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@DoH/1 OLIEHOYHBIX CPECTB ISl POBEACeHNS TEKYILEro KOHTPOJISA M IPOMeKYTOYHOI
arrecTauMu 00y4aromMXcs M0 JMCUUILINHE (MOTYJIIO0)

CnenunaabHocTh: 38.02.03 OnepaunoHHasi 1eTeJIbHOCTDH B JIOTHCTUKE
Jucnumimna: OI1.01 UudopmannoHHoe o0ecniedeHne JJOTHCTHYECKUX NPOLECCOB

1. [lepeyenb KOMIeTeHIUIT 00pa30BaTeILHOI NPOorpaMMbl, GOPMUPYIOIIMXCH B MpoIecce
OCBOEHHS TUCIHUILIUHBI

[lpy mpoBeACHUWU TEKYHIEro KOHTPOJIE U IMPOMEXKYTOYHOM aTTeCTallid MO TUCHUIUIMHE Yy
00y4YaroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, (JOPMUPYIOIIHECS B IPOIIECCE OCBOCHHS 00pa30BaTEIbHOM
nporpammsl (Tabmnwuma 1).

Tabmuna 1 — Ilepeuenr kommeTeHuMii 00pa3zoBaTeNbHON MPOrpaMMbl, (POPMHUPYIOIIMXCS B
MIPOLIECCE OCBOCHUS TUCIUTUIMHBI

drocs
OOyuaromuiics JoJKeH 00J1aaTh CASAYIOUMMI KOMIIETEHIUAMU:

OK 02. Hcnonvszosams cospementbie cpedcmaea NOUCKA, AHANU3A U UHMepnpemayuy uH@popmayuu, u
UHGOpMAyUOHHbIe MEXHONI02UU 01 8bINOIHEHUS 3A0aY NPODeCCUOHANLHOU OesmelbHOCMU,
IIK 4.1. ITnanuposamsv pabomy d71emMenmo8 102UCmu4eckoli CUCMeMbl.

*IMpumeuanue: OenepanbHblii rOCyAapCTBECHHBIH 00pa30BaTeNbHBII CTAHAAPT CPEIHEro MPpodhecCHOHATLHOT0 00pa30BaHMs 10 CIIeNHAILHOCTH
38.02.03 OmnepanoHHas ASSITEILHOCTD B JIOTHCTHKE

2. OnucaHue MIKAJ OLeHUBAHMSI.

[Tokxazarenu oleHUBaHUS KOMIETEHIIMHM Ha pa3IMyHbIX dTanax ux GOpMUpPOBaHUS ONpEEIEHBI
B COOTBETCTBUHU C OCHOBHOM MpohecCHOHATBHON 00pa3oBaTeIbHON MPOrpaMMOH.

B Ta6J'II/III€ 2 IMPUBOJUTCA IIKaJla OLCHUBAHHWA KOMH@TCHHI/Iﬁ Ha pas3JIMYHbIX JTalax Hnux
(dhopMHUpPOBaHMS C YKa3aHUEM KPHUTEPUEB MX OIleHWBaHMs. Bo BTOpoMm cTOJOIE TaOIUIIBI TPUBOAUTCS
mIKaJia OUCHHUBAHUA KOMHGTGHHI/Iﬁ Ha pPas3IMYHbIX IJSTallax HX (1)OpMI/IpOBaHI/I$[ B COOTBETCTBUU C

0003HAaYEHHBIM KPUTEPHEM.

Tabmuma 2 — Kpurepum u Ikaga OICHHUBAaHWS KOMIIETCHIIMM Ha pPa3jIMYHBIX HJTarax HX

(dbopMupoBaHUsL.
. Ixana
Kpurepun oneHuBaHus KOMIIETEHIIUH

OlLleHUBAHUS
JIOCTUTHYTBIN YPOBEHD OLIEHKH PE3yJIbTaTOB 00YUEHHsI TOKA3bIBAET, UTO CTYACHT
obnagaeT HeOOXOAMMOM CUCTEMOM 3HAHUH U BJIa/I€€T HEKOTOPHIMU YMEHUSIMH T10
TUCHUIUIMHE, CIOCOOEH TMOHMMaTh M HHTEPIPETHPOBATH  OCBOCHHYIO
nH(pOpMaLIMIO, YTO MO3BOJIUT €My B JajbHEHIleM pa3BUTh TaKuWe KadyecTBa [Toporossrit

YMCTBEHHOW  J€SATENIbHOCTH, Kak TIJyOWHa, TUOKOCTb, KPUTUYHOCTH, | (00s13aTENbHBIN)
JI0Ka3aTeIbHOCTh, SBPUCTHYHOCTb.
JIOCTUTHYTBIN YPOBEHD OLIEHKH PE3yJIbTaTOB 00y4eHHsI TOKA3bIBAET, YTO CTYAECHT

obnmamaeT HEOOXOAMMOM  CHUCTEMOM  TEOPETHMYECKHX 3HAHWMA, BIaJIEeeT




Kpurepumn oueHuBaHusI KOMIIeTEHIM I

Ixana
OLlCHUBaHUA

HCKOTOPLIMU YMCHUSAMHU aHAJIN3a U PCIICHUS TUIIOBBIX NPAKTUYCCKUX 3a/1a4, YTO
IMO3BOJIUT CMY B I[EUIBHGI;’IH_IGM Pa3BUTbL HNPAKTHUUYCCKHUEC YMCHHA B JaHHOM

HaIpaBJICHUHU NPO(PECCHOHANBHON eI TeIHbHOCTH.

JloCTUTHYTBIN YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MIPOJIEMOHCTPUPOBAIT TIIYOOKHE IMPOYHBIC 3HAHHWS U PA3BUTHIC MPAKTUYCCKHE
YMCHHA 1 HABBIKU, MOXKCET CPAaBHUBAThH, OLICHUBATh U BBI6I/IpaTB MCTObI PCIICHU A
IMPAaKTUYCCKUX 3aj1a4, paGOTaTB HCJICHAIIPaBJICHHO, UCII0JIb3Ys CBA3aHHBIC MCIKAY
co0oif popmbl ipecTaBIeHUs HH(OPMALIUH.

TloBEBIIIEHHBIN

JIOCTUTHYTBIN YPOBEHB OIICHKU PE3yJIbTAaTOB O0YUEHHUSI CBHJIETEIICTBYET O TOM,
9TO CTYACHT CIIOCOOCH 00001IaTh ¥ OICHUBATh MH(OPMAIINIO, TIONYYESHHYIO Ha
OCHOBE HCCJICJIOBAaHUSI HECTAHIAPTHOM CHUTYyaIlMH;, HCIIOJIb30BaTh CBEICHHS W3
Pa3IMYHBIX UCTOYHUKOB, YCIICITHO COOTHOCS X C MPEAJIOKESHHON CUTYyaIUEH.

JIOCTUTHYTBIH YPOBEHb OLICHKU PE3YJIbTAaTOB O0yUEHUS! CBUJETEIBCTBYET O TOM,
9T0 y CTyIdeHTa C(HOpPMHPOBAHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00J1acTH 3HAHUH, HEOOXOIUMBIE JIJIsl PEIICHHSI KOHKPETHBIX MPaKTHUECKUX 3a71a4
BBICOKOI'O YpPOBHA CJIIOKHOCTH, MNPAKTHYCCKHUC YMCHHA M HABBIKM aHalIM3a U
WHTEpIpeTaui HHOOPMAIINHY, a TAaK)KE UCTIOIH30BAHUS IMOTYICHHBIX CBEICHUM

AT IPUHATUSA pGIHGHI/Iﬁ .

[IponBuHyTHII

3. OneHo4HbIe Cpeacrea AJisi MPOBECACHUS TEKYLICT0 KOHTPOJISI 0CBOCHUA TUCHUIIJINHBI

Ilpumepnulii Komnaekc pazHoypoeHessix 3a0anuil (Ha 0CHO8e NPAKMUYECKOU CUMYAUUN):

IpakTnueckas padora 1. Padora ¢ madaonamu npesenranuii PowerPoint

TpeboBaHHUS K OTYETY

Pesysbrarhl 1a00paTOpHON pabOThI JOJDKHBI OBITH MTPEACTaBIICHBI B BUIE (aillioB ¢ UMeHEM:

IIp_PowerPoint_1.1_®@amunua_zpynna;
IIp PowerPoint 1.2 @amunus_cpynna;
IIp_PowerPoint_1.3_®amunua_zpynna;

3ananue 1 NU3ydyeHue co3nanus madoHa Npe3eHTAlUH

1. U3yunts Buneoypok «PowerPoint_1_Co3nanue maodaoHa»:

2. HOBTOpI/ITL ﬂeﬁCTBHﬂ, NOKa3aHHbIC B BHJACOPOJIMKE, U CO34aThb mabJIoH npe3eHTaluuu CpeacTBaMu MS

PowerPoint.
3. CoxpaHuTh momydeHHbIH madnoH kak «[Ip_PowerPoint_1.1 @amunus_zpynna»

3ananue 2 Co3nanue cOOCTBEHHOT0 Ia0/I0HA MPe3eHTAUH

1. O3nakoMuThCs ¢ mpumepoM npesentanuu «PowerPoint_1_IIpumep».

2. Pa3paborarb cOOCTBEHHBII IA0JIOH ITPE3EHTALHH.

3. CoxpaHuTth nosy4deHHbIH madnon kak «IIp_PowerPoint_1.2 ®@amunua_zpynnay»

4. HaronHMTH Npe3eHTaIyo HHGopMaeld B COOTBETCTBUH C BHIOPAHHOM TEMOI.

5. CoxpanuTth nonydenyto npesentanuto kak «Ip PowerPoint 1.3 @amunus zpynnay»

IIpakruyeckasi padora 2. Hacrpoiika 10NM0JHATEJLHBIX IAPAMETPOB NMPe3eHTANNI
TpeboBaHHUS K OTYETY




PesynmpTaTel  nmabopatopHOdt  pabOTHl  JOMKHBI  OBITH  TpEACTaBIeHB B BHAe (aiima ¢ UMEHeM:
IIp_PowerPoint 2 ®@amunusa_zpynna

1. U3yuntp marepuan B ¢aitne «PowerPoint_2_MeTtoanyeckue yKazanus».

2. I[ToBTOpUTH NEHCTBUS U3 METOIMUECKUX yka3anuii B MS PowerPoint.

3. O3HaKOMHUTBCS C IPUMEPOM IIPE3CHTAIMU, PA3MEILEHHOM 10 CChIIKE.

4. B co3paHHYIO paHee NPEe3eHTANNI0 HE00X0IMMO BCTaBUTh JJOTOTHII 00pa30BaTeIbHOI OpraHn3alny, U KOTOPOH
cO3/1aeTcs JaHHas Mpe3eHTalusl.

5. JIONOTHUTE MPE3EHTANNIO HHPOPMAIHEH, KOTOpas IOTOM MOJTHOCTHIO MIIM YACTUYHO MOXET OBITh CKpBITA.

6. Co3faTh B KOHIIE TPE3EHTALINH CKPBITHIH CIIali/l C OTBETAMU HA KOHTPOJIBHBIC BOTIPOCHI:

Bonpoc 1: kakue nacmpotiku npesenmayuy MO*CHO usmeHums Ha exiadke "Husain" ¢ MS PowerPoint?

Bonpoc 2: kaxue pasmepul ModcHO 3a0amb 015 caaiioog npesenmayuu 6 MS PowerPoint u om uezo smo 3agucum?
Bonpoc 3: wem omauuaemcsa uncmpymenm "Cxkpoime caaiio” om "/lobagums pazden'?

Bonpoc 4: ons kaxux yeneit 6 MS PowerPoint mooxcno ucnonvsosame uncmpymenm "Yoarume gon'?

Bonpoc 5: kakue npeumywecmea daem cozoanue wabrona npesenmayuu uepes pexcum "Obpazey craiioog"?

6. CoxpaHuTh noiay4yeHHyo npesenTtanuio kak «IlIp_PowerPoint_2_®@amunus_zpynnay»

IpakTnueckas padora 3. Padora c 061auynbimM xpanuauumeM Google Drive

TpeboBaHHUS K OTYETY

Pesynpratel  nabopaTopHOM pabOThl  JNOJDKHBI  OBITH  NpEACTaBICHB B  BHAe (Gailla ¢ HUMEHeM:
p_Obnaka_1_®@amunua_zpynna;

3ananue 1 U3ydyenue padornl ¢ ceppucoM Google Drive

N3yunts Buneoypok «1_Google Drive_¥Ypok»

3aganue 2 Co3aqaHue NanokK ¢ pa3jJMYHbIMHA PABAMHU A0CTYNA

1. Coznats ¢ noctymnom o cebuike 3 nanku. [lanka «YuTartensy ¢ mpaBaMu JOCTYIIA IO CCHUIKE «UUTATENby, aIka
«KoMmMeHTaTOp» € mpaBaMu JIOCTYMNa IO CChUIKE «KOMMEHTATOp», mamka «PemakTop» c mpaBamMH AOCTyNa 10 CCBLIKE
«PemaxTop».

2. Bee ccputku BctaBuTh B 1okyMeHT «IIp_O6aaka_1_ @amunua_zpynnay mocie 3arojioBKa Mamku

3aganue 3 OTnpaBKa J0KYMEHTOB € Pa3JMYHbIMHI IPABAMU A0CTYINA

1. 3arpy3ure 3 pa3nmuuHbix qokymeHTa MS Word Ha google auck. JJokyMeHTaM BBICTaBUTE MpaBa JIOCTYIIA MO
cceuike «Yurarensy, «KommentaTopy, «Pemgakrop» 3aaB JOKyMEHTaM COOTBETCTBYIOIINE HMEHA.
2. Bee ccputku BctaBuTh B TokyMeHT «IIp_O6maaka_1_ @amunusa_zpynnay 1ocie 3aroJI0BKa Qaiiiisl

[pakTnueckas padora 4.

3amanue 1. B oneparmonHoi cucteme Windows co3naiite Ha pabodeM cTojie co3naiite nanky Archives, B
KoTopoii co3zaiire nmanku Pictures n Documents.

Haiinure n ckonupyiite B manky Pictures mo nBa prcyHka ¢ pacmupenueM *.jpg u *.bmp.

CpasHaure pa3meps! daityioB *.bmp u *.jpg. v 3anummTe JaHHBIE B TaOumniy 1.

B mankxy Documents momectute daiiist *.doc (He MeHee 3) U 3aIUIINTE UX UCXOTHBIE pa3Mephl B TAOJHILY.

3amanme 2. ApxuBanus ¢aiinoB WinRar
3anycrure WinRar (ITyck >Bce nporpammsr > WinRar).
B mosBuBImIEMCS MaIOrOBOM OKHE BBIOGpUTE TMalKy, B KOTOpoW Oymer co3maH apxus: Pabounmit

croim\Archives\Pictures.
3



YcranoBuTE Kypcop Ha MM Tpadudeckoro daitna 3nma.jpg.

Beimonnure xomanny JlobaBute. B mosiBHBLIEMCS 1ManoroBOM OKHE BBEAMTE MMs apxuBa 3uma.rar. Beibepure
(dhopmar HoBOrO apxuBa - RAR, meton cxatust - OObIuHbIN. YOeauTech, 9To B rpymie [lapaMeTpsl apXuBay HA B OJHOM
n3 okomeyek HeT ¢uaxkoB. LlenkHure Ha kHonke OK jyuist coznanus apxuBa. Bo BpeMst apxuBanuy 0ToOpakaeTcsi OKHO €O
cTaTUCTUKOM. [0 OKOHYaHUN apXUBAIIMH OKHO CTATHCTHUKH MCUC3HET, a CO3JAHHBIM apXUB CTAHET TEKYIIUM BBHIJICICHHBIM
daitnom.

AnHamornyHEIM 00pa3oM co3maiite apxuBel ans  QaitmoB Psbuna.bmp, Hokymentl.doc, oxyment2.doc,
Jokyment3.doc. CpaBHHUTENBHBIE XapAKTEPUCTUKU NCXOTHBIX (AaliJIOB U MX apXMBOB 3aHECTU B TAOIHILY.

Cospaiite camopacnakoBeiBaronmiicss RAR — apxuB, Bxirtoyaromuii B ce0st TEKCTOBBIC U rpadudaeckue Gaiiibl.

OmnpexnemnuTe MpOIEHT cxkaThs GpaiiioB u 3amoHUTe Tadmuy. [Ipornent cxarus onpenensercs mo opmye P=S/S0,
rie S — pa3Mep apXUBHBIX (aityioB, So — pa3mMep UCXOJHBIX (aiioB.

Hpumepnbte 60NRPOCHL 0/151 HOO20MOBKU K CEMUHAPCKUM 3AHAMUAM:

. Kakue nporpamMMbl Ha3bIBarOT JIMIIEH3UOHHBIMA?

. Kakne nmporpamMmBl Ha3bIBAIOT YCIOBHO OECTIATHEIMU?

. Kakue nporpamMMbl Ha3bIBarOT CBOOOIHO PACIIPOCTPAHSIEMBIMU?

. B 4em cocTouT pazinune MexIy JUICH3MOHHBIMHE, YCIOBHO OECIIATHBIMH M O€CIIaTHBIMH IPOTrpaMMaMHu?
. Kak M0xHO 3aduKkCcHUpOBaTH CBOE aBTOPCKOE MPABO Ha MPOTPAMMHBIN IIPOAYKT?

. Kakune ucnone3yrorces criocoObl HICHTHOUKALMN IMYHOCTH TIPH NPEAOCTABICHHU JOCTYIa K HHpOpMaLun?
. [ToueMy KOMITBIOTEPHOE MUPATCTBO HAHOCHUT yIepO 00IIecTBY?

0N AN AW -

. Kaxue cymecTByoT mporpaMMHbIE U alliapaTHBIE CIIOCOOBI 3aIUTH HHPOPMAIHN?
9. UeM oTiIMUaeTCs MPOCTOE KOMMPOBaHHE (GaiiIoB OT MHCTAILISALMH IpOorpamMmm?

10. HazoBuTe cTaguy HHCTAIUISILUY IPOTPaMMBI.

11. Yro Takoe uHCTAIATOP?

12. Kak 3anmyCTUTbh YCTaHOBJIEHHYIO porpammy?

13. Kax ynanute HEHYKHYIO IIpOrpaMMmy ¢ Kommbrorepa’?

Ilpumepnulit nepeuens 3a0anuil 011 ROUCKA, AHATIU3A U CUCHEMAMUZAUUU UHPoOpMayuu:
3aganue 1. B ctpoke moucka MHTepHET BBeauTe (pa3y «kaTanor oOpa3oBaTeNIbHEIX pecypcoBy. Ilepeuncimte,
KaKye pa3Jielibl BKII0YaloT B ce0s oOpa3oBaTenbHble pecypehl ceTd MHTepHeT. OxapakTepusyiite mo0ble TpH.

3ananmue 2. C nomomsio MHTEpHETA HAliAUTE OTBETHI HA CIEAYIONINE BOIIPOCHL:
. YKaXHuTe BpeMs YTBEPKACHHUS ITPUTOPUAHCKOTO KaJleHaapsl.

. KakoB nuametp atoma?

. YKaXXuTe CMEepTEIbHBINH YPOBEHb 3BYKA.

