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1. [lepeyenb KomMneTeHUMid 00pa30BaTeIbHOI MPOrpaMmMbl, GOPMHUPYIOIIMXCS B IMpolecce
OCBOEHHS TUCIHUILIUHBI

[Ipr mpoBeACHUWM TEKYHIEro KOHTPOJIE U IMPOMEXKYTOYHOH aTTeCTallid MO TUCIUIUIMHE Yy
00y4YaroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, (JOPMUPYIOIIHECS B IPOIIECCE OCBOCHHS 00pa30BaTeIbHOM
nporpammsl (Tabnwuma 1).

Tabmuna 1 — Ilepeuenr kommneTeHuMii 00pa3zoBaTEeNbHON MPOrpaMMbl, (POPMHUPYIOIIUXCS B
MIPOLIECCE OCBOCHUS TUCIUTUIMHBI

dIroc*
OO6yuaromuiics ToMKeH 00J1a1aTh CASAYIOUMMI KOMIIETEHIUSIMU:

OK 05. Ocywecmenamv YCMHYIO U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM S3blKe
Poccuiickoii @edepayuu ¢ yuemom ocobennocmetl COyUATbHO20 U KYIbMYyPHO20 KOHMEKCMA,

1IK 1.4. Cocmasname nianogvle 00KyMeHmbl 20CYOAPCMBEHHbIX U MYHUYUNATLHBIX YUPEHCOeHUll U
000CHOBAHUSA K HUM.

IIK 4.1. Paspabamvléams nian u npocpammy nposedenus KOHMpOIbHbIX MEPONPUAMUL, 0POPMIAMb
Pe3ybmamul NPOGEOEHHLIX KOHMPOIbHbIX MEPONPUAMUL, 8blpabamvléams peKoMeHOayuy no yCmpaHeHuio

HedoCmamKo8 U pUckos, OYeHUs8ams IPHeKmueHoCms KOHMPOTILHBIX NPOYEOYP.

*Ipumeuanue: OenepanbHbIii rOCYIapCTBESHHBIH 00pa30BaTeNbHBII CTAHAAPT CPEIHEro MPpodhecCHOHATEHOTO 00pa30BaHMs 10 CIIENHATEHOCTH
38.02.06 ®dunaHCHI

2. Onucanue MWKAaJ OLleHUBAHUSA.

[Tokxazarenu oleHUBaHUS KOMIETEHIIMM Ha pa3IMyHbIX dTanax ux GOpMUpPOBaHUS ONpeeTIEHbI
B COOTBETCTBUU C OCHOBHOM MpohecCHOHATBHON 00pa30oBaTeIbLHON MPOrpaMMOH.

B Ta6J'II/IIIC 2 IPUBOJUTCA IIKaJla OLCHUBAaHHWA KOMHGTCHHI/Iﬁ Ha pas3jIMYHbIX JTalax Hnux
(dhopMHUpPOBaHMS C YKa3aHUEM KPHUTEPUEB MX OIleHWBaHMs. Bo BTOpoMm cTOJOIE TaOIUIIBI TPUBOIUTCS
mIKaJia OLUCHUBAaHUA KOMHGTGHIII/II\/'I Ha PAa3JIMYHBIX OJTalax HMuX q)OpMI/IpOBaHI/Iﬂ B COOTBETCTBUU C

0003HAaYEHHBIM KPUTEPHEM.

Tabmuma 2 — Kpurepum u Ikajga OICHWBAHWS KOMIIETCHIIMM Ha pPa3IMYHBIX OJTamax HX

(dbopMupoBaHHs.
. Ilxkana
Kputepuu oneHuBanusi KOMIeTeHIUI
OLICHUBAHNA
JIOCTUTHYTBI YPOBEHB OIIEHKH PE3yJIbTaTOB 00YUICHHS TIOKA3bIBACT, YTO CTYICHT I .
. . . OpOTOBBI
obnagaeT HeOOXOAMMOM CUCTEMOM 3HAHUH U BJIa/Ie€T HEKOTOPHIMU YMEHHUSIMH T10 .
(o0s3aTENBHBIN)
JTUCIWIUIMHE, CIIOCOOEH TMOHWUMAaTh H  HWHTEPIPETHPOBATH  OCBOCHHYIO




. IMkana
Kpurepumn oueHuBaHusI KOMIIeTEHIM I
OIlecHUBAHUS

I/IH(bOpMa]_[I/IIO, 4TO IIO3BOJUT €My B I[aJ’IBHeﬁH.IeM Pa3BUThL TAaKUC KaucCTBa
YMCTBCHHOH  JCSITENBbHOCTH, KaK TIyOMHa, THOKOCTh, KPUTHYHOCTD,
J0Ka3aTeJIbHOCTh, SBPUCTUIHOCTb.

JloCTUTHYTBIH YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
obmamaer HEOOXOIMMOW CHCTEMOW  TEOPETHYECKUX  3HAHWUH, BIIAJIEET
HCKOTOPLIMU YMCHUSAMMU aHAJIN3a U PCUICHUA TUIIOBBIX NPAKTUYCCKUX 3a/1a4, YTO
IIO3BOJIUT CMY B z[aanef/'ImeM Pa3BUThL HNPAKTHUYCCKHUEC YMCHHA B JaHHOM

HaNpaBJICHUHU MPO(PECCHOHANBHON eI TeTbHOCTH.

JloCTUTHYTBIN YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MIPOJIEMOHCTPUPOBAT TIIYOOKHE IMPOYHBIC 3HAHUS M PA3BUTHIC MPAKTUYCCKHE
YMCHHA 1 HABBIKU, MOXKCET CPAaBHUBATH, OLICHUBATh U BBI6I/IpaTB MCTObI PCUICHU A IToBbIIIEHHBIH
IMPAaKTUYCCKUX 3aj1a4, paGOTaTB HCJICHAIIPaBJICHHO, UCIIOJIb3YA CBA3AHHBIC MCIKAY
co0oii popmbl ipecTaBICHNS HH(OPMALINH.

JIOCTUTHYTBIH YPOBEHb OIICHKH PE3YJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 0000IIaTh ¥ OICHUBATh MH()OPMAIIHIO, TIOJYYECHHYIO Ha
OCHOBE HCCIJICZIOBAaHUS HECTAHJAPTHOW CHUTYyallM; WCIIOJNB30BaTh CBEICHHS H3
Pa3IMYHBIX UCTOYHUKOB, YCIIEUTHO COOTHOCS UX C TPEAJIOKEHHON CUTYyaIUueH.
JIOCTUTHYTBIH YPOBEHB OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM, .
. | IlponBunyTHIN
9TO0 y CTyJdeHTa Cc(OpMHPOBaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00J1acTH 3HaHUH, HEOOXOIUMBIE /TS PEIICHHSI KOHKPETHBIX MPAKTHUECKUX 3a71a4
BBICOKOTO YpPOBHSI CJIOXHOCTH; NMPAKTHYECKHE YMEHHWS W HAaBBIKM aHAINA3a U

MHTEepIpeTanuyi HHPOPMAIUH, a TAK)KE UCIOIH30BAHUS TOTYYCHHBIX CBEICHUIN

AT IPUHATUSA pGIHGHI/Iﬁ .

3. OneHovHble CpeacTea AJisi MPOBECACHUS TEKYIIECI0O KOHTPOJHA OCBOCHUA NUCHUIIJIUHBI

3.1. Temot (6onpocwt) 00K1a008:

1. OmnpeneneHust 1 OCHOBHBIE MOHSTHS 1€JIONTPOU3BOACTBA.

2. TocynmapcTBeHHas cHCTeMa JOKyMeHTaroHHoro obecredenus ynpasneHus (I'CAOY). O6mme tpeboBaHUS K
CiTy>k0aM JOKyMEHTAI[HOHHOTO 00eCIIeYeHHs! YIpaBIICHNUSI.

3. VYHuudukaiwms, CTaHaapTH3aNs, TpapapeTuzanus GopM yIpaBIeHISCKON TOKYMCHTAIHH.

4. TlonsaTue pexBusmTa 1oKyMeHTa. [loHATHE hopMyisipa-oOpasna JOKyMEHTa.

5. IlpaBuna oopmiieHUS CTPAHULBI JOKYMEHTA C IIOMOIIbI0 HH(POPMAIIMOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHA.
dopmarTshl.

6. IlpaBuia opopmiIeHHs TEKCTOBOTO MaTepHalia, IpUMeYaHuil, NPUIOKEHHH 1 000cHOBaHMi K TekcTy. [IpaBuia
odopmiieHns oudmorpaduu.

7. llonsTHe opUrHHANA, TyOIUKaTa U KOIIUU JOKYMEHTA.

8. Pacrono)keHne peKBU3UTOB Ha OJIaHKE JIOKYMEHTA.

9. OdopmieHne TeKCTa JOKYMEHTOB B BHJE aHKET, TAOJHI, CBA3HOTO TEKCTA, a TAKXKE B BHIEC COCIMHEHUS ITHX
dopm.

10. ITorATHE OpPraHU3alMOHHBIX TOKYMEHTOB M UX OCHOBHBIE BHIBI.

11. IonsATue pacnopsaUTENbHBIX JOKYMEHTOB U UX OCHOBHBIE BUJIBI.

12. Tonarne nH(HOPMAIIMOHHO - CIIPABOYHBIX JJOKYMEHTOB U MX OCHOBHBIE BUBI.

13. TloHsATHE KaApOBOM TOKYMEHTALIUH.

14. OcobGeHHOCTH JOKyMEHTATEHOTO 0(pOpMIICHHUS pe3ioMe, aBToOnorpad i, XapaKTepUCTHKH.



15. OcoGeHHOCTH OKYMEHTadhbHOrOo O(OpPMIICHHS MPUKA30B IO JIMYHOMY cocTaBy. OdopmieHne TpymoBOi
KHWKKH, TMYHOH KapTOYKH, JIMYHOTO JIeIa.

16. OcoGEHHOCTH TOKYMEHTAIHLHOTO 0(OPMIICHHS KOPPECTIOH ISHITUH, CBSI3aHHOHN C TIPOBEJACHUEM TTEPHOINISCKIX
MEPOIIPUATHIH.

17. OcHOBHBIE TIPaBUIIA COCTABICHHS M JOKYMEHTAILHOTO O(OPMIICHHS IIPOTOKOIA.

18. Knaccudukaius neinoBbIX 1 KOMMEPUECKUX TTHCEM.

19. OcoOeHHOCTH CTPYKTYpHI [ENOBBIX M KOMMEPYECKHX TIHCEM, HEOOXOAMMBIX MJS CO3JaHHUS HOBBIX
NpeANPUHUMATENBECKUX CTPYKTYP.

20. CrangaptHble (pasbl U BRIPAKEHHS, HCIOJIb3yEMBIE B TEKCTE JICIOBBIX 1 KOMMEPUYECKHX ITHCEM.

21. Ocobennoctr 0oGOpPMIICHUS OTHCNBHBIX BHAOB IIHCEM: MHCHMa-MPOCHOBI, COMPOBOIHWTEILHOTO MHCHEMA,
MIChMa-MOATBEPKICHHUS, TUCbMa-TIPUTIIALIeHUs], TapaHTUIHHOTO MHChMa.

22. OcobenHocTH OGOPMIIECHUS OTACIBHBIX BHIOB IMCEM: MHCbMa-HAIIOMHHAHUS, MMChbMa-M3BEIICHNS, TICEMa-
3ampoca M IMChMa-OTBeTa.

