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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJIU3ALIMN YUYEBHOM JUCLIMITIINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIbTATOB OCBOEHUS YUYEFHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHHUIIVINHBI OIILL.09 NHOPOPMALIMOHHBIE TEXHOJIOI'MHA B
MMPO®PECCUOHAJIBHOU JEATEJIBHOCTH

1.1. MecTo aUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodeccCHOHAJbHOMI
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

Huctummmaa  OINI.09 HMadopmanvoHHBIE TEXHOJOTMH B NHpodeccCHOHaIbHOMN
NESTENIbHOCTH BXOJUT B COCTaB JUCHUIUIMH OOHIENPOPECCHOHATBHOIO Y4YEOHOro IHKIa
OCHOBHOI1 nmpodeccroHanbHONH 00pa30BaTeNbHOMN MPOrpaMMBbl, pa3pabOTaHHONW B COOTBETCTBHHU C
@®enepalibHBIM TOCYJAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHAAPTOM IO CIELUUATBLHOCTU CPETHETO
npodeccuoHaibHOr0 00pazoBanus 38.02.06 OuHaHCHI

1.2. lean uW mnJaHupyemMble Pe3yJbTATbl OCBOCHUS Y4YeOHOW JUCUHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM POrpaMMe KOMIIeTeHIIMAMM:

1.2.1. B pe3ynbpTate oCBOCHHs Y4€OHOUM NUCIUIUIMHBI O0yYaromuecs JT0JDKHBI OBIAIETh
CIEYIOIUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 02. Hcnonvszosamv cospeMeHHble CPeOCmea HNOUCKA, AHAIU3A U UHMepnpemayuu
ungopmayuy, U UHGOPMAYUOHHbIE MEXHONO2UU O BbLINOJHEHUs 3a0ay  NpoGeccUoHANbHOU
oesameibHoCmu,

OK 09. Ilonv3osamvca npogheccuoHAnbHol — OOKYMeHmayuel Ha  20CyO0apCmeeHHOM U
UHOCMPAHHOM SA3bIKAX.

IIK 2.2. Obecneyusamv ceoespemennoe U NOIHOE GbINOIHEHUEe O005A3amenbCcme no yniame
Ha10208, cO0po8 u Opy2ux 00a3ameibHbIX niamedscell 8 00xcemvl ONHcemHoU cucmemsl Poccuiickoii
Dedepayuu.

IIK 2.3. Ocywecmensmb HAN0206bLL KOHMPOAb, 6 MOM HUCie 6 Qopme HAL0208020
MOHUmMOpUH2A.

1.2.2. B pe3ynpTaTe OCBOCHHUSA Y4eOHON IUCIUIUIMHBI OOYyYaloOlIUecs JOJKHBI
JTOCTUTHYTh CJEAYIOIINX Pe3ylbTaTOB OOYYEHHUS, COOTHECEHHBIX C pe3ylbTaTaMU OCBOCHUS
OCHOBHOI1 00pa3oBaTeIbHON MPOrPaMMBbl (KOMIETEHITHSIMH):

HaumenoBanue Jeckpunropsi Pe3y.1bTaThl 0CBOCHHST
o0pa3oBaTebHOI
pesyibTara pesyJabrara oﬁyqemm NPOrpaMMbl (KOMIeETEHIHH),
oﬁyqe]{nﬂ (popmupoBaHue KOTOPBIX

obecneynBaercst
pe3yJIbTaTOM 00y4eHust
(K00bl KOMnemenyuit)

VYMeTh: - UCTIOJIb30BaTh crieiuaabHoe I10 I HCoIb30BaHus OK 2, OK 9,
O10[KeTHOM Kinaccu(ukanuu Poccuiickoii ®enepanyn B [K2.2.,1IK2.3.
npodeccCHoOHATEHOM NeATENBHOCTH 110 MPOBEICHUIO
MOHHUTOPHHTA UCTIOTHEHUS OF0JKETOB OFOXKETHOM CUCTEMBI
Poccuiickoit @eneparinu, OI0KETHBIX CMET U TJIAHOB
OFOJKETHBIX M aBTOHOMHBIX YUPEKICHUI;

- cHoJIB30BaTh crieruanbHoe 110 s ohopMIiTeHus MITaTeKHBIX
JOKYMEHTHI (3JICKTPOHHBIC 3asBKH Ha KACCOBBIC PACXO/IBI U

TIATCKHBIC HOpy‘IeHI/If{) JUIA TIPOBEACHUA KaCCOBBIX BBITIIIAT.




- ¢ TOMOIIBIO TTIOMCKOBBIX CHCTEM y3HaBaTh, YTO HEOOXOIUMO
JUTSL IPOBENIEHUS] IPOBEPKH IUIATEKHBIX JOKYMEHTOB MOJTyYaTels
OFOJKETHBIX CPEJICTB, MPEICTABICHHBIX JJIS TPOBEACHUS
KaCCOBBIX BHITLJIAT;

- ICTOJIB30BaTh HHTEp(etic crenuansaoro 110 s ucuncneHus
PacxoIoB Ha OriaTy TpyAa pabOTHUKOB rOCYJapCTBEHHBIX U
MYHULUNAJIBHBIX YUPEKICHUI

- CNoJB30BaTh Excel aiis mpoBeneHus pacyeToB moTpedHOCTEH
JUTSL OCYIIECTBIICHHUS 3aKyIOK, 0000IIaTh W aHATH3NUPOBAThH
UH(POPMAIIUIO O IICHAaX Ha TOBaphI, pabOThI, yCIYTH B cepe
3aKyTOK;

- IPOBOJUTH MPOBEPKH YEPE3 PECYPCHI KOHTPOIHPYIOIIUX
OPTaHOB LTI MIPOBEPKH MOCTABIINKOB (ITOIPSITINKOB
UCTIOJIHUTEIIEH) B chepe 3aKyTIOK;

- ICTOJIB30BaTh crieransHoe 110 st 00ydeHns 3an0THEHUS
IUTATS)KHBIX MOPYUCHU MO MIEPEUHCIICHUIO HAJIOTOB, COOPOB U
CTPaxOBBIX B3HOCOB B OIOJKETHYIO cucTeMy Poccuiickoit
denepanuy;

- UCIIOJIb30BATh MPABOBBIC HH(GOPMAIIMOHHBIC CUCTEMBI, YTOOBI
OPHUEHTUPOBATHCS B 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTaX, ONMPEACTSIONINX MOPSIOK HCUUCICHUS U
YIUTIATHl HAJIOTOB, COOPOB M CTPaXOBHIX B3HOCOB B OIOKETHI
Oro/pKeTHOM cucTeMsbl Poccuiickoit denepanuu;

- UCTI0JIb30BaTh crienuanbHoe 110 nms oueHkH MpaBUIIBHOCTh
MIPOBEPKHU YIJIAYEHHBIX HAJIOTOB, COOPOB M CTPAXOBBIX B3HOCOB B
OrOKETHI OFOKETHOH cucTeMbl Poccniickoit @eneparim;

- HCIOJIb30BaTh HH()OPMAITHOHHBIC TEXHOJIOTHH B MPOIIECCE
(hOopMHUPOBAHNUS U UCTIOIH30BaHUS (PUHAHCOBBIX PECYPCOB
OpraHHU3alyii U OCYIECTBICHHS (PMHAHCOBBIX OIEpaluii;

- C TIOMOIIIBIO TPABOBEIX HH(POPMAITMOHHBIX CUCTEM
OPHUEHTUPOBATHCS B 3aKOHOIATEIHHBIX U MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTaX, HEOOXOIUMBIX ISl OCYIIECTBICHHS
(hMHAHCOBOTO IUIAHUPOBAHHS;

- C IOMOIIBIO TPABOBEIX HH(POPMAITMOHHBIX CUCTEM
OPHUEHTUPOBATHCS B 3aKOHOIATEIHHBIX M MHBIX HOPMATHBHBIX
MIPAaBOBBIX aKTaX, PETJIAMCHTUPYIOMNX (PUHAHCOBYIO
JIeSITEIbHOCTh OpTraHu3alnuu;

- ¢ momomibio Excel paccanTrIBaTh IIaTe U MO JOTOBOpPaM
KpEIUTOBAHUS U JIOTOBOPaM JIM3UHTa

- HCTIOJIh30BaTh HH()OPMAIIMOHHEIE TEXHOJIOTHH (3JICKTPOHHBIC
TaOJMIIBI ¥ TEKCTOBBIE MPOLIECCOPHI, CETEBBIE PECYPCHI),
MIpUMEHSIEMbIE B IIPOLIECCE MTPOBEIECHUS 3aKYIIOUHOM MPpoLEeyph
MIPOBEJIEHUS 3aKYIIOK TOBAPOB, pabOT, YCIYT OTACIHHBIMU
IOPUANYECKUMH JHULIAMU;

- MPUMEHSTH MPOTpaMMHOe oOecTrieueHre pr pa3padoTKe MiIaHa
Y IPOrpaMMbI IPOBEIEHUSI KOHTPOJIbHBIX MEPOIIPUITHIA;

- HCTIOJIB30BaTh crieruanbHoe 110 s mpuMeHeH s B pa3TuIHbBIX
METOJIaX M MpHUeMax KOHTPOJISA U aHAIH3a (PUHAHCOBO-
XO3SINCTBEHHOM JIESITEIHLHOCTH,

- HCI0JIb30BaTh crieruanbHoe 110 j1s npoBeieHns BHYTPEHHET O
KOHTPOJISI M ay/IUTa C YIE€TOM OCOOCHHOCTEH OpraHu3alnu;

- HCI0JIb30BaTh crieruanbHoe 11O 11 ocylecTBIeHUs TPOBEPKU




coOmoieHus TpeOOBaHN 3aKOHOIATENBCTBA MPH MPOBEICHUN
3aKyMOYHBIX IPOLIEY;

3HaTh:

- QITOPUTM HOWCKA CYIIHOCTH B CTPYKTYPBI OI0IKETHOM
knaccupukanuu Poccuiickoit @enepanuu v NopsiIka ee
MIPUMEHCHHS;

- BO3MOHOCTH MCTIOJIb30BaHus crienuaabaoro 110 mis
KacCOBOTO OOCITYXHBAHUS MCIIOHEHHUS OFOKETOB OO KETHOH
cucremsl Poccuiickoit @enepanuy;

- nHTEepdeiic MPaBOBHIX HH(POPMAIIMOHHBIX CHCTEM I IoA0opa
3aKOHOJATENbHBIX U MHBIX HOPMATUBHBIX MPABOBHIX aKTOB,
PETYIUPYIOIINX ACITEIHHOCTh OPTaHOB FOCYJApPCTBCHHOM BIACTH
Y OPTaHOB MECTHOT'O CaMOYIIPABJICHHUS IO BOMPOCaM
OpTraHM3aIUH OIOKETHOTO MPOoIiecca, MEKOIOIKETHBIX
OTHOIIICHUH, (PUHAHCOBO-3KOHOMHUYECKOTO ITAHUPOBAHHS,

- nHTEpdeiic MPaBOBHIX NH(POPMAIMOHHBIX CHCTEM IS OPSIKa
YCTaHOBJICHHS U MPUMEHEHHSI CUCTEM OIUIATHI TPY/Aa paOOTHHKOB
TOCYJapCTBCHHBIX 1 MYHUIIUTIATBHBIX YUPEKICHUI,

- uaTepdeiic MPaBoOBHIX HHPOPMAIIMOHHBIX CUCTEM OCHOBHBIX
M0JIOKEHUH 3aKoHoaTenbeTBa Poccuiickoit denepanuu u
HOPMAaTHUBHO-TIPABOBBIX aKTOB, PETYIUPYIOIMIUX AEATEIHHOCTh B
ctepe 3aKymoK; 0cOOCHHOCTEH COCTABICHUS 3aKyIOYHOH
JIOKYMCHTAI[HH, METOJIOB ONPEACICHUS U 000CHOBAHHUS
HaYaJbHBIX (MaKCUMAIILHBIX) [ICH KOHTPAKTa U HOPSIIKa
OpraHu3aluy NPOBEACHUS 3aKYIIOK.

- uaTepdeiic cnennanpHoro 1O M5t Mepedrcnenns B O10KeT
HAJIOTOB, COOPOB ¥ CTPAXOBBIX B3HOCOB, M CPOKOB HMX YIUIATHI;

- BUJBI IPOTPaMMHOTO 00ECIIEYeHNS, HCIIOIh3yEeMOTO TIPH
OCYIIIECTBJICHHUH PACUYCTOB IO IJIATEKAaM B OFOJKETHI OFOIKETHOU
cuctemsbl Poccuiickoit @enepanuy;

- uaTepdeiic MpaBoBBIX HHGOPMAIIMOHHBIX CHCTEM ISl IOUCKA
HOPMATHBHBIX IPABOBHBIX aKTOB, OMPECIIAIONINX MTOPSIOK
HCYHCIICHUS U YIUIATHI HAJIOTOBBIX M IPYTHX 0053aTeNbHBIX
aTexei B Or0KeThl OFOKETHON cCUCTEMBI POocCHiCKO
denepanny;

- uaTepdeiic cnennanpHOro 1O 11T MpOBEACHUS MOHUTOPUHTA
YILUTAYeHHBIX HAJIOTOB, COOPOB, CTPaxOBEIX B3HOCOB H APYTUX
00s13aTeNLHEBIX IUIATEeXKENH B OF0IKETHI OFOI)KETHOM CHCTEMBI
Poccuiickoit ®enepanuy;

- nH(pOpMAaIIMOHHBIE TEXHOJIOTHH, TPUMEHSIEMBIE B
po(heCCHOHATBHOM NEesTETHHOCTH.

