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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCHUTIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.07 KOMIIBIOTEPHAS OBPABOTKA TOKYMEHTOB

1.1. Mecro OUCHUILVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOI
o0pa3oBaTeJIbHOM MPOrPAMMBI:

Huctunmmaa  OI1.07 KommbrotepHas o00paOoTKa JOKYMEHTOB BXOJHWT B COCTaB
oOmienpodeccHoHaNbHbBIX  JUCHUIUIMH  OCHOBHOM  mpodeccuoHanbHOM  00pa3oBaTelbHON
IporpaMMmbl, pa3paboTaHHOW B  COOTBETCTBUM ¢  DenepalbHbIM  TOCYIApPCTBEHHBIM
00pa3oBaTeNbHBIM CTaHAAPTOM I10 CIEIUAIBHOCTH CPEeIHEro npodeccuoHalbHOro 00pa3oBaHus
46.02.01 JIokyMeHTalIMOHHOE 00eCIIeUeHNE YIPABIICHUS K apXUBOBEICHUE

1.2. lean uW mnJaHuUpyemMble Pe3yJbTATbl OCBOCHUS Y4YeOHOW JUCHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIeTEHIIUAMM :

1.2.1. B pe3ynbTate ocBOCHHs Y4€OHOW MUCIUIUIMHBI O0yYaromuecs JT0JDKHBI OBIA/IETh
CIEYIOIUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 02. Hcnonvsosamv cospeMmeHHble CPeOCmMBA NOUCKA, AHAIU3A U UHMepnpemayuu
ungopmayuu U UHGOpMaAyUOHHbIE MEXHONO2UU Ol GLINOJIHEHUs 3a0ad  NpPoPeccUoHATbHOU
oesamebHoCmu,

OK 05. Ocywecmenamos yCmMHYIO U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM SA3bIKe
Poccuitickoti @edepayuu c yuemom ocobeHHocmerl COYUAIbHO20 U KYIbMYPHO20 KOHMeEKCma,

IIK 1.1. Ocywecmensimob npuem-nepedavy ynpasieH4eckol uH@opmayuy ¢ noMowpio cpeocms
UHDOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHONO0UIL.

1IK 1.9. Opeanusoevieams mekyujee xpaneHue 00KyMeHmos, 00pabomky 0ei 0jisk OnepamueHo2o
U ApXUBHO20 XPAHEHUsl, 8 MOM HUCIEe C UCNONb30BAHUEM ABMOMAMUSUPOSBAHHBIX CUCHIEM.

1.2.2. B pe3ynprare OCBOCHMS Y4eOHOW ITUCHMIUIMHBI OOYyYaroluecs JIOJIKHbI
JOCTUTHYTh CJEAYIOUIMX pe3yabTaTOB OOYUYEHMs, COOTHECEHHBIX C pe3yJbTaTaMu OCBOCHHS
OCHOBHOM 00pa3oBaTeIbHON MPOrpaMMbl (KOMIIETEHLIUAMH ):

HanmenoBanue I[ec](pnﬂTopr Pe3yabTaThl 0cBOEHUsI
6 o0pa3zoBaTeIbHOM
pesyivrata pesyieTata obyteHus NMporpamMmsl (KOMIeTeHIHH),
OﬁyquI/Iﬂ ¢opMupoBaHHne KOTOPBIX
odecneynBaeTcs

pe3yJabTaToM 00y4eHHst
(K0Obl KOMnemenyuit)

VMeTh: - IpoheCCHOHATIBHO OCYIIECTBIIATH HAOOP TEKCTOB Ha
MIEpCOHATIBHOM KOMITBIOTEPE;

- IPOU3BOINTH HA4aJIbHBIE HACTPOWKH TEKCTOBOTO PEIAKTOPA;
- BBITIOJIHATH OTIEPAINHK 110 HAO00Opy M (HOPMATHPOBAHHIO

TEKCTOB C UCIOJIb30BAHUEM CTHJICH U I1a0JIOHOB; OK2,0KS5,
- HCTOJIB30BaTh rpadUIecKre BOZMOXKHOCTH TEKCTOBOTO K 1.1., TIK 1.9.
penaxTopa;

- (hOpMHPOBATH JIEKTPOHHBIE TAOJIHIIBI;
- TTOJIK30BATHCS BCTPOCHHOW JETI0BOI IpauKoii;
- CKaHHPOBATh M PACIIO3HABATh TEKCTOBYIO HH(POPMALIHIO




3HaTh:

- PYCCKYIO U JJATHHCKYIO KJIaBHaTypy IEePCOHAIBHOTO
KOMITBIOTEPA;

- mpaBmia 0pOpMIICHHS TOKYMEHTOB Ha NIEPCOHAILHOM
KOMITBIOTEPE;

- Pa3NUYHBIEC IPOTPAMMHBIE CHCTEMBI 00pa0OTKH TEKCTOB;

- Ha3Ha4YeHHEe ¥ BO3MOXKHOCTH TaOJIMYHOTO MTPOIIECCcopa;

- TEXHOJIOTHH PAacHO3HABaHUS TEKCTa KOMIIBIOTEPOM;

- OCHOBHBIE 00BEKTBI U HHCTPYMEHTHI TEKCTOBOT'O pelaKTopa
- OCHOBHBIE OOBEKTHI M HHCTPYMEHTHI TaOJIMYHOTO
mporeccopa.

>

OK 2, 0K 35,
MK 1.1, TIK 1.9.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUAbI y4eOHOH padoThl (04HOM Gopma)

Bun yueGHO# Harpy3ku KonunuecTBo yacos

O0bemM yuebHol paboThI (BCETro) 118
Ob6vem yueOHOI pabOTHl OOyYarOIIMXCS BO B3aUMOJICHCTBUU C 88
npernojaaBaresieM (BCero)
B TOM YHCIIE:

JEKUUU 38

IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 50

KypcoBas pabora He mpexycmotpeno
CamocrosTenbHas pabora oOydaromierocs (Bcero) 30
[TpoMexxyTouHast aTTecTanus DK3aMeH

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUAbI y4eOHO#l padoThl (3a04Has (popma)

Bun yueGHol Harpy3ku

KomnyectBo yacos

O6bem yuebHol paboThI (BCEro) 118
O0bem yueOHOW paboOThl OO0YyYarOIIMXCS BO B3aUMOACHCTBUU C 12
npenoaBaresieM (BCero)
B TOM YHCIIE:
JIEKITUHI 8
[IPaKTUYECKHE 3aHATUSI (CEMUHAPBI, Ja00OPATOPHbIE 3aHATHS) 4
KypcoBas pabora He npexycmotpeno
CamocrositenbHas pabota oOydaromierocs (Bcero) 106
[TpomexyTouHas aTTecTalus DK3aMeH
2.2. TeMaTH4ecKuii IJIaH U coAepKaHUe Y4eOHOH AU CUUIITUHBI
OI1.07 KomnblorepHasi 00padoTKka J10KyMeHTOB
HaumeHoBaHue Pa3gesioB u Coaep:xanne y4eOHOro MaTepuaa, 1aboparopHbie Komnt
TeM patoThHI U NPaKTHYECKHe 3aHATHS, CAMOCTOSATEIbHasA KOMIeTeHuii,
padoTa o0yuyaommxcs, KypcoBasi padora (poeKr), $opmuposatuio
AKTHBHBIC H HHTEPAKTHBHBIC GOPMBI 0GyUeH s KOTOpBIX
CIOCOOCTBYET
3JIEMEHT
NnmporpaMmmMabI
Tema 1. OcHoBuble cBegenus | CopepikaHue TeOpeTUYECKUX 3AHATHIA:
oIIKu OC Opranumzanus pabodero Mmecra. TpeGoBaHusi 6e30MacHOCTH
TpyZa B KOMIbIOTEpHOM Kiacce. OCHOBHbIE MpaBWiia MU
HHCTPYKIMH 110 6e301aCHOCTH TPY/a, JIeKTPOOe30IacHOCTH,
UX BBIIIOJIHEHHUE U COOJII0ICHHE. OK 2, OK 5,
Verpoiicteo  TIK.  BHyTpeHHss ©  BHemHss mamsate. | K L1 TIKLY.
Knasuarypa. IpunTep. Ckamnep. Knaccudukarus
KOMIIBIOTEPOB.
[Ipumenenne xkoMmpioTepa Mo cnenuansHocTd JJOYHA
B03M0)XHOCTH KOMIIBIOTEPOB U Chephl UX TPUMEHEHHSI.
Tema 2. Texnuueckne | Conepkanue TeOPeTHYECKUX 3AHATHI: 0K 2. OK 5
cpeacTBa oduca. | Kmasuatypa. [lpuntep. Cxanep. Konmp. K 1.1 1K 1.9
ABTOMATH3HPOBAHHOE OnpejeneHne TOHATHS  «aBTOMAaTH3UPOBAaHHOE padodyee '
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padodee mecTo.

Mecto». 3amaun U ¢yHkuun APM. Meroznonoruyecknue
npuHOMNel  paspabotku  APM, peanmzanus mo3azaqyHoro
monxona. Ctpykrypa APM. Pons APM B mH(pOpManmoHHOM
obecrieueHny  ympasieHus. IIpoOneMbl  BHeIpeHHsS |
ucnons3oBanusi APM B ynpaBieHueckoit

JesrenbHocTH. Buast APM B 3aBHCHMOCTH OT pellaeMbIX
3aj1a4. [lepcrieKTUBBI Pa3BUTHSI.

ConepaxaHue NPAKTHYECKUX 3aHATHIA:

3HAaKOMCTBO Ha IIPAaKTHKE C KOMIIBIOTEPOM, KJIaBHATypOH,
MIPUHTEPOM, CKaHEpOM — paboTa Ha TpeHaXKepax.

AHamm3  TPOPECCHOHANBHBIX  INPAKTHYECKUX  CHTYalHi.
Co3maHme  aBTOMATH3HWPOBAaHHBEIX  paboumx  MecT ¢
HCTIONI30BAaHMEM OPTTEXHHKH M MPOTPAMMHOTO 00ECTIEUECHUS
1 00BbETMHEHUEM HX B JIOKaJIbHBIE 1 OTPACIIEBBIC CETH.

Tema 3. HpuHuunbI
XpaHeHusi #  paldoTbl ¢
unpopmanmei

ConepkaHue TeOpeTHYeCKNX 3aHATHIA:

O6z0op IlpoBomnmka (Menemkepa ¢aiinoB). Dopmsl
npeacTaBieHuss uHpopMauuu o ¢aimax M Karamorax.
CrangaptHele  mpuioxkeHus ~ Windows.  Berpoennble
penakropel  TekctoB  WordPad  (Write). [I'paduueckmit
penaxrop Paint (Paintbrush).

CrpykTypa u Metonsl ympasineHus IIpoBomaukom. Pabora c
MeHIo 1 okHamu. Cozganue manok. [lepenmenoBanune ¢ainos
n manok. Ilepememenne W KONMMPOBAaHUE TANOK M (aiiios.
Y nanenne 1 BOCCTaHOBJICHHE (haiilioB.

CepBucHele mporpamMMmHble cpeactBa. CraHOapTHBIE U
CITy>KCOHBIC IpOrpaMMBl. ApxuBanust JIAHHBIX.
AHTHBHPYCHBIE IPOTPaMMBI

Conep:kaHue NPAKTHYECKUX 3aAHATHI:

Paborta ¢ ¢aitnamu, kaTajgoramu U JUCKaMH B cpejie
Windows.

