 3amoyiHeHHe crpaBOYHHMKOB. Co3naHue
OTYETOB.

28. OcHoBsl padotsl ¢ 1C:IIpennpusrue. [IpuHIuITEl co3nanust KOHGUTYypanuii.

29. OcHoBbl pabots! ¢ 1C:IIpeanpusitue. [Toacucremsr. CipaBoOYHUKH. JIOKYMEHTHI.

30. Ucnionp3oBanne MakpocoB B MS Office. Ausropurmel. Makpocsl. IlpuMenenne wmaxpocoB. Pabora ¢
AaBTOMAaTHYECKUMH MaKpPOCaMH.

31. Ucnons3oBanue makpocoB B MS Office. @ynknun. Maremarnueckue GpyHkuny. OyHKINU JaThl ¥ BPEMEHH.
CtpokoBbIe QYHKIINH
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4.2. Ilpumepnsie 60npocvl mecmosvlx 3a0aHull

1. B ma6monax npesenranun PowerPoint mosst

HE PEIaKTUPYIOTCS

3a1a0TCH 1I0Jb30BaTe/JIeEM

BI)IGI/IpaIOTCSI U3 HCCKOJIbKUX 3aJaHHbIX nporpaMMoﬁ BapUaHTOB

2. Jlns cTapbIx MIPOEKTOPOB OOJIBILE MTOIXOJUT pa3Mep ciaiia Mpe3eHTaluu
16:9 IIupoxo3xkpaHHBIH

4:3 CrannapTHbIi

16:10 IInpokosxpaHHBII

4:8 CrannapTHbIi

3. Orobpaxkaercs 1 CKpHITBHIN ciaaiix MS PowerPoint B pexxume JeMOHCTpaluy CiaiiioB
OTtobOpaxkaeTcst

He oTo0pa:kaercs

OTto0OpakaeTcs MMpH BKIIOYCHUH CIICINATIHFHOTO pekuMa

4. UnTepakTuBHas npeseHTanus B MS PowerPoint peannzyercs npu momornm
I'unepccblIOK BHYTPH Npe3eHTaluu

I'mnepccehlIok Ha CTOPOHHHE PECYpPCHI

C noMoIIpIo MacTepa HHTEPAKTUBHBIX MPE3CHTAINIH

C momotsio cpeacTBa co3nanus Merro MS PowerPoint

5. @urypsr B MS PowerPoint B ”HTepaKTHBHBIX MPE3EHTALIUAX UCTIONB3YIOTCS IS
Co31aHus KHONIOK MepexoioB
Co3znaHns ykaszatenei B TEKCTe

JlaHHBIII HHCTPYMEHT HE UCTIOJb3yeTCs

6. I1pu noGaBieHnN 00BEKTa Ha MEHEKEp cinalioB PowerPoint on
0TOOpa3uThLCS HA Beex caaiixax

0TOOPA3UTHCS TOJBKO Ha Claijiax ¢ uHpopMarmei

0TOOPA3UTHCS HA TUTYIILHOM Cliaiijie

0TOOPA3UTHCS Ha BCEX ClIaiilaXx KpOME TUTYJILHOTO

7. Eciu B siueiiky Excel, KOTopyto pacTsHyJ M aBTO3aroJHEHHEM Obljia BBe/IeHa (opMyJa, TO
NpoM30iiieT nepecyer 3HAYEHU I

OyzeT BBIBEJICHO CieIyrolee 3HAYeHUE U3 CITUCKa

B IOCNEAYIONIMX siueiikaxX 3HaUE€HUE yBEJIMYUTCS Ha 1

CKOIIMPYETCS 3HAUCHHE STUCUKHU

8. ®opmyna Excel ABTocyMMa O3BOJISET
BBIYHCIIUTh CYMMY BCEX 3HAUSHUH CTONOIA
BBIYUCIUTH CYMMY BCEX 3HAYECHUH CTPOKHU
BBIYHCJINTH CYMMY BBII€JI€HHOTO THANA30HA
BBIYUCIUTh CYMMY HECKOJIBKHX STYCCK

9. AGcomoTHBIN ajapec B siueiike Excel mo3sosser
OTMEeHHNTh AaBTOMATHYeCKOe H3MEeHEeHHe ajipeca sTYelKn
CCBUIATHCS Ha SUEHKY ¢ moboro imcTa daiina Excel
CCBUIATHCS HA STYEHKy ¢ GpopMynaMu

CCBhUIATHCS HA 3HAYCHUE BHIYHUCIICHHUI
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10. K sraeiixe Excel ¢ mpuCBOCHHBIM IMEHEM MOYKHO OOPYIIAThCS MPH COCTABJICHUN (HOPMYIT
KAaK 10 ajpecy s4eiikH, TaK 1 110 eé MMeHHU

TOJIBKO 0 UMEHH STYCHKH

oOpalneHre K s4elike OCYIIECTBISIETCS TOIBKO I10 apecy

11. Kakoii crannaptaeiid popmart siueek MS Excel
OO0 mmit

Yucnosoi

DHHAHCOBBIN

JloTIOTHATE IbHBIH

12. @yskuuns CYMMECIIU no3Bonser

BEITONHATE CIOXKEHHE SCITH TUANa30H YAOBICTBOPSCT 33JAaHHOMY YCIIOBUIO

BbINOJIHATH CJIOKEHHE B OJIHOM /JHMANAa30He €C/iH 3HAYeHHe IPOBepPsieMOro JUana3oHa Y/AOBJIETBOPSIET
YCJIOBHIO

BhINOMHATE CJI0KEHHE €CITH IMANa30H 3HAYCHUH yI0BJICTBOPSIET 33JAHHOMY YCIIOBHIO

13. I'ucTorpaMmbl UCHIOIB3YIOT IS

aHaJIM3a H3MEHEHMI pa3JIMYHbIX NoKa3aTeJiell ¢ Te4eHueM BpeMeHH

IIPU COTIOCTABIICHNH PA3IMYHBIX TIOKa3aTesei B ONPEACIEHHBI MOMEHT BPEMEHH

JUIA JIEMOHCTPALMH TeHACHINH U3MEHEHU KaKOTo-1100 MoKa3arenis ¢ TeYeHUEM BpeMEeHH
MOy4CHHS OOIIETo NMpeCcTaBIeHHs 00 N3ydaeMoM 0OBEeKTe

MPCACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

14. KpyroBsle quarpaMMBbl HCTIONB3YIOT JUIS

aHaIu3a U3MEHEHUH Pa3INYHBIX TOKA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY COIIOCTaBJICHUM PA3IMYHBIX IIOKA3aTEJICH B ONPEACIEHHBI MOMEHT BPEMEHHU

JUTSL IEMOHCTPAIMY TEHICHINI N3MEHEHHS KaKOT0-JI00 MOKa3aTeNns C TCUCHHEM BPEMEHH
NMOJIy4eHHs 001Iero npeacTaBjJeHns 00 H3y4yaeMoM 00beKTe

MpPEJCTAaBICHUS HAYYHBIX U TEXHUUECKUX JaHHBIX

15. T'paduku HCTIONMB3YOT AJIS

aHaJM3a U3MEHEHHUH pa3InYHbIX MMOKa3aTelell C TeUeHUEM BPEMEHU

IIPU CONOCTABJIEHUH Pa3IMYHbIX IOKa3aTesel B ONpeAeIEHHBIA MOMEHT BPEMEHHU

JJIs1 IEMOHCTPANMU TeHAeH Ui U3MEeHEeHUsI KaKOoro-j1udo noxka3areJisi ¢ Te4eHHeM BpeMeHU’
MOJYYEHHUS OOIETO MPEICTaBICHISI 00 M3ydyaeMOM 00BEKTe

MPCACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

16. ToueuHsle AUATPaAMMBbI HCIIOTB3YIOT JJIS

aHaIu3a U3MEHEHUH Pa3JINYHBIX MT0KA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY CONIOCTaBICHUM Pa3IMUYHBIX [I0Ka3aTelel B ONPEAEIIEHHBIM MOMEHT BPEMEHU

JUTSL IEMOHCTPAIMY TEHICHINI U3MEHEHHS KaKOT0-JI00 TOKa3aTens C TeUCHUEM BPEMEHH
MOJIy4eHHs1 OOLIEro MpecTaBiIeH s 00 U3y4aeMoM 00beKTe

NPEeACTABJICHUSA HAYYHBIX M TEXHHYECKHX JAHHBIX

17. ®unbrpel B MS Excel no3sosstor

BoiBecTH onpeneneHHbI CIMCOK 3HAYEHUI He YAl AaHHBIX
VY 1anuth naHHBIE COTJIACHO BBEJECHHOMY YCIOBUIO

