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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCILIMIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITIINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEFHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. Mecro aUCHUIVIMHBI B  CTPYKTYpe OCHOBHO  mpodecCHOHAIbHOM
o0pa3oBaTeJIbHOM NPOrPAMMBI:

Hucrunmaa OI1.04 [loxkymeHTanimoHHOE OO€CIeueHHUe YIpaBJIeHUS BXOAUT B COCTaB
JUCIUIUINH ~ 00IIenpodeccuoHabHOTO  Y4eOHOTO ILMKJIa OCHOBHOW  mpo¢hecCHOHaIbHOU
o0Opa3oBaTenbHOl  MporpaMmbl, pa3paboTaHHOW B cooTBeTCTBUU ¢  DeaepanbHbIM
rocyIapCcTBEHHbIM  00pa3oBaTelIbHBIM  CTAHJApPTOM IO  CHEHHAJbHOCTH  CPEIHEro
npodeccuoHaibHOro oopazoanus 38.02.03 OnepanroHHast 1eITeIbHOCTh B JJOTUCTHUKE

1.2. lean uW mnUaHupyemble Ppe3yJbTAaTbl OCBOEHHSI Y4YeOHOW JMCHUIIMHBI,
COOTHECEHHBbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/JIbHOM POrpaMMe KOMIIeTCHIMAMM:

1.2.1. B pe3ynbTate oCBOCHHS Y4€OHOU MUCIUIUIMHBI 00yJaromuecs JOJKHBI OBIAJCTh
CIEIYIOIUMU OOLUMH U TPOo(ecCrOHAIBHBIMU KOMITETEHIIUSAMU:

OK 07. Cooeticmeosamb cOXpaneHUto OKpydicaioujeli cpeosl, pecypcochepedicenuio, npumeHams
3HaHUsL 006 UBMEHeHUU KIUMAma, NPUHYUNLL OepedtcIugo20 npou3eo0cmea, 3¢h@ekmusHo Oelcmeosams 6
Upe36LINAUHBIX CUMYAYUAX,

OK 09. Ilonv3osamvca npoghecCUOHATbHOU — OOKYMeHmayuel Ha 20Cy0apCmeeHHOM U
UHOCMPAHHOM SA3bIKAX.

IIK 4.3. Cocmasnams npozpammy u oCywecmeisimo MOHUMOPUHZ NoKazamenel pabomvl Ha
YposHe noopaszoenerus (YUacmKa) 102UCMuUYecKol Cucmembl

1.2.2. B pe3ynbrate OCBOCHUS Y4e€OHOW IUCHHUILIMHBI OO0YyYaromuecs MOJKHBI
JOCTUTHYTH CIEIYIONINX pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C pe3yJbTaTaMH OCBOCHHS
OCHOBHOI1 00pa30BaTeIbHON MPOrpaMMbl (KOMIETEHIUSIMHU):

HaumenoBanue Jdeckpunropsl pe3yjbTara 00y4eHust Pe3yabTaThl 0CBOECHUS
pe3yJjabTara 00pa3oBaTeILHOI MPOrpaMMBbI
o0yuenus (komneTeH M), pOPpMHUPOBaAHUE

KOTOPBIX 00ecrneynBaeTcsi
pe3yJIbTaTOM 00y4eHusI
(K00bl KOMnemeHnyuit)

YMmerts: - 0(OPMIISITH OPraHNU3aIUOHHO-PACTIOPSAUTEIILHBIC
JIOKYMEHTHI B cO0TBeTCTBUU C AercTBytommM [[OCTom;
- OCYIIECTBIISITh 00pa0OTKY BXOJSIINX, BHYTPEHHUX U

’ OK 7,0K 9, IIK 4.3.
HCXOIAIINX TOKYMEHTOB, KOHTPOIb 32 HX UCIIOTHEHUEM;
- 0(OPMIIATH JOKYMEHTHI [T IIEpEIaurl B apXUB

OpraHu3alum;

3HaTh: - IOHSITHE JIOKYMEHTA, €T0 CBOMCTBA, CIIOCOOBI
JOKYMEHTUPOBaHHS;

- IpaBmiIa coctaBieHus u opopmienns OP/;

’ OK 7, 0K 9, IIK 4.3.
- CUCTeMY U TUINOBYIO TexHonoruwo 10V,

- 0COOCHHOCTH JICIIOTIPON3BOCTBA TI0 OOPAIIEHUSIM

rpaxJiaH u KOH(l)I/II[CHL[I/IaJ'IBHOFO ACIOIIPOU3BOACTBA.




2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIHUILIMHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHO#l padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUABI y4eOHOH padoThl (04HOM Gopma)

Bun yuebHo# paboThl KonunuecTBo yacos

O0bemM yuebHol paboThI (BCETro) 54
Ob6bem yueOHOM paboOThl OOyYarOIUMXCS BO B3AaUMOACWUCTBUH C 36
npernojaaBaresieM (BCero)
B TOM YHCIIE:
JICKIUU 28
IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 8

KypcoBas paboTa

He npenycmorpeno

CamocrosTenbHas pabora oOydaromierocs (Bcero) 18

HpOMe)Ky'TOIIHaH aTTcCTaluusa

3auer

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUAbI y4eOHO#l padoThl (3a04Has (popma)

Bun yuebHoit paboThl KomnyectBo yacos

O6bem yuebHol paboThI (BCEro) 54
O0bem yueOHOW paboOThl O00YyYarOIIMXCS BO B3aUMOJAEWCTBUU C 6
npenoaBaresieM (BCero)
B TOM YHUCJIE:
JIEKIUU 4
[IPaKTUYECKHE 3aHATHS (CEMUHAPBI, Ja00OPATOPHBIE 3aHATHS) 2
KypcoBas paboTa He npenycmorpeno
CamocrositenbHas pabota oOydaromierocs (Bcero) 48
[TpomexyTouHas aTTecTalus 3auet
2.2. TemaTn4yecKuii IJIaH M coJep:KaHue Y4eOHOM M CHUIITTHHbI
OI1.04 loxymMeHTALMOHHOE O0ecriedeHHe YIpaBJeHus!
HanmeHnoBanmue ConepxaHue y4eGHOro MaTepuaa, JabopaTopHbie padoThl U Konabl
Pa3esioB U TeM NMpaKTHYeCKUe 3aHATHSI, CAMOCTOSATEILHAs padoTa KOMIIETEeHIIU,
o0yualommxcsi, KypcoBasi padora (MpoeKkT), aKTUBHbIE U ¢opmMupoBannio
HHTEPAKTUBHbIE GOPMBI 00yUEeHHUS KOTOPBIX
crnoco4cTByeT
3J1eMeHT
MPOrpamMmsbl
Tema 1. JlokymeHT n Conep:kanue TeOpeTHIECKHX 3aAHATHI:
CHCTEMBI - Henk n 3a1a4u 1eI0NpPOU3BOACTBA, CBA3b JEIONPOU3BOICTBA C
HOKyMeHTaHHH- IOPpUIANYCCKUMU U )IpyFI/IMI/I HayKaMH. Onpe)lenem/m, OCHOBHBIC ITIOHATHUSA.
rOCyI{apCTBeHHaﬂ CHUCTEMA JOKYMEHTAIIMOHHOI'O obecrieueHus YIpaBJICHUsL
PexBu3UTHI
(T'CAOY). Obmue TpeboBaHMS K CIIy)k0aM JOKyMEHTAIHOHHOTO
JIOKYMEHTOB obecrieyeHus ynpaBlIeHUsL.
- JIoKyMEeHT ¥ CHCTEeMbI JOKyMEHTAlUH. Y HU(HUKALHS, CTAHAAPTH3ALHS, OK 7,0K9,
Tpadaperu3anys GopM ynpaBIeHIECKOI foKyMeHTarmu. [lonsTue [IK 4.3.
pexBusuTa nokymenta. [lonstre popmynsapa-odpasia JOKyMEeHTa.
®opmartsl. [IpaBuna opopmieHUs TeKCTOBOTO MaTepuana. [Ipasuna
odopMIICHHS IPHMEUYaHH, TPUITOKEHUH 1 000CHOBaHHH K TeKCTy. CHsTHE
KOMuit TokyMeHTOB. [loHATHE IyOIuKara JIOKYMEHTA.
- Pacnionmoxenue PEKBU3UTOB HA OaHKe JAOKYMEHTA. Pa3MepI)1, I10JI1
(otctymel). bnaHk ass nuchMa v 00K OJAHK TS APYTHX BUIOB




OPraHU3allMOHHO-PACIOPAAUTENIBHBIX JOKYMeHTOB. OdopmiieHHe TeKcTa
JOKYMCHTOB B BUJIE aHKET, TA0JINII, CBS3HOTO TEKCTa, a TAKXKE B BHJC
coenuHeHus 3Tux ¢popm. TpeGoBanus k ankeram, TabnunaM. TpeboBanus K
TEKCTY JIOKYMEHTOB.

Conep:xanue NPaKTHYeCKUX 3aHATHIA:

O6cyxnenue npodiIeMHON TeMbl: YHUPHITMPOBaHHbBIE TPEOOBAHUS K
COCTAaBJICHHIO M O()OPMIICHUIO TOKYMEHTOB.

Pa6ora o Temam:

- 'OCT, HopmaTHBHas U CHPABOYHAS JOKYMEHTAUA. DJICKTPOHHBIE
ma6nonsl fokymeHToB. CIIC "Koncynsrantllnroc", "Tapant".

- [1TaGnoHb! ¥ cTUIM 10KyMeHTOB. POpMUPOBaHHE OIaHKOB JIOKYMEHTOB.
Co3nanue cTuiIed UIs OTJETBHBIX PEKBU3HTOB JIOKyMEeHTOB. biaHku ¢
YTJIOBBIM U NIPOIOJIBHBIM PACIIONOKEHHEM PeKBU3HTOB. CocTaB M HOPSIOK
PacIoIOKEHNs PEKBU3UTOB Pa3IMIHBIX BHJOB OJIAHKOB.

- Odopmierne obmiero 6ianka qokymenTa. OdopmiieHne 6iaHKa IS
TIHCEM.

- OdopmiieHre IpUMEYaHUH, IPUIIOKEHUH U 0O0OCHOBAHUH K TEKCTY.
IpaBuiia opopmienus 6udmrorpadun. Co3nanue KOMUN JOKyMEHTA.
Co3panne ny0nukata JOKyMEHTa.

- OdopmiieHrE TEKCTa JOKYMEHTOB B BUJIE€ aHKET, TaOIHUI], CBI3HOTO TEKCTa,
a TaroKe B BUAE coequHeHus 3Tux gopm. TpeboBaHHS K TEKCTY JTOKYMEHTOB.

OK 7,0K9,
MK 4.3.

