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1. [lepeyenb KoMneTeHUMiA 00pa3oBaTeIbHOI MPOrpamMMbl, OPMUPYIOIIUXCH B MpoLecce
OCBOEHHS TUCHUILIUHBI

[lpy mpoBeACHUWU TEKYHIEro KOHTPOJIE U IMPOMEXKYTOYHOH AaTTeCTallid 1O TUCIHUIUIMHE Yy
00y4aroIuXcst OIEHUBAIOTCS KOMIIECTSHITUH, OPMHUPYIOIIHECS B IPOIIECCE OCBOCHHSI 00pa30BaTeIbHOMN
nporpammsl (Tabnwuma 1).

Tabmuna 1 — Ilepeuenr kommeTeHuMii 00pa3oBaTeNbHON MPOrpaMMbl, (OPMHUPYIOIIUXCS B
MPOLIECCE OCBOCHUS TUCIUTUIMHBI

dIroc*
OO6yuaromuiics 1oMKeH 001a1aTh CASAYIOUMMI KOMIIETEHIUSIMU:

OK 01. Bvibupamv cnocobwi pewienus 3a0ay npo@eccuoHarbHol 0esimenbHOCHu NPUMEHUMETbHO K
PA3TUYHBIM KOHINEKCIMAM,

OK 02. Hcnonvzoeams cogpemennvie cpedCmea ROUCKA, Anaiu3a u uHmepnpemayuy uHgopmayuu, u
uUHoOpMayUOHHbIe MEXHOI02UU 01 8bINOJHEHUS 3A0aY NPODeCCUOHANLHOU OesmelbHOCMU,

OK 03. IInanuposams u peanu3oguléams coocmeenHoe npogeccuonarbHoe u IUYHOCMHOe pa3eumue,
NPeoOnpUHUMAMENbCKYIO 0esmelbHOCMb 8 NPOpecCUOHANbHOU cepe, UCNONb308aAMb 3HAHUA NO NPABOBOU U
Dunanco6oll 2pamMomHOCTNY 8 PASTUYHBIX HCUSHEHHBIX CUTNYAYUSAX,

OK 04. Oppexmusno e3aumoodeticmeosams u pabomams 6 KOANEKMUGe U KOMaHoe,

OK 05. Ocywecmenamov YCMHYIO U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM S3blKe
Poccuiickoii @edepayuu c yuemom ocobennocmeli coyuanbHo20 U KyibmypHo20 KOHMEKCMa,

OK 09. Ilonv3z06amuvcs npogeccuoHanvHol 0oKyMenmayuel Ha 20Cy0apCmeeHHoOM U UHOCHPAHHOM
AZBIKAX.

1IK 1.1. Ocywecmensamob conpogodxcoeHue, 8 mom 4ucie OOKYMeHMayuoHHoe, npoyeoypbl 3aKyHOK.

1IK 1.3 Ocywecmensimo 00KYMEHMAYUOHHOE CONPOBONCOCHUE CKAAOCKUX ONEPayUil.

*[Ipumeuanue: denepansHblii rOCY1apCTBEHHBII 00pa30BaTENbHBINA CTAHAAPT CPEIHEro MpodeccnoHanTbHOro 00pa30BaHMs M0 CIIEIUATLHOCTH
38.02.03 OmnepannoHHas AESITENBHOCT B JTIOTHCTHKE

2. OnucaHye MIKaJ1 OLCHUBAHMS.

[Toka3zarenu olleHHBAaHUS KOMIIETCHIIMN Ha Pa3IMYHBIX dTarnax ux (OPMHUPOBAHUS ONPEIEIECHBI
B COOTBETCTBUH C OCHOBHOM MpodeccHoHanbHOM 00pa30BaTeIbHOM MPOrpaMMOii.

B Tabnuue 2 mnpuBOAMTCA IIKajia OLEHMBAHUS KOMIIETEHIMHA Ha pa3IMYHBIX JTarnax HxX
(bopMHpOBaHUS C YKa3aHUEM KPUTEPUEB MX OlLEHMBaHUSA. Bo BTOpoM cTo0Ie TaOIUIBl TPUBOAUTCS
IKajla OIICHWBAHUS KOMIIETEHIMM Ha pPa3lMYHBIX d3Tamax HUX (OPMHUPOBAHUS B COOTBETCTBUHU C
0003HAYEHHBIM KPUTEPUEM.



Tabmuua 2 — Kputepun W miKajna OICHMBAHUS KOMIETEHIMM Ha pPa3MUYHBIX JSTamax ux

(bopmMHUpOBaHHUSL.
. IMkana
Kpurtepnu oneHnBaHnus KoMneTeHIUH
OlLICHUBAHUS
JIOCTUTHYTBIN YPOBEHb OLIEHKHU PE3Y/IbTaTOB 00YUECHHS MIOKA3BIBACT, YTO CTYACHT
o0agaetT He0OXOMMOI CCTEMOM 3HAHUH U BIIa/IeeT HEKOTOPBIMU YMEHHUSMHU I10
IUCLUUIUIMHE, CHOCOOEH TMOHMMAaTh MW HMHTEPIPETHPOBATH  OCBOCHHYIO
nH(POPMAILIMIO, YTO TO3BOJIUT €My B JaJIbHEHIIEM pa3BUTh Takhe KadyecTBa
YMCTBEHHOH  JIEATENBHOCTH, KaK TIiyOuHa, THOKOCTb, KPUTUYHOCTb, .
[Toporosbiii
JI0Ka3aTeIbHOCTh, 3BPUCTUYHOCTb. .
(0Os13aTEITBHBIN)

JlOCTUTHYTBIN YPOBEHD OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
oOmagaer HEOOXOIUMOW CHCTEMOW  TEOPETHYECKUX  3HAHWUH, BIIAJICET
HCKOTOPLIMU YMCHUSAMU aHAJIN3a U PCUICHUA TUIIOBBIX NPAKTUYCCKUX 3a/1a4, YTO
IIO3BOJIUT CMY B z[aanef/'ImeM Pa3BUThL HNPAKTHUUCCKHUEC YMCHHA B JaHHOM

HaIpaBJICHNHU MPO(ECCHOHANTBHON eI TETHHOCTH.

JlOCTUTHYTBIH YPOBEHD OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MMPpOACMOHCTPHUPOBAI FJIY6OKI/IG IIPOYHBIC 3HAHUA W PA3BUTBHIC NPAKTHYCCKUC
YMCHUA U HABBIKU, MOXKCT CpaBHUBATL, OLICHUBATL U BBI6I/IpaTI) MCTObI PCIICHUA IToBbITIEHHEBIN
IMPAaKTUYCCKHUX 3aj/1a4, pa60TaTb HeJICHAIIpaBJICHHO, UCITI0JIb3Ys CBA3aHHBIC MCIKAY
co0oii popmbl IpeIcTaBICHUS HH(OPMAIIUH.

JIOCTUTHYTBIH YPOBEHb OIICHKH PE3YJIbTATOB O0YyUEHHS CBHIICTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 0000IIaTh ¥ OICHUBATh MH()OPMAIIHIO, TIOJYYCHHYIO Ha
OCHOBE HCCIICZIOBAaHUSI HECTAHJAPTHOW CHUTYaIlMH; HMCIIOJIb30BAaTh CBEICHHUS W3
Pa3IMYHBIX UCTOYHUKOB, YCIIEITHO COOTHOCS UX C TPEAJIOKEHHON CUTYyaIlueH.
JIOCTUTHYTBIH YPOBEHB OIICHKH PE3yJIbTATOB O0YyYCHHS CBUICTEIBCTBYET O TOM, .
. | IlponBuHyTHIN
9TO y CTyJdeHTa Cc(OpPMHPOBaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00JTacTH 3HaHUH, HEOOXOIUMBIE JIJISl PEIICHHSI KOHKPETHBIX MPAKTHUECKUX 3a71a4
BBICOKOTO YpPOBHSI CJIOHOCTH; NMPAKTHYECKHE YMEHHWS W HaBBIKM aHAIA3a U
WHTEepIpeTaui HHPOPMAIUH, a TAaK)KEe HCIOIB30BAHUS TIOJTYIEHHBIX CBEICHUN

AT IPUHATUSA pGHIGHI/II\/’I.

3. OneHovHble Cpeacrea AJisi MPOBECACHUS TEKYIIECI0 KOHTPOJISI 0CBOCHUA TUCHUIIJIMHBI

3.1. Temot (6onpocwt) 00K1a008:

1. OmnpeneneHust 1 OCHOBHBIE MOHSTHS 1€JIONIPOU3BOCTBA.

2. TocymapcTBeHHas cHCTeMa JOKyMeHTarmoHHoro obecriedenus ynpasneHus (I'CAOY). O6ume tpeboBaHUS K
CiTy>k0aM JOKyMEHTAI[HOHHOTO 00eCIIeYeHHs! YIpaBIICHNUSI.

3. VYHuudukaiwms, CTaHaapTH3aNNs, TpapapeTuzanus GopM yIpaBIeHISCKON JOKYMCHTAIHH.

4. TlonsTue pexBusmTa 1oKyMeHTa. [loHsaTne popmyispa-odpasua JOKyMeHTA.

5. TlpaBuna opopMIICHHS CTPAHHMIIBI JOKYMEHTA C TOMOIIBI0 MHPOPMAITHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.
dopmarsl.

6. IlpaBuia ohopMIIeHHS TEKCTOBOTO MaTepHaia, MpUMedaHUi, IPUIOKEHUH 1 000CHOBaHUH K TekcTy. [IpaBuia
odopmitennst oudanorpaduy.

7. llonsTHe opuruHaNa, TyOIUKaTa U KOIIUU TOKYMEHTA.

8. Pacriono)xeHre peKBU3UTOB Ha OJIaHKE JTIOKYMEHTA.

9. OdopmieHne TeKCTa JOKYMEHTOB B BHJE aHKET, TAOJHII, CBI3HOTO TEKCTa, a TAK)KE B BUAE COSANHEHHS 3TUX

¢dopm.



10. IloHsiTHE OPTaHU3ALMOHHBIX JOKYMEHTOB U HX OCHOBHBIE BHIBI.

11. IlonsiTne pacHoOpSAUTENbHBIX TIOKYMEHTOB M X OCHOBHBIC BH/IBI.

12. Tonsitne nHGOPMANNOHHO - CIIPABOYHBIX JTOKYMEHTOB M UX OCHOBHBIEC BUJIBL.

13. IlonATue kagpoBOH HJOKyMEHTAIUU.

14. OcobeHHOCTH HJOKyMEHTAIFHOTO 0POPMIICHHUS pe3toMe, aBToOnorpadui, XapaKTepUCTHKH.

15. OcoOeHHOCTH TOKYMEHTaJIbHOTO O(GOpMIIEHHS INPHKa30B IO JMYHOMY cocraBy. OdopmiieHne TpynoBoi
KHWJKKH, TMIHOW KapTOYKH, JIMYHOTO JIeTIa.

16. OcoOeHHOCTH TOKYMEHTAILHOTO 0hOpMIIEHUS] KOPPECTIOHICHIIUH, CB3aHHOM C IIPOBE/ICHHEM IIEPUOANIECKUX
MEPOTIPUATHI.

17. OcHOBHBIE TIPaBUIIA COCTABICHHUS M JOKYMEHTAILHOTO 0(OPMIICHHSI IPOTOKOIA.

18. Knaccugukanus 1e0BBIX H KOMMEPYECKHUX ITHUCEM.

19. Oco0eHHOCTH CTPYKTYpHl JENOBBIX M KOMMEPYECKHX NHCEM, HEOOXOIMMBEIX MJIS CO3MAaHHUS HOBBIX
NpeANPUHUMATENBECKUX CTPYKTYP.