BrIOpaTh qaHHbIE 171 pACYETOB COTIACHO YCIOBUIO

18. ®dynkuus [IpomexyTounslii utor Tabimaaoro penakropa MS Excel
MO3BOJIfIeT MOABECTH UTOTH MOCJIe COPTHPOBKH M0 KAKOMY-JIM00 MapaMeTpy
MO3BOJISIET TIOABECTH HTOTH 110 KaKOMY-JTHOO0 mapaMeTpy
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aHajyiornyHa GyHKITMH ABTOCyMMa
Obs1auHbIe TEXHOJOTHHN

19. TIpaBa noctyna «Hurartenpy MO3BOISIOT

IIpocmarpuBaTth ¢ailabl 1 NanNKu

[IpocMaTpuBaTh U peakTHPOBaTh (aiiibl U MANKH

IIpocmaTpuBaTh 1 KOMMEHTHPOBATH (PaliiIbl M TATIKH
[IpocMaTpuBaTh, peAakTUPOBATh U KOMMEHTHPOBATh (alIIbl U MANKH

20. IIpaBa nocryna «PegakTop» Mo3BOJISIIOT

IIpocmaTpuBath aitsiel 1 nanku

IIpocmaTpuBath ¥ penakTUPOBATh (HAIIBI U TAIKH

[IpocMaTpuBaTh 1 KOMMEHTHPOBATD (haiiIbl U MAIKH

IIpocmarpuBaTh, peJaKTHPOBATH U KOMMEHTHPOBATH (PAiiJIbl M ANIKK

21. 'maBHOE TIPEMMYIIIECTBO BCEX OONIAYHBIX PEIAaKTOPOB
Bo03M0KHOCTB 17151 COBMECTHOI padoThl

KonTtpomns Bepcwii ¢aiina

CBs13aHHOCTB 00JIaYHBIX PEJAKTOPOB C (pailyIOBEIMU XpaHHIHUIIAMH
3aBUCHMOCTH OOJIAYHBIX PEAAKTOPOB OT HHTEPHETA

22. Bee ¢aiinel, cozmannbie B cepBuce Google JIOKyMEHTBI, COXpaHIIOTCS Ha

KOMIIBIOTEPE T10JIb30BATEI

oHJaiiH xpanuiaue Google Drive

0 BHIOOPY TOJIB30BATENsl HA KOMIIBIOTEPE MT0JIb30BATENs WM B OHIaiiH Xpanwiuine Google Drive

23. Co3nmaTh MHTEPAKTHBHYIO MPE3eHTAINIO B cepBrce Google mpe3eHTaui BO3MOKHO C ITOMOIIIBIO
THIIEPCCHLIOK

MacTtepa Ipe3eHTalun

MacTepa Mpe3eHTanuii 1 00bekToB wordart

3aKJIaJI0K

24. I'naBHbIM npeumyinecTBoM cepBuca Google Tabauup! sBisieTcs
0oJiee INMPOKUIT HAOOP TAOJMYHBIX QyHKIUIH

6oee mupoKuii BEIOOP AHATpaMM

Oonee ObIcTpast paboTa HaJl BEIYHCICHAEM TaHHBIX

Oosiee ynoOHBIH HHTEpdEIC

25. @ynknua «GOOGLETRANSLATE»
yHHMKaJabHA 1J1 cepBuca Google Ta6auubl
umeetcs B cepuce Google Tabmuupl u 8 MS Excel
HE CYIIECTBYET

26. MuHyCOM TIpeIOCTaBICHHS JOCTYIIA IO CChUIKE K (paiiraM mim mankaM B cepBuce Google Drive sBisercs
HEBO3MOKHOCTh KOHTPOJIHPOBATH TeX, KOMY I0CTyNeH JOKYMEHT

HEBO3MOXKHOCTb PEAAKTHPOBAHUSI TAKOTO JOKYMEHTa

HEBO3MOXKHOCTB 3aKPBITh JOCTYII K TOKYMEHTY

HEBO3MOXKHOCTb KOMMEHTHPOBAHUS JOKYMEHTA

27. IloacucTeMsl — 3T0. ..

TToamporpamMMbl, BHIMOTHSIONIHE KaKyI0-TO (YHKITHIO
Oznaenenue 2nagHo20 Menio Konguzypayuu
Cuctema pegaxtupoBanus Gpyskiwii 1C
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Cucremusie HacTpoiiku 1C

28. MimeeTcs i1 BO3MOXKHOCTD TTOTIACTh U3 KoH(purypaTtopa B koHpuryparmio «1C [Ipeanpustuey
HUmeemcn, uepez menro «Omnaokay

Nwmeetcs, gepes MeHIO «OTKPHITh KOHPHUTYPAITHIO»

Nmeercs, uepe3 MeHI0 « OTKPBITH KOMaHJHbIH HUHTEPEHC KOHPUTYPALIN)

Takasi BO3MOYKHOCTh KOHPUT'YPATOPOM HETIPEAyCMOTPEHHAsI

29. Kakue nMeHa MOXHO HCIIONIB30BaTh B 1C?
Pycckue umena 6e3 npooenos c yugpamu
Pycckue umena ¢ nudpamu

Pycckue u anrnuiickue uMeHa

YucaoBble UMEHA

30. Ykaxure, BEpHO, HAMUCAHHBIC UMCHA CIPAaBOYHHUKOB 1C mpeanpusTus
OCHOBHASIOpTaHU3AIUS

OcnosnaaOpzanuzayusn

10cnoBHasOpranuzanus

OcnosnaaOpzanuzayusnl

OcHosHnasopzanu3zayus

ocHOBHasgsOpraHu3amnus

31. Bun nepapxuu «Vepapxus rpymi 1 3JIEMEHTOBY O3HAa4aeT
YTO 3JIEMEHTHI OYAYT MOAYMHEHBI rpynaM KOH(pHUryparopa
4TO 3JIeMEHTHI OyayT noguuHensl rpynnam 1C [pennpusitus
YTO JIEMEHTHI OYAYT NOAYMHEHBI IPpyNaM KOHGUTypalun
umo nemenmaol Oy0ym nOOUUHEHbL ZPYRNAM CHPACOUHUKA

32. Kakue 6b1BatOT BB cripaBOUYHUKOB B cucteme 1C [peanpusitue?
Heuepapxuueckue cnpagounuku

Hepapxuueckue cnpagounuKu

HomeHknatypHBIe ClipaBOYHHUKH

KonurypannoHHsie CIipaBOYHUKH

®dopmanbHBIE CIIPaBOYHUKH

HedopmainbHbie CripaBOYHUKA

33. Kakue cTangapTHbIE peKBU3UTHI ecTh y ClipaBo4HHKA?
CHHOHUM

Jlata

[TomeTka ynanenus

I'pynna

Tun

Koo

Haumenosanue

BUK

34. B 9yem oTyin4Me MOTYNHEHHOTO CITPABOYHUKA OT OOBIYHOTO?

KXKIbIA 3JE€MEHT MOAYMHEHHOTO CIPABOYHMKA CBSI3aH C HECKOJBKHMMU 3JIEMEHTAaMU CIIPaBOYHHUKA-BIAJENbLa, a
9JIEMEHTHI CTIPAaBOYHHKA-BIIAEIbIA CYIIECTBYIOT CAMOCTOSTEIHHO

Kajcowlil 31eMeHm nOOYUHEHHO20 CHPAGOUHUKA C8A3AH C OOHUM U3 IJ1IEMEHMOE CHPABOUHUKA-81A0E1bUa, A
INNEMEHM bl CHPABOYHUKA-B1A0ENbUA CYULECMEYION CAMOCHOAMEIbLHO

KOKIBbIA 3JIEMEHT CIPaBOYHHUKA-BIaJebla CBS3aH C OJHUM M3 BJIEMEHTOB MOJYUHEHHOrO CIIPaBOYHHUKA, a
9JIEMEHTHI TIOYMHEHHOTO CIIPAaBOYHUKA CYIIECTBYIOT CAMOCTOSITEIILHO
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35. B uem otnmnume o6vexToB CripaBounuk u [lepeuncnenne?

