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@DoH/I OLIEHOYHBIX CPEJCTB ISl MPOBeACHNs TEKYLEro KOHTPOJIA U MPOMeKYTOYHOI
arrecTauMu 00y4aromMXcs M0 JMCUUILINHE (MOTYJIIO0)

CnennanbHocThb: 46.02.01 lokymMeHTaniMOHHOE 00ecnieyeHNe YIPaBJIeHUs] H ApXHUBOBeeHHe
Jucuummna: OI1.05 UadopmannoHHble ¥ KOMMYHHUKAIIUOHHbIE TEXHOJIOTHHI

1. [lepeyenb KOMIeTeHIUIT 00pa30BaTeILHOI NPorpaMMbl, GOPMUPYIOIIMXCH B MpoIecce
OCBOEHHS TUCHUILIUHBI

[lpr mpoBeACHWU TEKYHIEro KOHTPOJISE W IMPOMEXKYTOYHOM aTTeCTallid MO TUCHUIUIMHE Yy
00y4YaroIuXxcst OIEHUBAIOTCS KOMIIETCHIIMH, (POPMHPYIOIIHECS B IIPOIIECCE OCBOSHHSI 00pa30BaTEeIbHON
nporpammsl (Tabnwuma 1).

Tabmuna 1 — Ilepeuenr kommneTeHuMii 00pa3zoBaTEeNbHON MPOrpaMMbl, (OPMHUPYIOIIMXCS B
MPOLIECCE OCBOCHUS TUCIUTUIMHBI

drocs
OOyuaromuiics 1oJKeH 00J1a1aTh CAeAYOIMMH KOMIIETEHIUAMU:

OK 02. HUcnoavzosams coepementble CpeOCmaea NOUCKAd, aHaIu3a u uHmepnpemayuu unpopmayuu u
UHGOpMAyUOHHbIe MEXHONI02UU 01 8bINOIHEHUS 3A0aY NPODeCCUOHANLHOU OesmelbHOCMU,

OK 05. Ocywecmenamv YCMHYIO U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM S3blKe
Poccuiickoii @edepayuu ¢ yuemom ocobennocmetl COyUaTbHO20 U KYIbMyPHO20 KOHMEKCMA,

IIK 1.1. Ocywecmenamo npuem-nepedayy YNpasienuyeckou UHGOpMayuu ¢ NOMOUWbIO CPeoCms
UHDOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHOA0SUL.

1IK 1.9. Opeanuzosvieamv mexywee XpaneHue 00KYMeHmos, 00pabomky O0en 0 ONepamusHo2o U
APXUBHO20 XPAHEHUSL, 8 MOM YUCTE C UCHOIb30BAHUEM ABMOMAMUIUPOSAHHBIX CUCTIEM.

*[Ipumeuanue: OenepanbHblii roCy1apCTBEHHbIH 00pa30BaTeIbHBINA CTAHAAPT CPEIHEro NPo(ecCHOHATBHOI0 00pa30BaHMUs O CIIEIUATLHOCTH
46.02.01 TokyMeHTaIIHOHHOE O0eCTieYeHHe YIIPABICHHS U apXUBOBE/ICHHUE

2. Onucanyne MIKaJ1 OLCHUBAHMSA.

[Toka3zarenu orieHHBAaHUS KOMIIETCHIIMN Ha pa3IMYHbIX dTanax ux (GOpMHPOBAHUS ONPeIEIEeHBI
B COOTBETCTBUH C OCHOBHOM NMpodeccuoHanbHOM 00pa30BaTeIbHOM MPOrpaMMOil.

B Tabnuue 2 mpuBOAMTCS IIKajga OLICHWBAHUS KOMIIETEHLMH Ha pPAa3IMYHbIX 3Tamax ux
(dbopMHpOBaHUS C YKa3aHUEM KpUTEPUEB MX OlLEHMBaHUSA. Bo BTOpoM cTo011e TaOIUIBl TPUBOAUTCS
IIKaJla OIIEHMBAaHUS KOMIIETEHIMM Ha pPa3IMYHBIX dSTamax uX (OPMHUPOBAHUS B COOTBETCTBUHU C
0003HAYEHHBIM KPUTEPUEM.

Ta6J'II/II_Ia 2 - KpI/ITCpI/II/I U IIKajJa OLICHMBAHMSA KOMIICTCHIIMM Ha PA3JIMYHBIX JTallaX HX

(bopMHUpOBaHUSL.
. IMkana
Kpurtepuu onieHuBaHus KOMIeTEHIIUI
OLICHUBAHUS
JIOCTUTHYTBIN YPOBEHb OLIEHKHU PE3YJIbTaTOB 00YUEHHUSI TOKA3bIBAET, UTO CTYIEHT . .
. . . OpOTOBBIH
o0nazaetT He0OXOMMOI ccTeMOM 3HAHUH U BIa/ieeT HEKOTOPBIMU YMEHHUSMHU I10 .
(oOs3aTeNbHBIN)
JUCLUUIUIMHE, CHOCOOEH TMOHMMaThb MW HHTEPHPETHPOBATh  OCBOCHHYIO
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. IMkana
Kpurepumn oueHuBaHusI KOMIIeTEHIM I
OIlecHUBAHUS

I/IH(bOpMa]_[I/IIO, YTO ITIO3BOJIUT eMy B I[aJ’IBHeﬁH.IeM pa3BI/ITB TaKHUC KadcCTBa
YMCTBCHHOH  JCSITENBbHOCTH, KaK TIyOMHa, THOKOCTh, KPUTHYHOCTD,
JI0Ka3aTeIbHOCTb, 3BPUCTUYHOCTD.

JIOCTUTHYTBIN YPOBEHB OLIEHKHU PE3Y/IbTaTOB 00YUEHUs MOKA3bIBAET, YTO CTYJCHT
obOnamaeT HEOOXOMUMOW CHUCTEMOW TEOPETUYECKUX  3HAHWM, BIAJeeT
HeKOTOpLIMI/I yMeHI/IS'IMI/I aHaJIn3a u peHleHI/ISI THUITIOBBIX HpaKTI/I‘-IeCKI/IX 3ajaad, 4To
ITIO3BOJIUT eMy B I[aJIBHCf/’IH_IeM pa3BI/ITb HpaKTI/I‘ICCKI/Ie YMCHI/ISI B JaHHOM

HaNpaBJICHUHU MPO(PECCHOHANBHON eI TeTbHOCTH.

JloCTUTHYTBIN YPOBEHDb OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MIPOJIEMOHCTPUPOBAT TIIYOOKHE IMPOYHBIC 3HAHUS M PA3BUTHIC MPAKTUYCCKHE
YMCHHA 1 HABBIKU, MOXKCET CPAaBHUBATH, OLICHUBATh U BBI6I/IpaTB MCTObI PCUICHU A IToBbIIIEHHBIH
IMPAaKTUYCCKUX 3aj1a4, paGOTaTB HCJICHAIIPaBJICHHO, UCIIOJIb3YA CBA3AHHBIC MCIKAY
co0oii popmbl ipecTaBICHNS HH(OPMALINH.

JIOCTUTHYTBIH YPOBEHb OIICHKH PE3YJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 0000IIaTh ¥ OICHUBATh MH()OPMAIIHIO, TIOJYYECHHYIO Ha
OCHOBE HCCIJICZIOBAaHUS HECTAHJAPTHOW CHUTYyallM; WCIIOJNB30BaTh CBEICHHS H3
Pa3IMYHBIX UCTOYHUKOB, YCIIEUTHO COOTHOCS UX C TPEAJIOKEHHON CUTYyaIUueH.
JIOCTUTHYTBIH YPOBEHB OIICHKH PE3yJIbTATOB O0YUCHHS CBUICTEIBCTBYET O TOM, .
. | IlponBunyTHIN
9TO0 y CTyJdeHTa Cc(OpMHPOBaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00J1acTH 3HaHUH, HEOOXOIUMBIE /TS PEIICHHSI KOHKPETHBIX MPAKTHUECKUX 3a71a4
BBICOKOTO YpPOBHSI CJIOXHOCTH; NMPAKTHYECKHE YMEHHWS W HAaBBIKM aHAINA3a U

MHTEepIpeTanuyi HHPOPMAIUH, a TAK)KE UCIOIH30BAHUS TOTYYCHHBIX CBEICHUIN

AT IPUHATUSA pGIHGHI/Iﬁ .

3. OneHo4YHbIE CPECTBA ISl IPOBEIEHUS TEKYIIEro KOHTPOJISI OCBOEHUS JUCIHIJIMHBI
Ilpumepnwlit Komnaekc pazHoypoeHessix 3a0anuil (Ha 0CHO8e NPAKMUYECKOU CUMYAUUU):

IIpakTnueckas padora 1. Padora ¢ madaonamu npesentanuii PowerPoint

TpeboBaHHUS K OTYETY

Pesysbrarhl 1a00paTOpHON pabOThI JOJKHBI OBITH NTPEACTaBIICHBI B BUIE (aillioB ¢ UMeHeM:
IIp_PowerPoint_1.1_®@amunua_zpynna;
IIp PowerPoint 1.2 @amunus_zpynna;
IIp_PowerPoint_1.3_®amunua_zpynna;

3ananue 1 U3ydyeHue co3nanus madIoHA Npe3eHTAlUH

1. U3yunts Buneoypok «PowerPoint_1_Co3nanue maodaoHa»:

2. TloBTOpUTH AEHCTBUS, NOKa3aHHbIE B BHJIEOPOJMKE, M CO3AaTh MIA0JOH Ipe3eHTaluu cpenctBamMu MS
PowerPoint.

3. Coxpanutb nonyuyennsiii mabion kak «Ilp_PowerPoint_1.1_@amunus_zpynnay»

3ananue 2 Co3nanue cOOCTBEHHOr0 MIA0/I0HA Mpe3eHTaAlMH

1. O3nakomMuThcs ¢ mpumepoM npesentannu «PowerPoint_1_IIpumep».
2. Pa3paborarb cOOCTBEHHBII1 1a0JI0H ITPE3EHTAINH.
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3. CoxpaHuTh nosy4deHHbIH madnon kak «I[Ip_PowerPoint_1.2 ®@amunusa_zpynna»
4. HaronHuTh Npe3eHTaluo nHGopManueld B COOTBETCTBUH C BHIOPAHHOM TEMOIA.
5. Coxpanuts nonydenyro npeserraruio kak «[Ip_PowerPoint_1.3 ®@amunua_zpynna

IIpakTnueckas padora 2. HacTpoiika 10N0JHUTEJbHBIX IAPAMETPOB Npe3eHTaluu
TpeOoBaHud K 0TYETY

Pesymbratel  mabopaTopHOif pabOTBl JOKHBI OBITH IPEACTaBICHHI B BHAe (¢aita ¢ HWMeHeM:
IIp_PowerPoint 2 @amunus_zpynna

1. U3yunts matepuan B aiine «PowerPoint 2 Metoanyeckue ykazaHus».

2. IloBTOpUTSH AeiicTBUS M3 MeToauYecKuX ykazaHuii B MS PowerPoint.

3. O3HaKOMUTHCS ¢ IPUMEPOM IIPE3EHTAINN, PA3MEIIEHHON IO CCBIIKE.

4. B co3nanHy0 paHee NPe3eHTalnI0 HE00X0IMMO BCTaBUTD JIOTOTUI 00pa30BaTeNbHON OpraHnu3aluy, Uit KOTOpOn
CO3/1a€TCs JaHHAs Mpe3eHTaLus.

5. JIONOJHUTE Npe3eHTanuio HHPOpMAaIKei, KOTopas OTOM MOJIHOCTBIO WIIM YaCTUYHO MOXKET OBITh CKpBITA.

6. Co3faTh B KOHIIE TPE3EHTALMH CKPBITHIH CIAi/l C 0OTBETAMH HAa KOHTPOJIBbHBIC BOIPOCHI:

Bonpoc 1: kakue nacmpoiixu npesenmayuu Mox*cHO usmeHums Ha exiaoke "Husain" ¢ MS PowerPoint?

Bonpoc 2: xaxue pasmepvl ModicHo 3a0amv 015 cranioos npesenmayuu ¢ MS PowerPoint u om uezo amo 3asucum?
Bonpoc 3: wem omauuaemcs uncmpymenm "Cxkpoimo craud"” om "Jobasums paszden'?

Bonpoc 4: ons kaxux yeneit 6 MS PowerPoint moocho ucnoavsosame uncmpymenm "Yoarume gon'?

Bonpoc 5: kakue npeumywecmea daem cozdanue wabnona npesenmayuu yepes pexcum "Obpasey cratioog"?

6. CoxpaHuTh noiayuyeHHyo npesenrtanuio kak «Ilp_PowerPoint 2 ®@amunus_zpynnay

IIpakTnueckas padora 3. Padora c 061auynbimM xpanuauueMm Google Drive

TpeboBaHHuS K OTYETY

Pesynprarel  nabopaTopHOM pabOThl  JOJDKHBI  OBITH  NpEACTaBICHB B  BHAe (¢ailla ¢ HUMEHeM:
Ip_Oo6naka_1_®@amunua_zpynna;

3ananue 1 U3yuenue pa6otnl ¢ cepBucom Google Drive

N3yunts Bugeoypok «1_Google Drive_¥Ypok»

3aganue 2 Co3aqaHue NanokK ¢ pa3jJMYHbIMHA NPABAMHU A0CTYNA

1. Coznats ¢ noctymnom no cebuike 3 nanku. [lanka «YuTartensy ¢ mpaBaMu JOCTYIIA IO CCHUIKE «UUTATENby, aIka
«KoMMeHTaTOp» € IpaBaMu JOCTYyMNa IO CChUIKE «KOMMEHTATOp», mamka «PemakTop» c mpaBamMH AOCTyNa 10 CCBLIKE
«PemaxTop».

2. Bee ccputku BctaBuTh B 1okyMeHT «IIp_O6aaka_1_@amunua_zpynnay mocie 3arojioBKa Manku

3aganue 3 OTnpaBKa J0KYMEHTOB € Pa3jJIMYHBIMHU PABAMHU A0CTYyIAa

1. 3arpysure 3 pa3nmmuHbix fokymeHTa MS Word Ha google nuck. /lokymMeHTaMm BbICTaBHUTE ITpaBa JIOCTYIA 10
ccpuike «Yuratensy», «KomMeHTaTopy, «PenakTop» 3a1aB JOKyMEHTaM COOTBETCTBYIOIINE UMEHA.
2. Bce ccputku BctaBuTh B 10KyMeHT «Ilp_O6aaka_1_@amunus_zpynnay riocie 3arojoBka (Gpaniisl

IIpakTnyeckas padora 4.

3ananue 1. B oneparnmonHoii cucreme Windows co3zaiite Ha paboueM cTojie co3naiite manky Archives, B
KOTOpPO¥ co3naiite mamku Pictures u Documents.

Haiinure n ckonupyiite B manky Pictures mo nBa prcyHka ¢ pacmupenueM *.jpg u *.bmp.

CpasHure pa3meps! (aityioB *.bmp 1 *.jpg. v 3anummTe JaHHBIE B Tabumniy 1.
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B manky Documents momectute daiiisl *.doc (He MeHee 3) 1 3alUIIUTe UX HCXOIHBIE pa3Mephl B TAOIHILY.

3amanue 2. ApxuBanus ¢aitioB WinRar

3anycrute WinRar (ITyck >Bce nporpammsr > WinRar).

B mosBuBImEMcCs IUANOTOBOM OKHE BBIOGpHTE TanKy, B KOTOpoW OymeT co3maH apxuB: Paboumit
crom\Archives\Pictures.

YcraHoBHUTE Kypcop Ha MM rpaduueckoro ¢aitna 3uma.jpg.

Bemmonnaute komanay Jlo6aButh. B mosiBUBIIEMCS TMaJOroBOM OKHE BBEIUTE MMs apxuBa 3uma.rar. Beibepure
¢dopmar HOBOTO apxuBa - RAR, metox cxarus - OOpruHbIH. Y0enuTech, uto B rpymne [lapaMerpsl apXuBariui HA B OTHOM
n3 okomedek HeT ¢uaxkoB. lllenkaure Ha kHOTKe OK 1151 co3manus apxuBa. Bo BpeMs apxuBanuy 0ToOpaskaeTcsi OKHO CO
cTaTucTUKOM. [1o OKOHYaHWM apXUBAalMK OKHO CTATHCTHKU HMCUE3HET, @ CO3JaHHBIN apXUB CTaHET TEKYIIMM BBIJEICHHBIM
¢aitmom.

AHanornyHeIM 00pa3oM co3jaiite apxuBbl Ui QainoB Psbuna.bmp, Jloxymentl.doc, [loxyment2.doc,
Hoxyment3.doc. CpaBHUTEIHHBIE XapaKTEPUCTHKH UCXOIHBIX (PaliIoB M HX apXUBOB 3aHECTH B TaOJIHILY.

Co3snaiite camopacnakoBbiBaronuiics RAR — apxuB, BKITIIo4aromuii B ce0st TEKCTOBBIE M rpadudeckue (aiibl.

OmnpenemnuTe MpOIEHT cxxatus GpaiiioB u 3amoHUTe Tadnuy. [Ipornent cxarus onpenensercs mo opmyne P=S/S0,
rie S — pa3Mep apXUBHBIX (aiiyioB, So — pa3mMep UCXOIHBIX (aiiIoB.

Hpumepnbte 680NRPOCHL 0/151 HOO20MOBKU K CEMUHAPCKUM 3AHAMUAM:

. Kakue nporpammsbl Ha3bIBAIOT JTHIIEH3HOHHBIMU?

. Kakne mporpaMmBbI Ha3BIBAIOT YCIOBHO OECIUIATHRIMU?

. Kakue nporpamMMbl Ha3bIBatOT CBOOOIHO PACIIPOCTPAHSIEMbBIMU?

. B geM cocTouT paznuune MeXIy JIUICH3HOHHBIMH, YCIOBHO OECIIATHBIME U OSCIIATHRIME MIPOTpaMMaMu?
. Kak M0xHO 3adrKCcHUpOBaThH CBOE aBTOPCKOE MPABO Ha MPOTPAMMHBIN IPOAYKT?

. Kakne ucronp3yroTes ciocoOb! HaAeHTH(PHUKAINN THIHOCTH TIPH MPEIOCTABICHNAH TOCTYTA K HHpopMarim?
. [ToueMy KOMITBLIOTEPHOE MUPATCTBO HAHOCHUT yIIepO 00IIecTBY?

0N AN AW N -

. Kakue cymecTByoT mporpaMMHbIE U alliapaTHbIE CIIOCOOBI 3aIUTH HHPOPMAIHN?
9. UeM omyIMuaeTcs MpocToe KOMMPOBaHHEe (GaiiiioB OT MHCTAILISALMH IporpamMm?

10. HazoBuTe cTaguy HHCTAIUISILUU IPOTPaMMBL.

11. Yto Takoe uHCTALIATOP?

12. Kak 3anmycTUTbh YCTaHOBJIEHHYIO porpammy?

13. Kax ynanute HEHYXHYIO IIpOrpamMMy ¢ KoMIbloTepa’?

Ilpumepnulit nepeuens 3a0anuil 011 ROUCKA, AHATIU3A U CUCHEMAMU3AUUU UHGoOpMayuu:
3amanue 1. B crpoke noucka MHTepHET BBequTe (pasdy «karaior oOpa3oBaTeibHbIX pecypcoBy. Ilepeunciurte,
KaKue pasJienbl BKIIOYAIOT B cebs 00pazoBaTenbHble pecypchl cetu MaTepHeT. OXapakTepusynTe 1to0bie TpH.