23. OcobenrocTH 0(pOPMIICHHUS IETOBOTO MUCHMa MEKIYHAPOIHOTO 00pasia.

24. Tlonstue nokymentoobopota. Opranuzaiys padboThl C JOKYMEHTaMHU.

25. Tousarne KnaccupUKANNN U CHCTEMATH3AIUN TOKYMEHTOB.

26. IonsiTre nen ¥ HOMEHKJIATYpHI Jel. [ pynnupoBKa JOKyMEHTOB B Jierna.

27. Jlena MOCTOSSHHOTO ¥ BPEMEHHOTO CPOKOB XPaHEHUsI, OIHCH TaKUX JIell.

28. Tlonsarue apxuBa, ero 00opyJqoBaHue. ApXUBHas CIIpaBKa, apXUBHAs KOIUS, apXUBHas BBIUCKa. [lepenada nen
Ha TOCYAapCTBEHHOE XPaHECHHE.

29. 3amuTa HHPOPMALIUY MIPHU CO3TAHUH CITYKEOHBIX JOKYMCHTOB.

30. CoBpeMeHHBIE CIIOCOOBI ¥ TEXHUKA CO3/1aHHS JOKYMEHTOB.

3.2. Komnnexc paznoyposnegvix 3a0anuii (Ha 0CHO8e NPAKMUYECKOU CUMYAUUU):

3aoanue 1. PaccMOTpHTE CUTYaIMIO, OTBETHTE HA BOIPOCHI.

IIpomo 3acenanne WHBEHTAPU3ALIMOHHOM KOMHUCCHM 3aBOJIa Fa30BOH ammaparypsl, Ha KOTOPOM paccMaTpUBaics
BOIIPOC O pe3yJIbTaTax MHBEHTAPHM3AIMHK IO cKiagy Ne 2 BcromorarenbHBIX MarepuanoB. Ha 3acemaHmm ObUIO MPHHATO
IIOCTAaHOBJICHHE 00 yTBEP)KICHUU PE3yIbTaTOB MHBEHTAPHU3AIMHU M OTHECCHMS 3a CUET 3aBEYIOLIET0 CKJIAaJ0M HeJ0CTauu
BCIIOMOTaTEIbHBIX MaTEpPHAIOB B cyMMe 365 ThIC. py0., a TaK)Ke 3a4MTaHbl CIMYMTEIbHAS BEJOMOCTh MO ckiaxy Ne 2 u
00BSCHUTENIbHAS 3AITHCKA 3aBEAYIOLIETO CKIIA/IOM.

1) Kakoif JOKYMEHT COCTaBIISICTCS IO UTOTaM 3aceaHMi KOMICCHI pa3HoOro poja?

2) Kakne peKBU3NTHI JOJDKEH BKITIOYATh TaHHBIN TOKYMEHT?

3) CKOJIBKO CTPYKTYPHBIX YacTeil OH mpenoiaraet?

4) Kaxue (akTnueckue JaHHbIe JOJKHBI ObITh BHECEHBI B 3TOT JIOKYMEHT?

3aoanue 2. CocraBbTe 1 0OPMHUTE JOKYMEHTHI, HEOOXOIUMBbIE B JAHHOW YIPaBJICHYECKOH CUTYaIUH.

- Harmmmmmre mpoekT npukasa JupekTopa 3aBoja 0 MPEMUPOBAHWH PA0OTHHKOB IIAHOBO-DKOHOMHYECKOTO OT/eia
3a IOCPOYHYI0 pa3paboTKy huHAaHCOBOrO IaHa npeanpusTus. [Ipemust Boiaercs 13 GpoHIa MaTEPHAIBLHOTO TIOOIPEHUS B
pasmepe 60 % exkeMecsIIHOTO JOJKHOCTHOTO OKJIazia. JIpyrue TaHHbIe ¥ PEKBU3UTHI YKAKHUTE CAMOCTOSITEIBHO.

3aoanue 3. CoctaBbTe 1 0YOPMHUTE JOKYMEHTHI, HEOOXOIUMbIE B IAHHOW YIPaBJICHUYECKOH CUTYalnH.

- CocraBpTe JOKJIQAHYIO 3alMCKy TIJIABHOIO OyXrajnTepa pPyKOBOIHUTENIO IPEANPUATHS O HEOOXOTUMOCTH
LEHTPAIN3AIMN PacyeToB ¢ PaOOTHUKAMHM IpennpusaTus. B 00s3aHHOCTSAX y4EeTHBIX PaOOTHUKOB JOJDKHO BXOAWTH JIHIIH
odopmIleHHEe NIEPBUYHBIX JOKYMEHTOB MO yueTy BbIpabOTKH. B jokinanHoi 3anucke He0OXOIUMO HOAATh IPEIIIOKEHHE O
IIepecMOoTpe LITATOB OTYETHBIX PAOOTHUKOB B II€XaX W IJIABHOW OyXTrajTepHu U3 pacueTa oOIIero COKpalieHus MITaTOB He
meHee yeM Ha 20 %.

3aoanue 4. CocraBbre 1 0)OpPMHUTE JOKYMEHTHI, HEOOXOIUMbIE B IAHHOW YIPaBJIEHUECKON CUTYalnH.

- CocraBpTe NHCHMO-IIPHUIJIANICHHE OOBEAMHEHUS «ODKCIHONEHTP» C TMPEIOKEHHEM INPUHATH YYacTHE B
poccHiiCKOI BBICTaBKe Ha MEXIyHapoJHOM sipmapke B r. CtamOyie (Typuus), kotopas Oynet npoxoauts ¢ 2 nexadps mo 10
nekabps 2017 roma. JlanHas sipmapka SBISETCS ONHUM W3 KPYNMHEHIINX TOPTOBBIX MEpONpuATHH cTpaH CpemHero u
bmmxnero Boctoka. B TekcTe Hajo ykaszaTh, 4YTO y4acTHE B 9TOM spMapKe MO3BOJISET MIMPOKO MPEACTaBUTh IKCIOPTHYIO
MIPOAYKIIMIO OpPraHMW3allid, MpPOJaTh SKCIOHATHl CO CTEH/A, W3YYHTh OCOOCHHOCTH pPBIHKA, OOMEHSATHCS C APYTUMH
YYaCTHHKaMH SPMapKH HaAyYHO-TEXHUYECKOH MH(POPMaIHEH 1 3aKIII0UYNTh BBITOJHBIE CICIIKH.
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3aoanue 5. Tlo Bune Oyxranrepuu coTpynuaukam OOO «Ommc» B TEKyIIeM Mecsle ObUIa 3aJep)KaHa BbIILIATA
3apaboTHoi Tiatkl. ['maBHeI Oyxrantep nHbpopmupyet aupekropa OOO o Tom, 4TO 3a7eprKKa HATUIHOCTH ObIIa CBsI3aHa C
ono3ganueM Ha cueT OO0 IeHEKHBIX CPEIACTB OT MPEINPUATHII-MIAPTHEPOB. B pomu Oyxranrepa cocTaBbTe CIyXKEOHYIO
3amucKy. Buj cinyxeOHOi 3aiCKu BRIOEPUTE, UCXO/IS U3 PE/IOKEHHOM CUTYAIMU, CAMOCTOSITENILHO.

3aoanue 6. Oupextop OO0 «Omnmc» MpUHSI pelieHne o IprueMe Ha padoTy ONMBITHOTO MEHEIKepa ¢ CONUIHBIM
CTakeM padoTHI 10 CNENHMAILHOCTH Ha JIOJDKHOCTh «MEHEPKepa 10 pekiame». B poim crnenuanucra KaapoBOH CITys>KOBI
MOATOTOBETE IIPOEKT COOTBETCTBYIOLIET0 JOKYMEHTA.

3aoanue 7. [upextop OOO «Onuc» TpUHSI pelieHHe O T[pueMe HOBOTO  COTPYIHHKA B
OTHENl MapKeTHHTa Ha JOJDKHOCTh «peKiaMHOro arerra». Mexagy OOO u cnenuanucToM 3aKiIFOUeH TPYIOBOH
JIOTOBOP.

B pomu coTpymHHKa KagpoBOW CIyKOBI HOATOTOBETE MPOEKT ITOKYMEHTA, COOTBETCTBYIOILETO CUTYALHH.

3a0anue 8. IlpomsBoacTBeHHas HeoOXommMocTh TpeOyer mpomomxerne paborst OO0  «IIpuBer»
B BBIXOJHBIE JHU C YYETOM JICHE)KHOW mepepabOTKU WM NPEJIOCTaBICHUS IPYTUX JHEH OT/AbIXA.
B ponu cexperaps - pedeperra gupekropa OOO TOArOTOBBTE IPOESKT COOTBETCTBYIOLIECTO JOKYMEHTA.

3aoanue 9. B OO0 «CeneHay COCTOSIIOCH 3aceaHue mpapicHus. [loBecTka mHS ObIIa MOCBAIICHA PACIIUPEHIIO
OT[eNia MapKeTHHra (UPMbL. B CBsS3M ¢ 3THM BO3HHKIA HEOOXOIUMOCTh BHECTH H3MEHCHHS B IITATHOC paCIUCAHHE
COTPYIOHHUKOB (DPMPMBI, a TAK)KE Pa300paTh HOBBIE JOKHOCTHBIC HHCTPYKIIMY Ha BBEJICHHE B OT/AET MAapKETHHTA TOJKHOCTH
MEHeJKepa 1o pekiiaMe U peKJIaMHOTro areHTa. B ponu cexperaps 3aceilaHusi COCTaBbTe MPOEKT MPOTOKOJIA.

3aoanue 10. B OO0 «Cenena» npoBelieHa nMpoBepka pabOThl OTAeNla MAPKETHHTA 10 OKAa3aHHIO MJIATHBIX YCIYT.
Komuccust B coctaBe 3aMeCTHTENsl JUPEKTOpa, I OyXraiaTepa M HavajlbHUKA OT/ENa MAapKETHHra B XOJE€ MPOBEPKH
OoOHapyXXujia HapyIIeHuss B O(GOPMIICHHU NaHHOH JOKyMeHTanuu. [IoJroToBhTEe MPOCKT COOTBETCTBYIOMICTO AAHHOM
CUTYyaIlH JOKyMeHTa. BUI JOKYMEHTA OMpeeInTe CAMOCTOSITENBHO.

3aoanue 11. CormacHo pmoroBopy Ne 21 ot 05.11.20 Ha moctaBKy 00OTpeBaTelbHBIX NPHOOPOB (HpMa
«[IpomcepBucy obOsi3ana Obuta moctaButh pupme «Omuc» B 1 kBapTane 2021 r. ToBap Ha OOIIy0 CymMMy 5 MIIH. pyo.
@axtnuecku B 1 kBaptane 2021 r. pupme «Onmcy» OBUIO ITOCTABICHO TOBapa Ha cymMMmy 3 MiH. py0. Ha ocHoBanmu m.9.1.
JIOTOBOPA TIOCTABKH 3a MPOCPOUKY roctaBky ToBapa [TocraBumk B 30 - AHEBHBIH CPOK 00s13aH BBHIIIATUTH IITpad B pazmepe
20% OT CTOMMOCTH HE IOCTAaBJIEHHOTO ToBapa. [10roToBpTE MPOEKT NPETEeH3MOHHOTO NHchMa B anapec [locTaBmuka.

3aoanue 12. CoctaBbTe CIIpaBKy O BEJIMYNHE cpeaHEl 3apab0THOI IIaThI 3a TOA AJIs OTy4YeHHs] KOMIICHCAlny Ha
omary kunba. OcTanbHble JaHHBIE YKAKUTE CAaMOCTOSATENBHO.

3aoanue 13. CocraBbTe mpuka3 00 ocBOOOXKIEHHH Bac OT paboTsl B pupme «OpbuTa» B CBSA3M C MEpee3ioM Ha

HOBOC MECTOXHUTECIBCTBO.