- BUJIBI IPOTPAMMHOTO 00€CTIeYeHHUsI, UCTIONB3YEMOTO B
(hopMHUpPOBaHUY TOKYMEHTOB (PHHAHCOBOTO IDTaHA OPTAaHU3AIIHH;
- uHTep(eiic MOMCKOBBIX CHCTEM JIJIs IOMCKA U mojdopa
KputepreB 3O OEKTUBHOCTH JACSTEIHHOCTUA OPTaHU3AIIHN;

- IPUHITUTIB ¥ TEXHOJIOTUU OPTaHU3AINN OC3HATHMYHBIX PacyeTOB
¢ TIOMOIIIbI0 HH(pOPMAIMOHHEIX TexHonorui (Kinuent banko),
MIPUMEHIEMBIX B MPOPECCHOHANBHOMN eATeIbHOCTH;

- BO3MO>KHOCTH ITPABOBBIX HH()OPMAIIMOHHBIX CHCTEM H CETEBBIX
PEeCypcoB ISl IOMCKa OCOOCHHOCTEH MPOBENCHUS 3aKYITOK
TOBapOB, PadOT, YCIYT OTACIBHBIMHA BUIAMH IOPUAHMYCCKIX JIUII;
- BO3MOXHOCTH TPAaBOBBIX WH()OPMAIIMOHHBIX CUCTEM M CETEBBIX

PeCypCoOB Jid NOMCKA 3HAYCHUs, 3a4a4 U 06IIII/IX NPUHOUTIOB

OK 2,0K9,
MK 2.2., IIK 2.3.




ayIUTOPCKOI'0 KOHTPOJIS;
- BO3MO>KHOCTH TIPaBOBBIX MH()OPMALMOHHBIX CUCTEM U CETEBBIX
pecypcoB Uil MONCKAa HOPMATHBHBIX U HHBIX aKTOB,
periaMeHTHPYIOIINX AeSTENbHOCTh OPTaHOB, OCYIECTBIISIOINX
(bMHAHCOBBII KOHTPOJIB;

- BO3MOXKHOCTH TIPaBOBBIX MH(OPMALIMOHHBIX CUCTEM U CETEBBIX
peCypcoB IUIsl MOUCKAa HOPMATHBHBIX U HHBIX aKTOB,
PETYJIMPYIONINX OPraHN3alMOHHO-TIPABOBBIE MOJOKEHHS 1
(PUHAHCOBYIO IEATEIFHOCTS 00BEKTOB (DHHAHCOBOTO KOHTPOJIS,;

- BO3MOJKHOCTH ITPaBOBBIX HH(OPMAIIHOHHBIX CHCTEM U CETEBBIX
pECypcoB IUIsl TOUCKAa OCHOBHBIX KOHTPOJIBHBIX MEPONPHATHI
TIPY OCYILECTBICHUH 3aKYIIOK ISl TOCYAapCTBEHHBIX
(MyHHIATIATEHBIX) HY XK.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl
2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUAbI y4eOHOH padoThl (0uHOM Gopma)

Bug yaebHo# paboThl KoanuectBo yacos

O0beM yuebHol paboThI (BCETo) 47
Ob6vem yueOHOW paboOThl OOy4yarOMMXCS BO B3aUMOJCHCTBUU C 38
npenoiaBaresieM (BCEro)
B TOM YHCIIE:

JIEKIIUU 2

IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 36

KypcoBas pabora He mpexycmotpeno
CamocrosTenbHas pabora oOydaromierocs (Bcero) 9
[TpomexyTOUHast aTTecTamus Huddeperunpoannblii

3a4€T

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUABI y4eOHOI1 padoThl (3a04Has (opma)

Bun yuebHoit paboThl KomnunuectBo yacos

O6bem yuebHol paboThI (BCEro) 47
O0bem yueOHOI paboThl OO0y4aroOmMXCSd BO B3aHUMOJCHCTBUH C 6
npenoaBaresieM (BCero)
B TOM YHCIIC:

JICKINU 4

MPAaKTUYECKHE 3aHATH (CEMUHAPBI, 1a00PaTOPHBIC 3aHSATHS) 2

KypcoBasi pabota He npenycmoTpeHo
CamocrositenbHas pabora oOyvaromierocs (BCero) 41
[TpomekyTOUHast aTTeCTAIUS Hudepenumposannsblit

3a4€CT

2.2. TemaTnyeckuii NJIaH U co/iep:kaHue y4eOHOH TUCHUTINHBI

OIIL.09 MudopManoHHbIe TEXHOJIOTHH B NPO(QECCHOHATBHON AeATEIbHOCTH

HaumenoBanue Copepskanue y4eGHOTr0 MaTepuaJia, JjadopaTopHbie padoTsl U Koant
pa3iesioB 4 TeM NpaKkTHYeCKHEe 3aHATHUS, CAMOCTOSITeIbHAs padoTa KOMIeTeHIuii,
00yuaomuxcs, KypcoBasi padora (IpoeKT), AKTHBHbIE U $opmuposanmio
MHTEpaKTHBHBIE GOPMBI 06yUeHHs KOTOpRIX
CIMOCOOCTBYET
3JIEMEHT
NMPOrpaMMbI
Tema 1. OcHoBbl padorsl | Conepikanue 3aHATHI:
¢ MS Word BBox u pegaktupoBanue TeKcTa B JokyMeHT MS Word; mpuHINIBI
(hopMaTHpPOBaHMS TEKCTOBOTO JIokyMeHTa; Co3liaHue u OK 2,0K 9,
(opmaTupoBaHue TaOJINIBI B TEKCTOBOM PEIAKTOPE; MK 2.2,1K2.3.
dopmarnpoBaHre MHOTOCTPAaHUYHOTO TIOKYMEHTa; TexHomorus
CO3/IaHUsI aBTOMATHYECKOT'0 OTJIABJIEHHS U IEPEKPECTHBIX CCHUIOK.
Tema 2. OcHoBsl padorsl | Conepskanne 3aHATHI:
¢ MS PowerPoint [IpencraBnenne o mpe3eHTalMM, €€ CTPYKType M s Yero OK 2. OK 9
cosnaercst; Oco6eHHOCTH HACTPOHKH npeseHTalnn; OCOOEHHOCTH | i 2.2, TIK 2.3.
HCIOJIB30BAHUA W BO3MOXHOCTU THUIICPCCBUIOK, YIIPaBJIAIOMINX
kHomok; Co3nanue mabI0HOB MPE3ESHTAIINH.




HaCTpOﬁKa AOMOJIHUTCIIbHBIX MapaMEeTPOB NPE3CHTALUU. CO3ﬂaHI/I€
HHTCpaKTHBHOﬁ MMPE3CHTAlIUN

Tema 3. OcHOBBI padoThI
¢ MS Excel

Conep:xkanue 3aHATHH:

Wncrpymentst okHa MS  Excel. [lonb3oBaTenbckue — CIUCKH
aBTO3amojHeHus, Bwruncienus mo dopmynam; [TpuHIMDBL
UCIIONIb30BaHMs a0COJIOTHOW W OTHOCHUTENILHOM aJpecaliiy ss4eeK B
¢dopmynax. [IpucBoeHne UMeEH siUeiikaM U AUaa30HaM.

OCHOBHBIE TOHATHA. DIEMEHTH pOpMaTHPOBaHUS. Brrancienus
o hopMynaM. DIEKTPOHHBIE TaONHUIIEL. Beramcinerns no
(opMynaM C NCTIONIB30BAHNEM a0CONTIOTHBIX CCHITIOK M IMEH STYEEK.
OnexrpoHHbIe TabmuIEl. Mcnons3oBanne Gynkuuii. [loctpoeHne
JuarpaMM. AHaIHN3 U yIPaBICHUE JAHHBIMHL

OK2,0K9,
K 2.2, TIK 2.3.

Tema 4. Hcnoab3oBaHue
00JIaYHBIX CEPBUCOB IS
o0padoTku uHGoOpMaIUH

Copep:xaHue 3aHATHIL:

Hcnonp3oBanue oOmadHbIx xparmwinnl, O030p BO3MOXHOCTEH H
ocobeHHocTelt pabotel cepBuca Google mokymentsr; O0630p
BO3MOXKHOCTEH 1 0coOeHHOCTeH paboThl cepBruca Google TabiuIbl;
O0630p Bo3MOXHOCTEN M 0coOeHHOCTEH paboThl cepuca u Google
MPEe3CHTALH.

Pabota c o6maunbM xpanmnuiieM Google Drive. Pabora ¢
obmaynbiM cepBucoM Google JlokymenTsl. Pabota ¢ 001a4HbIM
cepeucom Google ITpe3entanuu. PaboTa ¢ 001a4HBIM CEPBHCOM
Google Tabmurst

OK2,0K9,
K 2.2, IIK 2.3.

Tema 5. CnpaBouHo-
NPaBOBbIe CHCTEMbI

Conep:xkanue 3aHATHI:

OOmas xapakTepUCTHKA BEIYIIUX CIPABOYHO-IIPABOBOH CHCTEMBI:
«Koncynprantllmocy», CepBHCHBIE BO3MOXHOCTH CIPaBOYHO-
MIPaBOBOH cucTeMbl. [IoMCK HOPMAaTHBHO — MPaBOH JTOKYMEHTALUH
B  CIIPaBOYHO-NIPaBOBOH  cucreMe. I[IpocMOTp  XpOHONOTHH
W3MEHEHHH TOKYMEHTOB. BBIrpy3ka qOKyMeHTaMy U3 CIIpaBOYHO-
TIPaBOBOM CUCTEMBI.

[Mouck nadpopmanuu B cucreme Koncynsrantllntoc. Coxpanenue
pe3yJbTaToOB MOUCKA

OK 2, 0K 9,
K 2.2, IIK 2.3.

Tema 6. 3amura
3JIEKTPOHHOM
AOKYMEHTAINHU

Conep:xkanue 3aHATHIA:

Bo3moxxHOCTH 3a1UTHl JOKyMeHTOoB B MS Word

[IpuMeHeHne CPEACTB 3aIIUTHI AJIEKTPOHHOM MOKYMEHTalMH Ha
TIPaKTHKE.

Wzydenue QyHKIMIA 3aIIATH BCTPOCHHBIX B Microsoft Word

OK 2, 0K 9,
K 2.2, TIK 2.3.

Tema 7. OcHOBBI paGoThI
¢ 1C: IIpennpusitue

Coaep:xkanue 3aHATHI:

Kondurypamun. Hactpoiika KoHGHUTypaIwid.

Pabora ¢ xoHdurypanmeii «YmpaBineHme Hamed —(upmoit
yuebHas». Pa3zBepTka koHpurypannu. [leppoHauanbHas HACTPOMKa.
3anonHeHue cripaBoOYHUKOB. Co31aHue OTUETOB.

IpuHIUIb co3Manus KOHGUTypanuii.

IToacucremel. CipaBo4HUKH. JIOKYMEHTHI.

OK 2, 0K 9,
MK 2.2, 1K 2.3.

Tema 8. Ucnosib30Banue
makpocoB B MS Office

Conep:xanue 3aHATHA:

Anroputmbel. Makpocsl. [Ipumenenue
aBTOMaTHYECKIMH MaKPOCAMHU.
@Oynaxnnn. Marematnyeckne GyHKIMN. OYHKIMK AT M BPEMEHH.
CtpokoBble (DyHKIUH.

ABTOMaTHUYECKas 3alIUCh MaKpPOCOB

Coznars HOBYI0 KHUry ®DyHknuu. HaOpats ¥ oTiaanTs QyHKIMH
Vozr u UTHUIIMAJIbI/

MakpocoB. Pabora ¢

OK 2, 0K 9,
MK 2.2, TIK 2.3.

