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COJEPKAHUE

OBILIAS XAPAKTEPUCTUKA PABOYEN ITPOI'PAMMBI ITPAKTHUKH
CTPYKTYPA U COAEP’)KAHUE ITPAKTHUKHA
YCJIOBUA PEAJIM3ALNU [TPAKTUKA

KOHTPOJIb 1 OLUEHKA PE3VJIbTATOB IIPAKTUKHN



1. OBIIASI XAPAKTEPUCTHUKA PABOUYEN ITPOT'PAMMBI TIPAKTUKH
IIM 02 Opranu3anusi ApXUBHOM M CIPABOYHO-UHGOPMANMOHHOKH PadOTHI N0 JOKYMEHTAM
OpraHu3anuu

1.1. MecT0 mNpakTHKH B  CTPYKTYpe OCHOBHOW  mNpogecCHOHAIBHOM
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

I[IM 02 Opra#auzanmss apXWBHOM U CIPAaBOYHO-MH(POPMAIMOHHON pabOTHI 110
JOKyMEHTaM OpraHu3aluu (Jajee — MpakTHKa) BXOJIUT B COCTaB MPo(hecCHOHAIbHOTO yueOHOTro
UKJIA OCHOBHOW mpodeccHoHAIbHON 00pa3oBaTeNbHOM MporpamMmbl, pa3pabOTaHHON B
cootBeTcTBUU ¢ DenepanbHbIM TOCYAApCTBEHHBIM OOpa30BaTENbHBIM CTAaHIAPTOM IO
CIIEIUATILHOCTH cpeaHero mpodeccuonanbHoro odpaszoBanus 46.02.01 «JlokymeHTaIlmOHHOE
oOecrieueHre YMpaBICHUS U apXUBOBEICHHE» M SBJSETCS BUAOM Yy4eOHON JesTeNbHOCTH,
HAIpaBJIEHHBIM Ha (opMHpOBaHHE, 3aKpeIIeHHE M pPa3BUTHE MPAKTUYECKUX HAaBBHIKOB U
KOMIIETEHIIMI B MPOLIECCE BBIMOIHEHHS OMpPEEICHHBIX BHIIOB paloOT, CBA3aHHBIX C Oymymieit
pohecCHOHANBHOM e TENbHOCTDIO.

Bun npakTtuku: yuebHas
Crnoco6 mnpoBefeHUs MpakTHKH: paccpeloToueHOo B TeueHue 3 cemectpa (s

oOyuaromuxcs Ha 6a3e 11 ki1.) u 5 cemectpa (oOyyaromumxcs Ha 6aze 9 Ki.).

[IpoaomKUTEN HOCTh MPAKTUKU: 00Iee KOIWYECTBO Heaenb -14, oliiee KOIHMYecTBO
yacoB — 144 yaca.

Cpok mpoXOKIeHUs NPAKTUKH YCTAaHABIMBAETCSA B COOTBETCTBUU C KaJICHJAPHBIM
yueOHBIM IpadUKOM.

B kauectBe 6a3bpl y4eOHOI MPAKTUKU MOTYT OBITH HCIOJIb30BAHBI OpPraHU3alldU W/WIH
MOPENNPUATHSI, HAlpaBICHUE IESATEIbHOCTH KOTOPBIX COOTBETCTBYET MPOQMII0 MOATOTOBKU
oOyJaromuxcs.

Brei6op 0a3bl MpakTUKU CTYACHT OCYIIECTBISET CaMOCTOSATENbHO HIIM TMPU TOMOIIU
3aBeayroniero no npakruaeckoit moaroroBke AHIIOO «Ypalibckuii 5KOHOMUYECKUN KOJUTIEIKY.

Jns obecrnieueHuss y4eOHO-METOAMYECKOTO W HAYYHOTO PYKOBOJICTBA Y4eOHOI
MPaKTUKOM KaXXIOMY CTYJIEHTY Ha3HAYaeTCsl PYKOBOJIUTEb.

1.2. lesm M mIaHWpyeMble Ppe3yJbTaTbl OCBOCHHS NPAKTHKH, COOTHECEHHBIE C
YCTaHOBJICHHBIMHU B 00pa30BaTeIbHOM NPOrpaMMe KOMIIETCHIUSIMHU :

Lenbto yueOHON MPAKTUKU SIBIISETCS 3aKpeIyIeHHe OCHOBHBIX BUAOB MPO(ecCHOHATbHON
NeSITeIbHOCTH, Ha KOTOpble OpPHMEHTHUpOBaHAa IporpamMma, CBSI3aHHBIX C  Oy;ymien
npodecCHOHATIBHON JIEATEIbHOCTBIO W HalpaBJIEHHBIX Ha (opMupoBaHHe, 3aKperieHHe,
pa3sBUTHE KOMIIETEHLIMU CHELHATbHOCTH JUIsI TOTOBHOCTH K pEIIEHUSM Npo(ecCHOHATbHBIX
3agad. CucremaTtuszanus, o0oOIIeHHe, yriyOJeHue 3HAaHUM W yMeHMH, (opMHpOBaHHE Y
oOyyaromuxcst o0MmHUX U MpOopEeCCHOHATBHBIX KOMIETECHIMH, MPHOOpPETeHHEe MPaKTUYECKOro
OTIBITA B paMKax Mpo(hecCHOHATBHBIX MOYIEH.

PesynpTaToM OCBOGHHS TPOTrpaMMbl Y4eOHOM TPAKTHKH SIBISETCS  OBJIAJCHUE
CTYZICHTaMH BCEMH OCHOBHBIMU BUJAMHU POPECCHOHATBHOMN NEATETbHOCTH MO CHEIMAIbHOCTH:

I[IM 02. Oprasuzainuss apxUBHOW M CHPaBOYHO-MH(POPMALMOHHOW pPabOTHl MO
JIOKyMEHTaM OpraHU3alH;



3aauu NpaKkTUKH:

1) mpuobperenne OGosnee riayOOKHX TPO(ECCHOHATBLHBIX HABBIKOB, HEOOXOIMMBIX IPH
pelIeHNH KOHKPETHBIX MpodecCHOHAIbHBIX 3ajJ]ady, YCTAHOBJICHHBIX 00pa30BaTEIbHBIM
crangapToM 1o crenuaabHocTH 46.02.01 «JlokyMEeHTAIlMOHHOE OOECIECYCHUE YIpaBICHUS U
apXUBOBECHHEY;

2) cbop, o0o0OmIeHHME ¥ aHaIW3 MPAKTHYECKOr0 MaTepHhalia, HEOOXOIUMOTO IS
MOJTOTOBKU U HAIMCAHUS OTYETA MO MPAKTHKE.