Ilepeuucnenun ne noonesxcam KoppeKmupogKe 6 npoyecce 6ceil pabomol KOHGuzypayuu.
Ilpozpamma nezue socnpunumaem oovekm nepeuucnenun ¢ 1C, uem cnpasounuxu.
[Iporpamma nerde BocripuHAMAET OOBEKT cpaBoyHIKa B 1C, yeM mepednciIeHusl.
CrnpaBOYHHUKY HE IOJUIeKAT KOPPEKTUPOBKE B MpoIlecce Bcel paboThl KOHUTypaLuH
Pabomams c nepeuucnenuamu npouie, uem opmuposams CRPAGOUHUKU;

36. Bce aireMeHTH HepapXUIecKoro CIpaBOYHIKA XPaHATCS B 0a3e TaHHBIX B
Oonoii mabauue u umeronm 00UHAKOBbLE CEOUCMEA

Pa3HpIX TaONMIIaX U UMEIOT OJMHAKOBBIE CBOMCTBA

Pa3HbIX TaONHIIaX M IMEIOT pa3HbIE CBOHCTBA

OpHoi¥t TabJHIle ¥ UIMCIOT pa3HbIC CBOHCTBA

37. AIroput™ 310

3apanee 3a0anHOe NOHAMHOE U MOYHOE RPEONRUCARUE 603MONHCHOMY UCHOTTHUMENIO COBEPUIUIND ONPEOeTEeHHYIO
nOCNe006amenbHOCHb OCiiCM eIl ONA NOJIYYeHUS PEUEenUA 30Ul 30 KOHEYHOe YUCTI0 WaA208

3aJaHHOE Mepe]] BBIIOJHEHHEM IIOHATHOS W TOYHOE NPEONUCAHHE BO3MOXKHOMY HCIIOJHHUTEINIO COBEPIIHTH
OIIpe/IeNICHHYIO [I0CIEeJ0BATEILHOCTD ACHCTBUI IS OTYyYEeHHS PEICHHS 3a/1aul 33 KOHEYHOE YUCIIO 11aroB

HEKOTOpas adCTpaKTHAs WM peasibHasi (TEXHUYecKast, OHONornyecKkas Wik OHOTEXHUYESCKas) CHCTeMa, CIIOCOOHAs
BBITIOJTHUTD JICUCTBHS

38. McnomHuTeNs XapaKTepU3yIoT:
3JIEMEHTAPHBIC ¢IUHUIIBI
cucmema KOMano

cpena KoMaH

cucmema oeiicmeuil

OmKasvl

39. Pe3ynbTaTUBHOCTD aIrOPUTMa COCTOUT B TOM

Ymo 3a KOHEYHOe UUCI0 WA208 anopumm Jaudo O00J1)ceH NPUGOOUmMs K peueHuro 3aoauu, auoo
OCHAHABIUGAMBCA U3-3A HEGOIMONCHOCHU NOTYYUMDb PelleHUe C 8blOaYell COOMEEem CMEYIouie20 CO00UeHUs

49TO 3a MUHUMAJIBHOC YHUCJIO IIaroB aJ'II‘OpI/ITM JOJI’KCH HpI/IBOI[I/ITI: K peI_HeHI/IIO 3aga4yu

YTO 3a KOHEYHOC YHMCJIO HIAaroB aJlrOpUTM B195(000) JAOJIKCH MPUBOJAUTL K PECHICHUIO 3a1a4U, 1100 HAYMHATH

40. HeroctaTku CJIOBECHOTO CrIoco0a 3aricu aaropuTMoB

C/108ECHbLIL ANIZOPUMM CIPO20 He hopmanuzyem

CJIOBECHBIH AJITOPUTM HE BOCIIPUHUMAETCS KOMITbIOTEPAMH

C/108ECHBLIL ANIZOPUMM CO30Aem MHO2O0CI06HOCHb 3ANUCH

CJIOBECHBII AITOPUTM HE UMEET TOYHBIX YKa3aHU

C/108ECHbLIL ANIZOPUMM OONYCKAem HEOOHO3HAYHOCHb MOAKOGAHUS OMOETbHBIX NPEONUCAHUT
CJIOBECHBII QJITOPUTM HE TPEIOCTABISIET BOZMOXKHOCTH ISl PA3BEPHYTOTO OMUCAHUS CUCTBHUI

41. S3pIk accembiepa — 3TO
MAUUHHO-3A6UCUMbLI A3bIK HU3KO20 YPOBHS
MAaIlIMHHO-3aBUCUMBIH S3bIK BBICOKOTO YPOBHS
MAaIIMHHO-HE3aBUCUMBIH SI3BIK HU3KOTO YPOBHS

MaIlIMHHO-HE3aBUCUMBIN SI3BIK BEICOKOT'O YPOBH

42. Makpoc — 3TO 3anucaHHas IoClIe10BaTeIbHOCTD
KOMAHO u oelicmeuii

(hopMyJ M ANITOPUTMOB

SIYEEK U CTOJIOIOB
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CCBIIOK M AYCCK

43. MakpoQyHKIIHA — 3TO COUYEeTaHHE

couemanue KOMAHOHBIX MAKPOCO8 U NOBb308AMENbCKUX QYHKYUITL
couyeTaHHe KOMaHIHBIX MAaKPOCOB M BCTPOCHHBIX (hyHKImiA office
coYeTaHne KOMaH/JHBIX MaKpPOCOB U OCHOBHBIX 00BEKTOB PUIIOKEHUS
CoYeTaHHe KOMaHJHBIX MaKPOCOB U 3HAUCHUH apryMEHTOB

44. CoxpamiéHHbII YCIOBHEIN onepaTop

6bINOIHACH HEKOmOpoe delicmeaue nPu UCHUHHOCIU NPOBEPAEMO20 YCA08US
BBITIOJIHSIET HEKOTOPOE JIEHCTBUE €CITH OHO OIPEJENICHO MOJIb30BaTEIeM

BBITIOJTHSET HEKOTOPOE NEHCTBHUE MIPH 3apaHee 3aJaHHON CTaHAapTHOH (QyHKIMK ms office
BBITIOJIHSET HEKOTOPOE JEHCTBUE €CIIN aITOPUTM CYIIECTBYET

45. Jlornueckwuii oneparop AND paboraer

Ecmu o1HO ¥ TOJBKO OTHO W3 YCIIOBHUH, COeAMHEHHBIX 3TUM oniepatopoM, nMmeet 3HadeHne ICTUHA, o pe3ynpraT
- UCTUHA Ecau o6a ycnosus umerot 3Hauenuss UICTUHA wnu JIOXKD, To pesynbrar — JIOXKD

Ecmm normdeckoe Boipakenne nmeet 3HadeHne JIOXKD, To pesynbraT mpuMeHEeHHs K HEMY 3TOTO oleparopa -
NCTHUHA Ecnu norudeckoe Beipaxenue nmeet 3nauenne UCTUHA, To pe3ynpTaT npumeneHus omneparopa — JIOXKb

Ecmu xoTs 061 OTHO W3 yClOBUH, COeAMHEHHBIX 3TUM orepatopom, nmeeT 3HadueHne MCTUHA, To pesynbrat-
NCTHHA, B npotuBHOM cityuae — JIOXb

Ecnu 06a ycnosus, coeounénnvie smum onepamopom umerom suauenue HCTHHA, mo pezynomam - UCTHHA,
6 npomuenom cyuae —JI0Kb

46. Jloruueckuit oneparop OR paboraet

Ecau xoma o0v1 00no u3 ycnoeuil, coedunénunvix mum onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam- UCTHHA, ¢ npomugnom ciyuae — J10Kb

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM orepatopoM uMmeroT 3HadeHne MCTHUHA, 1o pesymprat - UCTUHA, B
npoTtuBHOM ciaydae — JIOXKb

Ecmm normdeckoe Boipakenne nmeeT 3HadeHne JIOXD, To pesynbraT mpuMeHEHHs K HEMY 3TOTO oleparopa -
NCTHUHA Ecnu norudeckoe Beipaxenune nmeet 3Hauenne UCTUHA, 1o pe3ynbTat npumeHeHus oneparopa — JIOXKb

Ecnu 01HO ¥ TOJIBKO OJJHO U3 YCIOBUN, COEAMHEHHBIX 3TUM orepaTopoM, uMmeet 3Hauenue MICTHUHA, To pesynbTaT
- UICTUHA Ecau o6a ycnosus umetot 3Hauennss UCTUHA unu JIOXD, To pesynstat — JIOXb

47. Jlornueckwuii oneparop NOT paGoraer

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM orepatopoM mmeroT 3HaueHne MCTUHA, to pesymerat - UCTUHA, B
npotuBHOM ciaydae — JIOXKb

Ecmu x0T OBI OTHO W3 YCIIOBHIA, COCIMHEHHBIX 3THM omepaTopoM, uMeeT 3HaueHne NCTUHA, To pe3yiprar -
NCTHHA, B npotuBHOM cityuae — JIOXb