20. CranmapTHble (hpa3bl U BRIPAKEHHS, HCTIOJIB3yEMBIE B TEKCTE JIETIOBBIX M KOMMEPUYECKHUX MHCEM.

21. OcobeHHoctd O(OpPMIICHHSI OTHEIBHBIX BHUJIOB IIMCEM: IHCHMA-TNPOCHOBI, CONPOBOAUTEIBHOIO IHCHMA,
MIChMa-MOATBEPXKICHNS, TIChMa-TIPUTTIALICHIS, TAPAaHTUIHOTO MHIChMA.

22. OcobeHHOCTH O(OPMIICHUS OTACNIBHBIX BUAOB IHCEM: NMUCbMa-HAIIOMHUHAHUS, TMChbMa-M3BELICHUs, MTUCbMa-
3ampoca M MHChMa-OTBETA.

23. OcobeHHOCTH 0()OPMIICHHUS IETIOBOTO MUChMa MEXKYHAPOIHOTO 00pasIia.

24. Tlowsarme nokymMeHT0000poTa. OpraHu3ays paboTh ¢ JOKyMEHTAMH.

25. Tonsitue knaccuuKayMy U CUCTEMATH3ALUH JOKYMEHTOB.

26. IloHaTue nen ¥ HOMEHKIATYPHI Aeil. [ pynnupoBKa JOKYMEHTOB B J€fa.

27. Jlena MOCTOSTHHOTO U BPEMEHHOT'O CPOKOB XPaHEHUS, OIIMCH TaKHX JIeIl.

28. IlonsTue apxuBa, ero 00opyaoBaHne. ApXUBHAsS CIIPABKa, apXUBHAsl KOIIHS, apXUBHAs BEINUCKa. [lepenada nen
Ha rocy1apCTBEHHOE XpaHEHHE.

29. 3amuTa HHGOPMALMH TP CO3JJaHNH CITY>KCOHBIX JOKYMEHTOB.

30. CoBpeMeHHBIE CITIOCOOBI M TEXHUKA CO3AaHUS TOKYMEHTOB.

3.2. Komnnexc paznoyposnegoix 3a0anuii (Ha 0CHO6e NPAKMUYECKOU CUMYayuu):

3aoanue 1. PaccMoTpUTe CUTYaIIMIO, OTBETHTE HA BOTIPOCHI.

[Ipomuo 3acenanre HHBEHTAPU3AIMOHHON KOMICCHH 3aBOJIa Ta30BOM almapaTypbl, Ha KOTOPOM PaccMaTpHBajICs
BOIPOC O pe3yJibTaTax MHBEHTApH3alMK 1Mo ckiany Ne 2 BcromoraTesbHBIX MaTepuajioB. Ha 3acemaHuu ObLIO MPUHSTO
MTOCTAaHOBJICHHE 00 YTBEPKICHUU PE3yIbTaTOB MHBEHTAPH3AIMH U OTHECEHHS 33 CUST 3aBEIYIOIIETO CKIAIOM HEIOCTAUH
BCIIOMOTATENIbHBIX MaTepHaioB B CyMMe 365 Thic. py0., a Takke 3a4UTaHbl CIMYUTENbHAS BEIOMOCTh Mo ckimamy Ne 2 u
OOBSICHUTEITbHAS 3aITHCKa 3aBEAYIOIIETO CKIATOM.

1) Kakoif JOKyMEHT COCTaBIIsIeTCSA IO UTOraM 3acelaHUi KOMUCCHI pa3HOro pozaa?

2) Kakune peKBU3UTHI JOJDKCH BKITIOYATH TaHHBIN TOKYMEHT?

3) CkoIbKO CTPYKTYPHBIX YacTel OH mpenoaaraet?

4) Kakue pakTryeckie JaHHBIEC JODKHBI OBITh BHECEHBI B 3TOT JOKYMEHT?

3aodanue 2. CocraBbTe 1 0QOPMHUTE JOKYMEHTHI, HEOOXOIUMbIC B JAHHOW YIPABJICHUYECKON CUTYAIIHH.

- Hanmumwmte IpoekT npukasa AUPEKTOpa 3aBoja O IMPEMHPOBAHUH PAOOTHUKOB MIAHOBO-3KOHOMHYECKOTO OT/IelIa
3a JIOCPOYHYI0 pa3paboTKy (hPMHAHCOBOTO IUIaHa npeanpusitus. [Ipemust Boiiaetcs U3 GpoHIa MATEPHATBLHOTO TTOOIIPEHUS B
pasmepe 60 % exxeMecTYHOro JOIKHOCTHOTO OKJIana. JIpyrue naHHble U PEeKBU3UTHI YKAXKUTE CAMOCTOATEIHHO.

3adanue 3. CoctaBbTe 1 0POPMHTE TOKYMEHTHI, HCOOXOIUMBIE B TaHHOH YIPaBICHYECKON CUTYaITHH.

- CocraBpTe MOKJIAJHYIO 3alMCKy TJIABHOTO OyXrajrepa pyKOBOIMTENIO NPENIpHUSITHS O HEO0OXOIUMOCTH
LEHTPaIN3alMH PacyeToB ¢ PaOOTHUKAMHU TpeanpusTus. B 00s3aHHOCTSIX y4YETHBIX PaOOTHHUKOB JOJKHO BXOAMTH JIHIIb
odopmIIeHHEe NIEpBUYHBIX JIOKYMEHTOB MO YYeTy BHIpaOOTKH. B mokmanHo# 3amicke HE0OOXOIMMO TO1ATh TPEIUIOKEHHE O
MepecMOoTpe LITATOB OTYETHBIX PAOOTHUKOB B LieXaX U INIaBHOM OyxraiTepuu M3 pacdera oOLIero COKpAILIeHUs ITATOB HEe
MeHee yeM Ha 20 %.

3aoanue 4. CoctaBpTe 1 0POPMHTE TOKYMEHTHI, HEOOXOIUMBIE B TAHHOHN YIPaBICHYECKON CUTYaITHH.



- CocraBpTe NHUCHMO-TIPUITIANICHHE OOBEAMHEHUS «OKCHOLEHTP» C MPEATIOKEHHEM IPHHATH YJacTHE B
poccHiCKOM BBICTaBKE Ha MEXyHapoJHOM sipmapke B r. CtamOyine (Typuus), kotopas Oynet npoxoaurs ¢ 2 nexadbps mo 10
nekabpst 2017 roma. JlaHHas spMapka SBISETCS OJHAM M3 KPYMHEHIIUX TOPTOBBIX MepomnpusiTHii ctpaH CpeaHero u
bmmxuero Boctoka. B TekcTe Hajgo ykaszaTh, YTO y4acTHE B 3TOM sipMapKe MO3BONAET UIMPOKO MPEACTaBUTH IKCIIOPTHYIO
MPOXYKIUIO OPTaHW3aIlMH, IPOJATh 3KCIOHATBI CO CTEHIA, HM3YYUTh OCOOCHHOCTH DBIHKA, OOMEHATHCA C APYTUMH
y4acTHHKaMH SIpMapKy HayYHO-TEXHUUYECKOH nH(OopMannei U 3aKIF0UUTh BHITOTHBIE CEIKH.

3a0anue 5. Tlo Bune Oyxranrepuu coTpynaukam OOO «Ommc» B TEKylIeM Mecsle ObUIa 3aJeplkaHa BBIILIATA
3apabotHoii iaTel. [ maBHEIH OyxTantep nHpopMupyeT qupekropa OO0 o ToM, 9To 3a7epikka HATHIHOCTH ObLIa CBSI3aHA C
ono3gaareM Ha caeT OOO neHe)HBIX CPEACTB OT MPEeNNpUATHI-TapTHEPOB. B pomu Oyxranrepa cocTaBeTe CIyXKeOHYIO
3anucKy. Bun cimyxeOHoi 3anucKn BEIOEpUTE, UCXOJIS M3 TIPE/IOKEHHOM CUTYaIMH, CAMOCTOSITENIBHO.

3aoanue 6. dupextop OOO «Onucy NpHHSI pelIeHUe O IIpUeMe Ha padoTy ONBITHOIO MEHEMKepa C CONUAHBIM
CTa)keM PaboTHI MO CIICHUAJIBHOCTH Ha JOJDKHOCTh «MEHEMIKepa Mo pekiaMe». B ponu crenmamicTa KaapoBOi CIryxKObI
MOJIrOTOBBTE MPOEKT COOTBETCTBYIOLIETO JTIOKYMEHTA.

3aoanue 7. [upextop OOO «Onuc» TNpUHSI  pelieHHe O IpUeMe HOBOTO  COTPYAHHKa B
OTHENl MapKeTHHTa Ha JOJDKHOCTh «peKiIaMHOro arerra». Mexagy OOO u crnienuanucToM 3aKIOYeH TPYIOBOH
JIOTOBOP.

B pomu coTpynHHKa KagpoBOW CIyXOBI HOATOTOBETE MPOSKT IOKYMEHTA, COOTBETCTBYIOLIETO CHUTYAIHH.

3a0anue 8. IlpomsBoacTBeHHas HEoOXomMMOCTh TpeOyer mpomomkerne paborsr OO0  «IIpuBeT»
B BBIXOJHBIE JHH C YYETOM JEHEKHOW mepepaOOTKH WM MPEJOCTaBICHHS IPYTUX JHEH OTAbIXa.
B posu cexperapst - pedepenta  gupekropa OOO mOATOTOBBTE MHPOEKT COOTBETCTBYIOLIETO JOKYMEHTA.

3aoanue 9. B OO0 «CeneHay COCTOSIIOCH 3aceaHue MpaBieHus. [loBecTka AHA OBl MOCBSIIEHA PACIIHPEHUIO
OT[eNla MapKeTHHra (UPMbL. B CBsS3M ¢ 3THM BO3HHKIA HEOOXOIUMOCTh BHECTH W3MEHCHHS B IITATHOC paCIUCAHHE
COTPYIOHHUKOB (PHPMBI, a TAK)Ke Pa300paTh HOBEIC JODKHOCTHBIC HHCTPYKIIMY HAa BBEICHUE B OT/ET MAapKETHHTA TOJHDKHOCTH
MEHeKepa 1o pekyiaMe U peKJIaMHOTro areHTa. B poiu cexperaps 3aceiaHusi COCTaBbTe MPOEKT MPOTOKOJIA.

3aoanue 10. B OO0 «Cenena» npoBeneHa nmpoBepka paboThl 0TJeNa MapKETHHTA 10 OKAa3aHHIO MJIATHBIX YCIYT.
Komuccust B coctaBe 3aMecTHTENsl TUPEKTOpa, I OyxranTepa M HavajbHUKA OTJeNla MapKeTHHra B XOJE MPOBEPKU
OoOHapyXXWiia HapylieHuss B O(GOPMJICHHH JMAaHHOW JOKyMeHTauuu. [I0JroToBhTEe MPOSKT COOTBETCTBYIOMIETO AAHHOM
CUTYyaIlUH JOKyMeHTa. Bui JOKYMEHTA ONpe/IeNIuTe CaMOCTOSITENIBHO.

3a0anue 11. CormacHo moroBopy Ne 21 ot 05.11.20 Ha mocTaBKy 00OTpeBaTeIbHBIX TNPHOOPOB (HpMa
«[IpomcepBuc» o0s3aHa Obuta mocTaButh pupme «Omuc» B 1 kBaptane 2021 r. ToBap Ha OOIIy0 CymMMy 5 MIIH. pyo.
@axtnuecku B 1 kBaprane 2021 r. pupme «Onmcy OBUIO ITOCTABICHO TOBapa Ha cymMmy 3 MiH. py0. Ha ocHoBanuu m.9.1.
JIOTOBOpA MOCTABKH 32 MPOCPOUKY IMocTaBKU ToBapa [locraBuiyk B 30 - AHEBHBIH CPOK 00s13aH BBHIIIATUTH IITpad B pazmepe
20% OT CTOMMOCTH HE OCTABIEHHOT0 ToBapa. [10/IroToBbTE MPOEKT MPETEH3MOHHOTO NHchMa B afapec [locTaBmuka.

