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1. OBLIASA XAPAKTEPUCTHUKA PABOYEN IMPOI'PAMMBbI
NPO®ECCHOHAJIBHOI'O MOIVYJIA I1IM.02 Opranusanusi apXvuBHOW padoThl MO
AOKYMEHTaM OPraHu3auuii pa3jiu4HbIX ()OPM COOCTBEHHOCTH

1.1. Heau m miaHupyemble pe3yJbTaTbl 0CBOeHHsI MPO(ecCHOHAIBLHOI0 MOIYJIA,
COOTHECEHHBbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOMH IPOrpaMMe KOMIIETCHIMSMM:

1.1.1. B pe3ynbrare ocBoeHHs] MPO(HECCHOHATHLHOTO MOIYJsS 00ydarolluecs OJIKHBI
OBJIAJIETh CIAEAYIOIUMHU OOIIMMH U TPO(hecCHOHATbHBIMU KOMITETEHIIUSIMU:

OK 01. Bsibupamev cnocobvl peuienHuss 3a0a4  NpoecCUOHATbHOU  OesIMenlbHOCIU
NPUMEHUMENbHO K PA3TUYHBIM KOHMEKCMAaM,

OK 02. Hcnonvzoeamv cospemenHvle cpedcmeda HNOUCKA, AHAIU3A U UHMepnpemayuu
ungopmayuu u  unHpopmayuonHvle mexumonrocuu Ol BbINOJIHEHUS 3a0a4 NPOYeccuoHaANIbHOU
oesmenbHoCmu;

OK 03. IInanuposamev u peanuszoevbieamv coOCMEEHHOE NPOPECCUOHANbHOE U TUYHOCIHOE
passumue, npeonpPUHUMAMENLCKYIO 0essmeIbHOCMb 8 NPOGeCcCUOHATbHOU chepe, UCNONb308aAMb 3HAHUS
1O QUHAHCOBOU 2PAMOMHOCIU 8 PASTUUHBIX HCUSHEHHBIX CUMYAYUSIX,

OK 04. Dgghexmugro 83aumodeticmeosams u pabomams 8 KOJLIeKmMuge u KOMauoe;

OK 05. Ocywecmeanameb yCmHyio U RUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCHIGEHHOM A3bIKe
Poccuiickoti @edepayuu ¢ yuemom ocobennocmell CoyuanrpbHoO20 U KyabmypHo2o KOHmMeKcma,

OK 09. Ilonv3osamvca npoghecCUOHATbHOU — OOKYMeHmayuel Ha 20CyO0apCmeeHHOM U
UHOCMPAHHOM SA3bIKAX.

IIK 1.1. Ocywecmensimos npuem-nepedavy YnpasieH4eckol uH@opmayuy ¢ noOMoubio Cpeocms
UHGOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHONOSULL.

1IK 1.2. Koopounuposams pabomy npuemHol pyKogooumerns, 30H RpUema pasiuiHbix Kame2oputi
nocemumeneii OpeaHu3ayuu.

1IK 1.3. Brademw Hasvikamu niaHuposanus pabo4ezo pemeHu pyKogoOUmeisi U CeKpemapsi.

1IK 1.4. Ocywecmensams no020moeKy 0eno8ulx noe300K pyKogooumens u Opyeux compyoOHUKos
op2anu3ayuu.

IIK 1.5. Braoemv cnocobamu opeanusayuu pabouezo NpoCMpancmed NPUeMHOU U KabuHema
PYKOBOOUMEIIAL.

IIK 1.6. Ocywecmenams pabomy no noo02omoske u npogedeHulo KOHpEpeHmHbIX MEPONPUsmMu,
obecneuusamv — UHQDOPMAYUOHHOE  B3AUMOOENCmEUe  PYKOBOOUMeIsi ¢ HOOPA30eNeHUsMU U
OOMAHCHOCTHBIMU TUYAMU OP2AHUAYUU.

IIK 1.7. Opopmasms opeanu3ayuoHHO-pacnopsoumenvibvie OOKYMEHMbl U OpP2AHU308bIEAMD
pabomy ¢ HUMU, 8 MOM YUCTIE C UCNONB308AHUEM ABMOMAMUSUPOBAHHBIX CUCTIEM.

IIK 1.8. Ogopmusimb 0OKYMEHMbL NO JUUHOMY COCMABY U OP2AHU306bI6AMb paOOmMy ¢ HUMU, 8
MOM YUCE C UCHONbIOBAHUEM AGMOMAMUIUPOSAHHBIX CUCHIEM.

1IK 1.9. Opeanuzosvisams mexyujee xpanenue 00KyMeHmos, 00pabomky oes 0Jisl ONepamueHozo

U apxXu6Ho2c0 XpaHerus, 6 mom yucie ¢ uCnojlb306aHuem asmomamusupo6aHHblx CUCTEM.

IIK 2.1. Ocywecmenimb KOMHIEKMOBAHUE APXUBHbIMU Oeramu (OOKYMeHmami) apxused
OpeaHu3ayuu.

IIK 2.2. Becmu yyem apxugHulx Oel (OOKYMEHMO8), & MOM dUucie ¢ UCHONb308AHUECM
ABMOMAMUIUPOBAHHBIX CUCHIEM.

IIK 2.3. Ocywecmenams XpaueHue apxuHvix O0el (OOKYMEeHMO08) C HNOCMOSHHbIM CDOKOM
XpaHeHus U no JUYHOMY COCMABY 8 apXuse Opeanu3ayui.
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1IK 2.4. Ocywecmenams xpanenue, KOMIIEKMOBAHUE, Yiem U UCNOIb308aHUe el (0OKYMeHmMO8)

BPEMEHRHOCO0 XPAHEHUAL.

IIK 2.5. Ocywecmensmb UCNOIb306aHUe APXUBHBLIX Oell (OOKYMEHMO8), 6 MOM HUCIe C

UCNONb306AHUEM ABNMOMAMUSUPOBAHHBIX CUCTEM.

1.1.2. B pesynbrare ocBoeHHs] NPO(HEeCCHOHATBLHOTO MOIYJS O0ydaroIuecs TOJIKHBI

JOCTUTHYTh CICAYHOIIHUX PE3YJIbTAaTOB O6y‘lCHI/IH, COOTHECEHHBIX C

OCHOBHOI1 00pa3oBaTeIbHON IPOrpaMMBbl (KOMIETEHIIUSIMHU):

pe3yiabTaTaM OCBOCHHA

HaumenoBanue
pe3yJbTara
00yueHus

Jeckpunropsl pe3yjbTaTra 00y4eHHs

Pe3yabTaThl 0cBOEHUS
00pa3oBaTe/1bHOI NPOrPaMMBbI
(KoMneTeHUuHM),
¢opMupoBaHUe KOTOPBIX
obecrieyuBaeTcs pe3yJbTaToM
o0yyeHust
(K00bl KoMnemeHnyuit)

HMeTp nmpakTH4ecKui

OIIBIT:

- OpraHu3aluy apXUBHOW PabOTHI IO
JIOKYMEHTaM OpTaHU3aIiid pa3miudHbIX GOpM
COOCTBEHHOCTH;

OK 01 - OK 05, OK 09,
MK 1.1.-1IK 1.9,,
K 2.1. - TIK2.5.

VYMmers:

- OPraiHu30BbIBATH ACATCIBHOCTL apXuUBa C
YUETOM cTaTyca U npoQuiist opraHu3aluu;

- B CHCTEMaXx 3JIEKTPOHHOTO
JIOKyMEHT0000POTa;

- UCIIOJIL30BATh B ACATCILHOCTU apXHBa
COBPCMCHHBIC KOMITBIOTCPHBIC TEXHOJIOTUH,
- IPUMEHSTh COBPEMEHHBIE METOINKI
KOHCEpBAIlUH U PeCTaBpalliy apXUBHBIX
JIOKYMEHTOB;

OK 01 - OK 05, OK 09,
NK1.1.-1IK 1.9.,
MK 2.1. - TIK 2.5.

3HaTh:

- CUCTEMY apXUBHOTO yIPABIICHUS B
Poccuiickoit @enepanuu U OpraHu3anuio
ApxuBHoTO QoHOa Poccuiickoit denepanuu;

- CHCTeMY XpaHeHUsI U 00pabOTKH JOKYMEHTOB.

OK 01 - OK 05, OK 09,
NnK1.1.-TIK 1.9,
IIK 2.1. - TIK 2.5.




2. CTPYKTYPA U COAEPKAHUE ITPOPECCHOHAJIBHOI'O MOAYJIA

2.1. O0beM u cTpyKTYpa NpodeccHOHAIBLHOI0 MOYJIfA, BUAbI Y4eOHOH padoThl

2.1.1 O6bem u cTpyKTypa npodeccMOHAJIBHOIO0 MOIYJISAA, BUAbI Y4eOHOH padoThI

(ouHoii popma)

O0BeM npodecCHOHATBEHOTO MOLYJIS, dac.

VuebHast paboTa 00yJaromuXcsi BO B3aHMOACHCTBUH C
OOmuit MpenoaaBaTeieM
Koaer o0mux n HaumenoBanue
o0BeM Bcero B Tom uncne IpakTukn
npogeccuoHa- pasnenos . CamocTosTenbHas
y4eOHOH s
JIBHBIX po¢heCcCHOHANTBEHOTO © g . pabota
. paboTI g 8 5
KOMIICTCHIIMU MOIyJIs 8 g E g § 25 00y4aroIerocs
(Bcero), vac. g £ 3 8 8 £
f=N
= Q =
OK 01, OK 09, MJIK.02.01
IK 2.1, K 2.2., | Opranusaums u
1K 2.5. HOPMATHBHO- 144 96 56 40 48
[IPaBOBBIC OCHOBBI
apXHBHOTO Jiela
OK 02, OK 03, MJIK.02.02
NK2.1,MK2.2. Tocynapcreenusie,
MYHHIHIIAIbHBIC 102 76 38 38 26
apXHBBI U apXUBBI
opraHuzanui
OK 03, OK 09, MJIK.02.03 Meroauka
MK 2.1. - TIK 2.5. ¥ IIPAKTHKA 144 96 50 46 48
apXHBOBCACHUS
OK 01,IIK 2.1., MJIK.02.04
K 2.3. - TIK 2.5. Ob6ecrieueHue
et 118 72 | 36 | 36 46
COXPaHHOCTH
JIOKYMEHTOB
OK 01, OK 09, MJIK.02.05
IIK 2.1. - TIK 2.5. BBIIONHEHHE Dabo
PITOIEITE PaboT 136 70 | 40 | 30 66
1o npogeccun
«ApXHUBapuyc»
Ok3zameH no Mooyo 12 12 12
OK 01, OK 09, VI1.02.01 Yuebnas
NK2.1.-TIK 2.5. MPAKTHKA TI0 MOLYJIIO 144 96 96 48
(03HAKOMHTENbHAS)
OK 01, OK 4, OK | III1.02.01
05, OK 09, IIpousBoacTBeHHas 144 4 4 140
MK 1.1. - IIK 1.9.,
K 2.1 -TIK 2.5, MPaKTHKa (IPOEKTHAs)
BCETO 944 522 232 190 - 96 4 422




2.1.2. O0beM M CTPYKTYpa Npo(PecCHOHATBLHOT0 MOXYJIS, BUAbI y4eOHOH pPadoThI

(3aounas ¢popma)

O6beM npodecCHOHATBHOIO MOYJIS, Yac.

VYuebnast paboTa 00y4aronIMXCst BO B3aHMOJCHCTBUH C
OOwwmit 1peroJiaBareiieM
Konps! 00umx u HaunmenoBanune
o0BeM Bcero B Tom uncne IpakTukn
npogecchona- pasaeios . CamocrositenbHas
y4eOHOH s
JIbHBIX } po¢eCcCHOHATBLHOTO paGoTer g E . paGora
KOMIIETEHIIU I MOJLYJIsE g g g = E -] 00yyaromerocs
(Bcero), yac. g = ] = 8 E
= gz g 5 R
S5 = =
OK 01, OK 09, M/JIK.02.01
IK 2.1, IK 2.2., | Oprasmsauns u
1K 2.5. HOPMAaTHBHO- 144 14 8 6 130
IIPaBOBBIE OCHOBBI
ApXUBHOI'O I€lia
OK 02, OK 03, MJIK.02.02
NK2.1, MK 2.2. T'ocynapcreenusie,
MYHULIUIIAJIbHBIC 1 02 1 0 6 4 92
apXMBBI U apXUBBL
opraHuzanui
OK 03, OK 09, MJIK.02.03 Metonuka
MK 2.1.-IK 2.5. H [IPaKTHKa 144 16 10 6 128
APXUBOBEACHUA
OK 01, TIK 2.1, M/IK.02.04
NK23.-TIK2.5. Obecneuenue 118 12 6 6 106
COXPaHHOCTHU
JIOKYMCHTOB
OK 01, OK 09, MJIK.02.05
NK2.1.-TIK 2.5. Beimonuenue pabdor 136 14 8 6 122
1o npogeccun
«ApxHUBapuyc»
Ok3ameH no Mooyio 12 12 12
OK 01, OK 09, VI1.02.01 YueGnas
MK 2.1.-TIK 2.5. MPaKTHKA TI0 MOJLYJTHO 144 10 10 134
(03HAaKOMHTENBHAs )
OK 01, OK 4, OK | III1.02.01
05, OK 09, TIponsBonCTBEHHAS 144 4 4 140
gi é i jTrIlIl<<2159’ TpaKTHKa (TIPOEKTHAsT)
BCEIO 944 92 50 28 - 10 4 852
2.2. TemaTnuyecKuii MJIaH U coJep:KaHue MPOPecCHOHATBLHOT0 MOIYJIs
IIM.02 Opranu3zauusi apXuBHOH padoThI 0 JOKYMEHTAM OpraHu3anuii
Pa3JIM4YHBIX (POPM COOCTBEHHOCTH
HaumenoBanue pasnenos n | Coaepaxanue y4e0HOro MaTepuasa, JabopaTopHbie padoThl Koant
TEeM M NPaKTHYecKHe 3aHATHS, CAMOCTOsITeJIbHasl padoTa KOMIeTeHIHii,
o0yJarommxcsi, Kypcopasi paora (MpoeKT) $opmuposaniio
KOTOPbIX
crnocoocTByeT
JIEMEHT
MPOrpPaMMBbI
MJIK.02.01 Opzanusayusn u HOpMamueHo-npagoevle OCHOBbL APXUBHOZ0 0ed
Pazoen 1. Hcmopus cmanoenenus apxuenozo oena é Poccuu
Tema 1. Bo3HuUKHOBeHHE H Coaep:xanue TeopeTHYeCKUX 3aHATHIA: OK 01, OK 09,
CTAaHOBJIEHHE APXUBHOI'0 Hcropusa cranosnenus AJl B Poccuu ¢ npeBHedmux BpemeH. | IK2.1,TK22,
aeaa Ha Pycu, B ApXHBBl JPEBHEPYCCKOI'O TOCYAApCTBA. ApPXUBBI PYCCKOTO IIK2.5.

7




Poccuiickoii nmMnepuu, B
cccp

LEHTPAIM30BaHHOIO  rocyzapcrsa. ApxuBsl  Poccuiickoit
uMIepuy. 3aKOHOJATENbHBIE AKTHI, PETYIUPYIOIUE BOMPOCHI
AJl B Poccuiickoit umnepuu.

ApxuBBI NEPBBIX JIET coBeTckol Biractu 1917-1921rr. Hagano
mpoliecca HeHTpaau3anuy apxusoB.1922- 1929 rr. 3aBepuieHue
CO3/1aHUsI KOMaHIHO-aIMUHUCTPATUBHON CUCTEMBI YIPaBICHUS
apxuBamu 1930-1945 r1r. CHcTema 3aKOHOZATENBHBIX AaKTOB
JTAHHOTO NEPUOJA.

ConepixaHue NPAKTHYECKUX 3aHATH:

AkTBl mepuonma  ¢eomampHONH  paszapobieHHOCTH.  Poib
JIOKyMEHTOB B 3eMEJbHBIX TSDKOAX M KHSKECKHUX yCOOHMIax.
"T'enepanpHblil permamenT..." (1720 1.) ApXUBBI KOJUICTHA.
IMonroroBka mpoekTa 3akoHa "O cyap0Oe apXUBOB YUPESKICHUH
H BEIOMCTB".

Jlenunckuit nexper ot 1 utons 1918 r. "O peopranuzanuu u
LEHTPAIN3AIMU aPXHUBHOTO

Tema 2. PazButne
apxuBHoro gejaa 8 CCCP

Conep:kaHue TeOPeTHYECKUX 3AHATHIA:

Apxussl CCCP nepuona 1945-80 rr. ApxuBHOe Jeno nepuoja
90-rr u xonia XX Beka. Coznanue 'AD CCCP
3aKoHOJATEIbHBIC AKThI JAHHOTO MEPUOJIA

Conep:xxanue NPpaKTHYECKUX 3aHATHIA:

Jaifre cpaBHUTEnbHBIN aHamu3 [lonmoxenuit 00 ApXWBHOM
tdorme CCCP 1941 r. u 1958 .

OcHoBHble monoxkeHuss 3akoHa CCCP  "O6 oxpane u
HCIIONB30BaHUH MTAMATHUKOB HCTOPUH U KyIbTyphIl" (1976 T.).
[TpocaymmBanue U 00CyX)ICHHE COOOIICHUH

OK 01, OK 09,
MK 2.1, IIK 2.2,
IK 2.5.

Pa3zoen 2. Cospemennoe apxusnoe 3aKOH00AMeNbCHE0O

Tema 3. CoBpeMeHHOe
apXuBHOE 1eJI0

Coaep:xanue TeopeTHYeCKUX 3aHATHA:

PasButue apxusHoro aena B PO B XXI Beke.

O3 «O6 apxuBHOM zene B PD» ot 2004 r. u apyrue HII axTsI
ComnocraBnenne «OCHOB 3aKOHOJATENLCTBA 00 apXHWBHOM
nene...» u @3 «O0 apXUBHOM JeIiey.

OOmast  XapakTEepUCTHKA COCTOSHHMS U PEryJIMPOBaHUS
apXMBHOTO Jiena B cyobekrax PO

Coaep:xaHue NPAKTHYECKUX 3AHATHIA:

[ocranonenune Cosera Munuctpos CCCP ot 4 anpens 1980
r. "OO yTBepkKOCHHM TIONOXKEHUs O [ocymapcTBeHHOM
apxuBHoM ¢orne CCCP u ['maBHOM apXWBHOM YIpaBICHUU
npu Cosere MunuctpoB CCCP". 2. TenaeHUuUu pa3BUTHA
apXUBHOTO 3aKoHOAaTenbcTBa Poccnm Ha pydOexe XX1 Beka.
OYHKIUN U 3a/a4d OPTAHOB YNPABICHHUS apXWBHBIM JEJIOM B
cyobekrax PO. 2. [IpocnymmBanue u 00cyxaeHue pedeparos.

OK 01, OK 09,
MK 2.1, 11K 2.2,
IK 2.5.

Tema 4. HopmaTupHo-
npapoBasi 6a3za
COBPEMEHHOI'0 APXUBHOIO
aeyia

Coaep:xaHue TeOpeTHYECKHUX 3aHATHIA:

Ilonatne o HOpMaTHBHO-TIpaBoBO 0Oaze AJ] m ee obmas
xapaktepucTtuka. IlpaBoBas ocHoBa AJl - @3, VYkaswl
IIpesunenta P®, Pacnopspkerme IlpaBurensctBa PP «O
KOHLIETIIINU (dbopmupoBaHus B PO 3JIEKTPOHHOT'O
npasutenscTBa 10 2010 roga» ot 06.05.2008 Ne 632-p
[ocranoBnenust  [lpaButensctBa  P®,  perynupyromue
HOPMaTHBHO-TIPABOBYIO M MeToIMYecKyto 0asy A/l.
HopmaTuBHO-IpaBOBBIE ~ aKThl  BEJOMCTBEHHBIX  OpPraHOB
UCTIOJIHUTENbHOH BiacTu PO

Coneprkanue MPAKTHYECKHUX 3aHATHIA:

"O6 nadopmanuy, HHGOPMALMOHHBIX TEXHOJIOTUSAX U O 3alHUTe
nHpopManuu"

"O6 00s13aTeIBPHOM K3EMIUTIPE TOKYMEHTOB"

"O0 ayekTpoHHOH U(PPOBOIA moaTHCH".

"O mepcoHaNbHBIX TaHHBIX".

"O mopsike paccMOTpeHus oOpaimeHuit rpaxaaH Poccuiickoit
Deneparun”. IIpocaymuBanue u 006cyxaeHne pedepaTos.

OK 01, OK 09,
nK2.1.,1K2.2.,
MK 2.5.

Tema 5. HopmaTruBHo-

Cojaep:xkaHue TeOpeTHYECKHMX 3aHATHI:

OK 01, OK 09,
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npapoBasi 6a3za

Hctopus pa3BuTHs apXUBHOIO JenaHa Ypale. Apxus

MK 2.1, 11K 2.2.,

CBepasnoBcKoii 001acTH I'yoepnaropa CepanoBcKoii obmactu MK 2.5.
Kak cy0bekTa Poccuiickoi HIIb apxuBHoro nena B CBep/UIOBCKOM 00JacTH - UCTOPHS U
Degepanun COBPEMEHHOCTB.
Pazoen 3. Opzanuzayun apxuenozo dena
Tema 6. Opranuzanus Conep:xanue TeopeTHYeCKUX 3aHATHIA:
apXUBHOTO JeJ1a, popMbI Oprausl ynpaBJIeHHs] apXUBHBIM J€TIOM U UX (QyHKLIUH.
HCIOJb30BaHus apxuBHbIX | DenepanbHOe apXUBHOE areHTCTBO OK 01, OK 09,
JOKYMEHTOB Hemn ncrons3zoBarnst AD PO (monmurndeckne, HAyIHBIE). MK 2.1, K 2.2.,
Buzap! nHOPMAIMOHHBIX JOKYMEHTOB B apXUBAX. IIK2.5.
Opranu3anus BBICTABOK JOKYMEHTOB M paboTa YHTAIBHOTO
3ama
Tema 7. Knaccupuxanus ConepixaHue TeopeTHYECKHX 3aHATHIA:
AOKYMEHTOB APXHBHOI'O CocraB ApxusHoro ¢onma P®. Ilomarue o kiaccuukammn
¢onga P®. Opranunzanus mokymeHtoB  A®. @oumupoBanme. Cucremarmsamus B
JOKYMEHTOB B apXHBe npezenax ¢pouja. OK 01, OK 09,
Opranuzanust J0KyMeHTOB | ypoBHs (B mpenenax ApxuBHoro | INK2.1.,TK22.,
®oHpa PO). IIK2.5.
OpraHu3anus T0KyMEHTOB 2 ypOBHS (B NpeJesiaX apXUBOB)
Opranuzanus JTOKYMEHTOB 3 ypoBHS (B Ipeienax apXHBHBIX
$hoHI0B)
Tema 8. Dxcnepruza Conep:xanue TeOpeTHYECKHUX 3aHATHI:
HEHHOCTH JOKYMEHTOB- OKcnepTr3a EeHHOCTH JOKYMEHTOB-IIOHATHE, 3ajadd. JTalmbl U
3a/1a4M M MOPSAAOK MPUHIUIIB 0TOOPa TOKYMEHTOB
NMpoBeaeHust Iopsmok co3gaHus 3KCIEPTHOM KOMHMCCUHU B OPTaHU3ALMAX, €€
coctas. [[QTTK-OIIK-DMK.
Cocrasnenne [lonokeHUs: 00 SKCIIEPTHONH KOMUCCHH.
ITopsimox BBIOOPOYHOTO IpHeMa JTOKYMEHTOB. JTambl 0TOOpa
JIOKYMEHTOB.
JIOKyMEHTBl ¢ HCTEKIIUMU cpokamu XxpaHeHus. Ilopsnok OK 01, OK 09,
YHUUYTOXCHHUSA NOKYMCHTOB C BPEMCHHBIM CPOKOM XpPAaHCHHS. MK 2.1,1K 2.2,
CocTaBJieHHE aKTa 110 YHUUYTOKEHUIO K 2.5.
Copaep:xaHue NPaAKTUYECKUX 3aHATHIL:
Opranmzanus  komuccun 1o OK  Ha  mpeamnpustuu
(opraruzanuu). DTamnel, COCTAB, IPHUKA3.
IMopsimok oTOOpa JOKYMEHTOB | MPOOJIEMBbI, BOSHUKAIOLINE MPU
otbope. JlyOneTHOCTS.
Cocrasnenne [Tonoxernus 06 OK.
IMogroroBka akTa 1O YHHYTOXECHUIO (MHAWBHUILyaIbHBIC
3aJIaHus)
Tema 9. Cucrema Hay4HO- Copaep:xaHue TeopeTHYECKHX 3aHATHIA:
CIIPABOYHOI0 ANINAapaTa K [Mousitue o cucreme HCA. JTuddepenimpoBanHblii oX0/1.
AOKYMEHTaM apXuBa Hctopudeckas cnpaBka kK ¢poHgaMm. TpeOoBaHHS K HAIHCAHUIO.
Meronuueckue peKkoMeHAALUN
KnaccugukaimoHHbIe CXeMbI KaTaloroB, CTPYKTypa KaTajaoroB.
ITonsatue xatamorusammu AJl, BeIABICHHE U OTOOpP TOKYMEHTOB
MIPU KaTaJIOTH3aLIH H?<K2 0]1’ %12 (2)92=
WunekcupoBanre W CHUCTEMAaTH3alWs KapTOYeK, BEICHUE oK 25
KaTaJoroB
Conep:kanue NpaKTHYECKUX 3aHATHIA:
INocemenue apxuBa ¢ Henbto o3HakoMaeHus ¢ cuctemoit HCA x
JIOKYMEHTaM apXuBa.
CamocTosTeIbHOe HallMCaHUE UCTOPUYECKON CIpaBKH K GOHIY
(MHIUBHUIYaJBHBIC 3a/IaHH)
Tema 10. IlyreBoaurtenu u Copaep:xaHue TeopeTHYECKHX 3aHATHIA:
KpaTKHe CPAaBOYHUKH ApXHWBHasg  3BPHCTHKA-TIOHSITHE, CTPYKTYypa. HUctopus
O030pbI TOKYMEHTOB U MIPUMEHEHUS. OK 01, OK 09,
Apyrue apxuBHbIE [TyTeBoguTeNM. Bungr, COCTaB XapakTepucTHKa. MK 2.1, K 2.2,
IK 2.5.