Ecnu nozuueckoe gviparxcenue umeem 3nauenue JIOKb, mo pesynomam npumenenus K Hemy 3mozo onepamopa
- HCTHHA Ecnu nozuueckoe sviparxcenue umeem 3navenue HCTHHA, mo pe3yromam npumeHeHus onepamopa —
JI0Kb

Ecnu 01HO ¥ TOJIBKO OJTHO U3 YCIOBHINA, COEAMHEHHBIX 3TUM orepaTopoM, nMmeeT 3Hauenue MICTHUHA, To pe3ynbrat
- UCTUHA Ecmu o6a ycnosus umerot 3HaueHuss MICTUHA i JIOXKD, To pesymsrar — JIOXKD

48. Jlornueckwuii oneparop XOR paboraer

Ecmm o6a ycnoBwusi, coequHEéHHbIe dTHM oreparopoM uMeroT 3HaueHne MCTUHA, 1o pesymerar - UICTUHA, B
npotuBHOM ciydae — JIOXKD

Ecnmm xoTs1 OB OTHO W3 YCJIOBUM, COEAMHEHHBIX dTUM omeparopoMm, nmeeT 3HaueHne NCTUHA, to pe3ynbrar-
NCTHHA, B npotuBHOM cityuae — JIOXKb

Ecmm normueckoe BoipakeHue mMeeT 3HadueHue JIOXKb, To pe3ynbTar mpuMeHEHHUs K HEMy 3TOTO OIeparopa -
NCTHUHA Ecmu noruueckoe Belpaxkenue umeet 3nauenue MCTHUHA, to pesynbraT npuMenenus oneparopa — JIOXKDb
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Ecnu 00no u monvko 00HO u3 yciosuii, COeOUHEHHBIX IMUM onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam - UCTHHA Ecnu 06a ycnoeus umerom 3nauenuas HCTHHA unu JIOKb, mo pesynomam — J10Kb

49. Ananorom omnepatopa Select Case cityxuT
Peanuszayun c nomouwisvio 6103ceHnbix onepamopog If
Peanmzanust ¢ moMomIbio BIOKEHHBIX orepatopoB And
Peanm3zanus ¢ mOMOIIBIO BIOKEHHBIX onepatopoB Or
Peanuzanus ¢ HOMOIIBIO BIOKEHHBIX ONIEPATOPOB XOr

50. @ynknus Exp(N)

Bo3sBpaiaer abcomtorHoe 3HaueHue N.

Boszsepauwjaem Koncmanmy e, 6036e0ennylo 6 cmenenb N. (e — Mo 0CHOGAHUE HAMYPATILHBIX J102GPUPMOE U
oHna (npuébauzumensvno) pasna 2,718282).

Bosppamaer nemyro gacts N. Int He OkpyTIIsIeT gucio, a oTOpack"BaeT Mo0yro qpoOHyro yacTs. Ecim N sBisercs
OTpHLIATENIBHBIM, Int Bo3BpamaeT 6akaiiiiee oTpuLaTeaIbHOE 1IeJI0e MEHbIIee, YeM WiH paBHoe N.

Bosspamaer HaTypanbHEIH J0rapudm N.

BosBpamaer kopeHp kBaxpatHblii u3 N. VBA oToOpaxaer ommOKy BpeMeHHM HCHOJHEHMs, eciu N —
OTPHLIATENBHOE.

51. @ynkaus Log(N)

Bo3sspainaer abcomorHoe 3HaueHue N.

BosBparaer KOHCTaHTy €, BO3BEJCHHYIO B cTeneHb N. (€ — 3TO OCHOBaHHME HAaTypaJbHBIX JIOTApH(PMOB M OHa
(mpubnu3uTeNpHO) paBHa 2,718282).

Bosspamaer nenyo yacts N. Int He OKpyTIIseT 4ncio, a 0TOpackl "BaeT M00YI0 ApoOHYI0 yacTh. Eciu N sBisiercs
OTpHLIATENIBHBIM, Int Bo3BpamaeT 6irkaiiiiee oTpUiaTeaIbHOE [1eJI0e MEHbIIIee, 4eM WK paBHOe N.

Bossepawaem namypanonuiit nozapugm N.

BoszBpamaer kopenp kBanpaTHbIi u3 N. VBA oToOpakaeT omuOKy BpeMEHM HCHONHEHMdA, ecaiu N —
OTpHIATENBHOE.

52. SA3pix VBA conepXuT crienualbHbII TUIT JaHHBIX, IPEAHA3HAUYECHHBIN 1)1 NpeACTaBICHNs 3HAUYEHUM JaT Kakou
WMEHHO?

DATE

TIMES

TIME

DAT

CLOCK

53. CrpokoBsie pyHKIINN VBA mpuMeHsIoTCS

07151 HAX0XCOCHUS 3A0AHHBIX CHIPOK 6HYMIPU OPY2UX CHPOK
JUTSI HAXOKICHUS CIIOB

JUISL HAXOXKACHUS CUMBOJIOB

JUTS HAXOKICHUS (PYHKIUH

54. Option Compare — 0OBSBISET
Memoo cpasHeHUA RO YMOIAUAHUIO
(YHKIMIO CpaBHEHUS 110 YMOITYaHUIO
OIIIHIO CPABHEHUS 110 YMOJTYAHUIO
napaMeTp CpaBHEHHMS 110 YMOJIYAHHIO

55. Kak u3MeHUTh NapoJib B 3alluTe TOKyMeHTa?

Ipeiimu ¢ nynkm «3awgumay 2 paza ééecmu HOGbLIl NAPOIL
Hactpoiiku, 3ammTa TOKyMEHTa, H3MEHUTH MapOJIb
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CHayana Hy)>KHO OTKITIOUUTH 3amuTy («3amuTan-«OTKIIOYUTh 3aIIUTY»), a 3aTeM YCTAaHOBHTD 3aIIUTy C HOBBIM
apoJieM

56. KapTouxa noucka B Koncynsrantllntoc no3sonser
Haiimu 00Kymenmul 3a onpedenennulii nepuoo
Haiitu onpeneneHHble TOKYMEHTHI B apXUBE

VckaTh HOKYMEHTHI 1O KIIFOUaM

Hckath TOKyMEHTHI B U30paHHOM

Hckamb 00Kymenmul no cneyuaibHbIM YCio6UAM

57. B cucteme KoncynprantlLitoc mpu moucke B KAPTOUKE MOUCKA TOCTYITHBI CIICIYIOUIHE MapaMeTPh
Kak cnosocouemanue

ITo nmaparpadam

B ao3aue

[To npennoxxenusm

Ha ctpanuue

C n106v61m 0OKOHUAHUEM

58. CnpaBounas urpopmaiust B Koncynerantllinroc conepxut
Kypcuot eéaniom

Ilpa3onuunsie onu

Oo6noBeHus O3

T'ocyoapcmeennvie nowiiunbl

CraTpu IJ1s1 FOPUCTOB

CraBky 10 Hajoram Jisi GU3UUCCKUX U FOPUIAMICCKHUX JTUI]
CnMcox 3anpelieHHbIX caiiToB

59. B cucreme KoncynpranTtlLirtoc OBICTpPEII TOUCK MTO3BOJISET
Haiimu KonKpemmuulit 00KymeHm

Hanimu cmamuvio 0okymenma

Haimu numepamypy

Haiimu 0oKymenmul no cumyayuu

Haittu penaxmmro @3

Haiitu xypchl Basot

Haittn Hensnanusie O3

60. Uro He yuntsiBaetTcs B ObicTpoM noucke Koncynprantllimoc?
3naku npenunanus

Hudpsr

Kaevruku

Ilpeonozu

KitoueBsle cnoBa

61. AxTyanuzauus HOBocTel Ha cTapToBOl cTpaHule B cucteMe Koncynbrantllnoc npoucxoaur:
aA8MoMamu4ecKu HeCKOIbKo pas 6 0eHdb (npu nOOKIIOUeHUN K UHIMEPHemY)

IIPY [TOTIOJTHEHUH CUCTEMBI (cOTpyiHIMKOM CepBHCHOTO LIEHTPA WIIK Yepe3 HHTEPHET)

MIPY TOTIOTHEHUH CUCTEMBI (TOJBKO Yepe3 HHTEPHET)

IIpy HAXXaTUKU CHCHHaJ’IBHOﬁ kHONKUA «OOHOBHUTH JICHTY HOBOCTEID»