3aoanue 14. CocraBpre rapantuitHoe TmcbMo OO0 «3OkoBep» OO0 «tOmurep» 00 OKa3zaHHH TEXHHYECKOU
MOMOINM B pa3paboTke pabouux uyepTexeit HacocHoW cranimuu. OO0 «DKoBep» MPOCHT IMPOU3BECTH ITY pPabOTy
HEToCPECTBEHHO Ha IUIOIIAJIKE.

3aoanue 15. CocraBpTe IpHKa3bl: a) 0 npueMe Ha pabory Oyxranrtepom Kosanenko JI.B.; 6) 00 yBonbHeHHH
[IepeBOJIOM B IPYyryro opranusaiuio. Henocraronye peKBU3UTH YKOKUTE CAMOCTOSTENBHO.

3aoanue 16. CoctaBbTe MUCHMO-IPOCE0Y bormanoBuuckoi HHKYOaTOPHO-NITUIIEBOAYECKON CTAaHIINH B OOJIACTHYIO
aJIMUHHCTPALINIO O BBIZIEJICHUH CPEJICTB M3 00JIACTHOTO Oro/KeTa B cyMMe 15 MitH. py0. 110 Hauana peaan3aiiy MOJIOHSIKA -

ITHUOBI HACCJIICHUIO.



3aoanue 17. CocTaBbTe XapaKTEPUCTHKY-PEKOMEHIANNIO HA PAOOTHHUKA BAIETO MPEANPUATHS IS TOCTYTUICHUS
€ro B acUpaHTypy MOCKOBCKOTO HHCTHTYTa HAPOTHOTO XO35HCTBA.

3aoanue 18. Hanummre 3asiBiieHne 0 npueme Bac Ha pabdory Oyxrantepom B AHO BO «Ypanbckuil HHCTHTYT
(OHIOBOTO PHIHKAY.

3a0anue 19. 3asBIEHUE O TIPENOCTABICHUH BaM JOIOJHHUTEIFHOTO OTIIYCKa MO CEMEHHBIM OOCTOSITEIHCTBAM.
OcraybHble PEKBU3NUTHI YKOKUTE CAMOCTOSTEIIBHO.

3aoanue 20. Hanmmwure aBroOmorpadmuio, HeoOOXOAUMYIO s OQOPMIICHHS AOKYMEHTOB INPH IOCTYIUICHHH Ha
paboty.

3aoanue 21. Odopmurte 3amuch B TPYAOBOM KHIKKE 00 YBOJBLHCHHH Bac: a) IO COOCTBCHHOMY JKEJIAaHUIO; 0) B CBSI3U
C IIUKBHIAUMEH MOpPEANpUsTHA; B) B CBSI3M C HECOOTBETCTBHEM  BBINOJNHSIEMOH PabOThl  MPEABSIBISCMbBIM
TpeOOBaHUAM, BCICICTBUE HEAOCTATOYHON KBATA(DUKAITUH.

3aoanue 22. CoctaBbTe IpUKa3 O EPEBOJIC HA PadOTy BHYTPU OpraHU3alnH.

3aoanue 23. B coctaB OO0 «Toproserii nom "[Ipomereit"» BxoauT Maraszus «TpUKOTaXk», pacXo/sl Ha COJiepKaHUE
KOTOpPOT'O MPEBBINAIOT JIOXOA OT €ro aesrenbHOcTH. ['eHepanbHblid mupexTop OOO moammcan NpHKas O JUKBHAALMH
Mmarazuna «TpukoTax». Mara3uH JHMKBUAMUPYETCS B CBS3UM C HEPEHTAOENBHOCTBIO M B IIEJSIX COKPALICHUS PacXoJIOB.
[Mpuka3oM JUKBHIUPOBAH MarasuH; CO3[aHa JIMKBUIAIIMOHHAs KOMHCCHS, COCTOAIIAs W3 3aMECTUTENS T'€HEpPalbHOTO
nupekropa OOO «Toproseiii nom "IIpomereit"» (mpencemaTens KOMHCCHHM), OUPEKTOpa MarasuHa «TpHKOTax» U
HavaJlbHUKa 3KOHOMHYeckoro otnaena OOQ; nmaHbl MOpydYeHHs MpPEICENaTelio JMKBUIAIMOHHON KOMHCCHH IO CPOKY
MIPEJCTaBICHUS aKTa JIMKBUIAIIMOHHON KOMHCCHM, 3aMECTHUTENIO FeHEPATbHOIO JUPEKTOpa 10 3KOHOMHUKE M0 BHECEHHIO
MIPEATIOKEHUH O AaNbHEHIIEM HCIIOJIB30BaHIH OCBOOOKAatomerocs nmoMemenus. [1pukas cnexyer ohpopMuTh Ha ONaHKE C
MIPOJIOJBHBIM PACIIOI0KEHHEM PEKBH3HTOB, OCTAIBHBIC JAHHBIC YKAKUTE CAMOCTOSTENIBHO.

3a0anue 24. CocraBpTe M odopMmuTe MpHKas 00 urorax padorel ¢ mokymeHtamu B OOO «KoHcTaHTa» B
NpoIIeaieM roay. B KOHCTaTHpyrOIieil 4YacTH yKaXKHTE Ha MTOTM aHalu3a, BBIIBHBIIME HHU3KYIO TPeOOBATEIbHOCTDH
PYKOBOIUTENIEH TOAPA3AEICHUII K KauecTBY IIOATOTOBKM JOKYMEHTOB M KOHTPOJK 3a MX HCHOJHEHuEM. B
PaCIOPSIIUTENILHON YacTH MOPYYUTE PYKOBOAUTEISIM MOJPA3/CICHUI YCHINTh TPEOOBATEIBHOCTh K Ka4eCTBY PabOThI C
JIOKyMEHTaMH{, a PYKOBOJUTENIO KAHIENSAPUH pa3paboTaTh Mephl MO YAYYIIEHHI0 3TOW paboThl. OcTallbHBIE TaHHBIC
YKQKUTE CAMOCTOSTENBHO.

3aoanue 25. CoctaBUTh OOBSICHHTENBHYIO 3alMCKy 00 Oomo3gaHuu Ha pabory Ha ums ['eHepampHOTO Jlupekropa
00O «IIpomcepucy Jloperna E.A. ot rnmaBHoro nmkeHepa Cubuiesa [[.A.

3aoanue 26. CoctaBbTe pe3roMe MPETEHICHTa Ha TOMKHOCTh MEHEKEPA UM SKOHOMHCTA.

3aoanue 27. OxapakTepu3yuTe CIeIyIONIYI0 YIPaBIEHUYECKYIO0 CUTYAIHIO C TOMOIIBIO PA3INYHBIX TIOKYMEHTOB:
- Pexnamublil areHT (UPMBI BBIIIET U3 OTIYCKAa HA HENEINI0 TMO3KE MOJIOKEHHOTO CPOKa - C MOMOIIBIO CIIPABKH,

O0OBSICHUTENILHON M JOKJIATHOM 3aIHCKH.

3aoanue 28. OxapakTepu3yiTe CIeIyIONIyI0 YIPaBISHISCKYIO CUTYAIMIO C IIOMOIIBIO PA3IMYHBIX TOKYMEHTOB:
- IlpenocraBnenue coTpyaHUIE GUPMBI BOZMOKHOCTH PabOTATh HETONHBIA PabOuymil IeHb B CBSI3U C OOJIE3HBIO
pebeHKa - ¢ MOMOIIBIO CIPABKH, JIOKJIAIHOM 3aIUCKH U ITPUKa3a.

3a0anue 29. OtBeThTE Ha BONPOCH TaK, YTOOBI OTBET SABISUICA (PArMEHTOM KaKOTO-THOO O(HUIIHATBEHOTO
JIOKyMEHTa: OOBSIBIICHHSI, CIIPABKH, HHCTPYKIINH:

1) LIsroT 7111 B aTENbE MANBTO U3 UX MaTepuaa?

2) MoHO 1111 B METPO 3aHUMATHCS KOMMepLueit?

3) 3aBepuT I HOTApUYC KOMUIO JOKYMEHTA, €CJIM Y MeHsI HEeT ¢ co0oii mactopTa?
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4) MOoXHO JI1 €3[TUTh B aBTOOycax M TpoJuieidycax B crienoaexae?
5) MHe MOryT OMEHSTh yJOCTOBEPEHHUE, €CIM HeT HOBOM (oTorpadun?

3.3. IlIpumepnsie 6onpocwl 011 NOO2OMOGKU K CEMUHAPCKUM 3AHAMUAM:

Tema. 1. JIOKyMEHT U CUCTEMBI TIOKYMEHTAIIMH. PEKBU3HUTHI JTOKYMEHTOB.

1. KakoBa poJib JeT0npor3BOICTBA B OPraHU3AUH YIPABICHUS IPEIPUSITHEM ?

2. HazoBuTte OCHOBHBIE 331241 U (DYHKIMHU JEJIOTIPOM3BOACTBA.

3. Yro Takoe mokymeHTHpOBaHUE? JlokyMeHT0000p0T? JIOKyMEHTOMOTOK?

4. Yto Takoe peKBU3MUTHI JoKyMeHTa? Ha30BUTE OCHOBHBIE PEKBU3UTHI JOKYMEHTOB.

5. YrioBoe pacnoyioxXeHHe peKBU3UTOB UMEET 1Ba BUAA: (pIIaHroBOE M LICHTPOBaHHOE. B ueM ux pasmmyne?
6. Kaxue BubI O1aHKOB JJIs IETIOBOH IIEPENUCKU BBl 3HaeTe?

7. Kakue 31eKTpOHHBIE KOMMYHHKALIMU UCTIOIB3YIOTCS IIPH OPTraHU3alii JOKYMEHTO000poTa?

Tema 2. YmpasieHueckas nokymeHnTtanus. CocraBneHne 1 0popMIICHHE OCHOBHBIX JOKyMEHTOB.
. HazoBuTE OCHOBHBIE OPraHU3aI[MOHHBIC TOKYMEHTHI.

. Kak opopmisercs ycras npennpustus?

. Jlalite onpeneneHns OCHOBHBIX PACIIOPSIAUTENBHBIX JOKYMEHTOB.

. Kak odopmisercs mpuka3s mo oOmeit 1esTenbHOCTH?

. HazoBute ocHoBHBIE HH()OPMALIMOHHO-CIIPABOYHBIE IOKYMEHTHI.

. Kaxue cymecTByroT ocobeHHOCTH 0(OPMIIEHHS aKTOB?

~N N bW~

. B kakux ciydasx oopMILIFOTCS CITy>)KEOHBIE U JIMUHBIE CIIPABKU?

Tema 3. KanpoBas noxymenTanus. KoppecrnoHaeHIMs NEPHOIUUECKUX MEPOTIPUITHH.

1. KakoBsl ocobeHHOCTH 0(hOpMIICHNUS 3asBICHUI O IpUeMe Ha padoTy, O TIEpeBOJIE Ha APYTYIO TODKHOCTH M 00
0CBOOOXK/ICHUU OT 3aHUMAEeMO JOJKHOCTH?

2. Kak odopmisercs TpynoBast KHibkka? Kakne pasznens! mMeeT TpynoBasi KHIDKKa? Ha oCHOBaHUM Yero JenaroTcst
3aIIUCH B TPYAOBYIO KHIUXKKY?

3. Kakue BubI JOKYMEHTOB BKJIIOUAET JINYHOE AEO0?

4. Yto Takoe mpHKa3 Mo JUYHOMY cocTaBy? OCOOEHHOCTH COCTABICHHS U O(OPMIICHHS.

5. Kak npaBunbHO coctaBuTh pestoMe? [lepedncnnre 0OCHOBHBIE pa3/ieibl Pe3loMe.

6. B kakux ciyuasx HeoOXOJMMO cocraBiieHue aBToOuorpadun? Xapaxrtepuctuku? Ilepedncinte OCHOBHBIC
pasiensl.

7. Kak odopmiisiercs: mpoTokon?

Tema 4. JlenoBasi KoppecnoHAeHIUs. J[eT0Bble 1 KOMMEPYECKHE MUChMa.