ClIpaBOYHUKHU

O3zHakomiieHHe co cTpaHuleil caitta AD PO «myreBoguTemm.
Kpartkue cnpaBounnku. O0630p apXWBHOTO JTOKYMEHTa KaK THI
apXMBHOTO  cmpaBoyHumka. OO630p  apxuBHOro  (oHza,




TEeMaTHYECKHii 0030p.

Amnnotanus. ['pynnoBasi 1 MHIMBUIYaIbHAS aHHOTAIHSL.
OCHOBHBIE CXEMBI TOCTPOEHHS JOKYMEHTOB B 0030pax:
CTPYKTypHasi, OTpacjeBas, TeMaTHYecKas, XPOHOJIOTHYECKas,
HOMHHAJIbHAS

IMoHsiTHE 0 HA3HAYECHUSIX M BUJAX yKaszaTelen

Coneprkanue NPAKTHYECKUX 3aHSTHIA:

WsroroBneHne ykaszaTeneil 1Mo pa3iMYHBIM THIIAM apXUBHBIX
MaTepHaos.

[TpocirymmBanne u o6cyxaeHne pedepaTo

Tema 11. Onucanue
JAOKYMEHTOB H JIeJI

CopiepskaHue TeOPEeTHYECKUX 3aHITHIl:
[lonsatne 00 ommMcaHWHM MOKYMEHTOB W Jel. TpeOoBaHWs.
Mertoauueckre yKa3aHus 1Mo OMUCAHUIO.

HNudopmannoHHbIe XapaKTEPUCTUKH JOKYMEHTOB U JIE. OK 01, OK 09,
3arosoBok. Buasl. CocTaBiaeHne aHHOTAIHH. MK 2.1, 11K 2.2.,
OdopmiieHHE 00JI0KKH JIET IIK2.5.
Copaep:xaHue NPAKTUYECKUX 3aHATHIL:
OdopMuTh 00JI0XKKY Jierna.
OdopMuTh 3aroyI0BKH Jiena (IpocToi, 0000UICHHBIH, CJI0KHBIN)

Tema 12. Ucnoab3oBaHue Copaep:xaHue TeOpeTHYECKHX 3aHATHIA:

apXMBHBIX JOKYMEHTOB Cucrema MH()OPMALIMOHHOTO IpaBa, TIPUHITHIIBI.
WNudopmanmoHHble TPaBOOTHOIIEHHS, BO3HHMKAIOIINE IIPU
OCYUICCTBJIICHHM  TIOMCKA, IONy4YeHHUS M  TOTpeOJICHUA OK 01, OK 09,
HHPOPMALIIH. MK 2.1, TIK 2.2.,
Wudopmanms ApPXUBHBIX ¢dhoHIOB KakK 00BEKT IK2.5.
nH(GOpMAIMOHHBIX  NpaBOOTHOWIEHWH. [IpaBoBoil  pexum
JOKyMEHTHpOBaHHOH wnHpopmanmu. IloHsTne o00s3aTETBHOTO
9K3EMILIIpa

Tema 13. Uudopmanuonnas | ConepikaHne TeopeTH4eCKUX 3aHATHIA:

0e30MacHOCTh KaK OCHOBA [TpaBoBas 3amuTa JUYHOCTH, OOINECTBA, TrOCyJapcTBa OT

AesATeIbHOCTH APXMBOB HeJ00pOoKayecTBeHHOI nHpopManuy.
[lonatue o rocynapctBeHHoi TaiiHe. IlepeuHn cBeneHui,
COCTaBIIAIOLINX TOCYAAPCTBEHHYIO TaiiHy.
Pacnopspxenue CBEICHUSAMH, COCTaBIISIOUIMHU
rocygapcTBeHHyl0  TaiiHy. KoHTpoms ®  Ham3op 3a
obecrieueHneM 3aluThl TOCYAAPCTBEHHONW TalHBI B YCIOBHSIX
APXHMBHOH JIESITEIEHOCTH.
Coaep:kanue NpaKTHYECKUX 3AHATHIA:
Wudpopmanmonnas  Oe30macHOCTh W HH(POPMAIMOHHOE
3aKOHOJIaTEJIbCTBO. H(1)<K2f)ll.’ 3112 (2)92
IlpaBo coOcTBEHHOCTH Ha WH(OPMALMOHHBIE PECYpPCHI. nK 25
IIpaBoBble acniekTsl IHTEPHET.
ITpo6neMb! 31eKTPOHHOTO ONMyOIMKOBaHMSA IPABOBBIX aKTOB U
Mepeaay UX Ha TOCyapCTBEHHOE XpaHEHHE.
Talina u nmpaBo. Buael Taiin.
TocynapcTBeHHOE peryinupoBaHue pabOThl C MEPCOHATBHBIMU
JTAaHHBIMH.
ITepeunn cBepeHMi, COCTABISIONIMX TOCYIApCTBEHHYIO TaWHY,
W CBE/ICHHS, KOTOPBIE HE MOTYT OTHOCHTBCS K TOCY/1apCTBEHHOMH
TaiiHe.
[IpaBoBoli  peXUM  KOMMEpPYECKOH  TalHBI. Oxpana
KOMMEpPUYECKOM TalHBbI.

Pazoen 4. Bzaumoceasv apxuenozo 3aKoHO0AmMeENbCMEA ¢ HOPMAMUEHLIMU AKMAMU

cmedcHbIX ompacneil

Tema 14. BzaumocBs3b Copaep:xaHue TeopeTHYECKHX 3aHATHIA:

apXHBHOIO MPaBa co B3anMocBsA3p apXMBHOTO 3aKOHOJATEIhCTBA C HOPMATHBHBIMH

CMEeKHBIMHU OTPACISIMH aKTaMHM CMEXHBIX OTpacied, YToJoBHBIM U ['pakaaHCKuUM OK 01, OK 09,
kogekcamMu  Poccuiickoit ~ ®Denepauuu, npouUecCyaIbHbIM MK 2.1, TIK 2.2.,

IK 2.5.

3aKOHOIATCIbCTBOM.
BaKOHOHaTGHLCTBO Pd 06 ABTOPCKOM IIpaB€ U CMEKHBIX
IpaBax, O PYKOIIMCHBIX OTACJIAX MY3CCB, 6I/I6J'H/IOT€K, ApXHBOB
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Axanemuii Hayk PD

Tema 15. ApxuBsbI 1
apxXuBHOE
3aKOHOAATEJIbCTBO 32
pyoOe:xom

CopepskaHue TeOPEeTHYECKUX 3aHITHIL:

[TpaBoBO€ peryJHpOBaHKHE APXUBHOTO Jeja 3a PyOeKOoM.
Opranuzanust J0CTynma K JOKyMEHTAIbHOMY  HACJIEAUIO
YeJI0BEYCCTBA 32 PyOCIKOM.

[TpaBoBbIE aCMIEKThI MEXKYHAPOIHOTO TIEPEMEIICHUS aPXUBHBIX
JIOKYMEHTOB

Coneprkanue NPAKTHYECKUX 3aHSATHIA:

[IpocmymuBaane n o0cyxaeHue pedepaToB. AHAIN3 TAOIUIIHI
«3apy0OexHOE W POCCHHCKOE apXMBHOE 3aKOHOIATEIHCTBO:
oO1ee " 0co0eHHOEN (cpaBHHUTEIBHBIN aHaIn3
3aKoHOo/aTebcTBa P® ¢ 170001 cTpaHoit Mupa)

OK 01, OK 09,
K 2.1.,IIK 2.2.,
IK 2.5.

MJIK.02.02 I'ocyoapcmeennbvie, MyHUKUNAIbHbIE ADXUGHL U APXUGHL OP2AHUIAUUIL

Pa3zoen 1. I'ocyoapcmeennvie apxugul

Tema 1. ApxuBHbIii (poHT
Poccuiickoii penepanun

Coaep:kaHue TeOpeTHYECKHX 3AHATHIA:
ApxuBHblli  poHn Poccmiickoit ®Deneparm:
COBPEMEHHOCTb.

Apxusbl B rojisl CoBerckoit Binactu (1917-1988 rr.).
ApxuBHbIe pehOpMBbI HA COBPEMEHHOM JTaIle.

UCTOpHS W

Coaep:xkaHue NPAKTHYECKUX 3AHATHIA:

3axkoHOaTeIbHAS u HOPMaTHUBHO-TIPaBOBas 6a3a
OTEYECTBEHHOI0 AapXMBHOTO [e€jla Ha COBPEMEHHOM JTare
(cocTaBuUTh MepevyeHb JOKYMEHTOB B pad04uX TETPaasX).

OK 02, OK 03,
MK 2.1, IIK 2.2.

Tema 2. Opranuzanus
padoThI U ynpaBjieHue
rocy1apcTBeHHbIM apPXHBOM

Copaep:kaHue TeOpeTHYECKHMX 3aHATHI:
Opranmzanuss padOTBl W yIpaBICHHE
APXHMBOM.

TroCyAapCTBCHHBIM

Conep:xxanue NPpaKTHYECKUX 3aHATHI:

OCHOBHBIE HOPMATHBHBIE JOKYMEHTHl II0 OpraHW3alM{
JIEITCIIPHOCTH apXuBa: YCTaB, IIOJIOKEHHE O CTPYKTYPHBIX
MOApa3eNICHUAX  apXuBa,  JOJDKHOCTHBIE  HWHCTPYKIHH
pabOTHHKOB apxuBa (OCHOBHBIE pa3/eibl JOKYMEHTOB).

OK 02, OK 03,
1K 2.1, TIK 2.2.

Tema 3. ®eaepajbHoe
apXMBHOE AareHTCTBO
(PocapxuB) — penepanbHbIi
OpraH rocy/apcTBeHHOr0
ynpaBJieHUs] apXUBHbIM
nejiom B Poccuiickoii
Denepanun

Coaep:xanue TeopeTHYeCKUX 3aHATHA:

DdenepanbHoe apxuBHOe areHTCTBO (PocapxuB) — denepanbHblii
OpraH TOCYHAApCTBEHHOI'O YIPABJICHUSA AaAPXUBHBIM JICJIOM B
Poccuiickoit @enepanun

Conep:xanue NPaAKTUYECKUX 3AHITHIA:

OcHoBHbIe 3amaun U (yHKEH DeaepansbHOr0 apXHUBHOTO
areHTCTBA.

Cetb (enmepanbHBIX TOCYAapCTBEHHBIX apXWBOB Poccum, ux
MECTO U poJib B cucteme PocapxuBa

OK 02, OK 03,
MK 2.1, IIK 2.2.

Tema 4. Opranusanus
AOKYMEHTOB APXUBHOI'O
¢onna Poccuiickoii
Degepanun

Coaep:xanue TeopeTHYeCKUX 3aHATHIA:

Opranmzanus JOKYMEHTOB ApxuwBHOTO (oHma Poccuiickoit
®enepanun. [Ipu3Haku opraHusanyuy JOKyMEHTOB.
DOHANPOBAaHUE APXUBHBIX JOKYMEHTOB.

ObecrnieueHre COXpaHHOCTH TOKYMEHTOB apXHuBa.

Yuer 10KyMEHTOB B apXUBE.

KommiekToBaHue apXuBa M DKCHEPTH3a IECHHOCTH JOKYMEHTOB.

Copaep:xaHue NPaKTUYeCKUX 3aHATHII:

HopmatuBHBIE yCIIOBUS XpaHEHUS ApXUBHBIX JIOKYMEHTOB.
TpebGoBanus, TpeAbABISIEMble K 3JaHUAM M ITOMEHICHUAM
apXxuBa.

PexxuM xpaHeHus: JOKyMEHTOB: IPOTUBOIIOKAPHBIN, OXPAHHBIH,
CBETOBOW, TeMIepaTypHO-BIaKHOCTHBI, CaHUTapHO-
TUTUEHUYECKHH

OK 02, OK 03,
MK 2.1, IIK 2.2.

Tema 5. HayuHo-
CIIPABOYHBIN anmapar
apxuBa

Copaep:xaHue TeOpeTHYECKHUX 3aHATHI:
IlonsTHe, CTpyKTypa, XapaKTEpUCTUKA CHCTEMBI
CITPABOYHOTI'O alIapara K JOKYMCHTaM apXuBa.

Hay4HO-

Copaep:xaHue NPAKTHYECKUX 3aHATHIA:
[TpuHOMIBI TOCTPOEHMS HAYyYHO-CIIPABOYHOTO ammapara K
JIOKYMEHTaM apXHBa.

OK 02, OK 03,
1K 2.1, 11K 2.2.
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OO0s3aTenbHBIE APXMBHBIC CIIPABOYHUKU: OIKUCh, KaTaJor,
JONOJIHUTCIIbHBIC apXHWBHBIC CIIPABOYHUKU: YKA3aTCJIN, O630pLI

Tema 6. Uciob30Banue
JAOKYMEHTOB APXHUBHOTO
¢onna Poccuiickoii

Copaep:xkaHue TeOpeTHYECKHX 3aHATHIA:
IIpaBoBBIE OCHOBBI JOCTYIIA K apXUBHBIM JOKYMEHTaM.
Vcnonp30BaHNe apXUBHBIX JOKYMEHTOB

®enepanun Coneprkanue NPAKTHYECKHUX 3aHSATHIA: OK 02. OK 03
IlpaBuia 1ocTyna K apXMBHBIM JOKYMEHTAM B COOTBETCTBHM C | x5 1 [1K 2..
COBPEMEHHBIM 3aKOHOAATEIILCTBOM 00 apXHBHOM JIele.
[TpuHOMIBI 1 HaNpaBJICHHS AOCTYIIA K ADXUBHBIM JOKYMEHTaM.
OcHoBHBIE ()OPMBI MaccOBOTO HCIIOJNB30BAHUS apXUBHBIX
JIOKYMEHTOB.

Tema 7. UcTopus co3ganusa | Coaep:kaHue TeopeTHYeCKUX 3aHATHIA:

U IOKYMeHTaJbHble poHabl | VcTopus co3maHust W JOKyMEHTalIbHbIE (OHABI HEKOTOPBIX

HEKOTOPbIX TOCYAAapCTBEHHBIX apXHUBOB.

rocylapcTBeHHbIX apxuBoB | Poccuiickuii  roCyqapCTBEHHBIHM  apXuUB  JApPEBHUX  aKTOB
(PTAZIA). OK 02, OK 03,
I'ocynapcreennslit apxus Poccuiickoit @eneparuu (I'A PD). NK 2.1, [IK 2.2.
Poccuiickuil rocynapctBenssli ucropudeckuii apxus (PIHA).
Copeprkanue NPAKTHYECKUX 3aHSTHIA:
JloxyMeHTanbHbIE (doHzbl «l"ocynapcTBeHHBIH apxuB
CBepUIOBCKOH 001acTh.

Pazoen 2. Bedomcmeenuvie apxuevt (apxuevl opzanusayuii). Ilpaseuna pabomoer apxueos

opzanusayuil

Tema 8. O6mue mosoxkenns | Coaep:kaHne TeOpPeTHYECKUX 3aHATHIA:
[TonsiTne apxuBa opraHu3anuu. Buabl apxuBoB.
OCHOBHBIE 3aa4u H GbyHKIH apxuBa, rpaBa,
OTBETCTBCHHOCTb. OK 02, OK 03,
Conep:kaHue NPaKTHYECKUX 3aHATHI: [K2.1., [IK 2.2.
[MTonoxxenne 00 apxuBe: OCHOBHbBIE pa3lelibl JOKyMeHTa (Ha
OCHOBE MIPUMEPHOTO MOJOKESHHUS).
ITpoduiis apxuBa, COCTaB XPAHSIIUXCS JOKYMEHTOB

Tema 9. DkcnepTusa Conep:xanue TeoOpeTHYECKUX 3aHATHIA:

LIEHHOCTH JOKYMEHTOB HopmaTuBHO-METOAMYECKHE OCHOBBI 3KCIEPTU3bl I[EHHOCTU
JIOKyMEHTOB.
Opranusanus MpoBeeHNS SKCIEPTU3bI IEHHOCTH JIOKYMEHTOB.
IMopsimok mpoBeneHNs] HKCIEPTU3Bl LEHHOCTH JOKYMEHTOB, OK 02, OK 03,
oopMIICHHE PE3YIIbTATOB IKCIIEPTU3HI. K 2.1, 1K 2.2.
Coaep:xxanue NPpaKTUYECKUX 3aHATHIA:
[onmoxenne o6 OJIIK JlemaprameHTa IO [eiaM apXHBOB
CBepanoBckoit obmactu.
AHanu3 0CHOBHBIX HaHpaBHeHI/Iﬁ JACATCIbHOCTH.

Tema 10. KomniexkroBanne | CopepikaHue TeopeTHYeCKUX 3aHATHIA:

apxmuBa KommnektoBanne apxuBa. VICTOYHHKHM  KOMIUIEKTOBAHUS
apxuBa.
CocTaB JOKYMEHTOB, OJICKAIINX TIepelaue B apXHB.
Howmenknarypa nein.
IMopsinok opmupoBaHus A€N B OpraHu3anuy. 1peOoBaHUS K OK 02, OK 03,
0oOpPMIICHHIO JeTl, IPUHUMAEMBIX B apXUB. K 2.1, 1K 2.2.
Cocrasinienne 1 0popMIICHHE ONTUCEH JIell.
Conep:kanue NpaKTHYECKUX 3aHATHIA:
CBojmHas oOnMCh JeNl OpraHu3allMk W TpeOOBaHUS K ee
COCTaBJEHUIO (Ha TpUMepe OIHOW W3  OpraHM3alMl
CBep/U10BCKOH 00J1acTH)

Tema 11. O0ecnevyenue Copaep:xaHue TeOPeTHYECKHUX 3aHATHIA:

COXPAHHOCTH JOKYMEHTOB Cucrtema Mep 00eCTIedeHUs] COXPAHHOCTH TOKYMEHTOB.

apxmuBa TpeboBaHus K 3JaHMSAM M TIOMEIICHMSIM apxuBa. PeXuMBI OK 02. OK 03
XpaHEHHs TOKYMEHTOB. K 2.1.” K22,
Pa3MCH_[eHI/IC JOKYMEHTOB B XpaHWJIHIIC. HOpH}IOK BbIA4YH OCJI
W3 XPaHWINII.
Oco00 11eHHBIe ¥ YHUKAJIBHBIE TOKYMEHTHI apXUBa.

Tema 12. Opranusanust Conep:xanue TeOpeTHYECKHX 3aHITHI: OK 02, OK 03,
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JOKYMEHTOB B apXuBe

JlokyMeHTaJIbHBII W apXUBHBIA (OH]T OpraHU3aLnH.
Opranusanusi JOKyMEHTOB B Npe/ieNiax apXuBHOro Gouua.

MK 2.1, 1IK 2.2.

MJ/IK.02.03 Memoouka u npakmuka apxueo6eoeHus

Pazoen 1. Hayunsie 0CHO6bI POCCUIICKO20 APXUBOEEOEHUS

Tema 1. HayuHble 0CHOBBI

Copaep:xaHue TeOpeTHYECKHUX 3aHATHI:

poccuiickoro [TonsiTue 00 apXWBOBEJCHWM KaK KOMIUIEKCHOW Hay4HOMH
apXUBOBeEACHHUS JUCLUIUIMHE.
IIpuHIUNBI ¥ HAy4YHBIE METOABI APXUBOBEICHUS. HKO g 13?%(92 5.
OOBEKT U IpeaMeT TEOPUU M METOUKH apXUBOBECHHUS.
Copaep:xaHue NPAKTHYECKUX 3AHATHI:
[TpuHOMT NEHTPaNIN3aMy B ApXHUBHOM JIENe
Tema 2. Opranuzanus ConepixaHue TeopeTHYECKHX 3aHATHIA:
XpaHeHHs IOKYMEHTOB Opranmzanuss IOKyMEHTOB B IIpeAeNax apXuBHOTO (HoHAa
ApxuBHoro ¢poHIa Poccuiickoii @eneparuu (IepBbIH YPOBEHB).
Poccuiickoii ®egepauuu u Opranu3anusi JOKYMEHTOB B IIPEAENaXx apXuBOB (BTOpOH
APYrHX apXMBHBIX YPOBEHB).
AOKYMEHTOB Opranu3anust IOKyMEHTOB B IIpeAeNax apXuBHOTO (HoHAa
(TpeTuit ypOBEHB).
Coaep:xaHue NPAKTHYECKUX 3AHATHIA:
ApxusHbiii o Poccuiickoit denepanuu HI? g 13?-5(925
JlokyMeHTBI, BKJIIOYAIONIMecss B COCTaB ApXUBHOTO (hoHAa
Poccuiickoit @enepanun
YPpOBHU OpraHu3aly JOKyMEHTOB M Jiel ApXHWBHOTO (hOHZA
Poccuiickoit ®enepanuun
@DopMBl  COOCTBEHHOCTH JTOKYMEHTOB ApxHMBHOTO (oHAa
Poccuiickoit  ®enepanuy, yCTaHOBJIEHHBIE COBPEMEHHBIM
APXHMBHBIM 3aKOHO/ATEIbCTBOM
ApxuBHbI pora. DoHIOOOpazoBaTETH
Tema 3. Opranusanus Copaep:xkaHue TEOpEeTHYECKHUX 3aHATHI:
yuyera J0KYMeHTOB IMonsitue 06 y4ere nokymeHTOB ApxuBHOro (oHna Poccuiickoit
ApxuBHOTO (hoHIA ®Denepanuu. CucreMa yueTHBIX JOKYMEHTOB.
Poccuiickoii ®egepanuu u BeneHue y4eTHBIX JOKYMEHTOB
APYrUX apXMBHBIX Coaep:xkaHue NPAKTHYECKUX 3AHATHIA:
AOKYMEHTOB Yd4er apXUBHBIX TOKYMEHTOB
Ennnnna ydera noxymeHToB ApxuBHOro ¢onma Poccuifckoit
Denepaliuyl U IPYTUX apXUBHBIX JOKYMEHTOB
KoMIiekcsl TOKyMEHTOB, TOJJIekKAIUe TOCYJapCTBEHHOMY OK 3, 0K 9,
yuery TK 2.1. - TIK 2.5.
JIOKyMEeHTBI LEHTPaJIM30BaHHOI'O T'OCYAApPCTBEHHOTO y4eTa B
apXMBaxX M apXMBHBIX YUPEKICHUIX
OCHOBHBIE YYETHBIC JOKYMEHTHI (00sI3aTEbHEIC)
Y4eTHbIEe TOKYMEHTBI, OTHOCSIIIMECS K BCIIOMOTaTeJIbHBIM
Crneunguka yyera yHUKaJIbHBIX U 0CO00 LIEHHBIX JJOKYMEHTOB
ITocemenue 'KY «l"ocynapcTBeHHsIil apxuB CBepIOBCKON
00J1aCTH » € IeNIBI0 03HAKOMIICHHUS C MOPSAKOM BEJICHHS yueTa
ApPXUBHBIX JOKYMEHTOB
Pazoen 2. Komnnexmoganue apxueéos apxXusHvlmMu 00OKyMeHmMaAMU U UX UCHO1b308AHUE
Tema 4. Opranusanus Coaep:xaHue TeOpeTHYECKHMX 3aHATHI:
KOMILUIEKTOBaHuUsI apxuBoB | KoMIuiekroBanne apXuBOB JOKyMEeHTaMH ApXWBHOTO (oHAa
AOKYMEHTAMHU AaPXMBHOI'0 Poccuiickoit ®Denepanuu u JIpYruMu ApXUBHBIMHU
(¢onna Poccniickoit JIOKYMEHTaMHU.
®enepanuy U JpyrumMu IloHsiTHE O KOMIUIEKTOBAHUHU.
apXUBHBIMH JoKyMeHTamu | OmpejeneHne NCTOYHUKOB KOMILIEKTOBaHHS. OK 3,0K 9,
MK 2.1. - TIK 2.5.

