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1. [lepeyenb KomMmeTeHUMiA 00pa3oBaTeIbHOI MPOrpamMmMbl, GOPMHUPYIOIIHUXCH B MpoLecce
OCBOEHHS TUCHUILIUHBI

[lpr mpoBeACHWU TEKYHIEr0 KOHTPOJIE U MPOMEXKYTOYHOH aTTeCTallid 1O TUCIUIUIMHE Yy
00yYaroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, JOPMUPYIOIIHECS B IPOIIECCE OCBOCHHS 00pa30BaTEIbHOM
nporpammsl (Tabnwuma 1).

Tabmuna 1 — Ilepeuenr kommneTeHuMii 00pa3zoBaTeNbHON MPOrpaMMbl, (OPMHUPYIOIIUXCS B
MIPOLIECCE OCBOCHUS IUCIUTUIMHBI

dIroc*
OO6yuaromuiics ToMKeH 00J1a1aTh CASAYIOUMMI KOMIIETEHIUSIMU:

OK 2. Opeanuzogvligams coOCMBEHHYIO 0esmeNbHOCHb, 8blOUPAMb MUNogble Memoovl U CHOCOObl
BbINONHEHUSI NPOPECCUOHATLHBIX 3A0at, OYEHUBAMb UX IDPEKMUBHOCb U KAYECTNBO.

OK 4. Ocywecmensims HOUCK U UCHONb30BAHUE UHDOpMAYUU, HeoDX00umMou 01 3¢pdekmugHozo
BbINONHEHUSI NPOPECCUOHATLHBIX 3A0at, NPOPDECCUOHATLHO20 U TUYHOCHIHO20 PA3GUMUSL.

OK 8. CamocmosimenvHo onpedensamsv 3a0a4u NPOHECCUOHATbHO2O U JTUYHOCMHO20 PA36UMUSL,
BAHUMATNBCS CAMO0OPA306AHUEM, OCOZHAHHO NIAHUPOBATNL NOGbIUUEHUE KEATUDUKAYUU.

1IK 1.1. Peanu3o8vb16ams mexHOI02UU A2EHMCKUX NPOOANC.

IIK 1.2. Peanusosviéams — mexHoi02uu  OPOKEPCKUX — Npooa)c U — npooaxc — QUHAHCOBbLIMU
KOHCYIbMAHMamu.

1IK 1.3. Peanuzosbieams mexHono2uu 6AHKOBCKUX NPOOANC.

1IK 1.4. Peanu3o8b16ams mexHOAI02UU CeMesblX NOCPEOHUYECKUX NPOOAdLC.

IIK 1.5. Peanu3oevléams mexHoni02uu npsamvix 0QUCHBIX NPOOAdiC.

1IK 1.6. Peanuzoevieamv mexHono2uu npoodxicu NOAUCO8 Had paboyux Mecmax.

1IK 1.7. Peanuzogvieams OupeKm-mapKemune KaK mexHoL02ur0 npsamvlx HPpooaxc.

1IK 1.8. Peanusosvieams mexnono2uu mene@honHbIX npooaxc.

1IK 1.9. Peanu3oeviéamv mexHono2uu UHmMepHem-mapKkemuHea 6 pO3HUYHbBIX RPOOAJICAX.

1IK 1.10. Peanu3zogvleams mexuHoio2u nepcoHAIbHbIX NPOOAIC 8 POHUYHOM CIPAXO0BAHUU.

1IK 2.2. Opeanu3zogvieamsv posHuuHble HPOOAAHCU.

1IK 2.3. Peanuzoguvigams paziuunsie mMexHoI02UU POSHUUHBIX NPOOANC 8 CINPAXOBAHUU.

1IK 3.1. JloxymenmanbHo oghopmasims cmpaxosvie onepayuil.

1IK 3.2. Becmu yuem cmpaxosvix 002080p08.

1IK 4.4. [Ipunumamo pewsenus o ulnaame cmpaxoso2o 03mMeujeHus, 0QpopmMasms CIMpaxosvle aKmul.

1IK 4.5. Becmu ocypuanst yOblmKo8, 6 mom Yucie 6 3NeKMPOHHOM 6ude, COCMABIAmy Omuemsl,
CMamucmuky yOvlmkoe.

*IIpumeuanue: OesepanbHblii rOCy1apCTBEHHBIH 00pa30BaTEeIbHBII CTAHIAPT CPEIHETO MPOPECCHOHANBHOTO 00Pa30BaHNs MO CIICIUATLHOCTH
38.02.02 CrpaxoBoe 1en0 (110 0Tpaciism)



2. Onucanue MIKaJ OLeHUBAHUS.

[Toka3zarenu OIleHUBAaHUS KOMIIETCHIIMI Ha Pa3IMYHBIX dTarnax ux (OPpMHUPOBAHUS ONPEIEICHBI

B COOTBETCTBUU C OCHOBHOU MPO(EeCCHOHATBLHOM 00pa30BaTEIILHON MPOTPaMMOH.

B Ta6J'II/II_[e 2 IIPUBOJUTCA IIKaJla OLCHUBAHHWA KOMHCTCHI_[I/Iﬁ Ha Ppas3JIMYHBIX JTalax HuXx

(dhopMUpOBaHHS C yKa3aHUEM KPUTEPUEB X OLEHUBaHUSA. Bo BTOpOM CTONOIEC TAOJIUIIBI PUBOIUTCS

mKajda OLCHHBaHUA KOMHCTCHHI/II;'I Ha PAa3JIMYHBIX JTalax HuX q)OpMI/IpOBaHI/ISI B COOTBCTCTBHUHU C

0003HAYCHHBIM KPUTEPUEM.

Ta6n1z1ua 2 - KpI/ITepI/II/I K IIKajla OLCHHUBAHMA KOMHeTeHHI/Iﬁ Ha Ppa3jIMYHbIX IJTallaX HX

dhopmMupoBaHwUs.

Kpurepumn oueHuBaHusI KOMIIeTEHIM I

HIxkana
OLlCHUBaHUA

JIOCTUTHYTBIN YPOBEHB OLIEHKHU PE3Y/IbTaTOB 00YUEHUs OKA3bIBAET, YTO CTYJCHT
o0agaetT HeoOXOAMMOI CHCTEMON 3HAHUH U BIIa/IeeT HEKOTOPHIMUA YMEHHUSIMHU T10
JTUCHUIUIMHE, CHOCOOEH TIOHMMAaTh W HHTEPHPETUPOBATH  OCBOCHHYIO
WH(OPMALIHIO, YTO ITO3BOJIMT €My B JaJbHCHIIEM pa3BUTh TaKWE KadyecTBa
YMCTBEHHOW  JEATCIILHOCTH, KakKk TiyOWHA, THOKOCTh, KPUTUYHOCTH,
JI0Ka3aTeJIbHOCTh, SBPUCTUUHOCTb.

JloCTUTHYTBIH YPOBEHD OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
oOmamaer HEOOXOIMMOW  CHCTEMOW  TEOPETHYECKHX  3HAHWU, BIIAJICET
HCKOTOPBIMU YMCHUSAMHU aHAIN3a U PCIICHWA TUIIOBBIX NPAKTUYCCKUX 3a/1a4, YTO
IIO3BOJIUT €My B I[ﬁJIbHGﬁHICM PasBUTb MNPAKTHUYCCKUC YMCHHA B OJaHHOM

HaIpaBJICHUHU MPO(ECCHOHANBHON eI TeTbHOCTH.

IToporossiit
(0Os13aTEIBHBIN)

JlOCTUTHYTBI YPOBEHD OLIEHKH PE3Y/IbTaTOB 00YUEHMSI IOKA3bIBAET, UTO CTYACHT
MMPOACMOHCTPHUPOBAI FJIY6OKI/IG IPOYHBIC 3HAHHUA W PA3BUTHIC MNPAKTHYCCKUC
YMCHUA U HABBIKU, MOXKET CpaBHUBATb, OLICHUBATL U BI>I6I/IpaTI) MCTOBI PCIICHUA
IMPAaKTUYCCKHUX 3aj/1a4, pa60TaTI> HeJICHAIpaBJICHHO, UCITIOJIb3Ys CBA3AHHBIC MCIKIAY
co0oit (hopmbI TIpeACcTaBiICHUS HH(OPMAITUH.

T1oBEBIIIEHHBIN

JIOCTUTHYTBI YPOBEHb OLICHKU PE3yJIbTaTOB 00YyUYEHUS! CBUIETEIBCTBYET O TOM,
YTO CTYAEHT CrocoOeH 00001aTh U OIleHUBAaTh WH(OPMALIKIO, TOJYYEHHYIO Ha
OCHOBE HCCIICJIOBAaHUSI HECTAHIAPTHOW CHUTYyallM; WCIIOJNB30BaTh CBEICHHS W3
PA3IMYIHBIX UCTOYHUKOB, YCIICIIIHO COOTHOCA HUX C HpeﬂHO)KCHHOﬁ CI/ITyaHHCﬁ.

JIOCTUTHYTBI YPOBEHb OLICHKH PE3yJIbTaTOB 00YUEHUS! CBUIETEIBCTBYET O TOM,
YTO y CTylaeHTa CcGOPMHUPOBAHBI CHUCTEMHBIE 3HAHUS B COOTBETCTBYIOIIEH
o0yacTy 3HaHUN, HEOOXOAUMBIE [Tl pEIICHNs KOHKPETHBIX MPAKTUYECKUX 3314
BBICOKOI'O YpPOBHSA CJIOKHOCTH, MNPAKTHYCCKHC YMCHHA M HABBIKM aHallM3a U
WHTEpIpeTauyu HHGOPMAIINH, a TAK)KE HUCIOIH30BAHUS MOTYYEHHBIX CBEICHUN

AT IPUHATUSA peHIeHI/II\/'I.

IIponBuHYTHII

3. OlIeHO‘lHI)Ie CpeacTea 1Jisi MPOBECACHUSA TEKYIIECI0 KOHTPOJIA OCBOCHUA TUCIHUIIJIUHBI

3.1. Temwt (60npocet) 00K1a008:

1. OHpCﬂeJ’ICHI/IH 1 OCHOBHBIC ITOHATHA ACIOIIPOU3BOACTBA.




2. TocymapcTBeHHas CUCTeMa JOKyMEHTaIlMOHHOTO obecnieuenus ynpasienus (I'CJOY). O6mue TpeboBanus K
ciry’k0aM JOKyMEHTAI[MOHHOTO 00eCIeYEeHUs! YIIPaBIICHUSI.

3. VYaudukanus, crangapTuzanys, Tpagaperusanys GopM yrpaBIeHISCKON TOKYMEHTAIHH.

4. TlonsTtue pexBu3mTa 10oKyMeHTa. [loHsTHe popmyisipa-odpasua TOKyMeHTa.

5. IlpaBuna ohopMIICHHUS CTPAHUIIBI JOKYMEHTA C IIOMOIIBIO HH(GOPMANNOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.
DopMarsl.

6. IlpaBmia ohopMIIeHHS TEKCTOBOTO MaTepHaia, IpUMeUaHi, IPUIOKEHU 1 000CHOBaHUH K Tekcty. [IpaBuia
odopmieHust oudanorpadpuu.

7. TlonsTne opuruHamna, IyOnuKaTa M KON JOKYMEHTA.

8. PacmonoxeHne pekBU3UTOB Ha OJaHKE JOKYMEHTA.

9. OdopmIieHne TeKCTa JOKYMEHTOB B BHJIEC aHKET, TaOJHII, CBI3HOTO TEKCTa, a TAKXKE B BHJIE COSIUHEHUS STUX
¢bopm.

10. IloHsiTHE OpraHU3aLOHHBIX JOKYMEHTOB U MX OCHOBHBIC BH/IbI.

11. IloHATHE pacnopsIUTENBHBIX JOKYMEHTOB U UX OCHOBHBIE BUBIL.

12. Ilonsitne nHGOPMAIMOHHO - CIIPABOYHBIX JTOKYMEHTOB M UX OCHOBHBIE BUJIBI.

13. IloHsATHE KaAPOBOM TOKYMEHTALIUU.

14. OcoOeHHOCTH JOKYMEHTAILHOTO 0(OPMIICHHS pe3toMe, aBTOOHOTpaduH, XapaKTePUCTHKH.

15. OcoOeHHOCTH TOKYMEHTAIBHOTO OQOPMIECHHS INPHUKA30B IO JIMYHOMY cocTaBy. OdopmiieHne TpymoBoi
KHWKKH, TMYHOW KapTOYKH, IMYHOTO JIeIa.