ApXuBanus JaHHBIX

OK 2, 0K 5,
MK 1.1, TIK 1.9.

Tema 4. [lecsaTunanabueBblii
MeTOJX Mme4aTu

Copep:xaHue TeOpeTHYECKHUX 3aHATHIA:

Paspenenue knaBuaTypsl Ha psifbl U 30HBL JCHCTBUS PYK U
nanbueB. [locraHoBka pyk. OCHOBHasl MO3ULMA, yIap, PUTM
MUCHMa.

OcHoBHOM psp knaBuaTypbl. OCHOBHOE IMOJIOKEHHE IMANbLEB
npu pabore Ha kiaBuarype. [lojoxeHme pyk B HMCXOTHOH
MO3WIIMM W B Tmpouecce padboTel. Pacmpenenenne Oyks
OCHOBHOTO psiia MEXAy MNalbllaMd JIEBOHW M IpPaBOH pYK.
TexHMKa BO3BPATHOI'O IBUKEHUS TAJIBLEB.

Bepxuuil psa knaBuatypsl. PacnonokeHue najblieB IpU
paboTe Ha BepxHEeM psAny KiaBuaTypel. Pacmpenenenue Oyks
BEPXHEr0 psia MEXIy MNajdblaMu JIEBOM M IPAaBOH PYK.
TexHuKa BO3BPATHOTO JIBUKEHUS IAJIBLIEB.

HwxHuil psn knaBuaTypbl. PacnonoskeHue mnanbLeB NpH
paboTe Ha HWXXHEM psAAy KiaBuaTypsl. Pacmpenenenne OykB
HW)KHETO pAfa MeXIy NanblaMH JE€BOM M IpaBOd pYyK.
TexHuKa BO3BPaTHOTO JBMKECHUS MAJIbIIEB.

UerBepThlii  psil  KJIAaBHATYphl, 3HAKM  PEHNUHAHUS.
Pacrionoxenue mnanbleB npu padoTre HAa YETBEPTOM PRy
KIaBUaTypsl. PacnipenencHue 3HakOB YETBEPTOrO Psiia MEXKAY
naigblaMu JI€BOM UM IpaBoll pyk. TexHHMKa BO3BpPaTHOIO
JBIDKEHUS MANbIeB. 3HAKU MPETTHHAH.

Bepxuuit peructp. BepxXHuMH M HWXKHMM  PETUCTPBI.
Hcnonb30BaHue BEPXHEro pPErucrpa il IPOCTaBJICHUSA
3arJaBHBIX OYyKB.

Apabckue n puMmckne nupel. ApaOCKue U pUMCKUE TUPPHI.
[MpaBuna wux odopmieHUsT BHYTPH TEKCTa, CIydau
ucrionp3oBaHus puMckux 1udp. IlpaBuna odopmieHns
MOPSAKOBBIX YHCJIUTENbHBIX U CIIOKHBIX IIPUIAraTeIbHbIX

Copep:xaHue NPAKTHYECKUX 3aHATHIL:
Cxema KJ1aBHaTypBI

OK 2, 0K 5,
MK 1.1, TIK 1.9.




Pabora ¢ xiaBuaTypHbeIM TpeHakepoM. COBEpILCHCTBOBAHHE
TeXHHUKH niedatd. OCHOBHOM psifi KJIaBUATYPHI.

Pabota ¢ xiaBuaTypHbIM TpeHakepoM. COBEpIIECHCTBOBAHHE
TEeXHHUKHU Te4aTd. BepXHuil psj KiiaBuaTyphbl.

Pabota ¢ xiaBuaTypHbIM TpeHaxxepoM. COBEpIIEHCTBOBaHUE
TEeXHHUKH niedatd. HWwKHUH psj KaBUaTyphl.

Pabora ¢ xmaBuaTypHeIM TpeHakepoM. COBEpIIEHCTBOBaHHUE
TEXHUKH Te4aTH. UeTBepThI psAA  KIaBHATYpPbl, 3HAKH
MIPENUHAHNUS.

Pabora ¢ xmaBuaTypHBIM TpeHa)kepoM. COBEpIIEHCTBOBaHHUE
TEXHUKU NledaTu. Bepxuuil peructp.

Pabora ¢ xmaBuaTypHBIM TpeHa)kepoM. COBEpIIEHCTBOBaHHUE
TEeXHHMKHU 1e4aTd. ApaOckue U puMcKue udpsl.

Tema S. IlpaBuna padoTsl B
TEKCTOBOM pelaKTope

Copep:xaHue TeOpeTHYECKHUX 3aHATHIA:

pudTel, ncnonszyemsie aast 0GOPMICHHS OQULIUATIBHBIX H
Heo(HUINAIBHBIX JTOKyMEHTOB. Buapl M pasmepsl mpuQTOB.
OOmme TpeboBaHus k odopmieHHI0 cTpaHuubl. Hymeparus
crpanull. [IpaBuna odopmileHNsI TEKCTOBBIX AOKYMEHTOB Ha
KOMIBIOTEPE.

Copep:xaHue NPaAKTHYECKUX 3aHATHIL:
OdopmireHre IeYaTHOTO JINCTA

OK2,0K>5,
MK 1.1, IIK 1.9.

Tema 6. IpaBuaa
oopMiIeHUSI JTOKYMEHTOB C
MOMOIILIO KOMIIbIOTEPHOM
TeXHHKHU

Coaep:kaHue TeoOpeTUYECKUX 3AHATHIA:

OdopmireHre 3arojoBKOB W T0A3arosioBkoB. OdopmieHue
JOKyMEHTa ¢ TIoMoIIbIo cTiiei. Co3aHue aBTOMAaTHIECKOTO

COZIepIKaHusI.

OdopmiteHre TUTYIEHOTO JTUCTa, OnOMHorpaduu. TUTYIEHBIH
JIUCT — ompejeneHue, dneMeHTbl. CrocoObl pacIooKeHUs
9JIEMEHTOB THTYJbHOTO. bubnuorpadus — omnpexaeneHue,
BUAbL, dneMeHTh.. CHocoObl pacrojioKEHHs DIIEMEHTOB
oubnrorpadum.

OdopmiieHre pUMEYaHU#, CHOCOK U MprioxkeHuid. CHOCKH —
OIlpeZieIeHHEe, YCIIOBHBIE 0003HAa4YeHUs CHOCOK. IIpaBuia
oopmiieHHST B OCHOBHOM TEKCTE, C HCIIOJIb30BaHUEM
HHCTPYMEHTOB TeKcToBOro mporeccopa MS Word. [Ipasmna
0(hOpMIICHHUS TEKCTA CHOCOK.

Coaep:kanue NPAKTHYECKUX 3aHATHIA:
OdopmiteHne oknaa.
OdopmireHne cTHIIeH JOKYMEHTa B TEKCTOBOM PEAAKTOPE

OK2,0K>5,
MK 1.1, IIK 1.9.

Tema 7. Od¢opmiaenne
Ta0JMYHOr0 MaTepuaja Hu
TeKcTa ¢ popmyamMu

Coaep:xkaHue TeopeTU4YECKUX 3aHATHIA:

Odopmirenne Tabnmunoro Mmarepuana. Hasnauenwe TtaOmuil.
[udpoBsie ¥ TEKCTOBbIC TAOIHIBI. BKIKOUCHHE B TAOJHUIIBI
pucyHKOB, (GopMysn u Apyrux o0bekToB. HasHaueHnue u
oopmIleHHE TEMATHYECKOTO 1 HyMEPAIIMOHHOTO 3ar0JIOBKOB.
I'padbl 1 cTpoku TabaMIBL. 3aroJ0BKH U MOJ3arojoBKU rpad
U CTPOKHM TaOmUIBL. JIByXCTpPOUHBIE H MHOTI'OCTPOYHBIE
yeMeHThl  OokoBuKa. HemosHble  cTpokum — OOKOBHKa
(nmpumeHeHne oTTOYMS). ['OpH3OHTANIBHOE M BEPTHUKAIHLHOE
pacIiojo)keHue CTPOK B 3arosioBkax rpad. IIpaBuibHOe
moctpoeHne  Tabmmi.  Beibop mpudra U crmocoOsl
pacIiojoXeHusl 3JIeMEHTOB Tabnuusl. Ilepenoc Tabmui Ha
apyryto crpanuiy. L{udpoBeie naHHBIE B KOJOHKax TabiMII,
mpaBuiaa uX Habopa u odopmiennsa. CTpPOKH TeKcTa B
tabmmuax. OdopmiieHne TEKCTOB, COAEPKAIMUX TaOJHIIBL.
Co3manne Tabmumpl co cHockoil. Co3manme TaOMUIBI C
NpUMEYaHHUEM.

Odopmnenne tekcta ¢ Gopmynamu. Odopmienue dhopmyr
penaktopom MS EGUATION, SMARTART.

ConepxxaHue NPaKTHYECKUX 3aHATHIA:
OdopmiteHre TaGIMYHBIX JOKYMEHTOB.
Odopmitenne Gopmyi u TekcTa ¢ Gopmynamu

OK 2, 0K 5,
MK 1.1, TIK 1.9.

Tema 8. Co3nanme
paymtmmx BHUI0B 6.I13HKOB

Conep:xaHue TeOPETUYECKUX 3AHATHI:

CO3HaHI/IG PA3IMIHBIX BUIOB OJIaHKOB JAOKYMCHTOB.

OK 2, 0K 5,
IK 1.1, TIK 1.9.
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AOKYMEHTOB.

TpeboBanus k ohopMIICHHIO OJAHKOB OpraHu3anud. Buuer
omankoB. Odopmienune pekBu3uToB OmankoB. Cocras
PEKBU3UTOB PA3JIMYHBIX BUJIOB OJAHKOB.

Conep:kaHue MPAKTHYECKUX 3aAHATHIA:
OdopmiieHre pa3IHIHBIX BUIOB OJaHKOB
Pa3paboTka 671aHKOB JOKYMEHTOB
Co3z/anne qenoBbIX JOKYMEHTOB

Tema 9. KomnblorepHas
00pa0doTKa OCHOBHBIX BHI0B
AOKYMEHTOB

ConepkaHue TeOpeTHYeCKHX 3aHATHIA:

KomnprotepHas obOpaboTka pacropsIuTeIbHOM
nokymeHraruu.  OcdopMmileHHEe TMPHUKA30B IO  JHYHOMY
cocraBy. OdopMieHNE IPUKA30B 110 OCHOBHOH AEATEIFHOCTH.
KomnprotepHas 00padoTKa OpraHM3aIMOHHON TOKYMEHTAITUN
Vceras. HltatHoe pacniucanue. [JJ0KHOCTHAS UHCTPYKLMSL.
KommprorepHas o06pabotka wH(D)OPMAIIMOHHO-CIIPABOYHOM
JnokymeHTaruu. [Ipotokon 3acemanust. AxT. JloknaaHas
3anmcka. CiyxxeOHas 3anucka. Crpaska. [lepeyens, cricok.
KommblorepHass 00paboTka JOKYMEHTOB TI0  JMYHOMY
COCTaBy. 3asBJICHHE O IpHEME, YBOJBHEHUU IIEPEBOJIE,
TPYJIOBBIE IOTOBOPBHI.