62. B cucreme Koncynmprantliroc cimcok TOKYMEHTOB TI0 3ampocy depe3 KapTodky moucka mpeacTaBicH B BUAE:
JepeBa-CNUCKa, CTPYKTYPHUPOBAHHOIO MO pa3iejiaM U HHPOPMAIIMOHHBIM DaHKaM

00I11eT0 KOPOTKOTO CITUCKA, CoJepKaiIero He oonee 50 JOKyMEHTOB

00111eT0 CIMCKa, OTCOPTUPOBAHHOTO I10 JaTe
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CITUCKaA, COACPKAIMETO TOJIIBKO HCﬁCTBy}OHII/IC pE€aaKO HOPMATUBHBIX JOKYMCHTOB

63. B cucreme KoncynpranTlimfoc mouck 1o BceM paszesiaM Bo3MokeH u3 KapTouky nmoncka pasena:
"3aKOHONpPOEKTHI"

"®@uHAHCOBHIE U KaAPOBHIE KOHCYIbTAIHH"

"3axkonooamenvcmeo"”

JIroboro

64. Crmcok IOKYMEHTOB, MONy4YeHHBIH mpu momomm Kaproukm momcka B Koncymsrantllimoc, MOXHO
JIOTIOJTHUTENBHO YTOYHHUTH, HCIOb3Ys ONIUU:

«Ilouck ¢ cnucke»

«Ymounumo no pexeusumam»

«Bce pe3ynbTaTsl OUCKa»

«IIouck B HHTEpHETE»

65. B cucreme KorcynsrantlIifoc mox ctpokoii BrICTporo moncka B OKHE C pe3yIbTaTaMU MOKHO BOCIIONB30BAThCS
CCBUIKOM:

""Bce pe3ynomamul noucka'

"TTouck B cnncke"

"YTO4YHUTH N0 peKBU3UTAM"

" lononHuTenbHas HHGOpMaLus K JOKyMeHTY"

66. B cuctreme KoncynsranTtllntoc oTpaBUTh TOKYMEHT Ha Ie4aTh MOXHO:
U3 MEeKCMa 00OKYMEeHma uiu u3 CRUCKd 0OKyMeHmog

TOJIKO M3 TEKCTa JOKYMEHTa

TOJIBKO M3 CIIUCKA, IOTYYSHHOTO C UCIOIb30BaHHeM BricTporo moncka
TOJIKO M3 CIHCKA, MOJIy4eHHOro Ipy nomoun Kaprouku noucka

67. K 3axmagkaM, ycTaHOBIGHHBIM B cucreMe KoHcynpraHTIImioc, MOXXHO mnepeiiTH, HaXkaB Ha IaHEIH
WHCTPYMEHTOB KHOIIKY:

«Kypnam»

«H30pannoe»

«CripaBouHasi HHGOPMAIHS»

«Emé»

68. OT™MeTbTe MpaBWIbHbIE MYHKTHI, Xapakrepusytoure Kouncynsrantllntoc:

npoeepka 00KymeHma, NOCMaeieHHO20 HA KOHMPOJIb, NPOGOOUMCA AGMOMAMUYECKU

HA KORMPOIb OOKYMEHN MONCHO ROCIAGUMb, HAXOOACH 6 €20 MeKche Wil 8 CRUCKe 0OKYMEHIM 06
€ClM B IOKYMEHTE Ha KOHTPOJIE IPOU3OLLIH H3MEHEHHs, TO TIPHU 3aIlyCKe CUCTEMa He COOOIIHUT 00 3TOM
1000 TOKYMEHT, pa3MEIeHHBIH B CHCTEME, MOKHO ITOCTaBUTh HAa KOHTPOJIb

69. B cucreme Koncynprantlinroc mpeacTaBiaeHsl 0030PHI:

Haubo1ee 6a)CHLIX U UHMEPECHBIX OKYMEHMO06 (hedepanbHozo 3aKOH00amebcmea
Cy0edOHoil npaKmuKu

cTartel U3 NPOQHUIbHBIX IOPUIMYECKHUX KYPHAIIOB

HOBOCTHBIX K0JIoHOK CMU

70. B cucreme KoncynpranTllintoc yepe3 OKHO CO CITUCKOM BCEX PelaKIMi JaHHOTO JOKYMEHTa MOXKHO CPaBHUTD:
n100bLe 06e pedakyuu

JFOOBIC TPH PEIAKIIH

TOJIBKO JICHCTBYIOIIYIO PEAAKITUIO C JII000H U3 HeIEHCTBYIONINX peaaKIni

PEeAaKIUIO C U3MEHEHUSIMH, HE BCTYNUBIIMMU B CHITY, MO)KHO CPaBHUTH TOJIBKO C JEHCTBYIOIIEN pefakuuen
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5. MeToan4yeckue MaTepHaJibl, ONpee/siiolue Npoueayphbl OllecHUBaHNs 3HAHUI, YMEHUI,
HABBIKOB, XapaKTePH3YWINUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIHWH B IMpoLecce OCBOEHHS
AUCHMILINHBI, B X0/1€¢ MPOMEKYTOYHOM aTTecTallun

Meronuyeckue Marepuaibl, OINPEACISIONIME IPOLENYpPhl OLIEHWBAHWUSA 3HAHUM, YMEHM,
HAaBBIKOB, XapaKTEPU3YIOIUX 3Tanbl (OPMUPOBAHMS KOMIIETEHIIUN, pa3paboTaHbl HA OCHOBE MOAX0/a
B.II. becnambko. 3amanus (oHIAa OINEHOYHBIX CPEACTB MOTYT OBITh IIPEACTaBIECHBI B JIBYX
B3aMMOCBS3aHHBIX OJIOKaX.

IlepBbIii 010K — 3a7aHKsg HA YPOBHE «3HATh», B KOTOPBIX OYEBHJIEH CHOCOO peleHus,
YCBOCHHBIN CTYIEHTOM IPH U3YyYEHHH TUCIHUIUIMHBL. 3aJaHUsl 3TOr0 OJOKa BBISBJISIOT B OCHOBHOM
3HAHMUEBBII KOMIIOHEHT IO JAHWCLUUIUIMHE W OLEHUBAIOTCA IO OWHApPHOW IIKajle «IpPaBUIbHO-
HEMPaBUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npeaycmotpero ®I'OC, yueoubim utanom u PIT/T). Jlanabii 0710K MOXKET OBITH MPEICTABICH TUITOBBIMHU
3aJJaHUSIMU, B KOTOPBIX HET SIBHOTO YKa3aHHS Ha CHOCOO BBIMOIHEHUS, U CTYACHT AJSl UX PeIleHUs
CaMOCTOSITENIbHO BBIOMpPAET OJMH M3 H3YYCHHBIX CIIOCOOOB WM TPAKTUYECKUMH 3aJaHHIMH,
coJiep>KaHue KOTOPBIX MPE/IoiaraeT CIoIb30BaHUE KOMITJIEKCA YMEHUN U HAaBBIKOB, JISl TOTO YTOObI
CTYICHT MOT CaMOCTOSITEIbHO CKOHCTPYHPOBATh CHOCOO pelieHusi, KOMOWHUPYS H3BECTHBIE €My
CrocoObl W TpHBIEKAas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIOJHEHUE 3aJaHus TpeOyeT pelieHus
MOCTAaBIIEHHOW TpOoOJeMBl B 1EJIOM M TPOSBICHUS YMEHHs aHAIU3UPOBaTh HHMOPMALIHUIO,
MPOCJIECKNUBATh MPUYUHHO-CIECICTBEHHBIC CBSI3M, BBIICIATH KIIOUEBbIE MPOOJIeMbl, (HOpPMHPOBATH
METO/IbI UX PELICHHUS).

3ananusi JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTH HE TOJIBKO 3HAHUSA M0 AUCUUIUIMHE, HO M YMEHUS
MOJIb30BAThCS UMU TPU PEHICHUH CTaHAAPTHBIX (TUIMOBBIX) W HECTAHJAPTHBIX 3ajad. Pe3ynbrarsl
BBITIOJTHEHUS ATOT'O 0JI0KA OIEHUBAIOTCS C YYE€TOM MOJIHOCTHIO MIIH YACTUYHO MTPABHIIHO BBITIOJHEHHBIX
3amaHuii.  Pemenwe  cTyaeHTaMH  HECTAaHAAPTHBIX  MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHHA
CBUJIETENILCTBYET O (OPMHPOBAHMU Yy CTYIEHTOB  OINpPEAEICHHBIX  OOIEKYJIbTYPHBIX U
npodecCHOHATBLHBIX KOMIETEHINH B cooTBeTCTBUM ¢ TpeboBanusmu GI'OC CIIO.