16. OcoOeHHOCTH TOKYMEHTATLHOTO 0(hOpMIICHNS KOPPECTIOHICHIINH, CBA3aHHON C IIPOBEICHUEM MEPHOANIECKIX
MEPOIIPUATHIH.

17. OcHOBHBIE TIPAaBUJIA COCTABICHHS M JOKYMEHTAJIILHOTO O(OPMIICHHS IIPOTOKOIA.

18. Knaccugukanus 1eI0BBIX 1 KOMMEPUYECKHUX ITUCEM.

19. OcoOeHHOCTH CTPYKTYpHI [IENOBBIX M KOMMEPYECKHX IIMCEM, HEOOXOOWMBIX JUIS CO3JaHUsl HOBBIX
NpeANPUHUMATENBECKUX CTPYKTYP.

20. CrangapTHble (pasbl U BRIPAKEHHS, HCIIOJIb3YEMBIE B TEKCTE JICIOBBIX 1 KOMMEPUYECKHX ITHCEM.

21. OcobenHocTi OGOPMIICHUS OTAENBHBIX BHJOB IHCEM: MHCHMA-NPOCHOBI, COINPOBOJIUTENHLHOIO MHChMA,
MIChMa-MOATBEPKICHNS, TUCbMa-TIPUTIIALICHHUS, TAPAaHTUIHOTO MHChMa.

22. OcobOeHHOCTH O(GOPMIICHUs OTIENBHBIX BUJIOB IMCEM: MHCbMa-HAIIOMHHAHUS, MMChbMa-M3BELICHHs, MIChMa-
3ampoca M MHChMa-OTBETA.

23. OcobenHoCcTH 0(hOPMIICHHS IETIOBOTO MUChMa MEXKIYHAPOIHOTO 00pasIia.

24. Tlowsatue nOKyMeHT0000poTa. OpraHu3amus paboThl ¢ JOKYMEHTaMH.

25. Tonsitue knaccuuKaMy U CUCTEMATH3AUH JOKYMEHTOB.

26. IloHaTue Aen ¥ HOMEHKIATYPHI Aell. [ pynnupoBKa JOKYMEHTOB B JI€fa.

27. Jlena nocTossHHOTO U BPEMEHHOT'O CPOKOB XpaHEHHs, ONIMCH TaKUX JIell.

28. IlonsTue apxuBa, ero obopyaoBaHne. ApXUBHAs CIIPABKa, apXUBHasH KOIIHUs, apXUBHAs BEINMCKa. [lepenaua nen
Ha rocy1apCTBEHHOE XpaHEHHE.

29. 3ammTa HHGOPMALMH TIPH CO3JIaHUH CITY>KEOHBIX JOKYMEHTOB.

30. CoBpeMeHHBIE CITIOCOOBI M TEXHUKA CO3AaHUS TOKYMEHTOB.

3.2. Komnnexc paznoyposnegoix 3a0anuii (Ha 0CHO8e NPAKMUYECKOU CUMYayuu):

3aoanue 1. PaccMoTpUTe CUTYaIIMIO, OTBETHTE HA BOTIPOCHI.

Ipomwio 3ace/aHne MHBEHTAPU3AIMOHHON KOMUCCHUH 3aBOJIa Ta30BO# anmaparypbl, HA KOTOPOM PacCMaTpPHBAIICS
BOIPOC O pe3yJibTaTax WHBEHTApH3alMK 1Mo ckiagy Ne 2 BcriomorarelbHbIX MarepuanoB. Ha 3aceganuu ObUIO MPHHSTO
MIOCTaHOBJIEHUE 00 yTBEPXKJICHUU PE3YJIbTATOB MHBEHTAPU3AMM M OTHECEHHUS 33 CUET 3aBEIYIOIIEro CKJIaJIoM HeJloCTauu
BCIIOMOTATENIbHBIX MaTepHaioB B CyMMe 365 ThIiCc. py0., a TakKe 3a4UTaHbl CIIMYUTENIbHAs BEIOMOCTh 0 ckiagy Ne 2 u
00BSCHUTEINIbHAS 3AITHCKA 3aBEAYIONIETO CKIIA/IOM.

1) Kakoif JOKyMEHT COCTaBIISIETCA IO UTOTaM 3acelaHIi KOMICCHIT pa3HOro poxaa?

2) Kakue pekBU3UTHI JOHKEH BKIIIOYATh JaHHBIN JOKYMEHT?

3) CkonbKO CTPYKTYPHBIX YacTel OH mpemnoaaraet?

4) Kakue pakTiHyecKue JaHHbIE JOJDKHBI ObITh BHECEHBI B OTOT JOKYMEHT?

3aoanue 2. CocraBbTe 1 0POPMHUTE JOKYMEHTHI, HEOOXOIMMBbIE B IAHHOW YIPaBJICHYECKOH CUTYaIUH.
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- Harmmmute poeKT npukasa AUPEKTOpa 3aBoAa O MPEMHPOBAHNH PaOOTHUKOB TIAHOBO-?KOHOMHYECKOTO OT/Iela
3a OCPOYHYIO pa3paboTKy (PMHAHCOBOTO IUIAHA TpeAnpuaTus. [Ipemus BbiaeTcst u3 POHAA MATEPUATLHOTO MOOIIPCHUS B
pa3mepe 60 % exxeMecsTTHOTO TOJDKHOCTHOTO OKIaza. J(pyrie JaHHbIe M PEKBU3UTHI YKaXXUTE CAMOCTOSTEIIHHO.

3aoanue 3. CoctaBbTe 1 0POPMHTE TOKYMEHTHI, HCOOXOIUMBIE B TaHHOH YIPaBICHIECKONW CHUTYallHH.

- CocraBpTe MOKNIAJHYIO 3alMCKy TJIABHOTO OyXrajrepa pyKOBOJIMTENIO NPENIpPHUSITHS O HE0OXOIUMOCTH
LEHTPAIN3AIMN PacyeToOB ¢ PAaOOTHUKAMHU NpennpusaTus. B 00sA3aHHOCTSAX y4ETHBIX PAOOTHHUKOB JOJDKHO BXOAWTH JIHIIH
odopmIIeHHE NIEPBUYHBIX JOKYMEHTOB IO YUeTy BhIpaOOTKHU. B noknanHoi 3anucke He0OX0IUMO HOAATh IPEIIIOKEHHE O
MIEPECMOTPE LITATOB OTYETHBIX PAOOTHUKOB B LI€XaX M ITIABHOW OYXTalNTepHH U3 pacdeTa oOIIero COKpaIleHus MITaToB He
MmeHee uyeM Ha 20 %.

3aoanue 4. CocraBbre 11 0hOPMHUTE JOKYMEHTHI, HEOOXOIUMBIE B JAHHOW YIPABJICHUYECKON CUTYaLINH.

- CocraBpTe NHCHMO-TIPUITIANICHHE OOBEAMHEHUS «IJKCIONEHTP» C MPEAJOKEHHEM NPUHATH yYacTHE B
pOCCHICKOH BBICTaBKE Ha MEXyHapoJHOMH sipmapke B r. CtamOyne (Typuus), kotopast Oynet npoxoaurs ¢ 2 nexadps mo 10
nekabps 2017 roma. JlanHas spmapka SBISETCS ONHHUM W3 KPYIMHEHIINX TOPTOBBIX MepOnpusATHH cTpan CpemHero u
bmmxaero Bocroka. B TekcTe Hamo ykaszarh, 4TO ydacTue B 9TOH sipMapKe MO3BOJISIET IIUPOKO MPEACTABUTh IKCIIOPTHYIO
MPOXYKIUIO OPTaHHW3aIlMH, IIPOAATh 3KCIOHATBI CO CTEHIA, M3YYUTh OCOOCHHOCTH DPBIHKA, OOMEHSTHCS C IPYTUMH
y4acTHHKaMH SipMapKy Hay4HO-TEXHUUYECKOH nH(OopMannei 1 3aKIF0YUTh BHITOTHBIE CACIKH.

3aoanue 5. Ilo Bune Oyxrantepuu corpynuukam OOO «Omnmc» B TeKylleM Mecsie Oblia 3ajepikaHa BbIIIaTa
3apabotHoii iaTel. [ aBHEIH OyxTantep nHpopMupyeT qupekropa OO0 o ToM, 9TO 3aaepKKa HATMIHOCTH ObliIa CBS3aHa C
ono3ganueM Ha cueT OO0 IeHEeKHBIX CPEIACTB OT MPEINPUATHII-TAPTHEPOB. B pomu Oyxranrepa cocTaBbTe CIyXKEOHYIO
3ammcKy. Bup ciry)xeOHO# 3amicKku BRIOEpUTE, UCXOS U3 MPEII0KSHHONW CHTYaIllH, CAMOCTOSATEIBHO.

3aoanue 6. Oupextop OO0 «Onmc» NpUHSI pelieHne o0 IprueMe Ha padoTy OMBITHOTO MEHEIKepa C CONUIHBIM
CTaXkeM PaboTHI MO CNENMAIBHOCTU Ha JOKHOCTh «MEHEIKepa 10 pekname». B ponu crnenuanucta KaapoBOH CilysKObI
MOJTOTOBBTE MPOEKT COOTBETCTBYIOIMIETO TOKYMEHTA.

3a0anue 7. [Hdupexktop OOO «Omnmc» TpWHANT pemieHHEe O TpHeMe HOBOTO  COTPYAHHKAa B
OTIed MapKeTMHra Ha JOJDKHOCTb «pekiaMHoro areHTa». Mexay OOO u crnenuanucToM 3aKiIOueH TPYIOoBOH
JIOTOBOD.

B pomm coTpyaHmka KagpoBOW CIyKOBI IOATOTOBBTE IPOEKT JOKYMEHTA, COOTBETCTBYIOLIETO CUTYAITHH.

3aoanue 8. Tlpou3BoacTBeHHas HeOOXoAMMOCTh TpeOyer mpopoipkeHue padotel OO0  «IIpueT»
B BBIXOJHBIC [HH C Y4YETOM JICHEXKHOH NepepaOOTKH WM NPENOCTaBICHUS IPYTUX THEH OTAbIXa.
B ponu cexperaps - pedepenta gupexkropa OOO NOArOTOBBTE IPOEKT COOTBETCTBYIOLIETO JOKYMEHTA.

3adanue 9. B OO0 «CeneHay coCTOSAIOCH 3acefanue mpapieHus. [loBecTka nHs Obla MOCBAIICHA PACIIUPEHUIO
oTAeNia MapKeTHHra (GUpMBL. B CBS3M ¢ 3TUM BO3HHKJIA HEOOXOAMMOCTh BHECTH M3MEHEHHs B LITATHOC DACIHCAHUE
COTPYIHHUKOB (DHPMBI, a TAKXKe Pa300paTh HOBBIE JODKHOCTHBIE MHCTPYKIIMM HAa BBEJICHHE B OT/AET MapKETHHTa TOJIKHOCTH
MEHeDKepa 1o peKlaMe U PEKIIaMHOTO areHTta. B poii cekperapst 3aceilaHus COCTaBbTE MPOEKT MPOTOKOJIA.

3aoanue 10. B OO0 «Cenena» mpoBeieHa MpoBepKa paObOTHI OT/AETa MapKETHHTA IT0 OKa3aHHIO TUIATHBIX YCIVT.
Komuccnst B coctaBe 3aMecTHTENs AMPEKTOpa, IN. Oyxraiarepa M HadaJbHMKA OTAENIa MAapKEeTHHra B XOAE MPOBEPKU
oOHapyXmia HapymieHus: B O(OPMIICHMH IaHHOH JOKyMeHTaruu. [IoAroToBbTE MPOEKT COOTBETCTBYIOIIETO AAHHOMN
CHUTYyaIlH JOKyMEHTa. Bu ToOKyMeHTa onpeaenTe CaMOCTOATENIBHO.