Opranmzanus  pacueroB  MS Excel. HWudopmannonHbie
TEXHOJIOTUH co3aHus Tabmui. OpraHu3anus pacyeTos.
IMocTpoenne " ¢dbopmaTrpoBaHue JMarpamMm.
WHdopmannoHHble TEXHOJIOTUH TPEACTABICHUS AAHHBIX B
BUJIE IMAarpaMM

Hcnons3oBanne ¢ynkumit B pacuerax. MHbopMmanuoHHbIE
TEXHOJIOTHH MCIIOJIb30BaHUs B pacyerax (GpyHKuuii
OtHocuTeNnbHas u abcoroTHas azpecarys.
WHdopManmoHHble TEXHOJOTUM OpraHU3alMi pPaciyeToB C
a0CoIOTHOM apecaneil nanHeix. PaboTa ¢ koHCTaHTaMH
OunbTpalss JaHHBIX W YCIIOBHOE  (hOpMaTHpOBaHHE.
WudopmanmonHass TEXHOJIOTHs OpraHu3aluud oTbopa U
COPTHUPOBKH JIaHHBIX.

Psanpl nanabix. Bonpmme Ttabmumpl. TexHonornu cosmaHust
psAnoB naHHBIX. PaboTa ¢ GombmuMu TabIHaMu.
KommnekcHoe rcrons3zoBanue nporpamm MS Word u MS
Excel nmnst co3maHMsi MHTETPUPOBAHHBIX  JIOKYMEHTOB.
TexHosornn oOMeHa JaHHBIX MEXIYy TEKCTOBBIM PEAaKTOPOM
U 2JeKkTpoHHOH Tabmuueil. Co3gaHue HMHTETPUPOBAHHOTO
JIOKyMEHTA.

KomruiekcHoe ncnons3oBanue Bo3mMoxkHocTel MS Excel st
co3faHus 1oKyMeHTOB. Co3[laHue KOMIUIEKCHBIX TEKCTOBBIX
JOKYMEHTOB CO BCTPOCHHBIMU PACUCTHBIMH Ta6HI/IHaMI/I u
rpaduKamu.

Coaep:kanue NPAKTHYECKUX 3aHATHIA:

Odopmitenne ¢opmyisipa-oOpasna NpHKaza MO OCHOBHOM
JeATeNIbHOCTH, YKa3aHWS, pAacHOpSHKCHUs, BBIIUCKH U3
TIpuKa3a

OdopmiteHne pacropspKeHns

OdopmiteHre OpraHU3allMOHHOTO TOKYMEHTA

Paszpabotka [TonoxeHne o0 CTpyKTYpHOM MOIpa3iesieHUH.
OdopmiteHHe akTOB, CITYKEOHBIX U JIMUHBIX CIIPABOK
OdopmiieHre MPOTOKOJIA U aKTa

Odopmienue pesrome

OdopmiieHre KOMaHTUPOBOYHOTO YIOCTOBEPEHHUS
Odopmienne pesrome

[MocTpoenue u popmMaTHpoBaHUE JUArPaMM

Anammz B MS Excel ¢uHaHCOBOrO COCTOSHUS NPEIIPHUATHSL
Ha OCHOBaHHH JIAaHHBIX OanaHca

Pemenue keiica no GUHAHCOBOMY COCTOSIHHIO NPEATIPUSATHS
OxonoMunueckue pacuetsl B MS Excel

OtHocuTenbHast 1 aOCOJIOTHAS aJpecarys

Co3maHue 3JIeKTPOHHBIX KHHT.

OK 2, 0K 5,
MK 1.1, TIK 1.9.




@dunbTpanys JaHHEIX U YCJIOBHOE (POPMAaTHPOBAHHE
Psanbr ganueix. boabmme Tabimunst
KommnekcHoe wncnons3oBanue mporpamm MS Word u MS
Excel nnst co3nanust HHTETPUPOBAHHBIX JTOKYMEHTOB

Cas13u Mexy (aiinamMu 1 KOHCOJUIAINS TaHHBIX
KommekcHoe ucnonb3oBanue Bo3MoxkHocteit MS Excel mns
CO3JaHUS JOKyMEHTOB
Cas3Hble TaOHIBI. PacdeT mpoMeXyTOUHBIX UTOTOB.
Pewenue 3anay ontumuzanuu. Ilonck pemenuit
OxoHoMuueckue pacueTsl B MS Excel

Ilpumeprnas memamuka camocmosamenbHoUu pabomvl 00YUAIOWUXCA.!
Pabora ¢ kaBuaTypHbIM TpeHaxkepoM. COBEPIIICHCTBOBAHUE TEXHHUKH MEYATH
Koncriekr mo teme «KomruiekcHoe ucmonib3oBanue mporpamm MS Word m MS Excel mis

CO3J1aHuA MHTETPUPOBAHHBIX TOKYMCHTOB
COSI[aHI/IC QJICKTPOHHBIX KHHT.

OubTpanys JaHHBIX U YCJIOBHOE (hOpMaTUPOBAHUE
Odopmierre OCHOBHBIX BHIOB JIOKyMEHTOB

Pa3paboTka u oopMIIeHHE pa3TNIHBIX BUJOB OJIAHKOB TOKYMEHTOB

Co3znanue JemoBBIX JOKYMEHTOB
Odopmienne TaOIMYHBIX TOKYMEHTOB
Odopmienne TEKCTOB ¢ GOpMyIaMu

2.3. Pacnipenesienue 00beMa JUCHMILIMHBI 110 pa3jeaM, TeMaM M BUAaM Y4eOHOH padoThbl

2.3.1. YueOHo-TemaTH4YecKHii IUIaH 3aHATHI (0uHast popma 00yueHus )

VYuebnas pabora 00yJaromxcs

OO0wwuii 00beM BO B3aMMOJIEHCTBUH C CamocTosTenb
Paznen, TeMa DUCIUITIIHHEI yueGHOU npemnojaasaTesneM (4ac.) Hast pabora
paboTsI (4ac.) Jlexupn IpakTuueckue (uac.)
3aHATUA

Tema 1. OcHoBusble cBenenus o [IK u OC 2 2 - -
Tema 2. Texuudeckue cpeacTna oduca. 6 4 2 _
ABTOMaTH3MpPOBaHHOE pabouee MecTo.
Tema 3. [TpuHIMIIEI XpaHEHUS U pabOTHI ¢ 8 4 4 )
nHpopManuei
Tema 4. JlecaTUNANBIEBBIN METOJT TIEYaTH 30 6 14 10
Tema 5. [IpaBrira pabOTHI B TEKCTOBOM PEIaKTOpPE 8 2 2 4
Tema 6. [IpaBuna opopMIICHHUS TOKYMEHTOB C 11 4 3 4
MTOMOITHI0 KOMIIBIOTEPHON TEXHUKHU
Tema 7. Odopmienue TaOIUIHOTO MaTepuaa u 14 6 4 4
TeKcTa ¢ hopMynaMu
Tewma 8. Co3anne pa3IuIHBIX BUIOB OJIAHKOB 10 5 4 4
JIOKyMEHTOB.
Tema 9. KomnberorepHast 06paboTka OCHOBHBIX BUJIOB 28 8 16 4
JIOKYMEHTOB
Ik3zamen 1 - 1 -

HTOro: 118 38 50 30

2.3.2. Y4eOHO-TeMaTHYeCKHUI IJIAH 3aHATHH (3204Has (popma 00ydeHus1)

VYueOHast paboTa o0ydaronmxcs

O6mmit 00beM BO B3aMMOJIEHCTBHH C CamocTosiTenn
Pazgen, Tema QuCHMIUIMHEL yueOHOI mpenogaBaTeneM (Jac.) Has pabora
pa6oTsr (dac.) Jlexuyn IpakTrueckue (uac.)
3aHATUA
Tema 1. OcHoBuble cBenenus o [IK u OC 2 - - 2
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Tema 2. Texauueckue cpeacTa oduca. 6 1 } 5

ABTOMaTHU3UpPOBAaHHOE paboyee MECTO.

Tema 3. [IpuHIMIBI XpaHSHUS U PaOOTHI C 8 1 1 6

undopmanuei

Tema 4. JlecatunanblieBbI METO TeYaTH 30 1 1 28

Tema 5. [IpaBuia paGOTH B TEKCTOBOM PEIAKTOpPE 8 1 - 7

Tema 6. [IpaBuna opopmiteHHsI TOKYMEHTOB C 11 1 ) 10

MOMOIIBI0 KOMIIBIOTEPHOM TEXHUKHU

Tema 7. OdopmiieHHe TaOIMYHOTO MaTepralla u 14 1 ) 13

TeKcTa ¢ popMysiaMu

Tema 8. Co3nanue pa3IUYHBIX BHIOB OJIAHKOB 10 1 ) 9

JIOKYMEHTOB.

Tema 9. KommprorepHas 00paboTka OCHOBHBIX BHJIOB 28 1 1 26

JIOKYMEHTOB

Ik3amen 1 - 1 -
HTOro: 118 8 4 106

2.4. Buabl, (popMbI M MeTOAbl KOHTPOJISI IVIAHUPYEMBIX Pe3yJbTATOB OCBOCHHS
Y4eOHO# JMCIUIIIHHBI

Texywuii Konmponb OIpPEAEseT CTENEeHb KayecTBa YCBOEHUS H3YYEHHOI'O Y4eOHOro
MarepHajja TEOPETUYECKOro U MPAKTUIECKOTo XapakTepa B xoje oOydeHus. Cucrema TeKyIero
KOHTpPOJISI yCIIEBAEMOCTH IPENyCMAaTPUBAET pa3HOOOpa3Hble MO (GOopME U COAEPKAHUIO
KOHTPOJIbHBIE MEPONPUITHS (KOHTPOJIbHBIE TOYKH), YUUTHIBAIOLIME BCE BHUJABI AyAUTOPHOM U
CaMOCTOSITENIbHOM y4eOHOIl 1eATeNbHOCTH 00y4aroerocs.

OCHOBHBIMU BUJAMH TEKYILETO KOHTPOJISI YCIIEBAEMOCTHU CTYJEHTOB SABJISIOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOIMMBIM Ui YCHEIIHOI'O IUIAHUPOBAHUSA M YIPaBICHUS
y4€OHBIM IIPOLIECCOM;

- TEMaTUYECKU KOHTPOJIb (10 MaTepraliaM U B 00beMe OJJHOH y4eOHOU TeMBI);

- pyOexHbIi KOHTpONb (B 0OBEME pa3NeNnoB WM TPYyINI TEM IO JUCHUIUIMHE)
o0ecreunBaroIMi Ka4eCcTBO N3YYEHMsI CTYJAEHTaMH Y4eOHOro MaTepuasa, yrpaBieHue yueOHoi
JESITEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKXe CTHUMYJIMPOBAaHUE PETYISIPHOM,
LIeJICHAIIPaBICHHON pa0OThl CTYJIEHTOB, AaKTUBU3AlMs HMX [103HABATEIbHOW JIE€ATEIbHOCTH;
olpeziefieHue YpOBHS OBJIAJICHUS CTY/AEHTaMU HaBBIKAMU CAMOCTOSATEIbHOW paboThbI, CO3/1aHUE
ycioBui uist uX (GopMupoBaHus. PyOeXHbIII KOHTPOJIb MOKET NMPOBOJUTHCS HECKOJIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tepes SK3aMeHOM) U / Ui B (pOpMe UTOTrOBOTO
KOHTpOJISI, HAIPaBJICHHOI'O Ha BBISBICHUE CTENEHHM OBJIAJCHMS CTYACHTAMHU CHCTEMOM 3HaHUH,
YMEHHMH M HaBBIKOB (KOMIIETEHIIMH), MOJIYYEHHBIX B IIPOLIECCE U3YUYEHUs YUeOHOM AMCIUIIIINHBIL.
WToroBbIif KOHTPOJIb OCYLIECTBIIAETCS B KOHIE CEMECTpa U3y4eHHs Y4eOHOM TUCIUIUINHBIL.