3ananmue 2. C nomomsio MHTEpHETA HAaliAUTE OTBETHI HA CIEAYIONIINE BOIIPOCHL:
. YKaXHuTe BpeMs YTBEPKACHHUS ITPUTOPUAHCKOTO KaJleHaapsl.

. KakoB nuametp atoma?

. YKaXXuTe CMEpTEIbHBIN YPOBEHb 3BYKa.

. KakoBa Temneparypa kunenus xesnes3a?

. KakoBa temmnieparypa miasieHus prytu?

. Ykaxure ckopocTh obpamierus JIyHs! BOKpyT 3emin?

. KakoBa macca 3emnun?

0 N N AW

. Kakas ropa B Poccun siBisteTcst caMmoii BEICOKOH?

9. laiiTe XapaKTepUCTHKY HapoJa KaMIla.

10. Ykaxwure rons! nmpasnerus Vpana .

11. Vkaxure roxsl npasnenus Exarepunsi 1.

12. B xaxoM romy ObUT H300peTeH MepBHIii 1ePEBSHHBINA BEIOCHITEA?



3aganue 3. Haiitn B UnTepHeT 3akoH P® «O6 mHbopmammu, wHGOpMATH3AIMK W 3alluTe WHPOPMAIUN» U
BBIJICIIUTH ONPE/ICIICHUS IOHSATHUIL:

- nH(OpMAITHS;

- HHQOPMaIMOHHBIE TEXHOJIOTHH;

- HTHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHAS CETh;

- TOCTYTI K UH(pOpMAIUH;

- KOHHUICHIINATHFHOCTh HHPOPMALINH;

- JIEKTPOHHOE COOOIIEeHHE;

- JIOKyMEHTUPOBaHHAas: HH)OPMAILIHSL.

3aganue 4. 3yuuB ucrounuk «llonb3oBarensckoe cornameHue» SIHAeKC OTBEThTE Ha CIAEAYIOLIUE BOTIPOCHL:

1. ITo xakoMy azpecy HaXOAWUTCS CTPaHHUIIA C TIOJIb30BATEILCKUAM corfameHneM Sanexc?

2. B kakux ciaydasx SIHIEKC MMeeT MpaBo 0TKA3aTh IMOJIb30BATEI0 B UCIIOIb30BAHUH CBOUX CIYXKO0?

3. Kakum oOpazom SIHIOEKC cIaemuT 3a orepannsMu IMojib30BaTeneii?

4. Yto nospa3zyMeBaeTcs Mo TEPMUHOM «KOHTEHT» B [1C?

5. Yro B IIC cka3aHo 0 3ampere MyOIUKaIlIH MaTePHaJOB, CBSI3aHHBIX C:

- HapYIICHUEM aBTOPCKUX MPaB U JUCKPUMHIHAIUCH JTFOICH;

- pacchUIKOif crama;

- oOparteHrueM ¢ KUBOTHBIMU?

6. Kakoro MakcmmampHOTO 0OOBEMa MOTYT OBITH (Al W apXUBHL, pa3MeNIacMbIC IIOJE30BATCISIMH TIPU
HCTIOJIb30BaHUM CITYKOBI OECIUIATHOTO XOCTHHTA?

7. Bam mouToBsIif simuk Ha [loure Arnekca OyneT ynaneH, eciau Bel He monp30Baiich UM Ooiee .

IlpumepHnulit nepeuens 3a0anuil 011 MEPMUHOI02UUECKO20 OUKMAHMA:
- OIMCAHME IIOCIIEeNOBATENbHOCTH [EHCTBUHM, CTPOroe MHCHOJIHEHHE KOTOPHIX IIPUBOAUT K PEIICHUIO
[IOCTABJICHHOM 3a/1a4M 3@ KOHEYHOE YHCIIO LIAroB.

. - BOCIIPOM3BEJICHHE MOCIIEI0BATENLHOCTH KApTHHOK, CO3/IAI0Iee BIECUATICHUE ABHKYILETOCS W300pakeHHSI.
CamMeie pactipocTpanéHHBIE (Qaiiipl annMarmu umeroT Gopmat GIF.

... - IPUHLMIIBI HOCTPOEHHMS ¥ (DYHKIIMOHUPOBAHKS aIIapaTHOTO U MPOrPaMMHOT0 oOecrieueHH s 3JIEMEHTOB CETH.

... - (YIaKoBIINK) 3TO MPOTpamMMa, TIO3BOJISIONIAs XPAHUTh HH(POPMAIIHIO Ha TUCKAX B CKATOM COCTOSHHH, a TAKKE
00BEIUHITh KOTTMU HECKOJIBKUX (DAIOB B OJMH apXUBHBIN (Daiiyl. ApXHUBATOP MO3BOJSET YMEHBIIATh pa3Mep Qaiiia, eciu
(aiin He coxpaHEH yKe B CKATOM Qopmare.

... - enuHuna mmepenns uaopmaruu. 1 Baiit=8 but. Jlns xpaHenus 1 cuMBosia Ha KOMIIbIOTEpEe HEOOX0uM 1
Baiir.

... - OJIMH WJIK HECKOJBKO (haiiJIoB JaHHBIX, MPEJHAa3HAUCHHBIX JUIS XpaHEeHHs, N3MEHEHHsI U 00pabOTKU OOJIBIINX
00BEMOB B3aUMOCBS3aHHON MH()OpPMAITHH.

- mporpamma, ciyxaiias JUis IpOCMOTpa web-TOKyMEHTOB, M OOeclieuuBaronias Mepexoj ¢ OmaHoW web-

CTpaHULBI Ha JPYTYIO B COOTBETCTBUU C THIEPCCHUIKOM.

... - pa3MHOXaIoIIasCs MporpaMma, HarmucaHHas 4esioBeKoM st Hanecenus yiiep6a [TK. Ona MoxeT HaXOJuThCst
B BBITIOJHSIEMBIX (paiimax, 3arpy309HBIX 3aIMUCSIX U Makpocax. [Ipu cBoeM BBHITIOTHEHHUH BUPYCH MOAUDHUIHPYIOT MIPOTPAMMY
TaK, YTO OHA JIeNaeT HEeYTO OTJIMYHOE OTTOrO, UTO JOJDKHA Obla AenaTh. llocne pernukanuu cebst B Apyrue MporpaMMel
BHPYC MOXKET CIIENIATh YTO-JIM0O0 - OT BEIBOAA KAKOTO-HUOYIh COOOIIECHHS 0 yIaleHHS BCeX JaHHBIX HA JIUCKE.

... - BBIJICJICHHBII 00BEKT, CBSI3aHHBIN C APYTUM (DailyioM U pearupyouyii Ha MEeTY0K MBIIIH.

. - IporpamMMa FJIH KOMILICKC MPOTPaMM, ITO3BOJISIONINX CO3/IaBaTh M PEJAKTHPOBATh H300paKEHHU Ha 3 KpaHe
KOMIBIOTEpa: PHCOBATh JIMHUM, PACKpAIlIMBaTh OOJIACTM 3 KpaHa, CO3/JaBaTh HAANNCH Pa3IMYHBIMHA HIPUPTaMH,
00pabaTbIBaTh M300paKeHMsI, TIOJTydEHHBIE C ITOMOIIBbI0 CKaHepoB. HekoTopele penakTopsl 00ecIeunBaOT BO3MOKHOCTD
MOJTy9YECHUS M300paXKeHNH TPEXMEPHBIX 0O BEKTOB, X CEYCHUN U Pa3BOPOTOB.

. - KJIaBHIIIa WM coYeTaHue (OHOBPEMEHHOE HaXKaTHe) HECKOJIBKMX KJIABHUII Ha KIABHAType VISl BHINOJHEHUS
OIpe/IeIEHHON KOMaH/Ibl, 3alIpOrpaMMHUPOBAHHON Ha BBI30B IO Ha)XaTUM 3TOro codeTaHus. Vcnonb3oBaHue codeTaHuit
KJIaBUIII 3HAYUTEIBHO YCKOPSET paboTy M yBEIMYMBAET KOJIMYECTBO BO3SMOXKHBIX JICHCTBHH, BBITIOJHIEMBIX C ITOMOIIBIO
kiaBuaTypsl. CoueTaHus KIaBUII 0COOEHHO MIMPOKO MCTIONB3YIOTCS B KOMIBIOTEPHBIX HI'PaX, B KOTOPBIX BaXKHA OBICTpOTa

peaKun UrpokKa Ha pa3BUTHC COOBITHIA - B YaCTHOCTH, B CTpATCTUAX.



. - HEKHUH JIOTHYECKNH ypoBeHb MIHTEpHETa, TO €CTh IPyMIa CETEBBIX PECYPCOB, NMEIOMIAast COOCTBEHHOE UMSI U
ynpasisieMasi CBOei ceTeBol cTaHIMeN.

... - ornaiyieHHe (aitnoB. JlocTyreH mob30BaTeNio Yepe3 KOMaHAHBIN S3bIK ONEepaIlioHHOM cucTeMbl. Ero MoxHO
IPOCMaTpHUBaTh, IIEPEUMEHOBHIBATH 3aPETHCTPUPOBAHHBIE B HEM (Dailibl, IEPEHOCUTh MX COJECPKUMOE Ha HOBOE MECTO M
yaanaTe. HYacTo MMeeT HepapXuuecKylo CTpyKTypYy.

. - ONMCaHUE OIEepallH, KOTOPYIO IOJDKEH BBINMOJIHUTH KOoMIbloTep. Kak mpaBuiio, y KOMaHABl €CTh CBOM KOJ
(ycrmoBHOE 0003HaUEHNE), HCXOIHbBIC JaHHBIC (ONepaH/Ibl) M pe3yJIbTaT.

... - HEKHMH HOBBII OOBEKT, KOTOPBIH OTPaXKaeT CYIIECTBEHHbIE OCOOEHHOCTH U3y4aeMoro o0beKTa, SIBICHUS WIN
mporecca

... - 3TO 3aMCEHAa PEaTbHOT0 OOBEKTA, ABICHUS WIN MPOIIECCa €T0 MOAXOAAIIECH KOMHEH.

... - 9TO COYETaHHUE 3ByKa, My3bIKH, TEKCTa, I'Pa)KH ¥ BUIEO C BOZMOXKHOCTBIO YIPABICHHUSL.

. - COBOKYITHOCTb NPOTPAMMHBIX CPEJCTB, 00ECIEUNBAIOIINX YNPABICHUE AlNapaTHON YacThIO KOMIBIOTEPA H
NIPUKJIIHBIMU [TPOTPaMMaMH KaK eIMHBIM LEbIM, a TAK)KE UX B3aUMOAEHCTBHE MEXIY cOOOW M MOJIB30BATEIIEM.

. - moboe mpeobpa3zoBanre HHYOPMAIMHA U3 OTHOTO BHAA B APYTOi, IPOM3BOIUMOE IO CTPOTUM (POpMaTbHBIM
TpaBHJIaM.

Ilpumepnulit nepeuensy 3a0anuil 0na peuwieHus 3a0ay / 6bINOJAHEHUA 3A0AHUTL NO 00pasyy:
IIpakTnyeckas padora 1. BBoa M pefakTHpOBaHUE TEKCTA.

TpedoBaHus K 0OTYETY

PesynbraTel  nabopaTopHOM  pabOThl  JOMKHBI  OBITH  MpecTaBieHbl B Buae (aiima ¢ uMeHem:
IIp Word_1_®@amunusa_zpynna

Teopus:
Brumanue neped svinonnenuem padomvl peKOMEHOYemcs BKIOHUUMb PedCUM OMOoOpadiCeHus Henedamaemvix
CUMBOJIO8.

JaHHbIil pexuM 0TOOpakaeT CUMBOJIBI Pa3METKH JOKyMEHTa TPU 3TOM OHHM HE IIeYaTaroTCs NPH pacneyarke
JIOKYMEHTA.

14_Word_1 [Pexxum orpaHndeHHo HKLWOHANEHOCTH] -

[naeHan

Bctaska KoncTpykTop ET Ceblnkm Pacceinkn PeueHsnposaHme

— a6 Bripesats

D ER Konuposate !

Bcraente - 2 aky . >
o ~ Dopmat no obpasuy KK A - abex. x 7 A

Bydep obmeHa = WpugT (5] AbB3ay, (]
= = : 7. - - . - - - - - -

Pucynok 1 - Pesicum neneuamaemuvlx cumeoios

OCHOBHBIMM 3TaNlaMH €O31aHMSA (IIOATOTOBKHU) TEKCTOBBIX JOKYMeHTOB B Word siBJISIIOTCS:
. Habop TekcTa;

— PCAaKTUPOBAHUEC TCKCTa (B TOM YHUCJIC U IPOBEPKaA npaBonncaHI/m);

. (opmaTHpoBaHHe (CHUMBOJIOB, a03aIeB, CTPAHHII);

. BCTaBKa HACTPOWKA PHCYHKOB, Tabuuil. BeraBka Haanucel k HuM. Co3/1aHHUE IEPEKPECTHBIX CCHUIOK;
. 1eyarb TEKCTa Ha IPUHTEPE;

. COXpaHEeHHE;

Kaxpapiii sTanm cOCTOUT W3 BBINOJHEHUS OINpEACNICHHBIX onepanuil. PaccMOTpUM OCHOBHbIE MOMEHTHI Ka)K/10TO

oTala.



Haoop Tekcra

BBoJ TeKCTa MOKHO OCYIIECTBIISITH IOCPEACTBOM €0 HAOOpa C KIIABUATYPhI WM BCTABJISTH B IOKYMEHT Pa3iIUUHbIC
TEKCTOBbIE ()parMeHThl, CKOIIMPOBAHHBIE U3 APYTHX JOKYMEHTOB.

[Ipu HaOope MOJE3HO BKIIIOYATH PEXKUM OTOOPAXKCHHS HENCYaTAEMBIX 3HAKOB. DTO MO3BOJHUT OTCICKHBATH
MPaBUIIBHOCTh HAOOpA y)Ke Ha JTarne BBoJA TekcTa. Hanbosiee BAYKHBIMU SBIISIOTCS PACCTAHOBKH a03alleB, HEPACTSHKUMBIX
po0EJIOB, MPUHYAUTEIBEHBIC Pa3PBIBBI CTPOK.

Ab3anbl

Bonpmine TekcToBBIE (PparMEeHTH TPYAHO YUTAIOTCS, MOITOMY TEKCT CIEXyeT pa30uBaTh HA OTACIbHBIC a03aIlbl
HaxkatueM Ha xaBumry ENTER. Ecnu TpeGyeTcst 3aBepIinTh CTpOKy 0e3 co3maHus HOBOTO a03ama, HCIOIB3YI0T COYeTaHue
knasum Shift+Enter.

IIpumep

JlaGopaTopHas-pabora-Nel-
Co3aaHHe IIAGI0HA" TOKYMEHTOR]

IIpobGeasl.

“XKecrtkue” mpobersl BHOCATCS B TEKCT NpH HaxkaTuu kiaBuiu [Ipo6ern Ha knaBuartype [1K. [IpusHakoMm oTneneHus
cJIoBa OT cioBa sBisieTcs «JKecTkuit» mpoOern, MoITOMY MEXIy CIIOBaMH HEOOXOAMMO YCTaHABJIUBATh OMUH «KecTkmii»
npoben. 3HaK NpENUHAHUA HE HAAO OTACNATH MPoOEIOM OT HPEIIISCTBYIOUIEro CIOBa, a IOCIe 3HaKa NpENHHaHUS
HEO0OX0ANMO 0053aTeTbHO BBOIUTH NMPOOEN. VICKITIOUEHUS COCTABISIIOT OTKPBIBAIOIINE KAaBBIYKH M CKOOKH, B HUX MpoOen
CTaBUTCS IEepes 3HAKOM, a JaJIbHEHIITNI TeKCT MUIIEeTCS cpa3y Mocie KaBbIUKK HIIH CKOOKH.

IIpumep

YenoBek, naymii-B-ropy!- TBOH prOK3aK-(TSIKETBIH-0UeHB), |

Ectp CJIOBOCOYCTAHUSA, B KOTOPBIX HEKEIIATCIIbHO CTABUTD <GKECCTKHUECY Hp06eﬂbl 1o TOH IMpUYUHE, ‘-ITO6I>I 3alpeTUTH
MEepeHOC Ha JIPYrylo CTPOKy. B 3ToM ciyuae mpu HabOpe TeKcTa CTaBsT «HEpa3pbIBHbIC MPOOEIBD» COUYETAHUEM KIIABHIII
Ctrl+Shift+IIpo6en. Takoii mpoOen MOTOMY M Ha3bIBACTCSA HEPA3PHIBHBIM, YTO TEKCTOBOMY PEAAKTOPY 3amperacTcs
HCIIOJIhb30BaTh €0 MECTO JIJIsSl pa3pbiBa CTPOKH MPU aBTOMAaTHYeCKOM (popmartupoBanuu Tekcta. [Ipy BKIIOYCHHOM pexUMe
0T06pa)KeHI/I$I HEneyaracMbIX 3HAKOB.

IIpumep

;ﬁﬂ'rec:TaTD 036;1.°Mockra, bapanos"M.H. ;-MS°Excel *

Bot xapakTepHBbIe ciiydan HCIIOIb30BAaHMS 3TOIO CHMBOJIA!

° Mexny naunuanom u pamunuei: Heanoe U. U.;

. B MHOTOCJIOBHBIX COKPAIIIEHUSIX: U M. 0., U M. H.;

. Mesxay 3HaKOM HOMepa WK Haparpada u YuciioM, OTHOCSIIHMCS K HeMy: M 13, § 45;

. Mexny MapKepoM IyHKTa U TEKCTOM, CIEAYIONUM 32 HUM: @) nepeoe npasuso, 6) emopoe;

° Mexny 4MCIOM U eIMHULEH U3MEPEHUS, OTHOCSIIEHCS K HeMy: 15 mun, 46 ke;

. Ilepen Tupe, B cepeaune npeayioskeHus (TIocie THpe UAET OOBIYHbIN pobern): Mockea — cmonuya;
° Mexny Ki1accaMd MHOTO3HAUHBIX YUCEJl, HAUMHAs C MSTU3HAYHBIX: 456 506 pyo;

. [lepen HoMepamu Bepcuii MPOrpaMMHBIX IPOAYKTOB M 4acTsIMHU uX Ha3BaHHH: Photoshop 2021

Penaktuposanue tekcra B Word

ITocne BBO/Ia TEKCT MOABEPracTCs Pa3IMIHBIM H3MEHEHISIM. Peaktuposanne qokymenta B Word ocymiecTBisercs
komaHiamu MeHto [1paBka (Breipe3ars, konupoBaTh, BCTaBUTh) WM HaxaTHeM KiaBuil Ha kinasuatype [1K (Ctrl +X, Ctrl +C,
Ctrl +V).