3a0anue 11. CormacHo moroBopy Ne 21 ot 05.11.20 Ha moctaBKy o00OTpeBaTelbHBIX NPHOOPOB GHpMa
«IIpomcepBuc» obs3aHa Oblia nocraButh Gupme «Omic» B 1 kBaptane 2021 1. ToBap Ha OOLIyI0 CyMMy 5 MIH. pyo.
®daktudecku B 1 kBaprane 2021 r. pupme «Onmcy» ObUIO MTOCTABICHO TOBapa Ha cyMMy 3 MiH. py0. Ha ocHoBanmm 1.9.1.
JIOTOBOpPA IIOCTABKH 3a IMPOCPOUKY IocTaBKH ToBapa [locraBumk B 30 - JHEBHBIH CPOK 00s13aH BBHIIIATUTH IITpad B pa3mepe
20% OT CTOMMOCTH HE MOCTaBJIEHHOT0 TOBapa. [10AroToBsTE MPOEKT MPETEH3MOHHOTO MUChMa B azapec [TocraBmuka.



3aoanue 12. CoctaBbTe CIpaBKy O BEIMIUHE CPETHEH 3apaOdOTHOM AT 3a TO IS TIOTy4YeHHs] KOMITCHCAITY Ha
omary kwibs. OcTalbHbIC JaHHBIC YKAKUTE CAMOCTOSATEIBHO.

3aoanue 13. CocraBbTe mpuka3 00 ocBoOOXIEHHH Bac OT paboTsl B pupme «OpOuTa» B CBSI3U C IEepee3 ;oM Ha
HOBOE MECTO)KUTEJIBCTBO.

3aoanue 14. CocraBpre rapantuitHoe mmcbMo OO0 «3OkoBep» OO0 «tOmurep» 00 OKa3zaHHHM TEXHHYECKOU
oMoy B pa3paboTke paboumx ueprexked HacocHoW cranmuu. OOO «JKoBep» NPOCUT NPOM3BECTH 3Ty pPabOTY
HETIOCPENICTBEHHO Ha IUIOIA/IKE.

3aoanue 15. CocraBpTe TpHKa3bl: a) 0 npueMe Ha pabory Oyxranrtepom Kosanenko JI.B.; 6) 00 yBonbHeHHH
HepeBOJIOM B IPYI'yro opranusanuio. Henocraroniyue peKBU3UTH YKaKHTE CAMOCTOSITENBHO.

3aoanue 16. CoctaBbTe MUCHMO-TIPOCE0Y bormanoBrucKoi HHKYOaTOPHO-NITHIIEBOAYECKON CTAHIIIH B OOJIACTHYIO
aJIMUHHCTPALINIO O BBIZIEJICHUH CPEJICTB M3 00JIACTHOTO OrojKeTa B cyMMe 15 MitH. py0. 0 Havana peaan3aliy MOJIOHSIKa -
ITHIEI HACEIICHUIO.

3aoanue 17. CocTaBbTe XapaKTEPHCTHKY-PEKOMEHAAINIO Ha PAaOOTHUKA BAIETO MPEINPHUSITHS I MTOCTYIUICHHS
€ro B aCIUpPaHTypy MOCKOBCKOTO HHCTUTYTa HAPOTHOTO X03sICTBA.

3aoanue 18. Hanumure 3asiBiieHHe 0 mpueme Bac Ha padoty Oyxrantepom B AHO BO «Ypaibckuil HHCTHTYT
(OHIOBOTO PHIHKAY.

3aoanue 19. 3asBneHue o OpeAOCTaBJIICHNU BaM JOIOJHUTCIBHOI'O OTIIYCKa IIO CeMEHHBIM 00CTOSATEILCTBAM.
OcTanpHbIE PECKBU3UTHI YKAXKUTE CAMOCTOATCIIbHO.

3aoanue 20. Hanumunre aBroOmorpaduio, HeoOXoaumyro s ohOpMIICHUS JOKYMEHTOB IPU MOCTYIUICHHH Ha
paborty.

3aoanue 21. Opopmurte 3ammich B TPYAOBOH KHIDKKE 00 YBOJFHEHHH Bac: a) IO COOCTBEHHOMY JKEJIaHUIO; 0) B CBSI3U
C JIMKBUJAUMEH NpPEANpUsTHA; B) B CBSI3M C HECOOTBETCTBHEM  BBIIOJIHSIEMOH pPabOThl  MPEABSIBISEMBIM

Tp€6OBaHI/I$IM, BCJICACTBHEC HCZ[OCTaTO‘IHOﬁ KBa.]'II/I(i)I/IKaLII/II/I.

3aoanue 22. CoctaBbTe IpHKa3 O NEpeBOie Ha pPabOTy BHYTPU OpraHU3alNH.

"

3aoanue 23. B coctaB OO0 «Toproserii nom "[Ipomereii"» BxoauT MarazuH « T pHKOTaXX», pacxoIsl Ha COJepKaHUE
KOTOPOTO MPEBBIMIAIOT J0XOA OT €ro JAeATeNbHOCTH. ['eHepanpHbIN aupektop OOO moamucan mpukas o JHUKBUIALUU
MmaraszuHa «TpukoTax». MarasuH JMKBUANPYETCS B CBSI3M C HEPEHTAOCNBHOCTHIO M B IIEJISIX COKPAIIEHUSI PAcXOJOB.
[Ipuka3oM JIHMKBHIMPOBAH MarasuH; CO3JaHa JHKBUAAIMOHHAS KOMHUCCHS, COCTOAIIAs U3 3aMECTHTENsl T'eHEepaJbHOIo
mupekropa OOO «Toproeerit mom "[lpomereii"» (mpencemaTens KOMECCHH), IUPEKTOpa MaraswHa «TpHKOTax» H
HadaJdbHUKa 3KoHOMHYeckoro otaena OOOQO; maHel MOpy4YeHHs MpeAceaTeNi0 JUKBHUAAIMOHHOW KOMHCCHM IO CPOKY
MIPE/CTABIICHUS aKTa JIMKBUIALMOHHONW KOMHCCHH, 3aMECTUTENIO T€HEPAILHOTO JTUPEKTOPa MO 3KOHOMHKE M0 BHECEHHIO
HpeUIOKEHUH O NalbHEeHIIeM HCIIOIb30BaHUU OCBOOOXKaromerocs nomemenus. [Ipukas cienyer opopMurs Ha OIaHKe C

MIPOAOJIBHBIM PACIIOJIOKEHUEM PCKBU3UTOB, OCTAJIbHBIC JTAHHBIC YKAKUTC CaAMOCTOATEIILHO.

3aoanue 24. CocraBbre M odopmute Ipuka3z o0 urorax paborsl ¢ moxkymentamun B OOO «Koncranra» B
IpomeameM rogy. B KoHCcTaTHpyromed 4acTH yKaKUT€ Ha HWTOTH aHaJH3a, BBIIBHBINNE HHU3KYIO TpeOOBaTENBbHOCTH
pyKOBOAUTENEH NOApa3feNeHii K KauecTBy IOATOTOBKM JOKYMEHTOB U KOHTPOJI 3a UX MHCIOOJHEHHeM. B
pacTIOpSAaUTENbHOM YacTH MOPYYNUTE PYKOBOIAWTEISAM ITOJAPA3ACICHUN YCHINTh TpeOOBAaTEIHHOCTh K Ka4eCTBY PabOTHI C
JIOKYMEHTaMH, a PYKOBOJUTENIO KaHLENSIPUM pa3paboTaTh MEphl MO YIy4IIeHHIO 3TOH paborel. OcTanbHble JaHHBIC
YKaKUTE CaMOCTOSITENBHO.



3aoanue 25. CoctaBUTh OOBSICHUTEILHYIO 3aITUCKY 00 OMO3JaHuM Ha paboTy Ha mMms ['eHepanbHOTO JlMpekTopa
000 «IIpomcepsucy Jlopetua E.A. ot rmaBHoro umkenepa Cudumiiesa JI.A.

3adanue 26. CoctaBbTe pe3toMe MPETECHICHTA HA TOJHKHOCTh MCHEKEPA MUITH SKOHOMUCTA.

3aoanue 27. OxapaKkTepu3yiTe CIEAYIONIYIO YIPaBICHYECKYIO CUTYalUIO C TIOMOIIBIO Pa3JINUHbIX JOKYMEHTOB!
- PexmamHbIi areHT (UPMBI BBIIIEN U3 OTHYCKA Ha HEAETIO IMO3KE MOJO0KESHHOTO CPOKa - C MOMOIIBIO CIIPaBKH,
00BSCHUTEIIFHOM U JIOKJIaTHOM 3aITUCKH.

3aoanue 28. OxapakTepu3yiTe CIESAYIONIYIO YIIPABICHUSCKYIO CUTYAIIHIO C TIOMOIIBIO Pa3IMIHBIX JOKYMEHTOB:
- IIpenocrasienue cotpyaHuie GUPMBI BO3MOXKHOCTH pabOTaTh HEMOJHbBIH pabounii 1eHb B CBSI3U C OOJE3HBIO
peOeHKa - ¢ MOMOIIBIO CIIPABKH, JOKJIAHON 3aIIHCKH U IIPUKAa3a.

3a0anue 29. OtBeThTe Ha BONPOCH TaK, YTOOBI OTBET SABISUICS (PAarMEHTOM KaKOTO-THOO O(HUIIHATBEHOTO
JIOKyMEHTa: OOBSIBIICHHSI, CIIPABKH, HHCTPYKIIHU:

1) IstoT 7111 B aTENBbE MANBTO U3 UX MaTepHaia?

2) MoxHO 111 B METPO 3aHUMAThHCS KOMMepuueii?

3) 3aBepuT I HOTapUyC KOTHIO JOKYMEHTa, €CIIM y MEHS HET ¢ co0oii macnopra?

4) MOHO JIi €3IUTh B aBTOOyCcaxX U TpoJuIeiidycax B Crieroekae?

5) MHe MOTYT MOMEHSATh YAOCTOBEPEHHE, €CITH HET HOBOH (oTorpadun?

3.3. Ilpumepnoie 60npocwl 0711 NOO2OMOBKU K CEMUHAPCKUM 3AHAMUAM:

Tema. 1. JIokyMeHT U CHUCTEMBI TOKYMEHTAI[UH. PEKBU3UTHI JOKYMEHTOB.

1. KakoBa ponb JeNONpON3BOACTBA B OPraHU3alui YIPABICHUS NPEIIPUITHEM?

2. HazoBuTe OCHOBHBIE 3aJ1au¥ U (QYHKIIMH JIEONPOU3BOICTBA.

3. Yto Takoe mokymeHTHpOBaHUE? JIoKyMeHT0000pOT? JIOKyMEHTOMOTOK?

4. Yro Takoe peKBU3UTHI JokyMeHTa? Ha30BHUTe OCHOBHBIC PEKBU3HUTHI JOKYMEHTOB.

5. YrnoBoe pacroiokeHne PeKBU3UTOB NMEET [1Ba BUAA: (pJIaHTOBOE U IICHTpOBaHHOE. B yem ux pazmuame?
6. Kakue BUIIbI OJTAHKOB TS J€JIOBO# MIEPEITUCKH BBI 3HaeTe?

7. Kakue 371eKTpoHHbIe KOMMYHHKAIIH HCIIOIb3YIOTCS IIPH OPTaHU3aINH JOKYMEHT0000poTa?

Tema 2. YmpasieHueckas nokymenrtanus. CocraBieHue 1 opopMIICHHE OCHOBHBIX JJOKyMEHTOB.
. HazoBuTE OCHOBHBIE OpraHU3AIIOHHBIE JOKYMEHTHI.

. Kax odopmisercs ycraB npennpusitus?

. JlaliTe onpeneneHns OCHOBHBIX PACIIOPSIAUTENBHBIX JJOKYMEHTOB.

. Kak odopmisercs mpuka3s mo oOmeit 1esTenbHOCTH?