OcHoBHBIMU (OpMaMU TEKYIIErOo KOHTPOJISI YCHEBAEMOCTU CTYJEHTOB SIBIISIFOTCS:
YCTHBIN ONpPOC HA JIEKIUSAX, IPAKTUUECKUX M CEMHUHAPCKHUX 3aHATHUSX, MPOBEPKA BBIIOJHEHUS
MUCHbMEHHBIX JOMAIIHUX 3aJaHuil, NpPOBEJEHHE KOHTPOJIBHBIX paboT, TECTUPOBAHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSATEIbHOW paboThl CTYIAEHTOB (B
MMCbMEHHOW WJIM YCTHOHM (hopMe) U T. 1.

IIpomedsxcymounas — ammecmayusi  (KOHmMpoavb)  OOYyHAIOMIMXCS 1O  JAUCHUIUIMHE
o0OecrieunBaeT OLEHUBAHUE pE3yJbTaTOB Y4YeOHON JEeATENbHOCTH CTYyAEHTa 3a CeMecTp,
CIIy)Kalllui N7l ONpeNlelIeHHs] YpOBHSI KauyecTBa IOJTOTOBKU CTYACHTOB B COOTBETCTBUU C
tpeboBanusimu OI'OC CIIO no cnenmanbHOCTU. [IpoMexyTouHas aTTecTalust OCyIIeCTBISETCS
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B KOHIIC CEMECTpa WM 3aBepIlIaeT M3y4eHHE OTICIbHOW MUCIHUIUIMHBI / MEXKIUCIUTUIMHAPHOTO
Kypca / mpodeccuoHnampHoro monayns. [IpomexyrodHas arrectamusi peanuszyercs B (opme
3auera / qudGepeHInpoBaHHOTO 3a4eTa / HK3aMeHa.

Peszynomamor oceoenusi oucyuniunsl TOCTUTAIOTCS 332 CUET MCIIOJIB30BAaHUS B IMPOIECCE
OoOy4YeHHsI aKTHBHBIX M HHTEPAKTUBHBIX METOJIOB M TEXHOJOTHHA (OPMHPOBAHUS 3aaHHBIX
KOMIICTEHIIMH Y CTYJICHTOB.

2.5. Ucnosab30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METO10B U
TeXHOJI0TUiIl GopMUPOBAHMS KOMIIETEHIIHA.

[lepexoa K KOMIIETEHTHOCTHOMY MOJXOAY B Ipolecce oOydeHHs] TpeOyeT M3MEHEHUs
MHOTHX COCTAaBJIIONIMX Y4EOHOTO IpoIlecca: COACPIKaHUs, CIIOCOOOB KOHTPOJSI U METOJOB
oOyuenus. OnHUM K3 HamboJiee BaKHBIX HAIMPABJIICHUI W3MEHEHHS METOJOB OOYYCHHUS ITpU
nepexoie K KOMIIETEHTHOCTHOMY IIOJAXOJy SIBJISICTCSI MCIIOJIb30BaHHE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METO/IOB M TEXHOJIOTHIT 00ydeHUsI.

Britouenne B y4eOHBIM TPOIECC AKTHBHBIX W HMHTEPAKTUBHBIX METOJIOB OOyUCHUS
AKTUBU3UPYET MO3HABATEIILHYIO aKTUBHOCTh CTY/ICHTOB, YCHJIMBAET MX MHTEPEC ¥ MOTHUBAIIHIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEIILHOMY OOYYeHHI0O M O0ecleuMBaeT 0oJiee IOJHOE
ycBoeHue uH(opmanuu (eciau Ipu JIEKIUOHHOW Mmoiaue MaTepuana ycpauBaetcs He 6omee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTUBHOEC W WHTEPAKTHBHOE OOYYCHHUE TIpEAroyiaraeT OOy4YeHHE, IOTPYKEHHOE B
oOIIeHre, KOTOpPOE COXpaHsIeT KOHEUHYIO IIeJib W OCHOBHOE COJCp)KaHUE IpeaMeTa, HO
BUZOU3MEHSET (OPMBI M TIPUEMBbI BeJcHHS 3aHATHS. K HaydyHO-METOAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi aKkTUBHOE M MHTEPAKTUBHOE OOYUYEHUE OTHOCATCS 00yUYCHHE Yepe3 ONbIT U
COTPYJHUYECTBO, Yy4YeT PAa3IU4Yuid B CTWIAX [O3HAHUSA, WCIOJIb30BAHUE ITOUCKOBBIX,
UCCIIEIOBATEIILCKUX U UTPOBBIX METOJIOB.

WuTepakTBHOE OO0ydyeHHE Kak ocobas ¢opma OpraHuM3alud I03HABaTEIbHOM
JeSITeIbHOCTH 00eCIeunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIM Ipolecc,
CO3/1aeT YCJIOBUS sl OOMEHa, B3aUMHOIO oOOOTallleHHs 3HaHWUAMHU, HJAESIMH, CIIOCOOaMu
NeSITeIbHOCTH, CIIOCOOCTBYET YCTAHOBJICHHUIO SMOIMOHAIBHBIX KOHTAaKTOB MEXKY CTYIEHTaMH,
npuydaer paboTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, IMOMOTraeT HUCHbITaTh YyBCTBO
3alUIEHHOCTH, B3aUMOITIOHUMAaHUs U COOCTBEHHOM YCIEIIHOCTH.

K MeTogaM akTUBHOT'O M MHTEPAKTUBHOTO O0YyYEHHsI OTHOCSTCS:

Heposvie mexnonoeuu: nenoBas Urpa, CIOKETHO - poJieBasi UTpa, UMUTALIMOHHbBIE UIPBI,
UTPOBbIE 3aHATHUS Ha MOJeNsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIbIOTEpHBIE
JIENIOBBIE MIPBI), CTAXXKUPOBKA (C BBHINOJHEHHUEM WIM 0€3 BBINOJHEHUS JOKHOCTHOW pOiH),
NecTBUS IO UHCTPYKLUH (QITOPUTMY)

Cumyayuonnsiti ananu3: aHaTU3 KOHKPETHBIX CUTYyallui, pelleHHe CUTYaTHUBHBIX H
IPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIE YueOHbIe CUTYallMM, KEHCHI ¢
dopmupoBaHueM u 0e3 ¢GopMHpOBaHUS TPOOIEMbI, MPUKIAAHBIE YIPAKHEHUs), pa3dop
UHIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.[.

Depucmuueckue mMexHONO2UU 2eHEPUPOBaHUs uodeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Meragopsl)
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Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPSHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM KW CEMHHAPHI, JICKIHH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTHIecKas KoHpepeHus, 1edaThl

IIpoexmnoe o0byyeHue: pa3padOTKa TBOPYECKOTO HHIWBUAYAILHOTO WM TPYIIIOBOTO
MPOCKTA, HMCCICIOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC MPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyIIax, HWHTEPBBIO, pPadOTa «TPYIIIBI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyenuss (MMOMUMO KOHTPOJISI TECThI BBITIOJHSIOT TaKXkKe
JIMAarHOCTHYECKYI0, 00YYAIOIYyI0, OPTaHU3YIOIYIO, PAa3BUBAIOIYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBEIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJIHEHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHonorus (MeTOJ AaKTUBHOTO COLIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (OPMBI CAMOCTOSITEJbHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOANYeCKOro odecnevyeHus 1 CAMOCTOATEIbHOH PadoThl 00yYAOIIHUXCS

CornacHo tpeboBanusim @OI'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTY/IEHTOB SBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET 0ojiee IMIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
ofOecrieunBaeT 3aKpeIUIeHHE TMOJMy4yaeMbIX Ha JIEKIMOHHBIX 3aHATUSX 3HAHUW TMyTeM
MpUOOpPETEHUs] HABBIKOB OCMBICICHUS M PACHIMPEHUS UX COACPIKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJ[a4y, HAy4YHO-HCCIEI0BATEIbCKOW JEATeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETCHIIUNA 00yJaOIUXCs.

CaMmocrtosiTenbHast paboTa CTYJEHTOB SIBISIETCS COBOKYMHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PabOT, 00ECTeYMBAIONINX YCIEIIHOE OCBOCHHE 00pazoBaTENbHOMN
MPOrpaMMbl CpEeIHEro MpPOQEeCCHOHATHHOIO O00pa30BaHMsI B COOTBETCTBHH C TpPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW MpodeccroHalbHON 00pa3oBaTeNbHON MPOTpaMMbI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMUS CaMOCTOSTeNbHAs paboTa 0O0yYarommxcs
HallpaBJIi€Ha Ha peLIeHUE CIEeYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpEeHUE 3HAHWM, YMEHUH, MOJYYEHHBIX CTYJACHTaMH BO BpeMs
JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, POPMUPOBAHUE HA UX OCHOBE YCTOMYUBBIX CTEPEOTHUIIOB
YMCTBEHHON U (PUNYECKON NEATEILHOCTH,

- TmpuoOpeTeHHe JOMONHHUTENbHBIX 3HAHMM W HABBHIKOB IO  JIUCHUIUIHHAM,
MEXIUCIUIUTMHAPHBIM ~ KOMIUIEKCaM,  MpOo(ecCHOHATBHBIM ~ MOAYJSIM,  MPaKTUYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHUW W HABBIKOB, CBS3aHHBIX C HAY4YHO-
MCCJIEI0BATENbCKOM JIEATETbHOCTHIO, HABBIKOB CAMOOPTaHU3AlIUN;

- (opMupoBaHHE CaMOCTOSTENLHOCTH MBIIUIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;
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- BbIpa0OTKa HaBBIKOB J(P(EKTUBHONW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
MPaKTUYECKON U yueOHO-MCCIIeIOBATEIHCKON ACATEIHHOCTH

YPOBHHU CaMOCTOSTENBbHOM pabOThl 00Y4aIOIIUXCSI:

1. CamocrosrenbHasi pabora mo o0pasuy (HHU3KUH YpPOBEHb CaMOCTOSITEIBHOCTH) —
IpeJoyiaraeT HEeMOCPEICTBEHHBIH MEPEeHOC H3BECTHOTO CIoco0a pelIeHUs B aHAJIOTMYHYIO
cutyanuio. PaboTa BBIMONHSIOTCS HAa OCHOBE AJITOPUTMOB, paHee MPOJEMOHCTPHUPOBAHHBIX

nmpenoaaBarcjieM M OHpO6OBaHHHX CTYACHTAaMH IIPpHU BBIIOJHCHUHU IPCAbIAYHIUX Ba,I[aHI/Ifl.