OrneHuBaHue 3HaHUI, YMEHUI, HABBIKOB, XapaKTEPU3YIOIINX 3Talbl (JOPMUPOBAHUS OOIIUX H
npoecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBIO0 CIEAYIOIed MOJETH OIEHKU
BBITIOJIHEHUS TUTIOBBIX 3a/IaHHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPas MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEXy pe3yibTaToM BeinoiaHeHus 3aganuit ®OC oOydaromumcs (CTYIEHTOM) U YPOBHEM
00y4EHHOCTH 0 1IKaje oleHuBanus (Tadmuis 3.1 — 3.3.).

Tabmuua 3.1. — Mogens onieHkH BoinoiaHeHus 3aganuii @OC, opueHTHPOBAaHHBIX HA TPOBEICHUE
YCTHBIX U NMUCBMEHHBIX OMpocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / HK3aMeH, KOHTPOJIbHbIC U
CaMOCTOSITeNIbHbIE pabOThI, 3alaHUs Ul TEPMHUHOJOIMYECKOrO JAMKTAaHTa W T.N.), HA OIICHUBaHUE
paboThI 00yJaroIUXCs HA CEMUHAPCKUX / MPAKTUYECKUX 3aHATHUSX, HA OLICHUBaHME 3a/IJaHUI 110 TIOUCKY,
aHaJIM3y U CUCTeMaTH3aluy H(OpMAIK, Ha TIOATOTOBKY M MyOIMYHBIC BHICTYIICHHS C JOKJIalaMH Ha
KOJIJIOKBHYME, MOJITOTOBKY M Y4acTHE B JUCKYCCHUSX BOBpPEeMs MPOBEACHUS KOH(PEpeHIMH / KPYTIIbIX
CTOJIOB, Ha paboTy 00y4alOIIUXCs B MANIBIX (MUKpO-) TPYMNax U T.J1.:

OI_ICHKa ‘ KpI/ITCpI/II/I BBICTABJICHUSA OLICHKHU
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OTJIINYHO

(3auTeHo)

CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIyOOKOe 3HaHUE
y4eOHOro MaTepualia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET
J0Ka3aTh W TNPOWUIIOCTPUPOBATH CBOM  PACCYXACHUS MPAKTUIECKUMHU
MpuMepaMH, TPH OTBETe Ha BONPOCHI PACCYXXKIAET, OMHPasCh Ha 3HAHWS,
MOJIyYCHHBIE KaK B paMKaX JaHHOTO Kypca, TaK ¥ MIPU U3YUCHUH APYTHX CMEKHBIX
JUCIMIUTNH,  yMEET  CBOOOJHO  BBINOJIHATh  MPAKTUYCCKHE  3ajaHMs,
MIpeIyCMOTPEHHBIE TPOTPAaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapTHhIE 3a/1a4H, B
1I€JIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYECHHBIE;

Xopoio
(3auTeHo)

B CBOMX OTBETax Ha BOMPOCHI CTYJCHT YETKO (POPMYIIUPYET ONPEACTICHUS U MOKET
MOKa3aTh B3aMMOCBS3b Pa3IMYHBIX YacTeld MPOMIEHHOTO B paMKax JaHHOTO
y4e0HOrO0 Kypca MaTepuaia, CTYACHT JAEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBIIUICHUIO, IPH OTBETE Ha BOIPOCHI PACCYKIACT, ONUPASCh HA TOIyYCHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEIIaeT THIIOBBIE 33Ja4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TOIMOJHEHUIO W OOHOBJICHHIO 3HAHUM M YMEHMH B XOJe
JmanbHene yaeOHol 1 mpoeCCHOHATBHOMN NeATEIbHOCTH

Y 10BNIETBOPUTENBHO
(3auTeHO)

CTYyJICHT OOHapy>KMBAET B IIEJIOM INPABUIIFHOE TIOHWMAaHUE OCHOBHBIX BOIIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpeleNieHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT X HeIOCTATOYHO YE€TKO
U / WIM HE B TIONHOM 00beMe, MPEeIyCMOTPEHHOM YYEeOHBIM MAaTepHalioM
JICKIMOHHBIX M NMPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCMHO Pa3HbIe YacTH Kypca; JOMYyCKaeT OTAeIbHbIE OIIMOKN B OTBETE U
IIpyu BBIIIOJHCHUHA 33HaHHI71, PCIICHUC THUIIOBBIX 3ada4 MOXCT BbI3bIBATH
3aTpyIHEHHE, MIPU 3TOM CTYAEHT 00JIafaeT HeOOXOMMMBIMU 3HAHHSAMH IS UX
YCTpaHEHUs M0J] PyKOBOJICTBOM IIPETIOIaBATENS

HeynosnersopurensHo
(He 3auTeHO)

3HaHUsI CTyJeHTa OOPBIBOYHBI, HE TIOKPBIBAIOT BCETO MPEAMETa, CKOpee 3ay4eHBI,
YeM MOHSTHI M, KaK CIEICTBHE, CTYyIEHT HE MOXKET OOBSICHUTH CBA3EH B pamMKax
W3JI0KEHHOT0 MaTepHaia, AaTh TOYHBIX ONpPENesICHUN MOHATHH, NPOUICHHBIX B
paMKax Kypca, JaeT paciulbiBUaThlie (POPMYIMPOBKH, HE BIaAeeT B AOJDKHOM
CTETIEHH TEPMHUHOJOTHEH W TpHEeMaMM pelIeHHs THUIOBBIX 3aflay; OIEHKa
«HEYIIOBJIETBOPUTENHHO», KaK MPaBUIIO, CTABUTCS CTYJEHTaM, KOTOPBIE HE MOTYT
MPOAOJDKUTE O0YUIEHUE HIIH MPUCTYIIUTH K MPO(ECCHOHATIBHOM e TeIbHOCTH 1O
okoHuaHnn Komiemxa 0Oe3 IOMOJHUTENIBHBIX 3aHATHHA IO COOTBETCTBYIOLIEH

JIUCIATIIINHE

Tabmuua 3.2. —

Mogenp OLIEHKH BBIIOJHEHUS 3adaHui CDOC, OPHUCHTHPOBAHHBIX Ha

BBITIOJIHCHHUC pacquHo—rpa(queCKHX 3a,I[aHPII>i, SaHaHHﬁ, BBIIIOJIHCHHBIX I10 06p331_[y (B TOM YHCJIIC, B

KOHTPOJIbHBIX paboTax) u T.II.

OHeHKa KpI/ITepI/II/I BBICTAaBJICHHA OLICHKHA
OTIu4HO CaMOCTOHTGJ’IBHOG, MMpaBUJIIBHOC, IMOJIHOC (cheanIBa}omee) pCeUICHUC 3aJaHUs:
(33.‘-ITCHO) COCTaBJICH HpaBI/IHBHHﬁ AITOpUTM  pCHICHUA  3a4a4yd, B  JIOTUYCCKUX

paccyxJIeHusiX, B BbIOOpE (GOpPMYJI W pelIeHHH HeT OMHUOOK, CJeJaHbl
HEO0OXOMMbIE MaTeMaTHYeCKHe MPeoOpa3oBaHUs M pacyeThl, MPUBOJAIINE K
MPaBUIHHOMY YHCIIOBOMY OTBETY, 3aaya pelieHa paioHaIbHBIM CIIOCOOOM.

Hannuume mnonHOro, rpaMOTHOTO TMOSCHEHMSI K PAacdyeTHBIM IIOKa3aTelsM, HX

aZICKBaTHas TpaKTOBKa W JIOTUYHBIC BBIBOABI, A3BIKOBAsg I'paMOTHOCTb, TOYHOC

HCITIOJIB30BAHUC CHCHH&HBHOﬁ TCPMUHOJIOTUH.
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KoppekTtHoe odopmienne paboTsl (cM. TpeOOBaHHUA K OQOPMIICHUIO PacUeTHO-
rpadUUeCcKuX 3a1aHuMH).
B ycrHO#t Oecene (mpu HEOOXOAMMOCTH) OOYYAIOIIMKACS JEMOHCTPHPYET
MPaBHJIBHOE TOHUMAaHHE ITPOLIECCOB WIIH SIBJICHNH, ONIMCAHHBIX B YCIOBUH 3a/1a91
WM CBSI3aHHBIX C HUMH.