1. Yem xapakTepusyeTcs AeJI0Basi KOPPECHOHACHITUA?

2. Kakue HaBbIKH HEOOXOIUMBI COCTABIICHUS AETOBBIX H KOMMEPYECKHUX MHUCEM?

3. KakoBa cTpykTypa 1€10BOI KOppeCIOHACHINN?

4. B yeM 0COOEHHOCTB A3BIKA M CTHIIS CITY>KEOHBIX TOKYMEHTOB?

5. B dYeM O0COOCHHOCTH JOKYMECHTAJIBHOTO OQOPMIICHHS pEHICHHH B YIPaBICHHH MPOU3BOIACTBEHHON
JIESITeNTPHOCThIO OpPTaHM3AlMil MpPHU BHEIPEHUH TEXHOJIOTHYECKUX, IMPOJYKTOBBIX WHHOBAIMH WM OPraHU3AIMOHHBIX
U3MEHEHUN?

Tema 5. Opranu3zanus 1oKkyMeHTOo0O00poTa. CHcTeMaTH3anus JoKyMeHToB. HoMeHkmaTypa st ux GopMupOBaHUS
u xpaneHus. CoBpeMeHHbIe HH(POPMAIMOHHO-KOMMYHUKAITHOHHBIE TEXHOJIOTHH B JOKYMEHTO000POTE
1. Yto Takoe HOMEHKJIaTypa Aen’?
. Kakme cymectByoT TpeboBaHMs K 0OPMIICHHIO U COCTABICHUIO HOMEHKIATYPHI A€’
. Kaxue cymectBytoT ocHOBHbIE TpeOOBaHMs K 0(QOPMIICHUIO Jen?

. Kakne TpeboBaHus IpeaBABISIOT K 00pabOTKE BXOAAIINX JTOKYMEHTOB?

2

3

4. HazoBuTE OCHOBHBIE IPUYHHBI YBETUUEHIS 00BEMOB TOKyMEHTO000pOTA.

5

6. ITo xakuM TpaBMIIaM NPOBOAUTCS 00pabOTKa NCXOIAMINX U BHYTPEHHUX JOKYMEHTOB?
7

. Uto nonumMaeTcs oJ XpaHCHUEM JOKYMCHTOB B 3J'I€KTp0HHOI>i (I)OpMe?



8. OCHOBBI  WCIIONB30BAaHHUS  COBPEMEHHBIX  HMH(POPMAIMOHHO-KOMMYHUKAI[MOHHBIX  TEXHOJOTHH B
JIOKYMEHTO000pOTe. 3amura HHQOPMAIMH U IIEPCOHATBHBIX JaHHBIX.

3.4. Ilpumepnutii nepeuenv 3a0anuil 011 KOHMPOALHLIX padom:

HensiMmu  paGoTHI SBISIFOTCA 3aKPEIUICHHE TEOPETUYECKUX 3HAHWH, IOJNYYEHHBIX CTYACHTAaMH IPH OCBOCHHHU
JUCLUILIMHBL, ¥ OTpabOTKa NPAKTUYECKOrO HAaBBIKA COCTAaBJICHUS M O(QOPMIIEHHS OpPraHH3alMOHHO-PACIIOPSIUTEIbHBIX
JOKYMEHTOB, C IOMOIIBIO0 KOTOPBIX OCYIIECTBIISIETCS YIPAaBICHHE JFOOBIM IPEIIPUATHEM.

Jlnist BBITOSTHEHUST pabOThl HEOOXOIMMO M3YYHTh HOPMAaTUBHBIE aKThl M TEOPETHUYECKUI MaTepuall 1o nmporpamme B
COOTBETCTBHH CO CIIUCKOM PEKOMEHIOBAaHHOH JIUTEPATYPHl, a TAKKe METOAUISCKHE OCOONs, MMeroIInecs: B ONOIHOTEKe.

Kaxplit BapuaHT 3a/1aHMs BKIIIOYAET JiBa pasjena:

- U3JIOXKEHHE TEOPETUYECKOI0 MaTepHraa 1o ONpeeleHHOH TeMe, GOpMyIHPOBKH HEKOTOPHIX TEPMHHOB;

- KOHKPETHBIE 3aJIaHuUs 110 COCTABJICHUIO JOKYMEHTOB Pa3JIMuHbIX THUIIOB.

Teoperndeckass gacTh paboOTHl MOJDKHA CONEpKaTth He Oomee 2-3 CTpaHUI] MAIIWHOIMCHOTO TEKCTa. TeKCT
TEOPETHYECKOH YacTH U 00pa3libl JOKYMEHTOB JOJIKHBI OBITH OTII€YaTaHbl B KOMIIBIOTEPHOM BapHaHTe Ha JHuCTax (opmara
A4 (pasmep mpudra 14), gepes 1,5 naTEpBaIa MEXKIY CTPOKAMH C COOITIOZICHUEM TIOJIel U TpeOOBaHUH, IPEIBIBIIEMBIX K
0(OPMIICHHIO U PACTIOIOKEHUIO peKBU3UTOB B cootBeTcTBHM ¢ [[OCT P 7.0.97-2016.

Bapuanr 1.

3ananue 1.

A). OcCHOBHBIE 3Tambl MOJITOTOBKM M O(GOPMIICHHS paCIOpSANTEIbHBIX JOKYMEHTOB. [Ipuka3 mo OcHOBHOU
JIeSITEIIEHOCTH.

b). [lamwv onpedenenue mepmunam:

e ABTOp JOKyMEHTa

e briaHk qoKymeHTa

3amanwme 2. Cocmagums credyroujue OOKYMeHmbl.

e CmpaBky ¢ MecTta padOTBl C yKa3aHHEM CpEJHEro pasMepa 3apaOOTHOH IUIaThl 33 TPH MecCsla B JETCKOE
JIOIIKOJIEHOE YUPEXKICHHUE.

o [lIpuka3 gupekropa OO0 «IIpuBer» o mpueme Ha paboTy Oyxranrepa.

3amanme 3. Cocmasums 008epeHHOCMb OJisi NOIYYeHUs 8eKCelell.

3ananue 4. Oghopmums pexgusum «/lama OOKyMenma» cemu OONYCMUMbIMU CROCODAMU.

Bapuanrt 2.

3ajganue 1.

A). Ilopspok 06pabOTKH MOCTYHAIONINX U OTIPABIIIEMBIX JOKYMEHTOB, X PETHCTPALIUS.

B). Jame onpedenenue mepmunam:

e ajpecar

® BHEIIHHUH JOKYMEHT

3apanue 2. Cocmasumsv credyrowue 0OKyMeHMbL:

e 3asBICHHE O IpHUeMe Ha paboTy

® aKT CITUCAHUS MaTEpHUaIOB

3amanme 3. Cocmagumv pacnucky o0 HOLYYeHUU mMpyoo8ol KHUJNCKU Ol YCcmpoucmea Ha pabomy no
COBMECMUMeNbCms).

3amanwue 4. Ogopmums pexeusum «Iloonucs.

Bapmnant 3.

3aganue 1.

A). CymHocTh W 3HaueHHE eJIONpOU3BOJCTBA. HopMmaTuBHbIE NOKYMEHTHL. 3agaud ¥ (GYHKUHUU CIYKObI
JIeNIONPOHU3BO/ICTBA.

B). Zlamwv onpedenenue mepmunam:

e [lo/UIMHHMK TOKYMEHTa

e BHyTpeHHUI JOKYMEHT

3aganue 2. Cocmagumy credyoujue 00KyMeHmbl:



e [IpOTOKOJI MPOU3BOICTBEHHOI'O COBELIAHHS

o JIOKJITaHYIO 3aIMCKY AUPEKTOPY MPEIIPUATHS O HAPYIICHUN TEXHUKH 0C30IMIaCHOCTH B LIEXE
3amanue 3. Cocmasums pesiome.

3ananue 4. Ogopmums pexeusum « Ommemxa 06 ucnoiHumeney.

Bapuanr 4.

3aganue 1.

A). [lonstTie, BUABI ¥ TOPSANOK (HOPMHUPOBAHHMS HOMEHKIIATYPHI IeJT B TIOAPA3ACJICHUSAX U HA IPEIAIPHATHSX.
b). amws onpedenenue mepmunam:

® PEKBU3HT

® COIIacOBaHME JIOKYMEHTa

3amanme 2. Cocmasumu credyroujue OOKYMeHmbl.

e 3asBICHUE COTPYIHHUKA (PUPMBI O MIPEAOCTABICHUN EMY OYEPEJHOrO OTIyCKa
e JloBepeHHOCTh Ha IOJTydeHHEe 3apaboTHON TUIATHI

3amanue 3. Cocmasumov agmobuoepaghuio.

3amanme 4. Ogopmums pexeusum «I pugh ymeepaicoenusy.

3.5. Ilpumepnolit nepeuenv 3a0anuil 011 NOO20MOBKU K 0€108biM / CHOHCEMHO-PONE8bIM /

UMUMAUUOHHBIM Uzcpam:

3aoanue 1. [lenosas uepa «Illpuem na pabomyy

JlenoBas Urpa COCTOUT U3 MOAEIUPOBAHUS U JOKYMEHTAIMOHHOTO 0()OpMIIEHHUS IIpoliecca preMa Ha paboTy, Kak
CO CTOPOHBI COMCKATENs, TAK U CTOPOHBI PaOOTHHKA OT/IENa KapOB (JIENOMPOU3BOANTEIS).

CrynenTsl pa3OuBatoTcss Ha naBe KoMaHiwsl - Couckarenu u JlemonmpowmsBomutenu. Bpemsi mns cocraBieHus
HEOOXOANMBIX TOKyMEHTOB 25 - 30 muHyT. 3a 310 Bpemst Comckarenu roTOBST NMAKeT AOKYMEHTOB, HEOOXOAMMBIX I
npuema He paboTy. Jlelonpou3BOAUTENH, B CBOIO OYepe/ib, IOArOTABINBAIOT IIA0JIOHb PACIOPSIAUTEIBHBIX JOKYMEHTOB.

3areM cocTaBistoTcs napsl — Couckarens — Jlenonpon3BoanTeb.

CouckaTtenb IPefoCTaBIACT PE3IoMe, 3aABICHNUE, KOIHIO IACHOPTa, JOKYMEHTH! 00 00pa3oBaHuu, Ipodeccuu U T.A.
3anonnset JIMUHbIA JTUCTOK 10 YUETY KaJpOB, aHKETY

Jlenonpon3BoANUTENb 3aloONHAET TPYAOBOH JOTOBOP, COCTaBNsAeT npukaz u 1Ap. llpoucxomut obGcyxiaeHue
COCTaBJICHHBIX JIOKYMEHTOB.

B urore y xa)xmo# mapbl cOCTaBISI€TCS MAKET JOKYMEHTOB, OCYIIECTBIISIONINX JTOKYMEHTAIIMOHHOE O0ecTIedeHne
npueMa Ha paboTy - mpodecCHOHANILHOTO pe3loMe, 3asBICHHS, aBTOOHOTrpaduy, XapaKTepUCTUKH, MPHUKa3a MO JIUIHOMY
COCTaBY U T.I. DTH JOKYMEHTBI, B JaJIbHEHIIIEM, COCTaBIT OCHOBY 0(OPMIICHHUS TPYIOBOH JAEATEILHOCTH CTYACHTA.