. HazoBute ocHoBHBIE HH()OPMALIMOHHO-CIIPABOYHBIE JIOKYMEHTHI.

. Kakue cymecTByror ocobeHHOCTH 0(OpPMIIEHHS aKTOB?

~N N bW =

. B kakux ciydasix oopMILIFOTCS CITy>)KEOHBIE U JINUHBIE CIIPABKU?

Tema 3. Kaaposas nokymeHrtanus. KoppecnoHAeHITNS TEPUOTUIECKIX MEPOIIPHUSITHIA.

1. KakoBbl 0cOOCHHOCTH OQOPMIICHHS 3asBICHUI 0 TIpreMe Ha padoTy, 0 epeBojie Ha IPYTYIO MOJDKHOCTE B 00
OCBOOOXKICHUH OT 3aHUMAEMON JOKHOCTH?

2. Kak odopmisercs TpynoBas kHmkka? Kakue pazmensr numeet Tpynosast KHIkKa? Ha ocHOBaHUM 9ero JenmaroTcs
3aMHCH B TPYIOBYIO KHIKKY?

3. Kakue BubBI TOKYMEHTOB BKIIIOYAET JIMYHOE 17107

4. Yto Takoe mpuKa3s 1o JHIHOMY cocTaBy? OCcoOEHHOCTH COCTaBJICHUS U 0(DOpPMIIEHUSI.

5. Kak npaBmiibHO cocTaBUTh pe3tome? [lepedncinte 0OCHOBHBIE pa3/eibl pe3roMe.

6. B kakmx cimydasx HeEoOXOAMMO cocTaBieHHe aBToOmMorpadmm? Xapaxtepuctuku? I[lepeuncinTe OCHOBHBIE
pazzensl.

7. Kak odopmisiercss mpoToKomn?

Tema 4. JlenoBast KoppecnoHAeHITNs. J[e0BbIle 1 KOMMEPYECKHE MIChMa.
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1. Yem xapakTepu3yeTcs AesIoBast KOPPECTIOHACHIIHS?

2. Kakue HaBbIKM HEOOXOANMBI COCTABIICHUS JICIOBBIX 1 KOMMEPUYECKHUX MTUCEM?

3. KakoBa cTpyKTypa JIeI0BOI KOPPECTIOHACHIINN?

4. B ueM 0cOOEHHOCTb SI3bIKA U CTHIIS CITY’)KEOHBIX JOKYMEHTOB?

5. B dWeM 0COOEGHHOCTH JOKYMEHTAJIBHOTO O(OPMIICHHS pEHICHHHI B YIPaBICHUH MPOU3BOIACTBEHHOU
JIEeSITeNIbHOCTBIO OpraHM3alluil MpU BHEAPEHUU TEXHOJIOTHYECKUX, MPOJYKTOBBIX HMHHOBALMI WIM OpPraHU3al[MOHHBIX
U3MEHEeHHUH?

Tema 5. Opranms3anus fokymMeHTOo0O0poTa. CrcTemMaTH3anus JOKyMeHTOB. HoMeHKmaTypa i ux GopMupoBaHUS
n xpaneHust. CoBpeMeHHbIEe HH(OPMAIIIOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTHH B IOKYMEHTO000pOTE
1. Yto Takoe HOMEHKIaTypa Aen?
. Kakne cymectBytor TpedoBanus K 0(pOpPMIICHHIO M COCTABICHUIO HOMCHKIATYPHI ACT?
. Kakue cymiecTByroT ocHOBHBIE TpeboBaHus K oopmileHHIO 1en?
. Ha3oBuTE OCHOBHBIE TPHYMHBI YBEINYEHHU 00bEMOB IOKYMEHTO000pOTA.
. Kakue TpeOoBanust npeaAbsBISIOT K 00pad0TKe BXOAMIMX JIOKYMEHTOB?
. Ilo xaxuM mpaBuIaM MPOBOAUTCS 00pabOTKA UCXOAAINX M BHYTPEHHHUX JJOKyMEHTOB?
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. Uto moHMMaeTCs MO XpaHCHHEM IOKYMEHTOB B 3JICKTPOHHOM (hopme?
8. OCHOBBI  WCIOJIB30BAHUSI ~ COBPEMEHHBIX  HH()OPMANMOHHO-KOMMYHHKAI[HOHHBIX  TEXHOJIOTHHA B
JIOKYMEHTO000pOTe. 3amura HHOOPMAIHH U MePCOHATBHBIX JaHHBIX.

3.4. Ilpumepnutii nepeuenv 3a0anuil 011 KOHMPOILHLIX padom:

LlensiMu pabOTHI SIBJIAIOTCST 3aKpEIUICHHE TEOPETHYECKUX 3HAHMM, MOJIYYCHHBIX CTYIEHTAMH IPH OCBOCHUHU
JUCLUITIMHBI, ¥ OTPabOTKa MPAKTUYECKOTO HABBIKA COCTABICHUS M O(GOPMIICHHS OPTaHU3ALMOHHO-PACIOPSIUTEIbHBIX
JIOKYMEHTOB, C IOMOIIbIO KOTOPBIX OCYLIECTBIISIETCS YIPABJICHNE JIFOOBIM MPEIIPHATHEM.

J1n1s1 BBITOSTHEHUST pabOTH HEOOXOJMMO H3yUHTh HOPMATHUBHBIE aKTHl M TEOPETUUECKHH MaTepurall 1o mporpaMmme B
COOTBETCTBHUH CO CITUCKOM PEKOMEHIOBaHHOH JIMTEPATYPHI, & TAKIKE METOIUUECKHE I0COOUS], UMEIoIIrecs: B OHOIMOTEKe.

Kaxp1it BapuaHT 3a1aHKs BKIIIOYACT JiBa pasjera:

- N3JI0’KEHHE TEOPETUUECKOT0 MaTepralia 1o onpeaeIeHHOlH TemMe, popMYITHPOBKH HEKOTOPBIX TEPMHUHOB;

- KOHKPETHBIE 3aJJaHus 110 COCTABICHHUIO JOKYMEHTOB Pa3JIHMYHbBIX TUIIOB.

Teopernueckast yacTe pabOTHl JOJDKHA COJIEpKaTh He Oosee 2-3 CTpaHMI[ MAIIMHOIMCHOTO TeKcTa. Tekcr
TEOPETHYECKOH YacTH U 00pa3Ibl JOKYMEHTOB JOJKHBI OBITh OTIEYAaTaHbl B KOMIILIOTEPHOM BapHaHTe Ha JHCTax (opmara
A4 (pa3mep mpudra 14), gepes 1,5 naTepBana MeXAy CTPOKAMHU C COOIOACHUEM IO U TpeOOBaHUH, IPEIbIABISEMBIX K
0(pOPMIICHHIO U PACTIOIOKEHUIO peKBU3UTOB B cootBeTcTBHH ¢ [[OCT P 7.0.97-2016.

Bapuanr 1.

3aganue 1.

A). OcHOBHbBIE 3Tambl MOJITOTOBKM M OGOPMIICHHUS PaclOpsANTENbHBIX JOKYMEHTOB. IIpuka3 mo OcHOBHOH
JIeSITEIIbHOCTH.

B). Jlame onpedenenue mepmunam:

e ABTOp JOKyMEHTa

e biank nokymenra

3apanue 2. Cocmagums ciedyroujue OOKYMeHmMublL.

e CrmpaBky ¢ MecTa pabdOTBI C yKa3aHHEM CpEIHEro pasMepa 3apa0OTHOW IJIaThl 32 TPH MeCsNa B JIETCKOE
JIOUIKOJILHOE YUpEeXICHHUE.

¢ [Ipukas nupexropa OOO «IIpuser» o npreme Ha paboTy Oyxranrepa.

3amanue 3. Cocmasums 008epeHHOCHb 051 NOLYYEHUsl BeKCeell.

3aganue 4. Oghopmums pexsusum «/lama OOKymenma» gcemu 0ONYCMUMbIMU CROCODAMU.

Bapuanr 2.

3amanwe 1.

A). ITopsimok 00pabOTKH MOCTYIAOMINX U OTIIPABIIEMBIX JOKYMEHTOB, UX PETHCTPALIUS.
B). Zlamwv onpedenenue mepmunam:

e anpecar



® BHEIIHUI TOKYMEHT

3amanue 2. Cocmasums credyroujue OOKyMeHmbl.

e 3asBICHUE O IpUEMe Ha paboTy

® aKT CITUCAHUS MAaTEPHUAIOB

3amanue 3. Cocmagumv pacnucky o0 HROIYYEHUU mMPYOO8Ol KHUJNCKU ONsl YCmpoucmea Ha pabomy no
COBMECMUMenbCmsy.

3amanue 4. Ogopmums pexeusum «Iloonucey.

Bapuant 3.

3aganme 1.

A). CymHocTh W 3HaueHHE EJIONPOU3BOJACTBA. HopmaTuUBHBIE NOKYMEHTHL. 3agadyd M (QYHKIHUU CIyKObI
JIENONPOU3BO/ICTBA.

b). Jamws onpedenenue mepmunam:

e [lomMHHNK TOKYMEHTa

e BuyTpeHHUI JOKYMEHT

3amanme 2. Cocmasumu credyroujue OOKYMeHmbl.

e [IpoTOKOJ MPOU3BOACTBEHHOI'O COBELIAHMS

e JIOKIagHYIO 3aIMCKY JUPEKTOPY NPEANPHUSITHS O HApYIIECHUN TEXHUKH O0€30I1aCHOCTH B IIEXE

3ananue 3. Cocmasums pesiome.

3amanme 4. Ogopmums pexeusum « Ommemxa 0o ucnoIHumeney.

Bapuanr 4.

3aganue 1.

A). Ilonsarue, BB ¥ HOPAIOK (POPMUPOBAHUSI HOMCHKIIATYPHI IeJT B OJPA3ACICHUAX U Ha TIPEIIPHUATHSIX.
b). [lamwv onpedenenue mepmunam:

® PCKBH3HT

® COIIacOBaHME JOKYMEHTa

3amanme 2. Cocmagums credyroujue OOKYMeHmbl.

e 3asBICHUE COTPYIHHUKA (PUPMBI O MIPEAOCTABICHUN EMY OYEPEJHOr0 OTIyCKa
e JIoBEpEHHOCTH Ha MOJydIEeHUE 3apaOOTHOMN IIIaThI

3amanue 3. Cocmasumov aémobuocpaghpuio.

3amanwue 4. Ogopmums pexeusum «I pugh ymeepocoenusy.

3.5. Ilpumepnolii nepeuensv 3a0aHUil 0151 NOO2OMOBKU K 0€106bIM / CIOHCEMHO-PO/1€6bIM /

umumauuOHHbIM uzcpam:

3aoanue 1. /lenosas uepa «Illpuem na pabomyy

JlenoBast urpa COCTOMT M3 MOJICIIUPOBAHHS U IOKYMEHTAI[MOHHOTO 0(hOpMIIEHHS ITpoliecca MpueMa Ha paboTy, Kak
CO CTOPOHBI COMCKATEs, TAK M CTOPOHBI pA0OOTHHKA OT/IeJa KaJpOB (JIe0ONPOU3BOUTENS).

Cryznentsl pa3buBaroTcsi Ha JaBe KomaHnbl - Couckarenu u Jlenonpou3BoauTedn. Bpemsi Iuisi cocTaBieHUS
HEOOXOANMBIX NOKyMeHTOB 25 - 30 muHyT. 3a 310 Bpemst CoMCKaTes TOTOBST MakeT JOKYMEHTOB, HEOOXOIMUMBIX IS
mpuema He paboTy. Jlenonpons3BoauTenH, B CBOK O4epe/ib, MOATOTaBINBAIOT MAOIOHBI PACIOPSANTENBHBIX JOKYMEHTOB.

3areM coctaBistoTcs napsl — Couckarens — Jlenonpon3BoanTeb.