IIpenycmorpenHass B Word BO3MOXXHOCTh IOMCKAa M 3aMEHBl TEKCTa 3HAYUTEIBHO YCKOPSET IIPOIecC
penakTupoBaHus (MpaBkK) OoibIOro Tekcra. Kpome TOro, ¢ MOMOIIBIO 3TOH KOMaHIbl MOXHO OCYIIECTBIISITH MOUCK U

3aMEHY OIPEZCICHHBIX TapaMeTPOB (OPMATHPOBAHUS, CIIEIINATBHBIX CHMBOJIOB U JPYTUX OOBEKTOB JOKYMEHTA.

ord] - Word
Cnpaeka D YTo Bhl XOTWTE COENATET f!:_'-;_ [NogenwTech
,n,l . 22 Haigtn -~
A faBOBerm, MaBoBerr, AAaBEOBr AabBOBal -
- T ObkiuHelid | T Bes wHTe.. 3aronoeo.. 3aronoso..
BrigenuTe -
M CTuam x| PegakTpogaHwe
CRURCRTCIN NE - OO WS- I I O I e O T I I T O T | -16-&-1_?- 1
Pucynok 2 - 3amena mexcma
Haiti 1 3aMeHuTs ? >
Haltv = 3amMeHuTe  [lepedTw
HamTu: Waord e
JameHuTe Ha: |[WORD £
Bonewe = > 3AMEHHWTE 2aMEHWTL BCe OtmeHa

Pucynok 3 - 3amena mexcma

IIpoBepka npaponucanus

[IpoBepka npaBoncaHus ABISETCS BayKHOI 9acThIO CO3/IaHMS TECTOBOTO IOKyMeHTa. TekcToBbIi nporeccop Word
uMeeT B cebe (YHKIMIO aBTOMAaTHUECKOH IPOBEPKH IPAaBONMCAHMWS, BKIIOYEHHYIO [0 YMOJ4YaHuio. B ciyuae
HEOOXOANMOCTH €€ MOXKHO JOIIOJTHUTENIFHO HACTPOUTh. DTO AenaeTcs yepes MeHto (Paiin-ITapamerpri-IlpaBonmcanne)



I Mapamerpe Word ? X

O6uwe

'?/BCJ HacTpoiika 3ameHel i (POpPMaTHPOBaHKUA TekcTa B Word
Orobpakerie

Mpaonucarmne Mapamerpe: asrosamen:
B
oxpanenne HacTpoiika 3aMerb! M OPMaTMOBaHMA TekcTa npy 804e 8 Word: | lapaMeTpsl aBT03aMEHELL..
Asenc

Tpw ucnpasnesiu opdorpadmn & nporpamuax Microsoft Office
CNEUMENLHEIE BOIMOHKHOCTH
MponyckaTs cnosa us MPOMACHSIX BYKB
Jenonsnensio
MpomyckaTs cnoss ¢ uubpa
Hacrpours nerty MpomyckaTs aapeca s MTeprere u uuena ainos

Marens BeicTporo gocTyna TMometaTs NosTopARLINECR cnosa

SARISEN AN LY

N WIcnongs08ats NPOMHCHBIE € HAACTPOMHEIMY 3H2KaMA (bpaHLyckii
HaacTpoiiku s P ACTP (pparuy i)
Tpeanarags To/1bKO 13 OCHOBHOMO C/I0EaRA

LienTp ynpasnenin BesonacHocTaro
Hacrpansaemsic cnosap

Pycckit: TPeBoBaTs ToUHOo HCNOAB3OBaHIA &
Mpw ucnpasnermu npasonucanms s Word

MpogepsTs opdorpaduio B npoLecce Habopa TekeTa
OruetiaTs FpamMaTIECKUE OLINGKY & MpoUEcce Habopa TekcTa

~
7
7| Cnossie cnosa
]

Bo spemn MPOBEpKI ophorpatbk TakKe NPOBEPATE FPaMMETIKY

TMoKa3sI8aTs CTaTHCTHKY YA0BOHHTACMOCTH

Hotiop rpesw: | Tpamsiorae =
TogropHan nposepka
Wckniouenun ana daiina: | i3 Word1 -

CHPBITE OphOTPadHHECKIE OLUIMGKY TOMEKS & ITOM AOKYMEHTE -

% murreai

Pucynok 4 - 3amena mexcma

BBoa cuMBO0JIOB

[Ipu Habope CHMBOJIOB, PacloJIOKEHHBIX Ha KIaBHAType, MCHONb3yiTe KiaBumly Shift. Hexotopbie cumBoibI
(manpumep, {nnu @) HabuparoTcs onpeneneHHoi packinanke RUS wmm ENG.

CUMBOJIBI B TEKCT MOYKHO BCTaBUTbh, BOCIIOJIb30BAaBLIMCH TyHKTOM MeHI0 BeraBka — CuMBOIL. - Jlpyrue cHMBOIIBI

Word1 - Word

KoncTpykrop Maker Ceblnkn Paccoinkm PeueHsnposaHne Bung Cnpaska Q YTo Bbl XOTHTE CAENATLT

j <->" Durypel = PDSmartArt E'ﬂl'\onywm e E’ﬂ L 2 [ Bepxnmii konomThTyn - YpasHeHne T
w2 Suaukn 11 [marpatama = [ Huscrmii konomTumyn - €2 Cumson ~
nMua LK .‘ Mow HaacTpoiikn ~ Bugeo w3 Ceblnkn MNpumedaHne
[ €D TpexmepHbie Mogenn + gy, CHitmok = Merman E [#) Homep crparmue: - e I ¥ @ ®
el Wnaniocrpauyn Haacrpoiiki MyneTHmeaua Mpumedanma KonoHTUTynBI

™Mo+ 2 @ =
]‘\-Z‘I‘l-l-g-l‘l‘\-Z-I‘J‘\‘4-|-5-|‘6‘\-7‘|‘ﬂ‘\-9-|‘10‘\-11-|-12‘\\1]\\-14-|‘15-\-16-é-17‘\- - -

NPOAYEAMPOSaH N0 HERKBKIIN-KOCTANTE M. A - % w o o

ecsrore URL. Kerars, . it B onm 2 =]
a Siexoar azuies), ¥zhoo §
) Jfpyrue cumecner...

TaKH. KETENOTEX- BCA KpyTHBIX - wanpunep,

WCHYCCTa0, SUSHEC,-HOMNBIOTEDY, 0BPIZ0B2HHE, -CNOT, NOAWTAKA, TYTEWECTEWA, JA0P0SSE-H-T A4 K-T.N

[iBNE- K3XARR: TBKEA- NOADBNBCTS: PESGHBBETCA- Ha- GONEE- MENKHE: DESASALI: W- NOAPASAEND. Tkl
pi P e-nowce " ¥ We,-Cyan-06ABCTD:

Trofar nepeiiTR & ACKYMERTY, EISRRRTS AR50 HO-CRAITRS S TRSTOMN SRRORIA, 50 T0-ommol a5

Pucynok 5 - Beoo cumeonos

Cumzon 7%
CMMEOAE  CReuMantHLIE SHAKN

WpndT: | [oBbIMHEI TekeT] | HaGop:| aenexriie eaummLe -
PsRsw | m| d K T |0 § | P G|A|2
Ble|m|P|®|B|* |%|%|C°ClL|%|%
H|H| A h|Z|3|Z) 0B N Ne| @ g0
RSMTELTMVZ 11Q|0|13[1 K

t
2E
RN
e

RIEIEIG
o | e [

] -~
A e &

u v
PaHee MCNONB30EABWMEC CUMEDNEL

€|e]¥|c|®m™=|2]<|>]+]|o|u]|e|B|n|Q|T]
Wma OHUEDAE:
Euro Sign Kop snaka: 20AC w3 | HOHWKo [WecTH.) Pt

ApTozamena... CodeTaHWe KNaBUW... | CodeTaHWe knasuw: Alt=Ctrl+E

BerasuTe OTMeHa

r —— T

Pucynox 6 - B60o0 cumgonog



B packpeiBatomemcs cniucke LlpudT BeiOMpaercs Bum mpudra, Tak Kak pas3Hble MPUQPTHI COACPKAT pa3HBIE
CHUMBOJIBI.

3ananne 1 Hepa3pbiBHBIE IPOGeJIbI

Cospatite otaensHbI nokyMeHT MS Word ¢ HasBanuem «IIp_Word_1_®@amunua_cpynna». B Hem Hamumwute
3aroJIOBOK «3ajaHue 1» M ¢ HOBOH CTPOKM HaOepuTe TEKCT, NMPUBEACHHBIN HIKE, PACCTaBIsisi B HYXKHBIX MecTax
Hepa3pBIBHBIC TIPOOEITHL:

B HacTosAmIee BpeMA ' IOMY/IA PHEIIIIIM IPOrpaMMHEIM* 00ecriedeHHeM" ABIIAeTCA"
MS“Office®20147- CorelDraw®l4.- PhotoshopaCS/- BoneImHCTBO® 3TOrO" codra:
Ha9as0 - cBoll IyTh B 90T 1 IpoI0/LKAI0T ‘Pa3BHBATECA 110 ceil  1eHb. B ‘HacToAlIee"
BpeMA CYIIECTBYHT TaKKe aHaJIOI 1 3TIX KOMMep4eCKIX TIPOrpaMM, ‘OHH ‘00/1aar0T"
OYeBIIHBIMII® IUTFOCAMIH:" 1)®ecmnaTHOCTE;” 2)ZMOCTYIHOCTE;" 3)°BO3MOKHOCTE
caMOCTOATETEHOIT MO HKAIIII TIOCPEICTBOM OTKPEITOT0 KOIa. [K COKaNeHITIO, TIX -
pacnpocTpaHEHHI® MpPelATCTBYeT:" |)°HeqocTaTodHAas' COBMECTIMOCTB C°
MOy IAPHBEIMI (hopMaTaMII KOMMEPUYECKIIX  PEIAKTOPOR; 2 ) MHOTHE ‘TIPOTpaMMHBIe*
NPOIVKTEl" He' IMEHT" MOLIeP:KKI® PYCCKOIro® A3bIKa;" 3)°HelocTaToK: VieOHBIX:
MAaTEPIATOB K TaHHBIM TIPOT paMMHBIM TIPOIVETaMY|

3aganue 2 Koppekuus ommnook

1. C HoBoii ctpoku B daiine «IIp_ Word_1_@amunusa_zpynna» nodasbTe 3aroyioBok «3amanue 2». CKomupyite

MIPUBEICHHBIN HIDKE TEKCT U JIFOOBIM CIIOCOOOM HCIPABHTE OIIHOKH.

Tekcr 3a1aHusA:

Kaxk npasuno, nociedosamenvrhocms noucka ungopmayuu 6 Internet viensioum ciedyioumum 06pazom.

1 Konxpemusupyemcs obnacme noucka, evloeisiemcest Kiouegole Cloéd, Xapakmephule 0iisk uHmepecyiowei
obnacmu. Pexomendyemcst no 803MOAICHOCTU NOOOUpams makue C108d, KOmopble He UCNONb3VIOMCS HU 8 KAKUX Opyaux
obaacmsx 0essmesbHOCMU UU 3HAHUS.

2. Ha nouckosviii cepgep nocvliaemcs 3anpoc, c@OpMUposanHvlii U3 Kuouegulx cnos. Ha mmocux
HOUCKOBUKAX UMEEMCSl BO3MONCHOCHIL KOHKDEMU3UPOBAmb 001ACHb NOUCKA NYyMeM 6bl60Pa COOMEEMCMEYIOWUX NYHKIMO8
npeonazaemvix MeHIo.

3 Tax unu unave om cepeepa NPUXOOUmM CHUCOK CCuliok Ha WWW- cmpanuybl, 8 KOmMoOpbix 0OHAPYIHCEHBL
3a6pouteHnble €108 C KPAMKUM ORUCAHUEM KAXCOOU U3 HUX UIU NPOCMO € HeOONbUWUM HAYATbHBIM (DPACMEHMOM
cmpanuybl.

4. Jlanee cnedyem uccredosanue nooxXooawux (Cyos no 3Aa20A06KY UlU Onucanuro) cmpauuy. 30ecw
Hauunaemces “c60600HOe niasanue”’, mo ecmv nepexo0 No CCHUIKAM C MEeKCIMOM, KOMOpPbLil obeujaem Heumo uHmepecHoe.

5. Coxpanenue na oucke uHmepecyouje2o Mamepuad.

Omvickamo Hyscuyio ungopmayuio ¢ CeObMmom okearne — okeane uHgopmayuu 6uL10 Obl NPOCMO HEBOZMONCHO eCllU
Obl He Ccywecmeosano Nouckoevlx cepsepos. Takue cepeepbl npedOCmMAsIsiom B03MONCHOCb NOUCKA CMPAHUY NO
KIHOYEBOMY CILO8Y UNU 8 uepapxuieckom oepese kamanoed. Cyujecmeyom KaKk Yucmo aH2i0s3bluHble U PYCCKOSA3bIUHbIE, MAK
U cmewannble cepgepul. JJOKyMenmos Ha anenutickom szvike 6 Internet 2opaz0o 6onvuie, yem Ha pyccKkoM, HOIMOMY umeem
CMBLCTL HOCEMUMb MAKICe U 3aNAOHbLE HOUCKOBUKU.

st noucka ungopmayuu no Kio4e8oMy Clogy Ha NOUCKOGBILL Cepeep NOChLIAEMCs 3anpoc. 3anpoc hopmupyemcsi
ABMOMAMUYECKU - HYICHO MONbKO 66eCMU CLO8A 8 NOJe 6800d, 6blOPAMb HYJICHbIE ONYUU NOUCKA U HANCAMbH KHONKY.
Obpamno npuxooum Web- cmpanuya c omyemom o pe3yibmamax noucka. Tax kax cnucox HaOeHHbIX OOKYMEHMO8 MOIICem
b6b1mb 0ueHb bonbuUM OH pazbueaemcs Ha paemenmol no 10-100 snemenmos (Ha Kaxcoom cepgepe NO-PA3HOMY) a 8 KOHYe

omyema npusodﬂmm CCbLIKU HA Cﬂe()yiomue (ﬁpaeMeHmbz Cnucka.
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Kaoicovui anemenm omuema WWW ghopmupyemcest ciedyiowum oopazom:

. 6 Hauane uoem 3a20n080K OOKYMEHMA, SAGIAOWUNICS MAKICe U CCOLIKOU HA IMom OOKyMeHm (eciu y
00KYMEeHma Hem 3a20108KA -- MOdcem Obimb U makoe -- mo 30ecb nomeujaemces Haonucs 'No title');

. Oanee ciedyem HebONLUIOU Ppasmenm camozo 0OKYMeHma, no KOMOPOMY NpaKmuiecku 6ce20a MOJNCHO
NOHAMY, 0 YeM uoem pedv 8 00KYMeHme U, C1e008ameabHo, HOOX0OUM OH 8aM ULU Hem,

. u, Hakowey, cnucok URL oannozo 0okymenma (00uH u mom e OOKyMeHm Modxicem 0vims npooyoauposan
N0 HECKObKUM XOCMUH2AM).

Ymobwr nepeiimu Kk 0OKyMeHMy, weikhume aubo no CColiKe ¢ MeKCmoM 3a20106Kd, MO0 N0 0OHOU U3 CCHLIOK C
URL. Kecmamu, eouncmeennbviil NOUCKOBUK, KOMOPbILL 0AC 8aM He Qpazmenm 0OKyMeHMA, d HACMOSWYI0 aHHOMayuio (Ha
AH2TUTICKOM A3bIKe), HANUCAHHYI0 H00bMU -- 9mo Yahoo.

Bmopoii memod noucka 0okymenmos, npedocmagisiemuvlii NOUCKOBLIMU CepeepaMil -- HOUCK NO KAMAloe.
Tpakmuuecku Ha 6cex NOUCKOBbIX MAWUHAX eCMb MaKue kamanoau (uckmouenue -- Altavista, Rambler). B makux kamanozax
6cs obnacmyv 3HaHULl pazduBaAemcsi Ha HeCKOIbKO KPYRHLIX nodobaacmetl, Hanpumep, UCKyccmeo, busnec, KOMNbIomepul,
obpazosanue, Cnom, NOIUMUKA, nymeuiecmaus, 300posve u m.0. u m.n. Jane xasxcoas maxas nodobracms pazousaemcs Ha
bonee menkue pazoenvl u noopaszoenvl. Taxum obpazom 6 npoyecce NOUCKA 8bl HA KAACOOM wiaze Oyoeme YmouHsims UCKOMOe
noHsimue, cycas 001acmb NOUCKA, NOKA He NOIYYUMeE CNUCOK CCbLIOK HA OOKYMeHmbl, Yoice 6oiee COOmMEenmcmeyouux
HYJICHOUL 6aM meme.

2. BrImonHuTE 3aMEHy CIIOBA «KJIFOUEBOMY» Ha 3HAK «!».

3aganue 3 CrenuaJbHbIE CHMBOJIBI

C noBoii ctpoku B (aiine «IIp Word_1_@amunus_zpynna» no6aBbTe 3aroioBok «3amanue 3». Mcmomb3ys
CHELCHUMBOJIbI HAOEPUTE TEKCT, MPEACTABICHHBINA HUXKE.

Ha saxnagke «CremmaneHele sHAKHY» MOKHO BEIOPATh HAHOOISE 9ACTO BCTPEIAOIIHECA SHAKH.
Texcr 8 Word MoseT cogepEaTs SHAKH — CHSICHMEOIE] HATIPHMED

°C - TemmepaTypa

@ - PAITHMHEIE CMAHTE

¥ - sHAK CYMMEL

OT0 MO3BOMAST B HEKOTOPEIX CIVYadX NPABHIBHO H3IOEHTE HHDOPMALHIO, 2 B HEKOTOPBIX

VEpPACHTE €& 3a03BHEIMH *HATKAMHE @ .

Ilpumepnoiii nepeuenv 3a0anuil 011 NPOEKMUPOBAHUA U MOOETUPOSAHUA DPAZTUYHBIX
KOMNOHEHM 08 npogheccuonanvHoll 0eamenbHoCmu:

IIpakTnyeckas padora 1. OpopmiieHre MHOTOCTPAHHYHOIO IOKYMEHTA

TpedoBaHus K 0TYETY

Pe3ynbraThl 1a60paTOPHOI pabOThI JOJKHBI OBITH TPECTABICHBI B BUJIE (aiiia ¢ UMEHEM:
IIp Word_4 ®amunusn_cpynna

Teopus:

O ¢popMaTHpOBaHNHU ¢ IOMOLIBIO CTUJIEH

Crnenyer m3beraTh MHOTOOOpa3ws BAapHAHTOB (OPMATHPOBAHHMS MHOTOCTPAHWYHBIX JOKYMEHTOB. TeKCTOBBII
JIOKYMEHT B 3TOM CIIy4ae CJIeJyeT paccMaTpuBaTh KaK COBOKYIHOCTH TpYNI OOBEKTOB. I'pynma OOBEKTOB BKIIOYAET
00BEKTHI, UMEIOLIHE OJMHAKOBbIE CBOMCTBA, HAOOP 3TUX CBOICTB HA3BIBAIOT CTHIIEM.