Omnpenensiercs: modeuTeNnb. XapakTepu3yeTcs YPOBEHb IOATOTOBKH CTYAECHTOB.

4. 3agaHus WJIM MHbIe MaTepHaJbl, Heo0XOAMMbIe /UISI OLEHKHM 3HAHUIl, YMEHMIi,
NPAKTHYECKOI0 ONbITA, XapaKTepU3yrmx GopMupoBaHHe KOMIIeTEHIMI B Ipolecce 0CBOCHUS
o0pa3oBaTe/IbHOI NMPOrpaMMbl M IHCUMIIJIMHBI, B X0/1€ IIPOMEKYTOYHOM aTTecTauuu

4.1. Ilpumepnvle 6onpocel K 3auemy

1. ITonstue «J1€10IIPOU3BOJCTBO» u «IOKyMEHTALIUOHHOE obecrieueHne YIPaBICHUS».
Ponb TOKyMEHTaIIMOHHOTO 00eCTIeYeH sl B YIPaBJICHUN OpraHu3alyeil.

2. XapaKTepuCcTUKa COBPEMEHHOMN 3aKOHOJATEJIbHOM u HOPMAaTUBHO-METOJUYECKON 6a3sbl
JIeI0IPOU3BO/ICTBA.

3. [Monsatne  wmHpoOpMamuu. TpeOGoBaHUS, TpexbsIBIIEMBIE K  IPABICHYECKOH  HH(MOpMAIHH.
WudopmannoHHbIe pecypesl.

4. [Tonarue noxymenTa. Poip qokymMeHTa B ympaBiIeHHH. XapaKTepucTHKa QYHKINH JOKyMEHTa.

5. Bunst nokymenros. FOpunnueckas cuna 1okyMenTa. CriocoObl JOKYMEHTHPOBaHHSI.

6. OJEeKTPOHHBIN TOKYMEHT.

7. YHupuuupoBaHHas CcHCTEMa OpPraHW3allMOHHO-PACIIOPSANTEIBHON JIOKYMEHTAllMU: XapaKTepUCTHKa,

Ha3HAa4YEHHUE U COCTaB.
8. I'OCT P 7.0.97-2016. O6mast XxapakTepUCTHKA.

8



9.
10.

[ousatus «popMyssp TOKyMEHTa» U «PEKBHU3UT TOKyMeHTa». CIIOCOOBI pacIIONOKeHHs PEKBU3UTOB.
[onstue Onmanka nOoKyMeHTa. Bumsl OnaHKOB HOKYMEHTOB. TpeOOBaHUs, MPEIbsIBIIEMbIC K OJaHKaM

JTOKYMEHTOB. PeKBH3HUTHI OJIaHKA TOKYMEHTA.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
ciyx6s1 JIOVY.
27.
ciyx6s1 JIOVY.
28.
29.

XapakTepucTHKa PEKBU3UTOB, ONPEACIIIONINX IOPHIMYECKYIO CHITY JOKYMEHTA.

PexBu3MUTEHL, OTpakarone 00paboTKy 1 IBIDKEHHE JOKYMEHTA.

PexBU3NUTHI coneprKaTenbHON YacTH JJOKyMEHTa.

SI3BIK ¥ CTHNB CITYKEOHBIX JOKYMEHTOB.

Hasnauenue, coctaB 1 0()opMIICHHE OPTaHU3aIOHHO-IIPABOBBIX IOKYMEHTOB.

ITonsiTre noroBopa, ero cocTaBieHHE U 0(YOPMIICHHE.

Hasnadenue, coctaB 1 0()OpMIICHHE PACHOPAIUTENBHBIX JOKYMEHTOB.

[Ipouexnypa MoAroTOBKH pactopsAUTENBHBIX TOKYMEHTOB.

[Tpuka3sl 10 OCHOBHOW AEATEIBHOCTH U IMYHOMY COCTaBY.

CnpaBo4HO-MH()OPMALIMOHHBIE JOKYMEHTBI: Ha3HaUCHKE, BUABL, TOPSAJIOK pa3paboTKu 1 oopMIIeHHSI.
[IpaBuia cocraBineHus 1 0POPMIICHHS CITy>KEOHOTO MUCHMA.

[TpaBuna coctaBineHus U 0GOPMIICHUS CITy>KeOHOH, TOKJIAAHON 1 0OBSICHUTEIHLHOM 3aIIMCKH.
[IpoTokou Kak crpaBOYHO-UH(POPMAITHOHHBIN U PACTIOPSAUTEIEHBIN TOKYMEHT.

[Mopsinok cocraBieHus ¥ 0POPMIICHHS aKTa.

Hasnagenue, coctaB 1 0()OpMIICHHE THIHBIX JOKyMEHTOB.

Ciyx6a JIOY, ee THIIOBBIE OpraHM3allMOHHbBIE CTPYKTYPBI, IIpaBa U OTBETCTBEHHOCTb. 3a1a4t ¥ QYHKIHH

JlomkHOCTHOM M unciieHHbIH coctaB ciyx0 /IOY. dyHkuuu, npaBa U OTBETCTBEHHOCTh COTPYAHHKOB

HopmaTuBHO-MeToau4eckas 6aza ciysxoer JJOY.
HopmaTuBHbIE 1 HOPMATHBHO-METOAWYECKHE TOKYMEHTBI, PETIAMEHTHPYIOIIHE IIOPSIOK COCTABICHUS

MHCTPYKIIMH 110 JOKYMEHTAIIMOHHOMY 00€CIIEYCHHUIO YIIPABICHNUS OpraHU3aLnH.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42,
JIOKYMEHTOB.

AHanm3 u opraHusanus J0KyMEeHTO000poTa.

O0BeM T0OKYMEHTO000pOoTA.

CucteMa ynpaBineHHs JOKyMEHTAMH: XapaKTEPUCTHUKA U dTalbl BHEPEHUSL.

[Tpuem, nepBruuHas 00paboOTKa U MPEABAPUTEILHOE PACCMOTPEHUE JOKYMEHTOB.

CornacoBaHue TOKyMEHTOB.

YTBepKIEHUE TOKYMEHTOB.

VYuer u peructpanys J0KyMeHTOB. IHGOPMAIIMOHHO-IIONCKOBBIE CHCTEMBI.

KOHTpOJ’II) HCIOJIHCHUSA TOKYMEHTOB.

Kondpunenunansnocts napopmarn. [IpaBuia paboTs! ¥ 3aINTHI KOHPUAESHIMAIBEHBIX JOKYMEHTOB.
Opranu3zanus XpaHeHus! JTOKYMEHTOB.

[onsatue «nenoy». opMuposBanue aei.

Homenknatypa aein.

[MoaroToBka NOKYMEHTOB K Iepejade B apXuB opranusanuu. OpraHm3anus UCHOJIb30BaHUS apXUBHBIX

4.2. Ilpumepnivie 60npocvl mecmogvix 3a0aHul

Bapuanr 1.
1. Otpacnp mesTenbHOCTH, oOecliednBaromas JOKYMEHTHPOBAHHE M OPTaHH3alHI0 PaOOTHl ¢ OQUIHAIbHBIMH

JIOKyMEHTaMH:
1.

bl o

Jlenonpou3BoaCcTBO
JlokyMeHTOBeieHHE
CuctemaTtusanus JOKyMEHTOB
Cucrema yHu(pUKaIMA JOKYMEHTOB

. K xakomy Buy ci1y’XkeOHBIX JOKYMEHTOB OTHOCSITCS PACHOPSDKEHHS U yKa3aHUsA?

Opl"aHI/ISaHI/IOHHLIC JAOKYMCHTbBI
PaCHOpﬂ}lI/ITeHBHBIG JOKYMCHTbBI
CHpaBO‘lHO-I/IH(i)OpMaLII/IOHHLIC JAOKYMCHTBI
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4, JIOKyMEHTAIHS 10 JIMIHOMY COCTaBY
5. [pemnosxeHusl, 3asBICHUSA, KAI00bI IPaXIaH

3. ﬂOKyMeHT, IIOJTHOCTBIO BOCHpOI/I?)BO)IHIlII/Iﬁ I/IH(l)OpMaHI/IIO NOJJIMHHOI'O JOKYMEHTA U BCC €TI0 BHCIIHUEC ITPU3HAKHU
WK 9YaCTh UX:

1. Konus noxymenra

2 [ommHHNK 0(HUIIATHFHOTO TOKYMEHTa
3. YepHOBON TOKYMEHT

4 BenoBoit nokymeHT

4. Kakue peKBU3UTHI B 3aBUCUMOCTH OT YUPEIUTENbHBIX JOKYMEHTOB MOT'YT OBITh pa3MelleHbl Ha OJaHKe muchma?

1 Tocynapcreennsii repd P@, repb cyobpekra PD; OmbmemMa opraHu3aiiiy, TOBAPHBIA 3HAK

2. Kon opranuzanuu, kox popMbl TOKYMEHTa,

3 HanmeHoBaHME OpraHU3aINy, CIIPABOYHbIE JaHHBIE 00 OpTaHU3AINH

4. Jlata mOKyMeHTa, perncTpallMOHHBIA HOMEp JOKYMEHTA, CCHUIKM Ha PErMCTPAallMOHHBIH HOMEp M AaTy
JIOKyMEHTa

3. Bce oTBeTsI BepHbI

. B xakoii yactu JokyMeHTa npocTasiseTcs pekBu3uT «['pud orpaHUYeHus JOCTyNa K JOKYMEHTY» ?
Ha nocnennelt crpanuie JOKyMeHTa B IPaBOM BEPXHEM YIIIy

5

1

2. Ha nepBoM sucTe JOKyMEHTa B HUKHEM JIEBOM YTIIy

3 Ha nepBoM smucTe JOKyMeHTa B BEpXHEM NIPABOM YTy
4

Ha xaxxnom nucte JOKYMCHTa B IMTPOU3BOJILHOM, 6poca}omeMc51 B I'laza, MECTC

6. B xakom MecTe JoKyMeHTa nmpocTapisercss «OTMETKa 0 KOHTPOJe»?

1. Ha neBoM nose 10KyMeHTa HalIpOTHB PEKBU3UTA «3ar0JIOBOK K TEKCTY»
2. Ha neBoM noje JokyMeHTa HAaIlpOTHB PEKBU3UTA «ApecaTy
3. Ha npaBoM nosne nokymeHTa

7. Kem OCYHICCTBIIACTCA KOHTPOJIb  OPTraHU3allMOHHO-PACHOPAAUTCIIBHBIX AOKYMCEHTOB 110 TOPYYCHHIO

PYKOBOJICTBA:
1. Crencmyx00it
2. Kannenspueit
3. OOIIMM OTHETIOM
8. Kak HaumHaeTcs pacriopsiiuTenbHast 4acTh IpuKasza?
1 Co cnosa I[TPUKA3BIBAIO
2. Co cnona IlpukassiBato
3 Co cinoB «Ilo nmuyHOMY COCTaBy»

. Uro BNHAET HA MPOIIECC YIIPABICHUSA?
CKopocTh epeMelIeHHs JOKYMEHTOB

9

1

2. WudopmannonHas noaaepxka

3 KOHTpOJIb 32 BBIOJHEHUEM YIIPABJICHYECKOTO PELICHHS
4

Bce oTBeThI BepHbI

10. ... — COBOKYITHOCTBb JOKYMCHTOB WJIM JOKYMECHT, OTHOCAIINXCA K OTHOMY BOIIPOCY UJIN YIACTKY JACATCIBbHOCTH,
MOMCHICHHBIX B OTACJIbHYIO O6J'I0)KKy.