BocnpousBenenue anroputMoB  COcoOCTBYeT (OPMHpPOBAHUIO YMEHUH UM HaBBIKOB,
3alIOMUHAHUIO CIIOCOO0B CAaMOCTOSITEILHOM Pab0Thl B KOHKPETHBIX CUTYaIIHSIX.
2. CamocrositenibHags ~ pabota  —  PEKOHCTPYKIHUS  (HOPOTOBBIA  YPOBEHBb

C&MOCTOHTGJ’IBHOCTI/I) mnmpeamnojaaract OCMBICIICHHBIH IEPEHOC 3HAHUN U YMCHI/Iﬁ B THUIIOBBIC
CUTyalluH, YYUT aHAJIU3UPOBATH CO6I)ITI/IH, SIBJICHUS, (baKTBI, CO34ac€T YCJIOBHUA JIsA Pa3BUTHA
MBICIUTEIBHON aKTUBHOCTH o6yqa10mnxc>1, (bOpMI/Ip}IIOT IMPpUEMBI U MCTOJbI [MO03HABaTEIILHOM
JACATCIIbHOCTH.

3. CamocrosTtenbHas  pabota —  wuccienoBaHue  (MIPOJBUHYTHIH  YpOBEHBb

CaMOCTOHTeHLHOCTI/I) - OCHOBaHa Ha IIOCTOSAHHOM IIOMCKC HOBBIX pemeHI/Iﬁ, O606H.I€HI/II/I n
CUCTEMATU3allUN ITOJYUCHHBIX 3H8.HI/II71, HX TEPCHOCC B HHBIC HECTAHAAPTHBIC CHUTyalluu U
HaIllpaBJICHA HaA (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOpquKOﬁ JACATCIIbHOCTHN 06yqa}oumxc;1.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTEINILHBIN (OPHEHTHPOBOYHBII), MCIIOJHUTEIBHBI U KOHTPOJIBHO-IHArHOCTUYECKHIM.

TpH

B paMKax YKa3aHHBIX 3TAIllOB ITOCICAOBATCIIbHO BBIITOJHAKOTCSA CICAYIOIIUC y‘le6HbIe ,Z[CﬁCTBHHZ
aHaJInu3 y‘Ie6HOFO 3a/laHuA W CPOKOB C€I'0 BBIIOJIHCHHA, ITOHCK crmoco0oB u CpeacCTB €ro
BBIIIOJIHCHUS; INNIIAHUPOBAHHUC XOJd BBIIIOJIHCHUA 3addHHA KW IIPOTrHO3UPOBAHHMEC BO3MOXKHBIX
Sany,I(HCHI/Iﬁ; IIPOBEpPKA, OLICHKA U CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamMocTosTenpHas pa60Ta

Ne Bun CopneprkaHne CaMOCTOSITENIBHON paboThI ITpumepHoe

/I | CaMOCTOSITEIBHOM BpeMs

paboThI

1. Tloaroroska k CamocrosrenbHas padoTa 10 MOATOTOBKE K JICKIIMA HEOOXOIuMa UIs 20 MUHYT
JIEKITUH MOBTOPEHMSI HM3YyYEHHOTO paHee MaTepuana, IOCKOJbKY HW3YYCHHE
(TeopermueckoMy | MOOOH IUCIMIDIMHBEI CTPOWTCS Ha IMOCICIOBATEIEHOM OCBOCHHU
3aHITHIO) paslienoB W TeM, Kaxaas M3 KOTOPhIX TaK WM WHAaue CBs3aHa C

npenslaymuMu.  [1o3ToOMy — ypOBEHb  OCBOGHHS  KOHKPETHOM
MUCHUIUIAHBL ©U  (DOPMUPOBAHHS COOTBETCTBYIOIIUX OOMIMX U
Mpo(eCCHOHATIPHBIX ~KOMIICTCHIIMA HANpPsSMYI0 CBsi3aH C  TEM,
HACKOJIKO CTYJIEHT OPUEHTHPOBAH Ha MOJTYYSHHE Ha JIEKIUSX HOBBIX
3HAHUM, JOMOJIHAIOLIUX YK€ UMEIOLIUECS 110 JAaHHOHN TUCUUIUIMHE.

2. IToaroroBka k CamocrosrenbHass pabora oOy4aromuxcs 10 moaroroBke kK | 30 - 60 MuHyT
MIPAKTHIECKOMY MPaKTUYECKOMY 3aHATHIO MPEANoaraeT OCMBICICHUE LEIN W 3aaad
(cemuHApCKOMY) €ro MpoBeJICHUs, OBJIAJCHUE HABBIKAMHM AHAJUTHYECKOH M HAy4YHO —
3aHSATHIO HCCIIeIOBATEIBCKOM JEATEILHOCTH.

CamocrosTeNnbHasT TOATOTOBKA K IMPAKTHYCCKOMY (CEMHHApPCKOMY)
3aHITHIO HANPaBJICHA Ha:
- pa3BUTHE HABBHIKOB PabOTHI C HAYYHOH U MHOI JTUTEPaTypOIi;
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- (dopmupoBaHWEe HABBIKOB (OPMYIHMPOBKH 3adaddl / BBHISBICHHS
NpoOJIeMBI ¥ YMEHUSI UX aHAJIM3UPOBATh, BBLIEISATH COCTABHBIC YAaCTH,
OTIPENIEINISATE 3TAIBI PEIICHUS 3a1a41 / TIPOOIIEMBL;

- MOWCK W aHaJu3 JONOJHHUTEIFHON HH(pOpPMAIMK, MO3BOJIAIONICH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCAaX TEMBI WIIA C(OPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBICHHUE 1O IpodiIeMe;

- BBIpaOOTKY yMeHHs (OPMYJIHPOBATH 3aJa4M IOWCKa HH(OpPMAIIHH,
ONPEAENATh HEOOXOAMMBIE MCTOYHMKM HMHpOpPMAlMU U HX
aKTyaJlbHOCTb,  CTPYKTypHpPOBaThb  IOJIy4acMyl  HH(OPMALHIO,
BBIJEISST HauOoyee 3HAUYUMYIO 4YacTb, OLCHUBATh IPAKTHYECKYIO
3HAYUMOCTb ¥ O(DOPMIIATH PE3yIbTaTHI IOUCKA,;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JI0KEHHS CBOMX
MBICTICHH B YCTHOH H NHCBMEHHOH (OpMe C HCIOIB30BAaHUEM
COBPEMEHHOH Hay4yHOHl MNpo(decCHOHATBHOW TEPMHHOJIOTHH, IS
MOJATOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS 1O  OOCYKZaeMbIM
BOIIPOCaM;

- (¢opMupoBaHHE HaBBIKA apPIYMEHTHPOBAHHOTO BEICHUS IHUCKYCCHH
o o0cykaaemMoii npodiieme.

Pa60Ta Ha TMPaKTUYCCKOM 3aHATUM HaIlpaBjJcHa B TOM 4YHCJIC Ha
N3MEHEHHE CTYJCHTOM caMoro cebs. JlaHHBIH pe3ynbTaT O4eHb BaXKeH,
MOCKONbKY ~OH  obOecriedrBaeT  (OPMHpOBaHHE  LIEJIOTO  psia
OOIIEKYIBTYPHBIX KOMIIETCHINH, HAaIIpUMEp, CIIOCOOHOCTB!

- OpPraHU30BLIBATH CO6CTBeHHyIO JACATCIBbHOCTD, BI)I6I/IpaTI) THUIIOBBIC
METOABl ¥ CIIOCOOBI  BBINONHEHHSA MNPOQECCHOHATBHBIX — 3a7ad,
OLIEHNBATh UX 3(P(EKTHUBHOCTH U KAYECTBO;

- CaMOCTOATENIBHO ONpPENeNATh 3aAa4d NPO(ECCHOHATBHOTO U
JIMYHOCTHOTO DPa3BUTHS, 3aHMMAThCSl CaMOOOpa3OBaHUEM, OCO3HAHHO
IUTAHUPOBATh TIOBBIIICHHE KBATH(DHUKAIINY;

- OCYIIECTBJISITh MOUCK U MCIOJIb30BaHNue MH(OPMALH, HEOOXOAUMOI
st 3((GeKTHBHOTO  BBINOJIHEHHMS  NPO(ECCHOHAIBHBIX  3ajad,
npoQeCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II.

IToxroroBska x
KOJUIOKBUYMY

KomnokBuym mpenctaBiasieT co0oi  KOJJIEKTHMBHOE — OOCYXKIEHHUE
paszena QUCHMIUIMHBI HA OCHOBE CaMOCTOSITEIIBHOTO M3YYCHHS TOTO
paszmena cryzaeHTtamu. IToAroroBka K KOJUIOKBUYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEPEYHS BOIIPOCOB, IIOJTrOTOBJICHHOIO IIPETIO/IaBaTeeM,
OTBETHl HAa KOTOpbIE HEOOXOAWMO TMOJNYYHWTh IIPH HM3YYECHHH
OIIPE/ICTIEHHOTO TepPEeYHs Hay4yHbIX MCTOUYHHKOB. CTyJEHTaM BO
HEOOXO0ANMO O3HAKOMHTECS CO CHELHAIBHON JINTEpPaTypoii, BHITHCATH
U3 Hee OTBEThl Ha BOIPOCH], KOTOpBIE OyayT oOCyXmaThCcs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE M0 KaXIOMy U3
BOIIPOCOB.

30 - 60 MmuHyT

IloaroroBka k

KOHTPOJIbHON

(TmpoBepouHOit)
pabore

CamocrosTrenpHas MOATOTOBKA K KOHTPOJIBHOW paboTe BKIIOYAECT B
ceOs:

- U3yYEHHUE KOHCIEKTOB JIEKIUH, PAaCKpBIBAIOIIUX MaTepuas, 3HaHUE
KOTOPOT'O TIPOBEPSIETCSI KOHTPOJILHOH paboTOH;

- TIOBTOpPEHHE y4eOHOT0 MaTepuala, IOJIy4YeHHOTO MpPU MOATOTOBKE K
CEMUHAPCKUM, [IPAKTUYECKUM 3aHATHAM U BO BPEMs UX IIPOBEACHUS;

- H3Yy4YECHHME  JIOIOJHUTENIBHOM  JUTEpaTyphl, B KOTOpOH
KOHKPETU3UPYETCS COAEPAKAHUE MIPOBEPSIEMbIX 3HAHUI;

- NIOBTOPEHUE / BOCCTaHOBJICHUE aJIrOPUTMOB, paHee
MIPOJICMOHCTPUPOBAHHBIX  IIPENOAaBaTeIeM U ONPOOOBaHHBIX

CTYACHTaMU IIPH BBIIOJIHCHUN 3a)1aHm>'1 Ha MPAKTUICCKUX 3aHATUAX;

2 gaca
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- COCTaBJICHHE B MBICICHHOH (OpME OTBETOB Ha IIOCTAaBIICHHBIC B
KOHTPOJILHOM paboTe BOIPOCHL.