3aoanue 12. CoctaBbTe CIIPaBKy O BEJIMUYMHE cpeHel 3apaO0THOH IIIaThl 3a TOA AJIS MTOJy4eHHs KOMIICHCAIlY Ha
omary kunba. OcTanbHble JaHHBIE YKAKUTE CAaMOCTOSATENBHO.

3aoanue 13. CocraBpTe mpHKa3 00 0cBOOOXKAEHNH Bac OT paboTel B pupme «OpbuTtay B CBSA3M C MEpee3loM Ha
HOBOE MECTOXKUTEIBCTBO.

3aoanue 14. CocraBbre rapantuiiHoe nmcbMo OO0 «QxoBep» OO0 «OnuTep» 06 OKazaHWM TEXHHYECKOW
momMon B pa3paboTke paboumx depTekeld HacocHoW cranmuu. OOO «3JkoBep» MPOCUT MPOW3BECTH 3Ty pPabOTY
HEMNOCPEJCTBEHHO Ha IIIOIIAJKE.

3aoanue 15. CocraBpTe NpHKa3bl: a) 0 npueMe Ha pabory Oyxranrepom Kosanenko JI.B.; 6) 00 yBonbHeHHH
HEepeBOJOM B IPYyryro opranusaiuio. Henocraronye peKBU3UTHL YKAKUTE CAMOCTOSTENBHO.
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3aoanue 16. CocraBbTe NHCHMO-TIPOCHOY bornaHoBu4ICcKoi HHKY0aTOPHO-NITHLIEBOAYECKOM CTAHIIMHU B 00JIACTHYIO
AJIMUHHCTPALIMIO O BBIIEICHUH CPEICTB U3 00JIaCTHOrO OIOJDKETa B cyMMe 15 MitH. py6. 1o Havyasa peann3aniuy MOJIOAHIKA -
NTHIBI HACEIECHUIO.

3aoanue 17. CocraBbTe XapaKTEpPUCTHKY-PEKOMEHAAIMIO Ha PAaOOTHUKA BAILEro MPEIIpPHUITHS Ul TOCTYIUICHHS
€ro B acIUPaHTypy MOCKOBCKOTO HHCTUTYTa HAPOIHOTO XO3SHCTBA.

3aoanue 18. Hanmmmre 3asBieHne o mpueMe Bac Ha padory Oyxrantepom B AHO BO «Ypambckuii HHCTUTYT
(hOHIOBOTO PHIHKAY.

3a0anue 19. 3asBI€HUE O TIPEIOCTABICHUH BaM JOIOJHHUTEIFHOTO OTIIYCKa MO CEMEHHBIM OOCTOSITEIHCTBAM.
OcraybHble PEKBU3NUTHI YKOKUTE CAMOCTOSTEIBHO.

3aoanue 20. Hanumunre aBroOmorpaduio, HeoOXoaumyro s ohOpMIICHUSI JOKYMEHTOB IPHU MOCTYIUICHHH Ha
paborty.

3aoanue 21. Opopmurte 3ammuch B TPYAOBOU KHIDKKE 00 YBOJFHEHHH Bac: a) IO COOCTBEHHOMY XKEJIaHHIO; 0) B CBSI3U
C JIMKBUJAUMEH NpeANpUsTHA; B) B CBSI3M C HECOOTBETCTBHEM  BBIIOJIHSAEMOH PabOThl  MPEABSIBISCMBIM

Tpe60BaHI/I$IM, BCJICACTBHEC HeZ[OCTaTO‘IHOﬁ KBaJ'II/I(i)I/IKaHI/II/I.

3aoanue 22. CoctaBbTe IPHKa3 O EPEBOIEC HA pPabOTy BHYTPU OpraHU3aLNH.

3aoanue 23. B coctaB OO0 «Toproserii nom "[Ipomereii"» BxoauT Mara3uH « T pHKOTaxX», pacxXosl Ha COJepKaHUE
KOTOPOT'O IPEBBIIIAIOT J0XOA OT €ro JAeATeNbHocTH. ['eHepanbHbIil gupexktop OOO moamucan mpukas O JUKBU AU
MmarasuHa «TpukoTaxk». MarasuH JUKBHUAUPYETCS B CBSI3M C HEPEHTAOCNBHOCTBIO M B IIENSAX COKPAIICHHUS PacXoOB.
[Ipuxa3oM JIHKBHIMPOBAH MarasuH; CO3JaHa JHMKBUAAIMOHHAs KOMUCCHS, COCTOAIIAs U3 3aMECTHTENsl IeHepaJbHOIo
mupekropa OOO «Toproserit mom "Ilpomerteii"» (mpemcemarenbs KOMHCCHH), OUPEKTOpa MaraswHa «TpHUKOTax» H
HadaJdbHUKa 3KoHOMHYeckoro otaena OOOQO; maHel MOpy4YeHHs MpeAcelaTeNi0 JTUKBUAAMOHHOW KOMUCCHM IO CPOKY
MIPEACTABIICHUS aKTa JIMKBUAAIMOHHONW KOMHCCHH, 3aMECTUTENIO T€HEPAIFHOTO JTUPEKTOPa MO 3KOHOMHKE 0 BHECEHHIO
IpeAIoKEHUN O AalbHEHIIEeM UCIOIb30BaHUK OCBOOOXKAatomerocs nomenenus. Ilpukas ciuexyer ohopMuTh Ha GJaHKE C
IIPOJIOIBHBIM PacIOI0KEHHEM PEKBH3HTOB, OCTAIBHBIC JAHHBIC YKaKUTE CAMOCTOSITEIBHO.

3ao0anue 24. CocraBpTe W odopMmuTe IpHKa3 00 urorax padborel ¢ mokymeHTamu B OOO «KoHcTaHTa» B
ImpomeaneM rogy. B KoHcTaTHpyromed 4acTH yKaKUT€ Ha HWTOTH aHajM3a, BBIIBHBIINE HU3KYIO TpeOOBaTENbHOCTH
pPYKOBOAMTENEH TMOJpa3feNeHHi K KadecTBYy IIOATOTOBKM JIOKYMEHTOB M KOHTPOJIIO 33 WX HCIOJHEHHEM. B
pacTopAaUTeNbHOM YacTH MOPYYHUTEe PYKOBOIAWTENIAM IMOAPA3ICICHUNA YCHIUTh TpeOOBATEIbHOCTh K KadecTBY PabOTHI C
JIOKYMEHTaMH, a PYKOBOJUTENIO KaHLEISIPUM pa3padoTaTh MEphl MO YIy4IICHHIO 3ToH paborTel. OcTanbHble JaHHBIC
YKaKUTE CaMOCTOSITENBHO.

3aoanue 25. CoctaBuTh OOBSICHUTENHHYIO 3aMTUCKY 00 OMO3JaHUM Ha paboTy Ha mMms ['enepanbHoro Jlupekropa
000 «IIpomcepsucy» Jloperna E.A. ot rmaBHOro nmmkeHepa Cudmiesa [ A.

3aoanue 26. CoctaBbTe pe3toMe NPETCHACHTA Ha JOJIKHOCTh MCHE/DKEpA UJIKM 9 KOHOMMUCTA.

3aoanue 27. OxapakTepu3ynTe CIEAYIONIYIO YIPaBICHYECKYIO CUTYAIHIO C TIOMOIIBIO Pa3IMYHbIX JOKYMEHTOB:
- PexmamHbIi areHT (UPMBI BBIIIEN U3 OTIYCKA HAa HEAETIO MO3KE MOJO0XKESHHOTO CPOKa - C MOMOIIBIO CIIPaBKH,
0OBSICHUTEIILHOM 1 JIOKJIaTHOM 3aITUCKH.

3adanue 28. OxapakTepu3yiTe CICAYIONIYIO YIIPABICHYSCKYIO CUTYAIHIO C TIOMOIIBIO Pa3IMYHBIX JOKYMEHTOB:
- IlpenocraBnenue coTpyauuiie GUPMbI BOBMOXKHOCTH PabOTaTh HEMOJHBIN pabodnil JIeHh B CBSI3U C OOJIE3HBIO
peOeHKa - ¢ TOMOIIBIO CITPABKH, JIOKJIATHOMN 3aIMCKH U IPHKa3a.



3aoanue 29. OTBeThTE Ha BOMPOCHI TaK, YTOOBI OTBET SBISIICS (PParMEHTOM KaKOTO-THOO OQHUIINATBHOTO
JIOKyMEHTa: OOBSIBIICHHSI, CIIPABKH, HHCTPYKIINU:

1) IlIproT 7TM B aTebE MATBTO U3 X MaTepuaia’?

2) Mo>HO JI1 B METPO 3aHUMATbCA KOMMepIHen?

3) 3aBepHT I HOTAPUYC KOTHIO JOKYMEHTA, €CIIH Y MEHS HeT ¢ co00ii macnopra?

4) Mo>xHO JT1 €3MTh B aBTOOycax M TpoJuieiibycax B crienoaexe?

5) MHe MOTYT MOMEHSATH YAOCTOBEPEHHE, €CIT HET HOBOH (oTtorpadun?

3.3. Ilpumepnuoie 60npocwt 0711 NOO2OMOBKU K CEMUHAPCKUM 3AHAMUAM:

JIOKYMEHT ¥ CHCTEMBI JOKYMEHTAIlU. PeKBU3UTHI TOKYMEHTOB.

1. KakoBa posib 1enonpon3BoCTBa B OPraHU3aliy YIPaBJICHNs IPEAIPUATHEM ?

2. Ha3oBuTe OCHOBHBIC 331241 M (QYHKIMH JETOIPOM3BOICTBA.

3. Uro Takoe nokymeHTupoBanue? JJokyMeHT0000poT? JJOKyMEHTOIOTOK?

4. Uro Takoe peKBU3UTHI TOKyMeHTa? Ha30BUTE OCHOBHEIE PEKBU3UTHI JOKYMEHTOB.

5. YrnoBoe pacroyioxkeHHe peKBU3UTOB UMEET J1Ba BUAa: ()JIaHIOBOE M [ICHTpOBaHHOE. B yeMm ux pazmudue?
6. Kakne BUIBI OJTAHKOB JUIS AETIOBOIT MIEPEITUCKH BB 3HaeTe?

7. Kakue 371eKTpOHHbIe KOMMYHHKAIMH UCIIOIB3YIOTCS IIPH OpraHU3aliK JOKYMEHT0000poTa?

VYnpasnendeckas nokymenTanus. CocraBieHue u 0(popMICHUE OCHOBHBIX JJOKYMEHTOB.
. HazoBHUTE OCHOBHBIE OPraHU3AI[IOHHBIE JOKYMEHTHL.
. Kak opopmisiercst ycras npeanpusatus’?
. JlaiiTe onpeneneHnst OCHOBHBIX PacOPIUTEIbHBIX JOKYMEHTOB.

1

2

3

4. Kak oopmiiseTcs npuKas mo o0IIel AeITeIbHOCTH?

5. HazoBuTe 0CHOBHBIC HHPOPMAIIMOHHO-CIIPABOYHBIC JOKYMEHTBI.
6. Kakue cymecTBy0T 0COOEHHOCTH 0(OPMIICHUS aKTOB?

7

. B kakux ciydasix oopMIIIOTCS CITy>KEOHBIE U JIMYHbIC CIIPaBKH?

Kanposas nokymenTarust. KoppecrionaeHIus IeproJudeckuX MEpOPHUSITHIL.