Ilpumepnas memamuxa camocmosmenbHol pabomsl 00y4AIOUWUXCAL:

- BOCHpPOM3BOSIIME palboThl MO 00pa3ily, HeoOXoaumble sl  (HOPMHUPOBAHMS
MOJIb30BATEIHCKUX YMEHHUH U HABBIKOB, U UX MPOYHOTO 3aKPETIICHUS;

- PEKOHCTPYKTUBHO-BAPUATHBHEBIC CaMOCTOSATCIIBHBIC pa6OTBI, MMPUBOJAIINEC K
OCMBICIICHHOMY TE€PEHOCY 3HaHW B THUIMHYHBIE CUTyallUd MPOo(ecCHOHANBLHON NeaTeIbHOCTH,
CO3/IAOIIHAE YCJOBHS JUII MBICIIUTEIPHOW aAKTUBHOCTH W (OPMHPYIOIIAE OCHOBAHUS JUIS
TBOPUYECKOH JIeATEITHHOCTH;



- IBPUCTUYECKHE CAMOCTOSTENbHBIE PabOThl, KOTOpPbIE (POPMHUPYIOT YMEHHUS M HAaBBIKH
MIOMCKa OTBETa 3a MpejeiaMHd M3BECTHOTO oOpaslia; OHM y4yaT O0TOOpY HEOOXOIUMBIX 3HAHHIA,
TBOPUYECKOMY IIOMCKY HOBBIX PELICHUH, 0000IIeHUIO;

- CUCTeMaTHu3alluy 3HaHUI;

- CaMOCTOATENIbHOE OOBSCHEHWE, aHalu3 sBIEHUH, (aKTOB, CTPOroe OOOCHOBaHUE
BBIBOJIOB C IIOMOILIbIO0 aPIYMEHTOB UJIM YPAaBHEHHU U pAaCUYETOB;
- TBOpYECKHE PalOThI, B XOJi€ KOTOPBIX YdallHecs NOJIY4aroT MPUHLUIHNAIBHO HOBBIE
3HAHUS, 3aKPEIUISIOT HABBIKM CAaMOCTOSTEIBHOTO TOMCKA 3HAHHM, caMO0Opa30BaHus, PEIICHHS

HpO6J’I€MHBIX 3aaa4,

- YIOPAKHCHUSA U 3aJa4U Ha 3aKPCINICHUC paHCC U3YyYCHHOI'O MaTCpurajia,
- INPAKTHUYCCKUEC U na60paTopHLIe pa6OTBI A1 OIPpUMEHCHUSA ITOJIYYCHHBIX 3HaHUM Ha

IIPAKTHKE;
- TPOBEPOYHBHIE,
JTUKTAHTBL;

CaMOCTOSATCIIbHBIC,

KOHTpPOJIbHBIE  Pa0OTHI,

TEPMHUHOJIOTHYCCKHUE

- TEXHUYECKOE MOJEIMPOBAaHUE U KOHCTPYHUPOBAaHME JJs BBIPAOOTKH YMEHMS
CMOJICTUPOBATh WM CKOHCTPYHPOBATH TOT WJIM HHOM OOBEKT.

2.3. Pacnpenesnenue o0beMa JMCHMILIMHBI 10 pa3jeiaM, TeMaM U BUAaM y4eOHOH padoThl

2.3.1. Y4yeOHO-TeMaTHYCCKUH IJIAH 3aHATHH (04HasA (popMa 00ydeHHs)

O6mas AynuTopHast Harpyska (4ac.) CamocrosTens-
5 Teop. o6yuenne | IlpakTuueckue | Has pabora, B
yueOHas
Pa3nen, Tema IUCHUILIMHEL O — T4
HarpysKa BHEayIUTOpHasA
(vac.) Harpyska (dac.)
Tema 1. OcuoBsl pabotsl ¢ MS Word 5 1 4 -
Tema 2. OcHoBEI paboTsl ¢ MS PowerPoint 4 - 4 -
Tema 3. OcHoBsl pabotsl ¢ MS Excel 7 1 4 2
Tema 4. Vcmomp3oBaHne OONAYHBIX CEPBHUCOB IS 6 _ 4 b
00paboTku HHPOpMAITHH
Tema 5. CripaBOYHO-IIPABOBBIE CHCTEMBI 4 - 4 -
Tema 6. 3amuTa 3JI€KTPOHHON JOKYMEHTAITUH 6 - 4 2
Tema 7. OcHoBsl pabots ¢ 1C: Tlpeanpusrue 7 - 7 -
Tema 8. Mcnionb3oBanue makpocos B MS Office 6 - 4 2
Juppepenyuposanniii 3auem 2 - 1 1
HTOIO: 47 2 36 9
2.3.2. YueOHoO-TeMaTHUYeCKMIl IUVIAH 3aHATHI (3ao0uHasi popma o0yueHHs )
O6wmas AynuTopHas Harpy3ka (Jac.) CamocrosTens-
yaeGHan Teop. obyderne | IlpaxTiueckue Hast pabota, B
Pasnen, TeMa TUCLUTUIMHBI SAHSTHS T.4.
Harpysia BHEayJUTOpHAs
(vac.) Harpyska (4ac.
rpyska (vac.)
Tema 1. OcHoBsl pabotsl ¢ MS Word 5 1 - 4
Tema 2. OcHoBbl paboTsl ¢ MS PowerPoint 4 - - 4
Tema 3. OcHoBbI paboTel ¢ MS Excel 7 1 - 6
Tema 4. Mcnonb3oBaHue OOJa4YHBIX CEPBHUCOB IS 6 _ 1 5
00paboTku MHpOpPMAIIH
Tema 5. CripaBO4HO-IIPaBOBBIE CHCTEMBI 4 1 - 3
Tema 6. 3amuTa 3JIEKTPOHHON JOKYMEHTAITUH 6 1 - 5
Tema 7. OcHoBbl paboTsl ¢ 1C: Ilpennpustue 7 - - 7
Tema 8. Mcnionp3oBanue MakpocoB B MS Office 6 - - 6
Aughpepenyuposanniit 3auem 2 - 1 1

10




HTOIO: \ 47 \ 4 \ 2 41

2.4. Buabl, (popMbI M MeTOAbl KOHTPOJISI IVIAHUPYEMBIX Pe3yJbTATOB OCBOCHHS
Y4eOHO# JMCIHUIIIHHBI

Texywuii KOHmMpoab ONpPENeNseT CTeNeHb KayecTBa YCBOSHHS HM3yYEHHOTO Y4eOHOTo
MaTepuaia TEOPETUUYECKOro U MPaKTUYECKOro Xapakrepa B xoje o0yueHus. CucreMa TeKyliero
KOHTPOJISL yCIIEBAEMOCTH TNpEAyCMaTpHBaeT pa3HooOpasHble MO (GOopME H  COAEPIKAHUIO
KOHTPOJIbHBIE MEPOIPUATHS (KOHTPOJIbHBIE TOYKHM), YYUTHIBAIOIIME BCE BUABI ayIUTOPHON U
CaMOCTOSITENILHON Y4eOHOH IeATeTbHOCTH 00yUarOIIEerocs..

OCHOBHBIMH BUJAMH TEKYILETO KOHTPOJIS YCIIEBAEMOCTH CTYIEHTOB SIBJIIOTCSL:

- BXOJIHOM KOHTpPOJIb - HEOOXOIMMBIM Ul YCIENIHOI'O IUIAHUPOBAHUSA U YIPABICHUS
y4€OHBIM IIPOLIECCOM;

- TEMaTUYECKUI KOHTPOJIb (10 MaTepraiaM U B 00beMe OJJHON Y4eOHOH TeMbl);

- pyOexHbIi KOHTpONb (B 0oOBEME pa3/ieinoB WM TPYNIl TEM [0 JUCHUIUIMHE)
oOecrieunBarOIUi Ka4eCTBO M3Y4YEHUsI CTYJAEHTaMU Y4eOHOro MaTepuaa, yrpaBieHUe yueOHO
JESTEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTUPOBKY, a TaKXe CTHUMYJIMPOBAHUE PETYJSPHOM,
LIeJICHAIIPaBIC€HHON pPa0OThl CTYJIEHTOB, AaKTUBU3AlMsI HUX I103HABATEIbHOW JIE€ATEIbHOCTH;
OTIpeNieIeHue YPOBHS OBJAJCHHS CTYIEHTAMH HaBBIKAMH CAMOCTOSTEILHOW palboThI, CO3aHue
ycloBui uist uX (opMupoBaHus. PyOeXHbIII KOHTPOIb MOKET NPOBOJUTHCS HECKOJIBKO Pa3 B
CeMecCTp, B BHJE MPEIBAPUTEILHOTO KOHTPOJIS (TIepes 9K3aMeHOM) U / Wi B (hopMe UTOTOBOTO
KOHTpOJISI, HAIIPAaBJIEHHOI'O Ha BBISBJICHUE CTEINEHHU OBJIAJCHMS CTYACHTAMHU CUCTEMOM 3HaHUH,
YMEHUH U HaBBIKOB (KOMIIETEHIINH ), TIOTYYE€HHBIX B IPOIIECCE U3YUCHHS YIEOHOW TUCIIUTUIMHEL.
HTOroBbiii KOHTPOJIb OCYLIECTBIIAETCS B KOHIE CEMECTPA U3yUEHHS] yUEOHON TUCLUIIIMHBI.

OcHOBHBIMH (pOPMAaMHU TEKYIIETO KOHTPOJS YCIIEBAEMOCTH CTYIEHTOB SIBIISFOTCS:
YCTHBIM ONPOC HA JIEKIUAX, IPAKTUUECKUX U CEMHHAPCKUX 3aHATHUSX, IPOBEPKA BBIIOJIHEHUS
NUCBbMEHHBIX JOMAIIHUX 3aJaHuif, TPOBEICHHE KOHTPOJBHBIX paboOT, TECTUPOBaHUE
(MUChbMEHHOE WM KOMIBIOTEPHOE), KOHTPOJIb CaMOCTOATENHbHONW paboThl CTYIEHTOB (B
MMCbMEHHOW WUJIU YCTHOHM (opme) U T. 1.

Ilpomesicymounas ~ ammecmayus  (KOHmponp)  OOy4aroUMXcsd 1O  JUCIHUILIMHE
o0ecrieynBaeT OIICHUBAHUE pe3yJbTaTOB Y4YeOHOM [eATeNbHOCTH CTyJIEHTa 3a CEeMecTp,
CIIy)KalllMi JJIs1 ONPENEICHMs] YpOBHS KadyecTBa IOJATOTOBKHM CTYACHTOB B COOTBETCTBHM C
tpeboBanusmMu PI'OC CIIO no cneunanbHOCcTU. [IpoMexyToUHast aTTecTanus OCyLIECTBISAETCS
B KOHIIE ceMecTpa M 3aBepllaeT M3y4eHHE OTICIbHOW JUCLHUIUIMHBI / MEXIUCIHUILTMHAPHOTO
Kypca / mpodeccuoHanbHoro moayins. IIpomexyTouHas arrectauusi peanusyercs B (opme
3ayera / nudHepeHInpPOBaHHOT O 3aUeTa / HIK3aMeHa.

Peszynomamur oceoenusi oucyuniunsl TOCTUTAIOTCS 3a CUET MCIIOJIB30BAHUS B Ipolecce
0o0y4YeHHsI aKTHBHBIX M HMHTEPAKTUBHBIX METOJOB M TEXHOJOIWH (OpPMUPOBAHMS 3aJaHHBIX
KOMIIETEHIIUH y CTY/I€HTOB.

2.5. Ucnosib30BaHMe B nponecce 00y4eHHsl aKTUBHBIX M HHTEPAKTHBHBIX METO10B 1
TEXHOJIOTuil (POPMHUPOBAHUA KOMIIETEHLM M.

Ilepexoa K KOMIETEHTHOCTHOMY MOJXOAY B Ipolecce oOydeHUs TpeOyeT HU3MEeHEHUs
MHOTHX COCTaBJIIONIMX Y4eOHOTo IMpoliecca: COAEp)KaHUs, CIIOCOOOB KOHTPOJIS U METOJOB

06yqu1/1;1. O,Z[HI/IM U3 HauOoJiee BaXKHBIX HaHpaBHeHI/Iﬁ U3MCHCHHA MCTOJIO0B 06y‘{eHI/I${ npu
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nepexoje K KOMIIETEHTHOCTHOMY IIOJIXOAY SIBIISICTCS HCIIOJNB30BaHME B YYEOHOM Iporiecce
AKTHBHBIX M MHTEPAKTHBHBIX METOJIOB M TEXHOJIOTHI 00ydeHuSI.

Bkirouenne B ydeOHBIM TpolecC aKTHBHBIX W HMHTEPAKTHBHBIX METOMOB OOy4YEeHUS
aKTHBHM3MPYET IO3HABATEIFHYIO aKTUBHOCTh CTYACHTOB, YCWIMBACT UX MHTEPEC U MOTHBAIIHIO,
pa3BHBaeT CIIOCOOHOCTh K CaMOCTOSITEIbHOMY OOY4YEeHHIO M obOecreynBaeT Oojiee IMOTHOE
ycBOoeHHe MH(opMauu (eciu Mpu JIEKLMOHHON 1oaye Marepuaia ycausaercs He 6osee 20%,
uH(popMaluu, To B AesoBoi urpe — 10 90%).

AKTHBHOE W WHTEpaKTHBHOE OOyYeHHE MpeArnoyaraer oO0ydeHHe, HOTPYKEHHOE B
o0IeHne, KOTOpOEe COXpaHSeT KOHEYHYI0 Ielb W OCHOBHOE COJep)KaHHE NpeaAMeTa, HO
BUJIOM3MEHSET (OPMBI M TPHEMBI BeJCHUS 3aHATHA. K HaydyHO-METOIMYECKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcst aKTUBHOE U MHTEPAKTUBHOE 0OyUEHHE OTHOCATCS OOydCHHE Yepe3 OIbIT U
COTPYJHHYECTBO, Y4YeT pa3IMyuMid B CTWIAX IO3HAHMSA, WCIIOJIB30BAHUE IIOMCKOBBIX,
UCCIIEI0BATEIbCKUX U UTPOBBIX METOJIOB.