11. INpouecc cozaanust u 0pOpPMIIEHHS JOKYMEHTOB:

1. Jlenonpou3BoACTBO
2. JlokyMeHTOBeJeHHE
3. JlokyMeHTHpOBaHHE
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12. K xakomy By CITy»KEOHBIX IOKYMEHTOB OTHOCUTCS TIPOTOKOJI?

1. OpraHn3anuoHHbIe JOKYMEHTBI

2. PacnopsiauTenbHble TOKYMEHTHI

3. CrpaBo4HO-MH(POPMALINOHHBIEC JOKYMEHTHI
4, JIoKyMEeHTAIHS 10 JIMYHOMY COCTaBY

5. [pemmosxeHus, 3asBICHUSA, )KAI0OBI TpaXkIaH

13. Kakotii u3 popmaToB Oymaru He AOITyCKaeTCs MIPH W3TOTOBICHUHN CITy>KEOHBIX TOKYMEHTOB!

1. A3
2. A4
3. A5
4. A6
5. A2

14. YrmoBoe pacroiokeHHe PeKBU3UTOB MOXKET OBITh:

1. TonbKko HEHTPOBaHHBIM
2. Tompko hraroBeIM
3. U ¢naroBeiM, U LIEHTPOBAaHHBIM

15. B xakoit yacTu JOKyMEHTa NPOCTABIACTCA PEKBU3UT «ApecaT»?

1. B BepxHem npaBoMm yriy
2. B Bepxnem 5ieBoM yrity
3. B cepenune nokymeHTa

16. B kakoM MecTe TOKyMEHTa MIPOCTABISIETCS. HOMEP CTPAHULIBI?

1. [Mocepenune BepxHero nosst apaObCKUMu nuppamMu 6e3 KaBblYeK, 1e(HCOB U CIIOBA «CTPAHHLA»
2 [MocepeanHe HUXHETO MO apaOCKUMU IUdpamu O0e3 KaBbIYeK, 1eHUCOB U CIIOBA «CTPAHULIAY
3. [Mocepenune BepxHero moust apabCkUMu nuppamu ¢ nepucamu
4 [MocepeanHe HUXXHETO MO apabCKUMU HUdpamMu ¢ neducamMmu

17. HopmaTuBHBIE aKThl, IMEIOIINE CBOAHBIA XapaKTep M ONpEeNsIoNe MopsiioK 00pa3oBaHusl, KOMIETEHIINIO,
OpTraHU3aIIo paboThI —

1. VYcras

2. [onoxxenus

3. IIratHOE pacnucanue
4. WHcTpykuuu

5. Horosop

18. IIpaBoBOIf aKT, M3AaBaEMbIi OPraHOM YIPABJIECHU 110 BOIIPOCaM MH(OPMALMOHHO-METOANIECKOTO XapakTepa,
[0 BOMpOCaM, CBA3AHHBIM C OpraHM3aIled WCIOJHEHWsS IPHUKAa30B, MHCTPYKIMH M JPYrUX AakKTOB JAaHHOTO WIIH
BBIIIECTOSILETO OPTaHa YIPaBICHUS —

1. VYka3anue

2 Pacnopsixenue
3. Pemenne

4 IIpoTtokon

19. Kaxue 10KyMeHTBI Ha3bIBAIOTCS JOKYMEHTALUEH 110 TMYHOMY COCTaBy?

I. [Macmopr
2. TpynoBoii 1oroBop ¢ pabOTHUKOM
3. OOBsCHUTEIbHAS 3aIIICKa

20. 'maBHOE TTPaBMIIO TOKYMEHTOOOOpOTA —
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I. Ycrpanenune ry0nupoBaHus HHPOPMAIIMOHHBIX M JOKYMEHTAIIMOHHBIX TIOTOKOB

2. OnepaTBHOE BWXXCHUE NOKYMEHTOB I10 HawOoyiee KOPOTKOMY IIYyTH C MUHHMMAJIBHBIMH 3aTpaTaMu
BpPEMEHH U Tpyza

3. YHuguxauus npueMoB paboThl ¢ JOKyMEHTaMH

Bapuanr 2.
1. Hayynas nucoWIUIMHA, 3aHUMAIOIIASCS HM3YUCHHEM Da3BHTHS CIIOCOOOB IOKYMEHTHPOBAHHS W HOCHTEICH

nHpopManum, U3yvaromas 3aKOHOMEPHOCTH 00pa30BaHUs JOKYMEHTOB:
1. Jenonpou3BoacTBo
2. JlokyMeHTOBeieHUE
3. JlokyMeHTanoHHOe oOecrieueHre ypaBIeHHs

. K xakomy BuIy ciry»KeOHBIX TOKYMEHTOB OTHOCUTCS CIIpaBKa?
OpraHu3annoHHbIE JOKYMEHTEHI

P ACTIOPAAUTCIIBHBIC TOKYMCEHTBI

2

1

2

3. CrpaBo9HO-HHPOPMALINOHHBIEC JOKYMEHTHI
4 JlokyMeHTanus 1o JMIHOMY COCTaBy

5

Hpe,Z[J'IO)KCHI/ISI, 3asBJICHUA, ’Kaj100b1 TpakaaH

3. Kakum momxHO OBITE JTeBoe moJie JokyMmenTa (e meree) mo [OCT P 7.0.97-2016?
1. 10...15 Mm

2. 20...35 mm

3 15 mm

4 20 mm

. IlponomnbHOE pacronokeHne peKBU3UTOB MOXKET OBITh:
TosbKO HEHTPOBAaHHBIM
Tonpko ¢aaroBeM

W=k

U ¢naroBeiM, U LIEHTPOBaHHBIM

5. VI3 kakuX COCTaBHBIX YacTEH COCTOUT PEKBU3UT «Aapecar»?

1. HanmeHnoBaHne opraHu3aIiiy, 10DKHOCTE, MHUIUAIBI M (haMIIIns, TOYTOBBIA azpec

2. HaumeHnoBaHue opraHu3aliiy, 10KHOCTh, MHULIMAIBI M (haMUIIKs, TOYTOBBIH aJipec, cueT B OaHKe, HoMep
TenedoHa

6. B xakoM BHzie MOXKET OBITH IIPEICTAaBIIEHA COJepKaTeIbHas YacTh JOKyMeHTa?

1 CBS3HBIN TEKCT

2 Tabnmma

3. AmHKeTa

4 CoueraHne TEKCTOBBIX M TaOINYHBIX (HOPM

5 Bce oTBeTHI BEpHBI

7. CBoa mpaBWi, PETYIHPYIOIINUX ACSITENbHOCTh OpraHU3allui, YUYpEKJeHWH, OOIEeCTB, TpaXkIaH, HUX
B3aHMOOTHOIICHUS C JPYTUMH OpPraHU3alUsAMH U TpakJaHaMH, TIpaBa u 00sA3aHHOCTH B pa3HBIX c(epax rocyIapcTBEHHOTO

YHOpaBJICHUA WU HHOM JCATCIIBHOCTH —

1. VYcras

2. [Monoxxenns

3. IlITaTHOE pacnucanue
4. WHcTpykunu

5. Horosop

8. PaCHOpSI,HI/ITCHBHBIﬁ JAOKYMCHT, I/ISHaBaGMHﬁ PYKOBOJUTEIIEM KOJUICTHAJIBHOI'O OpraHa [Jjid €IMHOHAYaJIbHOI'O

peUICHuA ONECPATUBHBIX BOITPOCOB -
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VYkazanue
Ipuxas
Pacnopsxenue
Pemenne

M

[Iporokon
. UTo moHMMaeTcs oA IPOLECCOM ABMKEHHS KaJpoB?
Komannuposanue pabOTHUKOB

[oompenne pabOTHUKOB

9

1

2

3. [IpenocraBnenue oTIyCKOB
4 BriHecenne BEITOBOpa

5

[Tpuem, nepeBox 1 nepeMerieHue pabOTHUKOB

10. CrnoxuBineecs WIM OpPraHM30BaHHOE B Ipefenax HHGOPMAIMOHHOW CHCTEMBI ABMKEHHE MAAaHHBIX B

OIIPEACICHHOM HallpaBJICHUU, IIPU YCJIOBUH, YTO Y STUX JAHHBIX OGIIIPIﬁ HUCTOYHUK U 06H11/II71 MPUEMHUK —

1. JIOKyMEHTONOTOK
2. JlokyMeHT0000pOT
3. JlokyMeHTOBeIeHUE
4. Bce oTBeTHI BEepHBI

11. Yo Takoe 1OKyMeHT?

1. Nndopmanns, 3admkcupoBanHast Ha OyMa)KHOM WIN JIFOOOM APYrOM HOCHTEIIE, UMEIOIIasl ONpe/IeICHHbIC
PEKBU3UTEHI.

2. JIroGast 3amuck, MOATBEP)KACHHAS TTOAIHCHIO.

3. Wudopmanus B 31eKTPOHHOM BHUJIE.

2016:

12. K xakoMy BUIY CITy>KEOHBIX JOKYMEHTOB OTHOCSTCS TPYAOBBIE KHIDKKH?

1. OpraHu3auuoHHbIE JOKYMEHTHI

2. PacniopsinuTenbHbIE TOKYMEHTHI

3. CrpaBo4HO-HH(POPMALINOHHBIEC JOKYMEHTHI
4, JlokyMeHTaIus 1o JUYHOMY COCTaBy

5. [pemmosxeHus, 3asBICHUS, )KaI00BI TpaKIaH

13. Kakum nomkHO OBITE TipaBoe moie qokymenTa (ae meree) mo [OCT P 7.0.97-2016?
1. 10...15 Mm

2. 10 mm

3. 20 mm

14. TIpu HanMCaHUK PEKBU3UTOB HCIIOIB3YIOT:

1. Bce npasmita opdorpadun 1 MyHKTyalul pyccKoro si3bIKa
2. IIpaBuiio OTKPBITON MYHKTyaluu
3. Oco0sb1e npaBuia opdorpaduu U MyHKTYAIMN PYCCKOTO SI3bIKa, IPUHSATHIE B AETOTPOU3BOJICTBE

15. YkaxxuTe BapHaHT OTBETA C IPABIIIEHO 0(OPMIICHHBIME HHATIHAIaMu 1 pamumeit anpecarano [OCT P 7.0.97-

1. I'enepansroMy aupekropy «OOO Onuc-94»
Bacumseny E. A.
2. I'maBHOMY OyXxTantepy
T. U. lleBuenko
3. IIpencenatento cagoBoaAYeCKOro ToBapuiecTsa «Bocxom

IlerpoBy JImurputo iBaHOBUUY

16. Uro monpasymeBaetrcs mof GopMoii cOOMOAeHNS ITUKETA B ISIOBOM Iepenncke?

13



1.
U3JI05KEHNS;

IIPON3BOACTBEHHBIX cmyaunﬁ nT.O.

2.
3.

YrnorpebneHne ycTouuBbIX (GopM oOpaieHus, MaOIOHHBIX CIIOBOCOYETAHHMH, HEHTPaTIBLHOTO TOHA

KpAaTKOCTbL TCKCTA,

Vcnionp30BaHuE BEIUYPHBIX 000POTOB C BEIPAXKEHHEM UPE3MEPHON BEXKIMBOCTH
Bricka3piBaHIE COMHEHHH, HaBsI3bIBAHNE aApecaTy 0XKHUIAEMOT0 pe3ynbTaTa U T. 1.

U3JI0KCHUS TPOCKO,

BbIpAXKCHHA NPU3HATCIBHOCTH,

cI1oco00B

apryMeHTalH

17. JloKyMeHT, 3aKpeIUIIONNNA TODKHOCTHON M HENIOCTHBIA cocTaB M (OHI 3apaOdO0THOH IUIATHl OPTaHU3AINH B

eJIoM —

vk w b=

18. PacnopsiiuTensHbIl JOKYMEHT, H3aBacMbIi
MIPHHIUIOB YIPaBICHUS —

1.
2.
3.
4.