1. KakoBbl 0cOOCHHOCTH O(GOpPMIICHHS 3aiBICHUII 0 pueMe Ha paboTy, O HepeBoJie Ha APYTYI0 TOJDKHOCTh U 00
0CBOOOK/ICHUHU OT 3aHIMAaeMOH JOJKHOCTH?

2. Kak odopmitsiercst TpyaoBast kHukka? Kakue paszensl iMeeT TpyoBasi KHWKKa? Ha oCHOBaHUM 4ero JenaroTcst
3aIliCH B TPYZIOBYIO KHIDKKY?

3. Kakue BUIBI JOKYMEHTOB BKJIIOYAET JINIHOE JEJI07

4. Yto Takoe mpHKa3 Mo JUIHOMY cocTaBy? OCOOEHHOCTH COCTAaBICHUS U O(OPMIICHHUS.

5. Kak npaBunbHO coctaBuTh pe3toMe? [lepeuncinre OCHOBHBIE pa3/ieNbl PE3IOME.

6. B kakmx cimydasx HeEoOXOIMMO cocTaBieHHe aBToOHMorpadum? Xapaktepuctuku? [lepeduciute OCHOBHBIC
paszensl.

7. Kak odopmisgercss mpoToKomn?

JenoBas koppecnionaeHIusL. JlenoBble 1 KOMMepUYEeCKUe MTUChMa.

1. Yem xapakTepuzyeTcs Aej0Basi KOPPEeCHOHACHIUA?

2. Kakuie HaBBIKM HEOOXOIMMBI COCTABIIEHUS JIETOBBIX M KOMMEPUYECKUX IHCeM?

3. KakoBa cTpyKTypa Je10BOI KOpPECTIOHACHIINN?

4. B ueM 0cOOEHHOCTb SI3bIKA M CTHIISI CITY>KEOHBIX JTOKYMEHTOB?

5. B 4eM 0COOEHHOCTH JOKYMEHTAJIBHOTO O(OPMIICHHS pEIIeHHII B yNpaBICHWH MPOU3BOIACTBEHHOU
JIeSITEJIFHOCTBI0  OpTaHU3alluil NMpU BHEAPEHHHM TEXHOJOIMYECKHX, IMPOJYKTOBBIX WHHOBALMHK WM OPraHM3allOHHBIX
N3MEHEeHHH?

Opraam3anust JoKyMeHTooOopoTa. CucremaTrm3anusi TOKyMeHTOB. HomeHknatypa it uX (opMHpOBaHHS U
xpaneHusi. CoBpeMeHHble HHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B JOKyMEHTO000pOTE

1. Yto Takoe HOMEHKJIaTypa Aein?

2. Kakwue cymecTByoT TpeOOBaHHS K 0(OPMIIEHHIO U COCTaBIICHUIO HOMEHKIIATYPHI Aei?

3. Kakue cyIiecTBytoT OCHOBHBIE TpeOOBaHUs K OOPMIICHHIO J1e?
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4. HazoBuTE OCHOBHBIC MPUYHUHBI YBETUUCHUST 00BEMOB IOKYMEHTOO0OPOTA.

5. Kakue TpeOOBaHuUS MPEIbSBISAIOT K 00pabOTKE BXOASAIINX JTOKYMEHTOB?

6. ITo xakuM TIpaBHUIIaM TPOBOJUTCS 00pabOTKa UCXOASIINX U BHYTPEHHUX TOKYMEHTOB?

7. YTo mOHUMAETCS MO/ XPaHCHUEM IOKYMEHTOB B 3JICKTPOHHOU (hopme?

8. OCHOBBI  HCMOJNB30BAHUSI ~ COBPEMEHHBIX  HH()OPMANMOHHO-KOMMYHHUKAI[HOHHBIX  TEXHOJIOTHHA B
JIOKYMEHTO000pOTe. 3amura HHQOPMAIMH U TePCOHATBHBIX JaHHBIX.

3.4. Ilpumepnutii nepeuenv 3a0anuil 011 KOHMPOALHLIX padom:

Henssmu paOoOTHI SIBISIFOTCS 3aKPEIUICHHE TEOPETHUCCKUX 3HAHUH, IMOJMYYEHHBIX CTYACHTAMH IPH OCBOCHHUH
JUCLUIUIMHBL, ¥ OTPabOTKa MPaKTUYECKOro HaBBIKA COCTABJICHUS M O(QOPMIICHHS OpPTaHM3aLOHHO-PACIIOPSIUTEIEHBIX
JIOKyMEHTOB, C IOMOIIBIO KOTOPBIX OCYIIECTBIISIETCS YIIPABICHNE TFOOBIM MPEIIPHATHEM.

J1nis1 BBITOSTHEHUSI pabOThl HEOOXOJMMO H3YYHTh HOPMATUBHEIE aKThl M TEOPETUYECKHH MaTepuall 1o nporpaMmme B
COOTBETCTBHHM CO CITUCKOM PEKOMEHAOBAHHOH JIUTEPATyPHl, a TAKIKE METOJUUECKHE TOCOONs, UMeroIuecs B OnOInoTexKe.

Kaxplit BapuaHT 3a/1aHMs BKIIIOYAET JiBa pasjena:

- N3JI0’KEHHE TEOPETUUECKOTO MaTepraia 1o ONpeAeIeHHOHN TeMe, pOpMYIHPOBKH HEKOTOPHIX TEPMHUHOB;

- KOHKPETHBIE 3aJ]aHus 110 COCTABJICHUIO JJOKYMEHTOB Pa3JIMYHbIX TUIIOB.

Teoperndeckass gacTh paboOTHl MOJDKHA CONEpXKaTth He Oomee 2-3 CTpaHUI] MAIIMHOIMCHOTO TEKCTa. TeKCT
TEOPETHYECKOH YacTH U 00pa3ibl JOKYMEHTOB JOJIKHBI OBITh OTIIEYaTaHbl B KOMIILIOTEPHOM BapuaHTe Ha JHucTax (opmara
A4 (pa3mep mpudra 14), gyepes 1,5 uHTEpBaNa MEXKIY CTPOKAMH C COONIIOJICHHEM TIOJIeH U TpeOOBaHUH, IPEIBIBIIEMBIX K
0(OPMIICHHIO U PACTIONIOKEHHUIO peKBU3UTOB B cootBeTcTBHM ¢ ['OCT P 7.0.97-2016.

Bapuanr 1.

3ananue 1.

A). OcHOBHBIE 3Tambl MOJITOTOBKM M OGOPMIICHUS PpaclOpsSAUTEIbHBIX JOKYMEHTOB. [Ipuka3 mo OCHOBHOMU
JIESITETTFHOCTH.

b). [lamwv onpedenenue mepmunam:

e ABTOp JOKyMEHTa

e briaHk qoKymeHTa

3amanme 2. Cocmagumu credyroujue OOKYMeHmbl.

e CmpaBky ¢ Mecta pabOTBI C YKa3aHHEM CpEIHEro pasMepa 3apa0OTHOW IIaThl 32 TPH Mecsla B JIETCKOE
JTOIIKOJIFHOE YUPEIKICHHE.

o IlIpuka3 gupextopa OO0 «IIpuBer» 0 mpueme Ha paboTy Oyxranrepa.

3amanwue 3. Cocmagums 008epeHHOCMb OJisi NOYYeHUs eKCelell.

Samanue 4. Ogopmums pexeusum «ama 0oKymenmay ecemu OONYCMuMbIMU CROCOOAMU.

Bapuanr 2.

3ajganue 1.

A). Ilopsipok 06pabOTKH MOCTYMAIONINX M OTIPABIIIEMBIX JOKYMEHTOB, X PETHCTPALIUS.

B). Jlame onpedenenue mepmunam:

e ajpecar

® BHEIIHHUH JOKYMEHT

3apanue 2. Cocmasumsv credyrowue 0OKyMeHMbL:

e 3asBICHHE O IpHUeMe Ha paboTy

® aKT CIIMCAHUs MaTepUalioB

3aganne 3. Cocmagumv pacnucky o ROIYYeHUu mpyoo8ou KHUMNCKU 01 ycmpoucmea Ha pabomy no
COBMECMUMENLCMEY.

3apanue 4. Ogopmumsv pexsuzum «Iloonucwy.

Bapuant 3.

3aganue 1.

A). CymiHocTh W 3Ha4yeHHE JeONPOM3BOACTBA. HopMmaTHBHBIE MOKYMEHTHI. 3aiadyd U (QYHKIUH CITYXKObI
JIEJIOTIPOU3BOICTBA.



B). Zlamwv onpedenenue mepmunam:

o [lo/TMHHKK JOKYMEHTA

e BHyTpeHHMI1 TOKYMEHT

3amanue 2. Cocmagumo ciedyrouue QOKYMeHmbl.

e [IpOTOKOJ MPOU3BOCTBEHHOT'O COBEIIAHHS

o JIOKIaaHYIO 3aMHCKY TUPEKTOPY MPEANPULTHS O HAPYILICHUH TEXHHUKH 0E30MaCHOCTH B [[EXE
3ananue 3. Cocmasums pesiome.

3amanme 4. Ogopmums pexeusum « Ommemxa 0b UChOIHUMENEY.

Bapuanr 4.

3aganue 1.

A). [lonsTHe, BUABI ¥ HOPANOK (GOPMHUPOBAHHS HOMEHKIIATYPEI IeJT B IOAPA3ACICHUSAX U Ha IPESANPUATUSIX.
b). amws onpedenenue mepmunam:

® PCKBU3HUT

® COIIacOBaHME JIOKYMEHTa

3amanme 2. Cocmasumu credyroujue OOKYMeHmbl.

e 3asBICHUE COTPYIHHUKA (PUPMBI O MIPEAOCTABICHUN EMY OYEPEJHOrO OTIyCKa
e JloBepeHHOCTD Ha MOJIyYeHUE 3apabOTHOMN IIIATHI

3amanue 3. Cocmasumov aemobuocpaghpuio.

3amanne 4. Ogopmums pexeusum «I pugh ymeepacoeHusy.

3.5. Ilpumepnolit nepeuenv 3a0anuil 011 NOO20MOBKU K 0€108biM / CHOHCEMHO-POE8bIM /

UMUMAUUOHHBIM Uzcpam:

3aoanue 1. [lenosas uepa «Ilpuem na pabomyy

JlenoBast urpa COCTOMT M3 MOJICIIUPOBAHHS U IOKYMEHTAMOHHOTO 0(hOpMIIeHHS ITpoliecca pueMa Ha paboTy, Kak
CO CTOPOHBI COMCKATENs, TAK U CTOPOHBI pa0OTHHKA OT/eNa KapoB (JEIONPOU3BOIUTENA).

CrynenTsl pa3OuBatoTcss Ha naBe KoMaHiwsl - Couckarenu u [lemonmpomsBomutenu. Bpemsi mns cocraBineHus
HEOOXOANMBIX NOKyMEHTOB 25 - 30 muHyT. 3a 310 Bpemst CoMCKAaTeNN TOTOBST MakeT JOKYMEHTOB, HEOOXOMMMBIX IS
npuemMa He padoty. J{enonpon3BoanTeNH, B CBOIO 0YEPE/lb, HOATOTABIMBAIOT IIA0IOHBI PACTIOPSAUTEIbHBIX TOKYMEHTOB.

3areM coctaBistoTcs napsl — Couckarens — Jleonpon3BoanTeb.

Cowuckarenb MpeoCcTaBIIsIeT pe3oMe, 3asBlIeHUE, KOTIHIO MAacopTa, JOKYMEHTHI 00 00pa3oBaHuu, mpodheccuu u T.1.
3anonnseT JIMUHbIN TUCTOK MO YYETY KaJpOB, aHKETY

Jlenonpon3BoANTENb 3alONHAET TPYAOBOH JOTOBOP, COCTAaBNSeT npukaz u 1Op. llpouwcxomut ob6cyxaeHue
COCTaBJICHHBIX JIOKYMEHTOB.