Couckatenb MpeJoCTaBiIsIeT pe3toMe, 3asiBJICHUE, KOTIHIO MaclopTa, JOKYMEHThI 00 00pa3oBaHuH, MTPOPECCHH U T.1I.
3anonHseT JINYHBIN TUCTOK MO Y4eTy KaJpoB, aHKETY

Jlemonpon3BoANTENb 3alONHSAET TPYAOBOW JIOTOBOP, COCTAaBNSeT mpukas u 1Op. llpowmcxomut ob6cyxaeHue
COCTaBJIEHHBIX JOKYMEHTOB.

B utore y xaxaoi mapsl COCTaBISAETCS MAaKeT JOKYMEHTOB, OCYIIECTBIIONINX JOKYMEHTAIIMOHHOE oOecrieueHne
npueMa Ha paboTy - npodeccCHOHANIBHOTO pe3loMe, 3asBICHHS, aBTOOMOrpaduy, XapakKTepUCTUKH, NPHUKa3a MO JUYHOMY
COCTaBy M T.I. DTH IOKYMEHTHI, B TAIIbHEHIIIEM, COCTaBsIT OCHOBY O(hOpMIICHNUS TPYIOBOI1 IEATETFHOCTH CTYACHTA.

Omnpenensiercs: modeuTens. XapakTepu3yeTcsi YypPOBEHb IT0JITOTOBKH CTY/IEHTOB.



4. 3amaHus WIM HHbIE MATepHAJIbl, HEOOXOAUMbIe Il OIEHKH 3HAHWH, YMEHWI,
NMPAKTHYECKOr0 ONMbITA, XapaKTepu3yux GopMUpoBaHNe KOMIIETEHIIUI B MpoIecce 0CBOEHUsI
00pa30BaTeIbHON NPOrpaMMbl M TUCIUILTHHBL, B X0/1€ MPOMEKYTOYHOH aTTecTAlNU

4.1. IIpumepnsie eonpocel K 3auemy

1. IMonsiTne «IETIOIPON3BOJICTBOY " «IOKyMEHTAaI[IOHHOE obecrieucHNne YIIPABICHUS.
Posnb OKyMEHTAIIMIOHHOTO 00eCIIeYeHUs B YIIPABICHHH OpraHu3alyeii.

2. XapakTepHucTUKa COBPEMEHHOMN 3aKOHOJATEJIbHOM u HOPMATHBHO-METOINYECKON 6a3sl
JIENONIPOU3BO/ICTBA.

3. [Monsitne  uwnpopmanuu.  TpeOoBaHus, THpeAbsABIsEMble K  NpaBICHYECKOH  HH(oOpManuu.
WudopmannoHHbBIe pecypCH.

4. [MonsiTre nokymeHTa. Posib TokymMeHTa B ynpaBieHnU. XapakTepucTuka GpyHKIuil JOKyMeHTa.

5. Bunst nokymenros. FOpunndeckas cuna qokyMeHTa. Crioco0b! JOKYMEHTHPOBAHHS.

6. ONEeKTPOHHBIA JOKYMEHT.

7. YHnpunupoBaHHas CHCTEMa OpPraHW3alMOHHO-PACIOPSANTEIBHON JTOKYMEHTAlMHM: XapaKTEepUCTHKA,
Ha3HauU€HHE U COCTaB.

8. T'OCT P 7.0.97-2016. O0mmas xapaKTepucTHKA.

9. [MousiTus «hopMyIsip TOKYMEHTa» U «PEKBU3UT JOKyMeHTay. CriocoObl paciioyioxKeHUsi pEKBU3UTOB.

10. ITonsTne Onanka moxkyMmMeHTa. Buipl O1aHKOB NOKyMEHTOB. TpeOoOBaHUS, NpeAbsIBIsEMble K OlaHKaM
JIOKYMEHTOB. PeKBU3UTHI GJ1aHKA TOKYMEHTA.

11. XapakTepuCcTHKa PEKBU3NUTOB, ONPECISIONINX IOPHINIECKYIO CHITY TOKYMEHTA.

12. PekBH3uTHI, OTpaXkaroiue 00paboTKy U IBHIKCHUE TOKYMEHTA.

13. PexBu3nTH copepKaTeaIbHON YaCcTH JOKYMEHTA.

14. SI3BIK U CTUIIB CITY’)KEOHBIX JOKYMEHTOB.

15. Hasnadenue, coctaB 1 0(hopMIICHNE OPTaHU3AMOHHO-IIPABOBBIX IOKYMEHTOB.

16. [onsTHE 1OTrOBOPA, €r0 COCTABIICHHE U OHOPMIICHHE.

17. Hasnadenue, coctaB 1 0()OpMIICHHE PACHIOPAIUTENBHBIX JOKYMEHTOB.

18. [Ipoueaypa NOATOTOBKHU pacOpsIUTENbHBIX JOKYMEHTOB.

19. [Ipukasbl 10 OCHOBHOU AEATENBHOCTH U IMYHOMY COCTaBY.

20. CnpaBo4HO-UH()OPMALIMOHHBIE JOKYMEHTBI: Ha3HAUCHNE, BUJIBL, TIOPSI0K pa3paboTKu 1 0(hOpMIICHHS.

21. [MpaBuna coctaBneHus 1 0(OPMIIEHUS CITy>KEOHOTO MUChMa.

22. [TpaBuna cocraBneHus 1 0hOpMIICHUs CITy)KeOHOHM, TOKIAJHON 1 00BSICHUTEIHHOM 3aIIMCKH.

23. [IpoToKoM Kak ClIpaBOYHO-UH(POPMAMOHHBIN U PACTIOPSAUTEIEHBINA JOKYMEHT.

24. [Mopsinok cocraBieHus U 0POPMIICHHS aKTa.

25. Hasnauenue, coctaB 1 0()OpMIICHHE JTMIHBIX JOKYMEHTOB.

26. Cayx0a JIOY, ee THTIOBBIE OpTaHU3AIMOHHbIE CTPYKTYPHI, TPaBa U OTBETCTBEHHOCTh. 3a4a4l U (GyHKIIUU
ciyx6s1 JIOVY.

217. JlomKHOCTHOM M uncneHHsI coctaB ciyx6 JIOY. @yHkuuy, npaBa U OTBETCTBEHHOCTh COTPYJHHKOB
ciyx6s1 JIOVY.

28. HopmatuBHo-MeToan4eckas 6a3a ciayx0sr LOY.

29. HopmaTtuBHBIE 1 HOPMaTHBHO-METOJMYECKHE JIOKYMEHTBI, PETJIAMEHTHPYIOIINE MOPSJOK COCTABICHUS
HHCTPYKIIMH 110 TOKYMEHTAlMOHHOMY 00€CIIeUeHHIO YIPABICHUS OpTraHU3aIHH.

30. AHanu3 ¥ OpraHu3anus T0KyMEHTO000poTa.

31. O0beM JOKYMEHT0000pOoTA.

32. Cucrema ynpaBieHHs JOKYMEHTaMHU: XapaKTePUCTHKA U 3TAIlbl BHEAPEHUSI.

33. [Tpuem, mepsuuHast 00pabOTKa U MPEIBAPUTEIIEHOE PACCMOTPEHHE TOKYMEHTOB.

34. CornacoBaHue TOKyMEHTOB.

35. YTBepKIeHNE JOKYMEHTOB.

36. VYuer u perucrpanys J0KyMeHTOB. IHGOPMaIIMOHHO-IIOUCKOBBIE CUCTEMBI.

37. KoHTposs necnoaHeHns JOKyMEHTOB.

38. Kondpunenunansnocts napopmaryu. [IpaBuia paboTs! 1 3aIUTHl KOHPUAESHIIMAIBEHBIX JOKYMEHTOB.

39. Opraanzanust XpaHeHus! JOKYMEHTOB.



40.

41.

42.
JIOKYMEHTOB.

ITonsarue «gemno». opmupoBanue aen.
Homenknarypa nen.
[ToxroToBka HOKyMEHTOB K Iepenade B apXuB opraHu3anuu. OpraHu3amus HCIIOIB30BaHMS apXHBHBIX

4.2. Ilpumepnsie 60npocel mecmosvlx 3a0aHull

Bapuanr 1.
1. Otpacip AeATeNbHOCTH, oOecleYnBaromas JOKYMCHTUPOBAHUE M OPraHH3alui0 paboThl ¢ O(HUIIMATHLHBIMHU

JIOKYMEHTaMHU:
1.

2.
3.
4

2.
1.
2.
3.
4.
3.

Jlenonpon3BoCTBO
JlokyMeHTOBeieHUE
Cucremaruszanusi JOKyMEHTOB
Cuctema yHU(HUKAIINHA JOKYMCHTOB

K xakomy BuIy CITyKEOHBIX TOKYMEHTOB OTHOCATCS PACIIOPSDKEHHS M yKa3aHUs?

OpraHu3ainuoHHbIC JOKYMCHTHI
PacniopsauTesbHbIe JOKYMEHTbI
CripaBo4HO-UH(POPMAIIUOHHBIC JOKYMEHTBI
JIoKyMeHTAIHMs 110 TUIHOMY COCTaBY
[pennosxeHusl, 3asBICHUSA, )KAT00bI IPaXIaH

3. JIoKyMeHT, MOJHOCTBIO BOCIIPOU3BO SN HHOPMALMIO TIOJJIMHHOTO JOKYMEHTA U BCE €ro BHEIIHUE PU3HAKU

WM 4aCTh HX:
1.

2.
3.
4

Konus nokymenra

[MoanmmHANK 0pHUIHATFHOTO JOKYMEHTA
YepHOBOM JOKYMEHT

benoBoii fokyMeHT

4. Kakne PEKBU3UTHI B 3aBUCUMOCTH OT YUPCAUTCIbHBIX TOKYMCHTOB MOT'YyT OBITH Pa3MCIICHBI Ha OaHKe mucbMa?

1.
2.
3.
4,
JIOKYMEHTa

TocynapctBennsiii repd PD, repd cyobekra PD; OMOmemMa opranu3aliiy, TOBAPHBIA 3HAK

Kon opranusanuu, ko1 popmbl TOKYMEHTa,

HanmeHoBaHue OpraHu3aiiuy, CIIPaBOYHBIC JaHHBIC 00 OpraHU3aIUH

Jlata mOKyMeHTa, PEerHCTPALMOHHBIA HOMEP JOKYMEHTA, CChUIKH Ha PErMCTPALMOHHBIN HOMEp U JaTy

Bce otBeThI BCPHBbI

. B xako# yacti JOKyMeHTa IpocTaBisieTcst peKBU3HT «I'pud) orpaHnYeHHs AOCTYyIA K TOKYMEHTY» ?

Ha nocnenneii ctpanuiie T0KyMeHTa B IPaBOM BEPXHEM YTIIIy

Ha mepBoM srcTe TOKyMEHTa B HUYKHEM JIEBOM YTITY

Ha nepBoM nucTe 10KyMEHTa B BEpXHEM IPABOM YIIIy

Ha xaxxom nucte JOKyMeHTa B POU3BOJIFHOM, OpocaromeMcst B Tia3a, MecTe

6. B xakom mMecte JokyMeHTa npocTtasiisiercs: «OTMETKa 0 KOHTPOJIe»?

1.
2.
3.

Ha neBoM nose JOKyMeHTa HaIpOTHB PEKBU3UTA «3aroJIOBOK K TEKCTY»
Ha neBoM nose qokymMeHTa HaIlpOTUB PEKBU3UTA «ApecaT»
Ha npaBoM nosie 1okymeHTa

7. Kem ocymecTBiIseTcss KOHTPOJIb OPraHW3alMOHHO-PACIIOPAIUTENBHBIX JOKYMEHTOB IO TOPYYECHHUIO

PYKOBOJICTBA:
I.
2.
3.

Crienicimyx60#
Kanuensipueit
OOwmMM 0TAEIOM
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8. Kak HaumHaeTcs paciopsauTeIbHas 9acTh Mprkasza?