WurepaktuBHOe 0OydeHHe Kak ocoOast (opma OpraHM3alyH —IO3HABAaTEIbHON
JeATEIFHOCTH O00ECIIeYnBacT BOBJICYCHHOCTh BCEX CTYAEHTOB B 00Opa3oBaTeNbHBINA IIpolecc,
CO3JaeT YCJIOBHA s OOMEHa, B3aUMHOTO OOOTameHus 3HAHUSAMH, HJIESIMH, criocobamu
JeATEIIbHOCTH, CIIOCOOCTBYET YCTaHOBJICHUIO YMOIMOHAJIBHBIX KOHTAKTOB MEXIy CTYICHTaMH,
npuy4aeT padoTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, ITOMOTAeT HCIIBITaTh YyBCTBO
3aIIMIIEHHOCTH, B3aUMOIIOHUMAHUS U COOCTBEHHOW YCIIEUTHOCTH.

K mMeronam akTHBHOTO M MHTEPAaKTHBHOTO OOYYEHHSI OTHOCSTCS:

Heposvie mexnonozuu: NenoBasi UTpa, CIOXKETHO - poJieBas UTPa, UMHTAIIMOHHBIC UTDBHI,
UTPOBBIC 3aHATUS Ha MOJAENIX (MCKYCCTBEHHas oOpa3zoBaresbHas cpela, KOMITBIOTEpPHBIC
JICTIOBBIE WIPBI), CTOKUPOBKA (C BBHINOJHEHHWEM WM O€3 BBINOJIHEHHS JOJDKHOCTHOW PpOIIH),
JEWCTBHA IO HHCTPYKLUH (AJITOPUTMY)

Cumyayuonnsiti ananu3: aHaIU3 KOHKPETHBIX CUTYyallui, pelleHHEe CUTYaTHUBHBIX H
IPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIE yueOHbIE CUTYallMM, KeHChl ¢
dopmupoBaHueM u 0e3 GOpMHpPOBAaHUSA NPOOJIEMbI, MPUKIAAHbIE YIpaKHEHHs), pa3dop
UHIIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.[.

Depucmuueckue mexHONO2UU 2eHePUPOBaHUs uoeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Metadopsl)

Tpenune-memoosl: COIUATBHO-TICUXO0JIOTUYECKUNA TPEHUHT, TPEHUHT JIEJIOBOTO OOLICHMS,
NCUXOTEXHUYECKHE UTPBI

IIpobnemnoe obOyuenue: axTUBHBbIC (TPOOJEMHBIE) JEKIUM M CEMHMHApbI, JIEKLIUU-
JUCKYCCHH, TEpPEKPECTHbIE TUCKYCCHUHM, TEMaTH4eCKHE JUCKYCCHHU: KpYIJIbIM CTON, mpecc-
KOH(epeHIMs / HaydHO-TIpaKTHuecKas KoH(pepeHus, 1e6aTsl

IIpoexmnoe obyuenue: pa3pabOTKa TBOPUYECKOTO HHIUBUAYAJIBHOI'O WM TIPYMIIOBOTO
IPOEKTa, HCCIEe0BATEIbCKHE MPOEKTHI, WH(POPMALMOHHbIE MPOEKTHI, TBOPUYECKUE IPOEKTHI,
COLIMAJIbHO-OPUEHTUPOBAHHBIE MPOEKTHI, UTPOBOE MPOESKTUPOBAHHE

Komanonoe o6yuenue: paboTa B MalbIX TIpyINIax, HHTEPBbIO, paboOTa «TPYIIIBI
IKCIEPTOB)»

Tecmogvie mexHonocuu o06yyeHuss (MOMHUMO KOHTPOJII TECThl BBIMOJHAIOT TaKXke
JIMarHOCTHYECKYI0, 00YYaIOIyt0, OPraHU3YIOIIYIO, Pa3BUBAIOILYI0 yueOHbIe (DYHKIMH): TECTHI C
OJITHO3HAYHBIM BBHIOOPOM OTBETA, TECT C MHOT'O3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJIHEHUE, TECTHI
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nepekpectHoro BeiOopa, MACTAK-texHomoruss (MeToA aKTHBHOTO COIMOJOTHYECKOTO
TECTUPOBAHUS, aHATIU3a U KOHTPOJIS)

2.6. 3agaun, ypoBHH, BHAbI U (POPMBI CAMOCTOSITEJILHOH PadOTHl U MepevYeHb
Y4eOHO-MeTOAUYeCKOro odecneyeHus JJIs1 CAMOCTOATEIbLHOI padoThl 00y4a0IMXCS

Cormacio tpeboBanusiMm DOI'OC CIIO uw wWHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosTelIbHas paboTa CTYIEHTOB SABIISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTEIbHOTO
mpolecca, Tak Kak OHa CIOcOOCTBYeT Oojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCLUILIUHBI,
o0ecrieunBaeT 3aKpeIUICHHE IIOJy4aeMbIX Ha JIGKIMOHHBIX 3aHATHSAX 3HAHUH IMyTeM
MPUOOpPETEHUs] HABBIKOB OCMBICICHUS M PACHIMPEHUs UX COACp)KaHUS, HABBIKOB pEILCHUs
aKTyaJIbHBIX MPAKTUYECKUX 3aj[ady, Hay4YHO-HCCIIEI0BATEIbCKOM JEATEeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U MPAKTUYECKUM 3aHSTHUSIM, C/ade 3a4eTOB U SK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIETEHIIUNA 00y4arOIIUXCsl.

CaMmocrtosiTenbHast paboTa CTYJIEHTOB SIBISIETCS COBOKYIHOCTBIO AayAMTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHH M PabOT, 00ECIEeUMBAIOUINX YCIEIIHOE OCBOEGHHE 00pa30BaTENbHOMN
MPOrpaMMbl CPETHEro MPOQPECCHOHANBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBoeHHS OCHOBHOW MpodeccHuoHAbHON 00pa3oBaTeNbHON MHPOTrpaMMbI
CpeaHero MpoQecCHOHANBHOTO O00pa30BaHHUS CaMOCTOSTENbHAs paboTa 0O0yYarommxcs
HaIpaBlieHAa Ha PEIIeHUE CIeAYIOMINX 3a1ay:

- 3aKperyieHue W pacHIMpeHUe 3HAHWUN, YMEHUH, MOJIyYEHHBIX CTYJACHTaMHU BO BpeMs
JIEKIMOHHBIX U MPAKTUYECKUX 3aHATUH, JOPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHON U (PU3NYECKOM NEATEIbHOCTH;

- mpuoOpeTeHue JOMOJHHUTEIbHBIX 3HAHMM W  HABBIKOB 10  JIUCHUIUIMHAM,
MEXIUCHUIUIMHAPHBIM ~ KOMIUIEKCaM, MpOo(ecCHOHATBHBIM  MOAYJSM,  MPAKTUYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHWH W HABBIKOB, CBS3aHHBIX C HAY4YHO-
HCCJIEI0BATENbCKON IEATETbHOCTHIO, HABBIKOB CAMOOPTaHU3alNN;

- (opMupoBaHHE CaMOCTOSTENLHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

- BbIpabOTKa HaBBIKOB A()(PEKTUBHON  CaMOCTOSTENBHON  MpodecCHOHATbHON
MPAKTUYECKON M Y4eOHO-HCCIeI0BATENbCKON JesITeIbHOCTH

YPOBHHU CaMOCTOSTENBHON pabOTHI 00YJAIOIINXCS:

1. CamocrosarenbHasi pabora mo o0pasiy (HU3KUH YpPOBEHb CaMOCTOSTEIHHOCTH) —
MpeJoiaraeT HEeMmOCPEICTBEHHBIM MEPEeHOC W3BECTHOTO Croco0a pElIeHHs B aHaJOTHYHYIO
cutyaiuio. PaboTa BBIMONHSIOTCS HAa OCHOBE AJITOPUTMOB, paHee MPOJEMOHCTPHUPOBAHHBIX
mpernojaBaTeieM W OMPOOOBAHHBIX CTYACHTAaMH MPHU BBHIMOJTHEHUHM TMPEABIAYIINX 3aJaHUM.
BocmpousBenenne anropuTMOB  CIOCOOCTBYeT (OPMUPOBAHHUIO YMEHHA W HaBBIKOB,
3aIIOMHUHAHUIO CIIOCOO0B CaMOCTOSITENTFHOM paOOThl B KOHKPETHBIX CUTYAIIHSIX.

2.  CamocrostenbHas  pabora  —  pPEKOHCTPYKUHUS  (TIOPOTOBBIH  ypOBEHBb
CaMOCTOSITENILHOCTH) TPEIOoNaraeT OCMBICICHHBIM TEPEHOC 3HAHWNW M YMEHHH B THUIIOBBIE
CUTyalli{, YYUT aHAJU3UPOBATH COOBITHS, SBICHUS, (PAKTBI, CO3/IAET YCIOBUS ISl Pa3BUTHUS
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MBICTTUTENILHON aKTUBHOCTU OOydaroumuxcs, GOpMHUPYIOT MPUEMBI U METOJbl MO3HABATEIbHOMN
JESITeIbHOCTH.

3. CamocrostenbHass  pabora —  ucciegoBaHue  (MIPOJBUHYTHIH  YpOBEHBb

CaMOCTOSITENIbHOCTH) - OCHOBaHa Ha IMOCTOSIHHOM IIOMCKE HOBBIX pelIeHU#, 00001IeHNN U
CUCTeMAaTH3allMK MOJyYEHHBIX 3HAHHWM, UX NEpeHOCe B HMHbIE HECTaHJAPTHbIE CUTYalluu H
HampaBliieHa Ha (POpMHUpPOBAHUE U PA3BUTHE TBOPUECKON JESATEIbHOCTH 00YUaIOIIHUXCS.

CaMOCTOATEIbHON pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

CtpykTypa
MOJTOTOBUTENBHBIN (OPHEHTUPOBOYHBIN), UCTIOIHUTEIbHBIM U KOHTPOJIbHO-IUArHOCTHYECKHIA.

TpH

B paMKax YKa3daHHBIX 9TaIlOB ITOCJICAOBATCIIbHO BBIITOJHAIOTCS CIICAYIOIIUC y‘IC6HI:IC ,Z[efICTBHHZ
aHaJInu3 yqe6Horo 3agaHusl WM CPOKOB €TI0 BBIIIOJIHCHUA, ITIOUCK croco0oB U CpEACTB €ro
BBITIOJIHCHHSA, IINIAHUPOBAHHUEC XOJa BBIIIOJIHCHUA 3aJaHUA W IIPOTHO3UPOBAHHUE BO3MOXKHBIX
Bany,I[HCHI/If/'I; IIPOBEpPKa, OLICHKA U CaMOOILCHKA IMOJTYYCHHBIX PE3YJIbTAaTOB.

CamocrosTenpHas pa60Ta

Ne Bug CojeprxkaHue caMOCTOSTENbHON paboThI IIpumepnoe
I/ | CaMOCTOSATENHHON BpeMs
paboTsl
1. IlonroroBka CamocrosTenbHas padoTa Mo MOATOTOBKE K JICKI[MH HEOOX0oaAnMa IS 20 MHHYT
JIEKINHU MOBTOPEHUsI W3YyYCHHOTO paHEe MaTepHasa, IOCKOJbKY H3ydeHHE
(TeopernueckoMy | JIOOOH IUCIMIUIMHBI CTPOUTCS HA MOCIEJOBATEIEHOM OCBOCHHU
3aHATHIO) pas3zfenoB M TeM, KakIas M3 KOTOPBHIX TaK WM HMHAade CBS3aHa C
npeapiaymumy.  Iloaromy — ypoBeHb  OCBOEHUS  KOHKPETHOH
JUCIUIUIMHBL ¥ (DOPMHPOBAHMS COOTBETCTBYIOIIMX OOIMX W
NpoQeCcCHOHANBHBIX ~ KOMIICTCHIIMH HANpsMyI0 CBS3aH C  TeM,
HAaCKOJIBKO CTYACHT OPHEHTHPOBAaH Ha IOJTYyYEHHE Ha JICKIHSIX HOBBIX
3HaHUI, JOMOJHSIONUX YK€ UMEIOIIHNECs 110 TaHHOH TUCIMIUIMHE.
2. TToaroroska k CamocrosarensHass pabora oOy4aromuxcs 1o moaroroBke kK | 30 - 60 MuHyT

MPaKTHYECKOMY
(cemuHApCKOMY)

3aHATHIO

NPaKTUYECKOMY 3aHATHIO TPENAINojaraeT OCMBICICHHE LM M 3aaad
€ro IpPOBEJCHUS, OBJAJICHAE HABBIKAMH aHAJUTHYECKOH M HAy4YHO —
UCCJIEJOBATEILCKOM EATEIbHOCTH.

CamocrosiTenbHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
3aHATHUIO HAIIPaBJIeHA Ha:

- pa3BHTHE HABBIKOB pabOTHI C HAYYHON M MHOM JINTEPATYypOil;

- (QopmupoBaHue HaBBIKOB (DOPMYJIUPOBKM 3a7a4u / BBIIBICHUS
MpoOJIeMBI ¥ YMEHUSI NX aHAJIM3UPOBATH, BBIIEISATH COCTABHBIC YacTH,
OMPEIEIISATh ITAIbI PEIICHUS 3a1a4u / TPOOIIEMBL;

- TIONCK W aHaJN3 JAONOJHHUTEIHHON WHGOpPMAIHHM, TMO3BOJIAIONICH
riry0xe pa3o0paThes B OTJACNIBHBIX BOIPOCAX TEMBI MIIM CPOPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBIEHHUE IO TpobieMe;

- BBIpAaOOTKY yMeHHs (OpMYJIMPOBAThH 33Ja4d MTOWCKAa WHGOPMAIHH,
HEOOXOANMBIE  MCTOYHUKH

OIIpCACIIATh I/IH(I)OpMaIII/II/I n ux

aKTyalbHOCTb,  CTPYKTYPHPOBaTh  MOJy4aeMyl  HH(POPMAaLHIO,

BBICNSAS HawOoJiee 3HAYMMYIO 4YacTh, OICHHBATH IPAKTHYCCKYIO
3HAYUMOCTD U OPOPMIIATH Pe3yIbTaThl TOKUCKA,

- (hopMupOBaHKE M PA3BUTHE HABHIKOB I'PAMOTHOTO HM3JIOJKEHHUS CBOHMX
MBICJIEH B YCTHOH MW TIHCHbMEHHOH (GopMe C HCIOJIb30BaHUEM
COBPEMCHHOW HAy4YHOH MPOQECCHOHATIBHON TEPMHUHOIOTHH, JUIS

IIOATrOTOBKH COOCTBEHHOIO BBICTYIUJICHUA 10 O6Cy)K)IaCMI)IM
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BOIIPOCAM;
- (opMupoBaHHE HABBIKA apIyMEHTHPOBAHHOI'O BEJCHUS JUCKYCCHU
o obcyxkmaaeMoii mpobieme.

Pabora Ha mpakTHYEeCKOM 3aHATHM HalpaBieHa B TOM 4YHCIE Ha
H3MEHEHHE CTYACHTOM caMoro ceds. JlaHHBIN pe3yabTaT O4eHb BaXKeH,
MOCKOJIbKY ~OH  obOecrmeunBaeT  (OPMHpOBAHME  LIEJIOTO  psija
O0LIEeKYIbTYPHBIX KOMIICTCHIUH, HalpuMep, CIOCOOHOCTB!

- OpraHM30BBIBATH COOCTBEHHYIO JIESTENBHOCTh, BBHIOMpPATh TUIIOBBIE
METOIBl M CIOCOOBI  BBIIOJHEHUS INPO(QECCHOHATBHBIX —3aad,
OLICHNBATh UX (P (PEKTHUBHOCTH U KAYECTBO;

- CaMOCTOATEIBbHO ONpPEAeNATh 3aJadd INPO(GEeCcCHOHAILHOTO |
JIMYHOCTHOTO DPa3BUTHSI, 3aHUMATbCsl CaMOOOPAa30BaHUEM, OCO3HAHHO
IUIAHUPOBATH MTOBBIIICHHAE KBATU(DHUKALINH;

- OCYIIECTBIISITH MOUCK U MCIIOJIb30BaHNe MH(OPMALIH, HEOOXOANMOI
it 3((GEeKTHBHOTO  BBIOJIHEHUS  NPOPECCHOHANBHBIX — 3ajad,
poQeCCHOHANBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II

IToaroroska k
KOJJTIOKBUYMY

KommokBuym mpencraBiser co0OH  KOJUIEKTHBHOE —0OCYyKIEHHE
paszena AMCLMIUIMHBI HA OCHOBE CAMOCTOSITEIbHOIO U3YYEHHUs 3TOrO
pasgena cryaeHTamMH. [IoArOoTOBKa K KOJUIOKBUYMY OCYIIECTBISETCA
Ha OCHOBE IIEPEYHS BOIIPOCOB, IOATOTOBJIICHHOIO IPENOAaBaTeleM,
OTBETHl HAa KOTOpBIE HEOOXOAMMO TMONYYHWTh TIIPH HM3YYECHHH
OTIPENICJIEHHOTO TepeyHsl Hay4yHBIX HCTOYHHUKOB. CTyneHTaM BO
HEOOXOANMO O3HAaKOMHTECS CO CIELHUATBHON JNTEPaTypoil, BHIIHCATH
U3 Hee OTBETHl Ha BOIPOCHL, KOTOpbIE OynyT oOCYXIaTbCs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE II0 KaXIOMy W3
BOIIPOCOB.

30 - 60 muHyT

IToaroroska k
KOHTPOJILHOI
(poBepouHOit)
pabote

CamocrosTenpHas MOATOTOBKA K KOHTPOJBHOW paboTe BKIIOYACT B
ceOst:

- M3y4YeHHE KOHCIIEKTOB JICKIHH, PACKPBHIBAIOIINX MaTepHal, 3HaHUE
KOTOPOTO MPOBEPSETCS KOHTPOJILHOM paboToii;

- TIOBTOPEHHE y4eOHOTO MaTepHhala, IIOJyIeHHOTO MPU MOITOTOBKE K
CEMHHAPCKUM, MPAKTUYCCKUM 3aHATHUAM U BO BpEMSA UX IPOBEACHUS,

- W3yYCHHE  JONOJHUTENFHOW  JIUTEpaTyphl, B  KOTOPOM
KOHKPETU3UPYETCS COJIepKaHUE MPOBEPSIEMbIX 3HAHUH;

- MTOBTOPEHUE / BOCCTAHOBJICHHE AITOPUTMOB, panee
[IPOJIEMOHCTPUPOBAHHBIX IIpEIoaBaTeIeM u OnpOOOBaHHBIX
CTYACHTAMH TIPH BBIITOJHCHUH 3aJaHUI HA TIPAKTHUCCKUX 3aHATHSAX;

- COCTaBJICHHE B MBICICHHON (OpME OTBETOB Ha IMOCTABJCHHBIC B

KOHTPOJILHOHM paboTe BOMPOCHL.

2 gaca

IToxroroBska x
3a4eTy

CamocrosiTenbHasl MOJArOTOBKAa K 3a4eTy JIOJDKHA OCYIIECTBISTHCS B
TEUYCHHWE BCETO0 CEMEeCTpa, B TOM YHCIE, B paMKax IIOJTOTOBKH K
JICKIUOHHBIM U MNPAKTHYCCKUM 3aHATUAM, a TaKKE HNOATOTOBKU K
KOJUIOKBUYMY M KOHTPOJBHOM paboTe, eciM OHH IPEeayCMOTPEHBI
MIperoaBaTeIeM

[Moaroroska BKiIMOYaeT B ceOsl, B TOM YHCIE, OUYEPEAHYIO MPOpabOTKy
BCEro JIEKIIMOHHOTO Marepuaia, MarephalioB, IOJrOTOBICHHBIX K
MIPAaKTHYECKUM (CEMHUHAPCKMM) 3aHATHSAM B TEUCHHE CEMecTpa H
TIOJTYYCHHBIX BO BPEMS MPAKTUYCCKUX 3aHATHI (B paMKax AOKJIago0B
JIpYrUX CTY/AEHTOB, BO BpeMs «KPYIJIbIX CTOJOB», IHCKYCCHH,
OOCYXJIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopmManmy C BONpocaMH K 3adeTy, B CIy4ae HejocTaTka
nHpOpPMaNNH, TIOUCKa OTBETOB B PEKOMEHIOBAHHOW IIPEITIOaBaTelIeM

3,5 -4 gaca
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y4e0HOM, y4eOHO-METOIMIECKOW U MHOH JIUTEepaType.

Pexomennyercs nenate KpaTkue 3amucd s (GOpMHpPOBaHMS B
CO3HaHUM YETKOM JIOTMYECKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3a4yera He0OX0ANMO TIOBTOPUTH OTBETHI, HE HCIOJIb3YSl 3aITUCH.

6. IToxroroska x CamocrosTenbHas IOATOTOBKA K 9K3aMEHY CX0kKa C IIOATOTOBKON 16 — 24 gaca
JK3aMEHY K 3a4ery, HO 00BbeM Y4eOHOro Marepuana, KOTOPBIA HEOOXOIMMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBHUTH B MAMSTH, BHOBb OCMBICIUTH
U TIOHATH), 3HAYUTEIHHO Oobiie. BaxkHO chOpMHUPOBATH IETOCTHOE
MPECTaBICHAE O CONEPKAaHWHM OTBETa Ha KAXKABIA BOMPOC, HYTO
Mpe/IoaracT 3HaHUE Pa3HBIX HAYYHBIX MOAXOIO0B K CYIIHOCTH TOTO
WIA WHOTO SIBJIICHHS, WIA TIPOIecca, yMEHHE ONIpeleiiTb U
AHATU3UPOBATh (HPAaKTOPHI UX OMPEICIIIONINE U T.II.

Jis 3TOTO pEeKOMEHIyeTcsl MepBOHAYaIbHO B TedeHHWE | - 2 JHEH,
momo0paTh W3 PAa3HBIX HCTOYHUKOB MAaTEpHa, HCOOXOIUMBIN s
pa3BEepHYTOTO OTBETa Ha KaXIBIH BOIPOC, HM3JIOKUB €r0 B BHUJC
KpaTKOTO KOHCIICKTAa. 3aTeM IO MaMsITH BOCCTAHOBHUTH COJCPKAHUC
Ka)KJI0r0 OTBETA.

@®opMBbI CaMOCTOSATEIILHOW pPa0OThl OOYYAIOUIMXCS ISl OBJIQJCHUS, 3aKpPEIUICHUS U
cUCTeMaTH3allMK 3HAHUH U (POPMHUPOBAHUS YMEHHIA:

- pabota B OJCKTPOHHOW OWOJMOTEYHOH CHCTEME, COCTaBICHHE KOHCIICKTOB
NIEPBOMCTOYHUKOB U JAPYrol ydeOHOM U HAYUHOM JIUTEPATYPHhI, padoTa ¢ KOHCIIEKTaMHU

- o0paOoTka Tekcra (KOHCIEKTa, y4eOHWKa, TICPBOMCTOYHHKA, JOMOJHUTEIHHOMN
JIMTEPATyPhl, AyJAHO U BUICO3AITUCEH )

- IOBTOpHAs paboTa ¢ y4eOHBIM MaTEPUATIOM: COCTABJICHUE TUIaHA, COCTABJICHUE TaOJIHII
JUI CHCTEMAaTH3allui y4eOHOro marepuaja, OTBET Ha KOHTPOJBbHBIC BOIPOCHI, 3allOJIHCHHE
paboueii TeTpaay U T.II.

- aHaTUTH4YecKast 00paboTka TeKCTa (aHHOTHPOBaHUE, PEIlEH3NPOBaHue, pedepupoBanue,
KOHCIIEKT-aHalu3 U Ap.),

- paboTa ¢ TecTaMH M BOIIPOCAMU JJIsi CAMOIIPOBEPKH

- paboTa ¢ HOpMaTUBHO — MIPABOBBIMH TIOKYMEHTAMHU

- HarucaHue pedepara, scce

- IOATOTOBKA KypCOBOM pabOThI

- COCTaBIICHUE CJIOBApS 1O AUCIUILIINHE

- pa3paboTKa UHAUBHIYAIBHOTO WM TPYMIIOBOTO MPOEKTa

- BBITIOJIHEHUE MPAKTUYECKOTO 3a/1aHu (Ketica)

- MOUCK WHGOPMAIUH TI0 3aJJaHHBIM TapaMeTpam

- TIOJATOTOBKa MYJIbTUMEIHA COOOIIEHUHN / JTOKIAI0B K BBICTYIUIEHHIO HA CEMHHApE
(xoH(]epeHIN), MaTepUaIOB-TIPE3EHTAIIUH U T.1I.

- IOCTPOCHHE CBOAHOM (0000IIaroIIeit) Ta0IHITBI

- pelIeHue 3a7a49 U yIpaKHeHUH 1o 00pasily

- pelIeHre BapruaTUBHBIX 3a/1a4

- BBITIOJIHEHUE PACUYETHHIX U Tpadudeckux paboT

- pellleHre CUTYAIlMOHHBIX 3a/1a4

- MOATOTOBKA K JIEJIOBBIM / POJIEBBIM HTPaM
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- TNpPOEKTHUPOBaHHE U  MOJEIMPOBAHHUE PA3JIMYHBIX BHJIOB M  KOMIIOHEHTOB
npoeccuoHaNbHOM e TeIbHOCTH

- T.JI.