Tema 2.
Ynpasiaenueckasi
JAOKYyMEHTAaIUsl.
Cocrasienue u
oopmieHHe
OCHOBHBIX
AOKYMEHTOB

Copepixanue TeopeTH4eCKHX 3aHATHIA:

- [lonsATHE OPraHU3ALMOHHO - PACIOPAAUTENILHBIX TOKYMEHTOB. OCHOBHBIE
MIPaBHJIa COCTABICHUS U 0pOPMIICHHS YCTABOB, MONOKEHUH, HHCTPYKIHH.
CocraBiieHust 1 0OpPMIICHUS TOCTAHOBIICHNH 1 perneHnid. [lltaTHas
YHCJICHHOCTD M IITATHOE pacrnucaHue. JJoroBOpEL.

- IlonsiTie pacopsaUTENbHBIX JOKyMeHTOB. OCHOBHBIC IIPaBHIIA
COCTaBJICHUS M 0(OpMIICHUS IPUKa30B. [Ipruka3sl o Bompocam obmieit
JIeSITEBHOCTH.

- [Nonsitne MHGOPMALIMOHHO - CIIPABOYHEIX JOKYMEHTOB. AKTHI. CIIpaBKH U
JOKYMEHTBI JINYHOTO MPOUCXOXKAeHHs. OOBSICHUTEIIBHEIE, CITy)KEeOHbIE U
JOKJIA/IHBIE 3AIIHCKH.

OK 7,0K9,
MK 4.3.

Coaep:xanue NPAKTHYECKUX 3aAHSATHA:

O6cyxaenue npobiemuoit Temsl: OdopmileHHE OpraHU3aOHHOM,
pacnopsauTEIbHON U MH(POPMAIOHHO-CIIPABOYHON JOKYMEHTAIUH.
Pabora o Temam:

- Ha3HaueHune OT/eIbHBIX BUIOB OPTraHU3alMOHHBIX JOKYMEHTOB.

- OdopmiteHne pacriopsiauTeNbHON qoKyMeHTanun. Coctas
pacnopsauTeIbHBIX JOKyMeHTOB. [IpaBrina cocTaBieHus 1 0(OpPMIICHUS
TPUKA30B 110 OCHOBHOM J1€ATENbHOCTH. Pa3HOBUIHOCTH pacTiOpsKEHHM.
IMopsaok opopMICHNUS BBIIMCKH U3 PACHOPSANTENFHOTO JOKYMEHTA.
IOpuandeckas cuma pacTiopsIIUTENIHBIX JOKYMEHTOB.

- Odopmnerne nHPOPMATUOHHO-CITPABOYHOHN ToKyMeHTanun. Coctas
HH(OPMAIMOHHO-CIPAaBOYHBIX JOKYMEHTOB.

OK 7,0K9,
MK 4.3.

Tema 3. KaapoBas
AOKYMEHTaIus.
Koppecnonpenuus
NePHOANIECKHX
MeponpuUsITUH

Copepixanue TeopeTH4eCKHX 3aHATHIA:

- [TonsiTie kaapoBoit OKyMeHTaluu. 3asBieHue. TpyaoBoil 1oroBop.
Pestome. ABroGrorpadus. Xapakrepucruka. OpopmieHHe NprKa3oB 10
JIMYHOMY cocTaBy. TpynoBas kHIKKA. JInuHble kKapTouku. JIndyHbIe nena.

- Koppecnonnenms, cBsi3aHHas ¢ MPOBEACHUEM IEPUOIUIECKIX
meponpustuid. [Ipotokon. OcCHOBHEIE TPaBHIIa COCTABICHUS U O(OPMIICHHS
MIPOTOKOJIA.

OK 7,0K9,
IK 4.3.

Conep:xanue NMpaKTHYeCKUX 3aHATHIA:

O6cyxnenue npodnemHol Tembl: OpopMIIeHHe KaJpOBBIX JOKYMEHTOB.
Pabora o Temam:

- CocraBieHne TPyOBBIX IOTOBOPOB U JOKYMEHTOB II0 JINIHOMY COCTaBYy.

- Cocrasnenne mratHoro pacrucanus. OdopmieHne 3asBICHAN U IPUKA30B
0 rpueMe Ha paboTy, 00 YBOIIEHEHUH, O IEPEBOJIE, O MPEIOCTABICHUN
OTITyCKa, 0 KOMaHipoBaHuH. COoCcTaBIIeHNE BBITNCKY U3 IIPUKa3a.
CocrariieHHE pe3toMe, aBTOOHOrpaduu, XapaKTePUCTHKH. 3aMOTHEHHE
JINYHOH KapTOuku. POPMUPOBAHUE JIMYHOTO JIENA.

OK 7,0K9,
IK 4.3.

Tema 4. /lenoBasi
KOPPeCHOHIeH M.
JenoBblie n
KOMMepYecKHne
nucbMa

Copepixanue TeopeTHYeCKHX 3aHATHIA:

- Tunossle U Tpadapernsie nucbMa. Knaccudukarnus nucem. CTpykrypa
muckMa. CtaHgapTHeIe Qpassl U BEIpakeHUsT. OTAeNbHBIE BUABI THCEM:
MIICHMA-TIPOCHOBI, COPOBOAUTENBHEIE IINChMa, TOTOBOPHBIC MTHCHMA,
MUCBbMAa-MOATBEPKICHNUS, TMCbMa-HAIIOMUHAHNS, TIMChMAa-U3BEILCHHUS,
MUCbMa-NIPUIJIAIICHNs, FTapaHTUIHbIE ICbMA, IHMCbMa-3allpOChl X HChMa-
OTBeTHL. /le10BO€ NHCHMO MEXIyHapOAHOro o0pasia.

OK 7, OK 9,
TK 4.3.

Coep:xkanue NPaKTHYECKHX 3aHATHIA:
OOcyxaeHHe MPOOIEMHBIX TEM:

OK 7, OK 9,




- OdopmiieHrE 1e0BOI MEPENHCKY.

- IlncpMo Kak OCHOBHOI BUJI TOKYMEHTA AJIsl OCYIIECTBICHUS
KOMMYHHUKaLUH.

- CocTaBieHue OTAENbHBIX BUIOB MUCEM: MHChMA-IIPOCHOBI,
COIPOBOIUTEINBHBIE ITICHMA, IOTOBOPHBIE IHChMA, IIMChMA-TI0ITBEPIKICHHS,
IIChMa-HAIIOMUHAHUS, TNCEMa-H3BEIeHNs, MIChMa-TIPUTIAIIeHN,
rapaHTHIHOTO MUCHMa, MMCbMa-3aIpoca ¥ IHChMa-0TBeTa.

MK 4.3.

Tema 5. Opranuzanus
JAOKYMEHT0000poTA.
Cucremaruzauus
JTOKYMEHTOB.
Homenkaarypa nas
ux opMupoBaHuS U
XpaHeHHus.
HNndpopmanumonHo-
KOMMYHHKAIIMOHHBIE
TeXHOJOTHH B
COBpPEMEHHOM
JOKYMEHT0000poTe

Coaepixanue TeopeTHYECKHX 3aHATHIA:

- [lonarue noxymeHTooboporta. OpraHu3aus padoTsl ¢ JOKYMEHTaMH.
INonsiTue KnaccupUKaluy U CHCTEMaTU3alul TOKyMeHTOB. [loHsATHE fen u
HOMEHKJIATYpHI Je. 'pynnupoBKka JOKyMEHTOB B Jela.

- Jlena mOCTOSIHHOTO ¥ BPEMEHHOTO CPOKOB XPaHEHHs, OTINCH TaKUX JeIL.
[NonsTue apxuBa, ero obopyaoBanue. ApXuBHas CIIpaBKa, apXUBHAs KON,
apxuBHas BeIMucKa. [lepenada ien Ha rocy1apCTBEHHOE XpaHEHHE.

- CoBpeMeHHbIe HH(POPMAHOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTHU.
DJEKTPOHHBIA JOKYMEHTOO00POT.

- 3ammra HHGOPMALIUK IPU CO3AAHHU CITYKEOHBIX JOKYMEHTOB.
CoBpeMeHHbIE CIIOCOObI M TEXHUKA CO3JAHHS JOKYMEHTOB.

OK 7,0K9,
MK 4.3.

Coaep:kanue NPaKTHYECKHX 3aHATHIA:

O06cyxaeHue mpoOIEMHO TEMBI:

Oprasuzanys J0KyMeHT0000pOoTa IPeIPHSTHS.

- AHaNM3 TOKyMEHTO000pOTa OPTraHU3aLIH.

- OnpeneneHre CpOKOB XpaHEHUS JOKYMEHTOB.

- CocrapieHUEe HOMEHKIIATYPBI JIET.

- Jlena MOCTOSIHHOTO U BPEMEHHOT'0 CPOKOB XpaHeH!s, GOpMHUpOBaHUE
OIUCH TAKHX JEII.

- ABTOMaTU3UPOBAHHBIN TOKYMEHT0000pOT opranu3anuu. Cozganne
KOMIIBIOTEPH3HPOBAHHOTO JOKYMEHTO0000pOTa MPEAIPHUSITHSL.

OK 7,0K9,
MK 4.3.

Ipumepnas memamuxa camocmosmenbHol pabomsl 00Y4AIOUWUXCA:

- paboTa B 3JEKTPOHHOI OMOINOTEKE ¢ yueOHOM JIUTepaTypoOu,

- pabora ¢ BOMpOCaMH TEKYIIEro KOHTPOJISI 3HAHWK TPU IOATOTOBKE K YYCOHBIM
3aHATHSM, TIOJrOTOBKA K JOKJIa/1aM,

- paboTa ¢ HOpMaTUBHO — ITPABOBBIMU JIOKYMEHTAMH.