B urore y xa)xmo# mapbl cOCTaBISI€TCS MAKET JOKYMEHTOB, OCYIIECTBIISIONINX JTOKYMEHTAlMOHHOE O0ecTedeHne
npueMa Ha paboTy - mpodecCHOHANILHOTO pe3loMe, 3asBICHHS, aBTOOHOTrpaduy, XapaKTepUCTUKH, MPHUKa3a MO JUIHOMY
COCTaBY U T.I. DTH JOKYMEHTBI, B JaJIbHEHIIIEM, COCTaBsIT OCHOBY O(hOPMIICHHUS TPY/IOBOI1 IEITEIbHOCTH CTY/ICHTA.

Omnpenensiercst modeuTens. XapakTepu3yeTcsi YypOBEHb ITOJITOTOBKH CTY/IEHTOB.

4. 3amaHus WIM HHbIE MAaTepHAJIbl, HEOO0XOAUMbIe Il OLEHKH 3HAHWH, YMEHWI,
NPaKTHYECKOr0 ONbITA, XapaKTepu3yux ¢GopMupoBaHne KOMIIETEHIIUI B Ipolecce 0CBOEHUs!
00pa3oBaTeIbHON NPOrpaMMbl M TUCIHUILITHHBL, B X0/1€ MPOMEKYTOUHOH aTTecTalNu

4.1. IIpumepnsie eonpocel K 3auemy

I. IlonsiTue «IEJIONPOU3BOICTBOY u «IOKYMEHTALIMOHHOE obecrieucHne YIIpaBJIECHUS.
Ponb TOKyMEHTaIIMOHHOTO 00eCTeYeH sl B YIPaBJICHUN OpraHu3alyeil.

2. XapaKkTepucTUKa COBPEMEHHOMN 3aKOHOJATEJIbHOM " HOPMAaTHUBHO-METOINYECKOH 6a3sbl
JIeI0IPOU3BO/ICTBA.

3. [lonsatne  wmHpoOpMarmm. TpeOGoBaHWS, TpexbsABIIEMBIE K  IIPABICHYECKOH  HH(MOpMAIHH.
WudopmannoHHbIe pecypesl.

4. [Tonarue noxymenTa. Poip qoKkyMeHTa B yIpaBiIeHHH. XapaKTepucTHKa QYHKINH JOKYMEHTa.

5. Bunst nokymenros. FOpunnueckas cuna 1okyMeHTa. CriocoObl JOKYMEHTHPOBaHHSI.
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6.
7.

OJEeKTPOHHBIN TOKYMEHT.
YHudunupoBaHHas CUCTEMa OPTraHH3AIMOHHO-PACIIOPSIUTEIBHON TOKYMEHTAIUU: XapaKTCPUCTHKA,

Ha3HA4YCHHUC U COCTaB.

8.
9.
10.

I'OCT P 7.0.97-2016. O01mast XapakTepuUCTHKA.
[MonsaTHs «hopMyIsip TOKyMEHTa» U «PEKBHU3UT JOKyMeHTa». CIocoOBI pacIoioKeHNs] PEKBU3UTOB.
[TonsiTue Onanka pokyMmMeHTa. Buipl 01aHKOB JOKyMeHTOB. TpeOoBaHUs, NMpeAbsBIsieMble K OnaHKam

JIOKyMEHTOB. PEeKBU3HUTHI OJIaHKA TOKYMEHTA.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
ciyx6s1 JIOVY.
27.
ciyx6s1 JIOVY.
28.
29.

XapakTepUCTHUKa PEKBU3UTOB, ONPEISNAIONINX IOPUITUECKYIO CHITYy JOKYMEHTA.

PexBu3MTEL, OTpakarone 00paboTKy 1 IBIKEHHE JOKYMEHTA.

PexBu3nTH copepKaTeIbHON YaCTH JOKYMEHTA.

SI3BIK M CTHIIB CITYKEOHBIX JOKYMEHTOB.

Hasnadenue, coctaB 1 0()opMIICHHE OPTaHU3AIIOHHO-IIPABOBBIX JOKYMEHTOB.

[onsiTue noroBopa, ero cocraBieHHe U 0hOpMIICHHE.

Hasnadenue, coctaB 1 0()OpMIICHHE PACHOPAIUTENBHBIX JOKYMEHTOB.

IIponenypa noArOTOBKH paclopsAUTENbHBIX JOKYMEHTOB.

IIpuKkassl 10 OCHOBHOW AEATENBHOCTH M THYHOMY COCTaBY.

CnpaBo4HO-MH()OPMALIMOHHBIE JOKYMEHTBI: Ha3HaUCHKE, BUABL, TIOPSAO0K pa3paboTKH ¥ 0popMIICHHSI.
ITpaBuna coctaBneHUs 1 0(OPMIIEHUS CITy>KEOHOTO MUChMa.

[IpaBuia coctaBieHus: 1 OPOPMIICHHUS CITY)KECOHOM, TOKIaTHON 1 O0BSICHUTEIILHON 3aITHCKH.
ITpoToxomn kak crpaBOYHO-HHPOPMAIIMOHHBIN U PacIIOPSIIUTENBHBIN JOKYMEHT.

[Mopsinok cocraBieHus ¥ 0POPMIICHHS aKTa.

Hasnagenue, coctaB 1 0()OpMIICHHE TMIHBIX JOKyMEHTOB.

Cnyx6a JIOY, ee THIIOBBIE OpraHM3allMOHHbBIE CTPYKTYPBI, IIpaBa U OTBETCTBEHHOCTb. 3a1a4t ¥ QyHKIHH

JloikHOCTHOM M unciieHHbIH coctaB ciyx0 /IOY. dyHkuuu, npaBa U OTBETCTBEHHOCTh COTPYAHHKOB

HopmatuBHo-MeToqudeckas 6aza ciysxoer JJOY.
HopmaTuBHBIE 1 HOPMATHBHO-METOAWYECKHE JOKYMEHTBI, PETIAMEHTHPYIOIIHE IIOPSIOK COCTABICHUS

MHCTPYKIIMH 110 JOKYMEHTAIIMOHHOMY 00€CIIEYCHHUIO YIIPABICHNUS OpraHU3alnH.

30.
31.
32.
33.
34,
35.
36.
37.
38.
39.
40.
41.
42,
JIOKYMEHTOB.

AHanm3 u opraHusanus J0KyMEHTO000poTa.

O0BbeM T0KyMEHTO000pOTA.

CucteMa ynpaBieHHs JOKyMEHTAMH: XapaKTEPUCTHUKA U dTalbl BHEPEHUSL.

ITpuem, nepsuyHast 00pabOTKa U MPEIBAPUTEIIBHOE PACCMOTPEHHE TOKYMEHTOB.

CornacoBaHue TOKyMEHTOB.

YTBepKIeHUE TOKYyMEHTOB.

VYuer u peructpanys J0KyMeHTOB. IHGOPMAIIMOHHO-IIOMCKOBBIE CUCTEMBI.

KOHTpOJ’II) HCHOJIHCHUSA TOKYMEHTOB.

Kondpunenunansnocts napopmaryy. [IpaBuia paboTs! 1 3aINTHI KOHPUAESHIIMATEHBIX JOKYMEHTOB.
Opranu3zanus XpaHeHus! JTOKYMEHTOB.

[onsarue «nenoy». opMuposaHue nei.

Homenknatypa aein.

[MoaroToBka NOKYMEHTOB K Iepefade B apxuB opraHusanuy. OpraHmsanusi UCTONB30BaHHUS apXHBHBIX

4.2. Ilpumepnvie 60npocvl mecmogvix 3a0aHul

Bapuanr 1.
1. Otpacnp mesTeNbHOCTH, oOeclieYrBaromas JOKYMCHTUPOBAHHE M OPraHH3alHI0 PaOOTHl ¢ OQUIHATHHBIMU

JOKYMCHTaMMU:

1.

2.
3.
4

Jlenonpou3BoCcTBO
JlokyMeHTOBeieHHE
CucremaTuzanusi JOKYMEHTOB
Cucrema yHu(UKaIMA JOKYMEHTOB



2.
1.
2.
3.
4.
5.

K kakomy BUAYy cIyKeOHBIX JOKYMEHTOB OTHOCSITCS PACHOPSDKEHIS U YKa3aHUA?

Opranu3aluuoHHbIe JOKYMEHTBI
PacnopsimnTenbHBIE TOKYMEHTHI
CrpaBo4HO-WH(POPMAIIMOHHBIC JOKYMEHTBI
JIoKyMeHTAIHA 10 IHIHOMY COCTaBY
[pemnosxeHusl, 3asBICHHUS, )KATO0bI IpaxIaH

3. ﬂOKyMeHT, IIOJTHOCTBIO BOCHpOI/I?)BO)IHIlII/Iﬁ I/IH(l)OpMaHI/IIO NOJJIMHHOI'O JOKYMEHTA U BCC €TI0 BHCIIHUEC ITPU3HAKHU

WM 4aCTh UX:
1.

2.
3.
4

Komnus nokymenTa

[MommMHHUK 0QUIIATHEHOTO TOKYMEHTA
UepHOBOM JOKYMEHT

benoBoii nokymeHT

4. Kakue PCKBU3UTHI B 3aBUCUMOCTH OT YUPCAUTCIbHBIX JOKYMEHTOB MOT'YT OBITE PasMCIICHbI Ha OaHKe mucbpMa?

1.
2.
3.
4.
JIOKYMEHTa

Tocynapcreennsii repd P@, repb cyorekra PD; OmbemMa opraHu3aiiiy, TOBAPHBIA 3HAK

Kon opranuzanuu, kox popMbl TOKYMEHTa,

HanmeHoBaHMe OpraHU3aliy, CIIPaBOYHbIC JaHHBIC 00 OpraHU3aLuH

JlaTa nOKyMEHTa, pEerMCTpallMOHHBIM HOMEpP JAOKYMEHTA, CChUIKM Ha PErMCTPAlMOHHBIM HOMEp U JaTy

Bce oTBeTsI BEpHbI

. B xakoii yactu JokyMeHTa npocTaBiseTcs pekBUu3uT «['pud orpaHUYeHus OCTyNa K JOKYMEHTY» ?

Ha mocnenreit cTpanuniie fJOKyMeHTa B IPaBOM BEPXHEM YTIIy

Ha nepBoM sucTe JOKyMEHTa B HUKHEM JIEBOM YTIIy

Ha nepBoM siicTe TOKyMEHTa B BEPXHEM IPABOM YTITy

Ha xak1oM JHCTe TOKyMEHTa B IPOU3BOJIBHOM, OpocaromieMcs B I71a3a, MecTe

6. B xakom MecTe JoKyMeHTa nmpocTapiseTcss «OTMETKa 0 KOHTPOJe»?

1.
2.
3.