[lepeuenp y4eOHO-METOAMYECKOrO oOOecreueHus: Il CaMOCTOSITENIbHOM  paboThI
00y4aroluXxcsi: METOANYECKHUE yKa3aHUsl MO0 CaMOCTOSITENIbHON padoTe CTYIEHTOB; ydeOHas u
MeTouYecKas JIuTeparypa B Oubnuorexe u 3neKTpoHHOI O6ubnuorexe Kosuiemka; oTBeeHHOE
JUISL CaMOCTOSITEIbHON pabOoThI BpeMsl 3aHSITHI B KOMIIBIOTEPHBIX Kiaccax Kosiemxka, BKiIrodas
paboTy cO CHEelUaIM3UPOBAaHHBIM MPOTPaMMHBIM oOecredeHueM, HH(POPMALMOHHBIMU
CIPABOYHBIMU CUCTEMAMH.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJbHO-TEXHUYECKOI0 o0ecreyeHust

Peanmuzanus  yuebnoit muctmmmasl  OINL.09 WubopmannoHHBIE TEXHOJOTHH B
npoeCCHOHATIBHON JESITeIbHOCTH TpeOyeT HalU4uus CIEHUATbHBIX YYEOHBIX MOMELICHUN JUIs
IIPOBEJCHUS BCEX BUJOB 3aHATHM, B T.4. yU€OHBIX ayJUTOPHI JUIsl MPOBEAECHUS TEOPETUUECKUX
3aHATUM (JIEKLMM) UM NPAKTUYECKUX 3aHSATUH, IPYNIOBBIX U WHAMBUAYAJIbHBIX KOHCYJIbTALMM,
NOMEIICHUH I TPOBENEHUs J1adOpaTOPHBIX PabOT, TEKYIIEro KOHTPOJS M MPOMEKYTOUHOU
aTTeCTalliM, COOTBETCTBYIOIIMM OOpa30M OCHAICHHbIE IOMEINEHHsS Ul CaMOCTOSATEIbHON
paboThI CTYJIEHTOB.

Y4eOHbIe TOMEIIEHUS JOJDKHBI OBITh OCHAILIICHBI BCEM HEOOXOIUMBIM 000pYyIO0BaHUEM:
paboune MecTa npernoaaBaTess, 00yJaronMXcs, TEXHUIECKUE U HHbIE CPeACTBA 00yUEHUsI.

[Tepeuenp KaOUHETOB W/ J1a00OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM UHBIX TIOMEIICHUH,

TPEOYIOMMXCA JIJIs1 OCBOCHUS TUCIIUILIAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner wmaTemMaTuky, MPHUKIAJHON MaTEMaTHKH, CTAaTUCTHKH, WH(GOPMATUKU U
MH(OPMAILMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON 1eATeIbHOCTH

2. | JIabopatopuss uHGMOPMATUKU, BBIYMCIUTEIBHON TEXHUKHM M TEXHUYECKUX CPEICTB
oOydeHus, HHPOPMAITMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B NPOPECCHOHANBHON JESATENBHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKyMEHTOB

3. | Meroauyeckuii KaOUHET

4. | YUnranpHbli 321 (KaOUHET ISl CAMOCTOSATEILHON pabOThI)

3.2. UndopmanuonHoe odecriedeHne 00yueHust
3.2.1. IlepeyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbix MHTEpHET-pEcypcoB

OcCHOBHBIC HCTOYHUKH

1. TaBpunoB, M. B. HHpopmaTuka 1 MHPOPMALMOHHBIE TEXHOJOTUU: YYEOHUK IS
cpenHero npocdeccuonansHoro obpazosanus / M. B. T'aBpuiios, B. A. KinumoB. — 5-e u3n.,
nepepad. u gon. — Mocksa: UznatensctBo Opaiit, 2024. — 355 c. — (IIpodeccronansHoe
oOpazoBanue). — ISBN 978-5-534-15930-1. — Tekcr: anextpoHHblii // ObOpa3oBarenbHas
riatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510331

2. apopmaninoHHbIE TEXHOJIOTUH B MEHEJDKMEHTE: YUEOHHUK U MTPAKTUKYM JUIsl CPEJTHETO

npodeccuonangbHoro oopazosanus / E. B. Maitoposa [u ap.]; nox penakuueit E. B. MaiiopoBoii.
— Mocksa: UznarensctBo FOpaiit, 2024. — 368 ¢. — (IIpodeccuonanbuoe odpazoBanue). —
ISBN 978-5-9916-9005-8. — Texkct: snextpoHHbIil // OOpazoBaTtensHas ruiatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513739

JlonoJiHUTEeIbHbIE HCTOYHUKH
1. Undopmaruka s sxkoHomucToB. [IpakTukym: ydeOHOe mocoOue aisi CpeiHero
npodeccuoHanbHoro obpazoBanust / B. M. 3asropomuuit [u ap.]; mon penmakmueir B. U
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https://urait.ru/bcode/510331
https://urait.ru/bcode/513739

3aBropoanero. — 3-¢ u3M., nmepepad. u mon. — Mocksa: M3natensctBo FOpaiit, 2024. — 298 c.
— (ITpodeccnonansuoe obpazobanue). — ISBN 978-5-534-11850-6. — TekcT: 31eKTpOHHBIH //
O6pazoBarenbHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513335

2. Wudopmatmka i TyMaHUTapueB: YYeOHUK U TMPAKTHKYM JJISI  CPEIHETo
npodeccuonanbHoro oopazosanust / I'. E. Keaposa [u np.]. — 3-e u3n., nmepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2024. — 662 ¢. — (IlpodeccuonanbHoe obpa3oBaHue). —
ISBN 978-5-534-16400-8. — Tekct: snexrpoHHbid // O6pa3oBatenbHas tuiargopma FHOpaiT
[catiT]. — URL: https://urait.ru/bcode/530939

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3JaAHUSA, B T.Y4. POCCHIICKHE
JKypPHAJIbI:

1. XKypnan «ubopmManmoHHbIe TEXHOJOTHM». HaydHO-TEeXHUYECKUH W HaydHO-
MIPOM3BOICTBEHHBIH JXypHaIL. http://novtex.ru/IT/

2. Kypunan «Mudopmaruka u obpazoBanue». https://infojournal.ru/info/

HNudopmaunonnsie pecypesl cetu UnTepHer

1. http://www.microsoft.com/Rus/Msdnaa/Curricula/ - bubnuorexka yueOHBIX KypcoB
Microsoft

2. http://www.computer-museum.ru - BupTyanbHbIii KOMIIBIOTEPHBINH MYy3€it

3. http://inf.1september.ru - T'azera «Mupopmaruka» WM3marenbckoro moma «llepsoe

CEHTAOPS»

3.2.2. IlepeyeHb cOBpeMEeHHbIX 0a3 [JdaHHBIX, JHMIEH3HOHHOE MPOrpPamMMHOE
odecneueHue

Cogpemennvie npogeccuonanvhvie 06azvl OAHHLIX U UHDOPMAYUOHHBIE CNPABOUHBLE
cucmemvl  (UHOpMAYUOHHBlE — MEXHONO2UU),  UCHOAb3YeMOe  NpU  OCYWecmeleHuU
0bpazosamenbHo20 npoyecca no OUCYUNIUHe:

- CmpaBouno-mpaBoBasi  cuctema  «KoHncynbrantllmoc»  (akTyasnbHas — Bepcus),
coJepxalliasi, B TOM 4HCJIe, HOPMaTUBHO-NIPaBOBYIO 0a3y B 00JIACTH TOPTOBJIH, HOPMaTHBHO-
paBoBYIO 06a3y B 00J1acTH (PUHAHCOB U T.II. (OT€YECTBEHHOE MPOU3BO/ICTBO);

- Uadopmanmonnas cucrema mius Oyxranrepa «Koucynsrantllimtoc s Oyxraiarepay,
aKTyasibHas Bepcus (OTEeUECTBEHHOE TPOU3BOJICTBO);

- Crynendyeckuii  nMHGOpPMalMOHHO-CIIpaBoYHbI  moptan  "['apanT-OGpa3oBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PAaCTIPOCTPAHIEMOE);

- DNeKTpoHHO-O0uOMHMoTeUHas cuctema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoio)

(oTeuecTBEHHOE IPOM3BOJICTBO);
- O6pazoBatenbHas mnatdopma KOpalT s By30B W ccy3oB. https://urait.ru/partner/

(ocTyn Mo maposto) (0TeYECTBEHHOE MTPOU3BOJICTBO);

- Hayunas onexktponHas  Oubmuoreka — 6aza ganHbix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBII);

- Scopus — enumHas Oaza JaHHBIX PEICH3UPYEMOW HAYyYHOM JIHTEpaTypHI.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

19


https://urait.ru/bcode/513335
https://urait.ru/bcode/530939
http://novtex.ru/IT/
https://infojournal.ru/info/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.computer-museum.ru/
http://inf.1september.ru/
https://ibooks.ru/
https://urait.ru/partner/

Jluyensuonnoe u c60000HO pacnpocmpausiemoe NpocpamMmMHoe obecneuenue, 6 m.4.
OmeyecmeeHHo20 NpousBo0Cmeda, UCHOIb3YeMoe NpU OCYWecmealieHuu 00pa308amenbHo20
npoyecca no OUCyuniuHe.

- Microsoft Windows (uiieH3u0HHOE).

- OdwucHpii maker nporpamm MicrosoftOffice, Briroyaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (uiieH3uOHHOE).

- Ilporpammusiii mipoaykT st paboTel ¢ ¢aiimamu B popmatre PDF Adobe Acrobat
(cBOOOHAS JIMIICH3MA).

- Tlporpammuoe obecrneuenne s apxuBanuu ZIP m RAR: WinRAR (Bepcus,
paboraromras B Windows) (cBoOOHAS JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpustie (JUMIEH3MOHHOE, OTEYECTBEHHOE
MIPOU3BOJICTBO).

Ocobennocmu  yuyeOHO-MemoOuuecko2o obecneuenuss O Uy C O02PAHUYEHHBIMU
BO3MONCHOCMAMU 300P08bS U UHBAIUOOE

CTyneHTsl C OTrpaHUYEHHBIMH BO3MOXKHOCTSMHU 3J0POBbS, B OTIUYHME OT OCTAIBHBIX
CTY/ICHTOB, HMEIOT CBOM Crenn(UuIecKkre OCOOCHHOCTH BOCIIPHSTHS U MepepabOTKH MaTepuara.
[TonGop u pa3paboTka y4eOHBIX MAaTEPHUATIOB JJIi TAKUX CTYJICHTOB MPOHM3BOJIUTCS C yYETOM
pa3InYHBIX (OPM HPEAOCTABICHHS JaHHOTO MaTepUaa TaK, YTOObl HHBAJIH/IBI C HAPYIICHUSIMU
cllyXxa ToJy4dald WH(POPMALMIO BH3YaIbHO, C HapyIICHUSMH 3pPCHUS - ayJIUalIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO IPEOOpa3oBaHMs B aJIbTEPHATHBHBIC (OPMBI, yI0OHBIC s
pa3IMYHBIX I0JIb30BATENCH, albTCPHATUBHYIO BEPCUI0 MEIMA-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXXHOCTh MacIITaOUpPOBaHMs TEKCTa U M300pakeHWi 0e3 MOoTepu KayecTBa U JOCTYIMHOCTb
yIpaBlIeHUs] KOHTEHTOM C KJIaBUATYPHI.
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4. KOHTPOJIb M OIEHKA PE3YJbTATOB OCBOEHUS YYEBHOU
JUCHUIIJIINHBI

KoHTponb M OlleHKa pe3yabTaToB OCBOCHHS YYEOHOW JAMCIUILUIMHBI OCYIIECTBIISCTCS
IPEeroIaBaTeIeM B IPOIIECCE MPOBEICHUS 3aHATHH, BBITOJHEHHUS 00YYaIOIIMMHUCS KOHTPOJIBHBIX
U CaMOCTOSITENIHBIX Pa0OT, WHAMBHIYAIBHBIX 3aJlaHUH, MPOXOXKICHUS TECTUPOBAHUS, CIAYH
nuddepeHIMPOBaHHOTO 3a4eTa.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA ISl NPOBEJeHHUs TEKYILIero u
NMPOMEKYTOYHOI0 KOHTPOJISI OCBOCHHMSI JAUCUMIUIMHBI W (OPMHPOBAHUS OOIIMX H
npogeccHoHAJbHBbIX KOMIIETEHIIH I

4.1.1.