2.3. Pacnpenenenne o0bemMa JMCHUILIMHBI 110 pa3fenamM, TeMaM U BUAAM y4eOHOH padoThI

2.3.1. YueOHo-TemaTH4YecKMii IUVIaH 3aHATHI (0uHast popma o0yueHus )

VYuebnas pabora 00yJaroIIUXCs
OO6mwmit 06beM BO B3aUMOJIEHCTBUH C CamocrosTens
Paspnen, Tema THCIUIIIINHBL yueGHOU npernojaasaTesneM (Jac.) Hast pabora
pabortsr (49ac.) Jlexuyn IIpakTnueckue (gac.)
3aHATUA

Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTALIUH. 10 4 ) 4
PexBU3UTHI TOKYMEHTOB
Tema 2. YnpaBneHueckas JOKyMEHTAIHSI. 12 6 5 4
Cocrasienue 1 opopmiiIeHHe OCHOBHBIX IOKYMEHTOB
Tema 3. KagpoBast qokyMeHTAIMSI. 10 6 5 5
KoppecnonieH1ust nepuoandecKux MeponpusTHit
Tema 4. JlenoBast koppecnoHaeHIs. JeIoBbie u 9 4 1 4
KOMMepUYeCKHe Muchma
Tema 5. Opranuzamnus T0KyMeHTO000pOoTA.
Cucremaru3zanus Jo0KyMeHToB. HoMeHknaTypa [uist
ux popmupoBanust u xpanerust. MHpopMarmonHo- 11 6 1 4
KOMMYHHKAI[MOHHBIE TEXHOJIOTHUH B COBPEMEHHOM
JIOKYMEHT0000pOTe
3auem 2 2 - -

HTOIO: 54 28 8 18

2.3.2. YueOHO-TeMaTH4YeCKHI IVIAH 3aHATHI (3a04Hast popma 00ydeHHs)




VyeOHas paboTa 00ydaroIMXCs
OO6uwmii 00beM BO B3aUMOJICHCTBUM C CamocrosiTens
Pazgen, Tema IUCHMITIMHBI yueOHoI npernojaasaTeseM (4ac.) Has pabora
paboTsI (4ac.) Jlexipun IpakTuueckue (uac.)
3aHATHUA

Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTAIIHH. 10 1 i 9
PexBU3UTHI TOKyMEHTOB
Tema 2. YrpaBrieHdeckast JOKyMEHTAIIHS. 12 1 1 10
CocraBieHne 1 0pOpMIICHHE OCHOBHBIX TIOKYMEHTOB
Tema 3. KagpoBast mokyMeHTaIH. 10 1 ) 9
KoppecnonaeHiys nepuoanyecKux MeponpusiTUil
Tema 4. JlenoBas koppecnoHaeHuus. JeaoBbie u 8 ) ) 8
KOMMepUecKHe Muchma
Tema 5. Opranu3zanusi JOKYMEHTO000pOTa.
Cucremaru3zanus Jo0kyMeHToB. HoMeHkatypa st
ux popmupoBanus u xpanenus. Mupopmarmonso- 12 - 1 11
KOMMYHHKAIIUOHHBIE TEXHOJIOTHH B COBPEMEHHOM
JIOKYMEHT0000poTe
3auem 2 1 - 1

HTOIO: 54 4 2 48

2.4. Buabl, GpopMbl M MeTOAbl KOHTPOJIA NJAHHPYEMbIX Pe3yJbTATOB OCBOEHHUS
y4eOHOH TMCHMILINHBI

Texywuii konmpons ONpeAeNseT CTENeHb KayecTBa YCBOEHUS H3YYEHHOT'O Y4eOHOro
MaTepuaa TEOPETHYECKOro M MPaKTUIECKOro Xapakrepa B xojae o0yueHus. CucremMa TeKylero
KOHTpPOJISI yCIIEBAEMOCTH IMpelycMaTpUBaeT pa3HooOpa3Hble Mo (opMe U COAEpKAHUIO
KOHTPOJIbHBIE MEPONPUATHS (KOHTPOJbHBIE TOYKH), YYUTHIBAIOIIME BCE BUABI ayJIUTOPHON U
CaMOCTOSITENIbHOM Y4eOHOIl 1eATebHOCTH 00y4aroerocs.

OCHOBHBIMU BUAAMH TEKYILIETO KOHTPOJS YCIIEBAEMOCTHU CTYICHTOB SIBJISIOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOJWMBIM Ui YCIENIHOTO TUTAHWPOBAHMSI U YIPaBICHUS
y4eOHBIM MTPOLIECCOM;

- TEMaTUYECKHUI KOHTPOIb (110 MaTepuanaM U B 00beMe OHON yueOHOU TEMBI);

- pyOeXHbIi KOHTpPONb (B OOBEME pa3[eNoB WM TPYNI TeM [0 JUCIHUILUIUHE)
o0ecreynBaroIii Ka4eCTBO M3YYeHHsI CTYJACHTaMH Y4eOHOTO MaTepuana, yrpaBieHne y4eOHO
NESTENIbHOCThIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKkKe CTHUMYJIHPOBAHUE PETYISIPHOU,
[[eJICHANIPaBICHHON pa0OThl CTYIEHTOB, AaKTUBU3AIMS X TIO3HABATEIHHOW NEATEIbHOCTH;
oTpefieieHue YpOBHS OBJQJICHUS CTYJACHTaMH HaBBIKAMU CAMOCTOSATEIBHOW paboOThI, CO3/IaHUE
ycnoBuit st ux (GopMUpOBaHUA. PyOexHBIII KOHTPOIb MOKET MPOBOJUTHCS HECKOIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOJIS (TIepes] SK3aMeHOM) U / UK B JOPME UTOTOBOTO
KOHTPOJIsI, HAMPABJICHHOTO Ha BBISBICHUE CTETICHH OBIAJCHHS CTYIACHTAMHU CHCTEMOM 3HaHUH,
YMEHHI ¥ HAaBBIKOB (KOMIIETEHIIUH ), MOJTYYEHHBIX B MIPOIIECCe U3YUCHHUs YIeOHO! AUCIUTIITHBL.
HTOoroBBIN KOHTPOJIH OCYIIECTBIISIETCS B KOHIIE CEMECTpa U3y4eHUs y4eOHOM TUCIIUTUTHHEIL.

OcHoBHBIMU (OpMaMU TEKYIIETO KOHTPOJSI YCHEBAEMOCTU CTYJEHTOB SIBISIFOTCS:
YCTHBIN OMpPOC HA JIKIUSX, MTPAKTHYECKUX M CEMUHAPCKHUX 3aHSATHUSX, TPOBEPKA BBITTOIHEHUS
MUCHbMEHHBIX JOMAITHUX 3aJaHuii, TPOBEACHHE KOHTPOJIBHBIX pabdOT, TECTUPOBAHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOIb CaMOCTOSATENbHOW pabOThl CTYIACHTOB (B
MUCHhMEHHOW WM YCTHOU opMe) U T.1.




Ilpomesicymounas ~ ammecmayus — (KOHmponp)  OOy4aroUMXcsd 1O  JUCIUILINHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YeOHON JEesATeNIbHOCTH CTYyAEHTa 3a CeMecTp,
CIIy)Kalllui N7 OINpeNieleHHs] YPOBHS KauecTBa MOJTOTOBKU CTYACHTOB B COOTBETCTBUHU C
tpedoBanusmMu GI'OC CIIO no cnenuanbHOCTU. [IpoMexyToUuHas aTTeCTalus OCYIECTBIISICTCS
B KOHIIE CEMECTpa W 3aBeplIaeT M3y4yeHUE OTICIbHON AUCLMILIUHBI / MEXIUCHMUILTUHAPHOTO
Kypca / mpodeccuoHanbHoro monyisa. IlpomexyTounas arrectamus peanusyercs B Qopme
3ayeTa.

Pezynomamor oceéoenuss oucyuniumsl JOCTUTAIOTCA 3a CYET MCIOJIb30BAaHUS B IpOIECcCe
OoOy4eHHs aKTUBHBIX M MHTEPAKTUBHBIX METOJOB U TEXHOJOTHil (HOpMHUpPOBAHMS 3alaHHBIX
KOMIIETEHIIUH Yy CTY/ICHTOB.

2.5. Ucnoab30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METOI0B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIHA.

Ilepexon kK KOMIIETEHTHOCTHOMY MOJAXOJAY B Ipoliecce 00ydeHUs TpeOyeT HM3MEHEHHUS
MHOTHX COCTaBJISIONIMX Yy4eOHOro mMpoIlecca: COAepaHHUsi, CIOCOOOB KOHTPOJIS U METOIOB
oOyuenusa. OnHuM U3 Hambosee BaKHBIX HAMPABICHWM W3MEHEHHS METOJOB OOYYECHHs IMPHU
nepexojie K KOMIIETEHTHOCTHOMY IOAXOAY SBIISETCS HCIIONb30BaHHE B y4eOHOM Mpoiiecce
AKTHUBHBIX U UHTEPAKTUBHBIX METO/IOB U TEXHOJIOTU 00yUeHUSI.

Bxirouenne B yueOHBIA MpolLieCC AKTUBHBIX W WHTEPAKTUBHBIX METOAOB OOYYECHHUS
AKTUBHM3UPYET MO3HABATEIbHYIO AaKTUBHOCTh CTYACHTOB, YCHJIMBACT UX MHTEPEC U MOTHBAIIHIO,
pa3BUBAET CIIOCOOHOCTh K CaMOCTOATEIHHOMY OOyYeHHI0O U obecredynBaeT Oosiee MOJIHOE
ycBoeHHe uH(popmanuu (eciau Ipu JIEKIMOHHOW 1mogaue Marteprana ycBauBaercs He 6onee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTHBHOE€ W HWHTEPAaKTHBHOE OOy4eHHE IMpeAanonaraecT oO0ydeHUe, MOrPYKEHHOE B
oOmieHre, KOTOPOE COXpaHsSeT KOHEYHYIO IIelb M OCHOBHOE COJIep)KaHue IpeaMeTra, HO
BUJOU3MEHSET (HOPMBI U TIpUEMbI BeleHUs 3aHATHS. K HayyHO-METOIMYECKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsl aKTUBHOE U MHTEPAKTUBHOE 00y4YeHHE OTHOCSTCS 00yueHue Yepe3 OMbIT U
COTPYAHUYECTBO, YYET pa3IMuuid B CTWISX [IO3HAHMS, WCIOJIb30BAHUE TMOUCKOBBIX,
MCCJIEI0BATENbCKUX U UTPOBBIX METOJIOB.

WNuTtepakTuBHOE 00ydyeHHe Kak ocoOas (¢opMa oOpraHu3aluu IO3HABaTEIbHOM
JESTEIbHOCTH 00ECIeYynBaeT BOBIICYEHHOCTh BCEX CTYACHTOB B 00pa3oBaTeNbHBIN MpoIliecc,
CO3MaeT YCIOBUS JUIsi OOMEHa, B3aUMHOTO OOOTAaIleHHs] 3HAHUSMHU, HAESIMHU, CIOCOOaMH
JESTENIbHOCTH, CIIOCOOCTBYET YCTAaHOBIEHUIO SMOIIMOHATIBHBIX KOHTAKTOB MEXIY CTYIACHTAMH,
npuy4aer padoTarh B KOMaHJE, CHUMAeT HEPBHYI HArpy3Ky, MOMOTaeT HCIHBITaTh YYBCTBO
3aIIUIIIEHHOCTH, B3aUMOIIOHUMAaHHs U COOCTBEHHOM YCIEIIHOCTH.