Xopomo
(3auTeHo)

CamocrosTenbHOC, TMPaBWIBHOE, IOJHOE pEIICHHE 3aJaHMs: COCTaBIICH
MPAaBUWIBHBIA aJrOPUTM pPEIICHUs 3a]aud, B JIOTMYECKUX PACCYKICHHAX U
pEIlIeHUH HEeT CYNIECTBEHHBIX ONIMOOK, MPaBWJIBHO BHIOpPaHBI (HOPMYJIBI JIIs
peLICHUsI, TOJy4eH BEpHBI OTBET, HO 3aJadya pelIeHa HepaluOHAIbHBIM
croco0OM MM JIomyIeHa | HecylecTBeHHas OIIMOKa B pacyeTax.

Hannvme rpaMOTHOT0, HO HETIOJTHOTO MOSICHEHUSI K pACYETHBIM MIOKA3aTelsIM, HX
aJIeKBaTHasl TPAKTOBKA W JIOTHYHBIC BBIBOJIBI, SI3BIKOBAs TPAMOTHOCTH, TOYHOE
UCIIOJIb30BAaHKE CIICIMATLHON TEPMUHOJIOTHH.

KoppektHoe odopmienne paboTsl (cM. TpeOOBaHHUS K OQOPMIICHUIO PacUeTHO-
rpaduyeckux 3amanuii). [lomyckaercs Hamuune 1-2 Heg04eTOB B O(OpMIICHHH
WM TIOSICHEHUU K PEIICHHIO.

B ycrHOW Oecene (mpu HEOOXOMUMOCTH) OOYYAIOIIUHCS JIEMOHCTPHUPYET
MNpaBUJIBHOC IMOHMMAHHUE IIPOLCCCOB WU HBHCHHﬁ, OIMMCAHHBIX B YCJIOBHUU

3aJa4u.

Y 10BNETBOPUTEIBHO
(3auTeHO)

[IpencraBieHHoOe pelieHNe COOTBETCTBYET OJHOMY U3 CICAYIOIIUX CIIyYacB:

- 33JIaHUE TIOHATO MPABHIIBHO, B JIOTHYECKOM PACCYKACHUH HET CYIIECTBEHHBIX
omrOOK, HO [OMYIICHBI CYIIECTBEHHBIC OIMOKKM B BbIOOpe (QopMyn Wi B
MaTeMaTHYECKUX pacdyeTax, KOTOpPhIe MPHUBEIM K HENPAaBUIBHOMY YHCIOBOMY
OTBETY;

- 3a/1a4a pelIeHa He MMOJIHOCThIO (OTCYTCTBYET MPaBUIbHBIM KOHEUHBIH OTBET, HO
€CTb BEpHO PAaCCUUTAHHBIC IPOMEKYTOUHBIE TIOKA3aTENN) MU B 001IeM Buae (B
pEelIeHN: TIPUBEACHBI TOJIBKO HeoOXoawmble (OpMyInbl, 0e3 3aMeHbl OYKB
muppamu  win  0e3 HEOOXOAMMBIX MaTeMaTHYeCKHX MPeoOpa3oBaHUid |
BBIYHCIICHUN);

- OTCYTCTBYET OJ{Ha U3 MCXOJHBIX (hopMyI1, HEOOXOoAMMAast [Tl pelleHHs 3a/1a49n
(umm yTBEpKACHHWE, JeXallee B OCHOBE pEIeHHsA) / B OJHOH M3 MCXOTHBIX
¢opmyn gpomymieHa OIIMOKAa, HO TNPHCYTCTBYIOT JIOTHUECKH BEpHBIC
npeoOpa3oBaHus C HWMEIOIUMHCS (OpPMYJIaMH, HallpaBICHHbIE Ha pEIICHHUE
3a1a4H.

HenonHoe mnosicHeHue K pacyeTHBIM IOKA3aTelsiM, SI3bIKOBasi 0€3rpaMOTHOCTH,
HEJ0CTaTOYHOE BJIaJICHHE CIELUAIEHOW TEPMHUHOJIOTHEH WM €€ HEKOPPEKTHOE
HCTOJIb30BaHHE.

CymectBeHHble OIMOKH B OGOpMICHHH pabOTHI, HampUMep, OTCYTCTBYET
MOCJIeIOBAaTEeNIbHOE H3JIOKEHHUE PEIIeHHs 3afadd MpH HaJUYuHU I[PABUIBHOTO
KOHEYHOro oTBeTa (cM. TpeOoBaHUS K OGOPMIICHHIO PacYETHO-TpapUUecKux
3aJIaHAN ).

B yctHO# 6ecene (Tipu HeOOXOAMMOCTH) 00YUAIONTUICS IEMOHCTPUPYET HATUINE
mpoOeJoB B TEOPETHUYECKUX 3HAHMAX, YMEHUH aHAJIM3UPOBATH WH(POPMALUIO,
COIOCTABJISATH, AENaTh 0000IIEHHS U BHIBOBI.

HeynosnersopurensHo
(He 3auTeHO)

OTcyTCcTBHE pemieHus JIn00 HEMpaBUIbHOE PEIICHNE 3aaHN:

- 3aJaHuC IIOHATO HEMPABUJIIBHO, B JIOTHYCCKHUX PACCYXACHHUAX JOITYUICHBI
CYIIECTBEHHbIE OIIMOKH, KOTOpbIE NPUBEIM K HENPABWIBHOMY YHCIIOBOMY
OTBETY;
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- JIOTYIICHBI OIMIUOKN B BBIOOPE MCXOIHBIX (DOPMYJIBI, MPUMEHEHUE KOTOPBIX
HE00XO0IUMO IS PEIICHHS MTPEICTABICHHON 3a/1auH;

- HE MPOBEICHBI HEOOXOAUMbIE MAaTEMAaTHYECKUE MPeoOpa3oBaHMsI W PacUeThl,
MPUBOJIAIINE K MPABUILHOMY YHCIIOBOMY OTBETY, HE MPEJICTABIICH NMPaBHUIbHBIN
KOHEYHBIH OTBET.

OTCyTCTBHE MOSICHEHUS / OIIMOOYHBIC MOSICHEHUS K PaCUETHBIM ITOKA3aTeIsIM, UX
HEaJeKBaTHAs TPaKTOBKA, OTCYTCTBHE HEOOXOMUMBIX BBIBOJOB, SI3BIKOBAS
0e3rpaMOTHOCTh, OTCYTCTBHE B TIOSICHEHUH CIICIIHATEHON TEPMHHOJIOTHH.
CyliecTBEHHbIC OIIMOKY B OOPMIICHUH PabOThI, CO3/IAIONIUE MPETIATCTBUS IS
[MOHMMAHUS JIOTHKH U TOCJICIOBATSILHOCTH PEIICHUS 3a]1a4U.

B ycrHO#It Oecene (mpum HEOOXOMUMOCTH) OOYYAIOIIUIACS JEMOHCTPHPYET
OTCYTCTBHE KaKMX —ITM00 3HAHWUH /ISl BEJICHUS TAJIoTa O MpoIieccax U sIBICHHSX,
OMHMCaHHBIX B YCIOBUU 3a/1a4H.

Tabmuua 3.3. — Mogens oueHkd BbinodHeHus 3aganuii POC, OpUEHTHPOBAHHBIX Ha

BBIITIOJIHCHHUE  TBOPUYCCKHUX

3alaHuil  Pa3JIMYHOIO YpPOBHS CIIO)KHOCTH, LI€JIEBOTO  Ha3BaHUS,

IIPOJYKTUBHOCTH, SBPUCTUYHOCTH, B TOM YHCIIE, Pa3HOYPOBHEBbIE 33JJaHUs (HAa OCHOBE MPaKTUUYECKON

CUTYyallM), aHAJIW3 W PEHICHUS MPAKTHYECKUX CHUTYallMOHHBIX 3aJaHui (KEWCOB), 3adaHus I

pa3paboTKH TBOPUECKUX IIPOSKTOB, 3aJaHHSI JIJIs TOATOTOBKH IPE3CHTAINH / MyJIbTUMEINA COOOIICHHIIH,

3adaHuA OJid IMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / HMUTALIMOHHBIX UI'Pax U T.II.:

Orenka

Kpurepun BbICTaBIEHUS OLICHKH

OTanvHO
(3auTeHO)

AKTHUBHOE yvyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaLuH.
OOydJaromuiicss IEMOHCTPHPYET HAaBBIKM IIOWCKA PEJIEBAaHTHOM, ITOIHOM,
JOCTOBEPHOM HMHpOpPMALMM Uil  aHajdu3a, UCIOJIB3YeT HOPMATUBHBIC,
I/IH(bOpMa]_[I/IOHHO-aHaJ]I/ITI/I‘ICCKI/Ie, CTaTUCTHYCCKHUEC HCTOYHUKU. YmMmeer
OTIPEICIIUTH CBOIO POJIb U B TIOJIHOW MEpe BBIITOJHUTH CBOM ()YHKIIMU B paMKax
KOMaHIHOH paboTHL.