Opranu3anus KOMIJIEKTOBAHMUSL.

OkcnepTrsa HEHHOCTH JOKyMeHTOB. [loHsATHe 00 skcmepTuse
LEHHOCTHU JOKYMEHTOB.

3amaun 3KCTIePTU3EI IEHHOCTH JOKYMEHTOB.

Kpurepuu sxcnepTussl HEHHOCTH TOKYMEHTOB.

OKcIepTr3a IEHHOCTH TOKYMEHTOB 0 IePEYHSIM.
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OT60p Ha XpaHCHUC  YHUKAJIbHBIX U 0c000 HCHHBIX
JAOKYMCHTOB.
OpFaHI/I?,aHI/IH MPOBEACHU S SKCIICPTU3BI IECHHOCTU JOKYMCHTOB.

Copaep:xkaHue NPAKTHYECKUX 3aHATHIL:

KommuiekroBanne apxuBa, BHIBI paboT, BXOJSIIME B
KOMILJICKTOBaHUE

Panr apxuBa, 30Ha KOMIIJIEKTOBAaHUS

Hcrounuk  xommnexroBaHus.  Kpurtepuum  ompeneneHus
HUCTOYHHUKOB KOMIUIEKTOBAHHS

KommnekToBaHue TOCYZApCTBEHHBIX W MYHHIUNAIbHBIX
apXUBOB JOKYMEHTAaMH HEroCyJapCTBEHHBIX OpraHU3alui W
JOKYMEHTaMH OpPraHM3alliid B CIy4ae WX JHUKBUAAUUU H
OGaHKpOTCTBA

Opranuzanus nepefayu el Ha XpaHEHUE B TOCYAAapCTBEHHBIN
U MYHHUIIUNIAJIBHBIA apXUB

OxcnepTu3a IIEHHOCTM JOKYMEHTOB. 3ajaud pellaeMble B
Ipoliecce IKCIEPTU3bl IEHHOCTH JOKYMEHTOB

Iocemmenue MyHUIIUTIAIBHOTO apXHUBa aIMUHUCTPALIUU
ropoyickoro okpyra «['opoa ExatepunOypr» ¢ neinbo
03HAKOMJICHHSI C 30HOI KOMIIJIEKTOBAHHS apXyBa U paboToi 1o
KOMILIEKTOBAHUIO.

Tema 5. CnpaBouHo-
MOMCKOBBIE CPEACTBA K
apPXHBHBIM TOKYMEHTaM
(HaAy4YHO-CIIPABOYHBII
anmapar)

Coaep:xanue TeopeTHYeCKUX 3aHATHA:

[lonsiTie o0 cucCTeEME CHPABOYHO-MOMCKOBBIX CPEACTB K
ApPXUBHBIM IOKYMEHTaM.

JuddepeHnpoBaHHBII TOAXOX K CO3JaHHUIO CIIPABOYHO-
TTOMCKOBBIX CPEJICTB.

[TonsTHSI 06 ONTUCAHUH TOKYMEHTOB H JIEI.

Ornucu nen, TOKyMEHTOB.

Meroauka cocTaBieHUsl ONTMCEN U UTOTOBBIX 3AIUCEH.
MeTtouka cocTaBlIeHUs CIIPABOYHOTO ammapaTa K OTHCH.
Cucrtema KaTaJloTOB B apXUBeE.

[IyreBoguTenu.

JlomomHUTEIbHBIE CLIPaBOYHO-TIONCKOBBIE cucTeMbl (CAC).
O030pHI TOKYMEHTOB.

VYkazarenu.

Tematnveckre mepeyH JOKYMEHTOB U 0a3bl TaHHBIX.

OK 3,0K9,
MK 2.1.-TIK 2.5.

Conep:xanue NPpaKTUYECKUX 3aHATHIA:

JokymentHast wuHpopMamms (MepBUYHAsT W BTOpUYHAS
JIOKyMEHTHasi HH(opMars)

ApXMBHBIE CIIPAaBOYHUKH: 00s13aTENbHBIC U JJONOJIHUTEIbHbIC
OCHOBHBIE ~ THUINbI,  BHIbl, Pa3HOBUJHOCTH  aPXUBHBIX
CIPaBOYHHUKOB.

OmpezeneHue OMUCH Jiel, OSTalbl COCTABICHUS AapXHUBHOH
OTINCH.

OcHOBHBIE (PYHKIMHU, KOTOPBIE OCYIIECTBISIET ApXUBHAS OIHCH.
IMpaktnyeckas pabora ¢ myTeBomuTeneM [ ocymapcTBEHHOTO
apxuBa CBep/UIOBCKOW 00JaCTH 1O JOKYMEHTaM MapTHHHOTO
apxuBa (IIOUCK JOKYMEHTHOH HH(MOpMAIiH).

OK 3,0K9,
MK 2.1. - TIK 2.5.

Tema 6. Ucnosin30Banue
ApPXUBHBIX TOKYMEHTOB

Coaep:xanue TeopeTHYeCKUX 3aHATHIA:

IMonsiTns 00 MCIIOIB30BaHNN APXUBHBIX JOKYMEHTOB.

HeHI/I HCIO0JIb30BaHUA apXHUBHBIX TOKYMECHTOB.

DOpMBI UCII0JIB30BAHUS APXUBHBIX JOKYMEHTOB. YUET U aHAIU3
HCIIOJIb30BAHUA ApXHUBHBIX TOKYMEHTOB.

JlocTyn K apXUBHBIM JOKYMEHTaM.

OCHOBBI apXUBHOH 3BPUCTHKU.

IInaTHble yCIyru B apXxuBax

OK 3, 0K 9,
MK 2.1. - TIK 2.5.

Coz[epmaﬂﬂe MNPAKTUYCCKUX 3aHATHIA:

Hcnonb3oBanue JAOKYMCHTOB apXuBa

[Tonp3oBarenu APXMUBHBIX TOKYMCHTOB

OCHOBHEIE eI UCIIOJIb30BAHUA TOKYMCHTOB.

OCHOBHEIE (I)OpMLI HCIIOJIb30BAHNA aPXUBHBIX TJOKYMCHTOB.
3ar1pocm, HCIIOJTHACMBIC rocy1apCTBEHHbIMHU,

OK 3, 0K 9,
K 2.1. - TIK 2.5.
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MYHULUIAJIbHBIMA M BEJOMCTBEHHBIMH  apXMBaMH B
MPUOPUTETHOM HOPSIIKE

JlocTyn K apXMBHBIM JOKyMEHTaM

OCHOBHBIE 3Tallbl IOUCKA JOKYMEHTOB B apXUBE.

Tema 7. MapkeTHHT
APXMBHBIX IOKYMEHTOB H
apxuBHOH nHopManun

ConeprkaHue TeopeTHYeCKNX 3aHATHI:
[TonsiTe 0 MapKeTHHre apXUBHBIX JAOKYMEHTOB M apXHWBHOMN
nHdopManu.

CrouMocTHas OoIleHKa apXuBHBIX qokymeHToB B CCCP. HKO g 13,_%1;92, s
CToMMOCTHasl OLEHKAa apXWBHBIX JOKYMEHTOB M apXHBHOU
nHpopmannu B Poccuiickoit @eneparin (1900-2000 1T.).
«[loanmenka» kKak OOBEKT KyIIIH-IPOJAXKH.
CopepixaHue NPAKTHYECKUX 3aHATHI:
JIOKyMeHTBI, KOTOPBIE MOTYT OBITh OOBEKTOM KYIIIH-IIPOJAaKH
OOBEKTBI CTOMMOCTHOW OIICHKH, KOTOpPBIE MOTYT OBITH
BBIJIEJIEHBI B IIPOLIECCE KYIUIU MPOJaKU
Kpurepuu neHexxHolt olleHKH, UCHOIb3yeMble B cTpaHe B 1980-
1990 ron
CoBpeMeHHbIe KpUTEpUHU, IPUMEHSIEMbIe B MUPOBOM MpPaKTUKE
CTOUMOCTHOH OIIEHKH JJOKYMEHTOB OK 3. OK 9
VYcraHoBieHHE I1€Hbl Ha JOKYMEHThl W JIpyrue 00BLEKTHl B K 2'1"_ K 25
npouecce KyIUTH-TIPOIaKH
Hasnauenue npoaaxxu MUKpo(opM Ha MUPOBOM PHIHKE
Onenka (anbCUPHUIUPOBAHHBIX papUTETOB B  HACTOSIIEE
Bpems?
ITonck mHpOpPMANMU O NOKYMEHTaX, SBISIOMIMXCS OOBEKTOM
KyIu-ipofaxu, B Poccuiickoit deneparum, ux crouMoctu (B
TOM YHCIIe Ha MUKPO(OPMBI) B MpOLEcce KYIUTU-MPOAAXH (T10
nH(opMalMOHHBIM pecypcam cetu MHTepHeT)
MJIK.02.04 Obecneuenue coxpannocmu 00OKyMeHmMo8
Pazoen 1. /lokymenm Kaxk mamepuanbHulil 00beKm
Tema 1. JlokyMeHT U ero Copaep:kaHue TeOpeTHYECKHMX 3aHATHI:
cBoiicTBa. Bugosoe Pemenne 3agayu obecneyeHHs: COXPAHHOCTH IOKYMEHTOB B
pa3HooOpa3ne IOKYMEHTOB | YCIOBHUAX apXuBa
JIoKyMeHT kak MaTepHajbHbI 00BeKT. B3aumoneiicTBue
HOcHTeNsT WHpOpPManmMd ¥ HMHPOPMAIMOHHBIX 3HAKOB, HX
BJIMSTHUE HAa COXPAHHOCTB JIOKYMEHTALUH
OcHOBHBIE  (aKTOpHI, BIHMIIONIME Ha CTapeHHe OyMarm. H?<K213’ mﬁéés
VYracaHue Tekcra
Bymaxubit JIOKYMEHT. Mamu1HOnuCHBIN JIOKYMEHT.
®dororpadus.
MarnuTHas 3anuch. MarHUTHbIE XpaHUTEIH HHpOpMAIINY.
Pusnyeckoe COCTOSIHUE NOKYMEHTOB XX BEKa, XpaHSIIUXCS B
apxuBax P®
Tema 2. [lestenbHocts HIJ Coaep:xanue TeOpeTHYECKUX 3aHATHIA:
M IPYTrUX OpraHu3anui mo Hesrensnocts  BHUUJIAJL, AKPJI PAWN, Hayuno-
pa3paboTke NpodaeMbl HCCIIEIOBATENIBCKOTO IIEHTpPAa KOHCEpPBAIMM M PeCcTaBpalnuU
COXPAHHOCTH IOKYMEHTOB noxkymento (HULIKMPI) B Poccuiickoit rocynapcTBeHHON OK 1. TIK 2.1
OubnuoTeke 1Mo paspaboTke HPOOIEMBbl CTAPCHUS HOKYMEHTOB, | [r53 _[IK 2.5,
CO3JJaHUSl  JIOJITOBEYHBIX  BHJOB  Oymaru, TEXHOJOTHH
KOHCEPBAIIHH.
JuddepeHnnpoBaHHbIA MOIX0A K 00€CIEYEHNIO COXPAHHOCTH
JIOKYMEHTOB
Pa3zoen 2. Cozdanue ycnoseuii 0na Xpanenus 00OKymMeHmos
Tema 3. Pesxumbl xpanenuss | CoaepikaHne TeopeTH4eCKUX 3aHATHIA:
JOKYMEHTOB B apXHMBe U €ro | XpaHEHHE JOKyMEHTOB B YCIOBHUSIX apXHBa
oGopynoBaHue ISt TpeboBanuss K TIOMENIEHUIO apxuBa. [lOHATHE OXPAaHHOTO OK I,TIK 2.1.,
MK 2.3.-IIK2.5.

pecTaBpanuu J0KYMEHTOB

pexuma.
DJIeKTpO- ¥ NPOTUBOIOKAPHOE 000PYI0BAHHE.
O6opyoBaHNE apXHuBa
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TemnepaTypHO-BIaXHOCTHBIN PEXKUM. ApxuBHas
kiauMmarosorus. [lapamerpst. I[IpuGopsr.
CanurapHO-TUrHeHnYecKuid pexxuM. bopnba ¢ OnonornueckuMu
BpEIUTEIISIMU.

CBeToBOH pexxuM

Copaep:xanue NPAKTHYECKUX 3AHSATHIA:

Ilonatue o0  pexuMe  apxusa. Bunsl  pexxumos.
ITporuBonoxapHas 3ammuTa apxuBa. COBpEMEHHbBIE METOIBI.
CaeroBoii pexxnm. [lapaMeTpsr.

TemnepartypHslil pexxuM. [Tapamerpsi.
CaHuTapHO-TUTMEHUYECKHH

Pemenne 3anau

Tema 4. IloBpexaenue
JOKYMEHTOB M METObI UX
COXpaHeHHus

Copaep:xaHue TeOpPeTHYECKUX 3aHATHIA:

MexaHH4ecKHe MOBPEKICHHS JOKYMCHTOB, UX IPUYUHBL.
XUMHUYECKUE TIOBPSIKICHUSI JOKYMEHTOB, UX TIPUYUHBL.
Buonornveckre moBpeKACHHS TOKYMEHTOB, UX MPUYHHBI.
[TapameTpsl yueTa MOBPEXKICHHBIX TOKYMEHTOB.
Oco6eHHocTH NPOGHIAKTHKA TOBPEKICHHN TOKYMEHTOB.
MeTtoabl coxpaneHus: ae3uHeKims. JJe3HHCEeKIIHSL.

Conep:xanue NpakKTHYECKUX 3aHATHIA:

CocraBieHHE PECTABPALMOHHOTO 33JaHUsl Ha MOBPEXICHHBIN
JIOKYMEHT (MHIUBHUyaIbHBIC 3a1aHIS).

Mexanuueckue THOBpPEXIEHUS Kak OJHA M3  INPUYMH
pa3pyLIeHUs TOKYMEHTOB.

JecTpykuuss MaTepuaJbHOTO HOCUTENS MOJ BO3ACHCTBHEM
XUMHUYECKUX MOBPEXKACHUH.

MeTo/1b1 BBISIBIICHHS OMOJIOTUYECKOTO TIOBPEXKICHUSI.
MHUKOJIOTHYSCKUI M SHTOMOJIOTHUYECKUIT KOHTPOJIb B 00JacTu
KOHCEPBHPOBAHUS U PECTABPALIMU IOKYMEHTOB.

OK 1,IIK 2.1,
MK 23.-TIK2.5.

Tema 5. OcHOBBI
KOHCePBAHH 1
pecTaBpanuu 10KyMeHTOB

CopeprkaHue TeopeTHYeCKNX 3aHATHI:

OCHOBBI ~ KOHCEpBallMM JIOKYMEHTOB: PEXKHUM XpaHEHHS,
CTaOMIIU3alMA U pecTaBpallysl.

Crabumuzanus  JTOKYMEHTOB Ha  TPaAULUOHHBIX U
TEXHOTPOHHBIX HOCUTEJISIX IO OTHOIICHHUIO K Pa3JINYHBIM BHIaM
(hakTOpOB.

YcnoBust XUMUYECKOH cTaOMITN3any TEKCTa.

ITonsitTne 0 pecraBpamMM M KOHCEPBALMM  APXUBHBIX
JIOKyMeHTOB. TexHonoruu.

Hogetimme pazpaboTku

OK 1,IIK 2.1,
MK 23.-TIK2.5.

Pa3zoen 3. Pazmewenue 00kymenmos ¢ xpanunuue. Tonozpagpuposanue. Bvioaua oen.

Tema 6. [TocTtynjienue
JOKYMEHTOB Ha XpaHeHUe B
apxuB

CopeprkaHue TeopeTHYECKNX 3aHATHI:

IIpobnema obecnieueHHss COXPAHHOCTH JOKYMEHTOB IPH HX
TOMCIICHUH B apXUB

TpeboBanus K JOKYMEHTaM, IOCTYIAIOIIUM Ha XpaHEHHE.
Onpenenenre 0COOEHHOCTEH (QHU3MUECKOTO U TEXHUYECKOTO
COCTOSIHHSI TOKYMEHTOB IIPH IIPUEME HA XpAHEHHUE.

[TpoBepKa HATMYKS U COXPAHHOCTH e, JJOKyMeHTAIHsL.

Conep:xanue NPpaKTUYECKUX 3aHATHIA:

OmnpexeneHne 0COOCHHOCTEH (PU3MYECKOTO M TEXHHYECKOTO
COCTOSIHHS TIOKYMEHTA (110 MHANBHAYAJIbHBIM 3aJaHUSIM )
OdopmiteHHe SIPIBIKOB KOPOOOK, CTeIakeH 1 mKados

OK 1,TIK 2.1.,
TIK 2.3. - TIK 2.5.

Tema 7. Pazmemenue
AOKYMEHTOB B XpaHUJIMIIe

Copaep:xaHue TeOpeTHYECKHUX 3aHATHI:

Pasmemenne nokymeHTOoB B XpaHwmie. HopmaTtuBHas 0Oa3a
(«I1paBuia opraHu3any XpaHEHUS. . . »)

PanyonanbHbII NOPSIIOK pa3MELIEHUS.

Tomnorpadupoanne. Tonorpadguyueckue ykazaTenu.

OK 1,IIK 2.1,
MK 23.-IIK2.5.

Tema 8. Ilopsigox BbIIaYN
AOKYMEHTOB U3 XpaHUJIHIII,
TPaHCIOPTHPOBaHNE H
YINaKOBKAa

Coaep:xaHue TeopeTHYECKHX 3aHATHIA:

O6ume TpeOoBaHNS K TIOPSAKY BBIJAYH apXUBHBIX JOKYMEHTOB
13 apxuBoxpaHwinil. [lenu Beigaun.

Y4er ABMKEHHS TOKYMEHTOB M MOPSAOK BBIAAYU B YMTAIBHBINA
3a7, pabodyl0 KOMHATY COTPYAHHKAaM apxHBa, BO BPEMEHHOE

OK 1,IIK 2.1.,
MK 2.3.-IIK2.5.
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MOJIb30BAHUE, HA BBICTABKH, JJI1 BPEMEHHOTO BHIBO3a 33 PYOCK.
TpaHcnopTUpOBKa U YIAKOBKA.

[MpuunHbl OTKa3a B BBIOAuYEC JEJ, CBSI3aHHBIC C WX (PHU3HUKO-
XUMUYECKHM COCTOSIHUEM U 00CCIICYCHUEM COXPAHHOCTH
[IpoBenenue  KOHTPOJIA 32  COXPAHHOCTHIO  APXUBHBIX
JIOKyMEHTOB.

[opsinok Bo3BpaieHus: AJl B XpaHHUJIUILE

Pa3zoen 4. Ilposepka nanuuusa u cocmoanus oen

Tema 9. IIpoBepka HATUUNS
U COCTOSIHHUSI J1e]1 B
XpaHuJIue

Coaep:kaHue TeOpeTHYECKUX 3aHATHIA:

3amauu NPOBEPKU HAJIMYHKS [ B XpaHWIHIIE, IEPHOIMIHOCTD
ee IPOBECHUS.

[Topsmok IPOBEeNCHUS IPOBEPKH HATUYHUS U COCTOSHUS JIeI B
xparunuie. OdopMieHne akTa IpOBEPKH.

[TpoBepka TEXHHYECKOTO U (PU3UKO-XUMHYECKOTO COCTOSHHSA
apXMBHOTO JIeNa.

[Mopsinok npoBeaeHHst po3bICKa JeIl.

[Mopsiiok CHATHS C yueTa JJOKYMEHTOB, HE HalICHHBIX B X0JI€
MPOBEPKH

ObecrneueHne COXPaHHOCTH JOKYMEHTOB NPH U3MEHEHUH
(hopMBI X COOCTBEHHOCTH.

Coaep:kanue NPpaKTHYECKUX 3AHATHIA:

OdopmireHre TOKYMEHTOB TIOCIIE TPOBEPKH COCTOSHUS
HaJIN4UA Ae.

[Tpuem noxyMeHTa Ha XpaHEHHE-OIPEAeIeHIE 0COOEHHOCTEH
COCTOSHUSI.

Tonorpadudeckast CTpyKTypa apXuBa.

Bblnada apXuBHOIO TOKyMEHTA: MOPAJIOK IEHCTBU.
Bo3sBpaienue JOKyMeHTa B apXUB: IOPSAJOK JIEHUCTBUI.
IIpoBeneHue po3bICKa TOKYMEHTA.

CHsATHE JOKYMEHTA C yueTa

OK 1,TIK 2.1.,
TIK 2.3. - TIK 2.5.

Tema 10. XpaneHue B
apXuBe 0c000 EHHBIX
JAOKYMEHTOB

Conep:xanue TeOpeTHYECKHUX 3aHATHIL:
[TousTHe 00 0c000 LIEHHBIX JETax.
Omnpenenenne ux coctara, yuet u xpaneaune OC/]

OK 1,TIK 2.1.,
TIK 2.3. - TIK 2.5.

Pa3zoen 5. Cmpaxoeoit ¢hono u

¢ono nonvzosanusn

Tema 11. Coznanne
cTpaxoBoro ¢ponaa

Conep:xaHue TeOPeTHYECKHUX 3aHATHIA:

[MonsTHe cTpaxoBoro ¢horga. @oHA MOTH30BATEIN.

[TonroToBka gen k rmepegade Ha CTPaXOBOE KOMMMPOBAHHE.
Permament TocpeecTpa yHHKaNBHBIX JOKYMEHTOB. Peectp
omucert AD PD.
Opranuzauus
oI POBAHUIO.
VYuer crpaxoBoro Gouaa

pabor 1Mo  MHUKPODMIBMHPOBAHHIO  H

Copaep:xaHue NPaKTUYeCKUX 3aHATHII:
JIOKyMEHTBI, IOJIeKaIIe CTPAXOBaHMIO.
[Mopsiiok ohopmiieHHUs Pe3yNIbTaTOB CTPAXOBOM OLIEHKH

OK 1,IIK 2.1,
MK 23.-TIK2.5.

Tema 12. O0ecneuenne
COXPAHHOCTH APXHBHBIX JIeJT
B ycjaoBusax YC

Copaep:xaHue TeopeTHYECKHX 3aHATHIA:

IlonsatTe o 4pe3BblYailHBIX cuTyanusax. [lnaHbl KOHKPETHBIX
MEpONpHUATHH apXWBOB MpH Bo3HHMKHOBeHMH YC. Dpakyarus
JIOKYMEHTOB.

Cocrasnenne MHCTpyKIMM O Mepax IMOXKapHOH 0e30macHOCTH
apxuBa.

JeiictBus npu BozHukHOBeHnU YC

Copaep:xaHue NPAKTHYECKUX 3aHATHIA:

CocraBneHue MmiaHa 3BaKyalnuu JokyMeHToB npu YC.
Cocrasnenne MHCTpyKIMK 1O TOXKapHOH 0€3011acHOCTH apXHBa
OpraHu3aIiH

OK 1,IIK 2.1,
MK 23.-TIK 2.5.

Tema 13. Poanb
BeJJOMCTBEHHBIX APXHBOB B
o0ecne4yeHUH COXPAHHOCTH
JAOKYMEHTOB

Conep:xanue TeOpeTHYECKHUX 3aHIATHIL:

Poib BE€IOMCTBCHHOTO apXWBa B 06CCHe‘IeHI/II/I COXpPaHHOCTH
JIOKYMEHTOB
JlesTenbHOCTh

apXxuBa  OpraHM3alliM 1O  00ECIEYEHUIO

OK 1,IIK 2.1.,
MK 2.3.-IIK2.5.
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COXpPaHHOCTHU JOKYMCHTOB
B3aHMOHeI7[CTBPI€ APXUBOB C UCTOUYHUKAMU KOMIIJICKTOBAHU S

Conep:xaHue MPAKTHYECKUX 3aHATHIL:

[TpoOneMbI COXpaHHOCTH TOKYMEHTOB B HAIIIC BPEMSI.
XapakTepucTUKa apXHWBHOTO 3aKOHOJATEIbCTBA HAa YpPOBHE
cyObekra PO.