K MeTonaM akTHBHOTO U HHTEPAKTUBHOTO OOyUYEHUSI OTHOCSTCS:

Hzepoevie mexnonocuu: NenoBasi Urpa, CIOXKETHO - poJIeBasi Urpa, UMUTALIMOHHBIE UTPHI,
UTPOBBIC 3aHATHS Ha MOJENsIX (MCKYCCTBEHHas oOpa3oBaTenbHasi cpena, KOMIBIOTEPHBIS
JIEJIOBbIE WTPBI), CTAXXHPOBKA (C BBHIMOTHEHHEM WM 0€3 BBIMOJHEHHUS JOKHOCTHOW POJIH),
JNENCTBUS IO UHCTPYKIUH (2JITOPUTMY )

Cumyayuonnslil aumanu3: aHaIA3 KOHKPETHBIX CUTYyallMi, pElIeHHE CUTYaTUBHBIX H
MIPOU3BOJICTBEHHBIX 3a/1a4, KEHC-TeXHOJOTUH (MJUTIOCTPATHBHBIC y4eOHBIE CUTYallMH, KEUCHI C



dbopmupoBanrneM U 0e3 QopMuUpoBaHUS TMPOOJIEMbI, TPHUKIAAHBIC YIPWKHEHHS), pPa3zdoop
WHIMJICHTOB U3 MPAKTHKH, 0aCKeT-METO/ U T.1I.

Depucmuueckue MeXHONOUU 2eHepUpPOBanusi udetl: «MO3TOBOM INTYPM», CHHEKTHKA,
accoruanuu (metadopsl)

Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPSHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: aKTUBHBIC (MPOOJIEMHBIC) JIEKIIMM M CEMHHApbI, JICKIIHMH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTH4eckas KoHpepeHus, 1edaThl

IIpoexmnoe obyyenue: pa3pabdOTKa TBOPYECKOTO HHIWUBUAYAJIHHOTO WM TPYIIIOBOTO
MPOCKTA, KMCCICIOBATEIBCKIE MPOCKTH, WH(POPMAIMOHHBIC TPOCKTHI, TBOPUYECKUE IPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyIIax, HWHTEPBBIO, pPadOTa «TPYIIIBI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyenuss (MMOMUMO KOHTPOJISI TECThl BBITIOJIHSIOT TaKXKe
JIMarHOCTHYECKYI0, 00YYAOIy0, OPraHU3YIONIYI0, Pa3BUBAIONIYI0 YUeOHbBIC ()YHKIIMHU): TECTHI C
OJTHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECThI Ha JIOTIOJIHCHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHomnorus (MeToJ AaKTUBHOTO COILIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAINU3a U KOHTPOJIS)

2.6. 3agaumn, ypoBHHM, BHAbI U (POPMBI CAMOCTOSITEJbHON pPadOTHI M IepeYeHb
Y4eOHO-MeTOINYeCKOro odecrnevyeHus 1 CAMOCTOATEIbHOH PadoThl 00yYAOIIUXCS

CornacHo tpeboBanusim @I'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTY/IEHTOB SBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTEIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET Oojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
ofOecrieunBaeT 3aKpelUICHHE TONy4aeMbIX Ha JIEKIMOHHBIX 3aHATHUSX 3HAHUH TMyTEM
MPUOOpPETEHUSI HABBIKOB OCMBICICHUS M PACHIMPEHUs WX COACpKaHHs, HABBIKOB pEIICHUs
aKTyaJIbHBIX MPAKTUYECKUX 3aJad, HAYYHO-MCCIIEOBATEIbCKOM NEATENbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U HSK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUPOBaHHE OOLIEKYIBTYPHBIX U TPO(HECCHOHATHHBIX KOMIETSHIIUN 00yUaoIuXcsl.

CaMmocrtosiTennbHast paboTa CTYOEHTOB SIBISIETCS COBOKYIMHOCTBIO AyAMTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHA M PabOT, 00ECTEeYMBAIONINX YCIEIIHOE OCBOCHHE 00pa3oBaTENbHOMN
MPOrpaMMbl  CPETHEro MPOQPECCHOHATBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSMU
dI'OC CIIO.

B pamMkax ocCBOe€HHS OCHOBHOW MNpOQecCHOHANBHONH 00pa30BaTENbHON MPOrpaMMBI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMUS CaMOCTOSTeNbHAs paboTa 0O0yJarommxcs
HallpaBJi€Ha Ha peLIEHUE CIEeAYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpeHUe 3HAHWM, YMEHHUH, MOJYyYEHHBIX CTYIEHTaMH BO BpeMs
JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, JOPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHOU U (PU3UUYECKON JIEATEINHHOCTH;

- TpuoOpeTeHHe JOMONHUTEIbHBIX 3HAHUM ¥ HABBIKOB 1O JUCHUIUIHHAM,
MEXIUCIUIUIMHAPHBIM ~ KOMIUIEKCaM,  MpOo(ecCHOHATBHBIM ~ MOAYNSM,  MPaKTUYECKOMY
00y4eHu1o;
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- (¢dopMupoBaHMEe ¥ pa3BUTHE 3HAHWI W HABBIKOB, CBS3aHHBIX C HAyYHO-
UCCIIEIOBATEIIHCKON JACATEIBHOCTHIO, HABBIKOB CAMOOPTaHU3AIHH;

- (opMupoBaHHE CaMOCTOATENBHOCTH MBIIUICHHS, CHOCOOHOCTH K CaMOPa3BUTHIO,
CaMOCOBEPIIICHCTBOBAHHUIO M CAaMOPCaTH3aIIHH;

- BbIpabOTKa HaBBIKOB J(P(EKTUBHOW  CaMOCTOSTEIBHOW  MpodecCHOHATBHOMN
NPaKTUYECKON U yu4eOHO-UCCIIE0BATEILCKOM eI TeIbHOCTH

YpOBHH caMOCTOSATEIBHON pabOThI 00YJaIONIHXCS:

1. CamocrosrenbHas pabota 1Mo oOpasiy (HM3KHH YPOBEHb CaMOCTOSITEIBHOCTH) —
IpeIoiaraeT HEMOCPEICTBECHHBI TEPEHOC W3BECTHOI'O CIIOCO0a pEIIeHUs B aHAJIOTHYHYIO
curyanuoo. PaboTa BBINOJNHSIOTCS Ha OCHOBE AJITOPHUTMOB, paHee IMPOJECMOHCTPHUPOBAHHBIX

nmpenoaaBaTrcjicM M OHpO6OBaHHbIX CTYACHTAMHM IIPpHU BBIIOJHCHUU IIPCAbIAYIINX SaI[aHHfI.

BocnpousBenenue anroputMoB  CHocoOCTBYeT (OPMHPOBAHUIO YMEHUH UM HaBBIKOB,
3alIOMUHAHUIO CIIOCOO0B CAaMOCTOSITEILHOM PabOThl B KOHKPETHBIX CUTYalIHSIX.
2. CamocrositenbHas  pabota —  PEKOHCTPYKIHUS  (TIOPOTOBBIA  YPOBEHb

CaMOCTOHTeHLHOCTI/I) mnpeamnojaracTt OCMBICJICHHBIN IIEPCHOC 3HaHUH W YMCHI/Iﬁ B THUIIOBBIC
CUTyalluu, Y4YUT aHaJIU3UPOBATH CO6BITI/I$I, SABJICHHA, Q)aKTBI, CO3MacT YCJIOBUA JISI PA3BUTHA
MBICIUTEIBHON aKTUBHOCTH O6y‘IaIOH_[I/IXC$I, (l)OpMI/Ip}IIOT MMpUEMbl 1 MCTO/bI IMO3HAaBaTCIbHON
JACATCIIbHOCTH.

3. CamocrostenpbHas  pabora —  wuccienoBaHue  (MPOJBUHYTHIH  YpOBEHBb

CaMOCTOHTeHLHOCTI/I) - OCHOBaHa Ha IIOCTOSAHHOM IIOMCKC HOBBIX pemeHI/Iﬁ, 0606HICHI/II/I n
CUCTEMATU3allUN ITOJYUCHHBIX 3H8.HI/II71, HX TEPCHOCC B HMHBIC HECTAHAAPTHBIC CHUTyalluu U
HaIllpaBJICHA Ha (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOp‘ICCKOﬁ JACATCIIbHOCTH 06yqafonmxc;1.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTENILHBIN (OPHEHTHPOBOYHBIN), MUCIIOJHUTEIBHBIA M KOHTPOJIBHO-IHArHOCTUYECKHIM.

TpH

B paMKax YKa3aHHBIX 3TAIllOB IMMOCJICAOBATCIIbHO BBIITOJIHAKOTCA CICAYIOIINC yqeGHHe JICHCTBUSL:
aHaJInu3 yqe6H0r0 3alaHusl U CPOKOB €TI0 BBIIIOJIHCHUSA, ITOUCK CIIOCOOOB H CpeacTB €ro
BBITIOJIHCHUA, IIJIAHUPOBAHUEC XOJa BBIIIOJIHCHUA 3aJlaHMd W HPOTHO3UPOBAHHUEC BO3MOXKHBIX
3any,I(HCHI/II\/’I; IIPOBEpPKA, OLICHKA U CaMOOIICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamocTosTenpHas pa60Ta

Ne Bun CopneprkaHHue CaMOCTOSITENIBHON paboThI ITpumepHoe
/I | caMOCTOSATENHHOM BpeMs
paboThI
1. IMoaroroska CamocrosTensHas padoTa MO MOATOTOBKE K JICKIMH HEOOXOoanMMa ISt 20 MEHYT
JIEKIUH HOBTOPEHHs HU3Y4YEHHOTO paHee MaTepuaja, IOCKONbKY MH3ydeHHE
(TeopermueckoMy | 00O JAMCHMIUIMHBI CTPOUTCS Ha IIOCIEAOBATEIEHOM OCBOCHUH
3aHATHIO) pa3zenoB M TeM, Kaxaas W3 KOTOPBIX TaK WJIM HMHAYe CBs3aHa C
npeaslaymuMu.  IloaTomMy — ypoBEHb  OCBOEGHUS  KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHMS COOTBETCTBYIOIIMX OOOIMX U
MpoQeCCHOHANBHBIX ~ KOMIICTEHIIMH HANpsSMYIO CBsI3aH C  TeM,
HACKOJIBKO CTYJCHT OPHEHTHPOBAH HA MOJTYYECHHE HA JEKIUAX HOBBIX
3HaHUI, JONOIHSIOMUX y’KE UMEIOIIMECS 110 JaHHON TUCLIMILIMHE.
2. IToaroroska k CamocrostensHass  pabora oOydarommxcsi mno moxaroropke K | 30 - 60 MuHyT
MPAaKTHIECKOMY MPAaKTHYECKOMY 3aHITHIO MPEAINOIaraeT OCMBICICHHE LENU U 3aaad
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(cemuHapCKOMY)
3aHATHUIO

€ro IMpPOBEICHUs, OBIAJCHAC HABBIKAMH aHAJIMTHYECKOH M HAY4HO —
HCCIIeI0BATEIbCKON AEATEIBHOCTH.