. KakoBa Temneparypa kunenus xesnes3a?

. KakoBa temmnieparypa miasieHus prytu?

. Ykaxure ckopocTh obpamierus JIyHs! BOkpyr 3emin?

. KakoBa macca 3emin?

0 N N L AW

. Kakas ropa B Poccun sBisiercs camoii BEICOKO#?

9. [aiiTe xapaKTepUCTHKY HapoJa KamIa.

10. Ykaxwure ronsl npasieHus Vpana I.

11. Vkaxure roas! npasienus: Exatepunsi 1.

12. B xaxoM roay ObLT H300peTeH NMepBHIii 1epPEeBSHHBIN Beocuea?

3ananue 3. Haiitu B MHTepHeT 3ak0oH P® «O0 mubopmannu, nHGOPMATH3ANK H 3aIIUTe HHOOpMAIIN» U
BBIICIUTh ONPEJIENCHNS NOHATHUIL:

- nH(pOpMANHS;

- THPOPMAINOHHBIE TEXHOJIOTHH;

- HH(OPMAITMOHHO-TEIIEKOMMYHHUKAI[OHHAS CETh;

- JIOCTYII K MH()OPMALIH;

- KOHGHUIECHIINATIBFHOCTh HHPOPMAaIINHY;



- 3JIEKTPOHHOE COOOIICHHE;
- TOKYMEHTHPOBaHHAass HHPOPMAIIUS.

3ananmue 4. 3yuus ucrounuk «Iloap3oBarensckoe cornamieHuey SIHAEKC OTBETbTE HA CIEAYIONINE BOTIPOCHL:

1. ITo xakoMy azpecy HaXOAWUTCS CTPaHUIIA C TIOJIb30BATEILCKUAM corfameHneM Sanaexc?

2. B xakux ciyyasx SIHaeKc ©MeeT MpaBo 0TKa3aTh MOJIB30BATEIIO B HCIIOIB30BaHUH CBOUX CIIYXkKO0?

3. Kakum o6pazom SIHIOEKC CIeTUT 3a OrepannsiMi IoJIb30BaTeIen?

4. Yro moapa3ymeBaeTcs MOJA TEPMUHOM «KOHTEHT» B [IC?

5. Yto B IIC cka3aHo 0 3ampeTre MyOIUKaIlIH MaTePHaJOB, CBI3aHHBIX C:

- HapyILLIEHUEM aBTOPCKUX MPaB U IUCKpPUMUHALUEH JIIOEH;

- PacChUIKOH criama;

- oOpamieHneM C JKUBOTHBIMU?

6. Kakoro maxkcumanbHOro oObeMa MOryT ObITh (ailibl M apXuBBI, pa3MellacMble MOJB30BATEISIMHU IPU
HCTIONB30BaHUH CITY’KOBI OECIIaTHOTO XOCTHHTA?

7. Bau nmoutoBslit situk Ha [Toure SInpekca Oyzaer yaasieH, eciiv Bel He mojp30BasiuCh UM Oosiee .

Ilpumepnulit nepeuensv 3a0anuil 011 MEPMUHOIOZUYUECKO20 OUKMAHMA:

- ONHCaHME IIOCIEOBATENHPHOCTH JEHCTBUH, CTPOroe HCHONHEHHE KOTOPBIX IIPUBOIAWT K PELICHUIO
MOCTABJICHHOH 3aJ]a4ll 32 KOHEYHOE YHCIIO LIAaroB.

. - BOCTIPOM3BE/ICHHE MOCIEAOBATEILHOCTH KapTHHOK, CO3/IAIOIIEE BICYATICHHE ABIKYILETOCS M300pakKeHMUS.
Cambie pacnpocTpanéHHbIe (Qaiiipl anumalmu umerot popmar GIF.

... - TIPUHIUITEI HOCTPOSHHMS M (HYHKIIMOHUPOBAHMUS AIAPATHOTO U IIPOrPaMMHOTO 00eCTIeueHH s 3JIEMEHTOB CETH.

... - (YIaKoBIIIHK) 3TO MpOrpamMma, MO3BOJIAIONIAS XPAHUTh HH(GOPMAIIHIO Ha JUCKAX B CKATOM COCTOSHHH, & TAKKE
00BENHATH KOIIMN HECKOJIBKUX (haifijioB B OMH apXUBHBIN (Daiiyl. ApXHBaTOp IMO3BOJIET YMEHBIIATH pasMep ¢aiina, ecian
(aiin He coxpaHE€H yxe B ckaToM (opmare.

. - enquHANA 3MepeHus nHpopmarmu. 1 bait=8 but. {1 xpaneHus 1 cuMBoia Ha KOMIbIOTEpe HeoOXxoauMm |
Baiir.

... - OIMH WJIM HECKOJIBKO (haiiIoB NaHHBIX, MPEAHA3HAYCHHBIX U1 XpaHEHHS, U3MECHEHHS U 00pabOTKH OOJIBIINX
00bEeMOB B3aMOCBsI3aHHOM MH(OpMAaLIUH.

- Tporpamma, CiyXamas IS IpOoCMOTpa web-TOKyMEHTOB, M OOecIieuMBaronias Iepexox ¢ OTHOW web-
CTpaHUIBI Ha IPYTYIO0 B COOTBETCTBUH C THUNEPCCHUIKOM.

... - Pa3MHO’XKaIOIIAsICsI POrpaMMa, HaIMCaHHAs YeJIoBEKOM Juisi HaHeceHus ymep0Oa I[TK. Ona MokeT HaxoanThCS
B BBINOJIHSIEMBIX (aiiiiax, 3arpy30uHbIX 3aMUCsIX U Makpocax. [Ipu cBoeM BBITIOIIHEHHH BUPYChI MOAN(DHUIUPYIOT IPOrpaMmy
Tak, 4YTO OHA JIeJIaeT HEeUTO OTIMYHOE OTTOTO, YTO JOJDKHA ObuIa nenath. [locne permkanuu ceds B Apyrue mporpamMmmbl
BUPYC MOXET CAENATh YTO-THOO0 - OT BHIBOZA KAKOI'O-HUOY Ib COOOILICHUS JI0 Y/IaIeH s BCEX NaHHBIX Ha JHCKE.

... - BBIICJTICHHBIH 0OBEKT, CBS3aHHBIN ¢ APYTUM (DaiiyioM U pearupyronyii Ha MEeTI0K MBIIIH.

. - IporpamMMa WJIM KOMIUIEKC MPOrpamMM, MO3BOJISIOIINX CO3/1aBaTh U PEJAKTUPOBATh N300pakeHHs Ha 3 KpaHe
KOMITBIOTEpA: PHUCOBATh JIMHUM, DAcKpallMBaTh OOJACTH 3 KpaHa, CO3[aBaTh HAINUCH DPA3IMYHBIMU IIPUPTAMH,
00pabaTbIBaTh N300paXKeHHMs], TIOJIyYSHHbIE C MOMOIIBIO CKaHepoB. HekoTopsie peaakTopbl 00eCneYnBaloT BO3MOKHOCTh
MOJTy4eHHsI 300pakeHnil TPEXMEPHBIX OOBEKTOB, X CEYCHUH U pa3BOPOTOB.

. - KJIaBHIIIa WK coYeTaHue (OHOBPEMEHHOE Ha)KaTHe) HECKOJIbKUX KJIABHII Ha KJIaBHAType /sl BBIIOJIHEHHS
oTIpeIeIEHHON KOMaH/IbI, 3aIIporpaMMHPOBAHHON Ha BBI30B 110 HAXKATHUHM 3TOTO COUYETAaHHs. VICIONB30BaHUE COYETAHHUH
KJIaBUIII 3HAYUTEIBHO YCKOPSET paboTy M YBEIMYMBAET KOJIMYECTBO BO3SMOXKHBIX JCUCTBHH, BBITIOJHIEMBIX C ITOMOIIBIO
kiaBuaTypsl. CodeTaHuns KIABUII OCOOCHHO IMIMPOKO UCIIONB3YIOTCA B KOMITBIOTEPHBIX UTPax, B KOTOPBIX BaXKHA ObICTpOTa
peakLuK UTPoKa Ha Pa3BUTHE COOBITHII - B YACTHOCTH, B CTPATETHSIX.

. - HEKHH JIOTHYEeCKNUi ypoBeHb MIHTepHEeTa, TO €CTh IpyIa CETEBBIX PECYPCOB, HMeoMIas COOCTBEHHOE UM U
yIpaBiisieMasl CBOEH CeTEeBOM CTaHLUEN.

... - orylaByieHHe (aiinoB. JlocTyIeH NoIb30BaTEINI0 Yepe3 KOMaHIHbIH S3bIK ONEepallMOHHON cucTeMbl. Ero MoXxHO
POCMaTPHUBaTh, TIEPEUMEHOBBIBATH 3apETUCTPUPOBAHHBIE B HEM (hailiibl, IIEPEHOCUTh MX COJEPKUMOE Ha HOBOE MECTO U
ynanaTh. Yacto MMeeT uepapxuuecKylo CTpyKTypy.

. - ONMCaHUE OINEepalHH, KOTOPYIO IOJDKEH BBIMOIHUTH KOMIbloTep. Kak mpaBuiio, y KOMaH/bl €CTh CBOM KOJ
(ycnmoBHOE 0003HaUYEHNE), UCXOIHbIE IaHHbIE (OTIepaHabl) U Pe3yJIbTaT.



. - HeKMH HOBBIM OOBEKT, KOTOPBIA OTPaKaeT CyLIECTBEHHBIC OCOOCHHOCTH M3Y4aeMOT0 OOBEKTa, SBICHUS WU

mpounecca

... - 3TO 3aMEHA PEATbHOT0 00BEKTA, ABICHUS WIN MPOILIECCA €T0 MOAXOAAIECH KOMHEH.
... - 9TO COYETaHHUE 3ByKa, MY3bIKH, TEKCTa, I'Pa)KH ¥ BUICO C BOZMOXKHOCTBIO YIIPABICHHUS.
. - COBOKYITHOCTb NPOTPAMMHBIX CPEJCTB, 00ECIEUNBAOIINX YNPABICHUE allapaTHOW YacTbi0 KOMITBIOTEPA U

MPUKJIaJHBIMHA MTPpOrpaMMaMi KaK €AWHBIM LEJIbIM, a TAKKEC UX B3aHMO}IeI7[CTBPIe MCKIAY c000¥ U TOIB30BATEIIEM.

. - moboe mpeobpa3zoBanre HHYOPMAIMA U3 OTHOTO BHAA B JAPYTOil, IPOM3BOIUMOE IO CTPOTUM (POpMaTbHBIM

IpaBuJiaM.

IlpumepHnulit nepeuens 3a0anuil 013 peuteHusn 3a0a4 / 6bINOJIHEHUA 3A0AHUTL RO 00pa3uy:
IIpakTunuyeckas padora 1. BBoa u perakrupoBaHue TeKcra.

TpeGoBaHUS K OTYETY

PesynbpraTel  nabopaTopHOW  paboOTBI  JOJDKHBL  OBITH  INpeACTaBlieHbl B Buue (Qaitla ¢ uMeHeM:

p Word_1_@amunus_zpynna

Teopus:
Brumanue neped svinonnenuem pabdomvl peKOMeHOYemcst GKIIOUUMb DEXNCUM OMOOPAXNCeHUs Heneuamaemplx

CUMB0J1086.

I[aHHLIﬁ PEKUM 0T06pa>KaeT CHUMBOJIbI PA3MCETKU AJOKYMCHTA IPU 3TOM OHH HC ICHATANOTCA IPU PACIICHATKE

JIOKyMEHTa.

BeTaeute W K MY - abe x, ¥ abr | -&'

oTara.

s ¥ Breipesats

14_w

ord_1 [Pesum orpaHnyeHHol gy HKUNOHANEHOCTH] -

[naeHan

Beraska KoncTpykTop Maker CehlnKmW Pacceinkn PeueHsnpoBaHme

B TimesNewF ~[12 -
ER Konuposats !

o ‘.ﬂJDpMETnD obpasuy

Eydep oEmeHa = WpwdT ;] ABzay ]
= - . T - - . - . . . -

Pucynok 1 - Pesicum neneuamaemuvlx cumeoios

OCHOBHBIMH 3TaNaMM c031aHusl (IIOATOTOBKH) TEKCTOBBIX JOKYMeHTOB B Word sIBJIsIIOTCS:
. Ha0Op TEeKCTA;

— peIakTHpOBaHHE TEKCTa (B TOM YHUCIIE U MIPOBEPKa IPABOMUCAHHUS);

. (dopmaTupoBaHHe (CHMBOJIOB, a03alleB, CTPAHHII);

. BCTaBKa HACTPOWKa PHUCYHKOB, Tabuuil. BeraBka Haanucedd k HuM. Co3JjaHne NMepeKpecTHbIX CChUIOK;
o neyaTth TEKCTa Ha MPUHTEPE;

o COXpaHEeHHE;

Ka)I(Z[LII;'I 9Tal COCTOUT M3 BBIIIOJIHCHUA OHPEACICHHBIX onepauﬂﬁ. PaCCMOTpI/IM OCHOBHBIE MOMCHTHBI Ka)XJ10I'0

Ha0op Tekcra
BBoj TeKkcTa MOXKHO OCYIIECTBIISITH IOCPEACTBOM €ro Habopa C KJIaBUATyPhl MIIH BCTABJISATH B IOKYMEHT Pa3iIHMIHbIE

TEKCTOBbIE (hparMeHThI, CKOMUPOBAHHbIE U3 JPYTUX JOKYMEHTOB.

HpI/I Ha60pe MOJIE3HO BKIIHOYAaTh PCEKUM 0T06pa)KCHI/I$I HeIeyaTaeMbIX 3HAKOB. JTO IO3BOJHUT OTCIIC)KUBAThH

MIPaBUWJIBHOCTH HAOOpa y)Ke Ha JTarne BBoJa TekcTa. Hanbonee BaXXHBIMU SIBIISIOTCS paCCTAaHOBKH a03aIeB, HEPACTIKUMBIX

po0eIoB, MPUHYUTEILHBIE PA3PBIBBI CTPOK.



A03anbl

Bonpmme TekcroBble (parMeHTHl TPYAHO YHTAIOTCS, MO3TOMY TEKCT CIIEAYeT pa30MBaTh HA OTICIbHBIC a03allbl
HaxxatueM Ha kiasunry ENTER. Ecim TpeGyertcs 3aBepuTh cTpoKy 0e3 Co31aHusl HOBOT'O ab3alia, HCIIOJIb3YI0T COYeTaHue
knasui Shift+Enter.

IIpumep

abopaTopHasirpadoTta-Nel~
031aHHe IIAGI0HA TOKYMEHTOB

IIpoGeanl.

“XKecrkne” mpoOersl BHOCATCS B TEKCT PH HaxkaTud KiaBummun [Ipo6en Ha knaBuarype [1K. [IpusHakom oTneneHus
cioBa OT ciioBa siBisiercs «KecTkuid» nmpoOes, MoITOMY MEXIy CIOBaMH HEOOXOAMMO YCTaHaBIIUBATh OAWH «JKecTKHii»
npoOen. 3HaK NPENUHAHUS HE HAIo OTIACNATH MPOOEIOM OT MHPEAIIECTBYIONIIETO CIOBA, a IOCIC 3HaKa MpPEMMHAHMSA
HEOOX0MMO 0053aTeNIbHO BBOJIUTH NPOOE. VICKITIOUEHUs COCTABISIIOT OTKPBIBAIOIINE KaBBIYKH M CKOOKH, B HUX MpoOen
CTaBUTCA NEpe]] 3HAKOM, a AANBHEHIINI TEKCT MUIIETCS Cpa3y MOCIe KaBBIUYKU WIH CKOOKH.

ITpumep

Uenopek, uaymuii-e-ropy!-TBoii-prokzax-(TsmKeNbIH-0ueHb ),

Ectb cioBocodeTaHMs, B KOTOPBIX HEXKENATEIBHO CTABUTD «OKECTKHE» MPOOEIBI O TOH IPUYNHE, YTOOBI 3aIIpETUTh
MepeHoC Ha JIPYrylo CTPOKy. B 3ToM ciyuae mpu Habope TeKcTa CTaBsT «HEpa3pbIBHbIC NPOOENbD COYETAHUEM KJIABMIII
Ctrl+Shift+IIpo6en. Takoit mpoOen MOTOMY M Ha3bIBAaeTCS HEPA3PBHIBHBIM, YTO TEKCTOBOMY PEAAKTOPY 3aIlperiaeTcs
HCIIONIb30BaTh €ro MECTO /IS pa3pblBa CTPOKH MU aBTOMaTHYecKoM (opmarupoBanuu Tekcra. [Ipy BKIIOUEHHOM pexume
0TOOpa)KEHHS HETleYaTaeMbIX 3HAKOB.

ITpumep

;Q&TTGCTEITO 036;-T.°Mockra;-bapanor®™M. . ;-MS°Excel

Bort XapaKTCPHBbIC CITydan UCIIO0JIb30BAHUA 3TOI0 CUMBOJIA!

3 Mexny nnniuaiom u pamunueii: Heanoe H. H.;

. B MHOTOCIIOBHBIX COKpAILCHUSAX: U M. 0., U M. N.;

. Mex 1y 3HaKOM HOMEpa WM naparpada u 4icioM, OTHOCSIIMMCS K Hemy: N 13, § 45;

. Mex 1y MapKkepoM IIyHKTa M TEKCTOM, CIICAYIOLINM 32 HUM: @) nepeoe npasuio, 6) 6mopoe;

. Mex 1y 4MCIIOM U eIMHUIIEH N3MEPEHHs, OTHOCSIIEHCS K HeMy: 15 mun, 46 ke;

. [epen Tupe, B cepenuae npeUIoXKeHUs (Ioce THpe AeT 0ObIYHEINH poden): Mockea — cmonuya;
. Mexny KjaaccaMu MHOTO3HAYHBIX YUCENl, HAUWHAs C TSITU3HAYHEIX: 456 506 pyo;

. [epen HoMepamu Bepcuil MPOrpaMMHBIX IPOITYKTOB M YacTsSMHU UX HazBaHUi: Photoshop 2021

PenakrupoBanue tekcra B Word

[Tocrie BBOJIa TEKCT MOJIBEPTaeTCsl pa3iMuHbIM U3MEHEeHUsIM. PenaktupoBanue fokymenTa B Word ocyiiecTBisieTcs
koMaHgamu MeHo [IpaBka (Beipe3aTs, KOMpoBaTh, BCTABUTH) MITH HaxkaTHeM kiaBuir Ha kiaBuatype [1IK (Ctrl +X, Ctrl +C,
Ctrl +V).

IIpenycmorpenHass B Word BO3MOXHOCTh IIOMCKa M 3aMEHBl TeKCTa 3HAYMTENIBHO YCKOpSET IIpolecc
penaktupoBaHus (MpaBKH) Oonbmoro Tekcra. Kpome Toro, ¢ MOMONIBIO 3TOH KOMaHIBI MOXXHO OCYIIECTBIISITH HMOWCK H
3aMeHy OIpeIeJICHHBIX TapaMeTpoB (OPMATHPOBAHUS, CIICIIHATBHBIX CHMBOJIOB U JIPYTUX OOBEKTOB TOKYMEHTA.