Crunb — 310 HabOp (OPMATHPYIOIIUX KOMAaHJ, COXpPaHSEMbIH I0J] YHHKAIbHBIM MMEHEM JUIi MHOTOKPAaTHOTO
ucnonb3oBanusa. dopMaTUpoBaHHEe TEKCTa C MOMOIIBIO CTHIIS 3HAYMTENBHO ObICTpee, 4eM (OpMaTHPOBATh BPYUHYIO
KaX[IbIH JIEMEHT TeKCTa, TaK KaK 0/iHa KOMaH/1a (CTIIIb) aBTOMAaTHYECKH (POpPMATHPYET rPYIITy ITapaMeTpoB TekcTa. Kpome
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TOTO, €CJIM TI0JIh30BAaTellb MEHSET CTUJIh KaKoro-nmubo oObekTa (mpudT, paccTOsSHUE MEXAY CTPOK, BBIpAaBHUBAHUE,
MIOJIO’KEHHE Ha CTPaHHUIE U T.I1.), To MS Word nepeHoCHT 3TH U3MEHEHHUS Ha BCE PYrHe OOBEKThI, MMEIOIIE aHATOTMYHBII
CTHIIb.

CyliecTByeT TpU OCHOBHBIX THIA CTHJICH:

e  Crwib CUMBOJIA COAEPKUT MapaMeTpsl (popMaTHPOBAHKS CHMBOJIOB, BKJIIOYas MPHU(T, pa3zmep, HAUepTaHHUE,
TIOJIO’KEHHE ¥ UHTEPBAJIBI

e  Crump ab3ama comepXuT mapaMeTpbl (opMaTHpPOBaHUS a03aIeB, TaKHEe KaK MEXITyCTPOUYHBIC MHTEPBAIIBL,
OTCTYIBI, BBIpaBHMBaHWE W mno3ummu TaOymsinuu. CTwim ab3aneB TakkKe MOTYT COAEpKaTh CTHIM WIM ITapaMeTph
(hopMaTHpPOBaHUS CUMBOJIOB. BONBIIMHCTBO CTHIIEH, HCTIONB3YeMbIX B Word, SIBISIFOTCS CTHIISIMU a03alieB

e  Cruis TaOIHIBI COACPKUT MapaMeTpsl GopMaTHpOBaHUA TaOIHII (TIPX BCTaBKE TAONHITH, €if 10 YMOITIaHUIO
Ha3Ha4YaeTcs CTUIIb — CeTKa TaOJIHIIbI).

IIpu cozpannu HOBOTO HMOKyMeHTa "JlokymeHT 1" Ha 6a3e mabiaona Normal, oH moirygaeT Konuio Habopa cTuiei
n3 6a3oBoro HabOp cTHIIEH 00LIero Ha3HaYeHus (U3 BCTPOEHHBIX cTuiiei): OObIuHbIi, 3aronoBku 1, 2, 3.

ITocne Toro Kak BBOA TEKCTa B JOKYMEHT 3aBEpIICH, M TEKCT OTPEAAKTHPOBAH, IIEIECO00Pa3HO BOCIIOIB30BAThCS
KoMaH/10i ABToopMar /i U3MEHEHHsT BHEIIHETO BU/IA BCETO IOKYMEHTA.

IIpn aBTOMaTH4YeckoM (opMaTHpOBaHMM AOKYMEHTa Ka)KIOMYy a03ally Ha3HadaeTcsi ogWH 3 cruiaed Word.
Hanpumep, 3aroioBKky MoXKeT ObITH Ha3Ha4eH CTWIJIb 3aroyioBok 1 mim 3arojioBok 2, ab3amy OCHOBHOTO TEKCTa — CTHIIb
OCHOBHO TeKCT, a ab3ally, BXOAAIIEMY B CITUCOK - cTHiIb Crincok. [Ipumeuannsm HazHadaeTcs cTuib Teker [Ipumedanue,
BEPXHHUM KOJIOHTUTYJIaM — CTUJIb BerHI/Iﬁ KOJIOHTUTYJI, @ HOME€paM CTpaHUILl — CTUJIb HOMep CTpaHUlbI U T.1.

Hasnadyenue ab3anam ITOKyMeHTa cTaHAApTHBIX cTriel Word obGecnieunBaeT OBICTpOE M3MEHEHNE BHEITHETO BUIA
CO3JIaHHOTO JIOKYMEHTa 3a CYeT NpHMEHEHHWs CTHied Hu3 OubimoTeku cTWied. BcTpoeHHble cTUIM 00ecneYHBarOT
(hopMaTHpOBaHUE 3ar0JIOBKOB Pa3INIHBIX YPOBHEH M MO3BOJISIIOT IPOCMATPHUBATh HEPAPXUUECKYIO CTPYKTYPY HOKYMEHTa B
PEeKHME CTPYKTYpa, a TaK)Ke ObICTPO CTPOUTH OTJIaBIICHUE.

Kpowme Toro, ecnu st OonpIIMHCTBA a03a1eB JOKYMEHTa HCIIOIb3yeTcsi CTHIb OCHOBHOM TeKcT, a He OOBIYHBIN,
BBl CMOJKETe JIETKO Iepe)opMaTHpPOBaTh TOJIbKO CTHIL OCHOBHOTO TEKCTa, HE 3aTparuBas NPU 3TOM CTHIIb OCTaJbHOTO
TEKCTA.

Omnepaiuu co cTUIsIME B 00iacti 3aaa4 CTuiu u popMaTupoBaHue

CTiiy MOKHO M3MEHSTh U CO31aBaTh HOBEIE. KpoMe Toro, MOXHO MPUMEHUTH JPYroi CTHIIb (HAJIOXKHUTh CTHIIB) K
yke 0T(hOpMaTUPOBAHHOMY TEKCTY, T.€. Iepe)opMaTUpOBaTh €ro.

AaB6BerT | AaB6Berr AaB6B: AabeBsr AAbD asssser

T Obbiudeiia | T bes wHTe.. 3aronoso.. 3aronoso.. 3aronosok [logsaron.. =

CTran ]
FEN RS IR RS L T SN TR SN RN T RN N I : T - R IR [ T & RN D = SRS T L1
Pucynox 7 - Cmuau
I[J'If[ TIPUMEHCHHUA CTUIA HYKHO BBIZICJIUTh TEKCT W HA MMAHEIW CTUIIA BLI6paTb Hy>1(HLII7[ CTHIIb.
Ecmu HYXXHO OTPEAAKTUPOBATH CTHUJIb, TO MIPOCTO Y€PE3 KOHTCKCTHOEC MEHIO CIIEAYET BBI6paTB ITYHKT U3MCHUTD.
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E VEMEHEHWE cTnA

*| caoiicrea

o s OBsruribiii

1 cruns: AB3aLy ~
Otrosan Ha crune: (ner) <
CTunk creayiowero a63aua: 7 OBkiHEA ~

POpMaTHPOEaHME

Calibri (OcHoBHOM T | |11 || K K M AsTO ~

o =5 = | aE
= = =

ae

[
il
4
I

[NA CO3AaHMA HOBBIX CTUAEMA HYHHO Bbl3BaTh PACLUMPEHHYI NaHeb CTHAMW W BbiBpaTh CO3AaHWE HOBOO
cTuna,

WipndT: (Mo ywonyaHmia) ~OcHoBHOM Tekcr (Calibri), Mo nesomy kparo
MEXAYCTPOMHBIA, MHOXWTens 1,08 H, MHTepBan
nacne: 8 N, 3aNpeT BUCAYK CTPOK, CTIAb: | NOKA3LIBATE B KOMNEKLMM CTHNE

oBasuTe 8 KoanekuMio cuneit

(®) Toaeko & 3Tom gokymetTe () B HOBLIX 40KYMEHTEX, HCMONBSYIOLMX STOT WAGADH

o || omems
Wpug... =
ABsal..

Tabynaupa...
Cpaninus...

bk

Pamea...
Hymepaups...
CouETaHmE KNEBULL...

Texcroseie 3ddertoi..

Pucynox 8 - HUsmenenue cmuns

JIyist KaXIoT0 CTHJISL MOYKHO 33]1aTh OT/JC/IbHBIC TapaMeTphl mpudTa 1 ad3ara.

I[J'IS[ CO3aaHHA HOBBIX CTHIICH HY’KHO BbI3BATh PACHIMPCHHYIO IMaHCIb CTUINA U BLI6paTB CO31aHUEC HOBOT'O CTHJIA.

T Obeiuned T Bes wHTe.. 3aronoso.. 3aronoso..

Ctinn

naB6Bert | AaB6Berr, AabOB Azb6Bsl AAD asssser

T OBbidH.. | TBes uHT.. 3aronceo.. 3aroncec.. 3arcnosck [logsaron..

Aob6Bel: AabB6Belz AobOBel: AabbBelT, AgbGBelz AcbbOBalz &

| Cnaboe .. Boigenenwe Cunehoe..  Crporwi Uwratra 2  BeigeneH..

AABBBEIT, AABEBBIT, AabfBelz AabGOBElT,

CnaBaa c.. CwnaeHaa .. Hazsanwey T ABGzaU .

A4 Cozgate cTHAB

po?

2 QuuctuTe dopmar
A4

4 % [pumenuts cunm...

AR IS EAROT AT

Pucynok 9 - Coz0anue nosozco cmuns

3aganue 1. @opmaTupoBaHHe ¢ HCIOJIB30BAHMEM CTHJIEH

Ortkpoiite daiin Boga B mpupoae.doc. [Ipumennre K TeKcTy cTHIEBOE (POpMaTHPOBAHUE.

B TekcTe OyayT npuMeHEHBI CIeAYIONMe CTHIIN 3aroloBOK | ypoBHS (111 yA0OCTBA 3aT0JIOBKHU BBIJICJICHBI CHHUM
L[BETOM) M 3aroJIOBKHU 2 YPOBHS (BBIIEJICHBI 3€JIEHBIM LIBETOM).

TexHoJ10THsl BHITIOJTHEHUS

1. BrigenuTe Bce 3arooBKU CHHETO LIBETAa X HA3HAYBTE UM CTHIIb 3aroJIOBOK 1;
2. BrigenuTe Bce 3arojaoBKH 3€JIEHOTO IBETA U HA3HAYBTE UM CTHJIb 3ar0JjIOBOK 2;
3. Bce 3arosnoBku 1 ypoBHS JOJDKHBI pacrojliaraTbCsi C HOBOW CTpaHULBI M HE OTPBIBATBCA OT

HIDKECHIeayromero Tekcra. J{ms srtoro B obxacté 3amad «Ctunm u (opMaTHPOBAaHHE» HM3MEHHTE BCTPOSHHBIM CTHIIB
3aronoBoK 1, ycTaHOBHB AJIsl HETO HYKHbIE ()OPMaTHBIE TPEOOBAHHSI.
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4.
5. W3zmenute ctunp 3aronoBok 2. CBOWCTBO ab3ala — HE OTPBIBATh OT ciieayroniero, Gpopmar mpudra Times

CaMocTosTenpHO 3a1aiiTe cTIo 3aronoBok 1 gopmat mpugra Times New Roman 16 momyXupHBIi;

New Roman 16 mory>xupHBsIii KypCHB,

3aganue 2. @opMaTHpOBaHUE CTPAHUL

Ilon ¢QopmartupoBanmeM cTpaHunel OyAe€M IOHMMATh OPHUEHTAIMIO JIMCTA, 3aJaHHE IOJEeH M YCTaHOBKY

KOJIOHTHTYJIOB.

C IOMOIBIO KOMaH/bI «Maxkert — Ilons — HaCTpaI/IBaeMI)Ie ToJist» CTpaHUlbl YCTAHOBUTC KHUKHYIO OPUCHTALUIO

JUCTa M YCTAaHOBHTE pa3MepEl MoJiei: JeBoe 3 cM, mpaBoe 1 cM, BepxHee 3 cM, HIkHEe 1,5 cM

B S-

Daiin nasHan Ecraskz
- r b? Paccranoska neperocos = =€ 0cm
- Mocnepree NoNbIOBATENBCKOE SHAYEHWE A

Bepunes: 2cm Hicknee:  1,5cm L5
Neeoe: 1,25 cm Mpasoe: 1,25 cm
ObbiuHble
Bepxres: 2cm Hixnee: 2em
Jepoe: 3cm Mpasoe:  1.5cm

— Yikme
BepxHes: 127 cm HikHee: 1,27 cm
JNesoe: 1,27 cm Mpasoe: 1,27 cm
Cpeanne
BepxHes: 254 cm HikHes: 2,54 cm
Neeoe: 191 cm Mpasoe: 1,91 cm
Wupokue
Bepxres: Hicknee: 2,54 cm
JNeeoe: Mpasoe: 08
3epkanbhbie
BepxHes: 2,54 cm HiwkHee: 2,54 cm

y 18 Brewnee: 2,54 cm
_ﬂar:rpauaaeuble nons... < I

Pucynox 10 - Hacmpotuixa noneii 0okymenma

C nomomnrsio koMauael BeraBka — KonmonTtutynel — Homepa cTpanuil 3a1aiiTe HIDKHIOIO HYMEPAIUIO CTPAHUI] 110

IIpaBOMY Kparo.

pyop  Maxer i Paccomu  Peucrouposanne  Bug  Crpaska

Q@ Monex

a =
rparmua - D @ 7y @ rl:l B " W Eﬂ] & Cennka ij [] Bepxrui konowmaryn ~ E
lonysurrs HaacTpoiicn o

nua - = < I o S P 3acama [ Hiwkewi konorimyn - “«
s Pucyrkn WsoBpaxerins Guryper naukn Tpecuepsie SmartAt [Iuarpauma CHUMOX 89 Mow wogcrpoiixn - BAKWTEANS  Biaeo us Mpuniesane Texcronoe

HLet v v Usreprera wogenn - - | " ® Vireprera I Meperpecruas cosin #] Howep crpasuus © none -

- us Manocrpauim Haacrp ofikn Mynsmumeaua i MoMhgganmn || [ Boepry crpaniner >

— S T

Npocroii Homep 1

1

Tpocroii nomep 2

) Hanonsx crparumust
B Texyuee nonoxenme
[y @opmar Homepoe crpatu,

INpocroii nomep 3

Npocroii Howep 3

TIDOCTET e
Beprakansneii kowyp 1

Pucynox 11 - Hymepayus cmpanuy

3aganue 3. PuUCyHKH B TekcTe

Tlorep bes bopmarvpoearuta n

i

3
3
»
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B KOHIIe IOKYMEHTa NPUBEIEHBI PUCYHKHU. VX TI0JI0KEHHE B TEKCTE YKE ONPEAENIeHO (PO30BBIii TeKeT puc 1., u
T.J.)

Jliist yckopeHus: paOoThI MPUMEHUTE CICAYIONINE PUEMBI:

1. Beimenute prucyHOK U momectuTte ero B 6ydep oomena (Ctrl+X);

2. HaifmuTe MeCTOIOIOKEHHE PICYHKA B TEKCTe (MOYKHO C MTOMOIIBI0 KoMaHAs! Haliti n3 MeHto [IpaBka);
3. Beienute cioBa puc <HOMep> U BCTaBbTE, HaXKaB coueranne kiasum Ctrl+V;

4.YcraHoBuTe I pUCyHKa o0TekaHHe TekcToM. [1o KOHTYpY (BOCTIONIB3yHTECh KOHTEKCTHBIM MEHIO [T
pucyHka, komanaa dopmar pucyHka);

5. Ecnit pucyHKHM TOIKHBI OBITH PSIIOM, HOAKOPPEKTUPYHTE NX TOJIOKEHUE BPYUHYIO.

3ananmue 4. Ilonnucen k pucyHkam

Jns ynobcTBa pUCYHKH B TeKCTe HyMEpYIOT. BblnenuTe pHCyHOK M B KOHTEKCTHOM MEHIO BBHIOEPUTE KOMAaHIY
BcraBuTh Ha3BaHMe. XOTENOCh ObI, YTOOBI HAJINCH COCTOSIIA M3 COKPAIIIEHHOTO CIIOBA pHC. U HOMepa. [l1s 3Toro, Ha)kaB Ha
kHonky Co3nath B okHe Haspanue 3amaiite nmoctossHHYyI0 yacTh Ha3BaHus «Puc.» u Haxxmure OK. Homepa pucyHkos npu
BCTaBKE OyIyT 0OABISATHCS aBTOMATHIECKH.

HazeaHwe:
PucyHok 1

MapameTpol Hoeoe HazeaHne
NoANKCE: PrcyHoK HazeaHue:

nonoxedue: | lMog EslgensgH F‘mc.|

(] MckniounTs Nognuce U3 Has OTMeHa

I Coznate... ¥aanure T TP T

ABTOHAZEaHKE.., oK OtmeHa

Pucynox 12 - Haumenoganue pucynkoe
IIpu 3aaHny Ha3BaHUS CIEYIOIIETO PUCYHKA CO3/1aBaTh HOBOE Ha3BaHUE He MoHanoburcs. IIpocto BeibepuTe ero
13 BBINAJaoniero crucka Iloamuce.

3amaiiTe Ha3BaHMS BCEM BCTaBJICHHBIM paHEE PUCYHKAM.

B panpHeiiinem, eciad BaM IOHAJOOMTCS HOOABUTH HOBBIM PUCYHOK B CEpEIMHY TEKCTa WM YAAIUTh paHee
BCTABJICHHBIH, BPYYHYI0 M3MEHCHHH B HOMEpaxX PHCYHKOB JieJlaTh He Npuiercs. Bce m3MeHeHust OyIayT NMpOM3BEIICHBI

ABTOMAaTHYCCKH.

3aganne 5. Co3aanue aBTO OrJIaBJICHHS

Enaronapﬂ TOMY, UTO TEKCT JOKYMEHTA Pa3ME€UCH C IIOMOIIBIO CTHJICH CTAJI0 BO3MOYKHBIM TIOCTPOUTH IJIA HETO aBTO
OI'JIaBJICHUC.

OrnaBneHue co3AaIuM Ha OTIEJILHOM JIMCTE HAIllero TOKyMEHTa, BCTaBUB €0 Mepej HavyajaoM TekcTa. JJis aToro
YCTaHOBHTE KypCcOp Mepe]l MEepPBhIM CHMBOJIOM TIEPBOTO 3arojioBKa W BhIOEpUTE KOMaHIy MeHio0 BcraBka — CTpaHUIBI —

Pa3peIB cTpanHuipbl;
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Bri6epure xomanay Ceputkn — OrnaBieHne — ABTo cobupaeMoe oriaBieHue 1.

®aitn [nasnan Bcraska Koncrpys -nm M- et Pacceinkn Pevuenznpod
[T

H-
29 floBasutg TekcT - ABi rﬁ'] BCTaBuTh KOHUEBYHD CHOCKY ﬁ)
1
DI@ AB, Cnegylowan cHocka ™ .
DrnasneHne BcTaBnTe WHrennektyaneieiii - Be
- CHOCKY NOWUCK cC
BCTPOEHHI:IE 1P MCCﬂE,ﬂ,OBEHME
\ABToCOOMpaemoe ornasnetne 1 ==
Ornagneumne
Zaronosox 1 1
x 2 1
LT T T TR |
Astocobupaemoe ornasnenmne 1

T O O O T T T LT e

OrnasneHne I:C 3aronoceKom
Ornasnenue "Ornaenenne”), KoTopoe
22r0NOBGK L., BEJTFOHAET BECH TEKCT,
oo pPMAEHHBIR CTUAAMIA
"3aronosox 1-3"

Jarancec 3.,

Py‘-IHOE OrnagnedHune

Ornagnenme
B TR HEIINME TRENG (YPOREMB 1) ...
B pTe HazaaHMe TaBL (yposess 7).,

[ [y 3

Boe gure sasae rraok: (yposes 1)

n n e oMo

BRSBTS MBS AR VOORBHR 2] oo
@ JenonHuteneHele crnaeneqna c caita Office.com 3
HacTpaneaemoe oraagneHme..,

E;; Ypanute ornaeneHune

Pucynok 13 - Bcmaska asmo oz2naenenus

Bo3MokHO, TIpH HanbHEUIIEeM pEeOaKTHPOBAHUH TEKCTa, MOTYT MPOWU3ONTH M3MECHEHHUS W OTJIABIICHUE TPUACTCS
oOHOBIsATh. He nenaiite sToro Bpy4Hyr. YCTaHOBUTE Kypcop B JIOOOM MeCTe CO3JaHHOIO OIJIABJICHHS M BBI3OBUTE

KOHTCKCTHOC MCHIO. BbI6epI/ITC KOMaHy OOHOBHTS MOJIE.