Ha neBoM nose 10KyMeHTa HalIpOTHB PEKBU3UTA «3aroJIOBOK K TEKCTY»
Ha neBoM noje JoKkyMeHTa HAIIPpOTHB PEKBU3UTA «ApecaTy
Ha mpaBoM nosie nokymeHTa

7. Kem OCYHICCTBIIACTCA KOHTPOJIb OPTraHU3allMOHHO-PACHOPAAUTCIIBHBIX JOKYMEHTOB 110 TOPYYCHHIO

PYKOBOJICTBA:
1. Creniemyx060it
2. Kannenspueit
3. OO1IIMM OTHETIOM
8. Kak HaumHaeTcs pacropsiiurenbHast 4acTh IpuKasza?
1. Co cnosa ITPUKA3BIBAIO
2. Co cnona IlpukassiBato
3. Co cioB «Ilo nmuHOMY COCTaBy»
9. Yto BAIMSAET HA MPOILIECC YIIPABICHUS?
1. CKOpoCTh HIepeMEIeHHUS IOKYMEHTOB
2. WnudopmannonHas moaaepxka
3. KoHTposb 32 BBITIOJIHEHHEM YIIPABICHYECKOTO PEIICHHS
4. Bce oTBeTHI BEpHBI
10. ... — COBOKYIHOCTb JIOKYyMEHTOB WJIM JOKYMEHT, OTHOCSIINXCS K OJJHOMY BOIPOCY MJIM Y4aCTKY JIesITeIbHOCTH,

MOMCHICHHBIX B OTACJIbHYIO 06J'I0)1(Ky.
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11. TIponiecc cozmanus 1 0OPMIICHHUS TOKYMEHTOB:

1. Jenonpou3BoacTBO
2. JlokyMeHTOBeIeH e
3. JlokyMeHTupoBaHHE

12. K xakoMy By CITy»KEOHBIX JOKYMEHTOB OTHOCUTCS TIPOTOKOJI?

1. OpraHu3aloHHBIE JOKYMEHTEI

2. PacniopsianTenbHbIE TOKYMEHTHI

3. CrpaBo4HO-NH(POPMALIMOHHBIEC JOKYMEHTHI
4. JlokyMeHTauus 1o JIMYHOMY COCTaBYy

5. [pennoxxeHwus, 3asBICHUSL, )KaI00BI TpaXIaH

13. Kaxkoii u3 (hopmaroB OyMaru He J0IycKaeTcs IPH U3TOTOBJICHUU CIIY)KEOHBIX JOKYMEHTOB:

1. A3
2. A4
3. A5
4. A6
5. A2

14. YrioBoe PacCoIOKCHUC PCKBU3UTOB MOKCT OBITh:

1. TonpKo EHTPOBAaHHBIM
2. Tompko hraroBeIM
3. U ¢naroBeiM, U IEHTPOBAaHHBIM

15. B xakoit yacTu JOKyMEHTa NPOCTABIACTCA PEKBU3UT «ApecaT»?

1. B BepxHem npaBom yrity
2. B BepxHem nieBoM yrity
3. B cepenune nokymenTa

16. B kakoM MecTe TOKyMEHTa MIPOCTABJISIETCSI HOMEP CTPAHULIBI?

1. Iocepenune BepxHEro moJjsi apadckumu nudpamMu 0e3 KaBbIuekK, 1e(UCOB U CI0BA «CTPAHHIIA»
2 IMocepennte HIXKHETO MOJISE apaObCKuMHK 1U(paMu 6e3 KaBbIuek, Ae(HCOB U CI0BA «CTPAHHUIIAY
3. [Mocepenune BepxHero mnouist apabckuMu nuppamu ¢ repucamu
4 IMocepenute HIXKHETO MOJIsI apabckumu udpamu ¢ aedhucamu

17. HopmaTuBHBIE aKThl, IMEIOIINE CBOAHBINA XapaKTep M ONpEeNsIoNe MopsiioK 00pa30BaHusl, KOMIETEHIINIO,
OpraHu3aIio paboThI —

1. VYcras

2. [onoxxenus

3. IIratHOE pacnucanue
4. WNHcTpykuuu

5. Horosop

18. IIpaBoBOIf aKT, N3AaBaEMbIi OPraHOM YNPABJIECHU 110 BOIIPOCaM MH(OPMALMOHHO-METOANIECKOTO XapakTepa,
[0 BOMpOCaM, CBA3AHHBIM C OpTraHM3AIled WCIIOJHEHWS MPHUKa30B, WHCTPYKIMH M JPYrUX AakTOB JAHHOTO WIIN
BBIIIECTOSILEr0 OpraHa yrnpaBJIeHUs —

1. VYka3anue

2 Pacnopsoxenue
3. Pemenne

4 IIpoTtokon

19. Kakue 10KyMEHTBI Ha3bIBAIOTCS JOKYMEHTALUEH 110 TMYHOMY COCTaBy?
I. [Macmopr
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2. TpynoBoii 10roBop ¢ pabOTHHKOM
3. OOBbsicCHATENbHAS 3alIMCKa

20. I'maBHOE TIpaBHIIO TOKYMEHTOOOOpOTa —

1. Ycrpanenne nyoaupoBaHus HHOPMAIMOHHBIX U JOKYMEHTAIMOHHBIX TIOTOKOB

2. OrnepaTUBHOE IBIKCHUE NOKYMEHTOB II0 HawOoiee KOPOTKOMY IIYyTH C MUHHMMAJBHBIMH 3aTpaTaMu
BPEMEHU U TPyJa

3. Yuuguxauus npueMoB paboThl C JOKyMEHTaMH

Bapuant 2.
1. Hayynas nucHUMIUIMHA, 3aHUMAIOINASACST W3YyYCHHEM DPAa3BHTHS CIIOCOOOB JIOKYMECHTHUPOBAHUS W HOCHUTEICH

nH(popManuy, N3yJarommas 3aKOHOMEPHOCTH 00pa30BaHUs JOKYMEHTOB:
1. Jlenonpon3BoaCTBO
2. JlokyMeHTOBeieHUE
3. JlokyMeHTanMoHHOe o0ecrieueHre ypaBIeHHs

.K KaKOMY BUIY CJ'Iy)KeGHI)IX JOKYMCHTOB OTHOCUTCA cnpaBKa?
OpFaHI/ISaLII/IOHHLIG JAOKYMCHTBI
PaCHOpHI[I/ITeHLHLIe JOKYMCHTbBI

2

1

2

3. CnpaBo4HO-MH()OPMALTMOHHBIE JOKYMEHTHI
4 JlokyMeHTaIus Mo TUIHOMY COCTaBY

5

Hpe,Z[J'IO)KCHI/ISI, 3asBJICHUA, ’Kaj100b1 TrpakaaH

. Kakum momxao OBITE ITeBoe mosie nokymenta (e meree) mo 'OCT P 7.0.97-2016?
10...15 Mm

20...35 mm

15 Mmm

20 mm

=W

. IlpononbHOE paconokeHHe PeKBU3UTOB MOXKET OBITh:
ToJsbKO LHEHTPOBAaHHBIM
Tonbko ¢raroBeM

w =k

U ¢raroBeiM, U IEHTPOBAHHBIM

5. VI3 kakuX COCTaBHBIX YacTEH COCTOUT PEKBU3UT «Aapecar»?

1. HanmeHnoBaHne opraHu3aIiiy, 10DKHOCTE, MHUIMAIB! M (haMUIIns, TOYTOBBIA azpec

2. HaunmeHnoBaHue opraHu3aliiy, 10JKHOCTh, MHULIMAIBI M (haMUIIUs, TIOUTOBBIN ajpec, CUeT B OaHKe, HOMEp
TenedoHa

6. B xakoM Brzie MOXKET OBITH IIPE/ICTAaBIIEHA COIepKaTeIbHas YacTh JOKyMeHTa?

1 CBS3HBIN TEKCT

2 Tabnmma

3. AmnKkeTa

4 CoueraHne TEKCTOBBIX M TaOINYHBIX (HOPM

5 Bce oTBeTHI BepHbI

7. CBoa mpaBWi, pETYIHPYIOIIUX ACSITEILHOCTh OpraHU3allui, YUYpeKICHWH, OOIEeCTB, TpaxXIaH, HX
B3aMMOOTHOIICHUS C JPYTUMH OPraHU3alUsIMH U TpakJaHaMH, IpaBa U 00sA3aHHOCTH B pa3HbIX c(epax rocy1apcTBEHHOTO
YIPABJICHUS WA WHOW JIEATEIIBHOCTH —

1. Ycras

2 ITonoxenus

3. IlITaTHOE pacnucanue
4 WHcTpykunu
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5. Horosop

8. PacmopsuTenbHBINR JOKYMEHT, W3/IaBaeMbIii pYKOBOJAUTENIEM KOJIIETHAIBHOTO OpTaHa JUIs eIHMHOHAYaIhHOTO

peuicHus OnepaTuBHLIX BOIIPOCOB -

1. VYkazanue

2. IIpuxas

3. Pacnopsixenue
4. Pewmenue

S. [Iporokon

9. Yto nmoHnMaeTcs IoJ rmpoueccoM ABUKCHUA KaﬂpOB?

l. KomangupoBanne pabOTHHKOB

2. [Moompenne pabOTHUKOB

3. [IpenocraBnenue oTIyCKOB

4. BriHeceHne BEITOBOpa

S. [Ipuem, mepeBox u mepeMenienrne pabOTHAKOB

10. CnoxwuBmieecs WIH OpPraHM30BaHHOC B MHpcAcIax I/IH(bOpMaLII/IOHHOI\/'I CUCTCMbI JOBHMXXCHHUC JaHHBIX B

OIIpEe/IeTICHHOM HaIpaBJICHUH, IPU YCIOBUH, YTO Y 3TUX JAHHBIX OOIINI HCTOYHHUK U OOLIMI TPUEMHUK —

1. JIOKyMEHTONOTOK

2. JlokyMeHT0000pOT
3. JlokyMeHTOBeIeHUE
4. Bce oTBeTHI BEpHBI

11. Yo Takoe 1OKyMeHT?

1. Nudopmanns, 3admkcupoBaHHast Ha OyMa)KHOM WIN JIFOOOM APYrOM HOCHTEIIE, UMEIOIIasl ONpe/IeICHHbIC
PEKBU3UTEHI.

2. JIrobast 3amuck, MOATBEP>KACHHAS TTOAIUCHIO.

3. Wudopmanus B 31eKTPOHHOM BUJIE.

2016:

12. K xakoMy BUIY CITy>KEOHBIX JOKYMEHTOB OTHOCSTCSI TPYAOBBIE KHIDKKH?

1. OpraHu3aluuoHHbIE JOKYMEHTHI

2. PacniopsimuTenbHbIE TOKYMEHTHI

3. CripaBo4HO-WH(POPMALMOHHBIEC JOKYMEHTHI
4, JlokyMeHTaIus 1o JUYHOMY COCTaBy

5. [pemmosxxeHus, 3asBICHUSA, )KAI00BI TpaXKIaH

13. Kakum nomkHO OBITE TipaBoe mole qokymenTa (ae meree) mo [OCT P 7.0.97-2016?
1. 10...15 Mm

2. 10 mm

3. 20 mm

14. TIpu HanMCaHUK PEKBU3UTOB HCIIOIB3YIOT:

1. Bce npaBmita opdorpadum 1 MyHKTyalul pyccKoro si3bIKa
2. IIpaBuiio OTKPBITOM MYHKTyaluu
3. Oco0sbie npaBuia opdorpaduu U MyHKTYAILMH PYCCKOTO SI3bIKa, IPHHSATHIE B AETOTPOU3BOJICTBE

15. YkaxxuTe BapuaHT OTBETa C NPaBHILHO 0(OpPMIIEHHBIMH HHHITMATaMU U pamuielt anpecarano 'OCT P 7.0.97-

1. I'enepansHoMy aupekropy «OOO Onuc-94»
Bacunbseny E. A.

2. I'maBHOMY OyXxTantepy

T. U. lleBuenko

13



3. IIpencenarento cagoBogueckoro TopapuiecTsa «Bocxom
ITerpoBy JMutputo lBanoBuuy

16. Yro nmoxpazymeBaercst moj GopMoii coOII0AeHHS ITUKETa B IEJIOBOH TIepenucke?

l. VYnorpebnenne ycToumBeIX (opM oOpamieHns, MaOIOHHBIX CIOBOCOYETAHWH, HEUTPaJbHOTO TOHA
W3JIOKEHMS; KPAaTKOCTh TEKCTa, M3JIOXKEHUsT INPOChO, BBIPAKCHUS NPH3HATEIBHOCTH, CIIOCOOOB apryMeHTaluyu
MIPOM3BOJICTBEHHBIX CUTYaIUi | T.1.