5. IToaroroBka k CamocTosiTensHas MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B | 3,5 —4 Waca
3a4eTy TE4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX HOATOTOBKU K
JIEKIUOHHBIM M MNPAaKTUYECKMM 3aHATHAM, a TakXKe HOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOM paboTe, eciu OHHU IPEeLyCMOTPEHBI
IIpernoiaBaTeeM

[ToaroroBka BKiIOYaeT B ce0si, B TOM YHCIIE, OUYEPEAHYI0 NPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHalla, MaTepHalloB, MOJATOTOBICHHBIX K
MPAKTUYECKUM (CEMHUHApCKUM) 3aHATUSM B TEUEHHE CeMecTpa u
MOJTYYEHHBIX BO BpPEMs NPAKTUUECKHUX 3aHATHH (B paMKax [IOKIaIO0B
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJBIX CTOJNOBY», MAHCKYCCHH,
OOCYXIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopmManmy C BONpocaMH K 3adyery, B Cllydae HeJocTaTka
nH(popManuy, MoNCKa OTBETOB B PEKOMEHIOBAHHOM INpEnojaBaTelieM
yueOHOM, y4eOHO-METOANYECKON U HHOM JIUTeparype.

Pexomennyercs nenate KpaTKue 3amucu AIs  (opMHpOBaHHS B
CO3HAaHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agyera He0OXOANMO TIOBTOPUTH OTBETHI, HE MCIOIb3YS 3aITUCH.

6. [TogroroBka x CamMocTosaTenbHas MOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adeTry, HO 00beM Y4eOHOro Marepuana, KOTOPBIH HEOOXOAMMO
NOATOTOBUTH K 3K3aMCHY (BOCCTaHOBI/ITL B IIaMsTH, BHOBb OCMBICJINTH
1 TOHATH), 3HAUUTENHFHO Oonbpiie. BaxkHO choOpMHPOBATH IETOCTHOE
MpEeACTaBIeHUE O COAEPNKAHMM OTBETA HA KaXIbIH BOMPOC, UYTO
MpearojaracT 3HaHWEe Pa3HBIX HAYYHBIX MOIXOJOB K CYITHOCTH TOTO
WJIn HUHOTO ABJICHHA, WKW MOponecca, YMEHUE ONpCACIATbL U
AHATU3UPOBATH (PAKTOPHI X OMPEICIIIONINE H T.II.

Jnis 3TOrO0 peKoMeHIyeTcs MepBOHA4YaIbHO B TeueHue | - 2 nHeH,
momo0paTe W3 PAa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH s
pPa3BepHYTOTO OTBETa Ha KaXJAbI BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTAaHOBHUTH COJCpIKaHUE
Ka)JIOTO OTBETA.

DopMBI  CaMOCTOSATETLHON pabOThl OOYYAIOMIMXCS IS OBJIAQJCHHS, 3aKpPEIUICHUS |
CUCTEMAaTH3alK 3HaHUH U (OPMUPOBAHUS YMEHUI:

- pabora B DJEKTPOHHOM OMONMMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroil yueOHOW U Hay4yHO! JIUTepaTyphl, paboTa ¢ KOHCIEKTaMH1

- o0OpaboTka TekcTa (KOHCIEKTa, Y4YEOHHKA, TEPBOUCTOYHHUKA, JOTIOIHUTEIHLHOMN
JUTEPATYPHI, YO U BUJICO3AMHCEH )

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaJIOM: COCTaBJIEHHUE IIaHa, COCTaBICHHE TaOIuI]
JUIL CHCTeMAaTH3allui y4eOHOro Marepuasa, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3allOJIHEHHE
paboueii TeTpaau U T.1I.

- aHaJTUTHYecKast 00paboTKa TeKCTa (aHHOTHPOBaHUE, pELiEH3UPOBaHNE, peeprupoBaHue,
KOHCIIEKT-aHaJIU3 | JIp.),

- paboTa C TeCTaMy ¥ BOIIPOCAMH JJISi CAMOTIPOBEPKHU

- paboTa C HOpMaTHBHO — TIPABOBBIMH TOKYMEHTAMHU

- HamcaHue pedepara, rcce

- IOATOTOBKA KypCOBOM pabOThI
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- COCTaBJICHHE CJIOBAPS 1O JUCIMILTAHE

- pa3paboTKa UHANBHIYAITBHOTO WIN TPYIIIOBOTO MPOCKTA

- BBINIOJIHEHHUE MPAKTUYCSCKOT0 3a1aHus (Kerica)

- MMOMCK UH(OPMAITUH TI0 33JaHHBIM TTapaMeTpam

- TOJATOTOBKa MYJIbTHMEIHA COOOIIECHUH / JIOKIAJOB K BBICTYIUICHHIO HAa CEMHHApE
(koH(pepeHIN ), MaTepUaIOB-TIPE3EHTAIIUN U T.11.

- IOCTPOCHME CBOIHOM (0000IIAOIIIEH ) TaOTHIIBI

- pellleHre 3a1a49 U yIPaKHSHHUH 110 00pasiy

- pellleHre BapUAaTUBHBIX 3a/1a4

- BBINIOJIHEHUE PACYETHBIX U TpaduiecKux padboT

- pellleHre CUTYAIMOHHBIX 3a/1a4

- MOATOTOBKA K JICJIOBBIM / POJIEBBIM MI'PaM

- TPOCKTHPOBAaHWE W  MOJCIMPOBAHHWE PA3JIMYHBIX BHJIOB M  KOMIIOHCHTOB
po(heCCHOHATILHOM JIEATCIIEHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMN pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHU I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAA JIUNTCpATypa B O6uOIHnoTEKE U 3J'IeKTpOHHOI7I OuOIHOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JJIA CaMOCTOSITEILHOMI paGOTLI BpCMs 3aHIATUHN B KOMIIBIOTCPHBIX KJIaCcCax KOJ'IJ'ICI[)KEI, BKJIIO4as
pa60Ty CO ChnCHUaIM3UPOBAHHBIM  IIPOIr'paMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIpaBOYHBIMU CUCTCMAMM.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepHAJIbHO-TEXHUYECKOI0 o0ecreyeHust

Peanmuzanus yuebnoit nucrumauasl OIL.07 KommbioTepnass o0paboTka JOKYMEHTOB
TpeOyeT HaIUYMsl CHEIHATbHBIX y4eOHBIX MOMEUICHUN /ISl IPOBEICHUS BCEX BUIOB 3aHATHM, B
T.4. y4eOHBIX ayJUTOPUHN IS MPOBEACHUS TEOPETUUECKUX 3AHATHNA (JIGKUMH) M MPAKTHYECKUX
3aHATUH, TPYINOBBIX W WHIAMBHUIYAJIbHBIX KOHCYNbTAlMW, TOMEIIEHUH I TMPOBEICHUS
71a00paTOPHBIX pabOT, TEKYIIET0 KOHTPOJS M MPOMEKYTOUHOM aTTECTAllMU, COOTBETCTBYIOLINM
00pa3oM OCHAII[EHHBIE IOMEIIEHUS Ul CAMOCTOSATENILHOIM pabOThI CTYICHTOB.

Y4eOHbIe TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyIOBaHUEM:
paboure MecTa npernoaaBaTess, 00yJaronUXcs, TEXHUIECKUE U HHbIE CPeACTBA 00yUEHUsI.

[lepeuenp KaOUHETOB W/HMIH J1a00OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM UHBIX TIOMEIIECHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI IUCHUILITAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner wmaTemMaTuky, MPHUKIAJIHON MaTEMaTHKH, CTAaTUCTHKH, WHGOPMATUKU U
MH(OPMALIMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON 1eATeIbHOCTH

2. | JIabopatopuss uHGMOPMATUKH, BBIYHCIUTEIHHON TEXHUMKHM U TEXHUYECKUX CPEICTB
oOydeHus, ”HPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHuss B NPOPECCHOHANBHON JESATENbHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKYMEHTOB

3. | Meroauyeckuii KaOUHET

4. | YnranpHbli 321 (KaOWHET ISl CAMOCTOSATEILHOM paboThI)

3.2. UndopmanuonHoe odecrieyeHne o0ydeHust
3.2.1. IlepedyeHp PpeKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JOMOJHHMTEILHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEecypcoB

OcCHOBHBIC HCTOYHHKH

1. IlyBamoBa, H. H. JlokymeHTanoHHOE oOecrieuyeHHe YNpaBiIeHUS: YUYEOHMK U
IOPaKTUKYM JJIs cpeliHero npodeccuonanbHoro odpasosanus / H. H. IllyBanoBa. — 3-e u3g.,
nepepad. u gon. — Mocksa: UsnatensctBo IOpaiit, 2024. — 247 c. — (IIpodeccronansHoe
oOpazoBanue). — ISBN 978-5-534-16538-8. — Tekcr: anexkrtpoHHslii / OOpa3oBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531240

2. KopueeB, U. K. JlokymMeHTalmoHHOE oOecreueHre YIpaBIeHUs: YYEOHMK U

MPAaKTUKYM JUIsl cpefHero npodeccronanbHoro odpazosanus / 1. K. Kopuees, A. B. ITmenko,
B. A. Mamypues. — 3-e uzn., nepepa0. u non. — Mocksa: U3narensctBo KOpaiit, 2024. — 438
c. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-534-16002-4. — TekcT: 31€KTPOHHBIN

// O6pazoBarenbHas muatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/523611

JlomoJIHuTEeIbHbIEe HCTOYHUKH

1. HWudopmatuka i1 TyMaHUTapueB: YYEOHUK U MPAKTHKYM JIJISL  CPEIHETO
npodeccuonansHoro obpazosanus / I'. E. Keaposa [u ap.]. — 3-e u3zn., mepepab. u mom. —
Mocksa: M3marensctBo FOpaiit, 2024. — 662 c¢. — (IIpodeccuonansHoe obOpa3zoBaHUE). —
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https://urait.ru/bcode/531240
https://urait.ru/bcode/523611

ISBN 978-5-534-16400-8. — TekcT: snextpoHHbd // O0pa3oBatenbHas tuiargopma FHOpait
[caiiT]. — URL: https://urait.ru/bcode/530939

CnpaBouHo-0ubanorpagpuyeckue, nepuoauyYecKue H3IAHUSA, B T.Y4. POCCHIICKHUE
JKYPHAJIBI:

1. Xypnan «Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MpeanpusaTuu». https://delo-
press.ru/journals/documents/

2. XKypnan «Jlenonpou3BoacTBo». https:// www.top-personal.ru/officeworks.html

3. Kypnan «Cekperapb-pedepent». https://www.profiz.ru/sr/rubric/2/

Nudopmanuonnbie pecypebl cetu UHTEpHET
1. JemonpouszBoacTBo. MHbopmManmoHHbil opTai. [DaeKTpoHHBIH pecypc]. — Pexum
noctyna: http:// www.dist-cons.ru.