CocrosiHue apxuBHO# chepbl CBepJIOBCKON 00J1acTH

MJIK.02.05 Bvinoanenue paoo

m no npogpeccuu «Apxusapuyc

Tema 1. ApxuBapuyc B
CTPYKTYpe yupexIeHus

ConeprkaHue TeopeTHYeCKNX 3aHATHI:
HopmaruBHO-MeToquueckas ~ 0aza  OpraHM3audM  TpyZda
apxuBapuyca

KBamupukanuonnsle  TpeOoBaHMS,  NpPENbABIIEMBIE K
CIICLIMAIIICTY B 00JIACTH apXHBHOTO JeJa.

Opraamszanust pabodero Mecrta apxuBapuyca. Pabodas 30Ha.
3onHa gocsraemoctu. O60opymoBaHue pabodero Mecra.
HopmupoBanue Tpy/a NpH BBIIIOJHEHUH apXUBHBIX padoT
Texunka 0e3011acHOCTH, COOJIOICHHE TPEOOBAaHUN CAHUTAPHUHU U
THT'MEHBI Ha paboyeM MecTe

[IpodeccronanbpHast 3TUKA apXUBApUycCa

ConeprkaHue NPaAKTHYECKHUX 3aHATHM:

W3yueHne 10KHOCTHOM MHCTPYKIIMU apXUBapuyca
N3yqenue [IpodeccrnonansHoro crangapra
CocraBnenne «pororpaduny» pabodero IH;I

OK 1, 0K 9,
MK 2.1. - TIK 2.5.

Tema 2. IIpaBoBbIe 0CHOBBI
peryJiupoBaHusi apXUBHOI

cepsl

Coaep:xanue TeopeTHYeCKUX 3aHATHA:
APpXMBHOE TIPaBO U 3aKOHOJATEIHCTBO
OCHOBHBIE 3aKOHOATENILHBIC aKThI B apXUBHOH cdepe

Conep:xanue NPaKTHYECKUX 3aHATHIA:
Uzyuenne @3 «O6 apxuBHOM zene B Poccuiickoit @eneparwm»

OK 1, OK 9,
K 2.1. - TIK 2.5.

Tema 3. Cucremarusaunus
AOKYMEHTOB H J1eJI

Coaep:xanue TeopeTHYeCKUX 3aHATHA:

IoHsATHE apXUBHOIO A€Na U NOPSIOK €r0 KOMITIEKTOBAHMS.
Buns! 1 Ha3HaUeHHEe HOMEHKJIATYphI JelT

TpeboBanus K cocTaBlieHUI0 U O(OPMIICHUIO HOMEHKJIATYPHI
JIEL.

DopMUpOBaHUE ACI

TpeboBanust kK HOPMUPOBAHUIO [T

CucremMaTu3aiys OTIEIbHBIX KaTETOPHHA JOKYMEHTOB
TpeboBanus K apxXUBHOMY Jelly AJSI Nepefadyd Ha XpaHEHHe.
Ilepenaua nena B apXus.

Opranuszanus JOKyMEHTOB apXuBa opraHuzanuu. OdecrieueHne
MOHCKOBBIX CUCTEM

Conep:xxanue NPpaKTUYECKUX 3aHATHI:

PaGota ¢ mepeyHAMH YNpaBICHYECKHX JOKYMEHTOB C
yKa3aHHEM CPOKOB UX XpaHEHHS

Cocrasnenne 1 0hOpMIICHUE HOMEHKIIATYPHBI JIeJl CTPYKTYPHBIX
HOJpa3ieJICHUN IPeIIPUATUS

Cocrasinenne 1 0(OpMIICHUE HOMEHKIIATYPBI JIeJ IIPEAIPHITHS
DopmMupoBaHue Jiell, OpOLIIOPOBKA JOKYMEHTOB B Jiesa

PaGora mo cucremMaTM3alMM M XPAHEHUIO JIOKYMEHTOB
TEKYILEro apXuBa

Cucremaruzanusi OTHGNBHBIX KaTE€ropuii OKyMEHTOB (IO
XPOHOJIOTUH, IO al(aBUTy, 110 HyMepaluy 1 10 TeMaTHKe)
CocrasiieHne 1 0()OpMIICHUE CBOJHOW HOMEHKJIATYPBI eI

OK 1, OK 9,
MK 2.1. - TIK 2.5.

Tema 4. IloaroroBka gea K
NnocJaeAyleMy XpaHeHUuIo

Copaep:xaHue TeOpeTHYECKHUX 3aHATHI:

OKcnepTu3bl LEHHOCTH JOKYMEHTOB, METOAMKA €€ MPOBECHUSI.
3ajauyn M ITambl OKCIEPTU3bl LEHHOCTH JIOKYMEHTOB.
DKCHepTHBIE KOMUCCHUH.

[lepeyrn NOKyMEHTANBbHBIX MAaTEPHAJOB C YKa3aHHEM CPOKOB
XpaHEHHS PA3TUIHBIX MaTePHUAIOB

Odopmnenue nen

OdopmiteHre BHyTPEHHEH OIICH TOKyMEHTOB Jejia
CocTraBieHHE ONUCH AeT

OK 1, 0K 9,
K 2.1. - TIK 2.5.
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XpaHeHue Jen B TEKyILEM JeI0IPOU3BOJICTBE

OCHOBHBIE TIOHATHS 00 aPXUBHOM XpaHECHUU

Ilepenaya nen B apxus

CocraBneHue  akTOB O  BBJAEICHMH  JOKYMEHTOB K
YHUUYTOXKEHHUIO

CopeprkaHue NPAKTHYECKUX 3aHATHM:

CocraBiieHHe MTPUKa3a O CO3/1aHUU SKCIEPTHONH KOMUCCUH
PabGora ¢ mepeyHAMH YNpaBICHYECKHX TOKYMEHTOB C
yYKa3aHHEM CPOKOB MX XPaHEHMS IpH mposeneHun O]
OdopmiieHre 00J0XKKH 1€ IMOCTOSIHHOTO CPOKa, BPEMEHHOTO
(cBrime 10 net) XxpaHeHUs

Odopmirerre 00I0KKH JeI 10 JITTHOMY COCTaBY

CocraBnenne omucei, 0popMICHHE UTOTOBOHM 3aIHCH, JIUCTa-
3aBEpUTEJIS €] OCTOSHHOTO CPOKa XPaHEHUS

CocraBnenne onwucei, o)opMIEHHUE UTOTOBOI 3amKCH, JHUCTA-
3aBepuTeIs e BpeMeHHoro (cBbiie 10 j1eT) cpoka XpaHeHus
CocraBnenne onwucei, o)OpMIEHHUE UTOTOBOM 3amKCH, JHCTA-
3aBepUTEIIS e 10 JINYHOMY COCTaBy

[ToaroroBka u nepegaya JOKyMEHTOB Ha XpaHEHHE B apXHB
ITpoBepka nen Ha cooTBeTcTBHE TpeboBaHmsM [IpaBun
XpaHEHHA

OdopmireHne BeIaaun fena u JIncra-3aMecTuTens

CocraBnenne u odopmieHne AKTa O BBIJCICHHH K
YHHYTOXCHHUIO JOKyMEHTOB

[MonHoe odopmieHUE A€ MOCTOSHHOTO CPOKa XPaHEHUS
[TonHOEe odopmieHue e BpeMeHHOro (cBbimie 10 jet) cpoka
XpaHeHHs

[MTonHoe odopMiIeHHUE A€ MO JINYHOMY COCTaBY

IIpomuBka fei Ha ABa MPOKOJIA

[IpommuBka ne1 Ha YeThIpe MpoKoaa

Ilepenaua nen Ha XxpaHeHue B apxuB no ommcu Ne 1
(TIOCTOSTHHOTO CpOKa XpaHCHMUS)

Ilepenaua mem Ha XpaHeHHe B apxuB mo omucu Ne 2 (o
JUIHOMY COCTaBY)

Ilepenaya gen Ha XxXpaHeHHe B apxuB 1o omucu Ne 3
(BpeMenHoTO (cBBIIIE 10 JIET) CpOKa XpaHEHMSI)

Tema 5. Y4éT 10KyMEeHTOB B
apxuBax

Coaep:xanue TeopeTHYeCKUX 3aHATHIA:
IlousTue ToCyaapCTBEHHOI'O y4€Ta JOKYMCHTOB.
YueTHblE JOKYMEHTBI apXUBa

CopeprkaHue NPaAKTHYECKUX 3aHATH:
CocraBieHne apXxMBHOH omucu
3anosHeHHEe YYETHBIX TOKYMEHTOB

OK 1, OK 9,
MK 2.1. - TIK 2.5.

Tema 6. IIpoBepka HaaM4us
U COCTOSIHHS TOKYMEHTOB B
apxXuBax

Coaep:xaHue TeOpeTHYECKHUX 3aHATHI:
3amaun MpOBEPKHU TOKYMEHTOB apXHBa
[Topsiiok mpoBeieHHS TPOBEPKU

Conep:xanue NPpaKTUYECKUX 3aHATHIA:

DKCKypCHs B apXHB, apXUBHBIA OTAENT

3aroTHeHHE apXUBHBIX (POPM 110 UTOTAM ITPOBEPKH
BrimonHenne paboT 1Mo OnpeneneHuio COCTOSHUS JTOKYMEHTOB
W MX IEpBUYHAS PECTaBpaIHs

OK 1, OK 9,
MK 2.1. - TIK 2.5.

Tema 7. O0ecneuenue
COXPAHHOCTH IOKYMEHTOB B
apxuBax

Coaep:xanue TeopeTHYeCKUX 3aHATHIA:

[onsTHe pexxuma XpaHeHHs JOKYMEHTOB.

Opraanzanys pexuMa XpaHeHus! TOKYMEHTOB.

[lepBuunast  pecraBpanMst W KOHCEpBallUsl  ApXUBHBIX
JIOKYMEHTOB

Opram3anus pecTaBpaldd W KOHCEPBAIlMM  apXHMBHBIX
JIOKYMEHTOB

Coaep:xaHue NPAKTHYECKUX 3aHATHIA:

Hanmcanue JOKJIaTHBIX 3aIMCOK 1o YCTpaHEHUIO
HECOOTBETCTBHSI ONTUMANIBHBIX YCIOBUN XPAHEHUs TOKYMEHTOB
CaHNUTAPHO-THTMEHUYECKUM TPEOOBaHUAM

ITpoBepka HaMUKs U COCTOSIHUSA JOKYMEHTOB U MX NEpPBUYHAs

OK 1, 0K 9,
K 2.1. - TIK 2.5.
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pecraBpauus
Breimmonnenne pabor 1o  pecrtaBpalM M KOHCEPBALMH
JIOKYMEHTOB

CHsiTHE KOIMM JOKyMEHTa C IIOMOIIbI0 O(QHUCHOW TEXHUKHU
(cxaHep U IpUHTEP)

CHsiTHE KONMM JOKyMEHTa C IIOMOINbI0 O(QUCHOW TEXHUKHU
(xormp, MDY)

JlaMuHHIpOBaHUE TOKYMEHTA

[NeperureT TOKYMEHTOB (TEpMOTIEPEILIET)

[Neperurer TOKyMEHTOB (CITUPATIbHBIC OPONTIOPOBIIHKH)

Tema 8. Undopmannonnsie | Comep:kaHue TeopeTHYeCKUX 3aHATHIA:

TEeXHOJIOTHH B ApXUBHOM OmnepaTHBHBIE U JOJITOBPEMEHHBIE JIEKTPOHHBIE APXHBBI.

aeje [TpuHOUIBI CO3aHMS W HATIOJIHEHHS JICKTPOHHOTO apXHBa.
Kiraccudukanus u cucreMaTH3aus JIeKTPOHHBIX IOKYMEHTOB.
Onundpoka u arpudyTHpoBaHue OyMaXKHBIX (OH/IOB.

OK1,0K9,
OcoGeHHOCTH ~ apXMBHOIO — XPaHCHHS U YHHYTOXKCHUS | (s 1  [IK 2.5,
JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE.
[TonHOTEKCTOBBIH U aTpUOYTUBHBIH MOUCK.
IIporpaMMHBIE pelIeHHs 3IEKTPOHHbBIX APXUBOB.
ITpoGnembr  obecniedeHUst pekuMa  KOH(HACHINAIBLHOCTH
nH(popmanuu B paboTe ¢ JOKYMEHTaMH B 3JIEKTPOHHOM BHJE
YueOHast NpaKTHKA 10 MOAYJII0 (03HAKOMHTeJIbHAA). Buabl pador:
1. CocraBieHue JOKHOCTHBIX MHCTPYKIHUI HA COTPYJHUKOB apXUBa.
2. CocraBieHus HHAWBUAYAILHOTO TUIaHa paboT
3. 3anonHeHNe THEBHUKA ydeTa TPpy/Ja apXUBHUCTA.
4. Cocrapienne 0T4€Ta 0 BHIIOMHCHNH HHANBHAYAIBHOTO IIIaHA pabOTHI COTPYIHUKA
5. CocraBnenue uH(OpMaIMK O MIATHBIX YCIyrax apXuBa
6. Cozanue Npe3eHTaly apXuBa
7. OdopmieHre akTa O BEIICICHUH K YHHUTOXKEHHIO JOKYMEHTOB U JIelT, HEMOLIEKAINX XPaHESHHIO
8. PazpaboTka nopsaka cucTeMaTH3alH1 el B OIUCH I10 IUMYHOMY COCTaBYy
9. OdopmieHne onuceil Ha JOKYMEHTHI 110 TMYHOMY COCTaBYy.
10. KommnexroBanue ApxusHoro Gponna PO
11. OdopmiieHne akta npuéma-nepeadn e Ha MOCTOSTHHOE XpaHEHUE B TOCYAapCTBEHHBII apXUB.
12. N3ydenue MexayHapoaHoro crangapra 13.1.002-2003 Penporpadus. Muxporpadus. JIokyMeHTbI
Uit MEKpoduiibMupoBanus. OO01ire TpeOOBaHUS U HOPMBI
13. M3yueHue CTpyKTypsl U paboTa B y4eTHOH M HMH(POPMALMOHHO-IIOUCKOBOH 0a3e «ApXUBHBIH OK 1. OK 9
bor. MK 2.1. - TIK 2.5.

14. V3yyeHue CTpyKTypbl U paboTa B y4eTHOH M WH(OPMAIMOHHO-TIOMCKOBOW 0a3e «ApXWBHBIN
hoHI.

15. V3yueHue opraHM3alMy TEXHUYECKUX CPEACTB, HEOOXOIUMBIX A1 MPeoOpa3oBaHHUsS apXUBHBIX
JOKYMEHTOB B IU(PPOBYIO (GOPMY B TOCYAAPCTBEHHBIX apXUBAX

16. PaGoTa B crcTemMax 3JIeKTPOHHOTO TOKYMEHT0000pOoTa

17. Mcrionp30BaHue B JESITEILHOCTH apXHBa COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOIOTHIA

18. Pabora ¢ mnpodeccrHoHaTbHO OpPHUEHTHPOBAHHBIM IPOTPAMMHBIM OOecrieueHHeM B 001acTH
apXUBHOTO Jeia

19. OcyecTBiieHHE padOT MO XPaHEHHUIO M YUETY TIOKYMEHTOB

20. [TpumeHeHHe COBPEMEHHBIX METOIUK KOHCEPBALUY U PECTaBPALMK apXUBHBIX TOKYMEHTOB

21. Co3pmaHue Hay4HO-CIPABOYHOIO ammapaTa Ul OCYIIECTBICHMS IIOMCKAa U HCIOJIb30BaHUS
JOKyMEHTOB

22. OpraHusanys [pueMa IOCETUTENeH apxXuBa, HANPABICHHBIX JUIS IIOJydEHHE apXUBHOH
HHPOpMAIIH

23. PaboTa ¢ JOKyMEHTaMH 110 [IOUCKY apXUBHOM MH(pOpMaIMU

IIpoun3BoacTBenHas mpakTUKa (mMpoekTHasi). Buasl padot:

1. 3HaKOMCTBO C MECTOM IIPOXOXKJEHUSI IPAKTUKU.

2. V3yyeHne TEXHOJIOTHH U TIOPSIKA COCTABICHUS U pabOTHI ¢ BHYTPEHHEH JOKyMEHTalUEH.

3. Co3aHue OCHOBHEIX BHJJOB OPTaHU3AI[HIOHHO- PACIOPSIUTEIBHBIX 1 HH(POPMAIIHOHHO-
CIPaBOYHBIX JIOKYMEHTOB.

4. M3ydeHue IBIKEHUS JOKYMEHTALMOHHBIX IOTOKOB BHYTPH yupeXeHHs (opraHu3anun) 6a3sl
MPaKTHUKY.

5. AHanu3 opraHu3alliy XpaHEHUs JOKYMEHTOB U JeJI B IIEPHO]] UCIIOJIHEHUS] Ha IPEAIPUSITUH
6. @opMupoBaHIE UTOTOBBIX TAOIHIL VI ApXUBHOTO XPAaHEHHUSL.

OK 1,0K 4, OK 5,

OK 9,
MK 1.1. - IIK 1.9.,
MK 2.1. -TIK 2.5.

Ipumepnas memamuxa camocmosmenbHou pabomul 00y4aAOUWe20C:
1. Munu-counHeHrne «Mos poIOCITOBHAS.
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2. CucTteMaTHIECKOE BEICHHE TIIOCCAPHS TI0 apXUBHOMY NIy

3. 3anmomHeHue TabmuIbl «McToprs pa3BUTHS apXUBHOTO jaeiia B Poccumy.

4. TlonroToBka KOHCIIEKTa MaTepuana «BiusHue knaccudukanuy TOKYMEHTOB | Jie1 B Ipeaerax
apXUBHOTO (DOHJIA HA COCTABJICHUE aPXUBHOH 3aIIHCH»

5. TloaroToBka cOOOIIEHHN MO TeMaM «YHHKaJIbHBIC apXWBBI MHUpa», «lIepBBId COBETCKHIA
apxuBy, «PexxuM paboThl apxuBoB I. ExatepunOypra»

6. 3amonmHeHue TaOMUIBI «3apyOeXHOE M POCCHIICKOE apXHUBHOE 3aKOHOIATEIBbCTBO: olliee U
ocoOeHHOe» (CpaBHUTEIBHBIN aHAIN3 3aKOHOAaTeIsCTBA PD ¢ moboii cTtpaHoit Mupa)

7. IloaroToBka pedepaTos MO TEMaM:

«Bo3HUKHOBEHME apXUBHOTO Jiefia Ha Ypajey.

«Opranuzanus BEICTaBOK TOKYMEHTOB B apXHBE»

«M3nanus apxuBoB CBepIUIOBCKOI 00JIACTH - METOAMYECKAs M HAyJHAs INTEpaTypay

«Karanoru u xaproreku B cucreMe HCA apxuBa»

«MecTo U posib MyTEBOJUTENEH B CHCTEME HAyYHO-CIIPaBOYHOrO ammapara ApxuBHoro donna
PD».

«IIpoGema BOZHUKHOBEHHS AyOJIETHBIX IOKyMEHTOB IPH CIa4€ MaTePHUAIOB B apXHB)

«3ammTa rocy1apcTBEHHOH TailHbI B APXUBHBIX YCIOBHIX»

«IIpoGema aBTOPCKOTO TIpaBa B UHTEPHETE»

8. 3yueHne nuTepaTypsl U CETEBBIX IPOPIIBHBIX PECYpCOB

9. N3y4yeHne 1 KOHCIIEKT HOPMAaTUBHOTO JIOKyMEHTa NpHuKa3 MuHuctepcTBa KynbTypsl PO ot 31
mapta 2015 roma Ne 526 «O0 yTBep:kKIeHHH MPaBUI OpraHU3AIMK XPAHEHUs, KOMIUICKTOBAHHS, yueTa 1
uCIonb30BaHusl AOKyMeHTOB ApxuBHoro ®onga Poccuiickoii ®enepanum u [Opyrux apXUBHBIX
JOKYMEHTOB B OpTaHax rocy/IapCTBEHHOH BIAaCTH, OpraHax MECTHOT'O CaMOYIPaBICHHUS U OPraHU3ausX.

10. INocne mocemnieHust apxuBoB T. ExaTepuHOypra - moAroToBKa oT4eTa Mo 3apaHee HaMEUYCHHBIM
BOIIpOCaM

11. Pa3paboTka ¥ 3amTa KOHIIETIIMH, SKCIO3UIMA W CMETHl apXWBHOW BBICTABKH TIO
CaMOCTOSITETILHO BEIOPAHHOW TEeMaTHKeE.

12. CamocrostenbHas pa3paboTka pukasa u noyuoxenus oo DK opranuzanuu.

13. Koncnektr wMerogmdeckoro Martepuana BbIHMUAJL «TpeboBanus &k o¢opMIICHHIO
ApXUBHOTO JIENIa

14. CamocTosTeapHas MOATOTOBKA K MPAKTUYECKOMY 3aHATHIO IO TIpoIIuBKe (Ha 3 u 4 Tpokosa)
Y TIepeIuieTy apXuBHOTO JIeNa

15. Pa3paboTka HOMEHKJIATYpBI OpraHu3anuu ((GUpMBI), TOCYAaPCTBEHHON OpraHU3ally B YacTH
apXUBOBEICHUS

16. O3HaKOMHTBCS C JTOKyMEHTaMH, pPETJIaMEHTUPYIOINIMMH apXUBHYIO [eSTENIbHOCTh B
Poccuiickoit ®epepanuu:

- Jexpetsl, npunsaTeie COBETOM HapoOJHBIX KomuccapoB: «O peopraHuzaluy W IEHTpaIH3aluu
apxuHoro aena» (01.06.1918 r.); «O xpaHeHUU W YHHUUYTOKEHHUH apXuBHBIX aem» (22.04.1919 r.); «O
ry0epHCKuX apxuBHBIX (hormax» (30.01.1919 r.).

- Ilocranosnenue IIpaButensctBa Poccuiickoit denepanun ot 17.06.2004 «O DenepanbHOM
apXMBHOM areHTCTBE», IIOATOTOBUTH TEKCT JIOKYMEHTA JIJIsl IOCTOSTHHOW paboThI.

- PermaMeHT rocyiapcTBEHHOTO peecTpa YHUKANBHBIX JOKYMEHTOB (ITOPSIOK BBISBICHUSA, YUeTa
Y COXPaHHOCTH YHUKAIBHBIX JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit deneparum).

- Oenepanbhpiii 3akoH No 125-@3 ot 22.10.2004 1. «O6 apxuBHOM Jene B Poccuiickoit
Denepauum.

- OcHOBHBIE TIpaBUiIa pabOTHI ApXUBOB OPTaHHU3AIINN.

17. IloAroTOBUTH U OOCYIUTH HA 3aHSATHUSX:

- IlpuMepHYI0O [NOIDKHOCTHYIO WHCTPYKIMIO paOOTHWKA apXWBa, 3aKpeIUIIONIYI0 €ro
00513aHHOCTH, TIpaBa, OTBETCTBEHHOCTb.

- Iucemennyro wHpopMamio mo teme: «locynmapcTBeHHbIH apxuB CBepasiOBCKO obnacTu:
UCTOPUS K COBPEMEHHOCTBY.

- [lonoxxenne 00 apxuBe onHON M3 opranuzanuii CBepaIoBCKON 00acTy (110 BEIOOPY CTYAEHTA),
HaInpaBJIeHHE AEATEIEHOCTH, COCTaB XPaHSILIMXCS TOKYMEHTOB.

- [Monoxxenue 06 «I'ocynapcTBeHHbIN apxuB CBepUIOBCKOM o0sacTi». OCHOBHBIC HalpaBICHUS
JIeSTeIbHOCTH.

18. O3HakoMHUTBCSA C JOKYMEHTaMHM, PErJIaMEHTHUPYIOIIMMH apXUBHYIO JESTEIbHOCTH B
Poccuiickoit denepanuu:
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- OcHoBBI 3akoHomaTedbcTBa Poccuiickoit ®enmepanun 00 ApxuBHoMm ¢onme Poccuiickoit
Odenepannu 1 apxuBax ot 7 mroist 1993 1. Ne 5341.

- ®enepanpHblil 3ak0H OT 22 okTsI0ps 2004 1. No 125-03 «O06 apxuBHOM zaene B Poccuiickoit
denepaunny.

- Tlonoxenne o  dDenmepanbHOM  apxXWBHOM  aredHTcTBe. YTB. IlocraHoBieHHEM
IIpaBurenscTBaPoccutickoit @eneparuu ot 17 utors 2004 T. Ne 290.