[IpoxoxaeHue NpeAIUIUIOMHON MPAKTUKY MIPEIoiaraeT TPU dTana:

NepBbIii — XapakTepUCTUKa JESATeNbHOCTH NPEIIpUsTUs, aHaliu3 (UHAHCOBOIO
COCTOSTHUSI B COOTBETCTBHH C OOLIMMU 33a4aMU MPEAUILIIOMHON MPAKTUKH;

BTOPOIii — BBITIOJTHEHUE UHIUBUYyaIbHOTO 3a/1aHuUs;

TPeTHii - 3a1aHus, TOATBEPKAAIOIINE OCBOCHHE TPO(ECCHOHATBHBIX KOMIIETEHIIUH.

Bo Bpems  npakTHKM ~— OpakTHYecKas — MOJArOTOBKAa  OpPraHM3yeTcs  IMyTeM
HEMOCPEJICTBEHHOTO BBIMOJIHEHUSI O0yUYaIONIMMUCS OMPEEICHHBIX BUIOB PaldOT, CBS3aHHBIX C
Oynyiieil mpogeccuoHaNbHON AESITENFHOCTHIO.

1.2.1. B pe3ynpTare NpOXOXACHUA MPAKTUKH OOydaromuecss JTOJKHBI OBJAJETh
CIEYIOIHUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 01. BeiOupate cnocoObl pemeHus 3aaad  MpodhecCHOHATBHON ACATEIHHOCTH
MIPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 09. Ilonp3oBaThcsi MpodeccHOHAIBHON TOKyMEHTallMel Ha TOCyIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

IIK 2.1. OcymecTBiiTh KOMIUICKTOBAHUE apXUBHBIMU JI€lIaMU (JOKYMEHTaMM) apXHBa
OpraHu3aluy.

IIK 2.2. Bectu yuyer apxXMBHBIX J€1 (JJOKYMEHTOB), B TOM YHCJI€ C MCIIOJb30BaHHEM
aBTOMATH3UPOBAHHBIX CHCTEM.

I1K 2.3. OcymiecTBisATh XpaHEHHE apXMBHBIX € (JOKYMEHTOB) C IMOCTOSTHHBIM CPOKOM
XPaHEHUs U 10 JIMYHOMY COCTaBY B apXMBE OPTaHU3ALHH.

IIK 2.4. OcymecTBiasATh XpaHEHHE, KOMIUIEKTOBAHUE, YYE€T M HCIIOJIb30BaHHUE JEll
(TOKyMEHTOB) BPEMEHHOT'O XPaHEHHS.

IIK 2.5. OcymiecTBiiTh UCMOIb30BAHUE APXUBHBIX €N (JIOKYMEHTOB), B TOM YHUCIE C
MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

1.2.2. B pe3ynbraTe MNpOXOXKJIEHHUS MPAKTUKH OOyYaroImuecs: JOJDKHBI JOCTHUTHYTh
CIENYIOIIUX  PE3yJIbTaTOB, COOTHECEHHBIX C  pe3yJbTaTaMU  OCBOEHHS  OCHOBHOMU
00pa3oBaTeNbHON MPOrpaMMbl (KOMITETEHIIMSIMHU):

HaumenoBanne JeckpunTopsl pe3yJbTaTa NPAKTHKH PesynbTaThl ocBOCHHS
pe3yJbTarTa o0pa3oBaTeJIbHOI
NMPaKTHKHA NMpoOrpamMMasl
(koMmeTeHUMH),
(opmupoBanne
KOTOPBIX
o0ecneynBaeTcst
pe3yJIbTaTOM NPAKTHKH
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(K00bl KOMnemeHnuyuil)

HNmets — OpraHu3alud JOKYMEHTAllMOHHOTO OOeCTIeYeHUs

MIPAKTUYECKUN yrpaBieHus ¥ QyHKIIHOHUPOBAHUS OpPTraHU3aINH;

OIIBIT: — OpraHms3anu JACATCIBHOCTH apxWBa C Y4YETOM
cTatyca 1 npouis OpraHu3aLumy;
— paboThl B cucTEMax AIIEKTPOHHOTO OK 01, OK 09;
JIOKYyMEHTO000POTa; K 2.1. - TIK 2.5.
— UCIOJIB30BAHUU B JIEATENbHOCTH apxuBa

COBPEMCHHBIC KOMITBIOTEPHBIE TEXHOJIOTUH,
— HNPUMCHCHHHU COBPCMCHHBLIX MCTOAWK KOHCCPpBallUU
1 pecTaBpalli apXUBHBIX JOKYMCHTOB.

VMers: - TPUMEHATb HOPMATHUBHBIE TIPABOBBIE AaKThl B
YIIPABJICHUECKOU JESATEIBHOCTH;

- IOATOTABINBATH MPOEKTHI YIPABIEHISCKUX PEIICHUH;
- 00pabaTpIBaTh BXOMSIINE M HCXOJAIINE JOKYMEHTEHI,
CHCTEMAaTHU3UPOBATh UX, COCTABIATh HOMEHKIIATYPY JET
1 GOpMHUPOBATH TOKYMEHTHI B JIETIa;

- TOTOBHTH U MTPOBOJNUTH COBEIIAHUS, AEIOBBIE BCTPEUH,

MIPUEMBI U MIPEe3eHTallUY; OK 01, OK 09;

- OpraHU30BBIBATb JIEATEIBHOCTh apXUBa C YYETOM K 2.1. - TIK 2.5.
cTaryca ¥ mpouis OpraHu3aLumy;