2. llpaBoBoil mopran 1O AEIONPOU3BOACTBY. [DNEKTPOHHBIM pecypc]. — Pexum
noctyna: http://delpro.narod.ru/

3.2.2. IlepeyeHb cOBpeMeHHbIX 0a3 [JdaHHBIX, JHMIEH3HOHHOE MPOrpamMMHOe
o0ecrneueHue

Cogpemennvie npogeccuonanvhvie 06a3vl OAHHLIX U UHDOPMAYUOHHBIE CNPABOUHDBLE
cucmemvl  (UHOpMAYUOHHbBlE  MEXHONO02UU),  UCHOTb3YeMoe  NpU  OCYWeCmeEleHuU
0bpazosamenvbHo20 npoyecca no OUCYUNIUHe:

- CopaBouno-nipaBoBasi cucrema «Koncynprantllmioc»  (akTyanbHas  Bepcus),
coJiepikamiasi, B TOM 4YHCIie, HOpPMAaTUBHO-IIPaBOBYIO 0a3y B 00JacTH TOPTOBIU, HOPMATHBHO-
MPaBOBYIO 0a3y B 0071aCTH (PUHAHCOB U T.II. (OTE€YECTBEHHOE MPON3BOICTBO);

- Uudopmanmonnas cuctema ansi Oyxrantepa «Koncymprantllmoc mist Gyxranrepay,
aKTyajibHas Bepcus (OTeUeCTBEHHOE MTPOU3BOJICTBO);

- Crynendyeckuil  uMHGOpPMalMOHHO-CIIpaBoYHbI  moptan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PACTIPOCTPAHIEMOE);

- DneKTpoHHO-O0uOIHMoTeUHas cucrema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoio)

(oTedecTBEHHOE MPOU3BOJICTBO);
- OGpa3oBatensHas minatgopma OpaiiT 11t By30B U ccy3oB. https://urait.ru/partner/

(tocTym 1o napoJio) (0TeYeCTBEHHOE IPOU3BOJICTBO);

- Hayunas onexktponHas Oubmuoteka — 6aza  ganHbix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctyn cBoOOHBINH);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYeMOW HAy4yHOW JIUTEpaTyphl.
WWW.Scopus.com (IOCTYII CBOOOAHBIN);

Jluyensuonnoe u c600600HO pacnpocmpausemoe npocpammHoe obecneuexue, 6 Mm.u.
OmeuecmeeHH020 NPOU3BOOCMEA, UCHOIbL3YeMOe NPU  OCYWECMEIeHUU 00pa308ameibHO20
npoyecca no OUCYunIuHe:

- Microsoft Windows (JMIieH3MOHHOE).
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- OdwucHeiii maker mnporpamm MicrosoftOffice, BkiItOUYarOMIUKA TEKCTOBBIA PEIAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (tuiieH3u0HHOE).

- IlporpamMmublii TIponyKT s paboTel ¢ ¢ainamu B dopmatre PDF Adobe Acrobat
(cBOOOHAS JIMIICH3MA).

- Ilporpammuoe obecrneuenne s apxuBanuu ZIP m RAR: WinRAR (Bepcus,
paboraromtas B Windows) (cBoOOaHAs JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpusteie (JUIIEH3MOHHOE, OTEYECTBECHHOE
MIPOU3BOJICTBO).

Ocobennocmu  yueOHo-memoouueckoeo obecneuenus ONs AUy C OSPAHUYEHHBIMU
B03MONCHOCMAMU 300P08bS U UHBAIUOOS

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOYKHOCTSMH 3J0POBbS, B OTJIHUYHE OT OCTAJIbHBIX
CTY/ICHTOB, HMCIOT CBOM CIeNU(DUICCKHE OCOOCHHOCTH BOCIPUSATHS U MEPEPadOTKUA MaTepuaia.
[TonGop u pa3paboTka y4eOHBIX MAaTEPHAJIOB JUIS TAKUX CTYACHTOB IPOH3BOJIUTCS C YUETOM
pa3In4YHBIX (OPM HPEAOCTABICHHS JaHHOTO MaTepUaa TaK, YTOObl HHBAJIHU/IBI C HAPYIICHUSIMU
cllyXxa ToNy4ald WHQPOPMALMIO BH3YaIbHO, C HapyIICHUSMH 3pCHUS - ayJIUalIbHO.
[IpenycMoTpeHo B cilydae HEOOXOJUMOCTH CO3/IaHUE TEKCTOBON BEpCHH JIFOOOTO HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO IMPEOOpa3oBaHMs B aJIbTEPHATHBHBIC (POPMBI, yI0OHBIC s
pa3IMYHBIX II0JIb30BATENCH, albTCPHATUBHYIO BEPCUI0 MEIMAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXXHOCTh MAacCIITAOMPOBAaHUSI TEKCTa M M300pakeHUi 0e3 MOTepH KavyecTBa M JIOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJBTATOB OCBOEHUS YYEBHOW
TACIATIIAHBI

KOHTpOJ'II-: N OLCHKa pE3YyJIbTaTOB OCBOCHMH:A y‘IC6HOI>i JAUCHUIINIMHBI OCYHICCTBIIACTCA
ImpenoaaBaTcJIEM B IMIPOLECCE ITPOBEACHUA 3aH5ITI/II71, BBIIIOJTHCHU ST O6yLIaIOH_[I/IMI/IC${ KOHTPOJIbHBIX
U CaMOCTOATCIbHBIX pa60T, HMHANBUAYAJIbHBIX 3aI[aHPII>i, IMPOXOXKACHUA TECTUPOBaAHUA, CAAYN

J9K3aMCHa.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA ISl NMPOBEJeHUs TEKYILIero u

MPOMEKYTOYHOI'0 KOHTPOJA OCBOCHHUA NUCIHMUILJIMHBI

npodeccHoHAJbHBIX KOMIIETEHIH

4.1.1.

Kpurepun

OIICHUBAHUA

pe3yJbTaToB

O0CBOCHUA

u GopmMupOBaHUS OOIIUX H

JIUCHUILIMHBI M

(popMupoBanus 061X U NPoPecCHOHATBHBIX KOMIIETEHINI PH NMPOBeIeHUH TEKYEero u

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypoBEHb OCBOCHHUS YU€OHOTO MaTepuana - MOpOTrOBbIii

2. YMeHHMEe WHCIOIL30BaTh TCOPCTUYCCKHUEC 3HAHUA MW IIPAKTHYCCKHC HABBIKH IIPpH

BBITNIOJTHCHHUH HpO(i)eCCI/IOHaJ'ILHLIX 3aJa4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00Koil copMUpOBaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUN

— IPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBHS OCBOCHUSI KOMIIOHCHTOB KOMHCTCHHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHMMAET TOJIyYeHHbIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHHKOB MOJTy4YeHH MHOH KI1acCU(UKALMOHHOM TBOPYECKH UX
nH(pOopManuH, MOXET rpyIIe, CaMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYILIECTBJISITh CAMOCTOSATEILHO CHCTEMaTH3HUPYET UX, NPUHSTHUS PELICHU B
PENpPOAYKTUBHBIC NEHCTBUS HAL YCTaHaBIMBAET B3aUMOCBS3H HOBBIX H
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HEeCTaHJapTHBIX
CaMOCTOSATEIBHOTO IPUMEHSET B 3HAKOMBIX CUTYaIUsIX.
BOCIIPOM3BEACHUS U IPUMECHEHHS | CUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATDH MIPEAITICAHHbIE CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBITIOJIHSCT AEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyIoIUX BEIOOpa U3 YKciia N3BECTHBIX METOJIOB, B TBOpUYECKOE
U3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
HpeCKa3yeMO U3MEHSIOIEH s M3MEHSIOIIEHCS CUTyalun YMEHUH (TEeXHOJIOTHi)
CUTYaIlH
Nmets CTyneHT IeMOHCTPUPYET CTyIeHT JeMOHCTPUPYET CTyZneHT roToB
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MPAKTUYECKU I

TOTOBHOCTB K PCIICHUIO
OrpaHUYCHHOI'0 KOJINYCCTBA

TOTOBHOCTH K

CaMOCTOATCIIbLHOMY PCHICHUIO

3aJa4yu MOBBIIICHHOK

pemaTh MPaKTHIeCKHe

OIIBIT:
HETUIINYHBIX 3a1a49 IIPpU yCIIOBUH OIr'paHNUICHHOT'O KOJINYIECTBA CJIOKHOCTH,
OKa3aHus eMy MeTOI[PI‘ieCKOﬁ HCTHUIITMYHBIX 3a1a4, HO HCTHUIIOBEBIC 3a/1a4H,
MIOMOIIK (HaIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYTHOCTH MIPH NIPUHUMATD
YTOUHAIOIHNX BOHpOCOB), a TaKXKC PCHICHUU MPAKTUYCCKUX HpO(i)eCCI/IOHaJ'II)HLIe n
HE TOTOB pelIaTh NIPAKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJa4un MOBBIIICHHON CI0KHOCTH CJIOKHOCTH, ITO3BOJIAIOIINX peuicHus B YCJIOBUAX
" TIpUHAMATb IIpUHAMATh HETIOJTHOM
HpO(l)eCCI/IOHaJ'H)HI)Ie u HpO(i)eCCI/IOHaJ'ILHLIe u OIPCACIICHHOCTHU, ITPU
YIpaBJICHYECKNE PENICHUS B YIIpaBJICHYCCKUE PEIICHUS B HCIOCTATOYHOM
YCIOBUAX HEIIOJHOM yCloBUAX HEIIOJIHOM JOKYMCHTAJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPA HOPMAaTUBHOM H
HCIO0CTaTOYHOM HCIO0CTaTOYHOM METOAUYCCKOM
JOKYMEHTAJIbHOM, HOPMAaTHUBHOM JOKYMEHTAJIbHOM, obecIeueHuu.
U MCTOAHUYCCKOM o0ecreueHn . HOPMAaTUBHOM U

MCTOAUYCCKOM obecIieueHuu.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
oommx H HpO(l)eCCI/IOHaJIbeIX KOMHeTeHHI/Iﬁ npu MPOBCACHUH TEKYIIero Hu
NMPOMEKYTOYHOT0 KOHTPOJIA

HaumenoBanue Jeckpunropsl pe3yJbrara Pesyabrarnr DopMBbI KOHTPOJIS
pesyabTaTa 00yueHus oceoenust Tekymero
00pa3oBaTeIbHOM
06yHeHus MporpaMMbI -
=
(KoMmeTeHInN), g
¢opmupoBanue Z
KOTOPBIX g
olecneynBaeTcs §
pe3yJibTaToM g
00yuyeHns =
(K0Oobt
KomnemeHyuii)
YMeThb: - Ipo(heCCHOHAIBLHO OCYLIECTBISATH HAOOP OK 2,0KS5, - aHaJIM3 HOPMATUBHO-TIPABOBBIX
TEKCTOB Ha MEPCOHATBHOM KOMITBIOTEPE; MK 1.1, IIK 1.9. JIOKYMEHTOB
- IPOM3BOUTH HAYAIIbHBIC HACTPOHKH - BBINOJHEHHUE (IIPOBEPKa BBITOIHCHHS)
TEKCTOBOTO PEaKTOpa; HPAaKTUYECKUX PaboT;
- BBINOJIHATH OIIEPAIlHHU [0 Habopy U - pelleHue 3a/1a4 U YIpaKHEeHHUIT 110
(opmaTupoBaHUIO TEKCTOB C obpasity
HCIHOIb30BaHHUEM CTHJICH U 11a0JIOHOB,; - BBINOJHEHUE BAPUATHBHBIX
- UCIIOJIB30BaTh rpahuuecKre BO3SMOKHOCTH MPAaKTUYECKUX 3a/[aHuil paboT
TEKCTOBOTO PEaKTOpa; - BBINOJIHEHHE CAMOCTOSATEIIbHBIX paborT;
- (popMHpOBATH NMEKTPOHHBIE TAOIHIBI; - KOHTPOIIb CAMOCTOSITEBHON paboThI
- TIOJIb30BATHCSI BCTPOSHHOM JIETI0BOI (B MUCbMEHHOM WK YCTHOI hopme);
rpaduKoii; - KOHTPOJIbHBIE pabOTHI 3
- CKaHUPOBATh U PACIIO3HABATH TEKCTOBYIO - TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE §
uHOOPMALHIO r%
3HaTh: - PYCCKYIO U JIATUHCKYIO KJIaBHATYpy OK2,0KS5, - YCTHBIH OIPOC Ha JISKIHUAX /
MEPCOHAIBHOTO KOMITBIOTEPA; MK 1.1, TIK 1.9. MPAaKTHYECKUX 3aHATHIX
- npaBmiIa 0hOPMIICHHS JOKYMEHTOB Ha - IPOBEPKa BHITOIHEHHUS YCTHBIX U
[ePCOHAIFHOM KOMITBIOTEPE; MMCEMEHHBIX TOMAIIHUX 33{aHuil
- Pa3IMYHBIC IPOrPAMMHBIEC CHCTEMbI - IPOBEpPKa KOHCIIEKTOB 10
00pabOTKH TEKCTOB; JIOTIOJIHUTENBHOM JINTEpaType U
- Ha3HAYCHHE ¥ BO3MOXKHOCTH TabIMYHOTO [EPBOMCTOYHUKAM
poreccopa; - KOHTPOJIbHBIE PabOTHI
- TEXHOJIOT UM PACIO3HABAHUSI TEKCTA - TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE
KOMITBIOTEPOM; - TEPMHUHOJIOTHYECKUH JUKTAHT
- OCHOBHBIC OOBEKTHI H HHCTPYMEHTBI
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TEKCTOBOT'O PEAAKTOPA,
- OCHOBHBIE OOBEKTHI U HUHCTPYMEHTBI