1. Co cnosa ITPUKA3BIBAIO

2. Co cnoa IIpuka3siBaro

3. Co cnoB «Ilo nmuHOMY cocTaBy»

9. Urto BIMsET Ha MPOLIECC YIPaBICHH?

1 CKOpOCTh IEpEMEICHHS TOKYMEHTOB

2. WudopmannonHas noaaepxka

3 KoHTpob 3a BBIIIOJIHEHUEM YIIPaBIEHYECKOTO PELICHUS
4 Bce oTBeTHI BEepHBI

10. ... — COBOKYITHOCTb JOKyMEHTOB HJIM JOKyMEHT, OTHOCAIINXCS K OJHOMY BOIIPOCY MJIH Y4acTKY JESITEIbHOCTH,

MOMCHICHHBIX B OTACJIbHYIO 06J'IO)KKy.

11. Ipouecc cozaanust u 0OpPMIIEHHS JOKYMEHTOB:

1. Jenonpou3BoacTBoO
2. JlokyMeHTOBeJeHHE
3. JlokyMeHTUpOBaHuE

12. K xakoMy BUAY CITyKeOHBIX TOKYMEHTOB OTHOCHTCS TIPOTOKOI?

I. Oprau3alioHHbIE JOKYMEHTHI

2. PacnopsiauTenbHble TOKYMEHTBI

3. CnpaBo4HO-MH()OPMALMOHHBIE JOKYMEHTBI
4. JloKyMeHTauus 1o JIMYHOMY COCTaBy

S. [pennoxxeHwus, 3asiBICHUSL, )KaI00bI TpaXKIaH

13. Kakotii u3 popmaToB OymMaru He AOMYCKACTCsI MPHU U3TOTOBJICHUH CITY)KCOHBIX TOKYMEHTOR:

1. A3
2. A4
3. AS
4. A6
5. A2

14. YrioBoe PacrioI0KCHUC PCKBU3UTOB MOKET OBITh:

I. TonpKo EHTPOBaHHBIM
2. Tompko hraroBeIM
3. U ¢aroBeiM, U IEHTPOBAHHBIM

15. B xakoif yacTu JOKyMEHTa NMPOCTABIAETCA PEKBU3UT «ApecaT»?

1. B BepxHem npaBom yrity
2. B BepxHem sieBoM yrity
3. B cepeaune nokymenTa

16. B kakoM MecTe TOKyMEHTa MIPOCTABISIETCSI HOMEP CTPAHULIBI?

1. ITocepenune BepxHero mosst apadckumu mudpamu 6e3 KaBbIueK, JeHUCOB U CII0BA «CTPAHUIIA
2 [Mocepenune HIXKHETO 10T apaOCKUMHK IU(paMu Oe3 KaBbIYEK, 1(HCOB U CIOBA «CTPAHHIA»
3. ITocepenune BepxHero mois apabckumu nudpamu ¢ nepucamu
4 [Nocepenune HIXKHETO MMOJST apabckuMu udpamu ¢ aedpucamu

17. HopMmaTuBHBIC aKThI, IMCIOIINE CBOJHBIA XapaKTep U OMPEICIIIONINe TOPSI0K 00pa30BaHus, KOMIICTCHITUIO,
OpTraHU3aIUIo0 paboThI —

1. VcraB

2. ITonoxxenust
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3. IlITaTHOE pacnricanue
4. Wnctpykuun
5. Horosop

18. IIpaBOBOii aKkT, M3AaBaeMBIl OPTaHOM YIIPABIICHUS 110 BOIIPOCaM HH(POPMAIMOHHO-METOIUIECKOTO XapaKTepa,
II0 BONpOCaM, CBA3AHHBIM C OpraHu3alliedl HUCIONHEHHUs IIPUKA30B, MHCTPYKIHUH U JpyruX akTOB JaHHOTO WU
BBIIIECTOSIIETO OPTaHa YIPABICHUS —

1. VYkazaHue

2 Pacnopsixenue
3. Pewenne

4 IIporokou

19. Kakue JAOKYMCHTBI Ha3bIBArOTCS HOKyMeHTaHI/Ief/II IO JINYHOMY COCTaBy?

1. [Tacnopt
2. TpynoBoii 1oroBop ¢ pabOTHUKOM
3. OOBsiCHUTENbHAS 3aITICKa

20. 'maBHOE TIpaBHIIO TOKYMEHTOO0OpOTA —

1. YcrpaneHue nyOoaupoBaHus HHPOPMAIMOHHBIX U TOKYMEHTALMOHHBIX IOTOKOB

2. OmnepaTHBHOE IBWKCHHE NOKYMEHTOB II0 Hawboiee KOPOTKOMY IIyTH C MUHHMAJIbHBIMH 3aTpaTaMu
BpPEMEHH U Tpyna

3. Yan¢ukanus npueMoB paboThI C JOKyMEHTaMH

Bapuanr 2.
1. Hayuynas aucuMIUIMHA, 3aHUMAIOLIASCS HM3YYCHHEM Pa3BHTHUSI CHOCOOOB JOKYMEHTHPOBAHHS M HOCHTENEH

HHPOPMALINH, U3yYaIOMIas 3aKOHOMEPHOCTH 00pa30BaHUs TOKYMEHTOB:
1. Jlenonpou3BoACcTBO
2. JlokyMeHTOBeIeHUE
3. JIoKyMEHTAI[HOHHOE 00eCIICUeHUE YIIPaBICHUS

. K xakomy Buy Clly»KeOHBIX TOKYMEHTOB OTHOCHUTCS CIIpaBKa?
Opranu3alnroHHbIe JOKYMEHTEI

PaCHOpﬂI[I/ITeHI)HLIe JOKYMCHTbBI

2

1

2

3. CnpaBo4HO-MH()OPMAIIHOHHEIE JOKYMEHTBI
4 JloKyMeHTaIus 10 TUIHOMY COCTaBY

5

Hpeunomeﬁnﬂ, 3asBJICHUA, ’KaJ100b1 TrpakJaaH

3. Kakum momxHO OBITE JTeBoe moJie nokymeHTa (ae Meree) mo [OCT P 7.0.97-2016?
1. 10...15 Mm

2. 20...35 mm

3 15 Mmm

4 20 mm

4. HpouonLHoe PpacioIOKCHUE PCKBU3UTOB MOXKET OBITh:

1. TonpKO HIEHTPOBaHHBIM
2. Tonbko ¢aaroBeiM
3. W ¢aroBeiM, U IEHTPOBAHHBIM

5. VI3 kakuX COCTaBHBIX YacTEH COCTOUT PEKBU3UT «Apecar»?

1. HanmeHnoBaHne opraHu3aiiy, 10KHOCTb, MHUIMAIBI M (haMHIIKs, TOYTOBBIH ajipec
2. HanMeHoBaHue opraHu3aiiuy, 10JDKHOCTh, MHAIMAIBI U (paMIIIHs, TIOYTOBBIN alipec, c4eT B OaHKe, HOMED
TeseoHa
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6. B xakoM Buie MOXKET OBITh TPECTABIIEHA COJIEpIKaTeIbHAS YacTh JOKyMEHTa?

1. CBA3HBIN TEKCT

2. Tabmuia

3. AHketa

4. CoueTaHne TEKCTOBBIX U TAOIMIHBIX POPM
3. Bce oTBeTsI BEpHBI

7. CBoj mpaBWi, pEryJUpPYIOUIMX JEATeNIbHOCTh OpraHu3alii, y4YpeKICHWH, OOLIeCTB, TpaxIaH, HX
B3aUMOOTHOILICHHUS C JPYTHMMHU OPTaHU3aNUAMHE U IpakJaHaMH, paBa U 00s3aHHOCTH B Pa3HBIX c(epax rocy1apCTBEHHOTO
YIpaBICHUS WM HHOU ESTEIBHOCTH —

1. VYcras

2. Ionoxxenus

3. ITaTHOe pacnicanue
4. Wnuctpykunn

3. Horosop

8. PacnopsiiuTenbHbIl TOKyMEHT, U3/1aBaeéMblil PyKOBOAMTENEM KOJJIETHAILHOIO OpraHa Ul €JMHOHAYaIbHOIO
pELICHUS OTIEPATHBHBIX BOIIPOCOB -
VYkazaHue
[Ipuxas
Pacnopsxenue
Pewenne

vk w b=

IIporokoun

. Uto noHnmaeTcs IoJ IMpo1ecCoOM JABHMKCHU A Ka&pOB?
KomangupoBanne pabOTHHKOB

[Moompenne pabOTHUKOB

[IpenocraBnenue oTIycKOB

Brinecenue BeiroBopa

N

[Tpuem, nepeBon 1 nepemMenieHne pabOTHHKOB

10. CnoxwuBiieecss WIN OpPraHM30BaHHOC B MHpcAcaax HH(I)OpMaLIHOHHOfI CUCTCMbI JIBWXXCHHUEC JaHHBIX B

OTIPE/ICIICHHOM HAIPAaBJICHUHU, TIPU YCIOBUH, YTO Y STUX JAHHBIX OOIINN UCTOYHUK M OOIINH IPUEMHUK —

1. JIOKyMEHTONOTOK

2. JokymeHTo060poT
3. JlokyMeHTOBEIEHUE
4. Bce oTBeTHI BEepHEI

11. Yto Takoe 1OKyMeHT?

1. Nudopmanns, 3admkcupoBanHas Ha OyMa)KHOM WIN JIFOOOM APYrOM HOCHTEJIE, UMEIOIIasl ONpe/IeICHHbIE
PEKBU3UTEHI.

2. JIroGast 3amuck, MOATBEP>KACHHAS TTOITHCHIO.

3. Wudopmanus B 2IeKTPOHHOM BUJIE.

12. K xakoMy BUIY CITy>KEOHBIX TOKYMEHTOB OTHOCSTCS TPYAOBBIC KHIDKKH?

1. Opranu3anroHHbIe JOKYMEHTEI

2. PacnopsianTenbHBIE TOKYMEHTHI

3. CnpaBo4HO-MH()OPMALTMOHHEIE JOKYMEHTBI
4. JloKyMeHTaIus 10 TUIHOMY COCTaBY

5. [Mpennoxxenus, 3asBIeHUsL, )KaI00BI TpaXIaH

13. Kakum noipkHO ObITH IpaBoe mnoje gokymenra (He menee) o FOCT P 7.0.97-2016?
I. 10...15 mm
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2. 10 MM
3. 20 MM

14. TIpu HanMCaHUK PEKBU3UTOB HCIIOIB3YIOT:

l. Bce npasuia opdorpadun u MyHKTYAIIMH PYCCKOTO S3bIKa
2. IIpaBusoO OTKPBITON MYHKTyalul
3. Oco06sie ipaBmia opdorpaduu 1 MyHKTYallHH PyCCKOTO SI3BIKA, IIPHHATHIC B ICIONPON3BOJICTBE

15. YkaxxuTe BapHaHT OTBETA C IPABIIIEHO 0(OPMIICHHBIMI HHHALIHAIAMH 1 pamummeit anpecara mo [OCT P 7.0.97-

2016:
1. I'enepansaOoMy aupekropy «OOO Onuc-94»
Bacuneeny E. A.
2. I'maBHOMY OyXxrantepy
T. W. IlleBueHKo
3. IIpencenatento caqoBoAYECKOro ToBapuiecTsa «Bocxom

IlerpoBy Amurputo iBaHOBUUY

16. Uro monpazymeBaetcs mof GopMoii coOMFOIeHIS STHKETA B IEIOBOH IepenucKe?

1. YnorpebieHre ycToWduBbIX (opM oOpaleHus, MAOJOHHBIX CIOBOCOYCTAHMA, HEUTPAaIbHOTO TOHA
W3JIOKCHMA; KPAaTKOCTh TEKCTa, W3JIOXKEHUsI TNPOChO, BBIPAKCHUS NPHU3HATEIBHOCTH, CIIOCOOOB apryMeHTaluy
MIPOU3BOJICTBEHHBIX CUTYyalUil U T.1.