2. Hcnonp3oBaHue BEIYYPHBIX 00OPOTOB C BEIPRKEHUEM YPE3MEPHON BEIKIIMBOCTH

3. Bricka3piBaHNE COMHEHUH, HABSA3bIBAHUE aJIpECATY OKUIAAEMOIO PE3yabTaTa U T.J.

17. JlokyMeHT, 3aKperuIsSIONINi JODKHOCTHON M LIEJIOCTHBIM cocTaB M (OHA 3apadOTHOH IUIaThl OpraHu3aliy B

LEeTIOM —
1. VYcras
2. Ionoxxenus
3. ITaTHOe pacnicanue
4. Wnuctpykunn
3. Horosop

18. PacnopsauTenbHbI DOKYMEHT, H34aBaeMbli OpraHaMi, IEHCTBYIOIMMHM Ha OCHOBE KOJIIETHAIBHBIX
MPHHIUIOB YIPaBICHUS —

1. Ykazanue

2. [Ipuxas

3. Pacnopsoxenue
4. Pemenne

5. Ilporokon

19. .... — JOKYMEHT, B KOTOPOM aBTOP B IIOBECTBOBATEJIbHONM (popMe, B XPOHOJIOTHYECKOM IOPSAKE H3JIaraeT
OCHOBHBIE COOBITHS CBOCH )KHU3HHU.

20. C gero HaunHAeTCSA paboOTa ¢ BXOAAIINMHA JOKYMEHTaMH?

1. C npoBepKHu MPaBUIBHOCTH JIOCTABKH, IIEJIOCTHOCTH YNIAaKOBKH, COXPAHHOCTH IeqaTeit
2. C pa3MeTKu 10KYMEHTOB
3. Perucrparn

Kniou ona nposepku npaguipnocmu 6blnoIHeHUA mecmoegwix 3aoanuil. Bapuanm Nel

Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 1 2 1 5 3 1 1 1 4 §i (S (o)
Ne gonpoca 11 12 13 14 15 16 17 18 19 20
Omeem 3 3 5 3 1 1 2 1 2 3

Knrou onsa nposepku npasuibHocmu 6bIN0JIHEHUA MeCMOBbIX 3a0anuil. Bapuanm Ne2

Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 2 3 4 1 1 5 1 3 135 1
Ne 11 12 13 14 15 16 17 18 19 20
eonpoca

Omeem 1 4 2 2 2 1 3 4 ABTobOHOTpadus 1
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5. MeToan4yeckue MaTepHaJibl, ONpee/siiolue Npoueayphbl OllecHUBaHNs 3HAHUI, YMEHUI,
HABBIKOB, XapaKTePH3YWINUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIHI B MpoLecce OCBOECHUS
AUCHMILINHBI, B X0/1€¢ MPOMEKYTOYHOM aTTecTallun

Meronuyeckue Marepuaibl, OINPEACISIONIME IPOLENYpPhl OLIEHWBAHWUSA 3HAHUM, YMEHM,
HAaBBIKOB, XapaKTEPU3YIOIUX 3Tanbl (OPMUPOBAHMS KOMIIETEHIIUN, pa3paboTaHbl HA OCHOBE MOAX0/a
B.II. becnambko. 3amanus (oHIAa OIEHOYHBIX CPEACTB MOTYT OBITh IPEACTaBIECHBI B JIBYX
B3aMMOCBSI3aHHBIX OJIOKAX.

IlepBbIii 010K — 3a7aHKsg HA YPOBHE «3HATh», B KOTOPBIX OYEBHJIEH CHOCOO peleHus,
YCBOCHHBIN CTYIEHTOM IPH U3YyYEHHH TUCIHUIUIMHBL. 3aJaHUsl 3TOr0 OJOKa BBISBJISIOT B OCHOBHOM
3HAHMUEBBII KOMIIOHEHT IO JAUCLUUIUIMHE U OICHHBAIOTCS 110 OWHApHOM MIKaje «IpaBUIbHO-
HEMPaBUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npeaycmotpero ®I'OC, yueoubim tutanom u PI1/T). JlanHabii 0710K MOXKET OBITH MPEICTABICH TUITOBBIMHU
3aJlaHUSIMU, B KOTOPBIX HET SBHOTO YKa3aHHS Ha CHOCOO BBIMOJIHEHMS, U CTYACHT AJIS UX PEIICHUS
CaMOCTOSITENIFHO BBIOMpPAET OJUH M3 M3YYCHHBIX CIIOCOOOB WM TMPAKTUYECKUMHU 3aJaHHIMH,
coJiep>KaHue KOTOPBIX MPE/IoiaraeT CIoIb30BaHUE KOMITJIEKCA YMEHUN U HAaBBIKOB, JISl TOTO YTOObI
CTYIEHT MOT CaMOCTOSITE€IbHO CKOHCTPYHUPOBATH CIOCOO pelIeHHs, KOMOWHUDPYS H3BECTHBIE €My
CrocoObl W TPHBIEKAas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIIOJHEHHUE 3aJaHUs TpeOyeT pelieHus
MOCTAaBIIEHHOW TpOoOJeMbl B 1EJIOM M TPOSBICHUS YMEHHs aHAIM3UPOBaTh HHMOPMALIHUIO,
MPOCJIEKMUBATh MPUYUHHO-CIECICTBEHHBIC CBSI3M, BBIICIATH KIIOUYEBBIE MPOOJIeMbl, (HOPMHPOBATH
METO/IbI UX PELICHUS).

3ananusi JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTH HE TOJIBKO 3HAHUSA M0 AUCLUHUIUIMHE, HO M YMEHUS
MOJIb30BAThCS UMU MPU PEHICHUHM CTaHAAPTHBIX (TUIMOBBIX) W HECTAHIAPTHBIX 3ajad. Pe3ynbrarsl
BBITIOJTHEHUS ATOTO OJI0KA OIEHUBAIOTCS C YUETOM MOJHOCTHIO MIIH YaCTUYHO MTPABUIIBHO BBHITOTHEHHBIX
3amanuii.  Pemenwe  cTyaeHTaMH  HECTAaHAAPTHBIX  MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHHA
CBHJIETENILCTBYET O (OPMHPOBAHUU Yy CTYAEHTOB  OINPEAEICHHBIX  OOIIEKYJIbTYpPHBIX U
npo¢ecCHOHATBLHBIX KOMIETEHINH B cooTBeTcTBUM ¢ TpeboBanusmu GI'OC CIIO.

OrneHuBaHue 3HaHUI, YMEHUI, HABBIKOB, XapaKTePU3YIOIIUX ATanbl (POPMUPOBAHUS OOIIUX H
npoecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBI0 CIEAYIOIMed MOJENH OIEHKU
BBIITOJIHEHUS TUTIOBBIX 3a/IaHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPas MO3BOJISIET YyCTAHOBUTh
COOTBETCTBHE MEX]TY pe3yIbTaToM BhionHeHUs 3aganuii @OC obydaromuMces (CTyIEHTOM) U YPOBHEM
00yUYEHHOCTH 0 IIKaje oleHuBaHus (Tadmuis 3.1 — 3.2.).

Tabmuua 3.1. — Mozens onieHkH BoinoiaHeHus 3aganuit @OC, opueHTHPOBAaHHBIX Ha TPOBECHUE
YCTHBIX U NMUCBMEHHBIX OMpocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / 3K3aMEH, KOHTPOJIbHbIE U
CaMOCTOSITeNIbHBbIE pabOTHI, 3a/JaHUS JUIsI TEPMUHOJOTMUYECKOrOo AMKTAHTa M T.I.), HA OLCHUBAaHUE
paboThI 00yJaroIUXCs HAa CEMUHAPCKUX / MPAKTUYECKUX 3aHATHX, HA OLIEHUBAHME 3a/IJaHUM 110 TIOUCKY,
aHaJIN3y U CUCTeMaTH3aluy MH(OpMaIK, Ha TIOJArOTOBKY U ITyOJIMYHBIE BHICTYIICHHS C TOKJIaAaMHU Ha
KOJIJIOKBHYME, MOJITOTOBKY M Y4acTHE B JUCKYCCHUAX BOBpEMsI NMPOBEACHUS KOH(PEPEHIIH / KPYyIJIbIX
CTOJIOB, Ha paboTy 00y4aIOMIMXCs B MANBIX (MUKpO-) TPYMNax U T.J1.:

OI_ICHKa ‘ KpI/ITCpI/II/I BBICTABJICHUSA OLICHKHU
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OTJIINYHO

(3auTeHo)

CTYACHT IEMOHCTPHPYET BCECTOPOHHEE, CHCTEeMAaTHUECKOe M TIyOOKOoe 3HaHue
y4eOHOT0 MaTepuana, TOYHO, YeTKO M KOHKPETHO OTBEYAaeT Ha BOIPOCHI, MOXKET
J0Ka3aTh W TNPOWUIIOCTPUPOBATH CBOM  PACCYXACHUS MPAKTUIECKUMHU
MpuMepaMH, TMPH OTBETe Ha BOMPOCHl PACCYKIAET, OMHPAsCh HAa 3HAHUA,
[IOJIy4YEHHBIE KaK B paMKax JaHHOTO Kypca, TaK U MPU U3YYEHUH JPYTUX CMEKHBIX
JUCLUIUIMH,  yMeeT  CBOOOJHO  BBINOJNHATH  NPAKTHUECKHE  3aJaHMs,
MIpeIyCMOTPEHHBIE TPOTPaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapTHBIE 3a/1a4H, B
1I€JIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYECHHBIE;

Xopoio
(3auTeHo)

B CBOMX OTBETax Ha BOMPOCHI CTYJCHT YETKO (POPMYIIUPYET ONPEACTICHUS U MOKET
MOKa3aTh B3aMMOCBS3b Pa3IMYHBIX YacTeld MPOMIEHHOTO B paMKax JaHHOTO
y4e0HOrO0 Kypca MaTepuaia, CTYACHT JAEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBIIIICHHUIO, TIPH OTBETE Ha BOIPOCH PACCYKIAET, ONMPASICh HA MOITyYCHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEIIaeT THIIOBBIE 33Ja4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TOIMOJHEHUIO W OOHOBJICHHIO 3HAHUM M YMEHMH B XOJe
JmanbHene yaeOHol 1 mpoeCCHOHATBHOMN NeATEIbHOCTH

Y 10BNIETBOPUTENBHO
(3auTeHO)

CTYyJICHT OOHApYKMBAET B IIEJIOM INPABWIFHOE TIOHWUMAaHUE OCHOBHBIX BOIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpeleNieHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT X HeIOCTATOYHO YE€TKO
U / WIM HE B TIONHOM 00beMe, MPEeoyCMOTPEHHOM YYEeOHBIM MaTepHaoM
JICKIMOHHBIX M NMPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCMHO Pa3HbIe YacTH Kypca; JOMYyCKaeT OTAeIbHbIE OIIMOKN B OTBETE U
IIpyu BBIIIOJHCHUHA 33HaHHI71, PCIICHUC THUIIOBBIX 3ada4 MOXCT BbI3bIBATH
3aTpyIHEHHE, MPU 3TOM CTYAEHT 00JIafaeT HeOOXOMUMBIMU 3HAHHAMH JUIS HX
YCTpaHEHUs M0J] PyKOBOJICTBOM IIPETIOIaBATENS

HeynosnersopurensHo
(He 3auTeHO)