3ananmue 7. Co3naHue TUTYJIbHOI CTPAHUIBI

OnucaHHBIM paHee Croco0oM 100aBbTe €IIe OHY MYyCTYH0 CTPAHUILY B HAYAI0 JOKYMEHTA M CO3/IaiTe TUTYJIbHBIH
JUCT TIO 00pa3iy?
Coxpanute ToKyMeHT, AaB emy ums «IIp_Word_4 ®@amunusa_zpynna.

Ilpumepnulii nepeuens npakmuueckKux cumyayuoOHHsIX 3a0aHUuil:

Ilpumepnuie 6onpocel mecmogvix 3a0aHuil

1. 3aBepiuTh CTPOKY 0Oe3 co3maHus ad3ama B TEKCTOBOM pemaktope MS Word MOXKHO MPH MOMOIIHA COYSTAHUS
KJIaBUIII

Shift+Enter

Shift+Esc

Shift+Alt

Shift+Ctrl

2. HepaspsiBHEIiA ipo0et B TeKCTOBOM perakrope MS Word BcTaBnsieTcs mpy OMOIIHM COYSTAHUS KIIABUII
Ctrl+Shift+IIpooe

Ctrl+Alt+ITpoben

Alt+Shift+IIpo6en
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Esc+Shift+IIpo6en

3. BO3MOXHO JI1 OTKJIFOYHTH MIPOBEPKY MpaBonucanus B MS Word
Bo3mo:xHO
Heso3moxHO

4. Kakumu cnoco0amMy MOXXHO HAWTH [IpyrHe CHMBOIBI B TAHENH MOOABICHHS CIICLICHIMBOJOB TEKCTOBOTO
penakropa MS Word

OTKpBITH Apyroi mpugpr

3arpy3uTh CIEICUMBOIIB U3 HHTEPHETA

OTpenakTupoBaTh B CTHISIX

JlarHAas BO3MOXHOCTH OTCYTCTBYET

5. Pycckwuit Texet (Kupmumnity) B TekcToBoM penakrope MS Word 103BONISAIOT BEIBOAUTH
Bce mpudrs

Hexoropbie mpugrsi

Tonbko mpudte! rpynmsr Times

6. Unctpyment Jluneiika B MS Word ucnosnb3yercs
st perakTupoBaHMs napaMeTpoB ad3aueB

st penakTrpoBaHus LIPUPTOB

Jlns penakTHpOBaHNUs CHIENNANIBHBIX CHMBOJIOB

Jns u3mMeHeHus cTuieil Tekcra

7. BusyallbHbI# CTHIIb OKpacKy TabiuIl, co31aHHbIX B MS Word MOXKHO H3MEHUTH Yepe3 MEeHIO
Koncrpykrop

Makxer

Bun

Bcraska

8. Ctunb Tekcta B MS Word sTo

Bremrnuii B Tekcra

Ha6op 3apaHee 3ajaHHBIX KOMaHA GOPMATHPOBAHHUS TEKCTA
Habop 3apanee 3agaHHBIX KOMaH] (JOPMATHPOBAHHS TaOJIHIT
Habop 3apanee 3amaHHBIX MPH(TOB

9. ABto ornasnenue B MS Word co3naercs Ha OCHOBE
TTomeTOK moaB30BaTENS

CrTuieii 3aroJioBKOB

BrigeneHHOro TekcTa

HymepoBaHHBIX cTpaHMI]

10. Bo3MOKHO JiH CO3/1aBaTh CBOM CTHJIM TEKCTAa B TEKCTOBOM penakrtope MS Word
Bo3moixHo
Takast BO3SMOXHOCTb OTCYTCTBYET

11. Ctunb «OOBI4HBIIN TEKCTOBOTO peaakTopa MS Word oTBedaer 3a
OcHOBHOI1 TekcT

3aroyioBKH

Tabuwpl

MapkupoBaHHbI€ CITUCKU

12. BO3MOXXHO 11 U3MEHHUTH CTHJIb MOJIIICH K HOMEPY PUCYHKa B TEKCTOBOM penakrope MS Word
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Bo3moikHO
Takast BO3BMOXHOCTb OTCYTCTBYET

IlpumepHnulit nepeuenv mem 0711 NOO20MOBKU Npe3eHMAYUIl / MYJTbMUMEOUA COOOUWeHUl U
m.n.:
Mos 6yaymas npodeccust
IInanera 3emis
Kax ACIA0TCA PECKIIAMHBIC POJIMKH
OTHOMIEHN ¢ KIMEHTaMH B pocTe On3Heca
O dexTuBHOE pezrome
BaxxHOoCTE OCcBOEHUS HH(i)pOBI)IX TEXHOJIOTUN

N kR WD

Boprba ¢ nmpodeccnoHanbHEIM BEITOpaHHEM

4. 3ajaHusi WM HHbIe MAaTepHaJbl, He00XOAHMBbIE J/Js1 OLEHKU 3HAHMH, YMEHMIH,
NPAaKTHYECKOT0 ONbITA, XapaKTepu3ywiux GopMUpoBaHie KOMIIETEHIIHI B mMpoliecce 0CBOEHUs
00pa3oBaTeJILHON NPOrPaMMbI M U CHUILINHBI, B X0/1€ IPOMEKYTOYHOM aTTeCTAIMU

4.1. IIpumepnwie onpocel K oughpepenyuposannomy 3auemy

1. BBopx u penakrupoBanue Tekcrta B JokymMmeHT MS Word

[Mpuanmmns! popmMaTHpOBaHKS TEKCTOBOTO TOKYMEHTA

Coznanue u popmaTHpoBaHHe TaOJIULBI B TEKCTOBOM PEAAaKTOpe
dopmaTnpoBaHie MHOTOCTPAaHUYHOTO TOKYMEHTA

TexHoOrMs CO31aHUS ABTOMaTUUECKOTO OTJIABJICHUS U IIEPEKPECTHBIX CCHUIOK.
OcuoBs paboTs! ¢ MS PowerPoint. [Ipencrasienne o mpe3eHTanuy, e€ CTpyKType
Oco0GeHHOCTH HACTPOIKY Mpe3eHTaIIH

P NN kLD

Oco0eHHOCTH HCTIOJIB30BAHUS U BO3ZMOXKHOCTH THIIEPCCHIIOK, YIPABIISIOINX KHOTIOK

9. Co3pnanue madJI0HOB NMPE3CHTALUH.

10. MactpymenTs! okaa MS Excel. [Tonp30BaTebCKIE CIIICKH aBTO3AIIOTHEHHS

11. Uuctpyments! okaa MS Excel. Beruucnenus o ¢popmynam

12. UactpymenTs! okaa MS Excel. [IpuHINTIBI HCTIONB30BaHUS A0COIOTHON ¥ OTHOCHTEEHOM a/Ipecaliiil TIceK B
dbopmyrax.

13. MUactpymentsl okaa MS Excel. [IpucBoeHne UMeH sideiikaM U TAama30HaM.

14. Ucnionb3oBaHKe 00JIaUHBIX CEPBHUCOB AJIsl 00paboTKK MH(MOpMALUH

15. Bo3amoxxHOCTH 11 0cOOeHHOCTH padoThl ceppruca Google TOKYMEHTHI

16. BoamoxHOCTH M 0cOOEHHOCTH paboThI cepBuca Google TabmuIIb!

17. Bo3amoxxHOCTH 1 0cOOeHHOCTH padoThl ceppuca U Google mpeseHTanmn

18. O6mas xapakTepucTHKa BeIyINX CIPaBOYHO-TIPaBoBoil cucteMsl «KoHcynsTanTlLimrocy»

19. CepBUCHBIE BO3MOKHOCTH CIIPABOYHO-IIPABOBOM CUCTEMBI.

20. ITouck HOpMaTHBHO — MPaBON JOKYMEHTAIIUU B CIIPABOYHO-TIPABOBOI CHCTEME.

21. IIpocMOTp XPOHONOTMH U3MEHEHUN JOKYMEHTOB.

22. BrIrpy3Ka JOKYMEHTAILlUH U3 CIIPABOYHO- IIPABOBOI CUCTEMBI.

23.3amuTa MEeKTPOHHON TOKyMeHTanuu. Bo3MOXHOCTH 3amuThHl ToKyMeHTOB B MS Word

24. IIpuMeHeHHEe CPECTB 3aIUTHI AIEKTPOHHOH TOKYMEHTAIIMU Ha IPaKTHKE

25. OcHosrl paboTs! ¢ 1C:Ilpeanpustue. Konpurypamun. Hactpoiika koHUTYypanuii.

26. Pabora c koHuUTrypamnueii «YupasieHne Hael pupMoii yueOnas». PasBepTka koHbUTYpanny.

27.0OcHoBbl pabotel ¢ 1C:IIpennpusrue. [lepBonauanbHass HacTpoika. 3aroyiHeHHe cripaBoYHHKOB. Co3naHue
OTYETOB.

28. OcHoBsl padotsl ¢ 1C:IIpeanpusrtue. [IpuHIHITBI cO3MaHUs KOHPUTYpaALH.

29. OcHoBbl pabots! ¢ 1C:IIpeanpusitue. [Toacucremsr. CipaBoYHUKH. JIOKYMEHTHI.

30. Ucnionmp3oBanne makpocoB B MS Office. Anroputmel. Maxkpocsl. Ilpumenenne makpocoB. Pabora ¢
aBTOMAaTHYECKUMH MaKpPOCaMH.

31. Ucnons3oBanne makpocoB B MS Office. @ynknun. Maremarnueckue GpyHKunU. OYHKIMN ATl U BPEMEHH.
CtpokoBbIe QYHKIINT
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4.2. Ilpumepnsie 60npocvl mecmosvlx 3a0aHull

1. B ma6monax npesenranun PowerPoint mosst

HE PEIaKTUPYIOTCS

3a1a0TCH 1I0Jb30BaTe/JIeEM

BI)IGI/IpaIOTCSI U3 HCCKOJIbKUX 3aJaHHbIX nporpaMMoﬁ BapUaHTOB

2. JIns crapbIx MPOEKTOPOB OOJIbIIE TOJXOJUT pa3Mep cilaiiia Mpe3eHTalun
16:9 IIIupoxo3KkpaHHBIH

4:3 CrannapTHbIit

16:10 IInpokosrxpaHHBII

4:8 CrannapTHbIit

3. Orobpaxkaercs 1 CKpHITHIN ciaaiix MS PowerPoint B pexxuMme JeMOHCTpanuy CiaiiioB
OTtobOpakaeTcst

He oTo0pa:kaercs

OTto0OpaskaeTcs MpH BKIFOUEHUH CIICIIHATBHOTO peknMa

4. UnTepakTuBHas npeseHTanus B MS PowerPoint peannzyercs npu momornm
I'unepccblIOK BHYTPH Npe3eHTaluu

I'mnepccehlIok Ha CTOPOHHHE PECYpPCHI

C noMoIpI0 MacTepa HHTEPAKTUBHBIX MPE3CHTAINIH

C momotsio cpeacTBa co3nanus Merro MS PowerPoint

5. @urypsr B MS PowerPoint B ”HTepaKTHBHBIX MPE3EHTALIUAX UCTIONB3YIOTCS IS
Co31aHus KHONIOK MepexoioB
Co3znaHns ykaszatenei B TEKCTe

JlaHHBIII HHCTPYMEHT HE UCTIOJb3yeTCs

6. [Tpu nobGaBieHnN 0OBEKTa Ha MEHEDKEp cialioB PowerPoint on
0TOOpa3uThLCS HA BeexX caaiixax

0TOOPa3UTHCS TONBKO HA Caiifax ¢ HHPpOpMaIuei

0TOOPa3UTHCS HAa TUTYIILHOM ClIaiiyie

0TOOpa3suThCA Ha BCEX CNAiAax KPOME THTYIBHOTO

7. Eciu B siueiiky Excel, KOTopyto pacTsHyJ M aBTO3aroJHEHUEM Oblila BBe/ieHa (opMyJia, TO
NpoM30iiieT nepecyer 3HAYEHU I

OyzeT BBIBEJICHO CieIyrolee 3HAYeHUE U3 CITUCKa

B IOCNIEAYIONIMX siueiikaxX 3HaUE€HUE yBEJIUYUTCS Ha 1

CKOIIMPYETCS 3HAUCHHE STUCUKHU

8. ®opmyna Excel ABTocyMMa 1O3BOJISIET
BBIYHCIIUTh CYMMY BCEX 3HAUCHUH CTONOIA
BBIYUCIUTH CYMMY BCEX 3HAYECHUH CTPOKHU
BBIYHCJIUTH CYMMY BBII€JI€HHOTO THANIA30HA
BBIYUCIATH CYMMY HECKOJIBKHX STYCCK

9. AGcomoTHBIN aapec B siueiike Excel mo3Bosser
OTMEHNTh AaBTOMATHYeCKOe H3MEeHEeHHe aipeca sTYelKn
CCBUIATHCS Ha SUEHKY ¢ moboro imcTa daiina Excel
CCBUIATHCS HA STYEHKy ¢ popMynaMu

CCBhUIATHCS HA 3HAYCHUE BHIYHUCIICHHUI
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10. K sraeiixe Excel ¢ mpuCBOCHHBIM IMEHEM MOYKHO OOPYIIAThCS IPH COCTABICHUU (HOPMYIT
KAaK 10 ajpecy s4eiikH, TaK 1 110 eé MMeHHU

TOJIBKO 0 UMEHH STYCHKH

oOpaineHre K s4elike OCYIIECTBISIETCS TONBKO I10 afpecy

11. Kakoii crannaptaeiid popmart siueek MS Excel
OO0 mmit

Yucnosoi

DHHAHCOBBIN

JloTIOTHATE IbHBIH

12. ®ynkuus CYMMECIIU no3BosmsieT

BEITONHATE CIOXKEHHE SCITH TUANa30H YAOBICTBOPSCT 33JAaHHOMY YCIIOBUIO

BbINOJIHATH CJIOKEHHE B OJHOM /JHANa30He ecJd 3HAaYeHHe INPOBEpPSeMOro IMana3oHa Y/IOBJIETBOPSET
YCJI0OBHIO

BhINOMHATE CI0KEHHE €CITH IMANAa30H 3HAYCHU I yIOBJIETBOPSIET 33 JAHHOMY YCIIOBHIO

13. I'ucTorpaMmbl UCHIOIB3YIOT IS

aHaJIM3a U3MEHEHMI pa3JIMYHbIX NoKa3aTeJieill ¢ TedeHueM BpeMeHH

IIPY COTIOCTABIICHNH PA3IMYHbBIX ITOKa3aTeseil B ONpeAeIEHHbI MOMEHT BPEMEHH

JUIA JIEeMOHCTPALMH TeHACHIINH H3MEHEHU KaKOro-1100 MoKa3areis ¢ TeYeHUEM BpeMEeHU
MOTy4CeHHS OOIIETro NMpeCcTaBIeHU 00 n3yJyaeMoM OOBEKTe

MPCACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

14. KpyroBsle quarpaMMBbl HCTIONB3YIOT JUIS

aHaIu3a U3MEHEHUH Pa3INYHBIX TOKA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY COIIOCTaBICHUM Pa3IMYHBIX IIOKA3aTEJICH B ONPEACIEHHBI MOMEHT BPEMEHHU

JUTSL IEMOHCTPAINY TEHACHINI N3MEHEHHS KaKOT0-JI00 M0Ka3aTeNns C TCUCHUEM BPEMEHH
NMOJIy4eHHs 001ero NpeacTaBjJeHus 00 H3y4YaeMoM 00beKTe

MpPEICTAaBICHUS HAYYHBIX U TEXHUUECKUX JaHHBIX

15. T'padmku HCTIONMB3YOT AJIS

aHaJM3a U3MEHEHMH pa3InYHbIX MMOKa3aTelell C TeUeHUEM BPEMEHHU

IIPU CONOCTABJIEHUH PA3IMUHbIX IOKa3aTelel B ONpeAeIEHHBIA MOMEHT BPEMEHHU

JJIs1 IEMOHCTPAlMU TeHAeH Ui U3MeHEeHUsI KaKOoro-j1udo noka3areJisi ¢ Te4eHueM BpeMeHu
MOJYYEHHUS OOIETO MPEICTaBICHISI 00 N3ydacMOM 00BeKTe

MPEACTABJICHUSA HAYYHBIX U TEXHUYCCKUX JaHHBIX

16. ToueuHsle AUATPAMMBbI UCIIOTIB3YIOT JJIS

aHaIu3a U3MEHEHUH Pa3JINYHBIX MI0KA3aTeNeH ¢ TEUEHHEM BPEMEHH

IIPY CONIOCTABICHUM PA3IMUYHBIX II0KA3aTEJICH B ONPEACIEHHBIA MOMEHT BPEMEHU

JUISL IEMOHCTPAIMY TEHICHIUI N3MEHEHHS KaKOT0-JIM00 TIOKa3aTes C TeUCHUEM BPEMEHN
MOJIy4eHHUs 00ILEero MpeICTaBIeHUs 00 H3ydyaeMoM 00beKTe

NPeACTABJICHUSA HAYYHbIX M TEXHHYECKHX JAHHBIX

17. ®unsrpel B MS Excel no3sosstor

BoiBecTH onpeaeneHHbI CIMCOK 3HAYEHUI He yIaasAs1 AaHHBIX
VY 1anuth naHHBIE COTJIACHO BBEJCHHOMY YCIOBUIO

BoIOpaTh naHHbIE 171 pACYETOB COTIACHO YCIOBUIO

18. ®dynkuus [IpomexyTounslii uror Tabimaaoro penakropa MS Excel
MO3BOJISIeT MOABECTH UTOTH MOCJIe COPTHPOBKH M0 KAKOMY-JIM00 apaMeTpy
MO3BOJISIET TIOABECTH HTOTH II0 KAaKOMY-JIHOO0 mapaMeTpy
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aHajyiornyHa GyHKITMH ABTOCyMMa
Obs1auHbIe TEXHOJOTHHN

19. TIpaBa noctyna «Hurartenby MO3BOJAIOT

IIpocmarpuBaTth ¢ailabl 1 NanNKu

[IpocMaTpuBaTh U peakTHPOBaTh (aiiibl U MANKH

IIpocmaTpuBaTh 1 KOMMEHTHPOBATH (PaliiIbl M TATIKH
[IpocMaTpuBaTh, peAakTUPOBATh U KOMMEHTHPOBATh (alIIbl U MANKH