5. Ilporokon

Vcras

TTonosxeHus

IlIraTHOE pacnucanue

WHcTpykunu

Horosop

VYkazanue

[Ipuxas
Pacnopsxenue
Pewenune

opraHamu, ﬂeﬁCTByIOHII/IMH Ha OCHOBC KOJIJICTHAJIBbHBIX

19. .... — JOKYMEHT, B KOTOPOM aBTOp B IIOBECTBOBATEJIbHONH (popMe, B XPOHOJIOTHUECKOM IOPSAKE H3JIaraeT

OCHOBHBIC COOBITHS CBOCH KHU3HH.

20. C gero HaunHAeTCSA paboOTa ¢ BXOAAIINMHA JOKYMEHTaMH?

I.
2.
3.

C TIPOBEPKU MPABUILHOCTH JOCTABKU, IICJTIOCTHOCTU YIIAKOBKHU, COXPAaHHOCTHU rneyartei

C pa3MeTKn JOKyMEHTOB

Peructpanuu

Kniou ona nposepku npaguipnocmu 6blno0IHEHUA mecmoewix 3a0anuil. Bapuanm Nel

Ne gonpoca 1 2 3 4 5 6 7 8 9 10

Omeem 1 2 1 5 3 1 1 1 4 JIeJI0

Ne gonpoca 11 12 13 14 15 16 17 18 19 20

Omeem 3 3 5 3 1 1 2 1 2 3
Kniou ona nposepku npaguibHocmu 6bln0JIHEHUA MecmogvlX 3a0anuil. Bapuanm Ne2

Ne gonpoca 1 2 3 4 5 6 7 8 9 10

Omeem 2 3 4 1 1 5 1 3 135 1

No 11 12 13 14 15 16 17 18 19 20

eonpoca

Omeem 1 4 2 2 2 1 3 4 ABTob6HOTrpadus 1

5. MeToan4yeckue MaTepHaJibl, ONpee/siiolue Npoueaypbl OlleHUBaHUs 3HAHUI, YMEHHI,

HABBIKOB, XAaPaKTEePH3YIOIMX 3Tanbl (POPMHPOBAHUS KOMIIETEHLHMH B Iponecce OCBOCHHS

AUCHHUIIJIMHBI, B X0/1€ l'lpOMG)KyTO'-IHOﬁ aTTeCTallun

Mertoauueckue MaTepuajibl, OHNPCACIAOIMMUC MPOUCAYPbl OLNCHUBAHUS 3HaHHI>i, yMeHHfI,

HAaBLIKOB, XapPaKTCPUIYIOMIUX 3TAIlbI (I)OpMI/IpOBaHI/ISI KOMHGTCHHHﬁ, pa3pa60TaHLI Ha OCHOBC 11oAxXoaa
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B.Il. becnanbko. 3amanusi ¢GoOHIA OLEHOYHBIX CpPEICTB MOTYT OBITh MPEICTABICHBI B JIBYX
B3aMMOCBSI3aHHBIX OJIOKaX.

IlepBblii 010Kk — 3a7aHWsi HA YPOBHE «3HATh», B KOTOPBIX OUEBUJCH CIIOCOO pEIICHUS,
YCBOCHHBIN CTYIEHTOM IPHU M3YYCHHH TUCIUIUIMHBL. 3aJaHUsl 3TOTO OJOKa BBHISBISIOT B OCHOBHOM
3HAHHUEBBI KOMIIOHEHT TIO JHUCUUIUIMHE W OICHUBAIOTCS [0 OWHAPHON MIKaje «IIpaBUIHHO-
HEMPaBUILHOY.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETh» U «BIAJETh MPAKTUYECKUM OIBITOM)» (€CiH
npenycmorpero ®I'OC, yueonbim turanom u PIT/T). JlaHHBIH 010K MOXKET OBITh IPEICTABICH TUITOBBIMU
3aJJaHUSIMU, B KOTOPBIX HET SIBHOTO YKa3aHHsI Ha CIIOCOO BBIMOJIHEHHS, U CTYIEHT JUISl UX PEHICHUS
CaMOCTOSITENIPHO BBIOMpPAET OJIMH W3 HW3YYCHHBIX CIIOCOOOB WIJIM TPAKTHUYECKUMH 3aJIlaHHUSIMH,
CoJiep)KaHNe KOTOPBIX MPEIoIaracT UCIOJIb30BaHNE KOMILICKCA YMEHHI U HABBIKOB, JIJISl TOTO YTOOBI
CTY/ZICHT MOT CaMOCTOSITEJIbHO CKOHCTPYMPOBATH CIOCOO pEIIeHHS, KOMOMHHPYS H3BECTHBIC €My
CIOCOOBl W TPUBJICKAs 3HAHHWS W3 PA3HBIX JUCHUIUIAH (BBITIOJIHEHUE 3a/IaHUsl TPEOYeT pelIeHUus
MOCTaBJICHHOW TMpOoOJIeMbl B II€JIOM W TPOSBICHUS YMEHHUS aHAJIM3UPOBaTh WH(POPMAIHUIO,
MPOCIIC)KUBATh TPHYUHHO-CIICJCTBEHHBIC CBS3H, BBIACIATH KIIFOYEBBIC MPOOJIeMbl, (HOPMHUPOBATH
METOJIbI MX PEIICHU).

3ananust JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTH HE TOJIBKO 3HAHUSA M0 AUCUUIUIMHE, HO M YMEHUS
MOJIb30BAThCS MMM TIPU PEIICHUHM CTaHIAPTHBIX (THIIOBBIX) W HECTaHIAPTHBIX 3ajad. Pe3ynbraTs
BBITOJIHEHUS 3TOTO OJIOKA OIICHUBAIOTCS C YYETOM MOJHOCTHIO WIIM YaCTUYHO PABUIIBHO BHIMTOJIHEHHBIX
3ajaHuid.  PemieHue  cTyneHTaMH  HECTAHIAPTHBIX  MPAKTHKO-OPHCHTUPOBAHHBIX  3aJaHHI
CBHJICTCIILCTBYET O (OPMHPOBAHMM Yy CTYACHTOB  OINPEACICHHBIX  OOIICKYJIbTYPHBIX U
npodeccnoHaNbHBIX KOMIETEHIIUN B cOOTBETCTBUU ¢ TpeboBanusimu OI'OC CIIO.

OneHuBanue 3HaHUM, yMEHUI, HABBIKOB, XapaKTePU3YIOIIUX 3Tarbl (OPMUPOBAHUS OOIIUX U
npoecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBIO CIEAYIOIEed MOJENH OIEHKU
BBITIOJIHEHUS TUTIOBBIX 33/IaHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPAas MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEX]TY pe3yIbTaToM BhINoNHeHUs 3aganuii @OC obyvaromuMces (CTyIEHTOM) U YpOBHEM
00yUYEHHOCTH 10 IIKaJe oleHuBaHus (Tadmuis 3.1 — 3.2.).

Tabmuua 3.1. — Mozens onieHkH BeinoiaHeHus 3aganuii @OC, opHeHTHPOBAHHBIX HA TPOBEICHUE
YCTHBIX U NMUCBMEHHBIX OMpocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / HK3aMEH, KOHTPOJIbHbIE U
CaMOCTOSITeNIbHBbIE pabOTHI, 3a/aHUS JUIsI TEPMUHOJOTMYECKOrOo AMKTAHTa M T.I.), HA OLCHUBAaHUE
paloThI 00yJaromuUXcs Ha CEMUHAPCKUX / MPAKTUYECKUX 3aHATHX, HA OLIEHUBaHME 3a/JaHUM 110 TIOUCKY,
aHaJIM3y U cUcTeMaTH3aluy MH(OpMaIiK, Ha IOJArOTOBKY M ITyOIMYHBIE BHICTYIICHHS C TOKJIaAaMHU Ha
KOJIJIOKBHYME, MOJITOTOBKY M Y4acTHE B JUCKYCCHUAX BOBpEMsI NMPOBEACHUS KOH(PEPEHIHMH / KPYyIJIbIX
CTOJIOB, Ha paboTy 00y4arOIIMXCs B MANbIX (MUKpO-) TPyMNax U T.J.:

Ornenka Kpurepuu BbicTaBIEHUS OLIEHKH
OTangHo CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOe U TIyOOKOe 3HaHWE
(3auTeHO) y4eOHOro MaTepuaa, TOYHO, YSTKO U KOHKPETHO OTBEYACT HA BOIIPOCHI, MOYKET

JIoKa3aTb M MOPOUJUIIOCTPUPOBATH CBOM  PACCYXKJECHHUS  MPaKTHUECKUMHU
NpUMEpPAMH, IIPU OTBETE Ha BONPOCHl PaCCYyXIACT, ONUPAsChb Ha 3HAHUI,
MOJIyYE€HHBIE KaK B paMKax JIaHHOT'O Kypca, Tak U IIPU U3YYEHUH APYTUX CMEKHBIX
JUCLMILIMH,  yMeeT  CBOOOJHO  BBIMOJIHATH  MPAKTUYECKHE  3aJaHMus,
MPElyCMOTPEHHBIE TPOTPAMMOM, B TOM UHUCJIE, PEIAET HECTAHIAPTHBIE 3a/1a4H, B
1IEJIOM OTBETHI TITyOOKHE, 000CHOBaHHBIC U 3aKOHUYEHHBIE;
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Xoporo
(3auTeHoO)

B CBOUX OTBETaX Ha BOMPOCKI CTYJCHT YETKO (DOPMYITUPYET ONPEACICHUS 1 MOXKET
MOKa3aTh B3aUMOCBS3b PA3JIMYHBIX YacTel MPONUICHHOTO B paMKax JaHHOTO
y4eOHOTO Kypca MaTepuaja, CTyIeHT JACMOHCTPHUPYET CIOCOOHOCTh K
Pa3MBIILICHUIO, IPU OTBETE HA BOIPOCHI PACCYXKIIACT, OMUPASCH HA TIOTYYCHHbIC
B paMKax JaHHOTO Kypca 3HaHHMS, JIETKO pellaeT THUIOBBIC 33aJla4M, CIIOCOOCH K
CaMOCTOSITEJIbHOMY TIONIOJIHEHUIO W OOHOBJICHHIO 3HAHWUH W YMCHHH B XOJe
JManbHenIe yaeOHol 1 mpoecCHOHATBHOMN NeATEIbHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

CTY/ICHT OOHApYXHMBACT B IEJIOM MPABHIBHOEC MOHMMAHHE OCHOBHBIX BOIPOCOB
MPOrpaMMHOTO MaTepuayia, MOXET JaTh OINPEACICHUS OCHOBHBIX ITOHSTHIA,
MPOMICHHBIX B paMKax y4eOHOT0 Kypca, OTHAKO U3JIaraeT X HeJJOCTaTOYHO YETKO
U / WM HE B TOTHOM 00beMe, MPEeIyCMOTPEHHOM YYEeOHBIM MaTepHaoM
JIEKIMOHHBIX W MPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH U
CBSI3aTh BOCJIMHO PA3HBIC YACTH KypCa; TOMYCKACT OT/ACIbHbBIC OIIMOKU B OTBETE U
MpPU  BBIMOJIHCHUW 3aJlaHWil, PEIICHHE THIIOBBIX 3a]lad MOXET BHI3bIBATH
3aTpylHEHHE, TIPH 3TOM CTYIEHT 001agaeT HeOOXOAMMBIMU 3HAHHSAMU JUIS WX
yCTpaHEHHUsI IOJT PyKOBOJCTBOM MPEMOIaBaTENs