2. Hcnonp3oBaHue BEITYpPHBIX 000POTOB C BEIPAKCHUEM YPE3MEPHON BEKIMBOCTH

3. Bricka3pIBaHUE COMHEHUII, HaBs3bIBAHUE aJ[pecaTy 0XKMJaeMOro pe3yabTara U T. ..

17. JlokyMeHT, 3aKperuIsSIONMi JODKHOCTHON M LIEJIOCTHBIM cocTaB M (OHA 3apadOTHOH IUIaThl OpraHu3aliy B

LIEJIOM —
1. Ycras
2. [onoxenus
3. [lItaTHOE pacnucanue
4. WHcTpykunu
S. Jorosop

18. PacnopsiiuTenbHBI JOKYMEHT, H3IaBaeMbli OpraHaMy, JEHCTBYIOIIMMH Ha OCHOBE KOJUIETHAJIBHBIX
MPHHIUIOB YIPaBICHUS —

1. Ykazanue

2. [puxas

3. Pacnopsixenue
4, Pemenne

5. Ilporokon

19. .... — JOKYMEHT, B KOTOPOM aBTOP B IIOBECTBOBATEJIbHONH (hopMe, B XPOHOJIOTHUECKOM IMOPSAKE H3JIaraeT
OCHOBHBIE COOBITHSI CBOCH )KHU3HHU.

20. C gero HauWHAETCS pabdoOTa ¢ BXOASIINMH JOKYMEHTaMH?

1. C npoBepKu MPaBWIBHOCTH JIOCTABKH, IIEJIOCTHOCTH YIIAaKOBKH, COXPAHHOCTH ITeqaTeit
2. C pa3MeTKu T0KyMEHTOB
3. Perucrparun

Kniou ona nposepku npaguibnocmu 6bln0IHeHUA Mecmoswlx 3a0anuil. Bapuanm Nel
Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 1 2 1 5 3 1 1 1 4 J1es0

14



No gonpoca 11 12 13 14 15 16 17 18 19 20
Omeem 3 3 5 3 1 1 2 1 2 3

Knrou ona nposepku npaguibhocmu 6bln0JIHeHU MecmoevlX 3a0anuil. Bapuanm Ne2

Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 2 3 4 1 1 5 1 3 135 1
Ne 11 12 13 14 15 16 17 18 19 20
eonpoca

Omeem 1 4 2 2 2 1 3 4 ABTOoOUOTpadus 1

5. MeToau4yeckue MaTepHaJibl, ONpee/siiole NPoueaypbl OeHMBAHNS 3HAHUI, YMEHHI,
HABBIKOB, XapaKTepu3yIOIIUX 3Tanbl (GOopMUPOBAHHMSA KOMIETEHUMH B Mpouecce OCBOEHHA
AUCUMILTUHBI, B X0/1e IPOMEKYTOYHOM aTTecTauuu

Meronuyeckue Marepuaibl, OINPEAEISAIONUIME IPOLENYpPhl OLIEHWBAHWUSA 3HAHUM, YMEHM,
HAaBBIKOB, XapaKTEPU3YIOIUX 3Tanbl (OPMHUPOBAHUS KOMIIETEHIIHI, pa3padoTaHbl HA OCHOBE TOIX0/1a
B.II. becnambko. 3amanus (oHIAa OINEHOYHBIX CPEACTB MOTYT OBITh TIPEACTABICHBI B JIBYX
B3aMMOCBS3aHHBIX OJIOKaX.

IlepBb1it 010Kk — 3a7aHMs HA YPOBHE «3HATh», B KOTOPHIX OUYEBUJEH CIIOCOO pEIICHHS,
YCBOGHHBIH CTYJEHTOM IPH U3YYCHHH JUCHUIUIMHBL. 3aaHus 3TOro OJOKa BBIABISIOT B OCHOBHOM
3HAHMEBBII KOMIIOHEHT IO JHUCLUMIUIMHE M OLIEHMBAIOTCS 110 OWMHApHOM WIKaje <IpaBUIIbHO-
HEIPaBUILHO.

Bropoii 010k — 3a1aHus HA YPOBHE «YMETb» U «BIJIAJETh MPAKTUYECKUM OIBITOM» (€CiIH
npexycmorpero @I'OC, yueonbm turanom u PIT/T). JlaHHbI 010K MOXKET OBITh IPEICTABICH TUITOBBIMU
3aJlaHUSIMHU, B KOTOPBIX HET SIBHOTO yKa3aHUs Ha CHOCOO BBINOJIHEHHUS, U CTYAEHT JJISl UX PELICHUs
CaMOCTOSITEJIbHO BBIOMpPAaeT OJUH M3 M3YUYEHHBIX CIIOCOOOB WJIM MPAKTUYECKUMHU 3aJaHUIMMU,
coJiep’KaHue KOTOPBIX MPEIoJIaraeT CIoJIb30BAaHNE KOMITJIEKCA YMEHUN U HaBBIKOB, JISl TOTO YTOObI
CTYIEHT MOT CaMOCTOSITEIbHO CKOHCTPYMPOBATh CIOCOO pEIIeHHs, KOMOMHUDPYS H3BECTHBIE €My
CHOCOObI M TpHBIIEKas 3HAHUS W3 Pa3HbIX JUCHUIUIMH (BBIIOJHEHHUE 33JaHUsl TpeOyeT pelieHus
MIOCTAaBJIEHHOM TpoOseMbl B LEJIOM M NPOSBICHUS YMEHMs aHAJIU3UPOBaTh HHGOOPMALHUIO,
MIPOCJIEKNUBATh MPUYNHHO-CIECTBEHHBIE CBSI3M, BBIIENSATH KIIOYEBBIE MNpOOJIeMbl, (HOPMHPOBATH
METOJIbl UX PELICHHUS).

3anaHus JaHHOTO OJIOKA MO3BOJISIOT OLIEHUTh HE TOJBKO 3HAHUA 110 AUCLUUIUIMHE, HO M YMEHUs
MI0JIb30BAThCS MMU IPU PELICHUHM CTaHAAPTHBIX (TUIOBBIX) W HECTAHJAPTHBIX 3ajad. Pe3ynbrarsl
BBITIOJTHEHUS ATOT0 OJI0Ka OLEHUBAIOTCS C YUETOM MOJIHOCTHIO MIIM YaCTUYHO MTPABUIIBHO BHIMOJIHEHHBIX
3ajaHuil.  Pemenwe  cTylaeHTaMHM  HECTaHIAPTHBIX  MPAKTUKO-OPUEHTHPOBAHHBIX  3aJaHUM
CBUJCTEIBCTBYET O (OPMUPOBAHUM Yy CTYACHTOB  ONPEICIICHHBIX  OOLIEKYJIbTYPHBIX U
Mpo¢eCCHOHAIBHBIX KOMIIETEHIINN B COOTBETCTBUU ¢ TpeboBanusmu ®I'OC CIIO.

OueHuBanue 3HaHUI, yMEHUI, HABBIKOB, XapaKTEPU3YIOIIUX ATarbl (OPMUPOBAHUS OOIIUX U
npoecCHOHANbHBIX KOMIETEHIIMHA, OCYIIECTBISETCS C IOMOUIBIO CIEAYIOIMEeH MOJENH OLEHKU
BBIITOJIHEHUS TUTIOBBIX 3a/IaHUI U IPAKTUKO-OPUEHTUPOBAHHBIX 3a/1a4, KOTOPAasi MO3BOJISIET YCTAHOBUTh
COOTBETCTBHE MEX]y pe3y/bTaToM BbinoiaHeHus 3aganuit @OC oOy4daromumces (CTyIEHTOM) U ypOBHEM
00Yy4YeHHOCTH 10 TIKaje oneHuBanus (Tadbmmus 3.1 — 3.2.).
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Tabmuna 3.1. — Moaens onieHku BeinmonaHeHus 3aaanuii ®OC, opueHTHPOBAaHHBIX HA IPOBEICHHE

YCTHBIX U MHUCBMEHHBIX ONPOCOB (3a4yeT / AudQepeHIMpPOBaHHBINA 3aueT / 9K3aMEH, KOHTPOJIbHbIE H

CaMOCTOATCIIbHBIC pa6OTBI, 3alaHuAa OJid TCPMHUHOJIOTUYCCKOIO AUKTAaHTA H T.H.), Ha OLCHUBAHHC

paboThI 00YJAOIIMXCSl HA CEMUHAPCKUX / MPAKTUISCKUX 3aHATHUSIX, HA OLICHUBAHUE 33JJAHUI 10 IOUCKY,

AHAJIM3Y U CUCTCMAaTU3allun I/IHCI)OpMaI_II/II/I, Ha MMOATOTOBKY U HY6JII/I‘IHLIC BBICTYIIJICHUS C JOKJIaJaMH Ha

KOJIJIOKBHYME, MOJTOTOBKY M Y4acTHE B JUCKYCCHUAX BOBpEMsI NMPOBEACHHUS KOH(PEPEHIIHA / KPYTIIbIX

CTOJIOB, Ha pabOTy 00yUYaIOMIMXCS B MAIBIX (MUKpO-) TPYMIax U T.J.:

Orenka

Kpurepuu BbICTaBIEHUS OLICHKH

OTIINYHO

(3auTeHo)

CTYACHT NEMOHCTPHPYET BCECTOPOHHEE, CUCTEeMAaTHYecKoe M TIyOOKOoe 3HaHue
y4eOHOro Marepuana, TOYHO, YeTKO M KOHKPETHO OTBEYaeT Ha BOIPOCHI, MOXKET
JOKa3aTh W  TMPOWUIIOCTPUPOBATH CBOM  PACCYXACHHUA TMPAKTUIECKIMH
MprMepaMH, TPH OTBETe Ha BONPOCHI PACCYXKIAET, OMHPasCh Ha 3HAHWS,
[IOJy4YEHHBIE KaK B paMKax JaHHOTO Kypca, TaK U MPU U3YYEHUH JPYTUX CMEKHBIX
JUCLUUIUIMH,  yMeeT  CBOOOJHO  BBINOJNHATH  NPAKTHUECKHE  3aJaHMs,
MpeIyCMOTPEHHBIEC TPOTPaMMOM, B TOM YHCJIE, PEIIaeT HeCTaHIapPTHHIE 3a/1a4H, B
1IEJIOM OTBETHI TITyOOKHe, 000CHOBaHHBIC U 3aKOHUYCHHBIE;

Xopommo
(3auTeHO)

B CBOMX OTBETaX Ha BOMPOCHI CTYJCHT YETKO (POPMYJIUPYET ONPEACICHHUS K MOXKET
IOKa3aTb B3aMMOCBA3b Pa3JIMYHBIX JacTei HpOﬁILeHHOFO B paMKax JaHHOTO
yueOHOro Kypca MaTepuana, CTyOeHT JEeMOHCTPHPYET CHOCOOHOCTh K
Pa3MBIIUICHAIO, IPH OTBETE HA BOIIPOCHI PACCYXkAAET, ONUPASICh HA MOTYUICHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEelIaeT THIOBBIE 3a/1a4H, CIIOCOOCH K
CaMOCTOSITEIbHOMY TIOMOJTHEHUIO W OOHOBIICHHIO 3HAHUM W YMEHHH B XOJe

JManbHenel yaeOHol 1 mpoh)eCCHOHATBHON NeATEIbHOCTH

Y 10BNETBOPUTEIBHO
(3auTeHO)

CTYyJICHT OOHapYKMBAET B IIEJIOM INPABWIIFHOE TIOHWMAaHUE OCHOBHBIX BOIPOCOB
MPOTPaMMHOTO MaTepuasia, MOXET JaTh OINpEIeNiCHHS OCHOBHBIX IOHSTHH,
MPOIIEHHBIX B paMKax y4eOHOTr0 Kypca, OHAKO H3JIaraeT uX HeIOCTATOYHO YE€TKO
U / WIM HE B TIONTHOM 00BeMe, MPEeIyCMOTPEHHOM YYEeOHBIM MAaTepHaOM
JICKIIMOHHBIX ¥ NMPAKTUYECKUX 3aHSATHUH, HE MOXKET BHIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCJIMHO pa3HbIe YacTH Kypca; JOMYCKaeT OTJAeTbHbIE OMMOKN B OTBETE U
IIpyU BBIIIOJHCHUHN SaJIaHHﬁ, PCIICHUC THUIIOBBIX 3aJdad MOXCT BbI3bIBATH
3aTpyJIHEHHE, MIPU 3TOM CTYAEHT 00JIafaeT HeOOXOIMMBIMU 3HAHHSAMH ISl UX
YCTpaHEHUs 10J] PyKOBOJICTBOM IIPETIOIaBaATENs