Q YTo Bhl XOTWTE COENATET /= MNogenuteca

2 Haiitn ~

20 3ameHuTs

faBOBerm, MaBoBerr, AAaBEOBr AabBOBal

T ObkiuHelid | T Bes wHTe.. 3aronoeo.. 3aronoso..

BrigenuTe -
M CTuam x| PegakTpogaHwe
CRURCRTCIN NE - OO WS- I I O I e O T I I T O T | -16-&-1_?- 1
Pucynok 2 - 3amena mexcma
Haiti 1 3aMeHuTs ? >
Halitn  3amMeHuTe  [lepedTw

HamTu: Waord e
JameHuTe Ha: |[WORD £

Bonewe = > 3AMEHWTE JAMEHMWTL BC2 OtmeHa

T

Pucynok 3 - 3amena mexcma

IIpoBepka npaponyucanus

IIpoBepka npaBoNHCaHUA SBISIETCS BaXKHOMN 9aCThIO CO3AaHMUS TECTOBOTO TOKyMeHTa. TekcToBbIi npomeccop Word
uMeeT B cebe (YHKUIMIO aBTOMAaTHUECKOH NPOBEPKH IPAaBONMCAHUWS, BKIIOYEHHYIO [0 YMOJ4YaHuio. B ciyuae
HEOOXOANMOCTH €€ MOXKHO JOTIOJIHUTENIFHO HACTPOUTh. DTO AenaeTcs uepe3 MeHto (Paitn-ITapamerpsi-IIpaBonmcanne)

Mapamerps Word ? X

06!
s ﬁ:/BCJ HacTpoiika 3ameHbl U OpMaTUpOBaHKUA TekcTa B Word

Orobpanerne

Napamerpe: asTosamens:

]
Coxpaienne HacTpoiika 3amerbl u dOpMaTHPOBaHIA TekcTa NpM 8s0ae & Word: | [1apaMeTpel a5TO3aMEHS..

Azeic

Npw nenpasnennm oporpadum & nporpammax Microsoft Office
CRELHaNbHBIE BOSMOXHOCTH
Mpenyckats croea w3 NMPOMMCHBIX BYKE
onoautensHo
Mponyckats cioea ¢ undpami
HactpouTs nexty Mponyckats agpeca s Mutepriere n umena daiinos

Marens GoicTporo gocTyna MomexiaTs nosToparaLiech cnosa

ASEENIRCN NN

- Wcnonp3oeats NPONACHBIE € HAACTPOYUHBIMM SHAKAMU (PaHLySCKMA
Hagerpoiinn L P ACTP (ppanuy i)
[NpeAnarazs ToMbKo W3 OCHOBHOO CNOBAPS

LiewTp ynpasnenms BesonacHocTeio
Hacrpausaeusie cnosaph...

PycCknit; TPEBOEATE TOHHO® HCNOAEI0BaHHA &
TPy nenpacacriy npaconucanma & Word
| NMpopepaTs opdorpadmio & npouscee Habopa TekeTa
| OTMENETE TPaMMaTHH ECKIE DLUMBKI B NPOUECEE Habopa TekeTa
| Cnoxie cnosa

| Bo spemn nposepiy opdorpadum Taioke MposepATS rpaMMaTHy

MoxassisaTs cTamncTuiy yaobounTaemocT

Hogop npas: [ Fpasmmsmmes
MosropHas nposepia

Wckmosenun ana daina: | B Word] -
CKpbITE OpbOrpadHUECKME DLLIMBKY TONBKG & STOM AOKYMEHTE -
T

——

Pucynox 4 - 3amena mexcma



BBoxa cumBoOJI0B

IIpu Habope CHMBOJIOB, PACIIONOXKEHHBIX Ha KJIaBHAType, WCHOib3yHTe KmaBuiry Shift. HexoTopsie cHMBOIIBI
(manpumep, {unu @) HaOuparoTcs onpeneneHHol packinanke RUS win ENG.

CHMBOITBI B TEKCT MOYKHO BCTaBHTB, BOCIIOJIb30BaBIIMCH ITYHKTOM MeHIO BeraBka — CuMBOIL. - JIpyTHe CHMBOJIBI

Word1 - Word
Koncrpyxtop  Maker  Ccounkn Pacchun  Peuersuposarine ] Cnpaska @ Uro sbixotnre caenams? 5 Nogenwroen
j &) Guryps - T8 SmartArt Tl e E’ﬂ +:] [ Bepxnuii konomTiTyn - ] - & - | _JT Ypasterve -
V& 3nackn 1l Avarpamma @ () Huxcuid onorrimyn - ﬂal— I
nuua " B orin parien Bugeows | Ccbinkn | Mpumedanue T
L D) Tpexeprsic mogenn = gy Crinmork - [ = [¥) Homep crparinue - none - BO-Te : 2 o
sl Wamecrpaun Haacrpoiikin I Mp KonoHTaTyne: Teker

™ £ £ o= oz
J‘\-Z‘l‘l-l-g-l‘lw-l-ll‘\‘4-|-5-|‘§‘\-7‘|‘8‘\-9-|‘10‘\-11-|-12‘\‘1]‘\-l4-|‘1§-\-16-0-17w- ==

NDOAYEAMPOaH N0 HEEKBKHK-XOCTANTENM. A

P ¥ Y RIS ek, ]
cesnone URL. Kerara, ¥ # —

= x mop o0
B m Q o
= ) Xah
‘ - = = [—]

MPaKTHHECKR- H3 BCEX-NOMCKO BLIX MBLIHHAR ECTb TEKNE KETRAOTH-(MCRAReHME — AlLAVETR. Bamler . &
TAKMX HETAROREX. BC OBARCTE: SHAHMT PaZBHESETER. Ha- HECKOMBKO: KPYHBIX NOA0BAGCTER, HaNpHMED,
HCHYCCTED,-GUZHEC - KOMNBIOTRES, CORA3082HHE, CNOT, NOAMTHES, TYTRWE CTEWA, 3A0P0808-H T4 - H-T.0-
[ane Ka%AER: Takas- NOQOGNACT: PRGHESETCA Ma- GONEE- MENKHE: DAZAEADI K- NOAREZNENS.- TakN:

BcrasnTe cmBon u3 Ananoroserc ok

& P VAETEY e,y

Pucynoxk 5 - Beoo cumsonos

Cumson ? X

CvMBONE  CneuyuancHbIE SHAKK

WpudT | [0BBIYHEIR TEKCT) s~ | HabBop: | AgeHexHbIE eguHKLE e

~

Pis|R o[ %% K| T |0 §|P|G|al2|c|t]|S|T|R
HENE *lae2s[ clec] T |o0|on| € [ D]°F| 4 [
IR R IR EEEEREZEEE
RisMEi™M v (73 1Q[0| 3] |[K|A|Blc|e|.|&|F,

PaHee ncnonb306a6WNECA CMEONBL

el[¥[efe[™<[Z]<[=[<[<[=[u]a]p[x[Q[T]
Wma KDHukoga:

Euro Sign Kog snaka: 20AC W3 | HOHKKO [WwecTH.) s
AEBTO3aMEHa... COMETAHWE KNAEWLL... CodeTaHwe knasuw: Alt+Ctri<E

OTmeHa

Pucynok 6 - Beoo cumeonos

B packpbiBaromemcsi criucke pudT BeiOupaercss Bun wpudra, Tak Kak pasHble WIPUQTHI COIEpKaAT pa3HbIe
CHUMBOJTBI.

3ananue 1 Hepa3pbiBHbIe npodesbl

Cospmaiite otaenbHbIi gokyMeHT MS Word ¢ HasBanumem «IIp_Word_1_ ®@amunusa_cpynna». B Hem Hamummte
3arojoBOK «3amaHue 1» M ¢ HOBOH CTpOKM HabepuTe TEKCT, NMPHUBEIEHHBIH HIDKE, PAacCTaBisAsi B HYXHBIX MeCTax
Hepa3phIBHBIE TPOOEITB:



B- HacToAuIee " BpeMA - IOy pHEIIIIIM - IpOrpaMMHEIM - 00ecIedeHHeM" ABIIASTCA"
MS“Office®2014?- CorelDraw®l4,- Photoshop®CS/- BonpmmiHCTBO® 3TOTO" codra:
Ha4al0 CBOIl' MyTh B 90 ' IpPOI0/LKAKT ' Pa3BHBATECA 110" Ceil' 1eHb. ' B ‘HacToAIIee"
BpeMA CYIISCTBYIOT TakiKe aHalIOoI I 3THX KOMMep4eCKIX TIpOr paMM, OHH -00/1a1al0T"
OYEBHIHEIMII' IUTFOCAMIL® 1)®0ecmnaTHOCTE:” 2)M0CTYIHOCTE;' 3)“B03MOXKHOCTE
CaMOCTOATeNEHOI MO KA TIOCPeICTBOM 0 TKPEITOT0 Ko 1a. {K COKaTIeHII0, X"
pacopocTpaHeHIO® [pPendarcTBYeT:" l)°*HedocTaTodHasd® COBMECTIIMOCTE" C°
TOMYIAPHEIMI * (DOpMATAMI KOMMePIeCKIIX  PeJaKTOPOB; 2 ) MHOT e TIpOTpaMMHEIe"
MPOJIYVKTEl" He' HMEHT' MOJIePKKI® PYCCKOro* A35IKa;* 3)°HelocTaToK: yieOHBIX'
MaTeplalnoB K IaHHEIM TIPOT pPaAMMHBIM TIPOIYKTaMY

3aganue 2 Koppexkuusi ommdok

1. C HOBO#1 cTpoku B daiine «IIp_Word_1_@amunua_zpynna» nodaBpTe 3aroioBoK «3amanue 2». CkonupynTe
NIPUBEICHHBIA HUYKE TEKCT U JIIOOBIM CII0cOOOM HCIPaBbTE OMIMOKH.

TekcrT 3a1aHuA:

Kaxk npasuno, nociedosamenshocms noucka ungopmayuu 6 Internet viensioum ciedyioumum 06pazom.

1. Konxpemusupyemes obnacme noucka, evloeisiemest Kiouegwle Clogd, Xapakmepule 0iisi unmepecyiowei
obnacmu. Pexomendyemcst no 603MOAICHOCIU NOOOUpams makue C108d, KOmopble He UCHONb3YIOMCS HU 8 KAKUX OpYeUx
obnacmsx destmenrbHOCMU UL 3HAHUSL.

2. Ha nouckoewitli cepgep nocvliaemcsi 3anpoc, cQopmMuposannvit u3 Kiuouesvblx cnog. Ha mmocux
HOUCKOBUKAX UMEEMCSl BO3MONCHOCHb KOHKPEMU3UPOBAmb 001aACMb NOUCKA Nymem 6bl00pa COOMEENCMBYIOWUX NYHKIMO8
npeonazaempix MeHio.

3. Tax unu unave om cepeepa nPUXoOum CHUCOK ccbliok Ha WWW- cmpanuysl, 8 KOmopwix 0OHAPYICEHb
3a6pouteHHble Cl08A C KPAMKUM ONUCAHUEM KANCOOU U3 HUX UIU NPOCMO C HEOONbUWUM HAYATbHBIM (DPAZMEHMOM
cmpanuybl.

4. Hanee credyem uccredosanue nooxo0awux (Cyos no 3a20N08KY UAU ONUCAHUIO) cmpanuy. 30ecd
Hauunaemcs “c600600HOe niasanue”’, mo ecmv nepexoo No CCbLIKAM C MEeKCMOoM, KOMOpblll obeujaem Heymo UHmMepecHoe.

5. Coxpanenue na Oucke UHMEPECYIOULe20 Mamepuad.

Omvickamb HysicHyro ungopmayuio 6 CeObmom okeamne — okeane ungpopmayuu 6uL10 Obi NPOCMO HEBOZMOICHO eClU
Obl He Cywecmeosano Nouckoevlx cepsepos. Takue cepeepbl npedoCmasisiiom 603MONCHOCHb NOUCKA CMPAHUY NO
KII04e80MY CNI08Y UNU 8 uepapxuieckom oepese kamanoed. Cyuecmeayiom KaK 4ucmo aHelos3bl4Hble U PYCCKOSA3bIYHbIE, MAK
U cmewanHtle cepgepul. JJOKyMenmos Ha aneiutickom sizvike 8 Internet 20paz0o 6ovuie, uem Ha PyccKOM, NOIMOMY UMeem
CMBLCT HOCEMUMb MAKICe U 3aNAOHble NOUCKOBUKU.

s noucka unghopmayuu no KioYe8oMy Cl08y Ha NOUCKOBBLIL cepeep NOCLLIAemcst 3anpoc. 3anpoc hopmupyemcs
ABMOMAMUYECKU -- HYICHO MONbKO 66eCMU C08A 8 NONE 6800d, 6bIOPAMb HYJICHbIE ONYUU NOUCKA U HANCAMH KHONKY.
Ob6pamno npuxooum Web- cmpanuya c omuemom o pesyromamax noucka. Tax Kaxk CRUCOK HATIOEHHBIX OOKYMEHMO8 MOICEM
b6bimb oueHs bonbuuUM OH pazousaemcs Ha paemenmol no 10-100 snemenmos (Ha Kaxcoom cepeepe NO-pasHoOMy) a 8 KOHYe
omuema npPuGOOSIMCsL CCLLIKU HA Cledyiowue ppasmenmol CRUCKA.

Kaorcowiti snemenm omuema WWW gopmupyemcst ciedyrowmum oopazom:

. 6 Hauane udem 3a20/1080K OOKYMEHMA, SAGIIOWUNICS MAKINCE U CCLIKOU HA 3MOm OOKYMEHm (eciu y
00KYMEeHma Hem 3a20108Ka -- MOdcem Obimb U makoe -- mo 30ecb nomeujaemces Haonucs 'No title');

. Odanee cnedyem HebOONLWONU ppasmenm camozo OOKYyMeHma, o KOMOPOMY NPAKMUYECKU 8Ce20d MONCHO
NOHAMY, 0 YeM uoem pedv 8 0OKYMeHme U, C1ed08ameabHo, NOOXOOUM OH 8AM UIU Hem,

. u, naxoney, cnucok URL oannozo dokymenma (00un u mom dice OOKyMeHm Modicem bblms npooyoiuposam
1O HECKObKUM XOCMUHSAM).

Ymobwl nepeiimu kK 0OKYMeHmY, welkHume qubo no CCblike ¢ MeKCMOM 3d20106Kd, U0 No 0OHOU U3 CCHLIOK C
URL. Kcmamu, eOuncmeenHblll NOUCKOBUK, KOMOPbLLL 0ACm 6aM He pazmenm 00KYMeHma, a HACmoawyio aHHomayuo (Ha

AHSTUTICKOM 53bIKe), HANUCAHHYI0 TH00bMU -- 9mo Yahoo.

10



Bmopou memod noucka 0oKymenmog, npedocmagiiemulii HOUCKOGLIMU Cepeepamu -- NOUCK HO KAmaioz.
Ilpaxmuuecku Ha 8cex NOUCKOBbIX MAWUHAX eCb maKue Kamanoau (uckuouenue -- Altavista, Rambler). B maxux kamanozax
6csa obnacmu 3HaHUL pazdueaemcs Ha HeCKOIbKO KPYRHBIX No00OIAcCmel, Hanpumep, UCKYCCmeo, busnec, KoMnblomepoi,
0bpazosanue, cnom, NOIUMUKA, Nymeuecmeusl, 300pogve u m.o. u m.n. [ane kaxcoas maxas nodobaracme pasousaemcs Ha
bo1ee menkue pasoensl u noopaszoensvl. Takum 06pazom 8 npoyecce NOUCKA 8bl HA KAHCOOM wiaze Oyoeme YMOUHAMb UCKOMOe
noHAmMuUe, cydxHcas 0O1acmb NOUCKA, NOKA He NOAYYUMe CRUCOK CCbLIOK HA OOKYMeHmbl, yice Ooaee coomeemcmsyiouux
HYJICHOU 6aM meMme.

2. BeInonHUTE 3aMEHY CII0Ba «KJIIOYEBOMY» Ha 3HAK «!».

3aganne 3 CnenuajbHbIe CHMBOJIBI

C HoBoii ctpoku B (aiine «I[Ip _Word_1_@amunus_zpynna» no6aBbTe 3aroioBok «3amanue 3». Mcmomb3ys
CIETICUMBOJIBI HAOEPUTE TEKCT, MIPEICTaBICHHBINA HIDKE.

Ha zaxmagke «CnenpaneHele 2HAKHY MOEHO BEIOPATE HAHOOIEE JACTO BCTPEUAIIHECT HAKH.
Texcr 8 Word MoseT cogepEaTs SHAKH — CHSICHMEOIE] HATIPHMED

°C - TemmepaTypa

@ - pasTHYHEIE CMAHITED

¥ - sHAK CYMMEL

3T0 OZBOMAST B HEKOTOPHIX CIVYadX OPABHIEHO H2IOMEHTE HHGOPMAINNO, a B HeKOTOPEIX

VEpPACHTE €& 3a03BHEIMH *HATKAMHE @ .

Ilpumepnolii nepeuenv 3a0aHuili 011 NPOEKMUPOBAHUA U MOOEIUPOCAHUA PAZTUYHBIX
KOMNOHEHM 08 npogheccuoHaIb Ol OeAmeIbHOCHU:

IIpakTuyeckas padora 1. OpopmieHrne MHOTOCTPAHMYHOTO JOKYMEHTA

TpedoBaHus K 0TYETY

PesynbraThl 1a60paTOPHOI pabOTHI JOJKHBI OBITH TPEICTABICHBI B BUJIE (aiiia C UMEHEM:
IIp Word_4 ®@amunusn_cpynna

Teopus:

O ¢popMaTHpOBaHNHU € IOMOLIBIO CTUJIEH

Crnenyer m3beraTh MHOrooOpa3us BapHaHTOB (OPMATHPOBAHMS MHOTOCTPAHWYHBIX JTOKYMEHTOB. TeKCTOBBIH
JIOKYMEHT B 3TOM CIydae CIJIeIyeT pacCMaTpUBaTh KaK COBOKYIHOCTH I'pYyII 00BEKTOB. ['pynma oOBEKTOB BKIIOYAET
06’I)eKTI)I, UMCHOIIIHUE OAUHAKOBBIC CBOﬁCTBa, Ha6op 9THUX CBOMCTB Ha3bIBAIOT CTHUJIEM.

Crunb — 310 HabOp (OPMATHPYIOIINX KOMaHJ, COXPAHSIEMBIH I10J] YHUKAJIbHBIM MMEHEM IS MHOTOKPaTHOTO
ucnonb3oBaHusi. PopMaTHpoBaHHE TEKCTa C MOMOIIBIO CTHIIS 3HAYMTENbHO ObICTpee, YeM (OpMaTHPOBATh BPYUHYIO
Ka)X[IbIH 2JIEMEHT TEKCTa, TaK KaK 0/1Ha KOMaH/1a (CTHIIb) aBTOMAaTHYECKH (hOpMaTHPYET TPYIITy HapaMeTpoB TekcTa. Kpome
TOrO, €CJM MOJIb30BATENIb MEHSET CTHJb KaKoOro-au0o o0bekTa (IIpU(T, PacCTOSHUE MEXIy CTPOK, BbIpaBHHBAaHUE,
TMIOJIO’KEHHE Ha CTPaHMIIE U T.11.), To MS Word nepeHOCHT 3TH U3MEHEHHS Ha BCe JPyTrHe OOBEKThl, HIMEIOIINE aHATOTHIHBII
CTHJIb.