3HaHHA CTYJACHTa O6pI)IBO‘IHI:I, HC MOKPBIBAIOT BCETO MPEAMETA, CKOPEEC 3ayUCHbI,
4YCM IIOHATHI U, KaK CICACTBHUEC, CTYJCHT HC MOXKCT OOBSICHUTDL CBA3€EH B paMKax
H3JI0KEHHOI0 MaTepHalia, JaTh TOUHBIX ONPEACIICHUN MOHSATUH, MPOUICHHBIX B
paMKax Kypca, JaeT paciulbiBUaThlie (POPMYIMPOBKH, HE BIaAeeT B AOJDKHOM
CTCIICHU TepMHHOHOFHeﬁ n mpueMaMm peUICHWA THUIIOBBIX 3a/lad; OILICHKa
«HEYIIOBJIETBOPUTENHHOY, KaK MPaBUIIO, CTABUTCS CTyJEHTaM, KOTOPBIE HE MOTYT
MPOAOJDKUTE O0YUIEHUE HIIH MPUCTYIIUTH K MPO(ECCHOHATIBHOM e TeIbHOCTH 1O
okoHuaHnn Komiemxa 0Oe3 IOMOJHUTENIBHBIX 3aHATHHA IO COOTBETCTBYIOLIEH
JUCIMIIIIMHE

Tabmuua 3.2. —

Mogenp OLIEHKH BBIIOJHEHUS 3adaHui CDOC, OPHUCHTHPOBAHHBIX Ha

BBIIIOJIHCHHUE  TBOPUYCCKHUX 3aJaHui pa3jindyHoro ypoBHA  CJIOKHOCTHU, LCJICBOIO HA3BaHMUA,

MPOAYKTUBHOCTH, 3BPUCTUYHOCTH, B TOM YHCJIC, pa3HOYPOBHCBLIC 3a/laHUA (Ha OCHOBC HpaKTquCKOﬁ

CI/ITyaI_II/II/I), dHaJIn3 W PCHICHUA MPAKTUUCCKHUX CHTYAlIMOHHBIX 3aJaHui (KeﬁCOB), 3aJaHuA I

pa3pa60TI<H TBOPYCCKUX IPOCKTOB, 3aJlaHUS JJISI TIOATOTOBKHU Hpe3eHTaI_[I/II71 / MYJIbTUMEANA COO6I.I.ICHPII>1,

3aaaHuA OJ1d IMMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOXKCTHO-POJIEBBIX / HMUTALIMOHHBIX UI'pax U T.II.:

Onenka Kpurepuu BbicTaBIeHUS OLIEHKH
OTJIINYHO AKTHBHOE ydYacTHe B aHaJIM3€ U OOCYXKICHUH MPOOJIEMHOW CHUTYaIuHu.
(3aureno) OOydJarImuiicss JIEMOHCTPUPYET HAaBBIKM IIOMCKA PEJICBAaHTHOMN, IIOIHOMM,

JIOCTOBEpHOM  WH(OpMaLWMU JUIs  aHajgW3a, MCIOJb3yeT HOPMAaTHBHBIC,
nHPOPMAITMOHHO-aHATUTHIECKHIE,  CTATUCTHYECKHE  HCTOYHHUKH.  YMEET

OMpeaACInTb CBOIO pPOJIb U B IIOJIHOH MEpPC BLINIOJIHUTL CBOU (I)YHKLII/II/I B paMKax

KOMaHIHOH paboThl.

16



CoOmrojaeT MPUHIUIIBI ACTOBBIX KOMMYHHKAIIMI U MPaBUIIa JCIOBOTO ITHKETA
MPY B3aMMOJCHCTBUU C JPYTHMH OOYYarOMUMUCS, CHOPMUPOBAHHBIC HABBIKH
MIPE3CHTANNN PE3YIIFTATOB COOCTBEHHON PaOOTHI M PaOOTHI KOMAH/IBI.
JleMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE M TITYOOKOE 3HAHUE YUeOHOTOo
MaTtepuaia, TOYHO, YETKO U KOHKPETHO OTBEYAET Ha BOMPOCHI, MOXKET JI0KA3aTh U
MPOMJUTIOCTPUPOBATE CBOM PACCYXICHUS TMPAKTUYCCKHUMU TPUMEPaMH, MPH
OTBETE Ha BOIPOCHI PACCYK/AET, OMTUPAsCh Ha 3HAHUS, TOJTyYCHHBIE KaK B paMKax
JAHHOTO Kypca, TaK W TPH WU3YyYCHHH JPYTHX CMEXKHBIX JUCIUILIUH, yMEeT
CBOOOJIHO BBITONHSTH MPAKTUYCCKHUE 3a/IaHUs, TPEIyCMOTPEHHBIC POTPAMMOiA,
B TOM 4HCIe, pellaeT HECTaHJapTHBIC 3ajadd, B LIEJIOM OTBETHI TIIyOOKHE,
000CHOBaHHbBIE W 3aKOHYCHHBIC OTBETHI.

Xoporio
(3auTeHO)

AKTHBHOE ydYacTHe B aHalM3e M OOCYXIEHHUH TMPOOJIEMHOW CHUTYaIllH.
OOyuaromuiicss JIEMOHCTPUPYET HaBBIKM IIOWCKa PEJICBAHTHOM, MOIHOM,
JOCTOBEpPHOM WHPOpPMaMM JUIsi  aHajdu3a, HCIOJIB3YeT HOPMAaTUBHEBIE,
nHGOPMALMOHHO-aHAIUTHYECKUE,  CTATUCTUYECKUE  HMCTOYHMKH.  YMEeT
OIIPENEJINTh CBOM POJIb U B IOJIHOW Mepe BBIIOIHUTH CBOU (YHKIUH B paMKax
KOMaHIHOH paOoThI.

CoOuro1aeT MPUHIIUIIBI ACTOBBIX KOMMYHHKAIIMIA U MPaBUIa JCJIOBOIO ITHKETA
IIPU B3aUMOACUCTBUU C OPYTUMH OOYy4aroLUMHCS, c(HOPMHUPOBAHHBIC HABBIKH
MIPEe3eHTANNN PE3yIbTaTOB COOCTBEHHOW PaOOTHI.

B cBoux oTBeTax Ha BOIPOCHI YETKO (HOPMYJIUPYET ONPEICIICHUS M MOXKET
IMOKa3aTb B3aWMMOCBA3b PA3JIMYHBIX yacTen HpOﬁﬂeHHOFO B paMKax OaHHOI'O
y4e0HOTrO Kypca Marepuana, CTYACHT JIeMOHCTPUPYET CHOCOOHOCTh K
Pa3MBIIIICHHUIO, IPH OTBETE HA BOIIPOCHI PacCy>kKAaeT, ONMUPAsCh HA NMOIYYECHHBIE
B paMKax JJaHHOTO Kypca 3HaHWs, JIETKO pellacT TUIIOBBIC 3a7ayM, CIIOCOOCH K
CaMOCTOSITEJIbHOMY IOTIONIHEHHIO W OOHOBJICHUIO 3HAHWH M yMEHHUH B XOje

JManbHenel yueOHol 1 mpoeCcCHOHANBHON e TeNFHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHo)

OOy4Jaromuiicss y4acTByeT B aHANIM3€ W OOCYXKIEHUM MPOOIEMHON CHUTYaIluH,
JIEMOHCTPHUPYET HABBIKU MOMCKA MH(DOPMAIIUU ISl aHAJIM3a. Y MEET BBITIOJHHUTH
CBOM OCHOBHBIC (DYHKIIMU B paMKax KOMaHIHOW pa0boThl. COOJII0aeT MPUHIIUIIBI
JIeTIOBBIX KOMMYHHKAIIMH 1 MTpaBUJIa JEJIOBOTO ATUKETA MPU B3aUMOACHCTBUH C
JIPYTUMH 00YyYaIOMINMHCS.

OOHapyuBaeT B II€JIOM TMPaBUJIBHOE T[IOHUMAHWE OCHOBHBIX BOIIPOCOB
OporpaMMHOI'0 Mare€puajia, MOXCET OaTb OIPECACICHUA OCHOBHBIX HOHSITI/II\/'I,
NPOWACHHBIX B PaMKax Y4eOHOro Kypca, OJHAKO H3JIaraeT WX HEIOCTaTOYHO
YeTKO ¥ / WM HE B MOJHOM 00BeMe, IPEITyCMOTPEHHOM y4eOHBIM MaTepruaIoM
JICKIMOHHBIX W NPAaKTUYCCKUX SaHHTI/Iﬁ, HE MOXKET BbBIBECTHU 3aKOHOMCPHOCTU N
CBSI3aTh BOEJIMHO pa3Hble YaCTH Kypca; JOIMYCKaeT OTAeIbHBIE OIIMOKH B OTBETE
W TIpH BBINOJHEHWW 3aJaHUii, pEIICHWE THUIIOBBIX 3aJad MOXKET BBI3BIBAThH
3aTpyJIHEHHE, TIPH 3TOM CTYISHT 00JagaeT HeOOXOAMMBIMH 3HAHUSMH JUISL X
yCTpaHEHUs T10]] PYKOBOJICTBOM ITPETIO IaBaTeIst

HeynosnersopurensHo
(He 3auTeHO)

OO0yu4aromuiicss IPUHUMAET MMaCCUBHOE ydacTHe (WM HE yJacTBYET) B aHAIU3E
npoOJeMHOM CHTyallud M KOMaHAHOM pabote. 3HaHus 0Oyyaromierocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MpeIMeTa, CKOpee 3aydeHbl, YeM MOHSATHI H,
KaK CIIEJICTBHE, CTYJCHT HE MOXXET OOBSCHHUTH CBS3EH B PaMKax HM3JIOKEHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUI TOHATUH, IPOHJAEHHBIX B paMKax Kypca,
JaeT paciibiBYaTeie  (OpPMYIMPOBKH, HE BIAAEET B JOJDKHOM CTEleHH
TEPMHUHOJIOTHE W  NpHUEMaMH  pEIICHUS  THUIOBBIX  33/ay;  OILIEHKA
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«HEYJOBJICTBOPUTEIBHOY, KaK MPABUIIO, CTABUTCS CTYACHTaM, KOTOPLIEC HE MOTYT
MIPOJIOJDKUTH O0YYCHHE WU MPUCTYITUTH K TPOPECCHOHATLHOM ACITSIHLHOCTH IO
okoHYaHnn Komiemka 0e3 JOMOTHUTENBHBIX 3aHATHH II0 COOTBETCTBYIOIICH
JUCIUILTHHE.

I[aHHBIe MOZCIIN, ABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITIO3BOJIAIOT C(l)OKYCI/IpOBaTB BHUMAHUC
Ha pE3yjibTaTax KaXXJI0ro OTACJIbHOI'0 CTYyACHTA. HpCI[J'IO}KeHHBIe IIOKa3aTcjii OLUCHKU PE3YJIbTATOB
O6y‘IeHI/I${ ITO3BOJIAIOT CACJIaTh BBIBOAbI 00 YPOBHEC 06y‘lCHHOCTI/I KaXXa0ro OoTacjabHOro CTyA€HTa U 1aThb
CMYy PCKOMCHOAIUU JJIsA ,I[aJ'IBHefII.HCFo YCIICUIHOT'O MPOABUKCHHUSA B OCBOCHHH HAaBBIKOB H YMeHHﬁ,
HCO6XOI[I/IMBIX B HpO(beCCHOHaHBHOﬁ JACATCIIbHOCTH.

HpC,I[J'IO}KeHHHﬁ (bOHI[ OLICHOYHBIX CPCACTB MOXKET OBITBH HCIOJIL30BaH AJIs1 OCHKHU PE3YIbTAaTOB
O6y‘IeHI/IH OTACJIIBHOI'O CTYyACHTA, a TaKXKe I BI)I60pKI/I CTYACHTOB IIO COOTBCTCTB}UOH.[GI’I
CIICHHNAJIBbHOCTH.
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