- TOCT P 51141-98 «/lenonpon3BOACTBO U apXUBHOE Jey0. TepMHUHBI U OnpeneneHus». — M.,
1998.

- Meroguueckue peKOMEHAALMH IO pa3paboTKe NPUMEPHBIX HOMEHKiIaTyp aen/ Pocapxus;
BHUMJAIL. — M., 2006.

- PernameHT rocyqapcTBEeHHOIO peecTpa YHUKAIBHBIX JOKYMEHTOB (IIOPS/IOK BBISIBICHUS, y4eTa
Y COXPaHHOCTH YHUKAIBHBIX JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit denepariim).

- IlpaBuna opraHuzanuu, XpaHeHUs, KOMIUIEKTOBAaHH:, ydeTa W HCIOJNb30BAHHUA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoli @epepaniuit U Ipyrux apXWBHBIX JOKYMEHTOB, B T'OCYJapCTBEHHBIX U
MYHUIMIIAIBHBIX apXHWBaxX, My3esix W Oubnuorexax, opraHusanusx Poccuilckoll akazemMuu Hayk
/Pocapxus, BHUNJA. — M., 2007.

- OcHOBHBIE TpaBuiia pabOTHl BEAOMCTBEHHBIX apXuBOB. M., 1985.

- OcHoBHBIE TIpaBWJIa paOOTHl apxuBOB opranmzanuii. M., 2002. 10. Ilpuka3z MwuHHCcTEepCcTBa
KynbTypbl Poccuiickoit ®egeparmu ot 3 wmroHA 2013 1. Ne 635 «OO0 yTBepkIeHUH TMOpsAKA
WCIIOJIb30BaHMs apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHLMNAIbHBIX apxuBax» U [lopsmox
WCIIOJIb30BaHMsI apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX 1 MYHUIIUTIAIBHBIX apXHUBaXx.

19. IloaroToBUTE M OOCYANUTH HA 3aHITUSAX COOOIICHUS HA TEMY:

- Okcmepru3a I[EHHOCTH  YNPAaBICHYECKWX JIOKYMEHTOB M  KOMIUIEKTOBAaHMH  HMHU
rOCyJIapCTBEHHBIX apXHBOB.

- CoBpemeHHBIE NPOOJIEMBI COCTOSIHUSI, COXPAaHHOCTH, KOMIUICKTOBAHHS M HCIIOJIb30BaHUS
ApxuBHOTO QoHAa Poccuiickoit deneparuu.

- MlcToOuHUKN KOMIIEKTOBaHMS IOCYIapCTBEHHBIX apXUBOB (MCTOPHS U EPCIIEKTUBHI).

- ApXUBBI, X TOCYAapCTBEHHOE 3HAUEHUE, COCTAB U YCTPOHCTBO.

- I'ocynapcrBennble apxuBbl CBepIUIOBCKOW 00JacTH: HampaBlICHHE AEATEIBHOCTH, CTPYKTYpA,
COCTaB XPaHSAIMIUXCS TOKyMEHTOB.

- Co3maHue COBPEMEHHBIX apXHMBHBIX CIIPABOYHUKOB Ha OCHOBE AH(dEepeHIMpOBaHHOTO
oaxoza.

- OCHOBHBIE 3Talbl IOMCKA JTOKYMEHTOB B apXUBE.

- [IpuHIMIIBI TeHEKHOW OLIEHKH JOKYMEHTOB ApXuUBHOTO (oHma Poccuiickoit Deneparyu u ux
CTpaxoBaHHE.

20. Benenus riaoccapust 10 TEPMHUHOJIOTUH «COXPAHHOCTH JOKYMEHTOBY.

21. IloaroroBka KOHCIIEKTa IO TeME: OCHOBHBIE pazfeinbl «llepeyHsi THUIMOBBIX yNpaBIEHYECKUX
JToKyMeHTOB» oT 2010roia u CpoKH X XpaHEHHS.

22. Odopmutrs Tabmauumy «PHU3HKO-XUMHUYECKHE M Ouojoruyeckue (HakTopsl paspylIeHHs
JIOKYMEHTOB»

23. Konucnekr warepuana: «Pexomenmanmu BHUUNJIAJl 1m0 KOMIUIEKTOBaHHIO, YYETy U
OpraHu3alMy XPAaHEHUS SJIEKTPOHHBIX APXUBHBIX JTOKYMEHTOB B IOCYJapCTBEHHBIX W MYHUIHMIIAIBHBIX
apxXuBax»

24. VzyueHne TUTepaTyphl U TPOQUIBHBIX CETEBBIX PECYPCOB

25. Pazpaborka W 3amuTa OW3HEC-IDIaHA MO CO3JaHMI0O (QUPMBI CO CHeLUAIn3aLuen
«CoXpaHHOCTb TOKYMEHTALIUI

26. Koncmekt Matepuana «Knaccupukamnust JOKYMEHTOB C TOBPEXKICHHAMH OyMajKHOTO
HOCHTEIS»

27. IloaroToBKa npe3eHTanui -pedepaToB MO TEMaM:

- XUMHYECKHE TIOBPEXICHHS TOKYMEHTOB

- OCHOBHBIC OMOJIOTHYECKUE BPEIUTEIH

- CAHUTApHO-TUTMEHUYECKUHN PEXUM apXnBa

- YCTAaHOBJIEHNE OXPAHHOM CUTHAJIN3Al[MH B apXUBE

- mokapHas 0e30MaCHOCTh B apXUBE M MIOCIECTBUS €€ HapyIIeHUS

- 0030p MeTtoamueckux qokymenToB BHUIJIAJI/] o BommpocaM COXpaHHOCTH TOKyMEHTAITHH

- COXPaHHOCTb JOKYMEHTOB B YCJIOBHSIX COBPEMEHHON OpraHu3aluu
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- BJIMSIHHC HCpCMCHICHI/Iﬁ JOKYMCHTOB Ha HX COXPAaHHOCTb -CTpaxOBaHHWE IOKYMCHTOB U HX

JIEHE)KHasT OLIEHKA

- obecrieyeHre COXpaHHOCTH 0c000 IEHHBIX JOKYMEHTOB apX1Ba

- MUKPOKJIMMAT COBPEMCHHOI'O apXuUBa

2.3. Pacnpenenenne o0beMa npogeccuoHaJILHOT0 MOAYJISI

1o pasjaejaM, TeMaM U BUAaM y4eOHOH padoThI

2.3.1. YueOHo-TeMaTH4YecKHil IVIaH 3aHATHI (0uHast popma o0yueHus)

VYuebnas pabora o0yJaronmxcs
OO0wwmii 00beM BO B3aMMOJIEHCTBUH C CamocTosTenb
Pazmen, TemMa DUCIMITIIHHEI yueGHOU npernojaasaTesneM (4ac.) Hasi pabora
paboTsI (4ac.) Jlexipun IpakTuueckue (uac.)
3aHATUA
MJK.02.01 Opeanuzayuna u  HOPMAMUBHO- 144 56 40 48
npagogvle 0CHOGLL APXUBHO20 OeNd
Pa3zoen 1. Hcmopusa cmanosnenus apxuenozo oena
¢ Poccuu 26 12 6 8
Tema 1. Bo3HUKHOBEHHE W CTAHOBJIEHWE APXHUBHOTO 13 6 3 4
nena Ha Pycu, B Poccuiickoit umnepun, B CCCP
Tema 2. Pa3zButue apxussoro aena 8 CCCP 13 6 3 4
Pa3zoen 2. Cospemennoe apxugnoe
3aKOH0O0amenbCneo v ’ 34 18 8 8
Tema 3. CoBpeMEHHOE apXUBHOE JEIIO0 12 6 4 2
Tema 4. HopmatusHO-TIpaBoBasi 6a3a COBPEMEHHOTO 1 6 4 )
apXMBHOTO Jiena
Tema 5. HopmatusHo-1ipaBoBas 6a3a CBepaioBCKOit 10 6 i 4
obmacti kak cyopekra Poccuiickort deneparmm
Pa3zoen 3. Opzanuzayusa apxueHozo dena 58 18 24 16
Tema 6. OpraHuzanus apxuBHOTO Jeiia, (HOPMbI 4 ) ) )
WCIIOJNIb30BaHMS apXUBHBIX JIOKYMEHTOB
Tema 7. Knaccudukaius IOKYMEHTOB ApXHBHOTO 4 ) ) )
tdorma PO. Opranuzanus JOKyMEHTOB B apXHBE
Tema 8. DxcnepTu3a LEHHOCTH HOKYMEHTOB-337aul 1 ) g )
¥ TIOPSIIOK ITPOBECHNUS
Tema 9. Cucrema Hay4HO-CIPaBOYHOI'O ammapara K g 5 4 5
JIOKyMEHTaM apXHBa
Tema 10. IlyreBomuTenun M KpaTKue CHPAaBOUYHHKHI
OO030pel  TOKYMEHTOB ¥ JpyTHe  apXUBHBIC 8 2 4 2
CIIPaBOYHHKH
Tema 11. Onucanue TOKyMEHTOB U J1€]1 2 4 1
Tema 12. Ucnonb30BaHre apXUBHBIX JOKYMEHTOB 4 - 1
Tema 13. Hudopmanmonnass 0e30MacHOCTh Kak 10 ) 4 4
OCHOBA JESITEIbHOCTH apXHBOB
Pa3zoen 4. B3aumoceasv apxuenozo
3aKOHOOamMenbCmea ¢ HOPMAMUBHBIMU AKMAMU 25 8 1 16
cmedcHbIX ompacneil
Tema 14. Bs3auMocBs3b apXHMBHOIO IIpaBa CO 1 4 i 3
CMEXHBIMHU OTPaCIIMU
Tema 15. ApxXuBBI U apXUBHOE 3aKOHOJATEILCTBO 32 13 4 | g
pyoexom
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Dk3amen 1 - 1 -
M/K.02.02 T ocydapcmeennwye, MYHUYUNATbHbIE 102 38 38 2
apxXuesl U ApXUGbl OPZAHUIAUUITL
Pa3zoen 1. I'ocyoapcmeennvie apxuent 58 20 22 16
Tema 1. ApxuBHbIii ¢porp Poccuiickoii heneparim 8 4 2 2
Tema 2. Opranuzanus pabOTHl W YIpaBliCHHUE g 5 4 5
TOCYAapCTBEHHBIM apXHBOM
Tema 3. @enepanbHOe apXUBHOE  areHTCTBO
(Pocapxwus) - (henepambHBII opras 6 ) ) )
TOCYAapCTBEHHOTO YIPABJICHUS! apXUBHBIM JICIIOM B
Poccuiickoit ®enepanuun
Tema 4. Opranuzamus IOKYMEHTOB ApPXHBHOTO 14 4 6 4
¢onna Poccuiickoit ®enepannu
Tema 5. HaydHo-cipaBOUHBIH anmapaTt apXxuBa 8 4 2 2
Tema 6. Mcnionb3oBaHue JOKyMEHTOB APXHBHOTO g ) 4 )
tdorna Poccuiickoit ®enepannu
Tema 7. Hctopus co3gaHuss U JOKyMEHTaJIbHbIC 6 ) s s
(hOHIBI HEKOTOPBIX FOCYAAPCTBCHHBIX APXHBOB
Pazoen 2. Beoomcmeennvie apxuevt (apxuevl
opeanuzayuit).  Ilpasuna  padomer  apxueoe 43 18 15 10
Op2anu3ayuii
Tema 8. OO0IIME TTOTOKEHUS 4 2 2 -
Tema 9. DkcnepTH3a IEHHOCTH JOKYMEHTOB 13 4 5 4
Tema 10. KommiekToBanue apxusa 18 6 8 4
Tema 11. OGecreueHne COXPAaHHOCTH TOKYMEHTOB ) ) i i
apxuBa
Tema 12. Opranuzauus JOKyMEHTOB B apXUBE 6 4 - 2
Jugppepenyuposannuiii 3auem 1 - 1 -
M/K.02.03 Memoouka u npakmuka

144 50 46 48
apxueoeeoeHus
Pazoen 1. Hayuuvie 0CHO8bI  POCCUIICKO20

54 14 18 22
apxueoeeoeHus
Tema 1. HayuHble  OCHOBBI  POCCHHMCKOTO 12 4 ) 6
apXHWBOBEIICHUS
Tema 2. Opranusanus XpaHEHHS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii @enepamyu u 21 5 8 8
JPYTUX apXUBHBIX JOKYMEHTOB
Tema 3. Opranuzaguss ydera  JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu u 21 5 8 8
JPYTHX apXUBHBIX JJOKYMEHTOB
Pazoen 2. Komnnekmosanue apxueos apxXueéHvImMu 89 36 27 2
OOKYMEHMamu u ux ucnonb3oeanue
Tema 4. OpraHuzanus KOMIICKTOBAHHS apXHUBOB
JOKyMeHTaMH  apxuBHOro ¢onga Poccuiickoit 27 12 7 8
Denepauuu U JPYruMU apXUBHBIMU JOKYMEHTaMH
Tema 5. CnpaBO4YHO-TIOUCKOBBIE CpEACTBA K
apXMBHBIM  JOKYMEHTaM  (Hay4HO-CIPaBOYHBIN 23 8 7 8
ammapar)
Tema 6. Mcrionb30BaHNe apXUBHBIX TOKYMEHTOB 23 8 7 8
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Tema 7. MapKeTUHT apXUBHBIX JIOKYMEHTOB U

. 16 8 6 2
apXMBHOW MH(pOpMaIN
Dkzamen 1 - 1 -
MJIK.02.04 Oobecneuenue coxpannocmu 118 36 36 46
OOKyMEHmoe
Pa3zoen 1. /Jokymenm Kax mamepuaibHulil 00veKm 17 7 - 10
Tema 1. JlokymeHT u ero cBoicTBa. Bunosoe 10 4 ) 6
pa3HooOpa3ue JOKYMEHTOB
Tema 2. HesremsHocts HI| m mpyrux opranmsanmit 7 3 ) 4
Mo pa3paboTKe MPOOJIECMBI COXPAHHOCTH TOKYMEHTOB
Pazoen 2. Co30anue ycnoseuii 01sa XpaHeHUus 38 12 12 14
OOKyMEHmos
Tema 3. PesxuMbl XpaHeHUs! JOKYMEHTOB B apXUBE U 1 ) 6 4
ero o0OpyIoOBaHKE IS pECTaBpallU TOKyMEHTOB
Tema 4. IloBpexaeHue DOKYMEHTOB M METOIBI HX 18 6 6 6
COXpaHCHHS
Tema 5. OcCHOBBI KOHCEpBAallMM M pecTaBpaLUU g 4 ] 4
JIOKYMEHTOB
Pa3zoen 3. Pazmeuienue 00Kymenmoes 6 Xpanuauuie. 24 9 6 9
Tonozpaguposanue. Bvioaua den.
Tema 6. IlocTyruieHne JOKYMEHTOB Ha XpaHEHHE B 12 3 6 3
apxXuB
Tema 7. PazMenieHre JOKyMEHTOB B XPaHIIUIIIE 6 3 - 3
Tema 8. Tlopsgok BbIa4M JOKYMEHTOB U3 6 3 i 3
XpaHWIHUIL, TPAHCIIOPTHPOBAHUE U YIIAKOBKA
Pa3zoen 4. Ilposepka nanuuusa u cocmosanus oen 20 4 8 8
Tema 9. IlpoBepka Hamuyusi U COCTOSIHUS J€1 B 14 ) g 4
XpaHWIUILE
Tema 10. XpaneHume B apxuBe 0c000 IICHHBIX 6 ) ) 4
JIOKYMEHTOB
Pa3zoen 5. Cmpaxosoit ¢hono u pono nonvzoeanusn 18 4 9 5
Tema 11. Co3nanue crpaxoBoro ¢poHa 4 1 1 2
Tema 12. OGecrnieueHue COXpaHHOCTU APXUBHBIX JEI 10 ) 6 )
B ycnoBusx YC
Tema 13. Ponp BeZOMCTBEHHBIX apXHBOB B 4 1 ) !
00ecTeYeHNH COXPaHHOCTH JTOKYMEHTOB
Aughpepenyuposannslii 3auem 1 - 1 -
MJIK.02.05 Bwinoanenue pabom no npogeccuu 136 40 30 66
Apxusapuyc
Tema 1. ApxuBapuyc B CTPYKTYpE YUpExKACHUS 12 4 2 6
Tema 2. IlpaBoBBIE OCHOBBI  PETYIHPOBAHUSI 16 4 ) 10
apXUBHOU cepbl
Tema 3. Cuctemaruzarysi TOKyMEHTOB U JIeJ 18 6 4 8
Tema 4. TlogroroBka naen K MOCIEAYIOLIEMY 23 6 7 10
XpaHEHHIO
Tema 5. YuéT TOKyMEHTOB B apXuBax 14 4 4 6
Tema 6. [IlpoBepka HajaWuusi W  COCTOSHUS 14 4 4 6
JIOKYMEHTOB B apXHBax
Tema 7. OGecriedeHne COXPaHHOCTH JOKYMEHTOB B 2 6 6 10

apxuBax
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Tema 8. MHGOpMAITMOHHBIC TEXHOJIOTHH B apXHUBHOM

16 6 - 10
nene
Dkzamen 1 - -
Dkrzamen no Mooy 12 12 X X
Yyebnas npakmuxa no mooynio (o3naxomumenvHas,) 144 - 96 48
Ilpouszsoocmeennasn npaxmuxa (npoekmuas,) 144 4 100
BCETO: 944 232 290 422
2.3.2. YueOHO-TeMaTHYeCKHUI NJIAH 3aHATHI (3a04uHast popMa o0OyueHus )
VyeOHas paboTa 00ydaronmXCs
OO0wmwuit 06beM BO B3aMMOJIEHCTBUU C CamocrosTens
Paznen, Tema DUCHMIIMHBI y4ueGHOU npernojaasaTeseM (4ac.) Hast pabora
paboTsI (4ac.) Jlexipun IpakTuueckue (uac.)
3aHATUA
MJ/IK.02.01 Opzanuzayusa u  HOPMAMUGHO- 144 8 6 130
npasoevie 0CHOBLL APXUBCHO20 dena
Pazoen 1. Hcmopus cmanoenenus apxuenozo oena 26 i ) 26
6 Poccuu
Tema 1. Bo3HUKHOBEHHE U CTAaHOBJCHHE apXHBHOTO 13 i i 13
nena Ha Pycu, B Poccuiickoit umnepun, B CCCP
Tema 2. Pa3zButue apxussoro aena 8 CCCP 13 - - 13
Pa3zoen 2. Cospemennoe apxugnoe
3aKOH00amenbCneo 3 3 g 30
Tema 3. CoBpeMEeHHOE apXUBHOE JEIO0 12 1 - 11
Tema 4. HopmatuBHO-TIpaBoBasi 6a3a COBPEMEHHOTO 12 | 1 10
apXUBHOTO Jiena
Tema 5. HopmatuBHO-ipaBoBas 6a3a CBepaIoBCKOi 10 | i 9
obnactu Kak cyowbekra Poccuiickoit @enepannu
Pa3zoen 3. Opzanusayusa apxuenozo dena 58 5 5 49
Tema 6. OpraHuzanus apxuBHOTO Jeiia, (HOPMbI 4 1 ) 3
WCIIONIb30BaHMS apXUBHBIX JIOKYMEHTOB
Tema 7. Knaccudukaius IOKYMEHTOB ApXHBHOTO 4 ] ) 3
tdorma PO. Opranuzanus JOKyMEHTOB B apXHBE
Tema 8. DkcrepTr3a MEHHOCTH JOKYMEHTOB-3aJ1aud 12 ] ) 1
¥ TIOPSIIOK ITPOBECHNUS
Tema 9. Cucrema Hay4HO-CIPaBOYHOIO ammapara K g 1 1 6
JIOKYMEHTaM apXxHBa
Tema 10. IlyteBoauTenun U KpaTKue CHPABOYHUKH
OO630psl  TOKYMEHTOB M Jpyrde  apXUBHBIE 8 - 1 7
CIPaBOYHHUKH
Tema 11. Onucanne TOKyMEHTOB H JelT 7 - 1 6
Tema 12. Mcnonp3oBaHuE apXUBHBIX JOKYMEHTOB 5 1 - 4
Tema 13. Hudopmanmonnas 0€30MacHOCTh Kak 10 i { 9
OCHOBA J€STEIbHOCTH apXHBOB
Pa3zoen 4. B3aumocease apxuenozo
3aKOHOOAmMeNnbCmea ¢ HOPMAMUBHBIMU AKMAMU 25 - - 25
cMedcHbIX ompacneil
Tema 14. B3auMocBs3b apXMBHOIO IIpaBa CO 12 i i 12
CMEXHBIMHU OTPaCIIMU
Tema 15. ApXuBBI U apXHUBHOE 3aKOHOJATEIHCTBO 32 13 - - 13
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pyOexom

Ax3amen 1 - 1 -
MJIK.02.02 T ocyoapcmseunbtf, MYHUYURAIbHbIE 102 6 4 92
apxuesl u apxXuebl OP2AHUIAUUT

Paszoen 1. I'ocyoapcmeennvie apxuesl 58 3 2 53
Tema 1. ApxuBHblii pona Poccuiickoli penepanuu 8 0,5 0,5 7
Tema 2. Opranmsamus paOOTBI H  yIpaBJICHUE g 0.5 05 7
roCy/JapCTBEHHBIM apXUBOM

Tema 3. @enepanbHOe apXUBHOE  areHTCTBO

(Pocapxwus) - (henepanbHBII opraH 6 0.5 ) 55
TOCy/IapCTBEHHOTO YIPABJICHUS apXWUBHBIM JIEJIOM B

Poccuiickoit ®enepanuu

Tema 4. OIjFaHIf3aHI/IH JIOKYyMEHTOB ~ApPXUBHOTO 14 0.5 05 13
tdouma Poccuiickoit @enepannu

Tema 5. HayuHo-cripaBo4HbIi ammnapar apxusa 8 0,5 - 7,5
Tema 6. Mcnonp3oBaHue JOKyMEHTOB APXUBHOTO g 0.5 0.5 7
¢douma Poccuiickoit ®eneparin ’ ’

Tema 7. Hcropus co3maHusi U JOKyMEHTalbHbIE 6 i ) 6
(hOHBI HEKOTOPBIX TOCYAAPCTBEHHBIX ApPXHUBOB

Pazoen 2. Beoomcmeennwvie apxuevt (apxuewt

opeanuzayuit).  Ilpasuna  pabomel  apxueos 43 3 1 39
Op2anu3ayuil

Tema 8. OO1IME TONOXKEHUS 4 0,5 - 3,5
Tema 9. DkcniepTH3a EHHOCTH TOKYMEHTOB 13 1 - 12
Tema 10. KommiekToBanue apxuBa 18 1 1 16
Tema 11. ObGecredeHne COXPaHHOCTH JOKYMEHTOB ) i ) )
apxuBa

Tema 12. Opranusanus JT0KyMEHTOB B apXHBe 6 0,5 - 5,5
Juppepenyuposanniii 3auem 1 - 1 -
MJ/IK.02.03 Memoouxa u npaxkmuka 144 10 6 128
apxueosedenus

Pazoen 1. Hayuuvie 0CHO8bI  POCCUIICKO20 54 5 5 47
apxueoeeoeHus

Tema 1. HayuHble  OCHOBBI  POCCHHCKOIO 12 1 ) 1
apXUBOBEJICHUS

Tema 2. Oprasuzanus XpaHEHHUs JTOKYMEHTOB

ApxuBHoro ¢onna Poccuiickoit ®Penepauuu u 21 2 1 18
JPYTHX apXUBHBIX JOKYMEHTOB

Tema 3. Opraamsanus  y4dera  JOKYMEHTOB

ApxuBHoro ¢onma Poccuiickoii @enepamym u 21 2 1 18
JPYTUX apXUBHBIX JOKYMEHTOB

Pazoen 2. Komnnekmosanue apxueoe apxueHvimu 89 5 3 81
OOKYyMEeHmamu u ux Ucnojib306anue

Tema 4. Opranuzanus KOMIUIEKTOBaHHS apXHBOB

JOKyMeHTaMH apxuBHOTOo (oHma Poccuiickoit 27 1 1 25
denepanun U JPyruMU apXUBHBIMHU JIOKYMEHTaMHU

Tema 5. CnpaBOYHO-TIONCKOBBIE CpEACTBA K

apXMBHBIM  JIOKYMEHTaM  (Hay4YHO-CHPaBOYHBIN 23 2 1 20

ammapar)
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Tema 6. Mcionp3oBaHNE apXUBHBIX JOKYMEHTOB 23 1 21
Tema 7. MapKeTUHI apXUBHBIX JOKYMEHTOB U 16 | 15
apXUBHOH HHpOpMAUN

Ik3amen 1 - -
MJK.02.04 Obecneuenue coxpannocmu 118 6 106
0OKYMeHm 06

Pa3zoen 1. /lokymenm xax mamepuaipbHulil 00vexm 17 1 16
Tema 1. JloxymeHT u ero cBoiicTBa. Bunosoe 10 | 9
pa3HooOpa3ue JOKyMEHTOB

Tema 2. lesrensHocTs HI[ M apyrux opranuzauuit 7 i 7
0 pa3paboTKe NPoOJIEeMbl COXPAaHHOCTH JOKYMEHTOB

Pazoen 2. Cozdanue ycnosuit o0na XpaHeHus 38 P 34
0OKYMeHm 06

Tema 3. PexxuMbl XpaHeHUs1 JOKYMEHTOB B apXUBE U 12 | 10
ero o0opyoBaHue ISl pecTaBpalnny JOKyMEHTOB

Tema 4. IloBpexaeHue AOKYMEHTOB M METOIbBI HMX 18 05 16.5
COXpaHEHUS

Tema 5. OCHOBBI KOHCEpBAallMM U pECTaBpaLUU g 05 75
JIOKYMEHTOB

Pa3zoen 3. Pazmewienue 00Kymenmos é Xxpanuauuge. 24 2 21
Tonozpaghupoeanue. Boioaua den.