- paborath B cucremMax ANEKTPOHHOTO

JIOKYyMEHTO000POTa;

- UCIIOJIb30BAaTh B JESTENbHOCTH apXHBa COBPEMEHHBIC
KOMITbIOTEPHBIE TEXHOJIOTUH;

- TMIPUMEHSTHh COBPEMEHHBIE METOJMKH KOHCEpBallUU U
pecTaBpalliy APXUBHBIX JOKYMEHTOB

1.3. llopsinok opranu3annu, pyKoBOACTBA U NPOXOKACHUSA NPAKTHKHA

YyeOHast TpakTUKa MPOBOAMTCA B NPO(GHIBHBIX oOpraHu3anusax (0a3ax MpaKTHKH),
COOTBETCTBYIOIIUX MPOQIIII0 00pa3oBaTeIbHON MporpamMmbl, JIMOO0 Ha 0aze CTPYKTYpPHBIX
noapasjieneHuil  komnemxka. s mpoBeleHMs TPAKTUK C  NpOoGMIBHOW —opraHuzaiuen
3aKJIF0YaeTCs 10TOBOP.

3a nmoMmoluIbl0 B MOUCKE 0a3bl MPAKTUKU K 3aBeIyIONIEMY M0 MPAKTHYECKOW MOJIrOTOBKE
HEo0X0/1MMo o0palaTbes He MO3AHEE YeM 3a MeCsI] 10 Hayajia MPaKTHKH.

PykoBoauTENb MPAKTUKU OT KOJIJIE/IXKA: BBIAAET CTYAEHTaM METOIMYECKHUE PEKOMEH IAINH,
IOPOBOJUT MHCTPYKTaX O MOPSJIKE MPOXOXKIEHHs MPAKTUKH, BBIIOJHEHUU 3aJaHUN, BEJACHUU
JTHEBHMKA TPaKTHKH, MPOBOAUT KOHCYJIbTUPOBaHME IO BONPOCAM  COJEPXKAHMUS U
MOCJIEIOBATEIbHOCTH HANKCaHWsl OT4YeTa IO TpaKTHUKE, OKa3blBaeT IOMOLIbL B moadope
HE00XO0IMMOM JTUTEPATYPHI.

[Tpy NpoXOXKJEHUH NPAKTUKU B NPOQHIBHONW OpraHU3allM, CTYAEHT HCIOJIb3YeT IJis
BBIMOJIHEHUST  3a/laHUil  MaTepualibl, NpPEJOCTaBICHHbIE OpraHu3aluei, B TOM YHUCIE
pa3MelEHHbIe Ha CaliTe OpraHu3aluy 1 UH(HOPMAIIHIO HHBIX OTKPHITHIX HCTOYHUKOB.

Jis  BBIMONHEHMA 33JaHUN TMPAKTHKH HUCIOJNb3YeTCsl KOMIBbIOTEpHAass TEXHUKA C
BO3MOXKHOCTBIO TMOAKIIOYEHHS K MH(OPMAIIMOHHO-TEJICKOMMYHUKAMOHHON ceTn «HTepHeT»,
nporpammHoe obecnieuenue: Word, Excel, npodeccnonanbabie HHQOpPMaIMOHHBIE UCTOYHUKU
U cripaBoYHbIe MaTepuaiibl: CripaBouHo-npaBoBasi cucteMa Koncyabrant Ilimoc.

Ilpu npoxosrcoenuu npakmuku cmyoenm 00A3an:



- 3a 1 mecay n0 Hayama TPAKTHKU TPEIOCTAaBUTH 3aBEAYIOIIEMY MPAKTHYECKON
MOJITOTOBKOM CBEJICHHS O 0a3e MPaKTHKH, I/Ie TUIAHUPYETCS MPOXOXKIACHUE MTPAKTHKH;

- MOIYMHATHCS IEHCTBYIONIMM Ha MPEINPUATHHN (OPTaHU3aIUK) TPAaBUIaM BHYTPEHHETO
pacropsiaka;

- M3YYHTh W CTPOrO COOJIOAATh TMpaBHJa OXpaHbl Tpyla W TPOMBIILIICHHOM
0€30IaCHOCTH, IPOU3BOJICTBEHHON CAaHUTAPHH, ACHCTBYIONINE HA MPEIPUATHY;

- IpH HEOOXOJWMOCTH AaKTHBHO YYacTBOBATh B OOINECTBCHHOH J>XH3HH KOJUICKTHBA
npeAnpusTHs (OpraHU3aInn);

- HECTH OTBETCTBCHHOCTh 3a BBINIOJHIEMYIO pabOTy M €€ pe3yibTaThl HapaBHE CO
HITATHBIMU COTPYTHUKAMH;

- BBITIOJHATD 33/IaHUS, TIPETYCMOTPEHHBIE METOAMYECKUMH MAaTEpUAIaMH 10 TIPAKTHKE U
NPEINPUSITHSI, CB3aHHBIE C JCITEIHPHOCTHIO OpPTraHU3aIlNY;

- ©KCIHEBHO 3allOJIHATh JHEBHUK IMPOXOXKICHHUS IPAKTHKH, 3aHOCS B HETO KpaTKHe
CBEJICHUSI O MPOJCIAHHON paboTe ¢ 00s3aTeIbHBIMU NPUIOKCHUSMU: 3aJaHUE TIO MPAKTHKE,
JTHEBHHUK IPOXOXKICHHUS TMPAKTHKH, IOTOBOP O TIPOXOXKICHUU TPAKTHKH, XapaKTEPUCTHKY
NPOXOXKJICHHS IPAKTUKH, aTTecTalnoHHbIi ucT ([Ipunoxenus k paboueii mporpamme);

- COCTaBUTh OTYET IO MPAKTHKE,

- claTh OTYET MO TPAKTUKE HEOOXOAMMO B YCTAHOBJICHHBIC PACIHCAHUEM CpPOKH
PYKOBOJIUTEIIIO TIPAKTUKHU OT KOJUIE/KA B OyMa)KHOM U JICKTPOHHOM BHJIC;

- 3alIUTUTH OTYET IO MPAKTUKU B YCTAHOBJICHHBIC PACTIHCAHUEM CPOKH.