20. IIpaBa nocryna «PegakTop» Mo3BOJISIIOT

IIpocmaTpuBath aitsiel 1 nanku

IIpocmaTpuBath U penakTUPOBATh (HAIIBI U TAITKH

[IpocMaTpuBaTh 1 KOMMEHTHPOBATD (haiiIbl U MAIKH

IIpocmarpuBaTh, peJaKTHPOBATHL U KOMMEHTHPOBATH (pailjibl U NANKU

21. 'maBHOE TIPEMMYIIIECTBO BCEX OONIAYHBIX PEIAaKTOPOB
Bo03M0KHOCTB 17151 COBMECTHOI padoThl

KonTtpomns Bepcwii ¢aiina

CBs13aHHOCTB 00JIaYHBIX PEJAKTOPOB C (pailyIOBEIMU XpaHHIHUIIAMH
3aBUCHMOCTH OOJIAYHBIX PEAAKTOPOB OT HHTEPHETA

22. Bee ¢aiinel, cozmannbie B cepBuce Google JIOKyMEHTBI, COXpaHIIOTCS Ha

KOMIIBIOTEPE T10JIb30BATEI

oHJaiiH xpanuiaue Google Drive

0 BBIOOPY TOJIb30BATENSI HA KOMIIBIOTEPE MOJIb30BATENs MIIM B OHJIaiiH Xpanwuie Google Drive

23. Co3nmaTh MHTEPAKTHBHYIO MPe3eHTAINIO B cepBrce Google mpe3eHTalui BO3MOKHO C IIOMOIIIBIO
THIIEPCCHLUIOK

MacTtepa Mpe3eHTalun

MacTepa Mpe3eHTanuii 1 00bekToB wordart

3aKJIaJI0K

24. I'naBHbIM npeumyiecTBoM cepBuca Google Tabauup! sBisieTcs
0oJiee INMPOKUIT HAOOP TAOJMYHBIX QyHKIUIHA

6oee mupoKuii BEIOOP AHATpaMM

Oonee ObIcTpast paboTa HaJl BEIYHCICHUEM JTaHHBIX

Oosiee ynoOHBIH HHTEpdEiC

25. @ynknua «GOOGLETRANSLATE»
yHMKaJabHA 1J1d cepBuca Google Ta6auubl
umeetcs B cepuce Google Tabmuupl u 8 MS Excel
HE CYIIECTBYET

26. MuHyCOM TIpeIOCTaBICHHS JOCTYIIA IO CChUIKE K (paiimaM mim mankaM B cepBuce Google Drive sBisercs
HEBO3MOKHOCTh KOHTPOJIHPOBATH TeX, KOMY I0CTyNeH JOKYMEHT

HEBO3MOXKHOCTb PE€AAKTHPOBAHHsI TAKOTO JOKYMEHTa

HEBO3MOXXHOCTB 3aKPBITh TOCTYI K JOKYMEHTY

HEBO3MOXKHOCTb KOMMEHTHPOBAHUS TOKYMEHTA

27. IloacucteMsl — 3T0. ..

TToamporpamMmbl, BHIMOHSAIOMNE KaKyl0-TO (YHKITHIO
Oznagnenue 2nagHo20 mMenio Konguzypayuu
Cucrema pegaxtupoBanus Gpynkiwii 1C
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Cucremusie HacTpoiiku 1C

28. MimeeTcs i1 BO3MOXKHOCTD MOTAcTh U3 KoH(purypatopa B koHpurypanuto «1C IIpeanpustue»
Hmeemcsn, uepesz menro «Omnaokay

Nwmeetcs, gepes MeHI0 «OTKPBITH KOHPHUTYPAIIAIO»

Nmeercs, uepe3 MeHI0 « OTKPBITH KOMaHJHbIH HHTEPEHC KOHPUTYPALIN)

Takasi BO3MOYKHOCTh KOHPUT'YPATOPOM HEMIPEAyCMOTPEHHAsI

29. Kakne nMeHa MOXHO HCTIONB30BaTh B 1C?
Pycckue umena 6e3 npooenos c yugpamu
Pycckue umena ¢ nudpamu

Pycckue u anrnuiickue uMeHa

YucaoBble UMEHA

30. Ykaxure, BEpHO, HAMUCAHHBIC UMCHA CTIPAaBOYHHUKOB 1C mpeanpusTus
OCHOBHASIOpTaHU3AIUS

OcnosnaaOpzanuzayusn

10cHoBHassOpranuzanuus

OcnosnaaOpzanuzayusnl

OcHosHnasopzanu3zayus

ocHOBHasgsOpraHu3amus

31. Bun nepapxuu «Mepapxus rpynin u 3JIeMEHTOB)» 03Ha4aeT
YTO JIEMEHTHI OyAyT NOAYMHEHBI rpynaM KoH(pUryparopa
4TO 3JIeMEHTHI OyayT nogaunHensl rpymnam 1C [pennpusitus
YTO JIEMEHTHI OYAyT MOAYMHEHBI IPyNIaM KOH(UTypannu
umo nemenmayl 6y0ym nOOUUHEHbL ZPYRNAM CHPACOUHUKA

32. Kakue 6b1BatOT BHIIBI cripaBOuHUKOB B cucteme 1C Ipenmpusitue?
Heuepapxuueckue cnpagounuku

Hepapxuueckue cnpagounuku

HomeHknatypHbIe ClipaBOYHHKH

KondurypannoHHsie CripaBOYHUKH

®dopmanbHBIE CIIPaBOYHUKH

HedopmainbHbie CripaBOYHUKA

33. Kakue cTangapTHbIE peKBU3UTHI ecTh y ClipaBoYHMKA?
CHUHOHUM

Jlata

ITomeTka ynanenus

I'pynna

Tun

Koo

Haumenosanue

BUK

34. B 9yem oTyin4Me MOYNHEHHOTO CITPABOYHUKA OT OOBIYHOTO?

KOXKIbIA 3J€MEHT MOAYMHEHHOTO CIPABOYHMKA CBSI3aH C HECKOJBKMMHU DJIEMEHTaMM CIIPAaBOYHHMKA-BIIAJENbla, a
3JIEMEHTHI CTIPAaBOYHHKA-BIIAEIbIA CYIIECTBYIOT CAMOCTOSTEIHHO

Kajcowlil 371eMeHm ROOYUHEHHO20 CHPAGOUHUKA C8A3AH C OOHUM U3 IJ1IEMEHMOE CHPABOUHUKA-81A0E1bUa,
INNEMEHM bl CHPABOYHUKA-B1A0ENbUA CYULECMEYION CAMOCHOAMEIbHO

KOKIBbIA 3JIEMEHT CIPaBOYHUKA-BIaJebla CBS3aH C OJHUM M3 BJIEMEHTOB MOJYUHEHHOrO CIPaBOYHHUKA, a
9JIEMEHTHI IOAYNHEHHOTO CIIPAaBOYHUKA CYIECTBYIOT CAMOCTOSTEIHHO
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35. B uem otnmnume o6vexToB CripaBounuk u [lepeuncnenne?

Ilepeuucnenun ne noonescam KoppeKmupogKe 6 npoyecce éceii pabomevl KOHQuzypayuu.
Ilpozpamma nezue socnpunumaem oovekm nepeuucnenun ¢ 1C, uem cnpasounuxu.
[Iporpamma nerde BocripuHAMAET 0OBEKT cipaBoyHIKa B 1C, yeM mepednciIeHusl.
CrnpaBOYHHUKY HE IOJUIeKAT KOPPEKTUPOBKE B MpoIlecce Bcel paboThl KOHUTypaLuH
Pabomams c nepeuucnenuamu npouie, uem Hopmuposams CRpAGOUHUKU;

36. Bce aiieMeHTH nepapXUuecKoro CpaBOYHIKA XPaHATCA B 0a3e JaHHBIX B
Oonoii mabauue u umeronm 00UHAKOBbLE CEOUCMEA

Pa3HpIX TaONMIIaX U UMEIOT OJMHAKOBBIE CBOMCTBA

Pa3HbIX TaONHIIaX M IMEIOT pa3HbIE CBOHCTBA

OmHo¥t TabJHIle ¥ UIMCIOT pa3HbIC CBONCTBA

37. AIroput™ 310

3apanee 3a0anHOe NOHAMHOE U MOYHOE RPEONUCARUE 603MOHCHOMY UCROTHUMENIO COBEPULUIMD ONPEOESIEHHYIO
nOCNe006amenbHOCHb OCiiCM eIl ONA NOJIYYeHUS PEUEenUA 30Ul 30 KOHEYHOe YUCTI0 WaA208

3aJaHHOE Iepe]] BBIIOJHEHHEM IOHATHOE M TOYHOE MPEIIHCAHHE BO3MOXKHOMY HCIIOJHHUTEIIO COBEPIIUTH
OIIpe/ieNICHHYIO [I0CIEeJ0BATEILHOCTD ACHCTBUII U1 OJIydeHHs pelIeHNs 3aJa41 33 KOHEYHOE YUCIIO 11aroB

HEKOTOpas adCTPaKTHAs WM pealibHasi (TeXHHYeCcKasi, OHOIOrnyecKas Wi OHOTEXHUYECKas) CHCTeMa, CIIOCOOHAs
BBITIOJTHUTD JICUCTBHS

38. McnomHuTeNs XapakTepU3yoT:
JJIEMEHTAPHBIC ¢IUHUIIBI
cucmema KOMano

cpena KoMaH[

cucmema oeiicmeuil

OmKasvl

39. Pe3ynbTaTUBHOCTD aIrOPUTMa COCTOUT B TOM

Umo 3a KOHEYHOe UUCI0 WA208 anopumm Jaudo0 O00J1)ceH NPUBOOUMb K peuleHuro 3aoauu, auoo
OCHMAHABIUGAMBCA U3-3A HEGOIMONCHOCHU NONYYUMDb PelleHUe C 8blOaYell COOMEEn CMEYIouie20 CO00UeHUs

4TO 3a MUHUMAJBHOC YHCJIO IIIaroB aHFOpI/ITM JOJIKCH HpI/IBOHI/ITL K pemeHmo 3agauun

YTO 3a KOHEYHOC YHMCJIO HIAroB aJlrOpUTM 6o JAOJIKCH MMPUBOJAUTL K PECHICHUIO 3a1a4u, 1100 HAYMHATH

40. HeroctaTku CJIOBECHOTO Criocoba 3arucu aaropuTMoB

C/108ECHBLIL ANIZOPUMM CIPO20 He (hopmanuzyem

CJIOBECHBIH AJITOPUTM HE BOCIIPHHUMAETCS KOMITbIOTEPAMHE

C/108ECHbLIL AIZOPUMM CO30Aem MHO2O0C06HOCHb 3ANUCH

CJIOBECHBIIl AITOPUTM HE UMEET TOYHBIX YKa3aHUi

C/108ECHbLIL AIZOPUMM 0ORYCKAem HEOOHO3HAYHOCHb MOKOGAHUS OMOETbHBIX RPEONUCAHUIL
CJIOBECHBII AJITOPUTM HE TPEIOCTABISIET BOZMOXHOCTH JIJIsl PA3BEPHYTOrO OMUCAHUS ACHCTBUN

41. S3pIk accembiepa — 3TO
MAUUHHO-3A6UCUMbLIL A3bIK HU3KO20 YPOGHS
MAIIUHHO-3aBUCUMBIH S3bIK BBICOKOTO YPOBHS
MAaIIMHHO-HE3aBUCUMBIH SI3BIK HU3KOTO YPOBHS

MAaIIMHHO-HE3aBUCUMBIN SI3BIK BEICOKOT'O YPOBHA

42. Makpoc — 3TO 3anucaHHasi oCIe10BaTeIbHOCTD
KOMAHO u oelicmeuil

(hopMyJ 1 ANITOPUTMOB

SIYEEK M CTOJIOIOB
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CCBIIOK M AYCCK

43. MakpoQyHKIIHA — 3TO COUYEeTaHHE

couemanue KOMAHOHBIX MAKPOCO8 U NOIb308AMENbCKUX QYHKYUI
couyeTaHHe KOMaHIHBIX MAaKPOCOB M BCTPOCHHBIX (hyHKImiA office
coYeTaHne KOMaH/JHBIX MaKpPOCOB U OCHOBHBIX 00BEKTOB PUIIOKEHUS
CoYeTaHHe KOMaHJHBIX MaKPOCOB U 3HAUCHUH apryMEHTOB

44. CoxpamiéHHbII YCIOBHEIN onepaTop

6bINOIHACH HEKOMOPOoe Oelicmeue npu UCHMUHHOCIU RPOBEPAEMO20 YC08USA
BBITIOJIHSIET HEKOTOPOE JEHCTBUE E€CITH OHO ONPEEIICHO MOIb30BaTENeM

BBITIOJTHSET HEKOTOPOE NEHCTBHUE MIPH 3apaHee 3aJaHHON CTaHAapTHOH (QyHKIMK ms office
BBITIOJIHSET HEKOTOPOE JEHCTBUE €CIIN aITOPUTM CYIIECTBYET

45. Jlornueckwuii oneparop AND paboraer

Ecmu o1HO ¥ TOJBKO OJHO W3 YCIIOBHUH, COeAMHEHHBIX 3TUM oriepatopom, umeeT 3HaueHue UCTUHA, o pesynbraT
- UCTUHA Ecau o6a ycnosus umerot 3Hauenunss UICTUHA wnu JIOXKD, To pesynbrar — JIOXKD

Ecmm normdeckoe Boipakenne nmeeT 3HadeHne JIOXKD, To pe3ynpTaT mpUMEHEHHS K HEMY 3TOTO OrepaTopa -
NCTHUHA Ecnu norudeckoe Beipaxenue umeet 3Hauenne UCTUHA, 1o pe3ynbtat npumeHenus oneparopa — JIOXKb

Ecmu xoTs 061 0THO W3 yClOBUH, COeAMHEHHBIX 3TUM orepatopom, nmeeT 3HaueHne MCTUHA, To pesynbrat-
NCTHHA, B npotuBHoM cityuae — JIOXb

Ecnu 06a ycnosusn, coeounénnvie smum onepamopom umerom snauenue HCTHHA, mo pezyromam - UCTHHA,
6 npomuenom cyuae —JI0Kb

46. Jlornueckuii oneparop OR paboraer

Ecau xomsa 0v1 00no u3 ycnoeuil, coedunénnvix mum onepamopom, umeem 3nauyenue UCTHHA, mo
pesynomam- UCTHHA, 6 npomugnom ciayuae — J10Kb

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM orepaTtopoM umeroT 3HadeHne MCTUHA, to pesymerat - UCTUHA, B
npotuBHOM ciydae — JIOXKb

Ecmm normdeckoe Boipakenne nmeeT 3HadeHne JIOXD, To pesynbraT mpuMEHEHHs K HEMY 3TOTO OIlepaTopa -
NCTHUHA Ecnu norudeckoe Boipaxenune nmeet 3Hauenne UCTUHA, 1o pe3ynbTat npumeHenus oneparopa — JIOXKb

Ecnu 01HO ¥ TOJIBKO OJJHO U3 YCIOBUN, COEAMHEHHBIX 3TUM orepaTopoM, uMmeet 3Hauenue MICTHUHA, To pesynbrat
- UICTUHA Ecau o6a ycnosus umetot 3Hauennss UCTUHA wunu JIOXKD, To pezynbrat — JIOXb

47. Jlornueckwuii oneparop NOT paboraer

Ecmu o6a ycnoBus, coennHEHHBIE 3TUM omepaTtopoM mmeroT 3HadeHne MCTUHA, to pesymbrat - UCTUHA, B
npoTtuBHOM ciaydae — JIOXKb

Ecmu x0T OBI OTHO W3 YCIIOBHIA, COCIMHEHHBIX 3THM omepaTopoM, uMeeT 3HaueHue MCTUHA, to pesymsrar -
NCTHHA, B npotuBHOM cityuae — JIOXb

Ecnu nozuueckoe gviparxcenue umeem snauenue J10-Kb, mo pesynivmam npumenenusn K Hemy I3mozo onepamopa
- HCTHHA Ecnu nozuueckoe sviparxcenue umeem 3navenue HCTHHA, mo pe3yromam npumeHeHus onepamopa —
JIOKb

Ecnu o1HO ¥ TOJIBKO OJTHO U3 YCIOBHIA, COEAMHEHHBIX 3TUM ornepaTopoM, nMmeeT 3Hauenue MICTHUHA, To pe3ynbTaT
- UCTHUHA Ecmu 06a ycnosus umerot 3HaueHuss MICTUHA wmu JIOXKD, To pesymsrar — JIOXKD

48. Jlornueckwuii oneparop XOR paboraer

Ecmm o6a ycnoBwusi, coequHéHHbIe dTHM oreparopoM uMmeroT 3Hadenne MCTHUHA, To pesymprar - UICTUHA, B
npotuBHOM ciydae — JIOXKD

Ecimm xoTs1 OB OHO W3 YCJIOBUM, COENMHEHHBIX dTUM omeparopoMm, nmeeT 3HaueHne WCTUHA, to pe3ynbrart-
NCTHHA, B npotusHOM cityuae — JIOXKb

Ecmu normueckoe BoipakeHue mMeeT 3HadueHue JIOXKb, To pe3ympTaT mpuUMeHEHHsS K HEMY 3TOTO oreparopa -
NCTHUHA Ecnu noruueckoe Beipaxkenue umeet 3nauenue UCTUHA, To pe3ynsraTt npuMenenus oneparopa — JIOXKD
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Ecnu 00no u monvko 00HO u3 yciosuii, COeOUHEHHBIX IMUM onepamopom, umeem 3nauenue HCTHHA, mo
pesynomam - UCTHHA Ecau o06a ycnoeus umerom 3nauenus HCTHHA unu JIOKb, mo pesynomam — JI0Kb

49. Ananorom omnepatopa Select Case cityxuT
Peanuszayus c nomouisvio 6103ceHnbix onepamopog If
Peanmzanust ¢ moMomIbio BIOKEHHBIX orepatopoB And
Peanm3zanus ¢ mOMOIIBIO BIOXKEHHBIX onepatopoB Or
Peanuzanus ¢ HOMOIIBIO BIOXKEHHBIX ONIEPATOPOB XOr

50. @ynknus Exp(N)

Bo3sBpaiaer abcomtorHoe 3HaueHue N.

Boszepauwjaem Koncmanmy e, 6036e0ennylo 6 cmenenb N. (e — Mo 0CHOGAHUE HAMYPATLHBIX J102GPUPMOE U
oHna (npuébauzumenwvno) pasna 2,718282).

Bosspamaer nenyro gacts N. Int He OKpyTIIsIeT 9UCIo, a 0OTOpack "BaeT 00y IpoOHyr0 yacTs. Ecau N saBisercs
oTpHIaTeNbHBIM, Int Bo3Bpalnaer Oimxkaliliee OTpULIATENLHOE 1110 MEHBIIee, YeM WiIn paBHoe N.

Bosspamaer HaTypanbHbIH g0rapudm N.

BosBpamaer kopeHp kBaxpatHbiii u3 N. VBA oToOpaxaer ommOKy BpeMEHM HCIOJHEHHs, eciu N —
OTPHLIATENBHOE.

51. @ynknus Log(N)

BosBparaet adbconmoTHoe 3HaueHue N.

BosBparmaer KOHCTaHTy €, BO3BEJCHHYIO B cTeneHb N. (€ — 3TO OCHOBaHHME HAaTypaJbHBIX JIOTApH(PMOB M OHA
(mpubnu3uTeNsHO) paBHa 2,718282).