CymiecTByeT TpY OCHOBHBIX THIIA CTHIICH:

J CTmiib CHMBOJIA COIEPKUT MapaMeTphl (OPMATHPOBAHHUS CHMBOJIOB, BKIIIOUas MPHUPT, pa3Mmep, HauepTaHue,
TIOJIO)KEHHE ¥ MHTEPBAJIBI

e  Crwip ab3ama COAEPKUT TMapaMeTpbl GpopMaTHpOBaHUS ab3areB, Takhe KaK MEXIyCTPOUYHBIE WHTEPBAJIBI,
OTCTYINbI, BBIpaBHMBaHME W mno3uiuu TaOysmsiumu. CTmin ab3aleB TakKe MOTYT COJEp)KaTh CTHJIM MM I1apaMeTphbl
(hopMaTHPOBaHUS CUMBOJIOB. BOJILITMHCTBO CTHIIEH, UCTIONB3YyeMbIX B Word, SBIISIOTCS CTHIISIMH a03a1ieB
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e  Cruip TabIHIBI COACPKUT MapaMeTpsl GopMaTHpoBaHUA TaOIHII (TIPH BCTaBKE TAOJIHITH, €if 0 YMOTIaHUIO
Ha3Ha4YaeTCs CTUIIb — CETKa TAaOJIHIIbI).

IIpu cozpannu HOBOTO HMOKyMeHTa "Jlokyment 1" Ha 6a3e mrabmona Normal, oH momydaer Komuio Habopa cTuieit
n3 0a3oBoro HaboOp cTHiIEH 00lIero Ha3HaYeHus (U3 BCTPOEGHHBIX cTuiiei): OObIuHbIi, 3aronoBku 1, 2, 3.

ITocne Toro Kak BBOA TEKCTa B JOKYMEHT 3aBEpIICH, M TEKCT OTPEAAKTUPOBaH, IIE€I€CO00Pa3HO BOCIIOIb30BATHCS
KoMmaH/10i ABToopMmar /s U3MEHEHHs BHEIIHETO BU/IA BCETO IOKYMEHTA.

IIpn aBTOMaTH4yeckoM (opMaTHpOBaHMM AOKYMEHTa Ka)KAOMY ad3amy Ha3zHadaeTcsl oaumH u3 crmined Word.
Hanpumep, 3arooBKy Mo>keT OBITh Ha3HAUEH CTHIIb 3arojoBOK | wmim 3aroyioBok 2, aG3aily OCHOBHOTO TEKCTa — CTHIIb
OCHOBHOI TeKCT, a ab3ally, BXOAAIIEMY B CITUCOK - cTHiIb Crincok. [Ipumeuanusiv HazHagaercs ctwib Teker [Ipumeuanue,
BEPXHUM KOJIOHTHTYJIAM — CTWJIb BepXHUI KOJIOHTHTYI, @ HOMEpaM CTPaHUIl — CTHIb HoMep cTpaHuIs U T. 1.

Ha3nayenue ab3anam JoKyMeHTa cTaHAapTHHIX cTiiiedl Word obecniednBaeT ObICTpOe M3MEHEHUE BHEITHETO BUJIA
CO3JJaHHOTO JIOKYMEHTa 3a CYeT NPHMEHEHHUs CTHieH Hu3 OuOimoTekw cTwied. BceTpoeHHble cTmimm obecmednBaroT
(hopMaTHpOBaHUE 3ar0JIOBKOB PA3IMYHBIX YPOBHEW M MO3BOJISIOT IPOCMATPHUBATh HEPAPXUUECKYIO CTPYKTYPY JOKYMEHTA B
PEKHME CTPYKTYpa, a TakKe OBICTPO CTPOUTH OTJIABJICHUE.

Kpowme Toro, eciu 1 GoipIIMHCTBA ab3aleB JOKYMEHTa HCIojb3yeTcs: cTiib OCHOBHOI TekcT, a He OOBIYHBIIH,
BBl CMOJKETE JIETKO INepe)OpMaTHPOBaTh TOJBKO CTHIb OCHOBHOTO TEKCTa, HE 3aTparuBasi MPH 3TOM CTHIIb OCTaJIbHOTO
TEKCTA.

Omneparuu co cTHIIMH B 06nacti 3ana4 CTUiu u popMaTupoBaHue

Crtuny MOKHO U3MEHSTh U CO3AaBaTh HOBbIE. KpoMe TOro, MOXHO MPUMEHUTh APYTOi CTUIIb (HAJIOXKHUTh CTHIIB) K
yke 0T(hOpMaTUPOBAHHOMY TEKCTY, T.€. IepeOopMaTHpOBATH €TO.

nab6BarT, | Aab6BerT AaGEB: AsbiBsl AdD aassser

T OBbiuHblid | TBes wvTe... 3aronoso.. 3aronoso.. 3aronosok [logsaron...

4|

CTunn ]
FAR R SN P BN R A B L A A R B
Pucynok 7 - Cmunu
I[J'IS[ MPUMEHCHUA CTUJIA HYKHO BBIACIIUTD TEKCT U HAa MAHCIIN CTUJIN BbIGpaTL Hy)KHI:-Iﬁ CTHJIb.

Ecmm HYXXHO OTPEAAKTHPOBATH CTHUJIb, TO IIPOCTO YCPE3 KOHTCKCTHOC MCHIO CIICAYCT BLI6paTI> ITYHKT U3MCHUTb.

E VizmeHeHne cTiaa ? X

| ceoitcrea

3 wn: OB

1 crune: Ag3ay ~
OCHOBAH Ha CTNE: [HeT) ~
CTins cregyiowera a63aua: T Ok ~

DopMaTMpoBaHME

Calibri (Ocosroiite~| 11 v/ 3 K 4 AsTo ~

3
i
ac
[
2
il
*
1l

[INf CO3AaHMA HOBBIX CTUASHA HYHO BbI3BaTh PACIUIMPEHHYIO NaHeb CTUAK W BIBpaTh CO3AaHWE HOBOMO
cTMnA,

LWpndT: (no ymonuanmio) = Octosroii Texcr (Calibril, Mo nesomy kpato
MEXAYCTPOUHEN, MHOXWTEAS 1,08 uA, UHTEpSan
noene: 8 T, 33NPT BUCAUMK CTPOK, CTANK: | NOKA3HBATS B KOMNEKLMM CTUNEE

[1063BUTE B KOANEKLMIO CTHNEE
(® Tonsko 5 37om gokymenTe (O B HOBEIX AOKYMEHTaX, MCMONL3YIOIMX 3TOT WABNOH

o || one

Wpngsr.. -

AB:all...
Tabynaums..
Cparing...

Hzbik.

Pamca...
Hymepauma...
CoNeTanme KNaBULL...

Texcroseie 3ddexT..

Pucynox 8 - Hzmenenue cmuns

JIi1st KaKI0TO CTHIISI MOXHO 33J1aTh OTACNbHBIEC MapaMeTpsl mpudTta u ad3ara.
Jiist co3aHust HOBBIX CTHIJICH HYXKHO BBI3BATh PACHIMPECHHYIO IMAHENb CTHIM U BBIOPATh CO3aHUE HOBOTO CTHIISL.

12



AaE6BelT, AaboBelm, ASEOBr Aab6Bel

T OBbiuden T bBes wHTe.. 3aronoso.. 3aronoso..

CTrau

naB6BerT | Aas6Barr, AaG6Bi Az6Bsr A QD aasessr

T O6eiyH... | TbBes wnrt.. 3aronoceo.. 3aronoec.. 3aronceck [logzaron..

AoB6GBelz AabbBslz AobOBslz Aab6Belr, Aob6Bef: AobOBelz =

| Cnaboe 6. Broigenenwe Cunenoe.. CTporwi Lwrara 2 BrigeneH...

ALBBBBIT, AABBEBBIT, Aab6Belz AabBOBelT,

Cnabaa c... CwneHas.. Hazeanwne, T AbBzayc.

A4 Cozgate CTHAB

ya)

2 QuncTuTe dopmar
A4

4 L OpumenuTs ctunu...

ARTAHEA WAROTO ST

Pucynox 9 - Cozoanue nosoco cmuis

3aganue 1. @opmaTupoBaHue ¢ UCIOJIb30BAHMEM CTHIEH

Ortkpoiite ¢aitn Boga B mpupoae.doc. [IpumMeHnTe K TEKCTY CTHIEBOE (POPMATHPOBAHNE.

B TekcTe OyayT mpUMEHEHBI CIACTYIONIUE CTHIIN 3arojoBOK | ypoBHS (1711 y100CTBa 3ar0j0BKH BBIICICHBI CHHIM
I[BETOM) ¥ 3aTOJIOBKH 2 YPOBHS (BBIACICHEI 3eJICHBIM [IBETOM).

TexHoJ10THsl BHINOJTHEHUS

1. BrinenuTe Bce 3aroIOBKH CHHETO IIBETa M Ha3HAYBTE UM CTHJIb 3aroJIOBOK 1;
2. BrienuTe Bce 3aroi0BKY 3€JICHOTO 1IBETA M HA3HAYLTE UM CTHJIb 3aroJIOBOK 2;
3. Bce 3aromoBku 1 ypoBHS JOJDKHBI pAcToNaratbCs C HOBOH CTpaHWIBI W HE OTPHIBATBCA OT

HIDKeceaytomero tekcra. s atoro B obmactu 3amady «Ctwiam M (GopMaTUpOBaHUE» HW3MEHHUTE BCTPOSHHBIH CTHIIb
3aronoBok 1, ycTaHOBHB AJISI HETO HYKHBIE ()OpPMaTHBIC TPEOOBAHHS.

4. CamocrosTensHO 3a1aiiTe cTHiro 3aronoBok 1 ¢popmar mpugra Times New Roman 16 moirykupHsIid;

5. Wzmennte ctuib 3aromoBok 2. CBoiCTBO ab3ama — He OTPBIBATh OT cieqyromiero, popmat mpudta Times
New Roman 16 nomy>KupHbIi KypCHB,

3ananue 2. ®opMaTHPOBaHHe CTPAHMIL

IMon dopmaTtupoBaHHeM CTpPaHHIGI OyaeM I[OHHMATh OPHCHTAIMIO JIUCTA, 3aJaHUe IOJIEH M YCTAHOBKY
KOJIOHTHUTYJIOB.

C nomornrpio komau el «Maket — IMoss — HactpanBaembie mosish» CTPAHHIBI YCTAHOBUTE KHUKHYIO OPUEHTAIIHIO
JIUCTa U YCTAHOBUTE pa3Mephl MmoJiei: geBoe 3 cM, mpaBoe 1 cM, BepxHee 3 cM, HIxkHee 1,5 cm
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Daiin [nasHan Berask:

. Mocneppee nonb3oBatenbckoe SHaueHne A
BepxHes: 2cm Hikree:  15em 4., . 5.
Nesoe: 1,25 cm Mpasoe: 1,25 cm

I

Beprnes: 2cm Hikree: 2em
Neeoe: 3cm Mpasoe: 1.5cm
— Yakue

Bepxres: 1,27 cm Hiwknee: 1,27 cm
Neeoe: 1,27 cm Mpasoe: 1,27 cm
Cpeanne
Bepxree: 2,54 cm Hiwkree: 2,54 cm
JNesoe: 1,91 cm Mpasoe: 1,91 cm
npokne
BepxHes: 254 cm HikHee: 2,54 cm
Neeoe: 5,08 cm Mpasoe: 5,08 cm
3epkanbHele

m Bepxres: 2,54 cm Huknee: 2,54 cm
BHyTperHee:3, 18 cm BrewHee: 2,54 cm

@

Pucynox 10 - Hacmpotixa noaei 0oxymenma

-2

C nomormrsio koMauael BeraBka — KomorTutymer — Homepa cTpanuil 3agaiiTe HIOKHIOIO HyMEPalrIo CTPAHHUIL T10

paBoOMY Kparo.

m Kowctpykiop  Maker  Cewinki Pacceinkw  Peuemswposawne  Bug  Crpaska () Mook

= D a * " < E
N ] L_\D @ Q‘) e Ea B Ml L] | B W E"\@ 8, Cenunca ]| O Beponnvonowmmyn E
aia e " o o < 2 . a 1> 2aenana - L b conowmuyn = +

nita | Pucyrcn MsoBpaerna Guryper Inaswin Tpermepnsie Smarthrt [lnarpammia Cumox | ) Vow ragcrpoiien - DWenneans  Buacous pmguwel_'ll excrosee

4 A a
g - wsVkrepnera - woaenn - - i Vineprera 2 Meperxpecrnas ccoun L] Howep crpanuu - nose -
o s Wnnocrpatm Haacrpoiikn Mynsncara [ T NpMgganma || [ Bsepxy crpanis! »
— e, ETE >
Npocroii womep 1 B Hanonsx crparnusi 3
»

[y @opwer Homepos crpara

‘ B Texyuwee nonoxenme

TNpocroii nomep 2 ! !

[ Yasnute Homepa crpaniy

INpocroi Homep 3
‘ Npocroii nomep 3
= T TIOEp &3 POPMATVPOBAHMA 0
Beprwansnesi koryp 1 it

\ \
Pucynok 11 - Hymepayus cmpanuy

3ananmue 3. Pucynku B Tekcre

B KoHIIe JOKyMEHTa MPUBEICHBI PUCYHKH. VX MOJI0KEHUE B TEKCTE y)Ke ONpeeacHO (PO30BbIi TeKCT puc 1., u
T.J.)

Juis yckopeHus: paOOTHI IPUMEHUTE CIIEIYIOIIIE TPHEMBI:

1. Brigenute pucyHOK 1 moMmectute ero B 0ydep oomena (Ctrl+X);

2. Haligute MecTOmONOKEeHEe PUCYHKA B TeKCTE (MOXKHO ¢ TIOMOIIBbI0 KoMan bl Hatitn 3 mento [1paBka);
3. Brigenute cnoBa puc <HOMep> U BCTaBbTE, HAXKAB coueTaHue kiasui Ctrl+V;

4.YcraHoBuTe JUts pucyHKa obTekanue TekctoM. [1o KOHTYpy (BOCHONIB3yHTECh KOHTEKCTHBIM MEHIO JIJIsI
pucyHka, komanaa dopmar prCyHKa);

5. Eciu pucyHKH JOJDKHBI OBITH PSIIOM, TIOAKOPPEKTUPYHTE MX MOJI0KEHUE BPYUHYIO.
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3ananmue 4. Ilognucn k pucynkam

Jist ynoOcTBa pUCYHKH B TEKCTE HYMEPYIOT. BEIIenuTe pUCYHOK M B KOHTEKCTHOM MCHIO BBIOCPHUTE KOMAaHIY
BcraButh Ha3zBaHme. X0TeNnOCh ObI, YTOOBI HAIMICH COCTOSIIA U3 COKPAIIEHHOTO CJI0Ba pUC. M HoMepa. J{JIst 3Toro, HakaB Ha
kHonky Co3nate B okHe Ha3Banue 3agaiite mocrosiHHyto yacth HazBaHus «Puc.» u Haxkmure OK. Homepa pucyHkoB mpu

BCTaBKe OymyT JOOABIATHCS ABTOMATHICCKH.

HazeaHwe:
PucyHok 1

MapameTphl Hoeoe HaseaHne
NoANKCE: PrcyHoK HazeaHue:

nonoxeHne: | Mog BblgensH Purc)

L[] MeknroumnTs Nognucs s Has OTMEHa

I Coznate... ¥aanure 1 TTFEC PO ||'

ABTOHAZEAHKE.,, oK OTmeHa

Pucynok 12 - Haumenosanue pucynxos
I1pu 3aaHUK Ha3BaHUS CIEIYIONIET0 PUCYHKA CO3/laBaTh HOBOE Ha3BaHUe He MoHano0uTces. IIpocTo BeIOepute ero

M3 BhIMagaromero cruucka [oamnuce.
3anaiiTe Ha3BaHUSI BCEM BCTABJICHHBIM paHEe PUCYHKaM.

B nanpHeiimem, ecnu BaM NOHanoOHMTCsl 100aBUTH HOBBIM PHCYHOK B CEpEIMHY TEKCTa WM YNAIUTh paHee
BCTABJICHHBIH, BPYYHYIO M3MECHCHHMH B HOMEpAaxX PHCYHKOB JeNlaTh HE NpHIeTcs. Bce m3MeHeHus OyayT NMpOM3BEICHBI

ABTOMATHYCCKHU.

3aganne 5. Co3nanue aBTO OrJIaBJIEHHS

Enaroaapﬂ TOMY, UTO TEKCT JOKYMEHTA Pa3MC€UCH C IOMOIIbIO CTHJICH CTaJI0 BO3MOYKHBIM TIOCTPOUTDH JJI HETO aBTO

OI'JIaBJICHUC.

OryiaBneHue co3AauM Ha OTIEJIbHOM JIMCTE HAILlEro JOKyMEHTa, BCTaBUB €0 Mepej HadyajaoM TekcTa. s aToro
YCTaHOBHUTE KypCOp Mepei MEePBBIM CHMBOJIOM IIEPBOTO 3arojioBKa M BHIOCPHTE KOMaHIy MeHI0O BcraBka — CTpaHHIBI —

Pa3peIB cTpanHuiib;

Bri6epure xomanny Cebutkn — OrnaBieHne — ABTO codupaemoe oryasieHue 1.
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®aiin [nasHan Bcraska Koncrpys -nn M- e Cebinkn Pacceinkn PevueHznpod
T —

-
2 foBasutk TekeT ™ ABl [ Berasuts kaHueryio cHacky ﬂ)
1
W) A, Crnegytowan cHocka —
UrnasneHne BcTaBnTe WHrennektyaneHeiii - Be
&7 CHOCKY nouck cc
Borpoennbie [} WcenegoeaHue
IABToCobMpaemoe ornasnenme 1 e
Ornaenenune
Baronoson 1 1
Zaronanaw 2 1
TANOMOBON i et a0 st et 0 00 040 8 S R B R b e s 0 st
Astocobupaemoe ornaenenme 1

T DU e O O O T o e

ornasneHue (C 3arcnoskom
OrnaseHme "Ornaenenne”), KoTopoe
2ron08aK 1o BKNHIUAET BECH TEKCT,
oo prMAEHHBIA CTAAMIA
"3aronosox 1-3"

P)"-IHOE ornagneHmne

Ornagnenme
BonguTe HaaEaNme rank: (yposeHe 1) ..
Boe e nazaakue rrapk (yposess 7).

[ [y 3

Boe gure iasame rraok: (yposes 1)

nom e oMo

FiA AT HARRARME AARR] [TGRESI 7] oo
@ JononHutensHele ornasneqna ¢ caita Office.com 3
Hactpaneaemoe ornasneHue...