CamocrosTenbHasi TOATOTOBKA K IPAKTHYECKOMY (CEMHHApPCKOMY)
3aHATHUIO HAIlPaBJI€HA Ha:

- pa3BUTHE HABBHIKOB PabOTHI ¢ HAYYHOH W MHOM JTUTEPaTypOii;

- (QopmupoBaHHe HaBHIKOB (DOPMYJIUPOBKH 3aiadd / BBIIBICHUS
MpoOJIEMBI ¥ YMEHUSI MX aHAJIU3UPOBATh, BBIIEISATH COCTABHBIC YACTH,
OIIPEAEIATH JTAIlbl PEIICHHS 3a/1a9H / IPOOJIEMBI;

- TIONCK ¥ AaHaJIN3 MAOMOJHHUTEIBHON WH(OpMAIHM, MO3BOJIAIOMICH
riry0ske pa3o0parhCsi B OTAEIBHBIX BOIIPOCAX TEMBI WM c(hOPMHUPOBATH
LIEIOCTHOE IPEICTABIECHHUE IO IpodIIeMe;

- BBIpaOOTKY yMeHHs (OpPMYIHPOBATh 33Ja4M IOMCcKa MH(opMmanuwu,
ONIPEAETATh HEOOXOAMMBIE HCTOYHHKH HMHPOpPMAIMM W HX
aKTyaJIbHOCTh,  CTPYKTypHUpOBaTh  IOJy4aeMmylo  HH(OPMALHIO,
BBIEISST Hawbonee 3HAYMMYIO 4YacTh, OICHMBATh IPAKTHYECKYIO
3HAYUMOCTB ¥ 0DOPMIISITH PE3yJIbTaThI IOUCKA,;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JIOXKEHHS CBOUX
MBICTICH B YCTHOH HM MHUCBMEHHOW (OpME C HCIOJIH30BAHUEM
COBPEMCHHOW HAy4yHOH MpPOGECCHOHATIBHON TEPMHHOJIOTHH, IS
MOJTOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS IO  00CY>KAaeMbIM
BOIIpOCaM;

- (¢opMupoBaHHE HaBBIKA apPIYMEHTHPOBAHHOTO BEICHUS IHUCKYCCHH
1o o0cyxaaemoii mpobieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAINpaBlI€Ha B TOM 4YHCIE Ha
H3MEHEHHE CTYJJCHTOM caMoro cebs. JlaHHbIN pe3ynbTar O4eHb BaXKeH,
MOCKONBKY OH  obecrednBaeT  (OPMHPOBAaHME  IEJIOTO  psiza
OOILEKYIBTYPHBIX KOMIIETCHIIMI, HAIPUMEP, CIIOCOOHOCTB!

- OpraHM30BBIBATH COOCTBEHHYIO AEATECIBHOCTb, BHIOMPATH THUIIOBBIC
METOIbl ¥ CIIOCOOBI  BBINOJHEHHS MPOQECCHOHAIBHBIX — 3ajad,
OLICHNBATh UX 3()(PEKTHBHOCTH U KAYECTBO;

- CaMOCTOATENIHO ONpeNelisiTh 3aJaud  NpO(ECCHOHATBHOTO U
JIMYHOCTHOTO Da3BUTHS, 3aHUMAThCsl caMOOOPa30BaHUEM, OCO3HAHHO
IUTAHHUPOBATh MOBBIIICHUE KBATH(PHUKALINY;

- OCYIIECTBIISTH MOUCK U MCIIOJIb30BaHNE MH(OPMALINH, HEOOXOANMOI
s 9((}EeKTUBHOTO  BBINOJIHEHUS  NPO(PECCHOHANBHBIX  3ajad,
IPOo(eCCHOHANBHOTO W JINYHOCTHOTO PAa3BUTHSA U T.II.

IToxroroBska x
KOJUIOKBUYMY

KomnokBuyM mpencTaBiseT co0O#  KOJUICKTHBHOE OOCYKICHUE
paszena AMCHOUILUTAHBI HA OCHOBE CAMOCTOSATEIFHOTO H3YYEHHS STOTO
pasnena cryaeHTamH. [IoArOTOBKa K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEpEYHS BOMPOCOB, TOATOTOBICHHOTO MpENoJaBaTeieM,
OTBETHl Ha KOTOpBIE HEOOXOAMMO TOJNYYUTh TPH H3YYCHUH
OTIPENICIIEHHOTO TepeYHs HayYHBIX HCTOYHHUKOB. CTymeHTaM BO
HEOOXOUMO O3HAKOMHTBCS CO CIELHAIBHON JIUTEPaTypoH, BBIIHCAThH
U3 Hee OTBETHl Ha BOIIPOCHI, KOTOphIE OyayT oOCyXnaTbcsi Ha
KOJUIOKBUYME, C(OpMyTHpOBaTh CBOE MHEHHE [0 KaXIOMY W3
BOIIPOCOB.

30 - 60 MmuHyT

IToaroroska k
KOHTPOJIbHON
(mpoBepouHOit)
pabote

CamocrosTenbHas HMOATOTOBKAa K KOHTPOJILHOM paboTe BKIIOYaeT B
ceOs:

- U3y4YEHUE KOHCIEKTOB JIEKIH, PACKPBIBAIOIIMX MaTepuai, 3HaHUE
KOTOPOTO MPOBEPSIETCS KOHTPOIBHON paboTOH;

- TMIOBTOpPEHUE Y4eOHOro Marepuaia, MOJIy4YeHHOTO MpPHU IOATOTOBKE K

CEMHMHAPCKUM, MPAKTUYCCKUM 3aHATHAM U BO BpEMA UX ITPOBECACHUS,

2 Jaca
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- UW3y4YeHHE  JIOMOJHUTEIbHOW  JIUTEPATYPHI, B KOTOpOH
KOHKPETU3UPYETCS COACPAKAHUE MIPOBEPSIEMbIX 3HAHU;

- MOBTOpEHHE /  BOCCTAHOBIICHHE AITOPUTMOB, panee
MIPOJIEMOHCTPUPOBAHHBIX  IIPENoAaBaTeIeM U ONPOOOBAaHHBIX
CTYACHTAMH TIPH BBHIITOJHCHNH 33JaHUI HA TPAKTHYCCKUX 3aHATHSAX;

- COCTaBJICHHE B MBICIEHHOH (oOpMe OTBETOB Ha IIOCTaBJICHHBIC B
KOHTPOJIHHOH paboTe BOTIPOCHL.

5. IToaroroska k CamocrosTenbHas MOJATOTOBKA K 3a4yeTy AOJDKHA OCYHIeCTBIAThCA B | 3,5 —4 yaca
3a4ery TEYEHHE BCEro CEMECTpa, B TOM 4YHCIE, B paMKax MHOATOTOBKU K
JICKIIMOHHBIM M MPAaKTUYEeCKUM 3aHSATHAM, a TakXkKe MOJATOTOBKU K
KOJUIOKBHYMY M KOHTPOJIBHOH paboOTe, €ciau OHU IPELyCMOTPEHBI
IIpernoaaBaTeIeM

INoaroroBka BKmIOYaeT B ce0s, B TOM YHCIIE, OUYEPEAHYIO IPOPAOOTKY
BCEro JIEKIIMOHHOTO MaTepHajia, MaTepHalloB, MOJATOTOBICHHBIX K
MPAaKTHYECKUM (CEMHUHAPCKUM) 3aHATHAM B TEUCHHE CEMECTpa H
MOJTy4EHHBIX BO BpeMs MPaKTUUECKUX 3aHATHH (B paMKax JOKIaIO0B
JIPYTHX CTYZAEHTOB, BO BpEMs «KPYTJBIX CTOJOB», IHUCKYCCHMH,
O0CYXJEHUd M OCMBICJICHUS MaTepHala); COOTHECCHHUE JaHHOU
nHpopmManmmy C BOmpocaMH K 3adeTy, B CIydae HeIoCTaTKa
nH}popManuy, MoUcKa OTBETOB B PEKOMEHJIOBAHHOW IpernojaBaTeiieM
y4eOHOH, yueOHO-METOINUECKOM U HHOM JIUTEpaType.

Pexomennyercs nenath KpaTkue 3amucu s (GopMHpoBaHMS B
CO3HaHMHU YETKOH JIOTHYEeCKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3a4yera He0OXO0AUMO TIOBTOPUTH OTBETHI, HE HCIOJIb3YSl 3aIUCH.

6. IToaroroska k CamocTodTenbHast NOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 gaca
9K3aMEHY K 3a4ery, HO 00beM Y4eOHOro Marepuana, KOTOPBIA HEOOXOAMMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBUTPH B MAMSTH, BHOBb OCMBICIIUTH
U TOHATH), 3HAYUTEIHLHO Oosbiie. BakHO ChHOpPMHUPOBATH IETOCTHOE
MPECTaBICHAE O COJACpKAaHMHM OTBETa Ha KaXKABIM BOIPOC, YTO
MpeJnosiaraeT 3HaHUE Pa3HbIX HAYYHBIX MOJXOJIOB K CYIIHOCTH TOTO
WIH WHOTO SBIICHHUS, WJIH TpoIecca, YMEHHE ONpeAeiiaTh U
AHATU3UPOBATh (HAKTOPHI X OMPEICIIAIONINE H T.II.

Jns sTOro pexoMeHuayercs MepBOHAYaJIbHO B TeyeHue 1 - 2 nHeH,
nojo0paTh W3 PAa3HBIX HCTOYHHKOB MaTephall, HEOOXOIMMBIH JUIst
Pa3BEepHYTOTO OTBETa HAa KaXIBIH BOIMPOC, H3JIOKUB €r0 B BHUJE
KpaTKOTO KOHCIIEKTa. 3aTeM IO MaMSATH BOCCTAHOBHUTH COJACPKAHHE

KaXXa0oro oTeera.

@opMbI CaMOCTOATENIBHOW paboOThl O0ydYaroOLIMXCs JJsl OBJIAQACHUS, 3aKpEIUICHUS U
cucTeMaTH3aluy 3HaHUH U GOPMHUPOBAHUS YMEHUM:

- pabota B DOJEKTPOHHOM OMOJMOTEYHON cCHCTEME, COCTaBJIEHHE KOHCIIEKTOB
NEPBOMCTOUYHUKOB U APYroi yueOHOW M HAy4YHOU JIUTEpaTyphl, paboTa ¢ KOHCIIEKTaMHU

- o0paboTka Tekcra (KOHCHEKTa, y4yeOHMKa, MEPBOUCTOYHHKA, JOMOJHUTEIHHOMN
JUTEPATypBl, ayJUO U BUJEO3AIMCEN)

- IOBTOpHAas paboTa ¢ y4eOHbIM MaTEpUaAIOM: COCTaBJICHUE IUIaHA, COCTABICHUE TaOIUI]
JUIs CHCTeMaTu3alui y4yeOHOro Mmarepuaja, OTBET Ha KOHTPOJbHbBIE BOIPOCHI, 3aloJIHEHHE
paboueil TeTpaay u T.1II.