2. CTPYKTYPA 1 COJAEPKAHUE ITPAKTUKH

2.1. O0beM NPaAKTUKH ¥ BUABI PA0OThHI

2.1.1 O0bemM NpaKTHKHU U BUBI padoThl (04HOI popMma)

Bun pabotsr KonunuecTBo yacos

O0beM paboTHI (BCero) 144
O06beM paboTHI 00YJAIOIINXCS BO B3AUMOJICHCTBIH C PYKOBOIUTEIIEM PAKTHKH 96
(Bcero)
B TOM YHCJIE:

JICKIUH -

MpaKkTHYECKast MOATOTOBKA 96

MMPOMEXKYTOYHAS aTTECTAIIHS -
CamocTosTenpHas pabota o0ydaromerocs (Bcero) 48
B TOM YHCJIE PAKTUIECKas MOITOTOBKA 48
ITpoMexxyTouHas aTTecTarus Jud. 3aver

2.1.2. O0beM NPaKTUKHU U BUABI padoThl (3a04Has popma)

Bun pabotsr KommaecTBo yacos
O0beM paboTHI (Bcero) 144
O0beM paboThl 00yUarOIIUXCS BO B3aUMOICHCTBHU C PYKOBOJUTEIEM MPAKTHKH 10
(Bcero)
B TOM YHCIIE:
JEKIIH -
[paKkTUYECKas MOArOTOBKA 10
MIPOMEXKYTOYHAS aTTECTAIHS -
CamocTosiTenbHas pabota o0yuatomierocs (BCero) 134
B TOM UYHCJIE IPAKTHUYECKAs IOArOTOBKA 134
[IpomexxyTouHas arrecTarnus Hud. 3ager
2.2. TemaTn4ecKkuii IJIAaH U COJCPKAHNE NPAKTHKH
TemaTn4yecKkuil IJIaH NPAKTHKH
Haumeno | Coaep:kanue npakTu4eckoi O0bem Koabl komneTeH Ui, DopMBblI
BaHHUe MOJTOTOBKH yacoB ¢popMupoBanmnio aTrecTanuu
oM KOTOPBIX chopMupoBaHHO
Croco0cTByeT ctu 3YH
NMpaKkTHYecKast
MOATOTOBKA
1 2 3 4 5
OdopmiieHre 1 perucTpanus -
OBEpKa
OpraHU3alMOHHO- p
p OK 01, OKO09; JTHEBHHKA
paciopsAUTENBHBIX
6 [PaKTHKH.
JIOKYMEHTOB B COOTBETCTBUU I
poBepKa oT4yeTa
IIM.02 | c ycTaHOBJIEHHBIMU 110 TIpAKTHKe
MpaBHIIAMHU
OO0pabatbIBacT BXOIAIINE U IpoBepk
P s OK 01, OK09; pobepKa
HUCXOSINE JTOKYMEHTbI 10 JTHEBHHUKA
COIJIACHO HOMEHKJIATYPHI 1€, IIPAaKTHKH.




1 QOpMHUpPYET JOKYMEHTHI B
Jena

HpOBCpKa OoT4ycCTa
0 MPAaKTUKE

IIpoBepka
OcyiecTBiIseT NOArOTOBKY JIHEBHHKA
JIeJ K TIepeiaye Ha apXuBHOE 10 OK 01, OKO09; MIPaKTHKH.
XpaHeHue IIpoBepka oTuera
110 PAKTUKE
Cocrapiser onucu Jed,
OCYIIECTBIISIET TOATOTOBKY Ilposepia
JIeN K TIepeiave B apxXuB OK 01, OK 09; JIHCBHITKA
10 MPaKTHKH.
OpraHusaluy, IIpoBepka oTuera
roCy/IapCTBEHHBIE U 0 MpaKTHKe
MYHHIIUTIATbHBIE apXUBBI
Beger npuem noceTureeii, IIposepia
OCYIIECTBISIET Tene(oHHOe OK 01, OK 09; JIHCBHMKA
10 MPaKTHKH.
o0cyXUBaHUE, TPUHUMACT U TpoBepka oTdcta
nepenaet Gakcel IO mpaKTHKe
Ocy1ecTBIAET 3KCIEPTUIY
LIEHHOCTH JIOKYMEHTOB B IIposepxa
COOTBETCTBHH C 10 OK 01, OK 09; S
JIEUCTBYIOLIMMH IIK 2.1. - TIK 2.5. Hp ’
POBECpPKa OTUCTA
3aKOHOAATEIHHBIMHI aKTaMU U IO mpaKTHKe
HOpMaTHUBaMH
IIpoBepka
Bener paboty B cuctemax JHEBHHKA
OK 01, OK 09;
3JIEKTPOHHOTO 10 K 2.1 i K 2 ’5 HPaKTHKN.
JIOKyMEHT0000pOTa T o IpoBepka oTueTa
110 ITPAKTUKE
Pa3pabarbIBaeT U BEIET Ilposepka
KJIACCHU(UKATOPBI, TA0CITH U OK 01, OK 09; JIHCBHIKA
10 TPaKTHKH.
JIpyrue COpaBOYHUKHU 10 K 2.1. - TIK 2.5. TpoBepka oTuera
IOKyMEHTaM OpraHU3aIiH. 10 IpaKTHKe
ObGecrieunBaeT MpuéM n Tposepka
paloHaNbHOE pa3MelIeHne OK 01. OK 09: JIHEBHUKA
JIOKYMEHTOB B apXuBe (B TOM 16 K 2.1 i K 2 ’5 HPaKTHKN.
4HUCIIE JOKYMEHTOB 110 o - IIpoBepka oTuera
JIUIHOMY COCTaBY) IO ITPAKTHKE
IIposepka
OOGecmeunBaeT y4ET U OK 01. OK 09: JTHEBHUKA
COXPaHHOCTb JIOKYMEHTOB B 16 i ’ HPaKTHKN.
apxuBe K 2.1. - 1K 2.5. IIpoBepka oTgeTta
IO MPAKTHUKE
Opranu3yeT UCIOJIb30BaHUE Iposepka
ApPXUBHBIX JIOKYMEHTOB B . OK 01, OK 09; JHEBHHUKA
Hay4HBIX, CIPABOYHBIX U MK2.1. - TIK 2.5. TIpAKTHKH.
NPAKTUYECKUX LENAX Ilposepxa orTaera
110 [TPaKTUKE
OcyecTBiser
OpraHU3aIMoOHHO - TpoBepxa
METOUYECKOE PYKOBOJCTBO OK 01. OK 09: JIHEBHUKA
Y KOHTPOJIb 32 paboToi 10 K 2.1 i K 2 ’5 HPaKTHKN.
apxuBa OpraHu3aliu 1 3a o - IIpoBepka oTuera
OpraHu3alKed JOKYMEHTOB B 10 ITPaKTHKe
JICIIOIPON3BOJICTBE
COop MaTepualioB JjIs OT4ETa OK 01, OK 09; Tposepra
10 JIHEBHHUKA
10 ITPAKTUKE K 2.1. - TIK 2.5.
ITPAKTHUKH.