E;; Y¥nanute ornaenenue

Pucynok 13 - Bcmaska aémo oenasnenus

Bo3MokHO, IpH HanmbHEUIIEM pEeOaKTHPOBAHUH TEKCTa, MOTYT IMPOWU3ONTH M3MECHEHHUS W OTJIABIICHUE TPUACTCS
oOHOBIsAITh. He nemaiite sToro Bpy4Hyr. YCTaHOBUTE Kypcop B JIOOOM MeCTE CO3JIaHHOTO OTIJIABJICHUS M BBI3OBHTE
KOHTEKCTHOE MeHI0. Bribepure komany OOHOBUTE TOJIE.

3ananmue 7. Co3naHue TUTYJIbLHOI CTPAHUIBI

OmnucaHHBIM paHee cocoO0M J00aBbTe elle OJJHY IyCTYI0 CTPaHUILy B Ha4aJo JIOKYMEHTA U CO3/1aiiTe TUTYIIbHBIN
JIUCT TI0 00pasiy?
Coxpanute 10KyMeHT, AaB eMy ums «IIp_Word_4_@amunua_zpynna.

Hpumepubtﬁ nepeueHb npaKkmudecKux cunyayuoOHHblxX 3a0anuil:

Ilpumepnuie 6onpocel mecmogvlx 3a0aHUl

1. 3aBepmuTh CTPOKY O€3 co3maHms ad3ama B TEKCTOBOM pemakTtope MS Word MOXHO TpH ITOMOIIH COYSTaHUS
KJIaBHUIII

Shift+Enter

Shift+Esc

Shift+Alt

Shift+Ctrl

2. Hepa3zpsiBHEIH poben B TEKCTOBOM peaakTope MS Word BcTaBisieTcst py MOMOIIM COYETaHUS KIIABUIIT
Ctrl+Shift+IIpooe

Ctrl+Alt+ITpoben

Alt+Shift+IIpo6en

Esc+Shift+IIpo6en
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3. BO3MOXHO JI1 OTKJIFOYHTH MTPOBEPKY NpaBonucanus B MS Word
Bo3mo:xHo
Heso3moxHO

4. Kakumu cnoco0amMy MOXHO HAWTH [IpyrHme CHMBOIBI B TAHENH MOOABICHHS CIICLICHIMBOJOB TEKCTOBOTO
penakropa MS Word

OTKpBITH Apyroi mpugprt

3arpy3uTh CHELICUMBOJIBI U3 HHTEPHETA

OTpenakTupOBaTh B CTHIIIX

JlarHAas BO3MOXHOCTH OTCYTCTBYET

5. Pycckwuit texet (Kupmumnity) B TekcToBoM pegakrope MS Word 103BoISIOT BEIBOAUTH
Bce mpudrst

Hexoropbie mpudrsi

Tonbko mpudte! rpynmsr Times

6. Unctpyment Jluneiika B MS Word ucnosnb3yeTcst
st perakTupoBaHMs napaMeTpoB ad3aueB

st penakTrpoBaHus LIPUPTOB

s peaakTHpOBaHUs CHELUAIbHBIX CHMBOJIOB

Jns u3mMeHeHus cTuieil Tekcra

7. BusyallbHbI# CTHIIb OKpacKu TabHIl, co31aHHbIX B MS Word MOYKHO H3MEHUTH Yepe3 MEeHIO
Koncrpykrop

Makxer

Bun

Bcraska

8. Ctuis Tekcra B MS Word sto

Bremruuii Bug Tekcta

Ha6op 3apaHee 3a1aHHBIX KOMaHA GOPMATHPOBAHHUS TEKCTA
Habop 3apanee 3agaHHBIX KOMaH] (POPMATHPOBAHHS TaOJIHIIL
Habop 3apanee 3aaHHBIX MIPH(TOB

9. ABto ornasnenue B MS Word co3naercs Ha OCHOBE
TTomeTOK moaB30BaTENS

CrTuiieii 3aroJiIoBKoOB

BrigeneHHOro TekcTa

HymepoBaHHBIX cTpaHUL]

10. Bo3MOKHO JiH CO3/1aBaTh CBOM CTHJIM TEKCTAa B TEKCTOBOM peaakrope MS Word
Bo3moixHo
Takasi BO3MOXKHOCTh OTCYTCTBYET

11. Ctunp «O0BI4HBIIN TEKCTOBOTO peaakTopa MS Word oTBedaer 3a
OcHOBHOII TekCT

3aroyioBKH

Tabuwpl

MapkupoBaHHbI€ CITUCKU

12. BO3MOXXHO M U3MEHHUTH CTHJIb MOJIIICH K HOMEPY PUCYHKa B TEKCTOBOM penakrope MS Word
Bo3moskHO
Taxkasi BO3MOXKHOCTb OTCYTCTBYET
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IlpumepHnulit nepeuens mem 0711 NOO20MOBKU Npe3eHMAYUIL / MYTbMUMEOUA COOOUWeHUIl U
m.n.:
Mos 6yaymas npodeccust
[Tnanera 3emiis
Kax nenarorcst peKjiaMHbIe POJUKH
OTHOmIEHN ¢ KINEHTaMH B pocTe On3Heca
DddexTuBHOE pe3rome
BaxHOCTB OCBOCHHSI TU(PPOBBIX TEXHOJIOTHHA

Nk WD

Boprba ¢ npodeccnoHaNbHEIM BEITOPaHUEM

4. 3ajaHuMsi WJIM HWHbIe MAaTepHaJibl, He00XOAMMbIE /51 OLEHKU 3HAHMH, YMEHMIH,
NPAaKTHYECKOT0 ONbITA, XapaKTepu3ywiux GopMUpoBaHie KOMIIETEHIIHI B mpoliecce 0CBOEHUs
00pa3oBaTeJILHON NPOrPaMMBbl M I CHUIINHBI, B X0/1€ IPOMEKYTOYHOM aTTeCTAIMU

4.1. Ilpumepnsie sonpocwl K oughhepenyuposannomy 3auemy

1. BBopx u penakrupoBanue Tekcrta B JokymMmeHT MS Word

IMpuHnmms! popmMaTHpOBaHKS TEKCTOBOTO TOKYMEHTA

Coznanue u GpopmaTHpoBaHHe TaOJIULBI B TEKCTOBOM PEAaKTOpe
dopmaTnpoBaHie MHOTOCTPAaHUYHOTO TOKYMEHTA

TexHoIOrMsA CO31aHU ABTOMAaTUUECKOTO OTJIABJICHUS U [IEPEKPECTHBIX CCHUIOK.
OcuoBs paboTsl ¢ MS PowerPoint. [Ipencrasienne o mpe3eHTanuy, e€ CTpyKType
Oco0OeHHOCTH HACTPOIKH MPe3eHTAINH

P N kWD

Oco0eHHOCTH HCTIOJIB30BAHUS U BO3ZMOXKHOCTH THIIEPCCHIIOK, YIPABISIOINX KHOTIOK

9. Co3pnanue madJI0HOB MTPE3CHTALMH.

10. MactpymenTsl okaa MS Excel. [Tonp30BaTebCKIE CIICKH aBTO3AIIOTHEHHS

11. Uuctpyments! okaa MS Excel. Beraucnenus o ¢popmynam

12. UactpymenTs! okaa MS Excel. [IpHHINTIBL UCTIONB30BaHIS a0COIOTHON M OTHOCUTEEHOM aIpecaliyl TUeeK B
bopmynax.

13. Uactpyments! okaa MS Excel. [IpucBoeHIe nMeH sT9eiKaM U THAIa30HAM.

14. Ucnionb3oBaHKe 00J1auHBIX CEPBUCOB AJIsl 00paboTKK HH(MOpMALUH

15. Bo3amMoxxHOCTH 1 0cOOeHHOCTH padoThl ceppruca Google TOKyMEHTHI

16. BoamoxHOCTH ¥ 0cOOEHHOCTH paboTh! cepBuca Google TabuiIb!

17. Bo3aMoxHOCTH 1 0cOOEHHOCTH paboThI cepBuca u Google mpe3eHTanN

18. O0mas xapakTepucTHKa BeIyINX CIPaBOYHO-TIpaBoBoil cucteMsl «KoncynsTanTlLimrocy»

19. CepBuUCHBIE BO3MOKHOCTH CIIPABOYHO-ITPABOBOM CUCTEMBI.

20. ITouck HOpMaTUBHO — MPABON JOKYMEHTAIUU B CIIPABOYHO-TIPABOBOI CHCTEME.

21. I[IpocMOTp XpOHONOTMH U3MEHEHUN JOKYMEHTOB.

22. BrIrpy3Ka JOKYMEHTAIIUH U3 CIIPAaBOYHO- IIPABOBOI CUCTEMBI.

23.3amuTa MEeKTPOHHON TOKyMeHTannu. Bo3aMOXXHOCTH 3amuThHl ToKyMeHTOB B MS Word

24. IIpuMeHeHHEe CPECTB 3aLIUTHI SIEKTPOHHOH TOKYMEHTAILIMU Ha TIPAKTHKE

25. OcHosrl paboTs! ¢ 1C:IIpeanpustue. Kondurypamun. Hactpoiika KoHGUTYpaTwid.

26.Pabota ¢ koH(urypauuei «YnpapieHue Hauei pupmoit yueOHas». PazBepTka KOHGUrypanum.

27.OcHoBol pabotsl ¢ 1C:IIpeanpustue. IlepBoHadanbHass HAacTpoiika. 3amoiHEHUE crpaBOYHHKOB. Co3maHue
OTYETOB.

28. OcHoBsl padotsl ¢ 1C:IIpennpusrue. [IpuHIuITEl co3nanust KOHGUTypanuii.

29. OcHoBbl pabotsl ¢ 1C:IIpeanpusitue. [Toacucremsr. CipaBoOYHUKH. JIOKYMEHTHI.

30. Ucnionp3oBanne MakpocoB B MS Office. Ausropurmel. Makpockl. IlpuMenenne wmaxpocoB. Pabora c
AaBTOMAaTHYECKUMH MaKpPOCaMH.

31. Ucnons3oBanue makpocoB B MS Office. @ynknuun. Maremarnueckue GpyHkuny. OyHKINU JaThl ¥ BPEMEHH.
CtpoKkoBBIe QYHKIINH
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4.2. Ilpumepnsie 60npocvl mecmosvlx 3a0aHull

1. B ma6monax npesenranun PowerPoint mosst

HE PEJaKTUPYIOTCS

3a1a0TCH 1M0JIb30BaTe/JIeEM

BI)IGI/IpaIOTCSI U3 HCCKOJIbKHUX 3aaHHbIX nporpaMMoﬁ BapUaHTOB

2. JInst cTapbIX MPOEKTOPOB OOJIBILE MTOJXOIUT pa3Mep ciaiia Mpe3eHTaluH
16:9 IlIupoxo3xkpaHHBIH

4:3 CrannapTHbIit

16:10 IlIupokoskpaHHbII

4:8 CranmapTHBIN

3. OTobpakaeTcs u CKpHITHIH ciaiin MS PowerPoint B peskume TeMOHCTpaIUy ClaiIioB
OTtobOpaxaeTcst

He oTo0pazkaercs

OTtoOpaxaeTcs IpH BKIIOYCHUH CIIENUATBLHOTO PeXUMa

4. UnrepakTuBHas npe3enrtaius B MS PowerPoint peanusyercs npu nomoru
I'nnepcchbllIOK BHYTPH NPe3eHTaluu

I'nnepcchIIok Ha CTOPOHHHE PECYPCHI

C noMoIIbI0 MacTepa HHTEPAKTUBHBIX IPE3CHTANNI

C nmoMmotpio cpesicTBa co3aanus MmeHo MS PowerPoint

5. @urypsl B MS PowerPoint B MHTEpaKTHBHBIX MPE3EHTAIMSAX UCTIONB3YIOTCS IS
Co31aHus KHOIIOK Nepexo/10B

Coznanus ykazaTesel B TEKCTe

JlaHHBIM UHCTPYMEHT HE HCHOIB3YETCS

6. [Ipu nobaBieHNN 0OBEKTa Ha MeHEDKep cinalinoB PowerPoint o
0TOOpa3uTHLCS HA Beex caaiinax

0TOOPa3UTHCS TONBKO Ha ClIaiiax ¢ MHPOpMaIei

0TOOpa3UThCS HAa TUTYJIBHOM Cllaiiie

0TOOpa3UThCA Ha BCEX Caiax KPOME THTYIEHOTO

7. Ecin B staeiixy Excel, KoTopyio pacTsHy/ M aBTO3aroJHEHHEM OblIa BBeIeHa GopMyIa, TO
NMPpOHU30iiieT NepecyeT 3Ha4YeHMI

OyzeT BBIBEIICHO Clieyloliee 3HaUeHHE U3 CITICKa

B IIOCJIEYIOUINX sTUeiiKkaxX 3HaUeHHE YBEIUYUTCS Ha |

CKOIIMpYeTCs 3HaYCHNE TISHKN

8. ®opmyna Excel ABTocyMMa mo3BOIISIET
BBIYUCIIUTH CYMMY BCEX 3Ha4CHHUH cTOI0Na
BBIYHCIINTH CYMMY BCEX 3HAUCHHUH CTPOKH
BBIYMCJIUTH CYMMY BbIIeJ1eHHOI0 IHANIa30HA
BBIUUCIIUTh CyMMY HECKOJIBKUX STUEEK

9. AbcomoTHEIH anpec B siuelike Excel nmo3sonser
OTMEHHMTH AaBTOMaTHYecKoe H3MeHeHHe agpeca sT4yeiiku
CCBUIATHCS HA sTYEHKy ¢ Jioboro smcra daiina Excel
CCBUIATHCS Ha SUEHKY ¢ hopMyIaMu

CCBLIAThCS HAa 3HAUYEHUE BBIUUCIICHUI

10. K siueiixe Excel ¢ mpucBOSHHBIM IMEHEM MOKHO OOPYIIATHCS IIPH COCTABICHUH (QOPMYJT
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KaK M0 ajapecy siYeiKH, TaK U M0 €€ MMeHH
TOJIBKO MO0 UMEHU STYEUKHU
oOparmieHne K saeifke OCYyIIeCTBISIETCS TONBKO TI0 aJipecy

11. Kaxoti cranmaptHsiii popmart staeexk MS Excel
Oo6mmii

Uucnosoi

DUHAHCOBBIN

JlOTIOTHATE IBHBIH

12. ®ynkuus CYMMECIIU no3sonser

BhIMOMHATE CI0’KEHHUE €CIH ANANa30H yIOBIECTBOPACT 3aJaHHOMY YCIOBHIO

BbInoHATE cI0KeHHEe B OJHOM [HANa30He ecJM 3HAa4YeHHe MNMPOBepsieMOro JHANAa30HA YIOBJETBOPsET
YCJIOBHIO

BrINONHATE ClOXKEeHNEe eclU TUana30H 3HauUeHUH yOBICTBOPSIET 3aJaHHOMY YCIIOBHIO

13. T'ucrorpaMMsl UCTIONIB3YIOT JUIS

aHAIM3a U3MEeHEeHMil pa3INYHbIX N0Ka3aTeseil ¢ TedeHneM BpeMeHH

IIPY COIIOCTABICHUM PA3IMYHBIX [I0OKA3aTeIeH B ONPEICIIEHHBI MOMEHT BPEMEHU

JUTSL IEMOHCTPAIMY TEHICHINI U3MEHEHHS KaKOT0-JI00 MOKa3aTens C TECUCHUEM BPEMEHH
MOJIy4eHHs OOLIEro MpecTaBIeH s 00 U3y4yaeMoM 00BEeKTe

MPE/CTABICHHUS HAYYHBIX U TEXHUUECKUX JaHHBIX

14. KpyroBble nuarpaMMbl HCTIONB3YIOT ISt

aHaJIM3a U3MEHEHUH Pa3IMYHBIX II0Ka3aTellel C TECUCHUEM BPEMEHU

MPY CONOCTABICHUH PA3JINYHBIX I0KA3aTeNEd B ONPEAEAEHHBII MOMEHT BPEMEHU

JUIA JIEMOHCTpPALMH TeHACHIMH U3MEHEHUS KaKOro-1100 MoKa3areis ¢ TeYeHUEM BpeMEHU
NOJIyYeHHsl 0011ero npeacTaBjieHus: 00 u3y4aeMoM 00beKTe

MPECTAaBICHUS HAYUYHBIX U TEXHUUCCKUX JaHHBIX

15. I'paduku UCTIONB3YIOT IS

aHaIu3a U3MEHEHUH Pa3JINYHBIX I0KA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY COIIOCTABICHUM PA3IMUYHBIX IIOKA3aTEJICH B ONPEACIEHHBI MOMEHT BPEMEHU

AJI JeMOHCTPAIMH TeHICHIHMI H3MEHeHHsl KaKoro-im0o noxkasares ¢ Te4eHHeM BpeMeHH
MOJIy4eHHs1 0OLIEro MpecTaBIeH s 00 U3y4aeMoM 00BbeKTe

MPEJCTABICHUS HAYYHBIX U TEXHUUECKUX JaHHBIX

16. Toyeunsle quarpaMmbl UCIIOJB3YIOT AJIS

aHajM3a U3MEHEHMH pa3InYHbIX MMOKa3aTelell C TeUeHUEM BPEeMEHHU

[P CONIOCTABJIEHUH Pa3IMUHbIX IOKa3aTelel B ONpeaeI€HHbII MOMEHT BpEMEHHU

JUTSL IEMOHCTpAIK TeHICHIINI N3MEHEHUS KaKoT0-Tu00 MoKa3aTelis ¢ TeUeHUEM BPEMEHH
MOJYYEHHUs OOIIETO MPEICTaBICHISI 00 N3ydaeMOM 00BeKTe

MpeICTABJIEHUSI HAYYHbIX U TEXHHYECKHUX JAHHbIX

17. ®unetpsr B MS Excel mo3BomsroT

BoiBecTH onpeesieHHbIH CIMCOK 3HAYEHHI He yIaJisisl JAHHBIX
Y 1anuTth JaHHbBIE COTJIACHO BBEICHHOMY YCIIOBHIO

BriOpaTh naHHBIC IS pACUETOB COTVIACHO YCIIOBHIO

18. ®ynxkuus [IpomexyTouHslit ntor TadimuHoro penakropa MS Excel
MO3BOJIsIET MOABECTH UTOTH MOCJe COPTHPOBKH MO KAKOMY-JIM00 MapaMeTpy
MI03BOJISIET TIO/IBECTH UTOTH 10 KaKOMY-JIHOO apaMeTpy

aHayornyHa (GyHKIMH ABTOCyMMa
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O06.1aYHBIE TEXHOJIOTHH

19. TlpaBa noctymna «HuTaTenb) MO3BOISIOT

IIpocmaTpuBaTh ¢ailibl U NANKH

IIpocmaTpuBath U penakTUPOBATH (HAIIBI U TAITKH

[IpocMaTpuBaTh 1 KOMMEHTHPOBATD (haiiIbl U TAITKU
IIpocMaTpuBaTh, peAAKTUPOBATH U KOMMEHTHPOBATh (ANIIbI U MATIKH