- aHanuTU4eckas o0paboTka TekcTa (aHHOTUPOBaHKE, PeLleH3UpOoBaHKe, pedeprpoBanue,
KOHCIEKT-aHallu3 U Ap.),
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- paboTa ¢ TecTaMH M BOITPOCAMHU JIJIsi CAMOITPOBEPKH

- paboTa ¢ HOPMaTUBHO — IIPABOBBIMH JIOKYMCHTAMH

- Harucanue pedepara, scce

- MOArOTOBKA KyPCOBOM pabOThI

- COCTaBJICHUE CJIOBAPSI 11O JUCIHILINHE

- pa3paboTKa WHAMBHIYAIBHOTO WK IPYIIIOBOTO MPOCKTA

- BBINIOJIHEHHUE MPAKTUYCSCKOTO0 3a1aHus (Kerica)

- MMOMCK UHGOPMAITUH 110 33JaHHBIM TTapaMeTpam

- TOJATOTOBKAa MYJIbTHMEIHA COOOIIECHUH / JIOKIAJOB K BBICTYIUICHHIO HAa CEMHHApE
(koH(pepeHIN ), MaTepUaIOB-IIPE3ECHTAIIUN U T.11.

- IOCTPOCHHE CBOTHOM (0000IIAOIIEH ) TaOTHITBI

- pellieHre 3a1a49 U yIPaKHSHHUH 110 00pa3iy

- pellleHre BapHAaTUBHBIX 3a/1a4

- BBIIIOJIHEHUE PACYCTHBIX U IpauuecKux padoT

- peIlICHHE CUTYAIlMOHHBIX 33124

- OATOTOBKA K JIEJIOBBIM / POJIEBBIM MI'PaM

- NPOSKTHPOBAaHME MW  MOJCIMPOBAHHWE PA3JIMYHBIX BHJIOB M  KOMIIOHCHTOB
po(heCCHOHATILHOM JIEATCIIbHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMI pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHUA I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAA JIUTCpATypa B 6ubIHnoTEKE U 3J'IeKTpOHHOI7I OHOIHOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JUIA CaMOCTOSITEILHOMI paGOTLI BpCMs 3aHIATUHN B KOMIIBOTCPHBIX KJIaCCax Konnez[xca, BKJIIO4asa
pa60Ty CO CInCHUAIM3UPOBAHHBIM  IIPOIr'paMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIpaBOYHbBIMU CUCTCMAMMU.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmmzanuss  yuebnoit aucuumimasl  OI1.04  JlokymeHTanmnoHHOe —oOecreyeHue
yhpaBieHUs TpeOyeT HAIMYUS CHELUAIbHBIX YUeOHBIX IOMELIEHUH JUIsl IPOBE/ICHUS BCEX BUI0B
3aHATUN, B T.4. y4€OHBIX ayAUTOPUU JUIsl MPOBEIACHUS TEOPETUUYECKUX 3aHATHN (JIEKIUi) U
IPAKTUYECKUX 3aHSATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTAllMM, MOMELICHUM ais
IPOBEICHUS J1a0OPaTOPHBIX pPAa0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOW aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIIEHHBIE IMOMEUICHHUS JJISi CaMOCTOSATENBbHOM paboThI
CTYJCHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITH OCHAIICHBI BCEM HEOOXOIMMBIM 000pYyIOBaHHEM:
paboume MecTa MpernoaaBaTesis, 00yJalonmxcs, TEXHUUECKHE U MHBIE CPEJICTBA 00yUeHUs.

[Tepeuenp KaOUHETOB W/HMIH J1a00OpPATOPUN M/UIIM MAacCTEPCKUX M/MIIM UHBIX TIOMEIIECHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI TUCIUILITAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner mpaBoBOro ¥ JOKYMEHTAIIMOHHOTO OOeCHedeHUus MpoQecCHOHATbHON
JEeSITEIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIICUYeHHs YIIPABICHHS U apXUBOBEICHUS

VYyeOHnas kanuemnspus (cinyx0a JOKYMEHTAI[HOHHOTO 00eCTIeUeHUs yIIPaBICHHUS)

3. ﬂa6opaTopI/I$[ HAOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O I[OKYMGHTOO6OPOT8.,
TEXHUYCCKHUX CPCACTB YIPABJICHUA, ACTOIIPOU3BOACTBA U OPITCXHUKU

4. | JlaGopatopusi HH(POPMATHUKH, BBIYUCIUTEIHHOW TEXHUKH U TEXHUYECKUX CPEICTB
oOydeHus, HHPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHuss B MPOGECCHOHANBHONW JEATENBHOCTH M KOMIIBIOTEPHOM 00paboTKu
JIOKYMEHTOB

5. | UutanpHblii 3a1 (KaOMHET AJI CaMOCTOSITENIbHOM paboThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEcypcoB

OcCHOBHBIE HCTOYHHKH

1. Kopuee, HU.K. [lokymeHTallmoHHOe oOOecCHeUYeHUE VYIpaBICHUS: YUYEOHUK U
MPAaKTUKYyM sl cpeanero mpodeccuoHanbHoro odpazosanus / U. K. Kopnaees, A. B. ITmenko,
B. A. MamypneB. — 2-e uza., nepepad. u gomn. — Mocksa: M3garensctBo FOpaiit, 2026. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
AIEKTPOHHBIN /l OObpazoBatenbHas mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/514640

2. Kysnenos, HW.H. JlokyMeHTallMOHHOE OOECTeUeHUE YIPABICHHUS TEPCOHATIOM:

y4eOHUK U MPaKTHKYM JUIsl cpeaHero mpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarensctBo HOpaiit, 2026. — 521 c. — (IIpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexkrponHslii // OOpa3oBarenbHas miaatdopma FOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801
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JlonoHUTeIbHbIE HCTOYHUKH

1. Ky3nenos, U. H. JlokymenTarimonHoe oOecrieueHre ymnpasiaeHus. JJokyMeHTO000pOT
U JICJIONPOU3BOJICTBO: YUEOHUK M MPAKTUKYM JIJIsl CPEeIHEro npodeccuoHanbHOro oopasoBanus /
U. H. Ky3nenoB. — 4-¢ u3x., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2026. —
545 c.— (Ilpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-16004-8. —  Tekcr:
AJICKTPOHHBIN /l OO6pazoBaTenbHas maTdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3AAHUSA, B T.4. POCCHIICKHUE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BOoACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusatud. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN XKypHAT I CEKpeTaper u
yrpaBieH4YeCKUX pabOTHUKOB. https://www.profiz.ru/st/

HNudopmaunonnsie pecypenl cetu UHTEpHeT
1. https://www.sekretariat.ru/. CipaBouyHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlemomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHBbIX 0a3 [JaHHBIX, JHIEH3MOHHOEe NPOrPpaMMHOe
odecneueHue

Cogpemennvie npogeccuonanvhvie 06a3vl OAHHLIX U UHGDOPMAYUOHHBIE CNPABOUHBLE
cucmemvl  (UHOpMAYUOHHblE  MEXHONOo2UU),  UCHOTb3YeMoe  NpU  OCYWeCmEleHUU
0bpazosamenvbHo20 npoyecca no OUCYUNIUHe:

- CopaBouno-npaBoBass cucrema «Koncynprantllmoc» (akTyanbHas  Bepcus),
coJepxalasi, B TOM 4HCJe, HOPMaTUBHO-NIPaBOBYIO 0a3y B 00JIaCTH TOPTOBJIH, HOPMAaTHBHO-
paBoBYIO 6a3y B 00J1acTH (PUHAHCOB U T.II. (OT€YECTBEHHOE MPOU3BO/ICTBO);

- Nndopmarnmonnas cucrema mius Oyxranrepa «Koucynsrantllimtoc mis Oyxraiarepay,
aKTyasibHas Bepcus (OTeUECTBEHHOE TPOU3BOJICTBO);

- Crynendyeckuii  nHpOpMalMOHHO-CIIpaBouHbI moprtan "['apanT-OGpa3oBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PACIPOCTPAHIEMOE);

- DNeKTpoHHO-O0uOMHMoTeUHas cuctema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoo)

(oTedecTBEHHOE MPOU3BOJICTBO);
- OGpazoBatenpHas minatgopma OpailiT 11 By30B M ccy3oB. https://urait.ru/partner/

(tocTym 1o napoJio) (0TeYeCTBEHHOE IPOU3BOJICTBO);

- Hayunas onextpoHHas Oubmuoreka — ©6a3a  ganHeix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBII);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYEeMOW HAy4YHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

ﬂuueHsuOHHoe u c800600HO pacnpocmpaniemoe npocpammHoe 06ecnequue, 6 m.y.
omevyecmeeHHoco npouseodcmea, ucnojivzyemoe npu ocywecmeleruu 06pa30€am€ﬂb7—l020
npoyecca no ()MCL}MI’UZUH&'
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- Microsoft Windows (umieH3u0HHOE).

- OdwucHeiii maker nporpamMm MicrosoftOffice, Bkmroyaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, osnekrponnyro Tabmuiy MicrosoftExcel, mporpammy st TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6pay3ep InternetExplorer (muiieH3noHHOE).

- Ilporpammuslii mipoaykT st paboTel ¢ ¢ainmamu B popmatre PDF Adobe Acrobat
(cBOOOIHAS JIMIICH3MSA).

- Ilporpammuoe obecrneuenne s apxuBanuu ZIP m RAR: WinRAR (Bepcus,
paboraromias B Windows) (cBoOOHAS JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpusteie (JUIIEH3MOHHOE, OTEYECTBECHHOE
MIPOU3BOJICTBO).

OcobenHocmu  yueOHo-memoouuecko2o obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U UHBAIUOO8

CTyneHTbl C OrpaHHMYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS, B OTJIIMYME OT OCTAIbHBIX
CTY/ICHTOB, HMCIOT CBOM Crienu(ruIecKkre 0COOCHHOCTH BOCIIPUATHUS U MepepabOTKH MaTepHaa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHUATIOB JJIi TAKUX CTYJICHTOB MPOHM3BOJUTCS C y4ETOM
pa3In4YHBIX OPM HPEAOCTABICHHSI JAHHOTO MaTepuaia TaK, 9YToObl HHBAJIHU/IbI C HAPYIICHUSIMU
cllyXxa ToJy4Yald WHQPOPMALMIO BH3YaIbHO, C HAapYIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO INPEeoOpa3oBaHMs B albTEPHATUBHBIC (OPMBI, YIOOHBIC IS
pa3IMYHBIX I0JIb30BATENCH, albTCPHATUBHYID BEPCUI0 MEIHAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXKHOCTh MAacCIITAOMPOBAaHUS TEKCTa M M300pakeHUH 0e3 MoTepu KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.