Tema 6. [locTtynneHue TOKyMEHTOB Ha XpaHEHHE B 12 i 1
apxuB

Tema 7. Pa3menieHre TOKyMEHTOB B XpaHUIJIMILE 6 1 5
Tema 8. Ilopsgok BblZAYM JOKYMEHTOB M3 6 | 5
XPpaHWINIL, TPAHCIIOPTUPOBAHHUE U YIIAaKOBKA

Pa3zoen 4. Ilposepka nanuuua u cocmoanus oen 20 1 18
Tema 9. IlpoBepka HadM4uus W COCTOSHHUS JeNl B 14 i 13
XpaHMIINIIE

Tema 10. XpaHenue B apxuBe 0c000 IIEHHBIX 6 1 5
JIOKyMEHTOB

Pa3zoen 5. Cmpaxoeoit ghono u pono nonv3oeanus 18 - 17
Tema 11. Co3nanue crpaxoBoro ¢poHa 4 - 4
Tema 12. ObecrniedeHne COXpaHHOCTH apXUBHBIX eI 10 i 9
B ycioBusix UC

Tema 13. Ponbp BEIOMCTBEHHBIX apXWMBOB B 4 i 4
00ecre4yeHnn COXPaHHOCTH TOKyMEHTOB

Juppepenyuposanniii 3auem 1 - -
MJ/IK.02.05 Boinonnenue pabom no npogeccuu 136 s 122
Apxusapuyc

Tema 1. ApxuBapuyc B CTPYKTYPE YUPEXKACHUL 12 1 11
Tema 2. IlpaBoBble OCHOBBl  PEryIHPOBaHUSI 16 1 15
apXUBHOH cepsl

Tema 3. Cucremaruzanusi TOKyMEHTOB U J1€] 18 1 16
Tema 4. TlogrotoBka el K TOCIEAYIONIEMY 23 1 21
XpaHESHHIO

Tema 5. YU€r 1OKyMEHTOB B apXUBax 14 1 12
Tema 6. IlpoBepka HamMuusi U  COCTOSHUS 14 1 12
JIOKYMEHTOB B apXuBax

Tema 7. OGecnieyeHne COXPAaHHOCTH JIOKYMEHTOB B 22 1 20
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apXxuBax
Tema 8. MHDOpMaITMOHHBIE TEXHOJIOTHH B apXUBHOM 16 1 ) 15
Jene
Dk3zamen 1 - 1 -
Drzamen no Mooy 12 12 X X
Yyebnas npakmuxa no mooynio (o3naxomumenvHas) 144 - 10 134
Ilpouzsoocmeennasn npaxmuxa (npoekmuas,) 144 4 100
BCETO: 944 50 42 852

2.4. Buasl, ¢popMbl M MeTOAbl KOHTPOJS INJIAHUPYEMBIX Pe3yJbTATOB OCBOEHHS
npogeccOHAIBLHOI0 MOIYJIS

Texywuii KoHmMpoab ONpPENeNseT CTelNeHb KayecTBa YCBOCHHS HM3YyYEHHOTO Y4eOHOIo
MaTepHaja TeOPeTUYECKOro U MPaKTHIECKOro Xapakrepa B xoje oOyueHus. Cucrema TeKymero
KOHTPOJISL yCIIEBAEMOCTH TNpPEAyCMaTpHBaeT pa3HooOpasHble MO (GOpME H  COAEPIKAHUIO
KOHTPOJIbHBIE MEpOIPHATHS (KOHTPOJbHBIE TOYKH), YUYUTHIBAIOIINE BCE BHJBI ayIUTOPHOH U
CaMOCTOSITENIbHON y4eOHOM JesITeIbHOCTH 00yUaroIerocs.

OCHOBHBIMH BHJIaMH TEKYILEI0 KOHTPOJISI YCIIEBAEMOCTH CTYIEHTOB SBIISIFOTCS:

- BXOJHOH KOHTPOJb - HEOOXOAMMBIA JJsl YCIEIIHOTO IUIAHUPOBAHMS M YIPaBJICHUS
y4eOHBIM IIPOLIECCOM;

- TeMaTUYEeCKUI KOHTPOJIb (110 MaTepuaiaM U B 00beMe OJJHON y4eOHOMN TeMbl);

- pyOexHbli KOHTpoJb (B 0OBEME pa3/lenoB MM TIpYyHNI TeM M0 JUCLHUIUIMHE)
o0ecreynBaroIMil Ka4ecTBO U3yUEHHsI CTyIeHTaMU y4eOHOro MaTepuasa, yrpasjieHue yueOHon
NeSITEIbHOCTBIO CTYIEHTOB M €€ KOPPEKTHPOBKY, a TaKXe CTUMYJIMPOBAHUE DPETYJISPHOMH,
L[eJICHANpaBIeHHOW padoThl CTYAEHTOB, AaKTUBHU3ALMUSA HUX [103HABaTEIbHON JEATEIbHOCTH;
OIpeieIeHue YPOBHS OBJIAJCHMsI CTYIEHTAMHU HaBBIKAMHM CAMOCTOSITEIbHON palboThbl, cO3JaHKe
ycnoBUi Uit MX (opMupoBaHus. PyOeKHbI KOHTPOJIb MOKET MPOBOJUTHCS HECKOJIBKO pa3 B
CeMecCTp, B BUJIE MPEABAPUTEILHOTO KOHTPOJIs (Iepes SK3aMeHOM) U / Win B (hopMe UTOTOBOTO
KOHTPOJIS, HAIIPABJICHHOTO Ha BBISBICHHUE CTENICHU OBJIAJICHUS CTYJEHTaMU CHUCTEMOW 3HaHMH,
YMEHUH U HaBBIKOB (KOMIIETCHIIMI), MTOJIYUYEHHBIX B Ipolecce U3yUeHHs Y4eOHON TUCIUIUIMHBI.
WTOroBbIif KOHTPOJb OCYIIECTBISIETCS B KOHLIE CEMecTpa H3ydeHHs Npo(hecCHOHAIBHOTO
MOJTYJISL.

OCHOBHBIMH (OPMAaMHU TEKYIIETO KOHTPOJS YCIIEBAEMOCTH CTYIEHTOB SIBIISIOTCS:
YCTHBIA OMpPOC Ha JEKIUAX, MPAKTHUECKUX M CEMMHAPCKHUX 3aHATUSAX, MPOBEPKA BBIIOIHEHUS
NUCbMEHHBIX JOMAIlHUX 3a/laHui, TPOBEJECHHE KOHTPOJbHBIX paboOT, TECTUPOBaHUE
(MMCPMEHHOE WJIM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSATENIbHOM paboThl CTYACHTOB (B
MUCHbMEHHOU WM YCTHOU opMme) U T.J.

IIpomedxcymounas ammecmayusi (Konmponp) 0OydalOMMXCS MO MPOo(hecCHOHATEHOMY
MOy 10 00ecCrieunBaeT OLEHUBAHUE PE3yIbTaTOB yUeOHOM eATEIbHOCTH CTYAEHTA 3a CEMECTD,
CIy)KaIlllU{ JUIsl ONpeNeNieHus] YpOBHS KayecTBa IOATOTOBKM CTYJCHTOB B COOTBETCTBHH C
tpeboBanusimu GI'OC CIIO no cneunanbHOCcTU. [IpoMexxyTOUHast aTTecTalus OCYIIECTBISAETCS
B KOHIIE CEeMecTpa W 3aBeplIaeT M3ydeHue mnpodeccruoHanbHoro moayis. IIpomexyrounas
aTTecTanus peaausyercs B (hopme 3Kx3aMeHa o MO0 / KBUIM(UKAMOHHOTO IK3aMeHa.
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Pezynomamer  océoenusi NpoOPECcCUOHANBHOTO  MOJYJS  JOCTHTalOTCi 32  CYeT
UCIIOJIb30BAaHUsl B Mpolecce OOyueHHUs] aKTHUBHBIX M MHTEPAKTHUBHBIX METOJOB W TEXHOJOTHUI
dbopMUPOBaHUS 3a/IaHHBIX KOMIETEHIIUN Y CTY/I€HTOB.

2.5. Ucnoaib30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METO0B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIHA.

[lepexoa K KOMIIETEHTHOCTHOMY MOJXOAY B Ipolecce oOydeHHs] TpeOyeT M3MEHEHUs
MHOTHX COCTAaBJIIONIMX YYEOHOTO IpoIlecca: COACPIKaHUs, CIIOCOOOB KOHTPOJISEI M METOJOB
oOyuenus. OnHUM K3 HamboJiee BaKHBIX HAINPABIICHUH W3MEHEHHS METOJOB OOYYCHHUS INpU
nepexoie K KOMIIETEHTHOCTHOMY IIOJAXOJy SIBJISICTCSI MCIIOJIb30BaHHE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METO/IOB M TEXHOJIOTHI 00ydeHUsI.

BritoueHnne B y4eOHBIM TpOIlECC AKTHBHBIX W HHTEPAKTUBHBIX METOJIOB OOYYCHUS
AKTUBU3UPYET NIO3HABATEIbHYIO aKTUBHOCTh CTYACHTOB, YCHJIMBAET MX MHTEPEC M MOTHUBAIIHIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEIILHOMY OOY4YeHHIO M oOecredyuBaeT 0o0Jjee IOJIHOE
ycBoeHHe uH(popmanuu (eciau Ipu JIeKIHMOHHOW Mmoade Mateprana ycBauBaercs He 6omnee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTUBHOEC W WHTEPAKTHBHOE OOYYCHHUE TMpearnoyiaraeT OOy4YeHHE, IMOTPYKEHHOE B
oOIIeHre, KOTOpPOE COXpaHsIeT KOHEUHYK0 IeJib U OCHOBHOE COJICpP)KaHHE IMpeaMera, HO
BUZOU3MEHSET (HOPMBI M TIPUEMbI BeleHHs 3aHsATHSI. K HaydHO-METOJAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyercsi aKTUBHOE M MHTEPAKTUBHOE OOYYEHUE OTHOCATCS 00yUYCHHE Yepe3 ONbIT U
COTPYJHUYECTBO, Yy4YeT PA3JIMYUid B CTWIAX [O3HAHUSA, HCIIOJIb30BAHUE ITOMCKOBBIX,
UCCIIEIOBATEIILCKUX U UTPOBBIX METOJIOB.

WuTepakTuBHOE OO0y4YeHHE Kak ocobas ¢opma OpraHM3aluu  [O3HABATEIbHON
JeSITETIbHOCTH 00ECIICUNBACT BOBJIICYCHHOCTh BCEX CTYJCHTOB B 00pa3oBaTEelbHBIN IpOIECC,
CO3/1aeT YCJIOBUS Il OOMEHa, B3aUMHOTO OOOTallleHWs 3HAHHMSIMHU, HJIEAMH, CIIOCOO0aMHU
JeSITebHOCTH, CIIOCOOCTBYET YCTAHOBJIEHHUIO 3MOIIMOHAIBHBIX KOHTAKTOB MEXIY CTYAECHTaMH,
npuydaer paboTaTh B KOMaHJE, CHUMAeT HEPBHYIO HAarpys3Ky, IOMOTraeT HCHbITaTh YyBCTBO
3alUIEHHOCTH, B3aMMOITIOHUMAaHUS U COOCTBEHHOM YCIEIIHOCTH.

K MeTogaM akTUBHOTO U MHTEPAKTUBHOTO O0YyYEHHsI OTHOCSTCS:

Heposvie mexnonoeuu: AenoBas UIpa, CIOKETHO - poJIeBasi UTpa, UMUTALIMOHHbBIE UIPBI,
UTPOBbIE 3aHATHUS Ha MOJENsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIbIOTEpHBIE
JIENIOBBIE WIPBI), CTAXXUPOBKA (C BBINOJHEHHEM WM 0€3 BBIIOJIHEHUS JIOJDKHOCTHOM PpOJH),
JeMCTBUS IO UHCTPYKLUU (QITOPUTMY)

Cumyayuonnsiti ananu3: aHaIU3 KOHKPETHBIX CUTYyallui, pelleHHe CUTYaTHUBHBIX H
IPOM3BOJICTBEHHBIX 33/1a4, KEeHC-TEXHOIOTNU (WUTIOCTPATUBHBIE yUeOHble CUTYallMM, KEeHChl ¢
dopmupoBaHueM u 0e3 GoOpMHpPOBaHUSA NPOOJIEMbl, MPUKIAAHbIE YIpaKHEHHs), pa3dop
UHIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.1.

Depucmuueckue mMexHONO2UU 2eHEPUPOBAaHUs uodeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Metagopsl)

Tpenune-memoosl: COIMATBHO-TICUXOJIOTUYECKUNA TPEHUHT, TPEHUHT JIEJIOBOIO OOLICHMS,
NICUXOTEXHUYECKHE UTPBHI
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Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM W CEMHHApBI, JICKIIHH-
JTUCKYCCUM, TEPEKPECTHbIE AMCKYCCUU, TEMaTHYeCKHe ITUCKYCCHM: KPYIJIBbIH CTON, Ipecc-
KoH(pepeHust / HaydHO-TIpakTHIecKas KoHpepeHus, 1edaThl

IIpoexmnoe obyuenue: pa3zpabOTKa TBOPYECKOTO WHAMBUAYAIBHOTO WM TPYIIOBOTO
MPOEKTa, MCCIEA0BATEIbCKUE TMPOEKTHl, MH(POPMALMOHHBIE MPOEKTHI, TBOPUYECKHE IPOEKTHI,
COLIMAJIbHO-OPUEHTUPOBAHHBIE TPOEKTHI, UTPOBOE MPOSKTUPOBAHUE

Komanonoe ob6yuenue: pabora B MajblX TpyINIax, HHTEPBbIO, padOTa «TPYIIIbI
JKCIIEPTOBY

Tecmosvie mexnonocuu o0Oyuenus (IIOMUMO KOHTPOJSL TECThl BBIMOJHIIOT TaKXKe
JTUArHOCTHYECKYI0, 00Y4arollylo, OpraHU3yIoIlyI0, pa3BUBAIOILYI0 YueOHbIe ()YHKIIMH): TECTHI C
OJIHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECTHI Ha JIONOJHEHUE, TECTHI
nepekpectHoro BeiOopa, MACTAK-rexHomoruss (MeToA aKTHBHOTO COIMOJOTHYECKOTO
TECTUPOBAHUS, aHANIU3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (POPMBI CAMOCTOSITEJBHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOANYeCKOro odecrnevyeHus 1 CAMOCTOATEIbHOM PadoThl 00yYAOIIHUXCS

CornacHo tpeboBanusim @I'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITellbHasl paboTa CTYJIEHTOB SBIISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTEIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
ofOecrieunBaeT 3aKpeIlUICHHE IONy4aeMbIX Ha JIGKIIMOHHBIX 3aHATHSX 3HAHUH IMyTeM
NpUOOpPETEHUsI HABBIKOB OCMBICICHUS M PACHIMPEHUs WX COACp)KaHUS, HABBIKOB pEILCHUs
aKTyaJIbHBIX MPAKTUYECKUX 3aj[a4y, HAy4YHO-HCCIEI0BATEIbCKOM JEATeIbHOCTH, MOATOTOBKHU K
CEMUHAPCKUM U MPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATHFHBIX KOMIETEHIIUN 00yUarOIIUXCsl.

CaMmocrtosiTenbHasi paboTa CTYJEHTOB SIBISIETCS COBOKYIHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PabOT, 00ECTeYMBAIONINX YCIEIIHOE OCBOEGHHE 00pazoBaTENbHOMN
MPOrpaMMbl CPETHEro MPOQPECCHOHANBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBOe€HHS OCHOBHOW MpoQeccHOHAIBHON 00pa30oBaTeNbHON MPOrpaMMBI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMS CaMOCTOSTeNbHAs paboTa 0O0yJarommxcs
HallpaBJIi€Ha Ha peLIeHUE CIEeYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpEeHUE 3HAHWM, YMEHHUH, MOJYyYEHHBIX CTYIEHTAMH BO BpeMs
JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, JOPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHOU U (PUNYECKOM NEATEIBHOCTH,

- TpuoOpeTeHHe JOMOJHHUTENbHBIX 3HAHMM W  HABBIKOB 1O  JIUCHUIUIMHAM,
MEXIUCIUIUIMHAPHBIM ~ KOMIUIEKCaM, MpOo(ecCHOHANBHBIM ~ MOAYNSM,  MPaKTUYECKOMY
o0ydeHuto;

- (QopmupoBaHue u pa3BUTHE 3HAHUW W HABBIKOB, CBS3aHHBIX C HAY4YHO-
MCCJIEI0BATENBCKOM JIEATEbHOCThIO, HABBIKOB CAMOOPTaHU3AI1N;

- (opMupoBaHHE CaMOCTOSITENILHOCTH MBIIUIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

- BbIpabOTKa HaBBIKOB A((PEKTUBHOM  CaMOCTOSTENBHON  MpodecCHOHATHHON
MPAKTUYECKON M Y4eOHO-HCCIIeI0BATENBCKON eI TENIbHOCTH
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YpoBHU CaMOCTOATENTBEHON pabOThI 00YUYAIONTUXCSI:

1. CamocTtosiTenbHass paboTa 1o o0pa3ily (HU3KHA YPOBEHb CaMOCTOSITEIIBHOCTH) —
IpeIoiaraeT HEMOCPEICTBCHHBIN TEPEHOC W3BECTHOIO CIIOCO0a pEIICHUS B aHAJIOTHYHYIO
curyanuo. PaboTa BBINOJNHSIOTCS Ha OCHOBE AJTOPHUTMOB, PaHEEe IMPOJCMOHCTPHPOBAHHBIX
npernojiaBaTesieM M ONPOOOBaHHBIX CTYJICHTaMH NPU BBIMOJHEHUH TPEIBIIYIINX 33 JaHHA.

BocnpousBenenue anroputMoB  CHOCOOCTBYET (OPMHUPOBAHUIO yYMEHHUH UM HAaBBIKOB,
3alIOMUHAHUIO CIIOCOO0B CAaMOCTOSITEILHOM PabOThl B KOHKPETHBIX CUTYalIHSIX.
2. CamocrosiTenibHags ~ pabota  —  PEKOHCTPYKIHUS  (HOPOTOBBIA  YPOBEHb

CaMOCTOSITENIbHOCTH) TMPEIOoaraeT OCMBICICHHBIH NEPEHOC 3HAHUM M YMEHH B THIIOBBIE
CUTyallud, YYUT aHAJU3UPOBATH COOBITUSA, SBJICHUS, (PAKThI, CO3/Ia€T YCIOBHUS ISl Pa3BUTHUS
MBICTTUTENIBHON aKTUBHOCTU OOydaroumxcs, GOpMHUPYIOT MPUEMbI U METOJbI MTO3HABATEIBHON
JESTEIIbHOCTH.

3. CamocrostenbHass  pabora —  wuccienoBaHue  (MPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITENILHOCTH) - OCHOBaHa Ha IMOCTOSITHHOM IIOMCKE HOBBIX peLIeHUH, 00001IeHNuN U
CUCTeMAaTH3allMK TOJYYEHHBIX 3HAHHWM, MX TNEpeHOCe B HMHbIE HECTAaHIAPTHBIE CUTYallUd H

HaIllpaBJICHA Ha (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOquCKOﬁ ACATCIIBHOCTH OGy‘I&IOH.[I/IXCSI.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTENILHBIN (OPHEHTHUPOBOYHBIN), MCIIOJHUTEIBHBIA H KOHTPOJIBHO-IHArHOCTUYECKHIM.

TpH

B paMKax YKa3aHHBIX 3TAIlOB ITOCICAOBATCIIbHO BBIITOJIHAKOTCSA CICAYIOIIUC y‘le6HbIe JICUCTBUSA:
aHaJInu3 y‘Ie6HOFO 3a/laHuA W CPOKOB C€I'0 BBIIIOJIHCHHA, ITOHUCK crmoco0oB u CpeacTB €ro
BBIINIOJIHCHUS; INNIAHUPOBAHHUC XOJd BBIIIOJIHCHHUA 3alaHHUA W IIPOrHO3MPOBAHUC BO3MOKHBIX
Sany,I(HCHI/Iﬁ; IIPpOBEpPKA, OLICHKA 1 CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamocrosTenpHas pa60Ta

Ne Bun CopneprkaHHue CaMOCTOSITENIBHON paboThI ITpumepHoe
I/II | CaMOCTOSITEIBHOM BpeMs
paboThI
1. IloaroroBka k CamocrosrenbHas paboTa MO MOATOTOBKE K JIEKIIMH HEOOXOAnWMa I 20 MUHYT
JIEKIUH MMOBTOPEHUS HM3YYCHHOT'O paHee MaTrepuana, IOCKOIBKY H3y4YCHHE
(TeopermueckoMy | MOOOH IUCIMIDIMHBEI CTPOWTCS HA MOCIEJOBATEIIFHOM OCBOCHHU
3aHSITHIO) paslienoB W TeM, Kaxas M3 KOTOPhIX TaK WM WHAaue CBs3aHa C
npenslaymuMy.  [1o3TOMy  ypOBEHP ~ OCBOGHHS  KOHKPETHOM
MUCHUIUIAHBL ©U  (DOPMUPOBAHHS COOTBETCTBYIOIIUX OOMIMX U
Mpo(eCCHOHATPHBIX ~KOMIICTCHIIMA HANpPsSMYI0 CBsi3aH C  TEM,
HACKOJIKO CTYJIEHT OPUEHTHPOBAH Ha MOJTYYCHHE Ha JIEKIIUSX HOBBIX
3HAHUI, JOMOJHSIOMUX y)KE HMEIOIINECS 110 TaHHOH TUCIHIUIHHE.
2. TToaroroska k CamocrosarensHass pabora oOy4aromuxcs 1o moaroroBke kK | 30 - 60 MuHyT

MPaKTHYECKOMY
(cemuHapckoMy)

3aHATHIO

MPAaKTHYECKOMY 3aHITUIO MPEAINOIaraeT OCMBICICHHE LENH U 3a1ad
€ro MpOBEJCHHUS, OBJAJCHHE HAaBbIKAMM AHAJIUTHYECKOW M HAY4HO —
HCCIIE0BATEIbCKON AEATCIBHOCTH.

CamocrosiTeNbHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
3aHSTHIO HAIPaBJICHA Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATYypoOii;

- (opMHpOBaHHE HABBHIKOB (HOPMYIMPOBKH 3aAa4du / BBIIBICHHA
poOJIeMBbI ¥ YMEHUsI NX aHAJIM3UPOBAThH, BBIIENSATH COCTABHBIC YacTH,
OTIPEIeIIATH 3TAIBI PEIICHUs 3a/1a41 / TPOOIIEMBI;
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- NOMCK W aHajJM3 MIONOJHHUTSIBLHOW HMHGOPMALUH, IO3BOJIOMICH
riy0xe pa3oOpaThes B OTACIBHBIX BOIPOCAX TEMbI MK ¢HOPMHUPOBATH
LeTIOCTHOE IPeICTaBICHHE 110 Ipodieme;

- BBIPAaOOTKY yMeHHs (OpMYIHPOBATH 3aJaud MOWCKa HHPOPMAIUH,
OIpeNeNsiTh ~ HEOOXONUMBIC  HCTOYHHKM  HHOOPMAMH H  HX
aKTyalnbHOCTh,  CTPYKTYpHPOBaTh  IMOJY4aeMyk  HH(POpPMAIHIO,
BBIENSAA Hambojiee 3HAYMMYIO 4YacTh, OLCHMBATb IPAKTHYECKYIO
3HAYMMOCTh B 0(OPMIIATH PE3YNIbTATHI TOUCKA;

- (opMHUpOBaHHE U PA3BUTHE HABBIKOB IPAMOTHOTO M3JI0)KEHHS CBOUX
MBICJIEl B YCTHOW M THCHMEHHOH (OpME C HCHOIB30BaHUEM
COBPEMECHHOW HAy4YHOH MPOQECCHOHATHHON TEPMHHOJOTHH, IUIA
MOJTOTOBKA ~ COOCTBEHHOTO  BBICTYIUIEHHS IO  00CY»KJaeMbIM
BOIIPOCaM;

- (opMupoBaHUE HABBIKA apPI'yMEHTHPOBAHHOT'O BEIEHUS JUCKYCCHU
o obcyxkaaeMoii mpobieme.