IIpoBepka oTuera
10 MTPAKTHKE

IIposepka
JHCBHHUKA U OTUCTA
CobecenoBaHue 110 OK 01, OK 09; 10 MPAKTHKE.
pe3ynbTaTaM NPaKTHKU K 2.1. - TIK 2.5. JdemoHcTpanust
MPaKTUICCKUX
HaBBIKOB.

Bcero: 144 yaca

COJEPKAHUE ITPAKTUKH

1. XapakrepucTHKa OPraHU3alMOHHO-NIPABOBOM (opMBI oOpraHu3anum M ee
CTPYKTYpA.

— XapaKTEepPUCTUKA OCHOBHOM EATEIbHOCTH YUPEIKIACHHUS, PEKUM €ro padoThI;

— XapaKTepHCTHUKa JEUCTBYIOIIECH MpaBOBOW 0a3bl: 3aKOHOAATEIBHOI'0, HOPMATHUBHOTO,
HOPMAaTHUBHO-METOJIUYECKOTO PEryJIHpOBaHUS B 0OJACTH JIOKYMEHTAlIMOHHOTO oOOecreueHus
yIpaBICHHUS.

IIpu BbINOTHEHNH JAHHOTO 32/1aHUsI, HEOOXOTUMO:

W3yunth crnenuduKy OCHOBHOW MAESITENbHOCTH YUPEXKICHHUS, €ro CIelHaIu3aluio,
pPEXUM PabOTHI.

Cnenatp aHanu3 JEHCTBYMOIIEH ™paBoBOM 0a3pl B 001acTU JOKYMEHTAI[MOHHOTO
oOecrieueHus yrnpaBacHUs.

B pe3yabTare BbINOJTHEHUS 32JaHUS CTYIEHT H0JI2KEH:

O3HaKOMHTBCSI ¢ OCHOBHOM JEATEIBHOCTBIO YUPEKICHHUS WIM OpPTaHU3aAINH, PEKUMOM
ero/ee paboTEHI.

JlaTb XapaKTepUCTUKY JeHCTBYIOIIEN TpaBoBoi 6a3sl B o0nactu JJOY.

2. O3HakomJjieHMe €O CcTpYKTypoil cayx0bl IOY (kaHueasipuu, ceKperapuara)
opraHuM3anuu, ee (QYHKIMAMH H TeXHHYECKHM olecrieyeHHeM padoYux MecT, HX
IIaHUPOBKOii. O3HakomieHne ¢ QyHkiusamu crnenuanucra JJOY mo J0KyMEHTallMOHHOMY M
0€3/I0KyMEHTHOMY OOECIICYeHHIO YIpaBIICHUS, W TPeOOBaHUSAMU K MPO(EeCCHOHATHLHBIM
3HAHUSM M HAaBBIKAM.

IIpu BbINOJTHEHUH TAHHOTO 32 JaHUsI, HEOOXOUMO:

CocTaBUTh OPTaHU3AIMOHHYIO CTPYKTYPY ciyk0bl JIOY yupexneHus uiu opraHu3aium.

N3yuuts [lonoxkeHue o CTpykTypHOM mojpasaeneHuu (cayx6a [JOY) u gath
XapaKTEPUCTHKY €r0 (PyHKIUIM.

N3yunth ocoO€HHOCTH TEXHUYECKOro obecreueHus pabounx mect cneruanuctos JJOVY.

Hab6mronats 3a paboroit cnermanucta JJOY.

W3yunTh peIMETHBIE U CAHUTAPHO-TUTUEHHUECKUE YCIIOBHS TPY/AA, PEXKUM TPYyIa.

O3HaKOMUTECA € TMPOGECCHOHATHHBIMA CIY)KCOHBIMU OOSI3aHHOCTSMH  CTICIIHAIHCTA
OV (momxHocTHAst mHCTpYKIus crienuanucta [JOY).

B pe3yabTare BbINOJTHEHHS 321aHUSI CTYEHT H0JIZKEH

OznakomuTthcs ¢ [lonoxenuem o ciyx0e JIOY, oTpa3uts cocraB ee GyHKIUI B TaHHOM
YUPEXKICHUU.
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OcyiecTBUTh aHATU3 MPEIMETHBIX U CAHUTAPHO-TUTHEHUYECKUX YCIIOBUH AESITEeIbHOCTH
crenuanucta JIOY (ocHOBHBIE (YHKIHH JEATEIBHOCTH, YCIOBUS pabOTBI B JTaHHOM
YUPEKICHUN ).

VY CTaHOBUTDH UX COOTBETCTBHE YCTAHOBJIEHHBIM TPEOOBAHUSAM:

— TEXHUYECKOE OCHAIIIEHUE paboUyero MecTa, ero IIaHuPOBKa;

— TOPOJODKUTEIHLHOCTh pPabouero BpEeMEHH, OXpaHa Tpyla; MIPOAOHKUTEILHOCTh
OTIIYCKa, JIb[OTHI);

— CHCTeMa OIUIaThI Tpy/a (pa3Mep 3apabOTHOM TUIATHIL, JIbTOTHl U KOMIICHCAIIUH );

— mepeyeHb NpoQecCUOHANBHBIX 00s13aHHOCTEN U MpaB, TPeOOBaHUH, MPEABABIIEMBIX K
YMEHHUSIM U 3HaHMAM crieruanucra JOY.