4. KOHTPOJb M OLEHKA PE3VJBTATOB OCBOEHUSI YUYEBHOW
T CHUTIIMHBI

KOHTpOHL N OHCHKaA pPE3yJIbTATOB OCBOCHUSA y‘Ie6HOI7I AUCHUIIIIMHBI OCYHICCTBIIACTCA
npenoaaBaTeyicM B MPOLECCC ITPOBCACHU A 3aH$ITPII>'I, BBITIOJTHCHU S 06y‘IaIOIJ_[I/IMI/IC$I KOHTPOJIbHBIX
U CaMOCTOATCIBbHBIX pa60T, UHAUBUAYAJIBbHBIX 3aﬂaHHﬁ, MMPOXOKACHUA TECTUPOBAHUA, CAAYU
3a4cTa.

4.1. Pe3yabTaThl, KPUTEPHU U OLIEHOYHbIE CPEICTBA /IJIsl MPOBEIEHUs TEKYIIEro u
NMPOMEKYTOYHOI0 KOHTPOJISI OCBOCHHMSl JAUCUMIUIMHBI W (OPMHPOBAHUS OOIIMX H
npogeccuoHAIbHBIX KOMIETEeHIHIi

4.1.1. Kpurepyuu OuneHUBAHUSI Pe3yJbTATOB OCBOCHUSI JUCHUIUIMHBI H
(opMupoBaHusi 06IIMX U NPOPecCHOHATBLHBIX KOMNETEHI[UIl NPH MPOBEeIeHUU TEKYIEro u
MPOMEKYTOUYHOT0 KOHTPOJIA

1. ba3oBblit ypoBeHb OCBOCHHSI YI€OHOTO MaTepHalia - IIOPOrOBhIT

2. YMeHHE WCIONIb30BaTh TEOPETHYECKHE 3HAaHWUS U TPAKTUYECKHUE HAaBBIKA TIpU
BBITIOJTHEHUH MTPO(EeCCHOHANBHBIX 3a]1a4 - TTOBBIIIICHHBIT

3. YpoBeHb T11y00KO0# chopMUPOBAaHHOCTU OOUTMX U MPOGECCHOHATHHBIX KOMITETEHITUI
— IIPOJIBUHYTHIN

KoMnoneHTsI ‘ HpI/I3HaKI/I YPOBHA OCBOCHH I KOMIIOHCHTOB KOMIIETEHITUM
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pe3yJIbTaToB
o0OydeHus 1o

IOPOTOBBI

HOBBIIIIEHHBIA

IIPOJIBUHYTHIN

JUCHUITIIIMHE

SHauus CryneHt neMoHCTpHupyeT 3HaHne- | CTyneHT ZeMOHCTPHPYET CTyneHT MOXKeT
3HAKOMCTBO, 3HAHUE-KOIHUIO! AQHAJIUTUYECKHE 3HAHUS: CaMOCTOSATENIEHO
y3HaeT 00BEKTHI, IBICHUS U YBEPEHHO BOCTIPOM3BOJNT H W3BJIEKAaTh HOBBIC
MOHATHS, HAXOAUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HaHUS U3
pas3IuumsL, IPOSBIISET 3HAHNE 3HAHMS, OTHOCHUT UX K TOH WM | OKPY’KafoOIIEro MHpA,
HUCTOYHUKOB MOJTyUEHHS WHOH Kiaccu]UKaMOHHON TBOPYECKH UX
nH(pOpMaLUH, MOXET TpyMIIe, CAMOCTOSTENBHO UCTIONb30BATh IS
OCYILECTBIIATH CAMOCTOSITEIEHO CUCTEMaTU3UPYET UX, MPUHATHS PeLICHUH B
pENpOnyKTUBHBIE AEHCTBUS HAZ YCTaHaBIMBACT B3aUMOCBS3H HOBBIX 1
3HAHUSAMHU ITyTEM MEXy HUMH, TIPOTyKTUBHO HECTaHAAPTHBIX
CaMOCTOSATEIBHOTO MPUMEHSET B 3HAKOMBIX CUTYaIUSIX.
BOCIIPOU3BEJICHUS U IPUMEHEHUs | CUTyallHsX.
HHPOPMAIIIH.

VYMeHus CryIeHT yMmeeT KOPPEeKTHO CryneHT ymeeT CryneHT ymeeT
BBITIOJTHATH MIPEANTHCAHHbIC CaMOCTOSATENHLHO BBINOJIHATh CaMOCTOSATEIHHO
JIEHCTBUA 110 UHCTPYKLUHY, JieficTBUs (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B W3BECTHOU OTIeparui) MO PEIICHHI0 CBSI3aHHBIC C
CUTYyalll{, CAMOCTOSITEIbHO HEeCTaHAAPTHBIX 33734, pereHneM
BBITIOJTHACT ACHCTBHUS 110 Tpebyromux BeIOOpa Ha HCCIIE0BATEIbCKUX
PEIICHHIO TUIIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aa4, AEMOHCTPUPYET
TpeOyroumx BEI0Opa U3 YKcia M3BECTHBIX METOJIOB, B TBOpUYECKOE
W3BECTHBIX METO/IOB, B HETIpEeICKa3yeMo UCIIOJIb30BaHHE
MpecKa3yeMO H3MEHSFOLEeHCs M3MEHSIOIIEHCSA CUTyalun YMEHUH (TEXHOJIOTH)
CUTyalluu

Umets CTyneHT IeMOHCTPHUPYET CTyIeHT JeMOHCTPHPYET CTyneHT roToB

IIPaKTHYECKHUIA TOTOBHOCTB K PEIICHUIO TOTOBHOCTb K pemaThb npaKmqecque

OLIBIT: OTPaHUIEHHOTO KOJINYECTBA CaMOCTOSATEIILHOMY PELICHUIO | 3a[adl MOBBIIIEHHOH

HETHUITUYHBIX 3a/1a4 [IPH YCIOBUHU
OKa3aHHsI EMY METOANIECKON
MOMOIIM (HaIpuMep, TOCTaHOBKA
YTOUHSIOLIUX BOIIPOCOB), @ TAKXKe
HE TOTOB pelaTh MPaKTHIECKHUe
331241 TIOBBIIICHHON CIIOKHOCTH
U TIPUHUMATH
npodeccroHabHBIE U
yIpaBIE€HYECKHE PEIICHUS B
YCIOBUSIX HETIOJIHOM
OTIpeIeNIeHHOCTH, IPU
HEJIOCTATOYHOM
JIOKYMEHTaJIbHOM, HOPMAaTHBHOM

U MECTOAUYCCKOM 00ecreueHHH.

OTPaHUYEHHOTO KOJUYECTBA
HETHUIIMYHBIX 3a7a4, HO
HCHBITBIBAET TPYAHOCTH IPH
pEIICHIH MPAKTUIECKUAX
3aJ1a4 MOBBIIICHHOM
CJI03KHOCTH, TT03BOJISIOIINX
HpI/IHI/IMaTb
npodeccruoHaNbHEIC U
YIPaBICHYCCKUE PEIICHUS B
YCIIOBHSX HEITOTHON
OTPEICIICHHOCTH, IPU
HEJI0OCTAaTOYHOM
JOKYMEHTAJIBHOM,
HOPMATHBHOM U
METOIMYECKOM 00€CIIEYEHNH.

CIIOKHOCTH,
HETHIIOBEIC 3a/1a4H,
HpI/IHI/IMaTb
npogeccHOHANIBHEIC U
yIpaBICHYECKUE
PEIIeHUS B YCIOBUSIX
HEIIOJTHOM
OTIPENICIICHHOCTH, TIPU
HEAOCTAaTOYHOM
JIOKYMEHTaJIbHOM,
HOpMaTI/IBHOM nu
METOUIECKOM
obecIreueHuu.

4.1.2. ®opMbI KOHTPOJISI Pe3yJIbTATOB OCBOCHUS IMCHUIIMHBI U (POPMHUPOBAHUSA

o0IMx W™

npogdeccuoHaJIbHbIX

NMPOMEKYTOYHOT0 KOHTPOJISI

KOMIIeTeH NI

npu

NPoOBeACHUMN

TEeKyllero u
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Haumeno- JlecKpHIITOPBI pe3yJbTaTa 00y4eHust PesyabTaThl DopMBbI KOHTPOJIsSI
BaHUE OCBOCHHUS TeKy“_lerO
pesyJbTaTa o0pa3oBaTeIbHOM -
o0y4eHHst NPOrpaMMbl 5
(KoMIIeTeH U N ), ?
¢opmupoBanne e
KOTOPBIX ;
olecneynBaeTcs )
pe3yJbTaToM 5
o0yuenust E"
(xoabI
KOMIIeTeHIIHii)
YMerb: - 0OPMIIATH OPTaHU3AIHOHHO- - poBepka pabouux TeTpajeit
- aHaJIM3 HOPMATUBHO-IIPABOBBIX
pacnopsAauTEIbHbIC JOKYMCHTELI B JIOKYMEHTOB
COOTBETCTBHH C JICHCTBYIOIINM - BBIIIOJIHEHUE (TIPOBEPKA BHINOTHEHHS)
. MPaKTHYECKHX paboT;
I'OCTowm; - peleHue 3a/1ay U YIpaskHeHHUH 110 o0pasiy
- OCYIIECTBIIATH o6pa60T1<y - BBIIIOJIHEHUE BAPMATUBHBIX IIPAKTUYECKUX
3aiaHuii paboT
BXOJAIIHX, BHYTPEHHHMX H - BBINOJIHEHUE CAMOCTOSATEIIbHBIX paborT;
HUCXOIAIMINX ,Z[OKyMeHTOB, KOHTpOHB - KOHTPOJIb CaMOCTOSATENbHON paﬁOTbI (B
_ OK 7, 0K 9, MHCHMEHHON WM YCTHOH (opMme);
33 X HCIIOIIHCHHEM, [K 4.3. - yyacTHe B CEMHHApe;
- O(I)OpMH;ITB ,I[OKyMeHTBI IS - [IOArOTOBKA U 3aluTa peq)epaTa
- IOJTOTOBKA M 3all[MTa TBOPUECKOTO
Iepeavyy B apXuB OPraHU3aLlUH; npoexTa
- y4acTH€e B TEMaTHYECKUX JUCKYCCHUSX:
KPYTJIBIX CTOJIAX, IIpecc- KOH(EepeHIn,
nebarax M T.IL
- y4acTHe B JIEJIOBBIX / CIOXKETHO-POJIEBBIX, §
HMMHTALMOHHBIX UIPax §
- KOHTPOJIbHBIE PAOOTHI ™
- TECTUPOBAHMUE, B T.4. KOMIILIOTEPHOE
3HaTB: - IOHATHC I[OKyMeHTa, ero - YCTHBIN OIIPOC Ha JICKIUAX / TIPAKTHICCKUX
. 6 3aHATHAX
CBOUCTEA, CIIOCOOLI - IPOBEPKA BBIIOJIHEHUS YCTHBIX U
Z[OKyMeHTI/IPOBaHI/IH; IIMCBMCHHBIX JOMAalTHHUX SaL[aHI/Iﬁ
- IPOBEPKA KOHCIIEKTOB 10 JOMOIHUTEILHON
- IIpaBujIa COCTABICHAA H JIUTEpaType U EPBOUCTOYHUKAM
O(I)OpM JICHUS OPI[; - KOHTPOJIbHBIE PabOTHI
OK 7,0K9, - TECTUPOBAHME, B T.4. KOMIILIOTEPHOE
- CUCTEMY M THUIIOBYIO TCXHOJIOTHIO 1K 4.3, - npoBepKa pabouHX TeTpaeit
0V, - TEPMHHOJIOTHYECKUH JUKTAHT
- 0COOEHHOCTH JCJIOIIPOU3BOACTBA
o 0OpameHusIM TPaKAaH U
KOH(UACHIIMAIEHOTO
ACIOIIPOU3BOACTBA.