20. IIpaBa nocryna «PegakTop» Mo3BOJISIIOT

IIpocmatpuBath ¢aiine 1 manku

[IpocMaTpuBaTh U peakTHPOBATh (aiiibl U MANKH

IIpocmaTpuBaTh 1 KOMMEHTHPOBATH (PaliiIbl M MATIKH

IIpocmaTpuBaTh, peIaKTHPOBATH M KOMMEHTHPOBATH (ailibl M NaNKu

21. I'maBHOE MPEUMYIIECTBO BceX 00MaYHBIX PEIAKTOPOB
Bo03M0KHOCTB VI COBMECTHOI padoThl

Konrposns Bepcuii aitna

CBs13aHHOCTB 0OJaYHBIX PEJAKTOPOB C (pailIOBEIMU XpaHHIHIIAMH
3aBUCUMOCTH 00JIAaUHBIX PElaKTOPOB OT HHTEPHETA

22. Bcee daitnbl, co3nannbie B cepBuce Google JJokyMeHTbI, COXpaHSIOTCS Ha

KOMIIBIOTEPE IOJIb30BATEILS

oHJ1aiiH xpaHuauie Google Drive

0 BEIOOPY IT0JIb30BATENs HA KOMIIBIOTEpE MOJIb30BaTeNs WK B OHJaiH xpanunume Google Drive

23. Co31aTh MHTEPAaKTHBHYO Mpe3eHTanuio B cepBrce Google mpe3eHTaIi BO3MOKHO € ITOMOIIBI0
TUTIEPCCHLTOK

MacTepa Ipe3eHTalni

Macrepa npe3eHTanuii 1 00bekToB wordart

3aKJI8JI0K

24. I'maBHBIM TIpenMyIIecTBOM cepBrca Google TaOnuirsr sBIsIeTCS
0oJiee Mpoxuii HA0OP TAGJAMYHBIX YHKIUI

OoJee MMPOKUIT BEIOOpP AHArpaMm

Oonee ObicTpast paboTa Ha/l BRIYMCICHHEM JTAHHBIX

Oonee ynoOHBII HHTEpQETic

25. Oynkuua «GOOGLETRANSLATE»
yHuKaJdbHA 1J1s1 cepBuca Google Tadaunbl
umeercs B cepuce Google Ta6muest u B MS Excel
HE CYIIECTBYET

26. MuHycOM TpeA0CTaBICHHS IOCTYIIA IO CChUIKE K (haiiimam wiu mankam B cepBuce Google Drive siBysieTcst
HEBO3MOKHOCTh KOHTPOJHMPOBATH T€X, KOMY JA0CTYIEH JJOKYMEHT

HEBO3MOYKHOCTh PEAAKTHPOBAHKS TAKOTO JOKYMEHTa

HEBO3MOXKHOCTB 3aKPBITh TOCTYII K JIOKyMEHTY

HEBO3MOXXHOCTb KOMMEHTHPOBAHUA JOKYMCHTA

27. IloacucteMsl — 3TO...

[oamporpaMMsl, BBINOTHSIONINE KaKy0-TO (YHKIHIO
O:znaenenue 2n1agH020 MEHI0 KOHPuU2ypayuu
Cucrema penakruposanus ¢pynkuid 1C

CuctemHsie HacTpoiiku 1C
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28. Mmeercst 11 BOBMOXKHOCTH 1ONACTh M3 KoHpurypaTtopa B kondurypanuio «1C Ipennpusitue
Hmeemcsn, uepesz mento «Omnaokay

Nmeercst, uepe3 MeHI0 «OTKPHITH KOHGUTYPALIHIO»

Nwmeetcs, gepes3 MeHI0 «OTKPBITH KOMaHIHBIN HHTepQeiic KOHPHUTYpaITHm

Taxast BO3MOKHOCTh KOHPHUI'YPaTOPOM HETIPEAYCMOTpEHHAs

29. Kakue nMeHa MOXHO UCIIOJIB30BaTh B 1C?
Pycckue umena 6e3 npooenos c yugpamu
Pycckue nmena ¢ nnppamu

Pycckue n anrnuiickue nmeHa

YucnoBele mMeHA

30. Ykaxwure, BepHO, HAITMCAHHBIC UMEHA CIIPaBOYHUKOB 1 C mpeanpusTus
OCHOBHAasIOpTraHU3aLUs

OcnosnaaOpzanuzayus

10OcHoBHasOpranu3zanus

OcnosnaaOpzanuzayusnl

Ocnognasopzanuzayus

ocHoBHassOpra"u3amnus

31. Bun uepapxuu «Mepapxus rpyIi 4 3JIEMEHTOB» O3Ha4aeT
YTO 3JIEMEHTHI OyAyT NOAYMHEHBI IpyNnaM KOHpUryparopa
YTO 371eMeHTHI OyayT noguuaeHs! rpymam 1 C [peanpusatus
YTO AJIEMEHTHI OyAyT NOAYMHEHBI IPyNnaM KOH(GUTypaluu
umo nemenmaol 6yOym noOUUHEHbL ZPYRNAM CHPAGOUHUKA

32. Kakue OpIBatoT BHIBI clipaBOYHUKOB B cucteMe 1C Ilpeanpusitre?
Heuepapxuueckue cnpagouynuxu

Hepapxuueckue cnpagouHuxu

HomeHnknatypHBble ClIpaBOYHHUKA

Kondurypannonnsie cipaBOYHUKH

DopMasbHbIE CIIPABOYHUKHI

HedopmansHble cipaBoYHUKH

33. Kakue ctanaapTHblEe PEKBU3UTHI ecTh y CripaBOYHUKA?
CuHOHUM

Jara

IlomeTka ynanenus

I'pynna

Tun

Koo

Haumenosanue

BUK

34. B yem OT/IMYHE TOAYMHEHHOTO CIIPABOYHHUKA OT OOBIYHOTO?

KOKIBIA 2JIEMEHT MOAYMHEHHOTO CIPAaBOYHUKA CBSI3aH C HECKOJIBKUMH DJIEMEHTaMU CIIPaBOYHUKA-BIIAJIENbIIA, a
3JIEMEHTBI CTIPAaBOYHUKA-BIIAAEIbla CYLHIECTBYIOT CAMOCTOSTENbHO

Kajcowlit 31eMeHm nOOYUHEHHO20 CHPAGOUHUKA CBA3AH C OOHUM U3 IJIEMEHMO6 CHPABOUHUKA-81A0€NbYd, A
INNEMEHM bl CHPABOYHUKA-B1A0ENbUA CYULECHEYION CAMOCHOAMETIbHO

KOKIBIA 3JIEMEHT CIPAaBOYHUKA-BIAJETbI[a CBS3aH C OJHUM M3 DJIEMEHTOB TMOJYMHEHHOTO CIPABOYHHUKA, a

QJIEMEHTBI NOAYUHEHHOT'O CIIPABOYHUKA CYIIECTBYIOT CAMOCTOATCIIBHO
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35. B yem omymmume o0bekToB CripaBounuk u [lepeuncienue?

Ilepeuucnenusn ne noonexcam KoppeKmuposKke 6 npouecce éceii pabomeol Konguzypayuu.
IIpozpamma nezue socnpunumaem o6vekm nepeuucienusn ¢ 1C, uem cnpagounuxu.
[Tporpamma sierde BocipiHUMAaeT 00BEKT cripaBoyHKKa B 1C, 4eM IepednciieHusI.
CripaBO4YHHKH HE MOJIeKAT KOPPEKTHPOBKE B TIpoIIecce Beelt paboThl KOH(PUTYpaITIH
Pabomams c nepeuucnenuamu npouie, uem opmuposame CRpasOYHUKU;

36. Bce arieMeHThl nepapXxuuecKoro CIpaBOYHUKA XpaHsTCs B 0aze JaHHBIX B
O0noii mabauue u umeron 00UHAKOBbLE CEOUCMEA

PasHeIx TaOmHIax ¥ UIMEOT OJMHAKOBBIE CBOMCTBA

Pa3HbIX TabMUIAX ¥ UMCIOT pa3HbIC CBOICTBA

OpHoit TabJwIe M IMEIOT pa3HbIe CBOHCTBA

37. Aaroput™ 31O

3apanee 3a0aHHOE NOHAMHOE U MOYHOE NPEONRUCAHUE 603 MONHCHOMY UCROTTHUMENIO COGEPUIUING ONPEOEIEHHYIO
nOCe006amenbHOCHb OeliCm Uil O NOJIYYEeHUA Pelens 3a0auu 30 KOHEYHOe YUCI0 WaA208

3aJJaHHOE TMepe/l BBIIIOJIHEHHEM IOHSATHOE M TOYHOE MPEANIMCaHHE BO3MOXKHOMY HCIIOJHHTENO COBEPIIUTH
OIIpE/ICNICHHYO MOCIIEJ0BATEILHOCTD ACHCTBHIN IS OTYyYCHHS PEILCHHS 3aladl 32 KOHSYHOE YUCIIO [I1aroB

HEeKOoTopasi abCTpaKkTHast WK peasibHasl (TEXHUUYEeCKas, ONoJorniecKast Miu OMOTEXHHYECKasl) CUCTeMa, CIIOCOOHas
BBINIOJIHUTH ACHCTBHS

38. UcnomHUTENs XapaKTepU3yIoT:
AJIEMEHTAPHBIE €TUHUIIBI
cucmema KOmMano

cpena KoMaH/

cucmema oeiicmeuil

OmKa3vl

39. Pe3ynbTaTUBHOCTH QITOPUTMA COCTOUT B TOM

Umo 3a KOHEYHOe HUCI0 WaA206 ai2opumm JaAudo O001xcen RPUGOOUMb K PpEWeHulo 3aoayu, auoo
OCMAHABIUBAMbCA U3-3A HEGOIMONICHOCIU NOJIYUUMD PeUleHUe C 6blOaUell COOMBEM CIEYIOu|ez0 Coo0ueHus

YTO 32 MHHUMAaJIbHOE YUCJIO [IaroB alTrOPUTM JOJDKCH MIPUBOAUTH K PEIICHHIO 3a1a9d

YTO 32 KOHEYHOE YMCJIO I1aroB allTOPUTM JHOO0 TOJDKEH MPUBOANTD K PEHICHUIO 3a/1a4u, THOO HAUUHATH

40. HegocTaTku CIOBECHOTO cOc00a 3aMUCH allTOPUTMOB

C/106€CHbLIL ANIZ0PUMM CHIPO20 He hopmanuzyem

CJIOBECHBI allTOPUTM HE BOCIIPUHUMAETCS KOMIIBIOTEPaMU

C/106€CHbLIL ANIZOPUMM CO30aem MHO20C06HOCHb 3ANUCU

CJIOBECHBII aJITOPUTM HE UMEET TOUHBIX yKa3aHUI

C/106€CHbLIL AI20PUMM 0ONYCKAem HeOOHO3HAYHOCIb MOJIKOGAHUA OMOETbHbIX NPEORUCANHUT
CJIOBECHBIH aNrOpUTM HE MPEJOCTaBIAET BOSMOXKHOCTH JIJISI pa3BEPHYTOr0 OMMCAHUS JeHCTBUI

41. S3wIk accemObnepa — 3TO
MAUWUHHO-3A6UCUMDLIL A3bIK HU3KO20 YPOBHA
MAaIlIMHHO-3aBUCUMBIHN SI3BIK BHICOKOTO YPOBH:A
MAaIIMHHO-HE3aBUCUMBIN S3bIK HU3KOTO YPOBHS

MAaIlIMHHO-HE3aBUCHUMBIHN SI3BIK BHICOKOT'O YPOBH:A

42. Makpoc — 3TO 3anucaHHas MOCIeI0BaTEILHOCTh
Komano u oeiicmeuil

(hopmyn 1 anropuTMOB

siYeeK U CTOJIOLOB

CCBIJIOK U AYCCK
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43. MakpoyHKIMH — 3TO COYCTAHHE

couemanue KOMAHOHBIX MAKPOCOE U NOJIb308aMe1bCKUX PYHKYUL
COYCTaHUEC KOMAHIHBIX MAKPOCOB M BCTPOCHHBIX (QyHKIWMIA office
COYeTaHHEe KOMAaHIHBIX MAaKPOCOB W OCHOBHBIX OOBEKTOB MPIIIOKCHHS
coueTaHhe KOMaHIHBIX MAaKPOCOB U 3HAUEHUH apryMEHTOB

44. CoxpaléHHbII yCIOBHBIN onepaTop

6bINOJIHACM HEKOMOopoe Oelicmeue npu UCMUHHOCIU NP0GEPAEMO20 YCI06UA
BBITIOJTHAET HEKOTOPOE JCHCTBUE €CIIH OHO OIPENIENICHO MOIb30BaTEIEM

BBITIOJIHSIET HEKOTOPOE AEHCTBUE NPH 3apaHee 3adaHHOl cTanaapTHON QyHkunu ms office
BBITIOJTHSAET HEKOTOPOE JCHCTBUE €CIIN aITOPUTM CYIIECTBYET

45. Jlormaeckuii onepatop AND paboTtaer

Ecnu o1HO ¥ TOJBKO OJJHO U3 YCIOBUH, COeAUHEHHBIX 3TUM onepaTopoM, uMmeeT 3HadeHue UCTUHA, to pesynbTat
- UCTHUHA Ecnu o6a ycnosus nmerot 3HaueHuss MICTUHA wnmu JIOXKD, To pesynsrat — JIOXKD

Ecnu noruueckoe BeipaxeHue umeer 3HaueHue JIOXKD, To pe3ynbraT mpuUMEHEHUS K HEMY 3TOTO omeparopa -
UCTHUHA Ecnu noruueckoe Beipaxenue umeet 3Hauenne UCTUHA, To pe3ynpraT npumenenus oneparopa — JIOXKb

Ecmu xoTst ObI OTHO W3 YCJIOBUM, COCAMHEHHBIX 3TUM oreparopom, umeeT 3HaueHne MCTUHA, 1o pe3ynbrat-
HUCTHHA, B npotuBHoM ciy4ae — JIOKb

Ecnu o6a ycnosus, coeounénnvie smum onepamopom umerom snauenue HCTHHA, mo pezyromam - HCTHHA,
6 npomuenom cayuae —J10Kb

46. Jlormaeckuit oneparop OR paboraer

Ecnu xomsa 6vl 00HO u3 ycnosuil, cOeOUHEHHBIX Imum onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam- HCTHHA, ¢ npomugnom cayuae — J10Kb

Ecmu o6a ycnoBus, coenuHéHHbIC 3TUM oreparopoM umeroT 3HaueHue MCTHUHA, 1o pesynbrat - UCTUHA, B
npotuBHOM ciyyae — JIOXKb

Ecnu noruueckoe BeipaxeHue umeet 3HaueHue JIOXKD, To pe3ynbraT mpuUMEHEHHS K HEMY 3TOTO oleparopa -
UCTHUHA Ecnu noruueckoe Beipaxenue umeet 3HaueHne UCTUHA, To pe3ynbTat npumeHeHus oneparopa — JIOXKb

Ecnu o1HO ¥ TOJIBKO OJTHO U3 YCIOBHI, COEAMHEHHBIX 3TUM orepaTopoM, nMmeeT 3Hauenne MCTHUHA, To pe3ynbTaT
- UCTHUHA Ecmu o6a ycnoBus umerot 3HaueHuss MCTUHA wmu JIOXKD, To pesymsrar — JIOXKb

47. JlJormaeckuit onepatop NOT pabotaer

Ecnu o6a ycnoBusi, coenquHEHHBIE ATHM omnepaTopoM uMmeroT 3Hauenne MCTUHA, to pesynerar - UICTUHA, B
npotuBHOM ciyyae — JIOXKb

Ecnu xoTs Obl OJJTHO M3 YCIOBHM, COEAMHEHHBIX dTHUM omepaTopoM, nmeeT 3Hadenne MCTUHA, to pesynbTat -
HUCTHHA, B npotuBHoM ciydae — JIOXKb

Ecnu nozuueckoe svipasicenue umeem snauenue JI0OKb, mo peynomam npumeHenus K Hemy I3mo20 onepamopa
- HCTHHA Ecnu nocuueckoe eviparicenue umeem 3nauenue UCTHHA, mo pesynvmam npumenenus onepamopa —
JI0Kb

Ecnu 01HO ¥ TOJIBKO OJTHO U3 YCIOBHNA, COEAUHEHHBIX 3TUM ornepaTopoM, uMmeet 3Hauenne MICTUHA, to pesynbrar
- UICTUHA Ecau o6a ycnosus umetot 3Hauennss UCTUHA unu JIOXD, To pesynstat — JIOXb

48. Jlormaeckuit onepatop XOR paboraer

Ecim o0a ycnosusi, coenquuéHHbIe 3TUM oneparopoM umeroT 3Hadenue MCTUHA, to pesymsrar - MCTHHA, B
npotuBHOM ciaydae — JIOXKb

Ecim xoTst OBl 01HO M3 yCIOBHH, COeqUHEHHBIX 3TUM omneparopoM, umeer 3HaueHne UCTHUHA, To pesymnbrar-
NCTHUHA, B mpotuBHOM cirydae — JIOXb

Ecmu noruueckoe Boipaxenue umeer 3HaueHue JIOXKD, To pe3ynbTaT mpuUMEHEHUs K HEMY 3TOTO omepaTtopa -
NCTHUHA Ecnm norundeckoe Beipaxenue nmeet 3HadeHne UCTUHA, To pe3ynsTaT npumeHeHus oneparopa — JIOXKb

Ecnu 00no u monvko 00no u3 ycnoeuii, cOeOUHEHHBIX IMUM onepamopom, umeem 3navenue UCTHHA, mo
pesynvmam - UCTHHA Ecnu o6a ycnosus umerom 3nauenus HCTHHA unu JIOKb, mo pesynomam — J10Kb
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49. Ananorom omnepatopa Select Case cityxut
Peanuszayus c nomouivio 6103ceHHbIx onepamopog If
Peanmzanust ¢ moMomnIbio BJIOKEHHBIX onepatopoB And
Peanm3zanus ¢ mOMOIIBIO BIOXKEHHBIX onepatopoB Or
Peanuzanus ¢ HOMOIIBIO BIOKEHHBIX ONIEPATOPOB XOr

50. @ynkuus Exp(N)

Bosspamaer abcomorHoe 3HaueHHE N.

Boszsepawjaem Koncmanmy e, 6036e0ennylo 6 cmenenb N. (e — Mo 0CHOGAHUE HAMYPATLHBIX J102GPUPMOE U
oHna (npuébauzumensvno) pasna 2,718282).

Bosspamaer nemyro gacts N. Int He okpyTIIsIeT gucio, a oTOpack"BaeT Mo0yro qpoOHyro yacTh. Ecim N sBisercs
OTpHLIATENIBHBIM, Int Bo3BpamaeT 6ikaiiiiee oTpuLaTeaIbHOE 1IeJI0e MEHbIIIee, 4eM WiH paBHoe N.

Bosspamaer HaTypanbpHbIH g0orapudm N.

BosBpamaer kopenb kBaapatHblii w3 N. VBA oroOpaxkaer ommOKy BpeMEHH HCIOJNHEHHsS, eciu N —
OTPHLIATENBHOE.

51. @ynkmus Log(N)

Bo3sspainaer abcomntorHoe 3HaueHue N.