3. O3HakoMJIeHHEe CO CXeMOM JIOKYMEHTO0000poTa B OPraHM3alui M OPraHU3alus
perucTpauiud M  KOHTPOJsA  JAOKYMeHTOB. [lopsiok  mpoXOkaeHUs  pa3iHyuHbIX
JIOKYMEHTOIIOTOKOB OpTraHU3allHu.

IIpu BbINOTHEHNH JAHHOTO 32/1aHUsI, HEOOXOTUMO:

O3HakOMUTBCS € 00BEMOM JOKYMEHTOOOOpPOTa ¥ BHUJAMHU JIOKYMEHTOIOTOKOB
OpraHH3aIiH.

W3yunth sTanmbl paboThl C BXOASIICH, HCXOASAIIEH W BHYTPEHHEH JOKyMEHTAIlUeH,
MOPSOK PErHCTPAIMN U OPTaHU3AIUI0 KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB B OpraHU3aliu.

B pe3ysabTare BHINOJIHEHHS 3aJaHUS CTYAEHT J0JIKEH:

O3HaKOMHUTBCS CO CXEMOHM JOKYMEHTOOOOpOTa OpraHMu3allH, MOPSIKOM paboThl C
pa3IMYHBIMH BHJIaMU JOKYMEHTOIIOTOKOB.

HayuuThcst perucTpupoBath BXOAAIINE, UCXOISIINE U BHYTPEHHUE TOKYMEHTHI.

HayuuThcsi ycTaHaBnmuMBaTh CPOKH MCTIOIHEHHS TOKYMEHTOB U OCYIIECTBIISITH KOHTPOIb
UX UCTIOJIHEHUS.

4. O3HaKkoMJIeHHe ¢ HOMEHKJIATYPO# /e OpraHu3auuu, NOpPsaAKoM (POPMUPOBAHUS
JeJ1 OpraHu3aluum.

IIpu BbINOTHEHNH JAHHOTO 32/1aHUsI, HEOOXOTUMO:

O3HAaKOMUTBHCS ¢ HOMEHKIATYpOW i€l OpraHMu3alliil U CTPYKTYPHOTO MOJApa3IelIeHuUs,
MopsIKOM (GOPMUPOBAHUS €T OPTaHU3AIHH.

B pe3yibTare BbINOJIHEHHUS] 3aJaHHMA CTYAEHT J0JiKeH: Hayuntbes paspabaTwiBaTh
HOMEHKJIATypy Jell OpraHu3alMu M CTPYKTYpHOTO TMojpasfienieHus, (GpopMupoBaTh Jena B
COOTBETCTBUU C YCTAHOBICHHBIMU TPEOOBAHHSIMH.

5. CocTaBUTBH HCTOPUYECKYIO CIIPABKY APXMBAa OPraHU3alNU.

Jl1s1 BBINOJIHEHHS ITOr0 3aJaHUs HE00XOMMO W3YYUTh yUPEIUTENbHBIE JOKYMEHTHI
OopraHu3aiuy, oOpaTUTh BHUMaHHE Ha MEePEeHMMEHOBAaHWE OpPTraHU3allud, CMEHY MOYTOBOTO HIIU
IOPUMYECKOTO aJpeca, U3YYUTh CTPYKTYpPY OpPTraHM3alMi M HAa OCHOBAHUU BCEX M3YUYCHHBIX
JIOKYMEHTOB COCTaBUTh HCTOPHYECKYIO CIpPaBKy MO CJIEAYIOIIeMYy IUIaHy (CO CCBUIKOW Ha
HOPMAaTUBHBIC U PACTIOPSIUTEIbHBIE TOKYMEHTHI):

- CO3JIaHNE U TIePEHMEHOBAHUS OpraHU3aIIHH;

- OCHOBHBIE BUJIBI ICATEIHHOCTH;

- PYKOBOJHUTENH OOIIeCTBA C yKa3aHUEM Mepro/ia PYKOBOJICTBA;

- FOpUANYECKUN aJIpec;

- IIOYTOBBIN ajpec.
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6. CocraBuTh nepeveHb HOPMATHBHO-METOUYECKUX AOKYMEHTOB,
perjJaMeHTHPYIOIIHUX PadoTy apXuBa OpPraHu3aluu.

Jisi BBINOJIHEHWS] [AHHOIO 3aJaHMs HeOo0XOJAMMO COCTAaBUTh II€peUeHb BCEX
HOPMATUBHBIX JOKYMEHTOB, PETIIAMEHTUPYIOLIUX JIEATEIbHOCTh apX1Ba OPraHU3allUH.

7. JlaTh CpPaBHUTEJbHYI0 XApPaKTePUCTHKY [OKYMEHTaM, XpPaHAIIMMCH B
(enepanbHBIX, TOCYAAPCTBEHHBIX H MYHHMIHNAJIBHBIX APXHBAaX.

Jliisi BBINMOJIHEHUSI 3TOro 3ajaHusi HeooxoauMo m3yuntb @3 «OO0 apxuBHOM Jerne B
Poccuiickoit ®enepanu» ot 22.10.2004 Ne 125-D3.

8. CocraBuTh cxemy Kjaaccupukanum J10KyMeHTOB B npeaeiax AD PO,

Jisi BBINOJIHEHHUSI JTAHHOIO 3aJaHMs HeO0O0XOAMMO H3YYHTh TEOPETUYECKUI pazjen
y4eOHMKa WJTU JIEKIUKA 10 apxuBoBeneHno «Kinaccudukamnus nokymeHToB B ipenenax AD POy
U COCTaBUTh CXeMy KiIaccu(puKaluu JIOKYMEHTOB II0 TpPEM YpPOBHSM, JdaBas KpaTKyro
XapaKTePUCTUKY KaKJIOMY YPOBHIO KJacCU(PHUKAIUU TOKYMEHTOB.