(popMupoBanus 061X U NPOPeCcCHOHATBHBIX KOMIIETEHIWI PH NMPOBEeIeHUH TEKYLEero u

KpnTeplm OILICHUBAHMUA pe3yjabTaToB O0CBOCHUSA AUCHHUITIMHbI H

MPOMEKYTOYHOT0 KOHTPOJIsI

1. ba3oBbIil ypoBEHb OCBOCHHUS YU€OHOTO MaTepuana - MOporoBbIii

2. YMeHHME WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABLBIKKM IIPpH

BBITNIOJTHCHUH HpO(i)eCCI/IOHaJ'ILHLIX 3aja4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0il copMUPOBAaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUN

— IPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBH: OCBOCHUA KOMIIOHCHTOB KOMHCT@HHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJHT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHHS MHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEeNpOIyKTUBHBIE NEHCTBHS HaJ YCTaHaBJIHMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMECHEHHS | CUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATDH MIPEAITICAHHbIE CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHUIO TUIOBBIX 3a/ad, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METOMOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
IpeacKa3syeMo U3MEHSIOIIENnCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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HpaKTI/IIIeCKI/Ii/'I TOTOBHOCTB K PEUICHUIO TOTOBHOCTB K peumaTe NpakTHIECKUE
OTIBIT: OrpaHNUYCHHOI'O KOJINYCCTBA CaMOCTOATCIIbLHOMY PCHICHUIO 3aJa4yu MOBBIIICHHOK
HETUIINYHBIX 3a1a49 IIPpU yCIIOBUH OIr'paHNUICHHOT'O KOJINYIECTBA CJIOKHOCTH,
OKa3aHus eMy MeTO,HI/I'{eCKOP‘I HCTHUIITMYHBIX 3a1a4, HO HCTHUIIOBEBIC 3a/1a4H,
MIOMOIIK (HAIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYTHOCTH MIPH NIPUHUMATD
YTOUHAIOIHNX BOHpOCOB), a TaKXKC PCHICHUU MPAKTUYCCKUX HpO(i)eCCI/IOHaJ'II)HLIe n
HE TOTOB pelIaTh NPaKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJa4un MOBBIICHHON CI0KHOCTH CJIOKHOCTH, ITO3BOJIAIOIINX peuicHus B YCJIOBUAX
" TIIpUHAMATh IIpUHAMATh HETIOJTHOM
HpO(l)eCCI/IOHaJ'H)HI)Ie u HpO(i)eCCI/IOHaJ'ILHLIe u OIPCACIICHHOCTHU, ITPU
YIIPaBICHYECKNAE PELICHUS B YIIPaBICHYECKHAE PELICHUS B HEJIOCTAaTOYHOM
YCIOBUAX HEIOJHOM YCIoBUAX HEIOJHOM JOKYMCHTAJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPA HOPMAaTUBHOM H
HCIO0CTaTOYHOM HCIO0CTaTOYHOM METOAUYCCKOM
JOKYMEHTAJIbHOM, HOPMAaTHUBHOM JOKYMEHTAJIbHOM, obecIeueHuu.
U MCTOAHUYCCKOM o0ecreueHn . HOPMAaTUBHOM U
MCETOAUYCCKOM obecIieueHuH.

4.1.2. ®opMbI KOHTPOJSI Pe3yJIbTATOB OCBOCHHSl IMCUMILUIMHBI U (opMHUpoBaHMS
oommx H HpO(l)eCCI/IOHaJIbHBIX KOMHeTeHHI/Iﬁ npu IMPOBECACHUH TEKYyIero Hu
MPOMEKYTOYHOT0 KOHTPOJIA
Haumenopanue JlecKpUNTOpEI pe3yabTaTa 00y4eHust PesyabTaThl @DopMbI KOHTPOJIA

e3yJIbTaTa OCBOEHHSI
pesy . Texkyuero
00yueHHus o0pa3oBaTe/IbHOM
NMPOrpaMMbI °
(KoMIeTEeHIUN), E
(popmupoBanue Z
KOTOPBIX £,
olecneynBaeTcs é
pe3yabTaToM g
00yueHus =
(K00bl
KoMnemenuyuii)
VYMern: - UCIIOIB30BaTh crenuaibsaoe IO 1 ucronp30BaHus OK 2, 0K 9, - aHaJIM3 HOPMATHUBHO-TIPABOBBIX
MK 2.2, 1K 2.3.

6romkeTHO# Kitaccudukarmu Poccuiickoit @enepannn
B MIPO()eCCHOHATLHOM IeITETFHOCTH 110 TIPOBEACHUIO
MOHHMTOPHHTIA UCIIOJIHEHUS OFOJDKETOB OFOJKETHON
cucreMsl Poccuiickoii denepanyu, OI0KETHBIX CMET 1
IUIAHOB OFOJKETHBIX M aBTOHOMHBIX YUPEXK/ICHUH;

- HCTIONB30BaTh crienuansroe [10 mist opopmenus
TUIATEKHBIX JOKYMEHTHI (3JIEKTPOHHBIE 3asIBKH Ha
KaCCOBBIE PACXO/IbI U IJIATEXKHBIE TIOPYUCHUS ) IS
MIPOBEICHHS KaCCOBBIX BBIILIAT.

- C TIOMOII[bIO TOMCKOBBIX CUCTEM y3HABATh, YTO
HEOOXOIUMO AJIsl IPOBEAECHHS POBEPKH TUIATEKHBIX
JIOKYMEHTOB TIOJTy4aTensi OFOJUKETHBIX CPEJICTB,
MIPE/ICTABICHHBIX JUIS TPOBECHHS KACCOBBIX BBITLIAT;
- HCTOJIL30BaTh HHTEpdeiic cneruansHoro I10 s
HCYKCIICHHS PAaCXO/0B Ha OILIATY TpyJa pabOTHUKOB
TOCYAapPCTBEHHBIX U MYHHUIMIIABHBIX YUPEIKIACHUI

- ucnonb30BaTh Excel 1u1s mpoBeeHus pacyeToB
NMOTPeOHOCTEH ISl OCYIIECTBIICHHS 3aKyIOK, 00001aTh
U aHAJM3UPOBATh MH(POPMALIUIO O [IEHaX Ha TOBAapBI,
paboTsl, ycinyru B cdepe 3aKyIok;

- IPOBOJINTD TIPOBEPKH YEPE3 PECYpPChI
KOHTPOIHMPYIOIIUX OPTaHOB JUISl IPOBEPKH
MOCTABIINKOB (TIOJPSTYNKOB UCIIOIHUTEICH) B chepe
3aKyIIOK;

JOKYMEHTOB

- BBINOJIHEHHE (IPOBEpKa
BBITIOJTHEHUS] )

MPAaKTHYECKUX paboT;

- pelnieHue 3aaa4d U ynpaxHeHu
1o obpasiy

- BBIIOJIHEHUE BapUATHBHBIX
MPAaKTUYECKUX 3aJaHui paboT

- BBIIOJIHEHUE CaMOCTOSITEIbHBIX
pabor;

- KOHTPOJIb CAMOCTOSITEIHON
paboThI (B MUCHMEHHOW HITH
yCTHOM (opme);

- KOHTPOJIbHBIE pabOTHI

- TECTUPOBAHUE, B T.4.
KOMIBIOTEPHOE

Jlugppepenyuposannvlii 3auem
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- UCTIONB30BaTh crenuanbHoe I10 aas oOydenust
3aM0JIHEHNUS [UIATEKHBIX MOPYIEHHUIT 0 IePEIUCICHUIO
HAJIOrOB, COOPOB U CTPAXOBBIX B3HOCOB B OIOKETHYIO
cuctemy Poccuiickoit denepauny;

- UCIIONIB30BATh IIPABOBBIC HH(OPMAIIMOHHBIE CHUCTEMBI,
9TOOBI OPUEHTUPOBATHCS B 3aKOHOAATEIILHBIX H HHBIX
HOPMATHBHBIX IIPABOBBIX aKTaX, OMPEIEIIONIHX
HOPSI0K UCUHCIICHNS U YILIaThl HAJIOrOB, COOPOB U
CTPaXOBBIX B3HOCOB B OIOJKETHI OFO/KETHOH CHCTEMBI
Poccuiickoii ®enepanyu;

- UCTIONB30BaTh crienuansHoe I10 s onenku
IPaBUIIBHOCTB NIPOBEPKH YIIIAYE€HHBIX HAJIOTOB, COOPOB
U CTPAXOBBIX B3HOCOB B OIOJDKETHI OIOKETHOM
cucreMsl Poccuiickoit ®enepanun;

- UCIIONIB30BATh HH(OPMAIMOHHBIE TEXHOJIOTHU B
nporiecce GOPMHUPOBAHUS U UCHIOJIB30BAHUS
(hMHAHCOBBIX PECypPCOB OPTaHU3ALMIL U OCYIECTBICHUS
(hMHAHCOBBIX OIepanuii;

- ¢ IOMOIIIBIO NIPABOBEIX HH(OPMAIIMOHHBIX CHCTEM
OPHUEHTHPOBAThLCS B 3aKOHOJATENBHBIX M HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTaX, HEOOXOIUMBIX UL
OCYILECTBIICHUS ()HAHCOBOTO IUIAaHUPOBAHHS;

- C TIOMOIIBIO NPABOBBIX MH(POPMALIMOHHBIX CUCTEM
OpPHEHTUPOBATHCA B 3aKOHOJATEIILHBIX U MHBIX
HOPMATHBHBIX IIPABOBBIX aKTaX, PErIIAMEHTHPYIOLIMX
(DPMHAHCOBYIO JIEATEIBHOCTh OPTaHU3ALINY;

- ¢ nomoupio Excel paccunThIBaTh IIIATEXH 110
JIOTOBOPaM KPEJUTOBAHUS U JIOTOBOPAM JIM3UHTa

- UCTIOJIb30BaTh MH(OPMAIIMOHHbBIE TEXHOJIOTUH
(371€KTPOHHBIE TAOJIUIIBI U TEKCTOBBIE IIPOLIECCOPHI,
CeTEeBBIE PECYPCHI), IPUMEHSEMbIE B IIpOLIECCe
MIPOBEICHHS 3aKYIIOYHOH MPOLEAYPbI IPOBEICHHS
3aKyIOK TOBapOB, paboT, yCIIyr OTAEIbHBIMU
FOPUIMYECKUMH JIUNLAMH;

- IPUMEHSATH IPOrPAMMHOE 00€eCTIeUeHUE MPU
pa3paboTKe I1aHa ¥ IpOrpaMMbl IIPOBEACHUS
KOHTPOJIbHBIX MEPOIPHUSATHIA;

- HCTIOJIB30BaTh crienuanbHoe [10 it npuMeneHus B
Pa3IUYHBIX METOJaX U IPHEMax KOHTPOJIS U aHaIu3a
(hPMHAHCOBO-XO35HCTBEHHOM JEATEIbHOCTH;

- HCTIOJIB30BaTh crienuansHoe [10 s nposeneHus
BHYTPEHHETO KOHTPOJIS M ay/IUTa C y4ETOM
0COOCHHOCTEH OpraHu3alvu;

- HCTOJIB30BaTh crienuanbHoe [10 i ocymecTBiIeHNs
MIPOBEPKH COOIOICHNSI TpeOOBAHMI 3aKOHOJATENILCTBA
MIPY MPOBEJCHUH 3aKYIOYHBIX TPOLEYD;

3HaTh:

- QJITOPUTM TOMCKA CYIIHOCTH M CTPYKTYPHI
6romkeTHO# Kitaccudukarmu Poccuiickoit @enepannu
U TIOpsIJIKa €€ MPUMEHEHHUS;

- BO3MOYKHOCTH HCIOJIb30BaHusl crienraibaoro 10 mis
KaCCOBOT'0O 0OCITY’)KUBAHUS UCTIOTHEHHS OI0KETOB
Oro/pkeTHOM cucteMbl Poccuiickoit @enepanuu;

- uHTepdeiic MPaBoBHIX HHPOPMAIMOHHBIX CHCTEM IS
noa0opa 3aKOHOAATENbHBIX M MHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLINX NEITEIBHOCTD
OpTaHOB rOCYIaPCTBEHHOW BJIACTH U OPTaHOB MECTHOTO
CaMOYIPAaBICHUs IO BOIPOCAM OpraHU3aI[HH
OIODKETHOTO Ipoliecca, MEKOIPKETHBIX OTHOLICHHH,
(hPMHAHCOBO-7KOHOMHYECKOTO TNIAHUPOBAHHMS;

- uHTEp(deiic MPaBOBBIX HHPOPMALMOHHBIX CHCTEM IS
MOPSIIKA YCTAHOBJICHHS ¥ IPUMEHEHHSI CCTEM OILIAThI
Tpyna pabOTHUKOB TOCYJaPCTBEHHBIX 1
MYHHIMIAJIbHBIX YUPEKICHUI,

- uHTep(deiic MPaBoOBBIX HHPOPMALMOHHBIX CHCTEM
OCHOBHBIX MOJIOKEHUH 3aKOHOIaTeNbCTBa Poccuiickon

OK 2, 0K 9,
MK 2.2, 1K 2.3.

- YCTHBIi ONPOC Ha JIEKLHAX /
MIPAKTUYECKUX 3aHATUIX

- IPOBEpPKa BHITOIHEHUS YCTHBIX
Y IICHMEHHBIX JOMAITHUX
3aJaHuNi

- IpOBepKa KOHCIIEKTOB 110
JOTOJHUTENbHOI TUuTepaType u
MIEPBOUCTOYHHKAM

- KOHTPOJIbHBIE pabOTHI

- TECTUPOBAHUE, B T.4.
KOMIBIOTEPHOE

- TEPMHHOJIOTUYECKUH TUKTaHT
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®denepayiv # HOPMaTUBHO-TIPABOBBIX aKTOB,
PETYIUPYIOMIKX ACITENLHOCTD B cepe 3aKyIOK;
0COOCHHOCTEH COCTABICHHS 3aKYOYHON
JIOKYMEHTAIIM!, METOJIOB ONPEIeICHHsI U 000CHOBaHUS
HayaJlbHbIX (MaKCHMAJIBHBIX) [IEH KOHTPAKTa U MOpsIKa
OpraHM3alMHU MPOBEICHHS 3aKYIOK.