BosBparmaer KOHCTaHTy €, BO3BEJCHHYIO B cTeneHb N. (€ — 3TO OCHOBaHHWE HAaTypaJbHBIX JIOTApH(PMOB M OHa
(mpubnu3uTeNBHO) paBHa 2,718282).

Bosspamaer nenyio gyacts N. Int He OKpyTIIseT 4ncio, a 0TOpackl "BaeT JM00YI0 ApoOHYI0 YacTh. Eciu N sBisiercs
OTpHLIATENIbHBIM, Int Bo3BpamaeT 6irkaiiiiee oTpUlaTeaIbHOE [IeJI0e MEHbIIIee, 4eM WK paBHOe N.

Bossepawaem namypanonuiit nozapugm N.

BosBpamaer kopenp kBanpaTHbii u3 N. VBA oToOpakaeT omuMOKy BpeMEHM HCHONHEHMdA, ecaiu N —
OTpHIATENBHOE.

52. SA3pix VBA conepXuT crienualbHbII TUI JaHHBIX, IPEAHA3HAUYECHHBIN 1)1 NPEACTaBICHNS 3HAYEHUM JaT Kakou
UMCHHO?

DATE

TIMES

TIME

DAT

CLOCK

53. CrpokoBsie pyHKIINN VBA mpuMeHsIoTCs

07151 HAX0XHCOCHUS 3A0AHHBIX CHIPOK 6HYMPU OPY2UX CHPOK
JUTSL HAXOKICHUS CIIOB

JUISL HAXOXKACHUS CUMBOJIOB

JUTS HAXOKICHUS (PYHKIUI

54. Option Compare — 0OBSIBIISET
Memoo cpasHeHUs NO YMOIAUAHUIO
(YHKLHUIO CpaBHEHUSI 110 YMOIYAHHUIO
OIIIHIO CPABHEHUS 110 YMOJTYAHUIO
rapaMeTp CpaBHEHHMS 110 YMOJIYAHHIO

55. Kak u3MeHUTh NapoJib B 3aluTe TOKyMeHTa?

Ipeiimu ¢ nynkm «3awumay 2 paza eeecmu HOGbLIl RAPOJIb

Hacrpoliku, 3ammTa 10KyMeHTa, U3MEHUTh apoJib

CHayana Hy)KHO OTKITIOUUTH 3auTy («3amuTtan-«OTKIIOYUTh 3aIIUTY»), & 3aTeM YCTAaHOBHTH 3AIIUTy C HOBBIM
napojem
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56. Kaprouka noucka B KoncynsrantlLimtoc mo3Bosisier
Haiimu 0okymenmut 3a onpedeyeHHblil nepuoo
Haiitu onpenenenHbie JOKYMEHTHI B apXUBE

VckaTh JOKYMEHTBI MO KITFOYaM

HckaTh TOKYMEHTHI B H30paHHOM

Hckams 00KymeHmMbl NO CREYUATILHBIM YCTIOGUAM

57. B cucteme Koncynsrantllntoc npu noucke B KapTouke MOUCKA JOCTYIHBI CIEAYIOUINE TapaMeTphl
Kak cnosocouemanue

ITo maparpadam

B ao3auye

Ilo npenyioxxenusam

Ha ctpanune

C 110661M OKOHUAHUEM

58. Cupasounas mapopmarmst B Koncynerantllnroc comepxut
Kypcot eéaniom

Ilpazonuunsvie onu

O6HnoBneHus O3

Tocyoapcmeennvie nowtnunot

CraTbu 171 IOPUCTOB

CraBky 110 Hajoram Uil (pU3NIECKUX U IOPUANIECKUX JIUIT
Cnumcox 3anpelieHHbIX CaiiToB

59. B cucreme KoncynpranTtllintoc ObICTpBII TOUCK MTO3BOJISET
Hanimu xoukpemuulii 0oKymenm

Haiumu cmamuio 0okymenma

Haitmu numepamypy

Haiimu 00Kymenmul no cumyayuu

Haiitu penakuuio @3

HaiiTu xypcsl BatoT

Haiitu nHensnanasie O3

60. Uro He yuntriBaeTcs B ObicTpoM morcke Korcynprantlnroc?
3naxku npenunanus

Hudper

Kasviuku

Ilpeonozu

KnroueBsie cnoBa

61. AxTyanuzanus HOBOCTEH Ha cTapToBOM cTpaHuIle B cucteme KoHcynpTantlmoc mpoucxoaur:
asmomamuuecKu HecKoJIbKo pas 6 0eHb (npu NOOKIIOYEHUU K UHmepHemy)

MIPY TOMOJTHEHUH CUCTEMBI (COTpyAHNKOM CEepBUCHOTO LIEHTpa MU Yepe3 HHTEPHET)

MIPH MTOTIOJTHEHUH CHCTEMBI (TOJILKO Yepe3 HHTEPHET)

MIPY HAKATHH CIeNNAIbHON KHOTKH «OOHOBUTH JICHTY HOBOCTEH»

62. B cuctreme KoncynpranTtlnroc cmucok JOKYMEHTOB TI0 3ampocy yepe3 KapTouky mowcka npeacTaBieH B BUC:
JepeBa-CNACKA, CTPYKTYPHPOBAHHOTO MO pa3ieiaM H HHPOPMAIMOHHBIM DaHKaM

001I1eTO KOPOTKOTO CIHCKA, CoIeprKaiiero He 6onee 50 TOKyMEHTOB

00IIIero CIHCKa, OTCOPTUPOBAHHOTO IO JIaTe

CITUCKaA, COACPIKAMIETO TOJIIBKO }IeﬁCTByIOLHHC pPE€aAaAKIN HOPMATUBHBIX JOKYMCHTOB

63. B cucreme KoncynsranTlimfoc mouck mo BceM paszenaM Bo3MokeH u3 KapTouku noucka pasaena:
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"3aKOHOTIPOEKTHI"

"MduHaHCOBBIE U KAAPOBBIE KOHCYIbTAIIH"
"3akonooamenvcmeo'

JIro6oro

64. Cnucok JOKYMEHTOB, MoJydyeHHBIH npu mnomomu Kaptouku mnoucka B Koucynerantllinroc, MoxHO
JIOTIOJTHUTEIBHO YTOYHUTb, UCIIOJIb3YS ONLIUU:

«llouck ¢ cnucke»

«Ymounums no pexeuzumam»

«Bce pe3ynbTaThl IOUCKa»

«ITouck B uHTEpHETE)

65. B cucreme Koncynpsrantllntoc nox ctpokoii BeICTporo noucka B OKHE C pe3yIbTaTaMU MOKHO BOCIIONB30BaThCS
CCBIIKOM:

""Bce pesynemamol noucka'

"[Tonck B crmcke"

"YTOUHUTH O peKBU3UTAM"

" loroHAUTE TbHAS HHYOPMAIHS K JOKYMEHTY"

66. B cucreme KoncynpranTllntoc oTpaBUTh JOKYMEHT Ha I€YaTh MOXHO:
u3 mexcma OOKyMeHma unu u3 CRUCKa OOKyMeHmog

TOJIBKO M3 TEKCTa JOKYMEHTa

TOJIBKO U3 CIHCKa, IOJTY4EHHOTO C HCIIOIb30BaHUeM bricTporo moucka
TOJBKO M3 CIHCKA, MOJIy4eHHOTro IIpH oMoy Kaproukn moucka

67. K 3axkmagkaM, ycraHoBiIeHHbIM B cucteme KoncynbranTIlnioc, MOXHO NEpEWTH, HakaB Ha MAHEIH
WHCTPYMEHTOB KHOIIKY:

«OKypnam»

«H3opannoe»

«CrpaBo4yHas HHPOPMAIIHI

«Emé»

68. OTMeThTe MpaBMIIbHBIE MYHKTHI, XapakTepusytomue Koncynsrantltoc:

nposepka 00Kymenma, NOCMagi1enHoz0 Ha KOHMPOJib, NPOGOOUMCA AGMOMAMUYECKU

HA KOHMPOIb OOKYMEHN MOIHCHO NOCIAGUMb, HAXOOACH 6 €20 MEKCme Ul 6 CRUCKE OOKYMEHM 06
€CITH B JIOKYMEHTE Ha KOHTPOJIE ITPOU30ILIH U3MEHEHHS, TO TIPH 3aIlyCKe CUCTEMa HE COOOIUT 00 3TOM
7000 TOKYMEHT, pa3MEIeHHBIN B CHCTEME, MOYKHO ITOCTABUTh HA KOHTPOJIb

69. B cucteme Koncynpsrantllmoc npeacTaBieHsl 0030pbI:

Haubo1ee 8aNCHBIX U UHMEPECHBIX OKYMEHM 08 (edepanbhozo 3aKOH00amescmaeda
Cy0eOHOoll NPAKMUKU

cTareit 3 MPOQMIEHBIX FOPUANICCKHIX KyPHAJIOB

HOBOCTHBIX K0J10HOK CMMU

70. B cucreme KoncynsranTtllmoc 4epe3 OKHO CO CIIFICKOM BCEX pelaKINil TaHHOTO TOKYMEHTa MOYKHO CPAaBHHUTD:
n100ble 06e pedakyuu

JF00BIE TPH PENAKIIH

TOJIBKO JICHCTBYIOIIYIO PEIAKIUIO C TF000 U3 HeIECHCTBYIONINX pelaKInui

PEeNaKkIuio C N3MEHEHUAMH, He BCTYNHMBIINMHE B CHITy, MOYKHO CPAaBHHUTB TOJBKO C JISHCTBYIOIIEH pepakuneit
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5. MeToan4yeckue MaTepHaJibl, ONpee/siiolue Npoueayphbl OllecHUBaHNs 3HAHUI, YMEHUI,
HABBIKOB, XapaKTePH3YWINUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIHWH B IMpoLecce OCBOEHHS
AUCHMILINHBI, B X0/1€¢ MPOMEKYTOYHOM aTTecTallun

Meronuyeckue Marepuaibl, OINPEACISIONIME IPOLENYpPhl OLIEHWBAHWUSA 3HAHUM, YMEHM,
HAaBBIKOB, XapaKTEPU3YIOIUX 3Tanbl (OPMUPOBAHMS KOMIIETEHIIUN, pa3paboTaHbl HA OCHOBE MOAX0/a
B.II. becnambko. 3amanus (oHIAa OINEHOYHBIX CPEACTB MOTYT OBITh IIPEACTaBIECHBI B JIBYX
B3aMMOCBS3aHHBIX OJIOKaX.

IlepBbIii 010K — 3a7aHKsg HA YPOBHE «3HATh», B KOTOPBIX OYEBHJIEH CHOCOO peleHus,
YCBOCHHBIN CTYIEHTOM IPH U3YyYEHHH TUCIHUIUIMHBL. 3aJaHUsl 3TOr0 OJOKa BBISBJISIOT B OCHOBHOM
3HAHMUEBBII KOMIIOHEHT IO JAHWCLUUIUIMHE W OLEHUBAIOTCA IO OWHApPHOW IIKajle «IpPaBUIbHO-
HEMPaBUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npeaycmotpero ®I'OC, yueoubim utanom u PIT/T). Jlanabii 0710K MOXKET OBITH MPEICTABICH TUITOBBIMHU
3aJJaHUSIMU, B KOTOPBIX HET SIBHOTO YKa3aHHS Ha CHOCOO BBIMOIHEHUS, U CTYACHT AJSl UX PeIleHUs
CaMOCTOSITENIbHO BBIOMpPAET OJMH M3 H3YYCHHBIX CIIOCOOOB WM TPAKTUYECKUMH 3aJaHHIMH,
coJiep>KaHue KOTOPBIX MPE/IoiaraeT CIoIb30BaHUE KOMITJIEKCA YMEHUN U HAaBBIKOB, JISl TOTO YTOObI
CTYICHT MOT CaMOCTOSITEIbHO CKOHCTPYHPOBATh CHOCOO pelieHusi, KOMOWHUPYS H3BECTHBIE €My
CrocoObl W TpHBIEKAas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIOJHEHUE 3aJaHus TpeOyeT pelieHus
MOCTAaBIIEHHOW TpOoOJeMBl B 1EJIOM M TPOSBICHUS YMEHHs aHAIU3UPOBaTh HHMOPMALIHUIO,
MPOCJIECKNUBATh MPUYUHHO-CIECICTBEHHBIC CBSI3M, BBIICIATH KIIOUEBbIE MPOOJIeMbl, (HOpPMHPOBATH
METO/IbI UX PELICHHUS).

3ananusi JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTH HE TOJIBKO 3HAHUSA M0 AUCUUIUIMHE, HO M YMEHUS
MOJIb30BAThCS UMU TPU PEHICHUH CTaHAAPTHBIX (TUIMOBBIX) W HECTAHJAPTHBIX 3ajad. Pe3ynbrarsl
BBITIOJTHEHUS ATOT'O 0JI0KA OIEHUBAIOTCS C YYE€TOM MOJIHOCTHIO MIIH YACTUYHO MTPABHIIHO BBITIOJHEHHBIX
3amaHuii.  Pemenwe  cTyaeHTaMH  HECTAaHAAPTHBIX  MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHHA
CBUJIETENILCTBYET O (OPMHPOBAHMU Yy CTYIEHTOB  OINpPEAEICHHBIX  OOIEKYJIbTYPHBIX U
npodecCHOHATBLHBIX KOMIETEHINH B cooTBeTCTBUM ¢ TpeboBanusmu GI'OC CIIO.

OrneHuBaHue 3HaHUI, YMEHUI, HABBIKOB, XapaKTEPU3YIOIINX 3Talbl (JOPMUPOBAHUS OOIIUX H
npoecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBIO0 CIEAYIOIed MOJETH OIEHKU
BBITIOJIHEHUS TUTIOBBIX 3a/IaHHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPas MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEXy pe3yibTaToM BeinoiaHeHus 3aganuit ®OC oOydaromumcs (CTYIEHTOM) U YPOBHEM
00y4EHHOCTH 0 1IKaje oleHuBanus (Tadmuis 3.1 — 3.3.).

Tabmuua 3.1. — Mogens onieHkH BoinoiaHeHus 3aganuii @OC, opueHTHPOBAaHHBIX HA TPOBEICHUE
YCTHBIX U NMUCBMEHHBIX OMpocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / HK3aMeH, KOHTPOJIbHbIC U
CaMOCTOSITeNIbHbIE pabOThI, 3alaHUs Ul TEPMHUHOJOIMYECKOrO JAMKTAaHTa W T.N.), HA OIICHUBaHUE
paboThI 00yJaroIUXCs HA CEMUHAPCKUX / MPAKTUYECKUX 3aHATHUSX, HA OLICHUBaHME 3a/IJaHUI 110 TIOUCKY,
aHaJIM3y U CUCTeMaTH3aluy H(OpMAIK, Ha TIOATOTOBKY M MyOIMYHBIC BHICTYIICHHS C JOKJIalaMH Ha
KOJIJIOKBHYME, MOJITOTOBKY M Y4acTHE B JUCKYCCHUSX BOBpPEeMs MPOBEACHUS KOH(PEpeHIMH / KPYTIIbIX
CTOJIOB, Ha paboTy 00y4alOIIUXCs B MANIBIX (MUKpO-) TPYMNax U T.J1.:

OI_ICHKa ‘ KpI/ITCpI/II/I BBICTABJICHUSA OLICHKHU
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OTJIINYHO

(3auTeHo)

CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIyOOKOe 3HaHUE
y4eOHOro MaTepualia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET
J0Ka3aTh W TNPOWUIIOCTPUPOBATH CBOM  PACCYXACHUS MPAKTUIECKUMHU
MpuMepaMH, TPH OTBETe Ha BONPOCHI PACCYXXKIAET, OMHPasCh Ha 3HAHWS,
MOJIyYCHHBIE KaK B paMKaX JaHHOTO Kypca, TaK ¥ MIPU U3YUCHUH APYTHX CMEKHBIX
JUCIMIUTNH,  yMEET  CBOOOJHO  BBINOJIHATh  MPAKTUYCCKHE  3ajaHMs,
MIpeIyCMOTPEHHBIE TPOTPAaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapTHhIE 3a/1a4H, B
1I€JIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYECHHBIE;

Xopoio
(3auTeHo)

B CBOMX OTBETax Ha BOMPOCHI CTYJCHT YETKO (POPMYIIUPYET ONPEACTICHUS U MOKET
MOKa3aTh B3aMMOCBS3b Pa3IMYHBIX YacTeld MPOMIEHHOTO B paMKax JaHHOTO
y4e0HOrO0 Kypca MaTepuaia, CTYACHT JAEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBIIUICHUIO, IPH OTBETE Ha BOIPOCHI PACCYKIACT, ONUPASCh HA TOIyYCHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEIIaeT THIIOBBIE 33Ja4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TOIMOJHEHUIO W OOHOBJICHHIO 3HAHUM M YMEHMH B XOJe
JmanbHene yaeOHol 1 mpoeCCHOHATBHOMN NeATEIbHOCTH

Y 10BNIETBOPUTENBHO
(3auTeHO)

CTYyJICHT OOHapy>KMBAET B IIEJIOM INPABUIIFHOE TIOHWMAaHUE OCHOBHBIX BOIIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpeleNieHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT X HeIOCTATOYHO YE€TKO
U / WIM HE B TIONHOM 00beMe, MPEeIyCMOTPEHHOM YYEeOHBIM MAaTepHalioM
JICKIMOHHBIX M NMPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCMHO Pa3HbIe YacTH Kypca; JOMYyCKaeT OTAeIbHbIE OIIMOKN B OTBETE U
IIpyu BBIIIOJHCHUHA 33HaHHI71, PCIICHUC THUIIOBBIX 3ada4 MOXCT BbI3bIBATH
3aTpyIHEHHE, MIPU 3TOM CTYAEHT 00JIafaeT HeOOXOMMMBIMU 3HAHHSAMH IS UX
YCTpaHEHUs M0J] PyKOBOJICTBOM IIPETIOIaBATENS

HeynosnersopurensHo
(He 3auTeHO)

3HaHUsI CTyJeHTa OOPBIBOYHBI, HE TIOKPBIBAIOT BCETO MPEAMETa, CKOpee 3ay4eHBI,
YeM MOHSTHI M, KaK CIEICTBHE, CTYyIEHT HE MOXKET OOBSICHUTH CBA3EH B pamMKax
W3JI0KEHHOT0 MaTepHaia, AaTh TOYHBIX ONpPENesICHUN MOHATHH, NPOUICHHBIX B
paMKax Kypca, JaeT paciulbiBUaThlie (POPMYIMPOBKH, HE BIaAeeT B AOJDKHOM
CTETIEHH TEPMHUHOJOTHEH W TpHEeMaMM pelIeHHs THUIOBBIX 3aflay; OIEHKa
«HEYIIOBJIETBOPUTENHHO», KaK MPaBUIIO, CTABUTCS CTYJEHTaM, KOTOPBIE HE MOTYT
MPOAOJDKUTE O0YUIEHUE HIIH MPUCTYIIUTH K MPO(ECCHOHATIBHOM e TeIbHOCTH 1O
okoHuaHnn Komiemxa 0Oe3 IOMOJHUTENIBHBIX 3aHATHHA IO COOTBETCTBYIOLIEH

JIUCIATIIINHE

Tabmuua 3.2. —

Mogenp OLIEHKH BBIIOJHEHUS 3adaHui CDOC, OPHUCHTHPOBAHHBIX Ha

BBITIOJIHCHHUC pacquHo—rpa(queCKHX 3a,I[aHPII>i, SaHaHHﬁ, BBIIIOJIHCHHBIX I10 06p331_[y (B TOM YHCJIIC, B

KOHTPOJIbHBIX paboTax) u T.II.