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYJICHTa OOPHIBOYHBI, HE TIOKPHIBAIOT BCETO MPEAMETa, CKOPEE 3ayUeHbl,
4YeM TMOHSATHl U, KaK CIEACTBUE, CTYJICHT He MOXXET OOBSICHHUTH CBS3EH B pamMKax
H3JI0KEHHOTO0 MaTepuala, AaThb TOUHBIX ONpPEACNICHUN MOHSATUH, MPOUJECHHBIX B
pamKax Kypca, JaeT paciiibiBYaThie (POPMYJIHUPOBKH, HE BIAJCET B JOJDKHOM
CTENEHU TEPMHUHOJIOTMEN M TpUeMaMU pPEIIeHUsT THUIOBBIX 3aJay; OLIEHKa
«HEYIOBIIETBOPUTEIIBHO», KaK IPABUIIO, CTABUTCS CTYJI€HTaM, KOTOPBIE HE MOT'YT
MIPOJIOJDKUATE 00yYEHHUE MM IPUCTYIUTH K MPo(ecCHnoHanbHON AesTeTbHOCTH TI0
okonuannu Koiiemka 0e3 JOIOIHUTENBHBIX 3aHITUH 0 COOTBETCTBYIOIIEH

JUCIIATIIINHE

Tabmuua 3.2. —

Mogens OLIEHKH BBINOJIHEHHUS 3aJaHUM (DOC, OPHUCHTHPOBAHHBIX Ha

BBIIIOJIHCHHUEC  TBOPUYCCKHUX 3aJlaHui pa3iInyHOro yYpOBHSA  CJIIOKHOCTH, MLCJICBOI'O HAa3BaHUA,

IMPOAYKTUBHOCTH, 3BPUCTUYHOCTH, B TOM YHCJIC, pa3HOYPOBHCBLIC 3a/laHUA (Ha OCHOBC npaKanecxoﬁ

CI/ITyaI_II/II/I), aHaJIM3 W PCHICHHUA MPAKTUUYCCKHUX CHTYAlIHMOHHBIX 3aJaHui (KCﬁCOB), 3aJaHusd I
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pa3paboTKH TBOPUECKUX MPOEKTOB, 3aJaHU JJIsl TIOATOTOBKH MPE3CHTAIUH / MyJIbTUMEA COOOICHHH,

3alaHuA OJid IMOATOTOBKU U YUACTHUA B JCJIOBBIX / CHOKCTHO-POJICBBIX / HUMUTAIIMOHHBIX UI'Pax U T.II.:

Onenka Kpurepun BbICTaBIIEHUS OLIEHKU
OTJII/ILIHO AxTHBHOE y4aCTu€ B aHAJIU3C U O6cy)KI[eHI/II/I HpO6JIeMHOI>'I CUTyaluu.
(3aureno) OOy4JarImuiicss JIEMOHCTPUPYET HAaBBIKM IIOMCKA DEJICBAHTHOHN, IOJHOM,

JNOCTOBEPHOW WHPOpPMAIMH JUI  aHaJKW3a, HCIOJb3yeT HOPMATUBHEIC,
WHPOPMAITMOHHO-aHAIUTHYECKUE,  CTATUCTUYECKHE  HMCTOYHHKH.  YMeeT
OIPEACITUTh CBOIO POJIb U B IOJIHOW MEpPE BBIIIOJIHUTH CBOU (DYHKIIMK B paMKax
KOMaHTHOH paboThHI.

Co0ro1aeT MPUHIIMITEI JICTOBBIX KOMMYHHKAIIMK W TIPABUIIA JICJIOBOTO STHUKETA
NP B3aUMOJICUCTBUU C JIPYTUMH OOYYarOIUMHUCS, c(HOPMHUPOBAHHBIC HABBIKH
MPE3CHTAIUN PE3YJIbTaTOB COOCTBEHHOM PabOTHI M PabOTHl KOMaH/IbI.
JleMOHCTpUpPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TTyOOKOe 3HaHUE YU4eOHOTO
MaTepHana, TOYHO, YETKO ¥ KOHKPETHO OTBEYaeT Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOMILUTIOCTPUPOBATh CBOM PACCYXKICHHS TNPAKTHYCCKHMH MPUMEPaAMH, TPH
OTBETE Ha BOIPOCHI pacCy’KIaeT, OMUPasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B paMKax
JaHHOI'0 KypcCa, TaK W IPU HU3YUCHUU APYTHUX CMCKHBIX AUCHUIIIIMH, YMCECT
CBOOOJTHO BBIMOIHATH MPAKTHYCCKHUE 33JaHUsI, IPEAYCMOTPEHHBIC MPOrPaMMOii,
B TOM 4YHCIe, pellacT HECTaHJApPTHbIC 3aJadd, B IIEJIOM OTBETHl TIyOOKHE,

000CHOBAHHEIE H 3aKOHYEHHBIE OTBETEL.

Xoporio AKTHBHOE ydYacTH€ B aHaJM3e M OOCYXICHUM MPOOJIEMHOM CHUTYaIlUH.
(3auTeHO) OOy4Jaromuiicss NIEMOHCTPHPYET HAaBBIKM IIOMCKAa pPEJEeBAaHTHOHM, IOITHOM,
JOCTOBEPHOW WHpOpPMAlMM Uil  aHajiu3a, UCIOJIb3YeT HOPMAaTUBHBIC,
WHPOPMALMOHHO-aHAIUTHYECKUE,  CTATUCTUYECKAE  HMCTOYHHMKH.  YMeEeT
OTIPEJICNIUTh CBOM POJIb M B TOJIHOW MepE BBHIMONHUTH CBOU (PYHKIUH B paMKax
KOMaHIHOHU paboTHI.

CoOnroaeT NPUHIMITEL AETOBBIX KOMMYHHKAIUN M IPaBUJIa JI€JIOBOTO 3THUKETA
MPU B3aUMOJCUCTBUH C JPYTUMH O0yYaroIUMHCs, cQOPMUPOBAHHBIE HABBIKH
MPE3SHTALUN PE3YJIbTATOB COOCTBEHHOM PabOTHI.

B cBoux oTBerax Ha BONPOCH YETKO (POPMYIHPYET ONPEAETCHUS M MOXKET
MOKa3aTh B3aUMOCBS3b DPA3IMYHBIX YacTed MpPOMIEHHOTO B paMKax IaHHOTO
yueOHOTO Kypca Marepualia, CTYJeHT JEMOHCTPUPYET CIHOCOOHOCTH K
Pa3MBIIIICHHUIO, IPH OTBETE HA BOMPOCHI pacCyKAaeT, ONUPAasCh Ha OJTy4YCHHbBIE
B paMKax JAaHHOTO Kypca 3HaHHWs, JIETKO PEeIlaeT TUIOBBIC 3a7a4yH, CIIOCOOEH K
CaMOCTOSITEIbHOMY IIOTIOJIHEHHIO W OOHOBJICGHHIO 3HAHUH M yYMEHHH B Xoje
nanpHelel yaeOHoi 1 podeccHoHaTBHON eI TeTbHOCTH

Y 10BIIETBOPUTEIIHHO OOy4aroIuics yJyacTByeT B aHAJIM3€ M OOCYXICHUU MPOOJEMHON CUTYaIUH,
(3auTeHo) JEMOHCTPHUPYET HABBIKU IMOMCKA MH(OOPMAIIUU TS aHAIIM3a. Y MEeT BHITIOJTHUTH
CBOM OCHOBHBIE (DYHKITMU B paMKax KOMaHIHON pa0oThl. COOII0aeT MPUHIIUTIBI
JIeTTIOBBIX KOMMYHUKAIMKA ¥ TIPaBUIIA JIEIOBOTO STHKETA MPH B3aUMOACHCTBHH C
JIPYTUMH 00yYarOMIMMHUCS.

OOHapyXuBaeT B II€JIOM TMPaBWIBHOE IOHUMAaHHE OCHOBHBIX BOIPOCOB
MPOrpaMMHOTO MaTepHaia, MOXKET IaTh OMNpPEICIICHUS OCHOBHBIX IOHSTHH,
MPOMIEHHBIX B paMKax y4eOHOro Kypca, OJHAKO H3JlaraeT MX HeJIOCTATOYHO
YeTKO U / WIN HE B MOJIHOM 00beMe, MPEeIyCMOTPEHHOM y4eOHBIM MaTEpUAIOM
JICKIIMOHHBIX U MPAKTUYECKUX 3aHITUN, HE MOXKET BBIBECTH 3aKOHOMEPHOCTH U
CBSI3aTh BOEAMHO pa3Hble YacTH Kypca; JOIyCKaeT OTAeIbHbIE OIIMOKH B OTBETE

U IIpyU BBIIIOJIHCHUN 33]13HPII71, PEIICHUC THUIIOBBIX 3a/lad MOXKET BbI3BIBATH
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3aTPpYAHCHUC, TIPU 3TOM CTYACHT O6J'Ia£[aeT HCO6XO,[[I/IMLIMI/I SHAHUAMHU IJI1 UX
YCTPAHCHUS IO PYKOBOACTBOM NPCTIOAABATCIIA

HeynosnerBopurenbHo
(He 3a4TeHO)

OOyuaromuiicss MPUHUMAET TACCUBHOE ydacThe (WM HE YIacTBYET) B aHAJIH3E
MpoOJIEeMHOW CUTyallui W KOMaHTHOW pabore. 3HaHHA OOyYarOMIerocCs
OOpBIBOYHEI, HE MOKPBIBAIOT BCETO MPEAMETa, CKOPEE 3ay4CHBI, YeM MOHSTHI H,
KaK CJICJICTBHE, CTYJICHT HE MOXET OOBSICHHUTH CBS3CH B paMKaxX H3JI0XKECHHOTO
MaTepuana, 1aTh TOUHBIX ONpPEACICHUI MOHATUH, IPOHACHHBIX B paMKax Kypca,
JaeT pacIuibiBYaThle (OPMYNIHPOBKH, HE BIAAeeT B JOJDKHOW CTETeHH
TCPMUHOJIOTHE M  NpUEeMaMH  pEIICHUsS  THUIOBBIX  3aj]ad;  OICHKA
«HEYJIOBJICTBOPUTEIIHHO», KaK MPABUJIO, CTABUTCS CTYJCHTaM, KOTOPBIC HE MOTYT
MIPOJOIDKATH O0YYIESHHE WITH MMPUCTYIHUTH K PO ECCHOHATEHON AEITEIHHOCTH IO
okonuanmm Komemka 6e3 MOMOTHHUTENPHBIX 3aHATHH 10 COOTBETCTBYIOIIECH
JUCIIUILTUHE,

I[aHHbIe MOZCIIN, ABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITIO3BOJIAIOT C(bOKYCI/IpOBaTB BHHUMAHHC

Ha pE3yjibTaTax KaXXJI0ro OTACJIbHOI'0 CTyACHTA. HpeIIJIO)KCHHI)Ie IMOKa3aTcjii OLUCHKU PE3YJIbTATOB

00y4YeHUs TIO3BOJISIOT CIIENIATh BBIBOIBI 00 YPOBHE O0YUEHHOCTH KaXI0T0 OTACIBLHOTO CTY/ICHTA U 1aTh

€My PCKOMCHAAUWMN JIA Il&JIBHCfIHI@FO YCIICHIHOTO MPOJABUKCHHA B OCBOCHHWH HABBIKOB M yMGHHfI,

HEO0OXOIMMBIX B TIPO(ECCUOHATBLHON JeSTCILHOCTH.

HpeIlJIO)KeHHBIﬁ (1)OHI[ OLCHOYHBIX CPCACTB MOKET OBITh UCIIOJIL30BaH AJI OUCHKU PE3YJIbTATOB

06yquH51 OTACIBHOIO CTYACHTA, a TaKKe [JIA BI)I60pKI/I CTYACHTOB 11O COOTBGTCTBYIOIIIeﬁ

CIICHHUAJIbHOCTH.
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