9. CocraBuTh B MNPABWJIBHOH MOC/IEA0BATEIbHOCTH IepedYeHb padoT mnpu
yHOPS/I0YEeHUH JOKYMeHTOB. JlaTb 0OBACHEHHE, UYTO TaKoe <OKCIepTH3a IIEHHOCTU,
«OTMHUCaHUe TOKYMEHTOBY, «BUbI OMUCEH».

Jisi BBINOJHEHUS] ITOr0 3aJaHUs HEOOXOAMMO OMHUPATHCS HA COOTBETCTBYIOIIMIA
pas3zien JeKUUid U IPAKTHYECKUN OMBIT. B MPpUIokKeHnH K 0TYETy MOKHO MPEJICTAaBUTh OOJIOKKY
Jiesia, BHYTPEHHIOKO OMKCh U JIHCT-3aBEPUTEINb.

10. O3nHakom/ieHMe ¢ OpraHu3anveil TOATOTOBKM /eJ K Iepelade B apXuB
OPraHu3aNyu, rocy/IapcTBeHHbIe U MYHMIMNAJTbHbIE APXUBbDI.

IIpu BbINOTHEHUH JAHHOTO 3a1aHUs1, HEOOXOIUMO:

M3yunts mopsaok odopmieHUs Ael MOCTOSHHOrO, BpeMeHHOro (cBwimie 10 ier)
XPaHEHUs U JIeT 10 JIMYHOMY COCTaBYy.

W3yunth onucu en CTpyKTYypHOTO MOApa3esieHus, el TOCTOSHHOTO XPAaHEeHUS U OTHCH
JieN 10 JUYHOMY COCTaBY.

B pe3yabTare BbINOJHEHNS 3aJAHUA CTYACHT J0JIKEH:

Hayuutscs ohopMisaTe nena Ans mepefadd ux B apXUB OpraHU3allud, TOCYAapCTBEHHBIC
Y MYHUIIUTIATbHBIE aPXUBBI B COOTBETCTBUU C YCTAHOBIEHHBIMU TPEOOBAHHUSIMHU.

CocTraBnsATh ONMCH €] CTPYKTYPHBIX MOAPA3ACICHUN, AENl MOCTOSHHOIO XpPaHEHWS,
OMKCH JIeJI IO JINYHOMY COCTaBY /I Nepeadyl UX B apXHB.

11. TIlpoanaiu3upoBaTh MpoHECC YHUYTOKEHUSI JOKYMEHTOB B apXuBe,
SIBJISIIOLIErocsi 0a30if mpoBeaeHNsl y4eOHOM NMPAKTHKH.

[yl BBINOJHEHUS] JITOr0 3aJaHUSl He00XOJAMMO W3YyYUTh AakThl O BBIJIECJICHUU
JOKYMEHTOB, HE TMOMJEKAIIUX XPAHCHHIO K YHUYTOXKEHHIO, TMOJOXkeHue o0 apxuBe. Ha
OCHOBaHMM M3YYECHHBIX JIOKYMEHTOB JaThb XapaKTEPUCTUKY TMPOLIECCY YHUUYTOXKEHUS
JIOKYMEHTOB.

12. JlaThb XapaKTepHCTHKY Y4YeTHbIM JAOKYMEHTaM apXuBa, sIBJAIOLIErocs 0asou
NpoBeleHus y4eOHOi NPAKTHUKH, B TOM 4K cJ/ie 0a3aM JaHHBIM, BeAYIIUMCS B apXuBe.

Jiisi BBINOJIHEHMS JAHHOTO 3aJaHHMs HEeO0XOAMMO U3YUYUTh pa3fen JIeKIuH «Yuer
JOKYMEHTOB B apXHMBE» M OIpPEACNIIUTh COCTAaB YYETHBIX JOKYMEHTOB B apXHBE, KOTOPBIH
ABIIsIeTCS 0a301 MpoBeACHMs MPAKTUKKU. ECcM yyeTHbIe JOKYMEHTHI 1 0a3bl JaHHBIX B apXUBE HE
BEJyTCs HEOOXOIUMO JaTh PEKOMEHAANNH MO O(hOPMIICHUIO YUETHBIX TOKYMEHTOB.
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13. lats xapakrepuctuky cucreme HCA. IIpoanain3npoBath apXUBHBIE CITPABOYHUKHU
apXHBa, SIBJISAIONMETOCcs 0a301 MPOBEACHUS yUeOHOUW MPAKTHKHU.

J1si BBINOJIHEHUS TAHHOTO 3aIaHUsI He00X0AUMO H3Y4YUTh paszzaen Jiekuuid «HaydHo-
CIOPAaBOYHBIA ammapaT M AapXUBHbIE CHOPABOYHUKU» M ONPEIEIUTh COCTAaB apXUBHBIX
CIIPaBOYHHKOB B apXWBE, KOTOPBIN sBIsieTcs 0a3oil mpoBelneHus MpakTUKU. Ecimu apXuBHbBIE
CIPAaBOYHHKM B apXMBe HE BEAYTCS HEOOXOAMMO [aTh PEKOMEHJAlUU 10 CO3JaHHI0
CIIPaBOYHHKOB.

14. IlepeyucaMTHh OCHOBHbIE HOPMATHBHbIC JOKYMEHTbI, perjaMeHTHpPYHIIHue
npasBuJia odecrnevyeHusi COXpPAHHOCTH aAPXUBHBIX IOKYMEHTOB.

Jisi  BBINOJIHEHUS] JAAHHOIO 3aJaHUsl HeO0XOAMMO COCTaBUTb CIIMCOK TeX
HOPMAaTUBHBIX JIOKYMEHTOB, KOTOpbIE cOAepxkaT TpeOoBaHHS K OOECIEYEHHIO COXPaHHOCTHU
ApPXUBHBIX JJOKYMEHTOB.

15. Jdarp XapakTepUMCTHKY OCHOBHBIM HOPMATHBHBIM PpeKMMaM XpaHEHHs
JOKYMEHTOB B apXHBe.

IIpu BBINOJHEHMH 3TOr0 3aJaHUSA HEOOXOAMMO [1aTh XapPaKTEPUCTUKY PEKUMaM
XpaHEHUsl JOKYMEHTOB.