TaOJIMIHOTO mponeccopa.

4.1.3. Tloka3zaTeu U KPUTEPUH OLEHUBAHHUS TEKYIEro KOHTPOJISI yCIeBAeMOCTH U
NMPOMEKYTOYHOM ATTECTAIIMH 10 MTOTAM OCBOEHUSI TUCHUILIHHBI

DK3aMeH I10 KypCy SIBIISIETCS UTOTOBOM OIEHKON paOOTHI CTY/ICHTa 32 CEMECTP M BKIIFOYAET
B ce0s OICHKY TEOPETUYECKMX 3HAHUU CTYJCHTA, Pa3BUTHE TBOPUYECKOTO M AHAJIMTUYECKOTO
MBIIUICHNS, TPUOOPETCHUE HABBIKOB CAMOCTOSTEIBHOW padOThl, yMEHHE CHHTE3UPOBATh
MOJTYYCHHBIE 3HAHUS W TPUMEHATh HX K PEIICHUI0 TPAKTHUECKUX 3a/1a4, YPOBCHb
cOpMUPOBAHHOCTH OOHWX © TpodeccHoHATbHBIX KomreTeHIwid. OIlleHKa, BBICTaBIsieMast
CTY/ICHTY B XOJI€ MPOMEKYTOUYHON aTTECTAIUH, SIBIISICTCS COBOKYITHOM M YYUTHIBACT MPEIbITYIIHE
OILICHKH €T0 3HAHW M0 JaHHOW NUCIUIUIMHE, MOTYYCHHBIE B XO/€ TEKYIIETO U MPOMEKYTOYHOTO
KOHTPOJISL.

[Tpu mpoBeneHUN TEKYIIEro KOHTPOJIS U MPOMEXKYTOYHOW aTTECTAlMU TI0 JHUCIHUILINHE B
paMKax TPaIUIMOHHOMN IIKAIbI OIICHUBAHMUS PUMEHSFOTCS CIICTYIOIIIE KPUTSPUH:

Onenka Kpurepuu BbICTaBICHUS OIICHKH
OtnuyHO CTYJEHT JIEMOHCTPUPYET BCECTOPOHHEE, CUCTEMAaTUYECKOE U IIIyOOKOe
(3aureHo) 3HaHUE y4yeOHOro MaTepuaia, TOYHO, YeTKO M KOHKPETHO OTBEYaeT Ha

BOIIPOCHI, MOKET A0KA3aTh U IMMPOUJIIIOCTPUPOBATE CBOU PACCYKACHUA
NPAaKTUYECKUMHU IIpUMEpaMU, IIPH OTBETE HAa BOIIPOCHL pPacCyXIaer,
OIMMpPasACh HA 3HAHHA, ITIOJTYUYCHHBIC KaK B paMKaX JAHHOTI'O KypcCa, TaK U
P M3YyYEHUU JAPYTUX CMEXKHBIX JUCHUUIUIMH, YMEET CBOOOJHO
BBIITOJIHATE HPAKTUYCCKHUEC 3adaHusA, MPECAYCMOTPCHHBIC HpOFpaMMOﬁ,
B TOM H4YHUCJIC, PCIIACT HCCTAHAAPTHBIC 3aJadyud, B LCJIOM OTBCTHI
ri1y0okue, 000CHOBAaHHBIE U 3aKOHYEHHBIE;

Xopormio B CBOMX OTBETaXx Ha BOIPOCHI CTYAEHT YETKO (QOpPMYIHUpYyeT
(3a4TeHO) OTpeNIeJICHUsI U MOXET TOKa3aTh B3aMMOCBS3b PA3IMYHBIX YaCTEH
MPOIIGHHOTO B paMKaX JaHHOTO Y4eOHOTO Kypca MaTepuasa, CTYACHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPU OTBETe Ha
BOTIPOCHI PAacCyXIaeT, OMUPAsCh HA MOJYYCHHBIE B paMKaxX JTaHHOTO
Kypca 3HaHHWs, JIETKO pemaeT THIOBbIE 3a/a4yd, CIIOCOOCH K
CaMOCTOSITEIbHOMY MOTOJHEHUIO M OOHOBJIEHUIO 3HAHUN U YMEHHH B

X0J1e JanbHee yaeOHol U MPoPeCcCHOHAIBHON e TETFHOCTH

Y 10BAETBOPUTETHHO CTYJIEHT OOHApY>KHBaeT B IEJIOM IMPaBUIbHOE MOHUMAHUE OCHOBHBIX
(3auTeHO) BOIIPOCOB TMPOTPAMMHOTO MaTepHayia, MOXET JaTh OIpeaesICHUs
OCHOBHBIX TOHSITUH, TPOUJIEHHBIX B paMKax y4yeOHOTO Kypca, OJIHAKO
M3JIaraeT WX HEIOCTAaTOYHO YETKO W / WJIM HE B TMOJHOM OOBeMe,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX |
MPaKTUYECKUX 3aHATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCJMHO Pa3HbIC YaCTH Kypca; AOMYCKAET OTJAEIbHBIC OINOKA
B OTBETEC W TIPHU BBIMOJHEHUU 3a/laHHWM, pEIICHUE THUIOBBIX 3a/a4
MOXET BBI3bIBATh 3aTPyJHEHHE, MPU OTOM CTYIAEHT oO0Jagaet

HGO6XO)II/IMI)IMI/I SHAaHUAMU JId UX YCTPaHCHHA IO PYKOBOACTBOM
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npenoaaBaTeid

HeynosnerBoputenbHO | 3HAHUS CTYJEHTa OOPBIBOYHBI, HE OKPHIBAIOT BCETrO MpeaAMETa, CKopee
(He 3auTeHO) 3ay4eHbl, 4Ye€M IIOHATBI M, KaK CIEACTBUE, CTYIEHT HE MOMKET
OOBSICHUTH CBSA3EH B paMKax HM3JI0)KEHHOI'O MaTepuana, aThb TOYHBIX
ONpEIEICHUN TIOHATHM, IPOWJECHHBIX B paMKax Kypca, [Jaer
pacrbiBYaThie  (DOPMYITUPOBKH, HE BIAZCET B JIOJDKHOH CTEIEHU
TEPMUHOJIOTMEN M IIPMEMaMU pEIIEHUs TUIIOBBIX 33Ja4; OLEHKa
«HEYIOBJICTBOPUTEIBHO», KaK IPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpBIE HE MOTYT MpPOJODKUTh OOYYEeHHE WM MPHCTYNUTh K
npodecCHOHAIBbHON JeaTeIbHOCTH Mo okoHuaHuM Kosmtemxka 06e3

JOIMOJIHUTCIIbHBIX 3aHIATHHI 110 COOTBCTCTByIOH_IGfI JUCHHUIIIINHEC

4.1.4. OueHouyHble CpeACTBA MO JAUCHUIUIMHE NpeAcTaBjeHbI B pamkax donaa
OI[€HOYHBIX CPECTB, SIBJISIIOIIEr0ocs: MPUJIOKeHHEM K HACTosiIIeil padoyeii mporpamme.

4.2. Oco0eHHOCTH NPOBe/IeHUsI TeKyIIed M MPOMeKYTOYHOM aTTecTalMu JAJs JIUL ¢
OrpPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI H HHBAJIU/I0B

Jlis ocyllecTBIACHHS MPOLEAYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallid  YKa3aHHBIX  OOY4YaloIIMXCS  CO3JAl0TCA  (OHIBI  OLIEHOYHBIX  CPEJICTB,
aJaNTUPOBAHHbIE JJI MHBAIMJIOB U JIML C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3]I0pPOBbS U
MO3BOJISIOIINE OLEHUTh JOCTIKEHHE WMH 3aIUITAHUPOBAHHBIX B OCHOBHOW 00pa30BaTeNbHOU
nporpaMMe pe3ysIbTaTOB OOYYEeHHST M YPOBEHb C(OPMHUPOBAHHOCTH BCEX KOMIICTEHIIHIA,
3asBJICHHBIX B 00pa30BaTEIbLHOM MpOTrpaMMe.

Takue oLeHOUHBIE CPEICTBA CO3AAIOTCS 110 MEPEe HEOOXOJUMOCTU C YUETOM Pa3InUHBIX
Ho3osorui. [Ipn mpoBeneHMM TEKyIIe M MPOMEXYTOYHOM aTTeCTallMH I YKa3aHHBIX JIWLL
IPEelyCMOTPEHO BKJIIOUEHUE B YUEOHBIN IpoIecC pa3InyHbIX MOCPEAHUKOB, BKIKOYasi ThIOTOPOB
Y YIIOJHOMOYEHHBIX I10 JieJlaM WHBaIuA0B. dopMa MpoBeeHUs TEKYIIEeH aTTecTalluu AJs JIUL] C
OTpaHMYEHHBIMH BO3MOXKHOCTSIMH 3[I0pPOBbSl M WHBAJIUIOB YCTAHABIMBAETCS C YYETOM
MHAUBUAYAJIbHBIX NCUX0(PHU3NUECKHX 0coOeHHOCTEHN (YCTHO, MMCHbMEHHO Ha Oymare, MMCbMEHHO
Ha KOMIIblOTEepe, B ¢opMe TecTUpoBaHus M T.M.). [Ipy HEOOXOIMMOCTH TaKUM CTyJIEHTaM
o0ecreunBaroTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEACHUS 3aHITUN M aTTECTallK, B TOM YHCIIE
MIPEIOCTABIISAETCS OMOJHUTENBHOE BpEeMs JUIs TOATOTOBKY OTBETA HA 3a4eTe UM K3aMEHe.
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