HeynosiersopurensHo
(He 3auTeHO)

3HaHHA CTYACHTaA O6pI)IBO‘IHI:I, HC MOKPBIBAIOT BCETO MPEAMETA, CKOPEEC 3ayUCHbI,
YCM IIOHATHI U, KaK CICACTBHUEC, CTYJCHT HC MOXKCT O6’bﬂCHI/ITI) CBsI3EH B paMKax
H3JI0KEHHOI0 MaTepHalia, JaTh TOYHBIX ONPEACIICHUN MOHSATUH, MPOUICHHBIX B
paMKax Kypca, JaeT paciulblBUaTbie (DOPMYIMPOBKH, HE BIalAeeT B JOJDKHOM
CTCIICHU TCpMHHOHOFHCﬁ n IpueMaMHM PpCUHICHHA THUIIOBBIX 3a/ad; OLICHKa
«HEYIOBJIETBOPUTEILHO», KaK IIPABUIIO, CTABUTCS CTyAE€HTaM, KOTOpPbIE HE MOT'YT
MPOAOJLKUTE O0YUIEHUE WU MPUCTYIIUTH K MPO()ECCHOHATIBHOM NeSTeIbHOCTH IO
okonyannn Koiemka 0e3 IOMONHUTENBHBIX 3aHITAH 0 COOTBETCTBYIOIIEH

JUCIUATIIINHE

Tabmuna 3.2. —

Mopnens onenku BbinoaHeHHs 3anaHuil @OC, OpUEHTHPOBAHHBIX Ha

BBIITOJITHCHHUE  TBOPUYCCKHUX SaI[aHI/II\/'I pasiindyHoro  ypOBHA  CJIOKHOCTH, LEJICBOIO Ha3BaHMA,

MPOJYKTUBHOCTH, IBPUCTUYHOCTH, B TOM YHCIIE, pa3HOYPOBHEBbIE 3aJaHUs (HAa OCHOBE MPaKTUYECKOU

CUTYyallMu), aHaJIM3 W pELIEHUS MNPAKTUUYECKUX CHUTYallMOHHBIX 3aJaHUi (KEWCcoB), 3aJaHus JUIs

pa3pabOTKH TBOPUYECKUX MTPOCKTOB, 3a/IaHUSI IJIs IOJATOTOBKH MPE3EHTAIIMM / MyJTbTUMEINA COOOIIEHUH,

3aaaHuA OJid IMMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / UMUTALMOHHBIX UI'Ppax U T.II.:

OrneHka Kpurepuu BbicTaBIEHUS OLIEHKH
OTinyHO AKTHBHOE ydYacTHe B aHalM3e W OOCYXIEHWH TMPOOJIEMHON CHUTyaIluu.
(3aureno) OOy4Jaromuiicss JEeMOHCTPUPYET HaBBIKM IIOWCKA PEJIEBAaHTHOH, IIOIHOM,

JOCTOBEpPHOW WHPOpPMAlMM JUIsi  aHalu3a, HCIOJIb3YeT HOPMATUBHBIE,
WHPOPMALIMOHHO-aHAIUTHYECKUE,  CTATUCTUYECKAE  HMCTOYHHKH.  YMeEeT
OTIPEAETTUTh CBOIO POJIb U B ITOJIHOW MEpPE BBIITOJHUTH CBOM (DYHKIIMU B PaMKax
KOMaHIHOH paboThlI.

CobmroaeT MPUHIUITEL AETOBBIX KOMMYHHMKAIIMIA U TpaBUIIa JAE0BOTO ATHKETa
MIPH B3aUMOJICUCTBHUH C JIPYTUMH OOYYaroIUMHCS, c(HOPMUPOBAHHBIE HABBIKH
MPE3EHTAlNHN Pe3yIbTaTOB COOCTBEHHON paboThl U pabOTHl KOMaHIBI.
JleMOHCTpHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U ITy0OKOe 3HaHUE y4eOHOTo
MaTepuana, TOYHO, YETKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOKET JOKAa3aTh U
MPOWIIIOCTPUPOBATE CBOM PACCYKIACHHUS NPAKTUUYECKUMH IPUMEPAMH, IIPU
OTBETE Ha BOIIPOCHI PACCYKIAET, ONIUPASACh HA 3HAHUS, [TOJIyYCHHbIE KaK B PAMKaX
JAHHOTO Kypca, TaKk W IpPU H3YyYEHUHM JPYTHX CMEKHBIX IUCLUIUINH, YMEET
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CBO6OI[HO BBITTOJIHATH MPAKTUYCCKUC 3aJIaHUA, TPECAYCMOTPCHHBIC nporpaMMoﬁ,
B TOM 4YHCJIC, PCIIACT HCCTAHAAPTHBIC 3aadyv, B ICJIOM OTBCThHI FJ'IY6OKI/I€,
000CHOBaHHBIC M 3aKOHYCHHBIE OTBETHI.

Xopoiiro AKTHBHOE ydYacTHe B aHalM3e W OOCYXIEHHH MPOOJIEMHOW CHUTYaI|H.
(3auTeHo) OOyuaromuiicss JAEMOHCTPUPYET HaBBIKM IIOMCKa PEJICBAHTHOM, MOIHOM,
JOCTOBEpPHOW WHPOpPMaMM JUisi  aHajih3a, HCIOJB3YeT HOPMAaTUBHEBIE,
nHGOPMALMOHHO-AHAIUTHYECKUE,  CTATUCTUYECKHE  HMCTOYHMKH.  YMeeT
OIIPENEJINTh CBOM POJIb U B IIOJIHOW MepE BBIIOIHUTH CBOU (YHKIUH B paMKax
KOMaHTHOH paboThI.

Co0roiaeT NPUHIMITEL ACTOBBIX KOMMYHHUKAIMK W TPaBUIIA JIEJIOBOTO 3THKETA
IIPU B3aUMOAEHUCTBUU C OPYTUMH OOYYaroIMMHCS, C¢(HOPMUPOBAHHBIC HABBIKH
MIpe3eHTANNHN PE3yIbTaTOB COOCTBEHHOW PabOTHI.

B cBoux oTBerax Ha BONPOCH YETKO (POPMYIHPYET ONpPEACTICHUS H MOXKET
MOKa3aTb B3aUMOCBSI3b PA3IMYHBIX YacTeH MPOIMIEHHOTO B paMKax IaHHOTO
y4e0HOTO Kypca Marepuaia, CTYAEHT JIeMOHCTPUPYET CHOCOOHOCTh K
Pa3MBIIIICHHUIO, IPH OTBETE HA BOIPOCHI pacCy>kKAaeT, ONUPAsACh HAa OTy4YCHHbIE
B paMKax JIJaHHOTO Kypca 3HaHWs, JIETKO pellacT TUIIOBBIC 3a7auM, CIIOCOOCH K
CaMOCTOSITEJIbHOMY IOTIONIHEHHIO W OOHOBJICHUIO 3HAHWH M yYMEHHUH B XOje

JManbHenel yueOHol 1 mpoeCCHOHANBHON JIeATeNFHOCTH

Y 10BIETBOPUTEIILHO OOydJaromuiicss y4yacTByeT B aHAIM3€ W OOCYKIEHUHM TPOOJIEMHON CHUTYaIuH,
(3auTeHo) JIEMOHCTPHUPYET HABBIKU MOMCKA MH(OOPMAIIUU TSl aHAJIM3a. Y MEET BBITIOJHUTH
CBOM OCHOBHBIC (DYHKIIMU B paMKax KOMaHIHOW pa0oThl. COOJII0OaeT MPUHIIUIIBI
JIeTIOBBIX KOMMYHHKAIMI 1 MpaBUJIa JAEJTOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTUMHU 00yYarOIIMMHUCH.

OOHapyXuBaeT B IICJIOM TMPaBUJIBHOE TIOHUMAHWE OCHOBHBIX BOIPOCOB
OporpaMMHOI0 Martc€puajia, MOXCT OaTb OIPCACIICHUA OCHOBHBIX HOHSITI/II\/'I,
NPOWACHHBIX B paMKax Y4eOHOrO Kypca, OJHAKO H3JIaraeT WX HEIOCTATOYHO
YEeTKO W / WIHM HE B MOIHOM O0BEMeE, IPEAYCMOTPEHHOM YI€OHBIM MaTepHAIOM
JICKIMOHHBIX U NPAKTUYCCKUX SaHHTI/Iﬁ, HE MOXKET BbIBECTU 3aKOHOMCPHOCTU U
CBSI3aTh BOEJIMHO pa3Hble YaCTH Kypca; JOIMYCKaeT OTIeTbHBIE OIIMOKH B OTBETE
W TIpH BBINOJHEHWW 3aJaHUi, pEIICHWEe THUIIOBBIX 3aJad MOXKET BBI3BIBAThH
3aTpyJHEHHE, IIPH 3TOM CTYIEHT 00JamgaeT HeOOXOIMMBIMH 3HAHHMSMHU IS MX
yCTpaHEHHs T10]] PYKOBOJICTBOM IIPETIOIaBaTesI

HeynosnerBopurenbuo | OOydaromuiics NpMHAMAET NACCHBHOE y4acTUe (WM HE Y4acTBYET) B aHAIM3€
(He 3a4TeHO) npoOJeMHOM CcHUTyallud ¥ KOMaHAHOM pabote. 3HaHUS 0Oyyaromerocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETa, CKOpee 3ay4eHbl, YeM MOHATHI H,
KaK CIIEJICTBHE, CTYACHT HE MOXKET OOBSCHHUTH CBS3EH B paMKax HM3JIOKEHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUN TOHATUH, IPONHJEHHBIX B paMKax Kypca,
JaeT paciUibiBYaThie (OPMYIMPOBKHM, HE BIAQAECET B JOJDKHOM CTENEHH
TEPMHHOJIOTHE W  TNpHEMaMH  pEIICHWUS  TUIOBBIX  334a4;  OIEHKA
«HEYJOBJIETBOPUTENIBHOY, KAK IPABUJIO, CTABUTCS CTYAEHTaM, KOTOPbIE HE MOT'YT
MIPOJOIDKUTH O0YYEHHE MIIN MPUCTYIHUTH K PO ECCHOHATBHOM AEITEIHHOCTH 10
okoHuanun Kosemka 0e3 JAOMONMHUTENBHBIX 3aHATHH IO COOTBETCTBYIOLIEH

JUCHUILIIUHE.

I[aHHBIe MOZCIIH, SABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJISIIOT C(I)OKYCI/IPOBaTB BHUMAHUC
Ha PE3yJjibTaTaXx KaXXJ0ro OTACJIBHOI'O0 CTYIACHTA. HpeIIJ'IO)KCHHBIe IOKa3aTcjini OLCHKU PE3YyJIbTATOB
o6yquI/151 IO3BOJIAIOT CACIAaTh BHIBOAbBI 00 YPOBHE O6y‘-ICHHOCTI/I KaKI0ro OTACIBbHOTO CTYACHTA U 1aTh
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eMy PEeKOMEHJAIMU JJIsi JaJIbHEUIIEero yCHEeIHOTO MPOABIKEHUSI B OCBOCHUU HABBIKOB U YMEHHIA,
HEOOXOAUMBIX B MPO(HECCHOHALHON AEATEIbHOCTH.

[TpenyiosxeHHBIN (HOH/T OIIEHOUYHBIX CPEJICTB MOKET OBITh MCIIOIB30BAH JUISl OLIEHKHU PE3yIbTaTOB
o0y4eHHs OTAEIBHOTO CTY/AEHTa, a TakXke i1 BBIOOPKM CTYIEHTOB 10 COOTBETCTBYIOILECH
CIIEIUATIBHOCTH.
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