4.1.3. IlokazaTean ¥ KPUTEPHH OLECHUBAHHUS TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH H

MPOMEKYT 0YHOM ATTECTAIMHU 110 UTOraM OCBOEHHS AU CIUILIAHBbI

3ageT mo KYpCy ABJIACTCA HUTOrOBOM OIIEHKOH pa6OTI>I CTYACHTA 3a CEMCCTP U BKIIFOYACT B

ceos OLICHKY TCEOPECTUYCCKUX 3HaHMUI CTYACHTA, pPAa3BUTHUC TBOPUCCKOTO W AHAJIIUMTHYCCKOI'O

MBIIIJICHUA, ano6peT €HHE HaBBIKOB CaMOCTOSTEIbHOU pa6OTI>I, YMEHHUEC CHHTCE3UPOBATDH
IMOJYYCHHBIC 3HaHUA W TOPUMCHATL HUX K PCHICHUIO IIPAKTUYCCKUX  3aJa4, YPOBCHb
C(l)OpMI/IpOBaHHOCTI/I O6H_II/IX )51 HpO(l)CCCI/IOHaHLHHX KOMITETCHITHM. OI_IeHKa, BEICTaBJIsICMast

CTYACHTY B X0Jie¢ IPOMEXKYTOUHOM aTTECTAllH, SIBIISIETCSI COBOKYITHOW M YUMTBIBAET MPEAbLAYIINE
OLIGHKU €r0 3HAHUH MO JIaHHOW JUCLMIUIMHE, OJYYEHHbIE B XOA€ TEKYIIETO0 U MPOMEXYTOUYHOIO
KOHTPOJISI.

[Ipu npoBeneHUM TEKYIIETO KOHTPOJIS M MPOMEXKYTOUHOW aTTeCTalluu MO JUCIMILIMHE B
paMKax TpaJULMOHHON HIKAIbI OLIEHUBAHUS IPUMEHSIIOTCS CIIEYIOIINE KPUTEPUU:

Onenka Kpurepuu BbICTaBIEHUS OLIEHKH
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O1ianyao

(3auTeHO)

CTYIICHT JJEMOHCTPUPYET BCECTOPOHHEE, CHCTEMATUIECKOE U TITyOOKOe
3HaHHE Y4eOHOro MaTepuala, TOYHO, YETKO U KOHKPETHO OTBEYACT Ha
BOIIPOCHI, MOXKET JJOKa3aTh U MPOHUIIOCTPHPOBATH CBOU PACCYKICHHUS
NPaKTUYECKHUMHU TPHUMEPaMH, TPH OTBETE Ha BOIMPOCHI PacCyKAaeT,
OIUPAsCh HA 3HAHUS, OJTYYCHHBIC KaK B paMKaX JaHHOTO Kypca, TaK U
OpU  M3YYCHUH JPYIMX CMEKHBIX JUCHUIUIMH, YMEET CBOOOJIHO
BBINIOJIHSTh MPAKTUYECKUE 3aJaHus, MPEIyCMOTPEHHbBIC MPOrPaMMOi,
B TOM 4YHCJE, pellaeT HECTaHAApTHBIC 33Ja4d, B IEJIOM OTBETHI
ri1y0oKHe, 000CHOBaHHBIE U 3aKOHYCHHBIC;

Xopoio
(3auTeHO)

B CBOMX OTBETax Ha BOIPOCHl CTYAEHT YETKO (QOpPMYIUpyeT
ONpEIEICHUSI U MOXET II0Ka3aTb B3aUMOCBA3b PA3JIMYHBIX YaACTEU
IIPOHJEHHOI0 B paMKaxX JIaHHOI0 y4yeOHOro Kypca MaTepuania, CTyACHT
JIEMOHCTPHPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TpU OTBETe Ha
BOIIPOCHI PACCY’KIAET, ONMUPAsACh HA IOJIYYEHHBbIE B pPaMKax JIaHHOIO
Kypca 3HaHHUs, JIETKO peIaeT THIOBbIE 3a/a4yd, CIIOCOOCH K
CaMOCTOSITETbHOMY TTOTIOJTHEHUIO U OOHOBJICHUIO 3HAHUH U yMEHH B
XOJIe TajbHelel yueOHON U PO eCCHOHATBHON AeSITeTbHOCTH

Y 10BIETBOPUTETILHO
(3auTeHO)

CTYICHT OOHapy)XMBaeT B LIEJIOM IPAaBHIBHOE IMOHMMAaHUE OCHOBHBIX
BOIIPOCOB MPOrPaMMHOI0 MaTepualla, MOXET JaTb OIPEAEIICHUs
OCHOBHBIX IOHSTHH, IPOHJEHHBIX B paMKax y4yeOHOIro Kypca, OJIHaKO
M3jIaraeT MX HEJOCTaTOYHO YETKO M / WIM HE B IOJHOM O0BEME,
NPEeIyCMOTPEHHOM  y4eOHBIM  MaTepuajioM  JICKIMOHHBIX U
MIPAaKTUYECKUX 3aHATHUH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEJUHO PA3HbIE YAaCTU Kypca; IOIMYCKAaeT OTAENbHbIE OUIMOKH
B OTBETE€ W IIPU BBINOJHEHUW 33JaHUM, pEUICHUE TUIOBBIX 3a]a4
MOXKET BBI3BIBATh 3aTPyJHEHHE, IPH OTOM CTYJIEHT o0sagaer
HEOOXOMMBIMU 3HAHUSIMHM JJI UX YCTPaHEHHUs IOJ PYKOBOJCTBOM
IIpenoaBaTess

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYyJIEHTa OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETA, CKOpEe
3ay4eHbl, 4Y€M IIOHATBI M, KaK CJEICTBHE, CTYJIEHT HE MOMKET
OOBSCHUTH CBSI3€H B paMKax H3JI0)KEHHOTO MarepHala, JaTh TOYHBIX
ONpENEICHUN TOHATHM, IPOWAECHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (OPMYJIUPOBKH, HE BiIaJeeT B JOJDKHOM CTeneHu
TEPMUHOJIOTHEN M IIpUEMaMH pELIEHUs THUIOBBIX 3a7a4; OLEHKA
«HEYJOBJIIETBOPUTEIBHO», KaK IpPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpblE HE MOTYT MPOJOJDKUTh OOy4YeHHE WM MPUCTYNHUTh K
npoeCCHOHATIBHON AeATeNbHOCTH M0 OKoHuaHuu Komremxka 0e3

JOITOJIHUTEIIBbHBIX 3aHATHH 10 COOTBCTCTBYIOHIeﬁ JUCITHUITIIINHE

4.1.4. OueHouyHble CpeACTBA IO JAUCHUILIMHE MNpeAcTaBJieHbl B pamkax doHpaa

OLICHOYHBIX CPEICTB, ABJAIIIEr0oCs NPUJI0KEHHEM K HACTOs e padoyeil mporpamme.
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4.2. Oco0eHHOCTH NPOBEJEHUs TeKYLIeil U MPOMeKYTOUYHOM aTTecTaluu JJs JIUI €
OrPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

Jliia ocyiiecTBiICHHs MPOLEAYp TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH U MPOMEKYTOYHON
aTTecTalldd  yKa3aHHBIX  OOydamoIuxcs  co3jaiorcs  (OHABI  OIEHOYHBIX  CPENCTB,
aJaNTUPOBAHHbIC MJIS WHBAJIMIOB U JIML C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS U
MO3BOJIAIONIME OLICHUTh JOCTHKEHHE HMMHU 3allJIAHUPOBAHHBIX B OCHOBHOM 00pazoBaTEbHOMN
nporpaMMe pe3yjibTaToB OOyuYeHUs U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIHH,
3asBJICHHBIX B 00pa30BaTeNbHOM MIporpaMme.

Takue oleHOUHBIE CPEICTBA CO3MAIOTCS MO MEpe HEOOXOIUMOCTU C YYETOM PA3IUYHBIX
Ho3osorui. [Ipu mpoBeneHUHM TeKylled M MPOMEKYTOYHOM aTrTecTaluu JUisl YKa3aHHBIX JIUI]
MPElyCMOTPEHO BKJIIOUEHHE B Y4EOHBII MPOIECC PA3IUYHBIX MOCPETHUKOB, BKIIIOUAsi THIOTOPOB
U YIIOJHOMOYEHHBIX IO JiefilaM WHBaIuA0B. dopMa MpoBeeHus TeKyIIel aTTecTalliuu s JIUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbS M HHBAJUAOB YCTAHABIUBAETCS C YYETOM
WHAUBUAYAIBHBIX MCUXO0(PHU3UUIECKIX 0coOeHHOCTeH (YCTHO, MUCbMEHHO Ha OyMare, MUCbMEHHO
Ha KoMIbloTepe, B ¢opMe TecTupoBaHus M T.0.). [Ipu HEOOXOIMMOCTH TaKUM CTyAEHTaM
o0ecreynBaroTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEACHUS 3aHATUN U aTTECTAllUU, B TOM YHCIIE
MPEIOCTABIISCTCS JOMOTHUTENBHOE BPEeMs JUIsl TOATOTOBKH OTBETA HA 3aUeTe WM IK3aMEHE.
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