Bosspamaer nenyto gyacts N. Int He OkpyTIsieT 9ncio, a oTopacsl"BaeT M00yI0 ApoOHYI0 YacTh. Eciu N sBisercs
OTpHILIATENIBHBIM, Int Bo3BpamaeT O6kaiiiiee oTpuaTeIbHOE 11e10€ MEHbIlee, YeM WK paBHOE N.

Bo3ssepawaem namypanonuiit nozapugm N.

BosBpamaer kxopenp kBanpaTHbi u3 N. VBA oToOpakaeT omuMOKy BpeMEHH HCHONHEHUs, ecid N —
OTpHIATENBHOE.

52. SA3pix VBA conepuT criequabHbIi TUIT JaHHBIX, IPEAHA3HAYEHHBIN AJIs1 IPECTABICHUS 3HAUCHUH JaT Kakou
WMEHHO?

DATE

TIMES

TIME

DAT

CLOCK

53. CrpokoBsie pyHKIINE VBA mpuMeHSIoTCS

0713 HAX0JHCOEHUS 3A0AHHBIX CIMPOK GHYMPU OPY2UX CHPOK
JUTSL HAXOKICHUS CIIOB

JUISLI HAXOXKACHUS CUMBOJIOB

JUTSL HAXOKICHUS (PYHKIUI

54. Option Compare — 0OBSBIAET
Memoo cPasHeHUA NO YMOIAUAHUIO
(YHKIMIO CpaBHEHUS 110 YMOJTYaHUIO
OIIIHIO CPABHEHUS 110 YMOJIYAHUIO
rapaMeTp CpaBHEHHMS 110 YMOJIYAHHIO

55. Kak u3MeHUTh NapoJib B 3alllUTe TOKyMeHTa?

IIpeiimu ¢ nynkm «3awgumay 2 paza ééecmu HOGbLil NAPOIIL
Hactpoiiku, 3ammTa TOKyMEHTa, H3MEHUTH MapOoJIb
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CHayana Hy)>KHO OTKITIOUUTH 3amuTy («3amuTan-«OTKIIOYUTh 3aIIUTY»), a 3aTeM YCTAaHOBHTD 3aIIUTy C HOBBIM
apoJieM

56. Kaptouxa noucka B KoncynsrantlIntoc no3sonser
Haiimu 00Kymenmul 3a onpedenennulii nepuoo
Haiitu onpeneneHHble TOKYMEHTHI B apXUBE

VckaTh HOKYMEHTHI 1O KIIFOUaM

Hckath TOKyMEHTHI B U30paHHOM

Hckamb 00Kymenmul no cneyuaibHbIM YCio6UAM

57. B cucreme KoncynpranTtlLiitoc Tpu MOMCKE B KAPTOUKE MOKMCKA JTOCTYITHBI CICTYIONIUE apaMeTPhI
Kak cnosocouemanue

ITo nmaparpadam

B ao3aue

[To npennoxxenusm

Ha ctpanuue

C n106v61m 0OKOHUAHUEM

58. CnpaBounas urpopmaiust B Koncynerantllinroc conepxut
Kypcuot eéaniom

Ilpa3onuunsie onu

Oo6noBeHus O3

T'ocyoapcmeennvle nowiunbl

CraTpu IJ1s1 FOPUCTOB

CraBky 10 Hajoram Jisi GU3UUCCKUX U FOPUIAMICCKHUX JTUI]
CnMcox 3anpelieHHbIX caiiToB

59. B cucreme KoncynpranTtlLirtoc OBICTpEI TOUCK MTO3BOJISET
Haiimu KonKpemmuulit 00KymeHm

Hanimu cmamuvio 0okymenma

Haimu numepamypy

Haiimu 0oKymenmul no cumyayuu

Haittu penaxmmro @3

Haiitu xypchl Basot

Haittn Hensnanusie O3

60. Uro He yuntsiBaetTcs B ObicTpoM noucke Koncynprantllimoc?
3naku npenunanusn

Hudpsr

Kaevruku

Ilpeonozu

KitoueBsle cnoBa

61. AxTyanuzauus HOBocTel Ha cTapToBOl cTpaHule B cucteMe Koncynbrantllnoc npoucxoaur:
aA8MoMamu4ecKu HeCKOIbKo pas 6 0eHdb (npu nOOKIIOUeHUN K UHIMEPHemY)

IIPY MTOTIOJTHEHUH CUCTEMBI (coTpytHIMKOM CepBHCHOTO LICHTPA MM Yepe3 UHTEPHET)

MIPY TTOTIOTHEHUH CUCTEMBI (TOJBKO Yepe3 HHTEPHET)

Py HAXXaTUKU CHCHHaJ’IBHOﬁ kHONKUA «OOHOBHUTH JICHTY HOBOCTEID»

62. B cucreme Koncymprantlroc cicok TOKYMEHTOB TI0 3ampocy uepe3 KapTodky moucka npeacTaBicH B BUAC:
JAepeBa-CNUCKa, CTPYKTYPHUPOBAHHOIO 10 pa3jejiaM U HH(POPMAIHOHHBIM faHKaM

00I11eT0 KOPOTKOTO CITUCKA, ColepKaiero He oonee 50 JOKyMEHTOB

00111eT0 CIMCKa, OTCOPTHPOBAHHOTO T10 J1aTe
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CITUCKaA, COACPKAIMETO TOJIIBKO HCﬁCTBy}OHII/IC pE€aaKO HOPMATUBHBIX JOKYMCHTOB

63. B cucreme KoncynpranTlimfoc mouck 1o BceM paszesiaM Bo3MokeH u3 KapTouky nmoncka pasena:
"3aKOHONpPOEKTHI"

"®@uHAHCOBHIE U KaAPOBHIE KOHCYIbTAIHH"

"3axkonooamenvcmeo"”

JIroboro

64. Crmcok IOKYMEHTOB, MONy4YeHHBIH mpu momomm Kaproukm momcka B Koncymsrantllimoc, MOXHO
JIOTIOJTHUTENBHO YTOYHUTH, HCIOIb3Ys ONIUU:

«Ilouck ¢ cnucke»

«Ymounumo no pexeusumam»

«Bce pe3ynbTaTsl OUCKa»

«IIouck B HHTEpHETE»

65. B cucreme Korcynerantlnfoc mox ctpokoii BrICTporo momcka B OKHE ¢ pe3yIbTaTaMH MO>KHO BOCIIOIB30BaThCS
CCBUIKOM:

""Bce pe3ynomamul noucka'’

"TTouck B cnncke"

"YTO4YHUTH N0 peKBU3UTAM"

" lononHuTenbHas HHGOpMaLus K JOKyMeHTY"

66. B cuctreme KoncynsranTtllntoc oTpaBUTh TOKYMEHT Ha Ie4aTh MOXHO:
U3 MEeKCMa 00OKYMeHma uiu U3 CRUCKd 0OKyMeHm 08

TOJIKO M3 TEKCTa JOKYMEHTa

TOJIBKO M3 CIUCKA, MOJTYYEHHOTO C UCTIONB30BaHHeM BrIcTporo moncka
TOJIKO M3 CIHCKA, MOJIy4eHHOro Ipy nomoun Kaprouku noucka

67. K 3axmagkaM, ycTaHOBIGHHBIM B cucreMe KoHcyinpranTIlmioc, MOXXHO mepedTH, HakaB Ha IaHeIn
WHCTPYMEHTOB KHOIIKY:

«Kypnam»

«H30pannoe»

«CripaBouHasi HHGOPMAIHSD»

«Emé»

68. OT™MeTbTE MpaBWIIbHbIE MYHKTHI, Xapakrepusytoure Koncynsrantllntoc:

npoeepka 00OKymeHma, NOCMageieHH020 HA KOHMPOJIb, NPOGOOUMCA AGMOMAMUYECKU

HA KORMPOIb OOKYMEHN MONCHO ROCIAGUMb, HAX00ACH 6 €20 MeKCme UNU 8 CHUCKe 0OKYMEHN 08
€CIM B IOKYMEHTE Ha KOHTPOJIE IPOU3OLLIH H3MEHEHHUS, TO IIPH 3aIlyCKe CUCTEMa He COOOLIUT 00 3TOM
10001 TOKYMEHT, pa3MEIIeHHBIH B CHCTEME, MOKHO ITOCTaBUTh HAa KOHTPOJIb

69. B cucreme Koncynprantlinroc mpeacTaBiaeHs! 0030PEI:

Haubo1ee 8a)CHbIX U UHMEPECHBIX OKYMEHMO06 (hedepanbHozo 3aKOH00amebcmaea
Cy0edOHoil npaKmuKu

cTartel U3 NpOQHIbHBIX OPUIMYECKHUX KYPHAJIOB

HOBOCTHBIX K0JIoHOK CMU

70. B cucreme KoncynpranTllintoc yepe3 OKHO CO CITUCKOM BCEX PelaKlMi JaHHOTO JOKYMEHTa MOYXKHO CPaBHUTD:
n100bLe 06e pedakyuu

JFOOBIC TPH PEIAKIIH

TOJIBKO JICHCTBYIOIIYIO PEAAKITNIO C JII000H U3 HEIEHCTBYIOIINX PeAaKIIuit

PEeAaKIUIO C U3MEHEHUSIMH, HE BCTYNUBIIMMU B CHITY, MO>KHO CPaBHUTH TOJIBKO C JEHCTBYIOIIEN pefakuuen
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5. MeToan4yeckue MaTepHaJibl, ONpee/Isiiole NPoueaypbl OlleHUBAHUSA 3HAHUI, YMEHUI,
HABBIKOB, XapaKTePH3YWINUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIWI B MpoLecce OCBOCHUS
AUCHMILINHBI, B X0/1€¢ MPOMEKYTOYHOM aTTecTallun

Meronuyeckue Marepuaibl, OINPEAEISIONIME IPOLENYpPhl OLIEHWBAHWUSA 3HAHUM, YMEHM,
HAaBBIKOB, XapaKTEPU3YIOIUX 3Tabl (OPMUPOBAHHS KOMIIETEHIINH, pa3padoTaHbl HA OCHOBE MOJX0/1a
B.II. becnambko. 3amanuss (oHIAa OIEHOYHBIX CPEACTB MOTYT OBITH IPEACTaBIECHBI B JIBYX
B3aMMOCBS3aHHBIX OJOKaX.

IlepBblii 00K — 3a7aHKsg HA YPOBHE «3HATh», B KOTOPHIX OYEBHJIEH CHOCOO peleHus,
YCBOCHHBIN CTYIEHTOM IPH U3YyYEHHH TUCHUIUIMHBI. 3a/laHus 3TOro OJI0Ka BBIABISAIOT B OCHOBHOM
3HAHMUEBBII KOMIIOHEHT IO JAUCUUIUIMHE U OICHHBAIOTCS 10 OWHApHOM MIKaje «IpaBUIbHO-
HEMPAaBUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npeaycmotpero ®I'OC, yueoubim tutanom u PI1JT). Jlanabii 0710K MOXKET OBITh MPEICTABICH TUITOBBIMHU
3aJlaHUSIMU, B KOTOPBIX HET SIBHOTO YKa3aHWs Ha CHOCOO BBINOJHEHUS, U CTYACHT AJSl UX PEIleHUs
CaMOCTOSITENILHO BBIOMpPAET OIMH M3 H3YYCHHBIX CIIOCOOOB WM TPAKTUYECKUMH 3aJaHUIMH,
coJiep>KaHue KOTOPBIX MPEIoiaraeT UCIOJIb30BaHHE KOMILIEKCa YMEHHUM U HaBBIKOB, I TOTO YTOOBI
CTYIEHT MOT CaMOCTOSITEIbHO CKOHCTPYHUPOBATh CIOCOO pelIeHHs, KOMOWHUPYS H3BECTHBIE €My
CcrocoObl W TpHBIEKas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIIOJHEHHUE 3aJaHus TpeOyeT pelieHus
MOCTAaBIIEHHOW TpoOJeMbl B LEJIOM M TNPOSBICHUS YMEHHsS aHAIM3UPOBaTh HHOOPMALIHUIO,
MPOCJICKMUBATh MPUYUHHO-CIECICTBEHHBIC CBSI3M, BBIICIATH KIIOUYEBBIE MPOOJIeMbl, (HOPMHPOBATH
METO/IbI UX PELICHHUS).

3ananusi JaHHOTO OJIOKA MO3BOJISIOT OLIGHUTh HE TOJIBKO 3HAHUS M0 AUCUUIUIMHE, HO M YMEHUS
MOJIb30BAThCS UMU TPU PEHICHUH CTAaHAAPTHBIX (TUIMOBBIX) W HECTAHIAPTHBIX 3ajad. Pe3ynbrarsl
BBITIOJTHEHUS ATOT0 OJI0KA OIEHUBAIOTCS C YY€TOM MOJIHOCTHIO MIIH YaCTUYHO MTPABUIIBHO BBITIOJTHEHHBIX
3amaHuii.  Pemenwe  cTyaeHTaMHM ~ HECTAaHAAPTHBIX  MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHHA
CBHJIETENILCTBYET O (OPMHPOBAHMM Yy  CTYJAEHTOB  OINpPEAEICHHBIX  OOIIEKYJIbTYPHBIX U
npodecCHOHATBHBIX KOMIETEHINH B cO0TBeTCTBUM ¢ TpeboBanusimu GI'OC CIIO.

OrneHuBanue 3HaHUI, YMEHUI, HABBIKOB, XapaKTEPU3YIOIINX 3Talbl (OPMUPOBAHUS OOIIUX H
npodecCHOHANBHBIX KOMIETEHIIMMA, OCYIIECTBISETCS C IMOMOIIBI0 CIEAYIOMed MOJETU OLEHKH
BBITTOJIHEHUS TUTIOBBIX 33/IaHUI U TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/1a4, KOTOPAas MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEXy pe3ylbTaToM BeinoiaHeHus 3aganuit @®OC oOydaromumcs (CTYIEHTOM) U YpOBHEM
00yUEHHOCTH 10 IIKaje oleHuBaHus (Tadmuis 3.1 — 3.3.).

Tabmuua 3.1. — Mozens onieHkH BoinoiaHeHus 3aganuii @OC, opueHTHPOBAaHHBIX Ha ITPOBEICHUE
YCTHBIX U NMUCBMEHHBIX OMpOocoB (3aueT / auddepeHunpoBaHHBIN 3a4eT / HK3aMeH, KOHTPOJIbHbIC U
CaMOCTOSITeNIbHbIE pabOThI, 3alaHUs Ul TEPMHUHOJOTMYECKOrO JAMKTAaHTa W T.N.), HA OIICHUBaHUE
paboThI 00yJaromUXcs Ha CEMUHAPCKUX / MPAKTUYECKHUX 3aHATHX, HA OLIEHUBAHME 3a/IJaHHUI 110 TIOUCKY,
aHaJIM3y U CUCTeMaTH3aluy UH(OpMAIK, Ha TIOATOTOBKY M MyOIMYHBIC BHICTYIICHHS C JOKJIalaMH Ha
KOJIJIOKBHYME, MOJITOTOBKY M Y4acTHE B JIUCKYCCHUSX BOBpPEeMs MPOBEACHUS KOH(PEpEHIMH / KPYTIIbIX
CTOJIOB, Ha paboTy 00y4alOIIUXCs B MANIBIX (MUKPO-) TPYMNax U T.J1.:

OI_ICHKa ‘ KpI/ITCpI/II/I BBICTABJICHUSA OLICHKHU
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OTJIINYHO

(3auTeHo)

CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIyOOKOe 3HaHUE
y4eOHOro MaTepualia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET
J0Ka3aTh W TNPOWUIIOCTPUPOBATH CBOM  PACCYXACHUS MPAKTUIECKUMHU
MpuMepaMH, TPH OTBETe Ha BONPOCHI PACCYXXKIAET, OMHPasCh Ha 3HAHWS,
MOJIyYCHHBIE KaK B paMKaX JaHHOTO Kypca, TaK ¥ MIPU U3YUCHUH APYTHX CMEKHBIX
JUCIMIUTNH,  yMEET  CBOOOJHO  BBINOJIHATh  MPAKTUYCCKHE  3ajaHMs,
MIpeIyCMOTPEHHBIE TPOTPAaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapTHhIE 3a/1a4H, B
1I€JIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYECHHBIE;

Xopoio
(3auTeHo)

B CBOMX OTBETax Ha BOMPOCHI CTYJCHT YETKO (POPMYIIUPYET ONPEACTICHUS U MOKET
MOKa3aTh B3aMMOCBS3b Pa3IMYHBIX YacTeld MPOMIEHHOTO B paMKax JaHHOTO
y4e0HOrO0 Kypca MaTepuaia, CTYACHT JAEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBIIUICHUIO, IPH OTBETE Ha BOIPOCHI PACCYKIACT, ONUPASCh HA TOIyYCHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEIIaeT THIIOBBIE 33Ja4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TOIMOJHEHUIO W OOHOBJICHHIO 3HAHUM M YMEHMH B XOJe
JmanbHene yaeOHol 1 mpoeCCHOHATBHOMN NeATEIbHOCTH

Y 10BNIETBOPUTENBHO
(3auTeHO)

CTYyJICHT OOHapy>KMBAET B IIEJIOM INPABUIIFHOE TIOHWMAaHUE OCHOBHBIX BOIIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpeleNieHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT X HeIOCTATOYHO YE€TKO
U / WIM HE B TIONHOM 00beMe, MPEeIyCMOTPEHHOM YYEeOHBIM MAaTepHalioM
JICKIMOHHBIX M NMPAKTUYECKUX 3aHSATHH, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCMHO Pa3HbIe YacTH Kypca; JOMYyCKaeT OTAeIbHbIE OIIMOKN B OTBETE U
IIpyu BBIIIOJHCHUHA 33HaHHI71, PCIICHUC THUIIOBBIX 3ada4 MOXCT BbI3bIBATH
3aTpyIHEHHE, MIPU 3TOM CTYAEHT 00JIafaeT HeOOXOMMMBIMU 3HAHHSAMH IS UX
YCTpaHEHUs M0J] PyKOBOJICTBOM IIPETIOIaBATENS

HeynosnersopurensHo
(He 3auTeHO)

3HaHUsI CTyJeHTa OOPBIBOYHBI, HE TIOKPBIBAIOT BCETO MPEAMETa, CKOpee 3ay4eHBI,
YeM MOHSTHI M, KaK CIEICTBHE, CTYyIEHT HE MOXKET OOBSICHUTH CBA3EH B pamMKax
W3JI0KEHHOT0 MaTepHaia, AaTh TOYHBIX ONpPENesICHUN MOHATHH, NPOUICHHBIX B
paMKax Kypca, JaeT paciulbiBUaThlie (POPMYIMPOBKH, HE BIaAeeT B AOJDKHOM
CTETIEHH TEPMHUHOJOTHEH W TpHEeMaMM pelIeHHs THUIOBBIX 3aflay; OIEHKa
«HEYIIOBJIETBOPUTENHHO», KaK MPaBUIIO, CTABUTCS CTYJEHTaM, KOTOPBIE HE MOTYT
MPOAOJDKUTE O0YUIEHUE HIIH MPUCTYIIUTH K MPO(ECCHOHATIBHOM e TeIbHOCTH 1O
okoHuaHnn Komiemxa 0Oe3 IOMOJHUTENIBHBIX 3aHATHHA IO COOTBETCTBYIOLIEH

JIUCIATIIINHE

Tabmuua 3.2. —

Mogenp OLIEHKH BBIIOJHEHUS 3adaHui CDOC, OPHUCHTHPOBAHHBIX Ha

BBITIOJIHCHHUC pacquHo—rpa(queCKHX 3a,I[aHPII>i, SaHaHHﬁ, BBIIIOJIHCHHBIX I10 06p331_[y (B TOM YHCJIIC, B

KOHTPOJIbHBIX paboTax) u T.II.