OHeHKa KpI/ITepI/II/I BBICTAaBJICHHA OLICHKHA
OTIu4HO CaMOCTOHTGJ’IBHOG, MMpaBUJIIBHOC, IMOJIHOC (cheanIBa}omee) pCeUICHUC 3aJaHUs:
(33.‘-ITCHO) COCTaBJICH HpaBI/IHBHHﬁ AITOpUTM  pCHICHUA  3a4a4yd, B  JIOTUYCCKUX

paccyxJIeHusiX, B BbIOOpE (GOpPMYJI W pelIeHHH HeT OMHUOOK, CJeJaHbl
HEO0OXOMMbIE MaTeMaTHYeCKHe MPeoOpa3oBaHUs M pacyeThl, MPUBOJAIINE K
MPaBUIHHOMY YHCIIOBOMY OTBETY, 3aaya pelieHa paioHaIbHBIM CIIOCOOOM.

Hannuume mnonHOro, rpaMOTHOTO TMOSCHEHMSI K PAacdyeTHBIM IIOKa3aTelsM, HX

aZICKBaTHas TpaKTOBKa W JIOTUYHBIC BBIBOABI, A3BIKOBAsg I'paMOTHOCTb, TOYHOC

HCITIOJIB30BAHUC CHCHH&HBHOﬁ TCPMUHOJIOTUH.
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KoppekTtHoe odopmienne paboTsl (cM. TpeOOBaHHUA K OQOPMIICHUIO PacUeTHO-
rpadUUeCcKuX 3a1aHuMH).
B ycrHO#t Oecene (mpu HEOOXOAMMOCTH) OOYYAIOIIMKACS JEMOHCTPHPYET
MPaBHJIBHOE TOHUMAaHHE ITPOLIECCOB WIIH SIBJICHNH, ONIMCAHHBIX B YCIOBUH 3a/1a91
WM CBSI3aHHBIX C HUMH.

Xopomo
(3auTeHo)

CamocrosTenbHOC, TMPaBWIBHOE, IOJHOE pEIICHHE 3aJaHMs: COCTaBIICH
MPAaBUWIBHBIA aJrOPUTM pPEIICHUs 3a]aud, B JIOTMYECKUX PACCYKICHHAX U
pEIlIeHUH HEeT CYNIECTBEHHBIX ONIMOOK, MPaBWJIBHO BHIOpPaHBI (HOPMYJIBI JIIs
peLICHUsI, TOJy4eH BEpHBI OTBET, HO 3aJadya pelIeHa HepaluOHAIbHBIM
croco0OM MM JIomyIeHa | HecylecTBeHHas OIIMOKa B pacyeTax.

Hannvme rpaMOTHOT0, HO HETIOJTHOTO MOSICHEHUSI K pACYETHBIM MIOKA3aTelsIM, HX
aJIeKBaTHasl TPAKTOBKA W JIOTHYHBIC BBIBOJIBI, SI3BIKOBAs TPAMOTHOCTH, TOYHOE
UCIIOJIb30BAaHKE CIICIMATLHON TEPMUHOJIOTHH.

KoppektHoe odopmienne paboTsl (cM. TpeOOBaHHUS K OQOPMIICHUIO PacUeTHO-
rpaduyeckux 3amanuii). [lomyckaercs Hamuune 1-2 Heg04eTOB B O(OpMIICHHH
WM TIOSICHEHUU K PEIICHHIO.

B ycrHOW Oecene (mpu HEOOXOMUMOCTH) OOYYAIOIIUHCS JIEMOHCTPHUPYET
MNpaBUJIBHOC IMOHMMAHHUE IIPOLCCCOB WU HBHCHHﬁ, OIMMCAHHBIX B YCJIOBHUU

3aJa4u.

Y 10BNETBOPUTEIBHO
(3auTeHO)

[IpencraBieHHoOe pelieHNe COOTBETCTBYET OJHOMY U3 CICAYIOIIUX CIIyYacB:

- 33JIaHUE TIOHATO MPABHIIBHO, B JIOTHYECKOM PACCYKACHUH HET CYIIECTBEHHBIX
omrOOK, HO [OMYIICHBI CYIIECTBEHHBIC OIMOKKM B BbIOOpe (QopMyn Wi B
MaTeMaTHYECKUX pacdyeTax, KOTOpPhIe MPHUBEIM K HENPAaBUIBHOMY YHCIOBOMY
OTBETY;

- 3a/1a4a pelIeHa He MMOJIHOCThIO (OTCYTCTBYET MPaBUIbHBIM KOHEUHBIH OTBET, HO
€CTb BEpHO PAaCCUUTAHHBIC IPOMEKYTOUHBIE TIOKA3aTENN) MU B 001IeM Buae (B
pEelIeHN: TIPUBEACHBI TOJIBKO HeoOXoawmble (OpMyInbl, 0e3 3aMeHbl OYKB
muppamu  win  0e3 HEOOXOAMMBIX MaTeMaTHYeCKHX MPeoOpa3oBaHUid |
BBIYHCIICHUN);

- OTCYTCTBYET OJ{Ha U3 MCXOJHBIX (hopMyI1, HEOOXOoAMMAast [Tl pelleHHs 3a/1a49n
(umm yTBEpKACHHWE, JeXallee B OCHOBE pEIeHHsA) / B OJHOH M3 MCXOTHBIX
¢opmyn gpomymieHa OIIMOKAa, HO TNPHCYTCTBYIOT JIOTHUECKH BEpHBIC
npeoOpa3oBaHus C HWMEIOIUMHCS (OpPMYJIaMH, HallpaBICHHbIE Ha pEIICHHUE
3a1a4H.

HenonHoe mnosicHeHue K pacyeTHBIM IOKA3aTelsiM, SI3bIKOBasi 0€3rpaMOTHOCTH,
HEJ0CTaTOYHOE BJIaJICHHE CIELUAIEHOW TEPMHUHOJIOTHEH WM €€ HEKOPPEKTHOE
HCTOJIb30BaHHE.

CymectBeHHble OIMOKH B OGOpMICHHH pabOTHI, HampUMep, OTCYTCTBYET
MOCJIeIOBAaTEeNIbHOE H3JIOKEHHUE PEIIeHHs 3afadd MpH HaJUYuHU I[PABUIBHOTO
KOHEYHOro oTBeTa (cM. TpeOoBaHUS K OGOPMIICHHIO PacYETHO-TpapUUecKux
3aJIaHAN ).

B yctHO# 6ecene (Tipu HeOOXOAMMOCTH) 00YUAIONTUICS IEMOHCTPUPYET HATUINE
mpoOeJoB B TEOPETHUYECKUX 3HAHMAX, YMEHUH aHAJIM3UPOBATH WH(POPMALUIO,
COIOCTABJISATH, AENaTh 0000IIEHHS U BHIBOBI.

HeynosnersopurensHo
(He 3auTeHO)

OTcyTCcTBHE pemieHus JIn00 HEMpaBUIbHOE PEIICHNE 3aaHN:

- 3aJaHuC IIOHATO HEMPABUJIIBHO, B JIOTHYCCKHUX PACCYXACHHUAX JOITYUICHBI
CYIIECTBEHHbIE OIIMOKH, KOTOpbIE NPUBEIM K HENPABWIBHOMY YHCIIOBOMY
OTBETY;
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- JIOTYIICHBI OIMIUOKN B BBIOOPE MCXOIHBIX (DOPMYJIBI, MPUMEHEHUE KOTOPBIX
HE00XO0IUMO IS PEIICHHS MTPEICTABICHHON 3a/1auH;

- HE MPOBEICHBI HEOOXOAUMbIE MAaTEMAaTHYECKUE MPeoOpa3oBaHMsI W PacUeThl,
MPUBOJIAIINE K MPABUILHOMY YHCIIOBOMY OTBETY, HE MPEJICTABIICH NMPaBHUIbHBIN
KOHEYHBIH OTBET.

OTCyTCTBHE MOSICHEHUS / OIIMOOYHBIC MOSICHEHUS K PaCUETHBIM ITOKA3aTeIsIM, UX
HEaJeKBaTHAs TPaKTOBKA, OTCYTCTBHE HEOOXOMUMBIX BBIBOJOB, SI3BIKOBAS
0e3rpaMOTHOCTh, OTCYTCTBHE B TIOSICHEHUH CIICIIHATEHON TEPMHHOJIOTHH.
CyliecTBEHHbIC OIIMOKY B OOPMIICHUH PabOThI, CO3/IAIONIUE MPETIATCTBUS IS
[MOHMMAHUS JIOTHKH U TOCJICIOBATSILHOCTH PEIICHUS 3a]1a4U.

B ycrHO#It Oecene (mpum HEOOXOMUMOCTH) OOYYAIOIIUIACS JEMOHCTPHPYET
OTCYTCTBHE KaKMX —ITM00 3HAHWUH /ISl BEJICHUS TAJIoTa O MpoIieccax U sIBICHHSX,
OMHMCaHHBIX B YCIOBUU 3a/1a4H.

Tabmuua 3.3. — Mogens oueHkd BbinodHeHus 3aganuii POC, OpUEHTHPOBAHHBIX Ha

BBIITIOJIHCHHUE  TBOPUYCCKHUX

3alaHuil  Pa3JIMYHOIO YpPOBHS CIIO)KHOCTH, LI€JIEBOTO  Ha3BaHUS,

IIPOJYKTUBHOCTH, SBPUCTUYHOCTH, B TOM YHCIIE, Pa3HOYPOBHEBbIE 33JJaHUs (HAa OCHOBE MPaKTUUYECKON

CUTYyallM), aHAJIW3 W PEHICHUS MPAKTHYECKUX CHUTYallMOHHBIX 3aJaHui (KEWCOB), 3adaHus I

pa3paboTKH TBOPUECKUX IIPOSKTOB, 3aJaHHSI JIJIs TOATOTOBKH IPE3CHTAINH / MyJIbTUMEINA COOOIICHHIIH,

3adaHuA OJid IMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / HMUTALIMOHHBIX UI'Pax U T.II.:

Orenka

Kpurepun BbICTaBIEHUS OLICHKH

OTanvHO
(3auTeHO)

AKTHUBHOE yvyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaLuH.
OOydJaromuiicss IEMOHCTPHPYET HAaBBIKM IIOWCKA PEJIEBAaHTHOM, ITOIHOM,
JOCTOBEPHOM HMHpOpPMALMM Uil  aHajdu3a, UCIOJIB3YeT HOPMATUBHBIC,
I/IH(bOpMa]_[I/IOHHO-aHaJ]I/ITI/I‘ICCKI/Ie, CTaTUCTHYCCKHUEC HCTOYHUKU. YmMmeer
OTIPEICIIUTH CBOIO POJIb U B TIOJIHOW MEpe BBIITOJHUTH CBOM ()YHKIIMU B paMKax
KOMaHIHOH paboTHL.

CoOroiaeT NPUHIMITEL AETOBBIX KOMMYHHUKAIMN M NPaBUIIA JI€JIOBOTO 3THUKETA
MPHU B3aUMOJCUCTBHH C JIPYTUMH OOYYaromUMHCS, c(HhOPMUPOBAHHBIE HABBIKH
MPE3EHTALIUN PE3YJIbTaTOB COOCTBEHHOM PabOThI M PaOOTHl KOMaH/IbI.
JleMOHCTpUpPYET BCECTOPOHHEE, CUCTEMaTHYECKOE U TITyOOKOe 3HaHUE yueOHOro
MaTepHaia, TOYHO, YeTKO M KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOWJUTIOCTPUPOBATh CBOM DPACCYXICHHS TNPAKTHYCCKHUMH MPUMEPaMH, TMpH
OTBETE Ha BOIPOCHI pacCyK/aeT, ONUPAasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B paMKax
JAHHOTO Kypca, TaK W NPH W3YyYCHHH IPYTHX CMEXKHBIX JUCLUIUIAH, YMEET
CBOOOJIHO BBINOJIHATH MPaKTHYECKHUE 3aJaHNs, IPEAYCMOTPEHHbIE IPOrPaMMOii,
B TOM 4YHUCJIC, pCHIACT HECTAaHAAPTHBLIC 3aaa4duv, B IEJIOM OTBEThI rny601<1/1e,
000CHOBaHHbBIE U 3aKOHYCHHBIE OTBETHI.

Xopomo
(3auTeHoO)

AKTUBHOE yyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaluH.
OOyuaromuiicss AEMOHCTPUPYET HaBBIKM IIOMCKa PEJICBAHTHOM, MOJIHOM,
JOCTOBEPHOW WHpOpPMAIMM  JUIsi  aHaNKM3a, WCIOJNB3yeT HOpPMATHUBHbIE,
nH(OPMAITMOHHO-aHAMUTUYECKHE,  CTaTUCTUYECKHE  HCTOYHHUKH.  YMeEeT
OTIPENICIINTh CBOM POJIb U B IOJIHOW MepE BBINOIHUTH CBOU (PYHKIUH B paMKax
KOMaHIHOH paboThI.

CobmoaeT MPUHIUITEL AETOBBIX KOMMYHHMKAIIMKA U TpaBUIIa JAEI0BOTO ATHKETa
MPHU B3aUMOJICUCTBUH C JIPYTUMH OOyYaroIUMHUCS, cQOPMUPOBAHHBIE HABBIKH
MPE3EeHTALNH Pe3yIbTaTOB COOCTBEHHOH padOTHI.
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B cBoux oTBeTax Ha BOMPOCHI YETKO (HOPMYIUPYET OMPEICIICHUS U MOXKET
M0Ka3aTh B3aWMOCBS3b PA3JIMYHBIX YaCTEW MPOWICHHOTO B paMKax JaHHOTO
y9eOHOTO Kypca Marepuana, CTYISHT JIEeMOHCTPHPYET CIIOCOOHOCTh K
Pa3MBIILICHHUIO, IPH OTBETE HA BOMPOCHI PACcCyKAaeT, OMUPAsCh HA TIOTYYCHHBIC
B paMKax JJaHHOTO Kypca 3HaHUs, JIETKO PEIlaeT TUIIOBBIC 33aJla4yM, CIIOCOOCH K
CaMOCTOSITEILHOMY TIOTIOJTHCHHIO M OOHOBJICHWIO 3HAHWW W YMEHUH B XOJe
JManbHene yueOHol 1 mpoecCHOHANBHOM IeATeNbHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

OOy4aromuiicss y9acTByeT B aHAIM3€ W OOCY)KIEHUH TPOOJIEMHON CHUTYaIlHH,
JEMOHCTPHUPYET HAaBBIKU MMOKWCKA MH(GOPMALIUK ISl aHAIN3a. YMEET BBIIOIHUTD
CBOU OCHOBHBIC ()YHKIIMH B paMKax KOMaHIHOH paboTbl. CoOroaeT MpUHIHITBL
JIETIOBBIX KOMMYHHKAIIMH 1 MTpaBUJIa JIEJTOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTAMHA 00y4arOIIMMHUCH.

OOHapyxuBaeT B IIeJIOM TNPaBWIbHOE TIOHUMaHHE OCHOBHBIX BOIPOCOB
MPOrpaMMHOI0 MaTepHana, MOXKET JAaThb ONpPEAETICHUS OCHOBHBIX IOHSTHH,
NPOWAEHHBIX B paMKax Y4eOHOro Kypca, OJHAKO H3JIaraeT MX HEJIO0CTaTOYHO
YEeTKO W / WK HE B MOIHOM O00BEMe, IPEAYCMOTPEHHOM YI€OHBIM MaTEepHAIOM
JICKIMOHHBIX U MNPAaKTUYCCKUX 33H$1TPII71, HE MOXKCT BbBIBECTU 3aKOHOMCPHOCTU U
CBSI3aTh BOEJMHO pa3HbIe YaCTH Kypca; JIOIYyCKaeT OTAEIbHBIE OIIMOKH B OTBETE
U TIpH BBINOJHEHWW 3aJaHUH, pPEIICHWE THUIIOBBIX 3a/ad MOXKET BBI3BIBATH
3aTpyJIHEHHE, TIPH 3TOM CTYIEHT 00iagaeT HeOOXOAMMBIMH 3HAHHSAMH JJISI UX
yCcTpaHeHHs 0] PyKOBOJCTBOM IIPEIIoIaBaTest

HeynosnersopurensHo
(He 3auTeHO)

OOyuaromuiicsi MpUHAMAET TaCCUBHOE y4acTHe (WM HE y4acTBYET) B aHAIIN3E
MpoOJIEMHOW CUTyallMi W KOMaHJHOW pabore. 3HaHWA OO0yYaromerocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETa, CKOpee 3ayueHbl, YeM MOHATHI H,
KaK CIIE/ICTBHE, CTYACHT HE MOXKET OOBSCHHUTH CBS3CH B PaMKax HM3JIOKCHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUN TOHATUM, IPOHJEHHBIX B paMKax Kypca,
JaeT pacijblBYaThie (POPMYIMPOBKHM, HE BIAACET B [HOJDKHOM CTENEHH
TEPMHHOJIOTHEN W  MNpHEMaMH  pEIICHWS  THUIOBBIX  3a/ay;  OILEHKA
«HEYIOBJIETBOPUTEIHHOY, KaK MPAaBUJIO, CTABUTCS CTYJEHTaM, KOTOPhIE HE MOTYT
MPOIOJDKHUTE 0OyUEHHE WITH IPUCTYIHTH K MPOPECCHOHALHON JIEITETLHOCTH 110
okoHuyaHun Kosemka 0e3 AOMONHUTENBHBIX 3aHSATHH 10 COOTBETCTBYIOLIEH
JUCLIUIIIINHE.

I[aHHI)Ie MOZCIIN, SABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJIAIOT C(l)OKYCI/IPOBaTI) BHHUMAHHC

Ha pE3yjibTaTax KaXJI0ro OTACJIbHOI'0 CTyACHTA. HpeI[J'IO)KCHHI)Ie IMOKa3aTcjini OLUCHKU PE3YJIbTATOB

00y4eHHUS TTO3BOJISIFOT CIeIaTh BBIBOJIBI 00 YPOBHE 00YUEHHOCTH KaXKJI0TO OTJEIHHOTO CTY/ICHTA U 1aTh

€My PCKOMCHOAWMN JIA I[EU'[BHCﬁHIGFO YCIICHIHOTO MPOJABUIKCHHA B OCBOCHHMU HABBIKOB U YMeHl/If/'I,

HEO0OXOIUMBIX B MPOPECCUOHATBHON NEATETLHOCTH.

HpeI[J'IO)KeHHBIﬁ (1)OHI[ OICHOYHBIX CPCACTB MOXKET OBITh UCIOJIL30BaH AJId OUCHKU PE3YJIbTATOB

o6y11eH1/1$1 OTACJIIBHOTO CTYACHTA,

CIICOHUaJIbHOCTH.

a Takke I BBIOOPKH CTYIEHTOB TI0O COOTBETCTBYIOIICH
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