- unTepdeiic cnennansroro 10 i nepevucneHus B
OFOJKET HAJIOroB, COOPOB U CTPaXOBBIX B3HOCOB, U
CPOKOB HX YIUIATBI;

- BUJIBI IPOIPAMMHOT0 00€CTIeYEHHSI, UCIIOJIb3yEMOTO
IIPU OCYIIECTBICHUH PACUETOB MO IIATEKAaM B
OIOKETHI OOKETHOM CUCTEMBI POCCHITCKO#
Deneparu;

- uHTep(eiic MPaBOBBIX HHPOPMALMOHHBIX CHCTEM IS
MOMCKA HOPMATUBHBIX MIPABOBBIX aKTOB,
OMPEACISAIOIINX TOPSI0K UCUMCIICHHS U YIUIAThI
HAJIOTOBBIX M JIPYTHX 00s3aTENbHBIX ILIATEKEeH B
OIOKETHI OOKETHOM CUCTEMBI POCCHITCKO#
Deneparum;

- unTepdeiic cnennansroro 10 i npoBeneHus
MOHHMTOPHHTA YIJIAYEHHBIX HAJIOTOB, COOPOB,
CTPaxXOBBIX B3HOCOB M JIPYTHX 0053aTENIbHBIX IIIATeHKEH
B OIO/KEThI OIOKETHOM crcTeMbl Poccuiickoit
Oenepanyu;

- HHG)OPMAILMOHHBIE TEXHOIOTUH, TPUMEHSIEMbIC B
npoheCCHOHANTBHON eATENBHOCTH.

- BUJIbI IPOIPAaMMHOI0 00€CIe4eH s, UCI0JIb3yEMOTro B
(hopMUPOBAaHUHU TIOKYMEHTOB (PMHAHCOBOTO IIJIaHA
OpraHu3aIyy;

- uHTep(dEC MOMCKOBBIX CHCTEM IS MOUCKA U
nozxbopa kputepreB 3QGHEKTHBHOCTH AESTEIBHOCTH
OpraHM3aIuy;

- IPUHIMIBI © TEXHOJIOTHU OPTaHU3aLMH Oe3HATNYHBIX
pacyeToB ¢ MOMOIIBIO HH(POPMAIHOHHBIX TEXHOIOTHI
(Knuent baHkoB), mpuMeHsIeMBIX B IPO(ECCHOHATBHOM
NIeSITeIIbHOCTH;

- BO3MOKHOCTH ITPABOBBIX HH()OPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB JUISl IOUCKA OCOOCHHOCTEH
MIPOBEICHHS 3aKYIIOK TOBAapOB, padoT, yciIyr
OTAENBHBIMU BHJIAMHU FOPUINYECKHX JIMLL;

- BO3MO>KHOCTH ITPABOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB VISl IOMCKA 3HAUCHUS, 3a1a4 U
OOIIUX MPUHIIMIIOB ayJUTOPCKOTO KOHTPOJIS;

- BO3MOKHOCTH ITPAaBOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB JUIS TIOMCKA HOPMATUBHBIX M MHBIX
AKTOB, PETJIAMEHTHPYIOIIUX JIESTEILHOCTh OPTaHOB,
OCYIECTBIIAIONNX (DHHAHCOBBIN KOHTPOJIb;

- BO3MOKHOCTH ITPABOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB VISl IOMCKA HOPMATUBHBIX U HHBIX
AKTOB, PETYJIUPYIOIIUX OPraHU3aLOHHO-TIPABOBBIE
MOJIOYKEHUST ¥ GHHAHCOBYIO [IEATEIBLHOCT 0OBHEKTOB
(hPMHAHCOBOTO KOHTPOJIS;

- BO3MOXXHOCTH MPABOBBIX HH(POPMAIIMOHHBIX CUCTEM
U CETEBBIX PECYPCOB /IS IOMCKA OCHOBHBIX
KOHTPOJIbHBIX MEPONPHATHIH TIPH OCYIIECTBICHUN
3aKYIOK JUISl TOCY/IapPCTBEHHBIX (MYHHUIIUNAIBHBIX )

HYXII.

4.1.3. IlokazaTenn ¥ KPUTEpPHH OLECHUBAHHWS TEKYLIEro KOHTPOJISI yCIIeBAeMOCTH U
NPOMEKYTOYHOM ATTECTALMH 110 HTOTaM OCBOCHHUSI TUCHUILINHBI

JuddepeHpoBaHHbIi 3a4eT MO KypCy SIBJISIETCS] MTOTOBOM OLIEHKON paboThl CTy/IEHTA 3a
CEMECTp M BKIIIOUAeT B ceOsl OLIEHKY TEOPETHYECKHX 3HAHUH CTYIEHTa, Pa3BUTHE TBOPUECKOIO M

24




AQHAJIMTUYECKOTO MBILIUICHHUS, TPUOOPETEeHHE HAaBBIKOB CAMOCTOSITENbHOW pPabOThl, yMEHHE
CHUHTE3UPOBAThH MOJYUYEHHbIE 3HAHUS M MPUMEHITh UX K PEIICHHUIO MPAKTUYECKUX 3a]ad, YPOBEHb
cOpPMUPOBAHHOCTH 00X U TpodeccHoHaNbHbIX KoMIeTeHIid. OleHka, BbICTaBlsieMast
CTYZIEHTY B XOJI€ MPOMEKYTOUHOMN aTTeCTallUH, SIBISICTCS COBOKYIHOM M YUUTHIBAET MPEAbITYyIIHE
OLIEHKHM €ro 3HaHWH M0 JaHHOM IUCLMIUIMHE, MOJYYEHHBIE B XOJ/I€ TEKYIIEro U MPOMEKYTOYHOIO
KOHTPOJIS.

[Ipu mpoBeneHnn TEKYIIEro KOHTPOJIS U MPOMEXYTOYHOM aTTecTalluu MO AUCHUILIMHE B
paMKax TPaJWIMOHHOMN IKAIbl OLIEHUBAHUS IPUMEHSIOTCS CIEAYIOINE KPUTEPHH:

Onenka Kputepuu BbICTaBlIEHUS OLIEHKU
OtnuuHO CTY/ICHT JEMOHCTPHPYET BCECTOPOHHEE, CUCTEMAaTHIECKOE U TITyOOKOe
(3aureHo) 3HaHUE y4yeOHOro MaTepuaia, TOYHO, YETKO M KOHKPETHO OTBEYaeT Ha

BOIIPOCHI, MOXET JJOKa3aTh U IPOMJUIIOCTPUPOBATh CBOU PACCYXICHUS
MIPaKTUYECKUMU IPUMEpPAaMH, IPU OTBETE HA BOINIPOCHI PACCYKIAET,
ONMpAsiCh Ha 3HAHUS, MOJIYYEHHbIE KaK B paMKax JaHHOIO Kypca, Tak U
NP M3YyYEHUU JAPYTUX CMEXKHBIX JUCHUIUIMH, YMEET CBOOOJHO
BBIIIOJIHATh MPAKTUYECKUE 3aJaHUSI, IIPETYCMOTPEHHBIE MTPOTrPAMMON,
B TOM YMHCJE, pEllaeT HECTaHAApTHbIE 3aJaud, B LIEJIOM OTBETHI
riry0oKHe, 000CHOBaHHBIEC U 3aKOHYCHHEIE;

Xoporio B CBOMX OTBETax Ha BOIPOCHl CTYAEHT YETKO (QOPMYIHUpYyeT
(3auTeHO) OTpeNeJICHUsI U MOXET TOKa3aTh B3aUMOCBS3b PA3IMYHBIX YaCTEH
MPOIIGHHOTO B paMKaX JaHHOTO y4eOHOTO Kypca Marepuaia, CTyIeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPU OTBETe Ha
BOTIPOCHI PAacCyKJAaeT, OMUPAsCh HA MOJYYCHHBIE B paMKaxX JaHHOTO
Kypca 3HaHHWS, JIETKO peIaeT THIOBbIE 3a/a4d, CIIOCOOCH K
CaMOCTOSITEIbHOMY MOMOJIHEHUIO 1 OOHOBJIEHUIO 3HAHUN U YMEHUH B

X0JIe JanbHeen yaeOHol U MpoPeCCHOHAIBHON e TETFHOCTH

Y 10BAETBOPUTETHHO CTYJIEHT OOHApY>KHBaeT B IEJIOM IMPaBUIbHOE MOHUMAHUE OCHOBHBIX
(3auTeHO) BOIIPOCOB TMPOTPAMMHOTO MaTepuaia, MOXET J1aTh OIpeAeICHUs
OCHOBHBIX TOHSITUH, TPOUJIEHHBIX B paMKax y4yeOHOTO Kypca, OJHAKO
W3JIaraeT UX HEIOCTATOYHO YEeTKO W / WJIM HE B IMOJHOM OOBbeMe,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX U
MPAaKTUYECKUX 3aHSATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCJIMHO pa3HbIE YaCTH Kypca; JOIMYCKAET OT/IEIbHbIE OMUOKH
B OTBETE€ W TIPHU BBINOJHEHWU 3aJlaHUM, PEIICHUE THUIOBBIX 3aJ1a4y
MOXET BBI3bIBATh 3aTPYJHEHHE, TMPU OTOM CTYIAEHT oO0Jagaet
HEOOXOIUMBIMH 3HAHHMSAMHU JUIsI UX YCTPAHEHHUS TMOJl PYKOBOJCTBOM

npenoaaBaTeiid

HeynoBnerBoputensHO | 3HAHUS CTYAEHTa OOPBIBOYHBI, HE TIOKPHIBAIOT BCETO MpeIMeTa, CKopee
(He 3auTeHO) 3ay4€Hbl, 4Y€M TIOHATBI M, KaK CJEJCTBHE, CTYJIEHT HE MOMXKET
OOBSICHUTH CBSI3€H B pamMKax H3JI0)KEHHOTO MarepHalia, JaTh TOYHBIX
ONpENEICeHUN TOHATHM, TIPOWAEHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (OPMYIUPOBKH, HE BiaJeeT B JOJDKHOM cTeneHu

TepMI/IHOHOFHeﬁ H IIpu€MaMH pPCIICHHA THUIIOBBIX 3aJda4; OLCHKa
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«HEYIOBJIETBOPUTENIbHOY», KaK IpaBWJIO, CTaBUTCS  CTYACHTaM,
KOTOpBIE HE MOTYT TMpPOJODKUTh OOY4YEHHE WM MPHUCTYNUTh K
npodeccHoHaIbHOM JesTeNbHOCTH 1o okoHuyaHuM Komnemka 06e3

JOIIOJIHUTCIIbHBIX 3aHIATHHI 110 COOTBCTCTByIOH_IGfI JUCHUIIIINHEC

4.1.4. OueHouyHble CpeACTBA MO JAUCHUIUIMHE NpeAcTaBjeHbl B pamkax donaa
OI[€HOYHBIX CPEJCTB, SIBJISIIOLIErocs: MPUJIOKeHHEM K HacTosiIeil padoyeii mporpamme.

4.2. Oco0eHHOCTH NPOBeIeHUsI TeKylIeil ¥ MPOMeKYTOYHOM aTTeCcTaluM AJIsl JIHIL C
OrPaHNYEeHHBIMH BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

JUig ocyliecTBIEHUS MPOLENYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOMN
aTTeCTallud  YKa3aHHBIX  OOydJamoIuxcs  cOo3JaroTcs  (OHIBI  OIEHOYHBIX  CPEACTB,
aJalTUPOBAHHbIE JJI MHBAIMIOB U JIML C OTPAaHUYEHHBIMM BO3MOXKHOCTSMHU 3/10pOBbS U
MO3BOJIAIOIINE OLIEHUTh JOCTHMIKEHHE HMMHU 3allJJaHUPOBAaHHBIX B OCHOBHOW 00pa3oBaTEIbHOMN
nporpaMMe pe3yJIbTaTOB OOYYEeHHS M YPOBEHb C(OPMHPOBAHHOCTH BCEX KOMIICTEHIIHIA,
3asBJICHHBIX B 00pa30BaTEIHLHOM MpOTrpaMMe.

Takue oLeHOUHBIE CPEICTBA CO3MAIOTCS 110 MEPE HEOOXOIUMOCTH C YYETOM PA3IUYHBIX
Ho3osorui. [Ipyu mpoBeneHMH TEKyIeW M NMPOMEXYTOYHOM aTTeCTAallUy i1 yKa3aHHBIX JIUI]
IPEIYCMOTPEHO BKJIIOUYEHUE B YUEOHBIH MPOLIECC Pa3IHUHBIX TOCPETHUKOB, BKIIOYast THIOTOPOB
Y YIIOJHOMOYEHHBIX 110 JiejlaM HHBaIuA0B. PopMa NpoBeieHusl TEKYIIEH aTTecTaluu JJis JIUL C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSi M HHBAJIUAOB YCTAHABIUBAETCS C YYETOM
MHAMBUAYAJIbHBIX NICUX0(PU3NUECKUX 0coOeHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MNMCbMEHHO
Ha KOMIbIOTEpe, B (opMe TecTUpOBaHHS U T.L.). lIpn HEOOXOAMMOCTH TaKUM CTyIEHTaM
o0ecreunBarOTCsl COOTBETCTBYIOIIME YCIOBUS NPOBEICHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MIPEIOCTABIISAETCS JOMOJHUTENBHOE BPEMS JUIs TOATOTOBKY OTBETA HA 3a4eTe UM K3aMEHe.
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