Pabota Ha MpPakTHYECKOM 3aHATHH HANpaBlCeHa B TOM 4YHCIE Ha
H3MEHEHHE CTYACHTOM caMoro ceds. JlaHHBIN pe3ysIbTaT OU4eHb BaXKeH,
MOCKONIbKY ~OH  olOecrieunBaeT  (OPMHPOBAHME  LIEJIOTO  psila
OOILEKYIBTYPHBIX KOMIIETCHIIMI, HAIPUMEP, CIIOCOOHOCTB!

- OpraHH30BHIBATH COOCTBEHHYIO NCSTENHHOCTH, BHIOMPATH THIIOBBIC
METOAbI n CHOCO6I)I BBITIOJIHCHUS HpO(beCCI/IOHaHI)HI)IX 3ajga4,
OLICHUBATh UX 3(P(HEKTUBHOCTD U KAYECTBO;

- CaMOCTOATENBbHO ONpeAeNATh 3aJadd INPO(EeCcCUOHATBHOTO |
JIMYHOCTHOTO Pa3BHUTHS, 3aHHUMAThCSI CaMOOOpa30BaHUEM, OCO3HAHHO
TJIaHUPOBATH MOBBIIICHUE KBaJ’II/I(bI/IKaI_[I/II/I;

- OCYLIECTBJIATH IIOUCK M HCIIONb30BaHHE HH(HOPMALUH, HEOOXOANMOMH
st 3(Q(GeKTHBHOrO  BBINOJHEHHMs  NpO(EecCCHOHANBHBIX  3ajad,
npo(heCCHOHABHOIO M IMYHOCTHOTO Pa3BUTHUS H T.IL

IToaroroska k
KOJUTOKBUYMY

KomnokBuym mpencraBiser co00il  KOJJICKTHBHOE OOCYKICHHE
paszena AMCLUIUIMHBI HA OCHOBE CaMOCTOSATENIFHOTO M3Y4YEHHS 3TOrO
pasnena cryaeHTamd. [IOATOTOBKAa K KOJUIOKBHYMY OCYIIECTBISETCS
Ha OCHOBE IEPEYHs BOIPOCOB, MOATOTOBJIEHHOTO IPETOAaBaTeleM,
OTBETHl HAa KOTOPBIE HEOOXOAWMO TMONYYUTh TMPH H3YICHUHU
OTIPEJICIEHHOTO TEPEeYHs Hay4HbIX HCTOYHUKOB. CTylneHTam BO
HEOO0XOIMMO O03HAKOMHUTBCS CO CHCHHATBHON JUTEPaTypOd, BHITUCATH
U3 HEe OTBETHl Ha BOIPOCHL, KOTOpBIE OyIyT oOCYyXmaTbCs Ha
KOJUIOKBUYME, C(HOPMYJIMPOBATH CBOE MHEHHE [0 KAXKIAOMY U3
BOTIPOCOB.

30 - 60 muHyT

TToaroroska x
KOHTPOJIbHOI
(poBepoUHOiT)
pabote

CamocrosTenbHas TMOATOTOBKA K KOHTPOJEHOW paboTe BKIIOYACT B
ceOst:

- W3yYeHHE KOHCIIEKTOB JICKIMH, PACKPBIBAIONINX MaTepHal, 3HaHUE
KOTOPOTO MPOBEPSETCS KOHTPOJILHOU paboToi;

- TIOBTOPEHHE y4eOHOTO MaTepHhala, IIOJyIeHHOTO MPH MOATOTOBKE K
CEMHUHAPCKUM, IIPAKTUYCCKUM 3aHATHAM U BO BpEMA UX ITPOBEACHUS,

- U3YyYEHHE  JIONOJHUTENIbHOM  JuTeparypsl, B  KOTOpOW
KOHKPETU3UPYETCS COLEPIKAHUE IPOBEPSIEMBIX 3HAHUM;

- MOBTOpPEHUE / BOCCTaHOBJICHUE aJIrOPUTMOB, panee
NPOJAEMOHCTPUPOBAHHBIX IIpEIoaBaTeIeM 3¢ 0oTnpoOOBaHHBIX
CTYJEHTaMH IIPH BBIIIOJHEHUH 3aJJaHUI HA MPAKTHYECKUX 3aHATHIX;

- COCTaBJieHHE B MBICJICHHOW ()OopMe OTBETOB Ha MOCTaBICHHBIE B

KOHTPOJBHOH paboTe BOMPOCHL.

2 Jaca

IToaroroBka k

CamocrosTenbHas IMOATOTOBKA K 3a4€Ty MOOJDKHA OCYHIECTBIIATHCA B

3,5 -4 gaca
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3a4ery TEYEHHE BCEr0 CEMECTpa, B TOM 4YHCIIE, B paMKax HOATOTOBKU K
JICKIIMOHHBIM W TPAaKTHYCCKUM 3aHATHSM, a TaKXKe IOATOTOBKH K
KOJUIOKBHYMY M KOHTPOJIBHOM paboTe, €clnM OHH IPEeAyCMOTPEHBI
IIpernoaaBaTeIeM

INoaroroBka BKmMOYaeT B ce0s, B TOM YHCIIE, OUYEPEAHYIO IPOPAOOTKY
BCEro JIEKIIMOHHOTO MaTepHaja, MaTepHalloB, MOJATOTOBICHHBIX K
MPAaKTHYECKUM (CEMUHAPCKUM) 3aHATHAM B TEUCHHE CEMECTpa H
TIOJYYEHHBIX BO BpEMs IPAKTUUECKUX 3aHATHH (B paMKax JOKIaZoB
JIPYTHX CTYZAEHTOB, BO BpPEMs «KPYTJIBIX CTOJOBY», IHUCKYCCHH,
OOCY)XIEHUsI W OCMBICICHHMsI Marepuaia); COOTHECEHHE JaHHOU
nHpopmManuy ¢ BOmpocaMH K 3adeTy, B CIydae HENOCTaTKa
nH}opManuy, Moucka OTBETOB B PEKOMEHJIOBAaHHOW IpernoaBaTeiieM
y4eOHO#, yueOHO-METOINYECKON U HHOW JIUTEpaType.

Pexomennyercs nenate KpaTkue 3amucu A8 (GopMHpoOBaHMS B
CO3HaHUM YETKOM JIOTMYECKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3a4yera He0OX0ANMO TIOBTOPUTH OTBETHI, HE HCIOJIb3YSl 3aITUCH.

6. IToaroroska k CamocTodTenbHast MOATOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 gaca
9K3aMEHY K 3a4ery, HO 00beM Y4eOHOro Marepuana, KOTOPBIA HEOOXOAMMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBUTH B MAMSTH, BHOBb OCMBICIUTH
U TOHATH), 3HAYUTEIHLHO Oosbiie. BakHO chHOpMHUPOBATH METOCTHOE
MPEICTaBICHAE O CONCPKAHWHM OTBETa Ha KAXKABIA BOMPOC, YTO
MPEANoaraeT 3HaHue Pa3HbIX HAYYHBIX MOAXOJOB K CYHIHOCTH TOTO
WIH WHOTO SBIICHHUS, WJIH TpoIecca, YyMEHHE ONIpeAeisITb |
AHAJTU3UPOBATh (HAKTOPHI X OMPEICIIAIONINE H T.II.

Jns sTOoro pexomMeHayercs NepBOHAYaJIbHO B TeueHue 1 - 2 nHe,
momo0paTh M3 PAa3HBIX HCTOYHHUKOB MaTEpHal, HCOOXOMUMBIN s
Pa3BEepHYTOTO OTBETa HAa KaXIBIH BOIMPOC, HM3JIOKUB €r0 B BHUJC
KpaTKOTO KOHCIEKTa. 3aTeM IO MaMATH BOCCTaHOBUTH COJEpKaHUE

KaXXa0ro oTBera.

@opMBI  CaMOCTOSITENFHOM pabOThl OOy4aromMXcs JUIsS OBJAACHUS, 3aKperjieHUs U
CUCTeMaTH3aIlK 3HAaHUH U (HOPMUPOBAHUS YMEHHI:

- paboTa B DIEKTPOHHOW OWONMOTEUHON CHCTEME, COCTaBIIEHHE KOHCIIEKTOB
MIEPBOMCTOYHUKOB U IPYroi yueOHOM U HAyYHOU JUTEepaTyphl, padoTa ¢ KOHCTIEKTaMHU

- o0OpaboTka TekcTa (KOHCIEKTa, YyueOHMKa, TEPBOMCTOYHUKA, JOMOJHUTEIHHON
JTUTEPaTyphl, ayTUO U BUJEO3AMHCEH)

- IOBTOpHas paboTa ¢ y4eOHBIM MaTepHUaIoM: COCTAaBIIEHHUE TJIaHa, COCTABIEHUE TaOIUIL
JUISL CUCTeMaTH3alli y4yeOHOro marepHuana, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3aMOJHEHHE
paboueii TeTpaau u T.1I.

- aHaTUTH4YecKast 00paboTKa TeKcTa (aHHOTHpPOBaHUE, PEIIEH3NPOBaHKe, pedepupoBaHue,
KOHCIEKT-aHalu3 U Ap.),

- paboTa ¢ TecTaMH M BOIIPOCAMHU JIJIsi CAMOIIPOBEPKHU

- paboTa ¢ HOpMaTUBHO — MIPABOBBIMU JIOKYMEHTAMHU

- HarucaHue pedepara, scce

- IOATOTOBKA KypCOBOM pabOThI

- COCTaBIICHUE CJIOBAPSI 1O AUCIUILIINHE

- pa3paboTKa UHANBUAYAIBHOTO WIN TPYIIIOBOTO MPOEKTA

- BBITIOJIHEHHUE TIPAKTUYECKOTO 3aAaHus (Keiica)

34




- MMOUCK WH(POPMAITUH TI0 33JaHHBIM TTapaMeTpam

- TIOJTOTOBKAa MYJIbTUMEIHA COOOIIECHUH / JIOKIAJOB K BBICTYIUICHHUIO HA CEMHHApE
(koH(pepeHIN ), MaTepUaIOB-IIPE3CHTAIIUN 1 T.11.

- IOCTPOCHHE CBOIHOM (0000IIAOIIEH ) TaOTHITBI

- pellieHre 3a71a49 U yIPaKHSHHUH 110 00pasiy

- pellleHre BapHATUBHBIX 3a/1a4

- BBINIOJIHEHUE PACYETHBIX U IpaduiIecKux padboT

- pellleHre CUTYAIMOHHBIX 3a/1a4

- MOATOTOBKA K JICJIOBBIM / POJIEBBIM MI'PaM

- TNPOCKTHPOBAaHWE U  MOJCIMPOBAHHWE PA3JIMYHBIX BHJIOB M  KOMIIOHCHTOB
po(heCCHOHATILHOM JISATCIIbHOCTH

- T.]I.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMN pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHU I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAd JIUTCpATypa B 6ubInoTeKe u 3J'ICKTpOHHOﬁ OHOIHNOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JIIA CaMOCTOSITEILHOMN paGOTLI BpCMs 3aHIATUHN B KOMIIBIOTCPHBIX KJIaCCax KOJ'IJ'IC)I)Ka, BKJIIO4as
pa60Ty CO ChnCHUaIM3UPOBAHHBIM  IIPOIr'paMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIpaBOYHBIMU CUCTCMAMM.
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3. VCJOBHUSI PEAJM3ALMM MNPO®ECCUOHAJILHOIO
MOJYJIS

3.1. TpeGoBaHus K MUHMMYMY MAaTEPUAJIbHO-TEXHUYECKOT0 00ecredeHus

Peanmuzamus npodeccuonanbroro moayns [IM.02 Opranuzanusi apXuBHOW padOTHI 1O
JOKYMEHTaM OpraHu3aluil pa3iauuHbIX (OpM COOCTBEHHOCTH TpeOyeT Haau4uus CHEeIHaIbHBIX
y4eOHBIX MMOMEIICHUN JJIsl MPOBEACHUS BCEX BHUJOB 3aHATHM, B T.4. YUeOHBIX ayAUTOPUN AJis
MPOBEJCHUSI TEOPETUYECKUX 3aHATUN (JIEKUMH) M TMPAKTUYECKUX 3aHSATUM, TPYMIOBBIX U
WHAVBUAYAIbHBIX KOHCYJbTALUW, TOMEIIEHUH [UIsi TpOBeIAeHHS J1a0opaTOpHBIX padoT,
TEKYIIEr0 KOHTPOJISI U MPOMEKYTOYHON aTTeCTallii, COOTBETCTBYIOIIUM 00pa3oM OCHAIlEHHbBIE
MOMEILEHUS JISl CAMOCTOSITENIbHOM pabOThI CTYIEHTOB.

VY4eOHble MOMEIIEHHS JOKHBI OBITh OCHAIIEHBI BCEM HEOOXOIUMBIM 000pyHIOBaHUEM:
paboune MecTa mpernoiaBaressi, 00yJaromuxcsi, TEXHUYECKHE U UHBIE CPeJICTBA O0yUEHUSI.

[TepevyeHr KaOMHETOB W/WIIK JTAOOPATOPUI HM/MIIM MAaCTEPCKUX /WM WHBIX TTOMEIICHUH,
TpeOYIOIMXCS AJI1 OCBOCHUS JUCIUILTUHBI:

Ne HaumeHnoBaHue noMeleHHUs

1. | KabuHeT MeXIMCIMITIMHAPHBIX KYpCOB, HCTOPUH, (riocopuu, mpodhecCHOHATBHON STHKU
U TICUXOJIOTHHU JEJIOBOTO OOLICHHUS

2. | KabuHer mpaBOBOrO W  JIOKYMEHTAIMOHHOTO  oOecneueHuss MpogecCHOHATBHON

ACATCIIBHOCTH, JOKYMCHTALIUOHHOI'O obecreucHus YIIpaBJICHUA U apXHUBOBCACHUSA

3. | Kabuner rocymapcTBEHHON M MyHUIIMTIAIEHOW CITYKOBI

Vyebnas kanmensapus (ciayk0a JOKYMEHTAIlMOHHOTO OOECIICUEHHUs  YIPABJICHHS),
nabopaTopust

5. | JIJabopaTtopust ~ TOKYMEHTOBEAEHHUS,  CHUCTEM  JJIEKTPOHHOIO  JIOKyMEHTO00O0pOTa,
TEXHUYECKHUX CPEJICTB YIPaBJICHHUS, JETONPON3BOICTBA U OPITEXHUKU

MeTtoanueckuii KaOMHET

UuranpHbIi 32 (KaOUHET A7 CAaMOCTOSITENEHON paboThI)

AKTOBBIN 3211

Al I S

Bbubaunoreka

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepeyeHp peKOMEHAYEMBIX Y4YeOHbIX H3JaHMH, JONOJHUTEIbHOMN
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEcypcoB

OCHOBHBIE HCTOYHUKH

1. Packun, JI. 1. Metoauka M NpakTHKa apXUBOBEACHHUS: YYEOHUK U CpEIHEro
npodeccuonansHoro obpazosanus / JI. U. Packun, A. P. CokonoB. — 2-e u3a. — Mockaa:
WznatenbctBo FOpaiit, 2026. — 416 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-16252-3. — Texkcrt: anexTpoHHbIii / O6pazoBatensHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/530673

2. bapunosa, E. b. DJNEeKTpOHHBIM apXxuB: YydeOHOE TMocoOHe s CpelHero

npodeccuonansHoro oopazosanusi / E. b. bapunoBa. — Mocksa: U3znarensctBo FOpaiit, 2026.
— 166 c¢. — (IIpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-17004-7. — Tekcrt:
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https://urait.ru/bcode/530673

anexkTpoHHbd  //  OOpasoBarenpHas  1marpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/532183
3. Packun, JI. 1. ApxuBoBenenwue: yueOnuk ais By3oB / JI. U. Packun, A. P. Cokonos.

— 2-e u3n., ucnp. u gon. — Mocksa: M3narensctBo FOpaiiT, 2026. — 468 c¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-15245-6. — Tekct: snektpoHHbId // OOpa3oBaTenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510961

JlonoiHUTeIbHbIE HCTOYHUKH
1. IlemenkoBa, C. 1. ApxuBoBenenue. Mcropus apxuBoB Poccuu ¢ qpeBHENIIMX BpEMEH
1o Hadayia XX Beka: ydeOHoe mmocodue I cpeaHero npodeccuoHanbHoro oopasoanus / C. U.

[lemenkoBa; noa HayuHol penakiuen JI. H. Ma3yp. — Mocka: U3narensctBo FOpaiit, 2026.
— 153 ¢. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcr:
anexkTpoHHbd  //  OOpasoBarenbHas  1uiatrgopma  FOpaiit  [caiit] —  URL:

https://urait.ru/bcode/517667
2. IlonoB, A. B. ApxuBoBenenue. 3apyoOexxHas Poccuka: y4eOHUK ISl CpEIHETro

npodeccuonansHoro obpaszosanus / A. B. IlonoB. — Mocksa: U3parensctBo FOpaiit, 2026. —
168 c¢. — (IIpodeccuonansHoe oOpa3zoBanue). — ISBN 978-5-534-10240-6. — Tekcr:
aNekTpoHHBIW  //  OOpaszoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/517666
3. lllaxomanosa, O. KO. Opranusanus rocyiapcTBEHHBIX yupexxaeHuii Poccun: yuebnoe

nocobue ans cpenHero npodeccuoHanbHoro oopazosanus / O. FO. lllaxonanoBa. — 2-e u3fm.,
nepepad. u gon. — Mocksa: UznatensctBo HOpaiit, 2026. — 161 c. — (IlpodeccuonansHoe
oOpazoBanmue). — ISBN 978-5-534-12448-4. — Texkct: snexTpoHHbli // OOpa3oBaTenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496292

CnpaBouno-Oubanorpadpuyeckne, nepuoauvyecKue H3AaHUs, B T.Y. POCCHIiCKHE
JKYPHAJBI:

1. XKypnan «Jlenonpon3BoACTBO U JTOKyMEHTOOOOpPOT Ha Mpennpustum». https://delo-
press.ru/journals/documents/

2. Xypnan «/leronpounsBoactBo». https://www.top-personal.ru/officeworks.html

3. Kypnan «Cekperapb-pedepert». https:// www.profiz.ru/sr/rubric/2/
4. XKypuan «Bectnuk BHUMJIA I». https://vestnik.vniidad.ru/ru/
5. Kypnan «BecTtHuk apxuBucTay. https://www.vestarchive.ru/

6. XKypnan «Mcropuueckuii apxus». https://rosspen.su/archive/

7. Wnadopmarnmonnsiii  OromnereHb  PocapxuBa.  https://rusarchives.ru/izdaniya-i-

publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

HNudpopmanuonnsie pecypesl ceru UarepHer
1. JenonpousBoacto. MHpopmanmoHHslii noprai. [DnekTpoHHbI pecypc]. — Pexum
nocrtyna: http://www.dist-cons.ru.

2. IlpaBoBoil mopTan 1O MAEIONPOU3BOACTBY. [DNEKTPOHHBIM pecypc]. — Pexum
noctyna: http://delpro.narod.ru/
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3. ApxuBHble (OHJBI: OMHUCH, HHPOPMAIIMOHHBIE CHCTEMBI, YKa3aTeld. [DIEeKTPOHHBIHI
pecypc]. — URL: http://metrics.tilda.ws/archives

4.  BHUMIAAJ -  Bcepoccuiickuii ~ Hay4HO-UCCIEAOBATEIbCKUA  HMHCTUTYT
JIOKYMEHTOBECHUS U apXUBHOTO Jiena. [DnekTponnslid pecypc]. — URL: http://www.vniidad.ru/

5. ®@enepanbHoe apxuBHOe areHTCTBO (PocapxuB). OdunuanbHplii calT. [DIESKTPOHHBINA
pecypc]. — URL: https://archives.gov.ru/

3.2.2. IlepeyeHb cOBpeMeHHbIX 0a3 JaHHBIX, JHWIEH3MOHHOE IMPOrPpaMMHOe
odecneueHue

Cogpemennvie npogeccuonanvhvie 06azvl OAHHLIX U UHDOPMAYUOHHBIE CNPABOUHDBLE
cucmemvl  (UHOpMAYUOHHBIE  MEXHONO02UU),  UCHOTb3YeMOe  NpU  OCYWecmeleHuu
0bpazosamenvbHo20 npoyecca no OUCYUNIUHe:

- CopaBouno-nipaBoBasi cucrema «Koncynprantllmioc»  (akTyanbHas  Bepcus),
coJiepikamiasi, B TOM 4YHcClie, HOpPMAaTUBHO-IIPaBOBYIO 0a3y B 00JacTU TOPTOBIU, HOPMATHBHO-
paBoOBYIO 0a3y B 0071aCTH (PUHAHCOB U T.1I. (OT€YECTBEHHOE MPON3BOICTBO);

- Uudopmanmonnas cucrema ansi Oyxranrepa «Koncymbrantllmtoc mist 6yxranrepay,
aKTyallbHas BepcHsl (OTeUeCTBEHHOE MTPOU3BOJICTBO);

- Crynenyeckuii uHbOpMaMOHHO-cIIpaBo4YHbI  moptan "['apanT-OOpa3oBanue"
https://edu.garant.ru/ (mocTyn cBOOOHBII) (CBOOOIHO PACIPOCTPAHIEMOE);

- DneKTpoHHO-O0uOMHMoTeuHas cucrema ibooks.ru. https://ibooks.ru/ (Ioctyn mo mapoio)

(0TeueCTBEHHOE TIPOM3BOJICTBO);
- Oo6pazoBatenbHas mnatdopma KOpalT mis By30B M ccy3oB. https://urait.ru/partner/

(octyn mo maposo) (0TeYECTBEHHOE MTPOU3BOICTBO);

- Hayunas osnexktponHas  Oubmmuoreka — 6aza  ganHbix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctym cBOOOIHBII);

- Scopus — enumHas Oaza JaHHBIX PEICH3UPYEMOW HAyYHOW JHTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOHBIN);

Jluyenzuonnoe u c600600H0 pacnpocmpansemoe npocpammHoe obecneyeHue, 6 mMm.u.
omeuecmeenHo20 NPoOU3BO00CMSd, UCHOIbL3YeMoe NPU  OCYWeCmeleHuu 00pazoeamenbHo2o
npoyecca no OUCYuniIuHe.

- Microsoft Windows (uiieH31u0HHOE).

- OducHsiit maker nporpamMm MicrosoftOffice, BkmrouaromMii TEKCTOBBIM perakTop
MicrosoftWord, snekrponnyto Tabmuiy MicrosoftExcel, mnporpammy ans HOATOTOBKU
npesenTanuii MicrosoftPowerPoint, 6paysep InternetExplorer (auueH3noHHoe).

- IlporpammMHbIif mpoayKT it pabotel ¢ Qaiimamu B popmare PDF Adobe Acrobat
(cBOOOTHAS JIULICH3HS).

- IIporpammuoe obGecnieuenune st apxuBauuu ZIP u RAR: WinRAR (Bepcus,
pabotaromiast B Windows) (cBoOOOIHAS TUTICH3USA).