OHeHKa KpI/ITepI/II/I BBICTAaBJICHHA OLICHKHA
OTIu4HO CaMOCTOHTGJ’IBHOG, MMpaBUJIIBHOC, IMOJIHOC (cheanIBa}omee) pCeUICHUC 3aJaHUs:
(33.‘-ITCHO) COCTaBJICH HpaBI/IHBHHﬁ AITOpUTM  pCHICHUA  3a4a4yd, B  JIOTUYCCKUX

paccyxJIeHusiX, B BbIOOpE (GOpPMYJI W pelIeHHH HeT OMHUOOK, CJeJaHbl
HEO0OXOMMbIE MaTeMaTHYeCKHe MPeoOpa3oBaHUs M pacyeThl, MPUBOJAIINE K
MPaBUIHHOMY YHCIIOBOMY OTBETY, 3aaya pelieHa paioHaIbHBIM CIIOCOOOM.

Hannuume mnonHOro, rpaMOTHOTO TMOSCHEHMSI K PAacdyeTHBIM IIOKa3aTelsM, HX

aZICKBaTHas TpaKTOBKa W JIOTUYHBIC BBIBOABI, A3BIKOBAsg I'paMOTHOCTb, TOYHOC

HCITIOJIB30BAHUC CHCHH&HBHOﬁ TCPMUHOJIOTUH.
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KoppekTtHoe odopmienne paboTsl (cM. TpeOOBaHHUA K OQOPMIICHUIO PacUeTHO-
rpadUUeCcKuX 3a1aHuMH).
B ycrHO#t Oecene (mpu HEOOXOAMMOCTH) OOYYAIOIIMKACS JEMOHCTPHPYET
MPaBHJIBHOE TOHUMAaHHE ITPOLIECCOB WIIH SIBJICHNH, ONIMCAHHBIX B YCIOBUH 3a/1a91
WM CBSI3aHHBIX C HUMH.

Xopomo
(3auTeHo)

CamocrosTenbHOC, TMPaBWIBHOE, IOJHOE pEIICHHE 3aJaHMs: COCTaBIICH
MPAaBUWIBHBIA aJrOPUTM pPEIICHUs 3a]aud, B JIOTMYECKUX PACCYKICHHAX U
pEIlIeHUH HEeT CYNIECTBEHHBIX ONIMOOK, MPaBWJIBHO BHIOpPaHBI (HOPMYJIBI JIIs
peLICHUsI, TOJy4eH BEpHBI OTBET, HO 3aJadya pelIeHa HepaluOHAIbHBIM
croco0OM MM JIomyIeHa | HecylecTBeHHas OIIMOKa B pacyeTax.

Hannvme rpaMOTHOT0, HO HETIOJTHOTO MOSICHEHUSI K pACYETHBIM MIOKA3aTelsIM, HX
aJIeKBaTHasl TPAKTOBKA W JIOTHYHBIC BBIBOJIBI, SI3BIKOBAs TPAMOTHOCTH, TOYHOE
UCIIOJIb30BAaHKE CIICIMATLHON TEPMUHOJIOTHH.

KoppektHoe odopmienne paboTsl (cM. TpeOOBaHHUS K OQOPMIICHUIO PacUeTHO-
rpaduyeckux 3amanuii). [lomyckaercs Hamuune 1-2 Heg04eTOB B O(OpMIICHHH
WM TIOSICHEHUU K PEIICHHIO.

B ycrHOW Oecene (mpu HEOOXOMUMOCTH) OOYYAIOIIUHCS JIEMOHCTPHUPYET
MNpaBUJIBHOC IMOHMMAHHUE IIPOLCCCOB WU HBHCHHﬁ, OIMMCAHHBIX B YCJIOBHUU

3aJa4u.

Y 10BNETBOPUTEIBHO
(3auTeHO)

[IpencraBieHHoOe pelieHNe COOTBETCTBYET OJHOMY U3 CICAYIOIIUX CIIyYacB:

- 33JIaHUE TIOHATO MPABHIIBHO, B JIOTHYECKOM PACCYKACHUH HET CYIIECTBEHHBIX
omrOOK, HO [OMYIICHBI CYIIECTBEHHBIC OIMOKKM B BbIOOpe (QopMyn Wi B
MaTeMaTHYECKUX pacdyeTax, KOTOpPhIe MPHUBEIM K HENPAaBUIBHOMY YHCIOBOMY
OTBETY;

- 3a/1a4a pelIeHa He MMOJIHOCThIO (OTCYTCTBYET MPaBUIbHBIM KOHEUHBIH OTBET, HO
€CTb BEpHO PAaCCUUTAHHBIC IPOMEKYTOUHBIE TIOKA3aTENN) MU B 001IeM Buae (B
pEelIeHN: TIPUBEACHBI TOJIBKO HeoOXoawmble (OpMyInbl, 0e3 3aMeHbl OYKB
muppamu  win  0e3 HEOOXOAMMBIX MaTeMaTHYeCKHX MPeoOpa3oBaHUid |
BBIYHCIICHUN);

- OTCYTCTBYET OJ{Ha U3 MCXOJHBIX (hopMyI1, HEOOXOoAMMAast [Tl pelleHHs 3a/1a49n
(umm yTBEpKACHHWE, JeXallee B OCHOBE pEIeHHsA) / B OJHOH M3 MCXOTHBIX
¢opmyn gpomymieHa OIIMOKAa, HO TNPHCYTCTBYIOT JIOTHUECKH BEpHBIC
npeoOpa3oBaHus C HWMEIOIUMHCS (OpPMYJIaMH, HallpaBICHHbIE Ha pEIICHHUE
3a1a4H.

HenonHoe mnosicHeHue K pacyeTHBIM IOKA3aTelsiM, SI3bIKOBasi 0€3rpaMOTHOCTH,
HEJ0CTaTOYHOE BJIaJICHHE CIELUAIEHOW TEPMHUHOJIOTHEH WM €€ HEKOPPEKTHOE
HCTOJIb30BaHHE.

CymectBeHHble OIMOKH B OGOpMICHHH pabOTHI, HampUMep, OTCYTCTBYET
MOCJIeIOBAaTEeNIbHOE H3JIOKEHHUE PEIIeHHs 3afadd MpH HaJUYuHU I[PABUIBHOTO
KOHEYHOro oTBeTa (cM. TpeOoBaHUS K OGOPMIICHHIO PacYETHO-TpapUUecKux
3aJIaHAN ).

B yctHO# 6ecene (Tipu HeOOXOAMMOCTH) 00YUAIONTUICS IEMOHCTPUPYET HATUINE
mpoOeJoB B TEOPETHUYECKUX 3HAHMAX, YMEHUH aHAJIM3UPOBATH WH(POPMALUIO,
COIOCTABJISATH, AENaTh 0000IIEHHS U BHIBOBI.

HeynosnersopurensHo
(He 3auTeHO)

OTcyTCcTBHE pemieHus JIn00 HEMpaBUIbHOE PEIICHNE 3aaHN:

- 3aJaHuC IIOHATO HEMPABUJIIBHO, B JIOTHYCCKHUX PACCYXACHHUAX JOITYUICHBI
CYIIECTBEHHbIE OIIMOKH, KOTOpbIE NPUBEIM K HENPABWIBHOMY YHCIIOBOMY
OTBETY;
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- JIOTYIICHBI OIMIUOKN B BBIOOPE MCXOIHBIX (DOPMYJIBI, MPUMEHEHUE KOTOPBIX
HE00XO0IUMO IS PEIICHHS MTPEICTABICHHON 3a/1auH;

- HE MPOBEICHBI HEOOXOAUMbIE MAaTEMAaTHYECKUE MPeoOpa3oBaHMsI W PacUeThl,
MPUBOJIAIINE K MPABUILHOMY YHCIIOBOMY OTBETY, HE MPEJICTABIICH NMPaBHUIbHBIN
KOHEYHBIH OTBET.

OTCyTCTBHE MOSICHEHUS / OIIMOOYHBIC MOSICHEHUS K PaCUETHBIM ITOKA3aTeIsIM, UX
HEaJeKBaTHAs TPaKTOBKA, OTCYTCTBHE HEOOXOMUMBIX BBIBOJOB, SI3BIKOBAS
0e3rpaMOTHOCTh, OTCYTCTBHE B TIOSICHEHUH CIICIIHATEHON TEPMHHOJIOTHH.
CyliecTBEHHbIC OIIMOKY B OOPMIICHUH PabOThI, CO3/IAIONIUE MPETIATCTBUS IS
[MOHMMAHUS JIOTHKH U TOCJICIOBATSILHOCTH PEIICHUS 3a]1a4U.

B ycrHO#It Oecene (mpum HEOOXOMUMOCTH) OOYYAIOIIUIACS JEMOHCTPHPYET
OTCYTCTBHE KaKMX —ITM00 3HAHWUH /ISl BEJICHUS TAJIoTa O MpoIieccax U sIBICHHSX,
OMHMCaHHBIX B YCIOBUU 3a/1a4H.

Tabmuua 3.3. — Mogens oueHkd BbinodHeHus 3aganuii POC, OpUEHTHPOBAHHBIX Ha

BBIITIOJIHCHHUE  TBOPUYCCKHUX

3alaHuil  Pa3JIMYHOIO YpPOBHS CIIO)KHOCTH, LI€JIEBOTO  Ha3BaHUS,

IIPOJYKTUBHOCTH, SBPUCTUYHOCTH, B TOM YHCIIE, Pa3HOYPOBHEBbIE 33JJaHUs (HAa OCHOBE MPaKTUUYECKON

CUTYyallM), aHAJIW3 W PEHICHUS MPAKTHYECKUX CHUTYallMOHHBIX 3aJaHui (KEWCOB), 3adaHus I

pa3paboTKH TBOPUECKUX IIPOSKTOB, 3aJaHHSI JIJIs TOATOTOBKH IPE3CHTAINH / MyJIbTUMEINA COOOIICHHIIH,

3adaHuA OJid IMOATOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / HMUTALIMOHHBIX UI'Pax U T.II.:

Orenka

Kpurepun BbICTaBIEHUS OLICHKH

OTanvHO
(3auTeHO)

AKTHUBHOE yvyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaLuH.
OOydJaromuiicss IEMOHCTPHPYET HAaBBIKM IIOWCKA PEJIEBAaHTHOM, ITOIHOM,
JOCTOBEPHOM HMHpOpPMALMM Uil  aHajdu3a, UCIOJIB3YeT HOPMATUBHBIC,
I/IH(bOpMa]_[I/IOHHO-aHaJ]I/ITI/I‘ICCKI/Ie, CTaTUCTHYCCKHUEC HCTOYHUKU. YmMmeer
OTIPEICIIUTH CBOIO POJIb U B TIOJIHOW MEpe BBIITOJHUTH CBOM ()YHKIIMU B paMKax
KOMaHIHOH paboTHL.

CoOroiaeT NPUHIMITEL AETOBBIX KOMMYHHUKAIMN M NPaBUIIA JI€JIOBOTO 3THUKETA
MPHU B3aUMOJCUCTBHH C JIPYTUMH OOYYaromUMHCS, c(HhOPMUPOBAHHBIE HABBIKH
MPE3EHTALIUN PE3YJIbTaTOB COOCTBEHHOM PabOThI M PaOOTHl KOMaH/IbI.
JleMOHCTpUpPYET BCECTOPOHHEE, CUCTEMaTHYECKOE U TITyOOKOe 3HaHUE yueOHOro
MaTepHaia, TOYHO, YeTKO M KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOWJUTIOCTPUPOBATh CBOM DPACCYXICHHS TNPAKTHYCCKHUMH MPUMEPaMH, TMpH
OTBETE Ha BOIPOCHI pacCyK/aeT, ONUPAasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B paMKax
JAHHOTO Kypca, TaK W NPH W3YyYCHHH IPYTHX CMEXKHBIX JUCLUIUIAH, YMEET
CBOOOJIHO BBINOJIHATH MPaKTHYECKHUE 3aJaHNs, IPEAYCMOTPEHHbIE IPOrPaMMOii,
B TOM 4YHUCJIC, pCHIACT HECTAaHAAPTHBLIC 3aaa4duv, B IEJIOM OTBEThI rny601<1/1e,
000CHOBaHHbBIE U 3aKOHYCHHBIE OTBETHI.

Xopomo
(3auTeHoO)

AKTUBHOE yyacTHE B aHalM3e M OOCYXICHHHM IpPOOJEMHOH CHTyaluH.
OOyuaromuiicss AEMOHCTPUPYET HaBBIKM IIOMCKa PEJICBAHTHOM, MOJIHOM,
JOCTOBEPHOW WHpOpPMAIMM  JUIsi  aHaNKM3a, WCIOJNB3yeT HOpPMATHUBHbIE,
nH(OPMAITMOHHO-aHAMUTUYECKHE,  CTaTUCTUYECKHE  HCTOYHHUKH.  YMeEeT
OTIPENICIINTh CBOM POJIb U B IOJIHOW MepE BBINOIHUTH CBOU (PYHKIUH B paMKax
KOMaHIHOH paboThI.

CobmoaeT MPUHIUITEL AETOBBIX KOMMYHHMKAIIMKA U TpaBUIIa JAEI0BOTO ATHKETa
MPHU B3aUMOJICUCTBUH C JIPYTUMH OOyYaroIUMHUCS, cQOPMUPOBAHHBIE HABBIKH
MPE3EeHTALNH Pe3yIbTaTOB COOCTBEHHOH padOTHI.
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B cBoux oTBeTax Ha BOMPOCHI YETKO (HOPMYIUPYET OMPEICIICHUS U MOXKET
M0Ka3aTh B3aWMOCBS3b PA3JIMYHBIX YaCTEW MPOWICHHOTO B paMKax JaHHOTO
y9eOHOTO Kypca Marepuana, CTYISHT JIEeMOHCTPHPYET CIIOCOOHOCTh K
Pa3MBIILICHHUIO, IPH OTBETE HA BOMPOCHI PACcCyKAaeT, OMUPAsCh HA TIOTYYCHHBIC
B paMKax JJaHHOTO Kypca 3HaHUs, JIETKO PEIlaeT TUIIOBBIC 33aJla4yM, CIIOCOOCH K
CaMOCTOSITEILHOMY TIOTIOJTHCHHIO M OOHOBJICHWIO 3HAHWW W YMEHUH B XOJe
JManbHene yueOHol 1 mpoecCHOHANBHOM IeATeNbHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

OOy4aromuiicss y9acTByeT B aHAIM3€ W OOCY)KIEHUH TPOOJIEMHON CHUTYaIlHH,
JEMOHCTPHUPYET HAaBBIKU MMOKWCKA MH(GOPMALIUK ISl aHAIN3a. YMEET BBIIOIHUTD
CBOU OCHOBHBIC ()YHKIIMH B paMKax KOMaHIHOH paboTbl. CoOroaeT MpUHIHITBL
JIETIOBBIX KOMMYHHKAIIMH 1 MTpaBUJIa JIEJTOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTAMHA 00y4arOIIMMHUCH.

OOHapyxuBaeT B IIeJIOM TNPaBWIbHOE TIOHUMaHHE OCHOBHBIX BOIPOCOB
MPOrpaMMHOI0 MaTepHana, MOXKET JAaThb ONpPEAETICHUS OCHOBHBIX IOHSTHH,
NPOWAEHHBIX B paMKax Y4eOHOro Kypca, OJHAKO H3JIaraeT MX HEJIO0CTaTOYHO
YEeTKO W / WK HE B MOIHOM O00BEMe, IPEAYCMOTPEHHOM YI€OHBIM MaTEepHAIOM
JICKIMOHHBIX U MNPAaKTUYCCKUX 33H$1TPII71, HE MOXKCT BbBIBECTU 3aKOHOMCPHOCTU U
CBSI3aTh BOEJMHO pa3HbIe YaCTH Kypca; JIOIYyCKaeT OTAEIbHBIE OIIMOKH B OTBETE
U TIpH BBINOJHEHWW 3aJaHUH, pPEIICHWE THUIIOBBIX 3a/ad MOXKET BBI3BIBATH
3aTpyJIHEHHE, TIPH 3TOM CTYIEHT 00iagaeT HeOOXOAMMBIMH 3HAHHSAMH JJISI UX
yCcTpaHeHHs 0] PyKOBOJCTBOM IIPEIIoIaBaTest

HeynosnersopurensHo
(He 3auTeHO)

OOyuaromuiicsi MpUHAMAET TaCCUBHOE y4acTHe (WM HE y4acTBYET) B aHAIIN3E
MpoOJIEMHOW CUTyallMi W KOMaHJHOW pabore. 3HaHWA OO0yYaromerocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETa, CKOpee 3ayueHbl, YeM MOHATHI H,
KaK CIIE/ICTBHE, CTYACHT HE MOXKET OOBSCHHUTH CBS3CH B PaMKax HM3JIOKCHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUN TOHATUM, IPOHJEHHBIX B paMKax Kypca,
JaeT pacijblBYaThie (POPMYIMPOBKHM, HE BIAACET B [HOJDKHOM CTENEHH
TEPMHHOJIOTHEN W  MNpHEMaMH  pEIICHWS  THUIOBBIX  3a/ay;  OILEHKA
«HEYIOBJIETBOPUTEIHHOY, KaK MPAaBUJIO, CTABUTCS CTYJEHTaM, KOTOPhIE HE MOTYT
MPOIOJDKHUTE 0OyUEHHE WITH IPUCTYIHTH K MPOPECCHOHALHON JIEITETLHOCTH 110
okoHuyaHun Kosemka 0e3 AOMONHUTENBHBIX 3aHSATHH 10 COOTBETCTBYIOLIEH
JUCLIUIIIINHE.

I[aHHI)Ie MOZCIIN, SABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJIAIOT C(l)OKYCI/IPOBaTI) BHHUMAHHC

Ha pE3yjibTaTax KaXJI0ro OTACJIbHOI'0 CTyACHTA. HpeI[J'IO)KCHHI)Ie IMOKa3aTcjini OLUCHKU PE3YJIbTATOB

00y4eHHUS TTO3BOJISIFOT CIeIaTh BBIBOJIBI 00 YPOBHE 00YUEHHOCTH KaXKJI0TO OTJEIHHOTO CTY/ICHTA U 1aTh

€My PCKOMCHOAWMN JIA I[EU'[BHCﬁHIGFO YCIICHIHOTO MPOJABUIKCHHA B OCBOCHHMU HABBIKOB U YMeHl/If/'I,

HEO0OXOIUMBIX B MPOPECCUOHATBHON NEATETLHOCTH.

HpeI[J'IO)KeHHBIﬁ (1)OHI[ OICHOYHBIX CPCACTB MOXKET OBITh UCIOJIL30BaH AJId OUCHKU PE3YJIbTATOB

o6y11eH1/1$1 OTACJIIBHOTO CTYACHTA,

CIICOHUaJIbHOCTH.

a Takke I BBIOOPKH CTYIEHTOB TI0O COOTBETCTBYIOIICH
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