CoOroiaeT NPUHIMITEL AETOBBIX KOMMYHHUKAIMN M NPaBUIIA JI€JIOBOTO 3THUKETA
MPHU B3aUMOJCUCTBHH C JIPYTUMH OOYYaromUMHCS, c(HhOPMUPOBAHHBIE HABBIKH
MPE3EHTALIUN PE3YJIbTaTOB COOCTBEHHOM PabOThI M PaOOTHl KOMaH/IbI.
JleMOHCTpUpPYET BCECTOPOHHEE, CUCTEMaTHYECKOE U TITyOOKOe 3HaHUE yueOHOro
MaTepHaia, TOYHO, YeTKO M KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOWJUTIOCTPUPOBATh CBOM DPACCYXICHHS TNPAKTHYCCKHUMH MPUMEPaMH, TMpH
OTBETE Ha BOIPOCHI pacCyK/aeT, ONUPAasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B paMKax
JAHHOTO Kypca, TaK W NPH W3YyYCHHH IPYTHX CMEXKHBIX JUCLUIUIAH, YMEET
CBOOOJIHO BBINOJIHATH MPaKTHYECKHUE 3aJaHNs, IPEAYCMOTPEHHbIE IPOrPaMMOii,
B TOM 4YHUCJIC, pCHIACT HECTAaHAAPTHBLIC 3aaa4duv, B IEJIOM OTBEThI rny601<1/1e,
000CHOBaHHbBIE U 3aKOHYCHHBIE OTBETHI.

Xopomo
(3auTeHoO)

AKTUBHOE yyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaluH.
OOyuaromuiicss AEMOHCTPUPYET HaBBIKM IIOMCKa PEJICBAHTHOM, MOJIHOM,
JOCTOBEPHOW WHpOpPMAIMM  JUIsi  aHaNKM3a, WCIOJNB3yeT HOpPMATHUBHbIE,
nH(OPMAITMOHHO-aHAMUTUYECKHE,  CTaTUCTUYECKHE  HCTOYHHUKH.  YMeEeT
OTIPENICIINTh CBOM POJIb U B IOJIHOW MepE BBINOIHUTH CBOU (PYHKIUH B paMKax
KOMaHIHOH paboThI.

CobmoaeT MPUHIUITEL AETOBBIX KOMMYHHMKAIIMKA U TpaBUIIa JAEI0BOTO ATHKETa
MPHU B3aUMOJICUCTBUH C JIPYTUMH OOyYaroIUMHUCS, cQOPMUPOBAHHBIE HABBIKH
MPE3EeHTALNH Pe3yIbTaTOB COOCTBEHHOH padOTHI.
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B cBoux oTBeTax Ha BOMPOCHI YETKO (HOPMYIUPYET OMPEICIICHUS U MOXKET
M0Ka3aTh B3aWMOCBS3b PA3JIMYHBIX YaCTEW MPOWICHHOTO B paMKax JaHHOTO
y9eOHOTO Kypca Marepuana, CTYISHT JIEeMOHCTPHPYET CIIOCOOHOCTh K
Pa3MBIILICHHUIO, IPH OTBETE HA BOMPOCHI PACcCyKAaeT, OMUPAsCh HA TIOTYYCHHBIC
B paMKax JJaHHOTO Kypca 3HaHUs, JIETKO PEIlaeT TUIIOBBIC 33aJla4yM, CIIOCOOCH K
CaMOCTOSITEILHOMY TIOTIOJTHCHHIO M OOHOBJICHWIO 3HAHWW W YMEHUH B XOJe
JManbHene yueOHol 1 mpoecCHOHANBHOM IeATeNbHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

OOy4aromuiicss y9acTByeT B aHAIM3€ W OOCY)KIEHUH TPOOJIEMHON CHUTYaIlHH,
JEMOHCTPHUPYET HAaBBIKU MMOKWCKA MH(GOPMALIUK ISl aHAIN3a. YMEET BBIIOIHUTD
CBOU OCHOBHBIC ()YHKIIMH B paMKax KOMaHIHOH paboTbl. CoOroaeT MpUHIHITBL
JIETIOBBIX KOMMYHHKAIIMH 1 MTpaBUJIa JIEJTOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTAMHA 00y4arOIIMMHUCH.

OOHapyxuBaeT B IIeJIOM TNPaBWIbHOE TIOHUMaHHE OCHOBHBIX BOIPOCOB
MPOrpaMMHOI0 MaTepHana, MOXKET JAaThb ONpPEAETICHUS OCHOBHBIX IOHSTHH,
NPOWAEHHBIX B paMKax Y4eOHOro Kypca, OJHAKO H3JIaraeT MX HEJIO0CTaTOYHO
YEeTKO W / WK HE B MOIHOM O00BEMe, IPEAYCMOTPEHHOM YI€OHBIM MaTEepHAIOM
JICKIMOHHBIX U MNPAaKTUYCCKUX 33H$1TPII71, HE MOXKCT BbBIBECTU 3aKOHOMCPHOCTU U
CBSI3aTh BOEJMHO pa3HbIe YaCTH Kypca; JIOIYyCKaeT OTAEIbHBIE OIIMOKH B OTBETE
U TIpH BBINOJHEHWW 3aJaHUH, pPEIICHWE THUIIOBBIX 3a/ad MOXKET BBI3BIBATH
3aTpyJIHEHHE, TIPH 3TOM CTYIEHT 00iagaeT HeOOXOAMMBIMH 3HAHHSAMH JJISI UX
yCcTpaHeHHs 0] PyKOBOJCTBOM IIPEIIoIaBaTest

HeynosnersopurensHo
(He 3auTeHO)

OOyuaromuiicsi MpUHAMAET TaCCUBHOE y4acTHe (WM HE y4acTBYET) B aHAIIN3E
MpoOJIEMHOW CUTyallMi W KOMaHJHOW pabore. 3HaHWA OO0yYaromerocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETa, CKOpee 3ayueHbl, YeM MOHATHI H,
KaK CIIE/ICTBHE, CTYACHT HE MOXKET OOBSCHHUTH CBS3CH B PaMKax HM3JIOKCHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUN TOHATUM, IPOHJEHHBIX B paMKax Kypca,
JaeT pacijblBYaThie (POPMYIMPOBKHM, HE BIAACET B [HOJDKHOM CTENEHH
TEPMHHOJIOTHEN W  MNpHEMaMH  pEIICHWS  THUIOBBIX  3a/ay;  OILEHKA
«HEYIOBJIETBOPUTEIHHOY, KaK MPAaBUJIO, CTABUTCS CTYJEHTaM, KOTOPhIE HE MOTYT
MPOIOJDKHUTE 0OyUEHHE WITH IPUCTYIHTH K MPOPECCHOHALHON JIEITETLHOCTH 110
okoHuyaHun Kosemka 0e3 AOMONHUTENBHBIX 3aHSATHH 10 COOTBETCTBYIOLIEH
JUCLIUIIIINHE.

I[aHHI)Ie MOZCIIN, SABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJIAIOT C(l)OKYCI/IPOBaTI) BHHUMAHHC

Ha pE3yjibTaTax KaXJI0ro OTACJIbHOI'0 CTyACHTA. HpeI[J'IO)KCHHI)Ie IMOKa3aTcjini OLUCHKU PE3YJIbTATOB

00y4eHHUS TTO3BOJISIFOT CIeIaTh BBIBOJIBI 00 YPOBHE 00YUEHHOCTH KaXKJI0TO OTJEIHHOTO CTY/ICHTA U 1aTh

€My PCKOMCHOAWMN JIA I[EU'[BHCﬁHIGFO YCIICHIHOTO MPOJABUIKCHHA B OCBOCHHMU HABBIKOB U YMeHl/If/'I,

HEO0OXOIUMBIX B MPOPECCUOHATBHON NEATETLHOCTH.

HpeI[J'IO)KeHHBIﬁ (1)OHI[ OICHOYHBIX CPCACTB MOXKET OBITh UCIOJIL30BaH AJId OUCHKU PE3YJIbTATOB

o6y11eH1/1$1 OTACJIIBHOTO CTYACHTA,

CIICOHUaJIbHOCTH.

a Takke I BBIOOPKH CTYIEHTOB TI0O COOTBETCTBYIOIICH
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