- IIporpammusbiii npoxnykr 1C: Ilpenmpustue (IMIEH3MOHHOE, OTEUYECTBEHHOE
IPOM3BOJICTBO).
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Ocobennocmu  yueOHoO-mMemoouueckoeo obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBATUOOS

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOKHOCTSMH 3J0POBbS, B OTJIUYHE OT OCTAJIbHBIX
CTYJICHTOB, MIMCIOT CBOM CHEIU(PUICCKHUE OCOOCHHOCTH BOCIPHUATHS U IIepepabOTKU MaTepHralia.
[Tonbop u pa3paboTka Yy4EOHBIX MATEPHANIOB IS TAKMX CTYJICHTOB IPOU3BOAMTCS C YYETOM
pa3IMYHbIX (GOPM MPEAOCTABICHHS JAHHOTO MaTepHalia TaK, YTOObl HHBAIUIBI C HAPYIICHUSIMU
clyXxa TOJdydald HMH(POPMAIMIO BH3yadbHO, C HApPYIICHUSIMH 3PCHHUS - ayJIdalbHO.
[TpemycMOTpEeHO B cllydae HEOOXOIMMOCTH CO3JIaHUE TEKCTOBOM BEPCHH JIFOOOT0 HETEKCTOBOIO
KOHTCHTA JUIsl €r0 BO3MOXKHOTO IMpeoOpa3oBaHMsl B allbTePHATHBHBIC (OPMBI, YIOOHBIC IS
pa3jIMYHBIX TOJb30BaTeNCH, aIbTCPHATUBHYIO BEPCHIO MEIUA-KOHTCHTA, IPEIYCMOTPCHBI
BO3MOXKHOCTh MacCIITaOMPOBAHMS TEKCTa U U300paKCHHI 0€3 MOTEepPH KavyecTBa U JOCTYITHOCTb
YIpaBJICHUS] KOHTCHTOM C KJIABHATYPHI.
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4. KOHTPOJIb n OIIEHKA PE3YJIbTATOB OCBOEHUA
IMPOPECCHUOHAJIBHOI'O MOAYJIA
KoHTtpons u  oOmeHKa pe3ylbTaTOB  OCBOEHHA  IPOPECCHOHATIBHOIO  MOJIYJs

OCYHIECTBIACTCA MPEIOAaBaTCIIEM B IIPOHECCE IPOBCACHUA JICKOIUMOHHBIX MW IPAKTHYCCKHUX

SaHHTHﬁ, BBIITOJIHCHUA O6y‘IaI-OH_[I/IMI/ICH KOHTPOJIbHBIX u CaMOCTOATCIIbHBIX pa60T,
HHAWUBUAYAJIbHBIX 3aHaHHﬁ, IIPOXOKACHUA TECTUPOBAHUA, CAaA4YN I[I/I(b(l)epeHL[I/IpOBaHHOFO 3a4ycra

/ 9K3aMC€Ha, 3K3aM€Ha I10 MOAYJIIO.

4.1. Pe3ynbTaThl, KpUTEepPHH W OLEHOYHBIE CpeACTBa /sl IPOBeJeHUs TeKyllero u
NPOMEKYTOYHOI0 KOHTPOJISI OCBOCHHUSI NMPO(ecCHOHAJBLHOI0 MOAYJA H (POPMHUPOBAHUSA
o0mmx U npogeccCHOHATbHBIX KOMIIETeHIM I

4.1.1. Kputepum OoLleHUBAHMSA Pe3y/IbTATOB O0CBOCHHS NMPOGecCHOHATBHOI0 MOAYJISA
U popMupoBaHNA 00IIKUX U NMPO(ecCHOHATBHBIX KOMIIETEHIMI NP NPOBe/IeHUH TEeKYIIero

H MPOMEKYTOYHOT'0 KOHTPOJISA

1. ba3oBblil ypoBEHb OCBOEHMSI Y41€OHOTO MaTepralia - IOPOroBbIi

2. YMeHue WHCIIOJIb30BATh TEOPETHUYECKUE 3HAHUS M TPAKTUUYECKHE HAaBBIKU IIpU

BBITIOJTHCHHUH HpO(i)eCCI/IOHaJILHI)IX 3aja4 - MMOBBIIIICHHBIN

3. YpoBeHb Ti1y00KO#H cPopMUPOBAHHOCTH OOIIMX U MPOPECCHOHATHHBIX KOMITCTCHITUH

— IIPOJIBUHYTHIN
KomnonenTs! [Ipu3Haky ypoBHS OCBOEHHUS KOMIIOHEHTOB KOMIIETEHIIUI
pe3yJIbTaToB IIOPOTOBBIN ITOBBIIICHHBIN IIPOJIBUHYTHIN

00y4eHus 1o
npodeccruoHab
HOMY MOJYJTIO

SHaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyIneHT IeMOHCTPUPYET CTyIeHT MOXeT
3HAKOMCTBO, 3HAHHUE-KOIIHIO! AQHAJTUTUYECKHE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, SIBICHUS 1 YBEpPEHHO BOCIIPOU3BOJHT U W3BJIEKATh HOBBIE
MOHATHS, HAXOAUT B HUX MOHNMAET NOJTy4YEeHHBIE 3HaHUS U3
pas3Iuumsl, POSBIISET 3HAHUE 3HAHMS, OTHOCHUT UX K TOW WJIM | OKPY>KaroIllero MHpa,
HCTOYHUKOB TOJTyYEHHS WHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET rpymIe, cCaMOCTOSTEIBEHO UCTIONIb30BATH ISt
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEenpoyKTUBHBIE AEHCTBUS HAL yCTaHaBJIMBACT B3aUMOCBS3H HOBBIX 1
3HAHUSAMH ITyTEM MEXy HUMH, TIPOTyKTHBHO HECTaHAAPTHBIX
CaMOCTOSTENILHOTO MIPUMEHSET B 3HAKOMBIX CUTYaIUSIX.
BOCTIPOM3BEICHNS U IPIMEHEHUS | CUTYalHsXx.

HHPOPMAIIH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT

BBITIOJTHATH MIPEANTICaHHbIE
JICUCTBHS 110 MHCTPYKIHH,
ITOPUTMY B M3BECTHOU
CHUTYaI[1H, CAMOCTOSITEILHO
BBITIOJIHSCT AEHCTBUS 110
PELICHUIO THIIOBBIX 3a/1a4,
TpeOyrommx BeIOOpa U3 Yucia
M3BECTHBIX METOJIOB, B

MpeaCKazyeMo H3M€Hﬂlom€ﬁ02

CaMOCTOSITEIIFHO BBIMTOJHATD
JieiicTBus (TIPHEMBI,
OTIeparyi) Mo PeeHNI0
HECTAaHAAPTHBIX 3aj1a4,
TpeOyomIX BHIOOpa HA
OCHOBE KOMOWHAITIH
W3BECTHBIX METOJIOB, B
HernpecKa3yeMo
M3MEHSIOIICHCS CUTYallul

CaMOCTOSATENEHO
BBITIOJIHATH JCUCTBHS,
CBSI3aHHBIE C
pemeHneM
HCCIIEe0BATEIbCKUX
3a1ad, IeMOHCTPUPYET
TBOpUYECKOE
HCTIONBb30BaHUE

YMEHUH (TEXHOJIOTHiT)
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CUTyalluu

Nwmetp
MPaAKTUYECKUI
OTIBIT:

CTyaeHT IeMOHCTPUPYET
TOTOBHOCTB K PEIICHHUIO
OTPaHMYEHHOTO KOJINYECTBA
HETHITHYHBIX 33/1a4 [IPH YCIOBUA
OKa3aHHsI EMY METOINYECKOMN
TIOMOTITH (HAITPUMED, TOCTAHOBKA
YTOUYHSFOLMX BOTIPOCOB), @ TAKIKE
HE TOTOB PEIIaTh MPAKTHUCCKUE
3aJ1a4M OBBIIIEHHOM CII0KHOCTH
U TPUHUMATH
npo¢eCCUOHANBHBIC U
yIIpaBJICHIECCKHE PEIICHNS B
YCIIOBUSIX HETMOIHOMN
OTIPEICIICHHOCTH, TIPH
HEIOCTaTOYHOM
JOKYMEHTaILHOM, HOPMATHBHOM
1 METOJUYECKOM 00ECIICUEHHH.

CTyIeHT JeMOHCTPHPYET
TOTOBHOCTH K
CaMOCTOSITEILHOMY PELICHUIO
OTpaHUYCHHOT'0 KOJIMYECTBA
HETUIMYHBIX 337124, HO
HCIIBITBIBACT TPYAHOCTH MPU
PELIeHUH TPaKTHIECKUX
3a/a4 HOBBIIIEHHOMN
CIIOKHOCTH, TIO3BOJISFOIIUX
MPUHUMATh
npodeCCUOHANBHBIC U
YIPaBICHYECKUE PEIICHHS B
YCIIOBUSIX HEMOHON
OTPE/ICTICHHOCTH, MTPU
HEIOCTATOYHOM
JIOKYMEHTaJIbHOM,
HOPMAaTUBHOM U

METOANUYCCKOM o0ecreUeHNH.

CTyAeHT rotoB
peliath NpakTHYECKHe
3aJ1a49M TIOBBIIIEHHOM
CJIOKHOCTH,
HETHITOBBIC 3a]Ia4H,
MPUHUMATh
npo¢eCCUOHATBHBIC U
yIpaBICHYECKUE
PELICHUSI B YCIOBHUIX
HENOJHOU
OTIPENICIICHHOCTH, TIPU
HEI0CTATOYHOM
JIOKYMEHTAaJIBHOM,
HOPMAaTHBHOM H
METOMYCCKOM
o0ecIIeYCHNH.

4.1.2. ®opMbI KOHTPOJISI Pe3y/JbTATOB OCBOCHHUS NMPO(PeCcCHOHAIBLHOIO0 MOAYJIS H

(hopMupoBaHusi 00IIMX U NPOPecCHOHAIBLHBIX KOMNETEHIHIl NPH MPOBEeJeHUHU TEKYLIEro u

MPOMEKYTOYHOT0 KOHTPOJISI

HaumenoBanue Jdeckpunropbi PesyabTarhi DopMbI KOHTPOJIS
pesyabTaTa pe3y/abTaTa o6ydeHus ocpoenmi Texymero
o0pa3oBaTeIbHOMH
06yHeHus MpOrpamMMBbI °
(KoMIeTeHIUN), E
(popmupoBanue Z
KOTOPBIX g
obecneynuBaeTcsi 5
pe3yabTaToM §~
00y4eHust =
(K00bl
KomMnemenuyuii)
NmMmeTs - OpraHU3alK apXUBHOW pabOTHI OK 01 — OK 05, - MOUCK MH(OPMALIUK IO 3aJJaHHBIM ITapaMeTpam
npaKTHie cKuit 0 JTOKYMEHTaM OpraHHU3aLii OK 09, - MOJIrOTOBKA MYJIbTUMENA COOOIIEHNUHT /
pasnuuHbIX Gopm MK 1.1.-I1K 1.9., JIOKJIaJIOB K BBICTYIJICHHIO HA CEMUHApPE
OTIBIT: COOCTBEHHOCTH; MK 2.1. - TIK 2.5. (KoH(EepeHIIMHN ), MaTepUAIOB-IIPE3CHTAIMH U T.II.
- MOCTPOEHHE CBOJHOM (00001IatoIIeit) TaOIHIIbI
- pellIeHHEe CUTYAllMOHHBIX 3a/1a4
- IPOEKTUPOBAHKE U MOJICITHPOBAHHE PA3IUYHBIX
BHJIOB M KOMITIOHEHTOB MPO(ECCHOHAIBHOM
JIeSTEIbHOCTH §
- y4acTue B JICJIOBBIX / CIO}KETHO-DOJICBBIX, f§
MMHTAIMOHHBIX HTPax =
VYMeThb: - OpraHU30BBIBATH JIEATEIHHOCTh OK 01 — OK 05, - IpoBepKa paboymx TeTpanei %
apxuBa C y4E€TOM CTaTyca 1 OK 09, - aHaJIM3 HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB 3
poduiIs OpraHU3aLum; MK 1.1.-IK 1.9., - BBINOJHEHHE (IPOBEPKa BBITTOTHEHHS) §
- B CHCTEMax 3JIeKTPOHHOTO MK 2.1. - TIK 2.5. MIPaKTHYECKUX padoT; ;&;

JIOKYMEHT0000pOTa;

- UCIIOJIB30BATh B ICATEILHOCTH
apXHBa COBPEMEHHbIC
KOMITBIOTEPHBIC TEXHOJIOTHH;

- IPUMEHSTH COBPEMCHHBIE
METOMKH KOHCEPBALUK U
pecTaBpaliu apXUBHBIX
JIOKYMCHTOB,

- pelIeHNe 3a1a4 U yIpaKHeHHI 1o 00pasiy
- BBIIOJTHEHUE BAPUATHUBHBIX MIPAKTHICCKHX
3aJaHAi

- BBIIIOJTHEHNE CAMOCTOSITENIBHBIX PaboT;

- KOHTPOJIb CAMOCTOSITEIBHON paboTHI (B
MUICbMEHHO WM YCTHOH (opme);

- y4acTHe B CEMHHApE;

- HOAITOTOBKA U 3aIuTa pedhepara
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- y4acTHe B TEMATHIECKHUX JTUCKYCCUSX: KPYITIbIX
CTOJaX, Ipecc- KoH(epeHnus, nedaTax u T.1L.

- y4acTHe B JEJIOBBIX / CIOXKETHO-POJEBBIX,
HMMUTAIMOHHBIX HIPax

- KOHTPOJIbHBIE PAaOOTEI

- TECTUPOBAHUE, B T.4. KOMIIBIOTEPHOE

3HATL: - CUCTEMY apXUBHOTO OK 01 - OK 05, - YCTHBIH OIPOC Ha JIEKIHAX / IPAKTHIECKUX
ynpasieHus B Poccuiickoit OK 09, 3aHATHAX
®denepanuy ¥ OpraHu3aluio K 1.1. - IIK 1.9, - IIPOBEPKA BBINOJIHEHHS] YCTHBIX U IIUCbMEHHBIX
ApxusHoro ¢onza Poccuiickoii MK 2.1. - TIK 2.5. JIOMAalTHUX 3aJaHuH
Denepanum; - IPOBEPKA KOHCIIEKTOB 110 JOIOIHHUTEILHOU
- CHCTEMY XpaHEHHUS U JHUTEpaType U MePBOMCTOUYHUKAM
00pabOTKU JOKYMEHTOB. - KOHTPOJIbHBIE PAaOOTEI

- TECTUPOBAHUE, B T.4. KOMIIBIOTEPHOE
- IpOBepKa pabounx TeTpaneit

- TepMI/IHOHOFI/I'JCCKI/[ﬁ JUKTaHT

4.1.3. Iloka3zaTenu ¥ KPUTepHH OLECHUBAHHWS TEKYIIEero KOHTPOJISI yCIIeBAeMOCTH U
NMPOMEKYTOYHOM aTTECTALMH 110 HTOraM O0CBOEHHs NPO(ecCHOHATBHOI0 MOAY IS

DK3aMeH 10 MOYIIIO SIBIISIETCSI UTOTOBOW OLEHKOW YPOBHS C(OPMHPOBAHHOCTH OOLIHX U
npo(heCCHOHATIBHBIX KOMIIETEHIIMH CTY/IeHTa 10 MPO(eCCHOHATbHOMY MOIYJIIO M BKIIFOYAET B CEOS
OLICHKY TEOPETUYECKUX 3HAHMUN CTYJEHTA, Pa3BUTHE TBOPYECKOIO M AHAIMTHYECKOTO MBILIUICHUS,
NPUOOPETEHNE HABBIKOB CAMOCTOSATENBHOM pabOThl, YMEHUE CUHTE3UPOBAThH MOTYUYEHHbIE 3HAHUS U
INPUMEHATh MX K PELICHUIO0 NPAaKTHYECKUX 3a/1a4, YPOBEHb C(HOPMHPOBAHHOCTHU IPAKTUYECKUX
HABBIKOB 110 BHUAY NMPOQPECCHOHANBHON NesTenbHOCTH. OIeHKa, BBICTABIsIEMasi CTYJICHTY B XOJE
IIPOMEKYTOYHOM AaTTECTAllMM, SIBJIICTCSI COBOKYIIHOM M YUYMTBIBACT NPEABIAYIIME OLICHKH €ro
3HAHWH 10 JAaHHOMY NpPO(ECCHOHATBPHOMY MOAYJIO, TOJYyYeHHBIE B XOJ€ TEKYIIETO H
IIPOMEXYTOYHOT'O KOHTPOJIA.

[lpu mpoBeneHWM TeKymieH M MPOMEXKYTOYHOW aTTECTallMU IO MPOPECCHOHATEHOMY
MOJTYJIXO B paMKaXx TPAIULIMOHHOM IIKAJIbl OLIEHUBAHUS IPUMEHSIOTCS CIEAYIOLIME KPUTEPHUH:

Onenka Kpurepun BbICTaBIEHUS OLICHKH

CTYACHT IEMOHCTPUPYET BCECTOPOHHEE, CUCTEMATHUECKOE U NIyOOKOe
3HaHHE y4eOHOro MaTepuasia, TOYHO, YETKO U KOHKPETHO OTBEYAeT Ha
BOIPOCHI, MOXKET JI0KA3aTh U MPOWLIIOCTPUPOBATH CBOU PACCYXACHUS
MPAKTUYECKUMH TNpPUMEpPaMH, B TOM YHCIE, MOJIYYCHHBIMH B XOJE

MIPAKTUYECKOTO0 OOy4YeHHs, MPU OTBETE Ha BOIPOCHI PACCYKIAET,

OtnnuHO
ONMMpasiCh Ha 3HAHMS, I[IOJYYEHHbIE Kak B paMKax JIaHHOTO
(3auTeHo)
po(hecCHOHANBHOTO MOAYJS, TaK U MPHU U3YYEHUH JIPYTHX CMEXHBIX
muciminde (M/IK), ymeer cBOOOAHO BBIMOJHATH MPAKTUYECKHE
3aJjaHusl, TMPEAYCMOTPEHHbIE MPOrpaMMoON, B TOM 4YHUCIE, pellaeT
HECTaH/IapTHBIE 33/1a4H, B 1IEJIOM OTBETHI INTyOOKHEe, 000CHOBAaHHBIE U
3aKOHYEHHBIE;
Xoporio B CBOMX OTBETax Ha BOINPOCHI CTYIEHT YETKO (opmynupyer
(3aureHo) ONpefieNieHusT U MOXKET TOKa3aTh B3aUMOCBS3b Pa3IMYHBIX YacTeil

MPONHJEHHOTO B paMKax JaHHOTO MPOQPECCHOHAIBHOIO MOMAYJIS
MaTepuaia, CTYAEHT JAEMOHCTPUPYET CIIOCOOHOCTh K Pa3MBIILICHHIO,
IpU OTBET€ Ha BOIPOCHI pPACCYXKJIaeT, ONHUpasCh Ha 3HAHUS,

IMMOJIYYCHHBIC B paMKax JTaHHOI'O HpO(beCCI/IOHaIIBHOFO MOAayJjsd, B TOM
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qucie, B XOJA€ MPAKTUYECKOro OOyuYeHHs], JIETKO peIlaeT TUIIOBBIE
3a71auu, Coco0eH K CaMOCTOSATEIIbHOMY IOTIOJIHEHUIO U OOHOBJICHUIO
3HAHWI U yMEHU B X0JIe NaNbHeiel yaeOHO! U nmpodeccHoHaIbHOMI

JIEATEIIbHOCTH
Y 10BIETBOPUTEIILHO CTYJIEHT OOHapy»XMBAeT B IICJIOM MPABUILHOC MMOHMMAaHUE OCHOBHBIX
(3aureHo) BOIIPOCOB IPOrPAMMHOIO MaTepuaja, MOXKET JaTh OIpEICICHUs

OCHOBHBIX TIOHSITHH, TMPOHACHHBIX B paMKax HpOPecCHOHATHLHOTO
MOJyJsl, OAHAKO M3JaraeT WX HEJOCTATOYHO YETKO M / WU HE B
IIOJIHOM  00BEME, TMPEAYCMOTPEHHOM  y4YeOHBIM  MaTepHaIoM
JIEKLIMOHHBIX, IPAKTUUECKUX 3aHITUN U MPAKTUUYECKOI0 O0OyUYEHUs, HE
MO’KET BBIBECTH 3aKOHOMEPHOCTH U CBS3aTh BOEAMHO PAa3HbIE pa3/eiibl
npoeCCHOHATBHOTO MOJYJsI, JOMYCKAaeT OTIENbHbIE OIIMOKH B
OTBETE U IIPU BBINOJIHEHUU 33JaHUN, PELIEHUE TUIIOBBIX 3a7a4 MOXET
BBI3BIBATh 3aTPYAHEHHE, TIPU ATOM CTYACHT 00J1a1aeT HEOOXOAMMBIMU
3HAHUSAMH Ul UX YCTPaHEHUs MOl PYKOBOJICTBOM IPEIO1aBaTENs]

HeynoBnerBopuTenbHO | 3HaHUS CTyJEHTa OOpBIBOYHBI, HE IIOKPBIBAIOT BCEro IpEAMETa,
(He 3a4TeHO) CKOpee 3aydeHbl, YeM IIOHATHI U, KaK CIEICTBUE, CTYAECHT HE MOKET
OOBSACHUTH CBA3CH B paMKax H3JI0)KEHHOTO MaTepuaia, J1aTh TOUYHbBIX
OTIpeNIeNICHNH MOHATUH, IPOMIEHHBIX B paMKaxX Mpo¢ecCHOHATHLHOTO
MOJYJIsl, Ja€T pacIiuibiBYaThie (JOPMYIHPOBKH, HE BIAJICET B OJKHOM
CTEIIEHW TEPMHUHOJOTMEH W IIpUEMaMU pELICHUs TUIIOBBIX 3a/1ady;
OLICHKA «HEYJIOBJIETBOPUTEIBHOY», KaK IIPABUJIO, CTABUTCA CTYACHTaM,
KOTOpbIE HE MOTYT MpPOJOJKUTh OOY4YEHHE WIM NPUCTYNUTh K
npoeCCUOHATBHON JIeATENbHOCTH 10 OKOoHuaHuu Koimtemka 0e3

JOITOJIHUTECIIbHBIX 3aHATHH 110 COOTBGTCTByTOIlIGfI JUCIMITIIMHE

4.1.4. OueHo4yHble cpeacTBa MO NMpodeccHOHATLHOMY MOIYJI0 NpPeICTABJIEHBbI B
pamkax ®OHIa OLIEHOYHBIX CPEACTB, SIBJSIONIETOCs MPUJIOKEHHEM K HACTOsIIell padoueid
nporpamMmme

4.2. Oco0eHHOCTH NPOBe/leHUsI TeKyIIel ¥ MPOMeKyTOYHON aTTecTaluu AJs JUL ¢
OrpaHMYECHHBIMHU BO3MOKHOCTSAMM 310POBbSl U MHBAJIN/I0B

JInst oCyIecTBIICHUs MPOLEAYp TEKYLIEro KOHTPOJS YCIIEBAEMOCTH M IIPOMEKYTOUYHOMN
aTTecTallud  YKa3aHHBIX  OOYYaloIIMXCS  CO3JAlOTCA  (OHIBI  OLIEHOYHBIX  CPEICTB,
aJJaTUPOBAHHBIE JUII WHBAJIMJIOB W JHUI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbS U
MO3BOJISIONINE OLIEHUTh JOCTHMKEHHE HMMHU 3allJJAaHUPOBAHHBIX B OCHOBHOH 00pa3oBaTeiabHOU
nporpaMMe pe3yibTaToB OOydeHUs U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHLUH,
3asIBJICHHBIX B 00pa30BaTeIbHON MTPOTrpamMMme.

Takue olleHOUHBbIE Cpe/ICTBA CO3AAIOTCS 10 Mepe HEOOXOIUMOCTU C YUETOM Pa3INnYHBIX
Hozosorui. [Ipm mpoBeneHMH TEKyIle M MPOMEXYTOYHOM aTTeCTallly Il YKa3aHHBIX JIUI]
MPEelyCMOTPEHO BKJIIOUEHUE B Y4EOHBIN POIECcC pa3InyHbIX TOCPEAHUKOB, BKIIOYasi ThIOTOPOB
Y YIOJIHOMOYEHHBIX I10 Je1aM UHBAINI0B. PopMa NpOBEIECHNs TEKYILEW aTTECTaluu IS JUL C

OIrpaHUYC€HHBIMHA BO3MOXHOCTAMHU 3J0POBbSA W HHBAJIWIAOB YCTAaHABJIMBACTCA C Y4YCTOM
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WHIUBHUIYAIbHBIX TICUXO(PHU3HUIECKUX 0COOEHHOCTEH (YCTHO, MMCHbMEHHO Ha OyMmare, MMCbMEHHO
Ha KOMIIbIOTEpe, B ¢GopMe TeCTUpOBaHHS W T.I.). IIpm HEOOXOIUMOCTH TaKUM CTYyJEHTaM
00€CIIeYMBAIOTCS COOTBETCTBYIOIIHE YCIOBUS MPOBEICHHS 3aHSATHIA M aTTECTAIUU, B TOM YHUCIIE
NPEOCTABIISETCS JOTOJHUTEILHOE BPEMs JIJIs TOJATOTOBKU OTBETA HA 3aUeTe WIIH SK3aMeHE.
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