16. IIpoanaM3uMpPOBATH KOMILJIEKC Mep MO0 00ecrne4eHNI0 COXPAHHOCTH JI0OKYMEHTOB
B apXMBe, SIBJSIOIEMCcs 0a30i MpoBeeHusI MPAKTHKH.

Jisi BBINOJIHEHHMS] 3TOr0 3aJaHHUsl HeO0XOJIMMO COCTAaBUTh CIPaBKYy 00 YCIOBHSX
XpaHEHUsl U PEKHUMAax XpaHEHHUS JOKYMEHTOB, C YKa3aHHEM HEIOCTATKOB M MOJOXKUTEIbHBIX
MOMEHTOB.

OtueTHas JOKyMEHTaLMs (IPUTIOKEHUS K OTUETY)

- MHCTPYKIHSA 1O JICIONPOU3BOJICTBY;

- JOJDKHOCTHAsi HMHCTPYKLHUS CIIEHUAJHCTa IO JOKYMEHTAlMOHHOMY OOECIIeYeHHIO
yIIpaBJIEHUs, ApXUBUCTA;

- BXOJIA11Ias1, UCXO/AIIasi KOPPEeCHOHeHIUs (MTMChMa U )KypHAJIbl pETUCTPALIH);

- yHU(UUIHpOBaHHBIE (OPMBI JTOKYMEHTOB (KaapoBas NEsITEIbHOCTb, CTATUCTHYECKUE
OTYETHI);

- OpraHM3aLMOHHO-TIPABOBAs U paclopsAAUTEIbHAs JOKYMEHTALIHS;

- 00pas1bl 1€70BOM MEPENUCKH 10 3JIEKTPOHHOM MoUTe;

- 6a3a 1aHHbBIX (pparMeHT);

- HHCTPYKIMHU U JIOKAJIbHBIE aKThI MPEANPHUSTHS IO AEJIONPOU3BOJICTBY;

- peTUCTpallMOHHbIE KApPTOUKHU (KYpHAJIbl);

- HOMEHKJIaTypa /e,

- OTMCH JIeJ1, aKThl O CIUCAHUU M YHUUYTOXKEHUU JIOKYMEHTOB;

- apxMBHas 0a3a JaHHBIX; aKThl WM MPOTOKOJBI O MPOBEIECHUH 3KCIEPTHU3bl LIEHHOCTH
JTIOKYMEHTOB.

OdopmiieHre  OTYETHBIX  MaTepHalioB  (JIHEBHHMK, XapakTepucTtuka) OtdeTHas
JOKYMEHTaIus (MIPUII0KEHUS K OTUETY) - COOpaHHBII OTUET M0 MPaKTHKe

TPEBOBAHUSA K COAEPKAHUIO 1 O®POPMJIEHUIO OTYETA
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[Tocne mpoxokaeHHWsT NMPAKTUKUA CTYIEHT OQOPMIISIET TEKCTOBBIM OTYET, B KOTOPOM
000011aeT pe3yabTaThl MPAKTHKU.
B TexcToBOM 0TU€TE HOIKEH OBITH IPEACTABICH TEKCT CAaMOT'0 33/IaHUs M OTBET Ha HETO.

Crpykrypa oTyera:

— TUTYJIbHBINA JTUCT (IpuoxkeHue 1);

- 3a/laHue Ha YYeOHYIO MPAKTUKY, TIOJIUCAHHOE CTYACHTOM (TIPUIIOKEHHE 2);

- coJlepKaHue;

— TEKCT OTYeTa— He MeHee 15 c1p.;

- CIIMCOK HMCIIOJIb30BAHHBIX HCTOYHUKOB;

— IPUIIOKEHUS.

B kadecTBe NpPUIOKEHHS K OTYETY O MpPAKTHKE OOy4aromMHCS MOXET NpHU
HEOO0XOIMMOCTH TPUKJIAIBIBATh Tpaduueckue, ayauo-, poTo-, BUAEO-, MaTepHalbl, HATJSIHbIC
00pa3Lbl U3/1€IHil, TOATBEPKIAI0IIUE TPAKTUYECKUI OTIBIT, ITOJIyY€HHBIN Ha IPAKTHKE.

TexkcT paboTHl AOKEH pa3MenaTbcs Ha OJHOW CTOpOHE Jicta Oymaru ¢opmara A4.
CrtpaHulibl JOKHBI UMETH CIEAYIOLIUE MOJIs: JIeBoe - 3,5 cm, mpasoe - 2,0 cM, BepxHee - 2,0 cMm,
HIOKHEEe - 2,5 cMm. OpueHTtanus Jucta — KHIDKHas. TekcT paboTrsl HaOupaercs uepe3 1,5
MEXIYyCTpoUHbIi uHTEepBaI mprudromM Times New Roman, pazmepom (kersiem) 14, cTpodHBIMU
OykBamu, O€3 BBIJICIICHHS, C BBIPABHUBAHUEM I10 INMUPHHE CTpaHHIBI. [lepeHOCHI CIIOB He
JOTyCKaroTCs. AO3aIHbIM OTCTYI OJDKEH COCTaBIATh 1,25 cm.

K oTdery momKHBI OBITH IPUIIOKEHBI:

- JIHeBHMK NPAKTUKH (TpuiioxeHue 3);

- J0roBOpP MO MNPaKTU4YecKoil mnoAroroBke (OJaHK BBIAACTCS 3aBEAYIOIIUM II0
MPAKTUYECKON MOJATOTOBKE);

- aTTeCTAUMOHHBIN JIMCT, COJIEPKAIIUI CBEJCHUS 00 YPOBHE OCBOCHUS 00YJarOIIUMCS
MPOQECCHOHANIBHBIX M OOIIMX KOMITIETCHIINH (TIpUIoKeHue 4).

OTtuéTHasT TOKYMEHTAIHS TI0 MPAKTUKE TIPEIOCTABIISETCS PYKOBOIUTEIO TPAKTHKH OT
KOJUTe/’Ka B OyMakHOM BHJIE.

2.3. Buapl, popmMbI M MeTOAbI KOHTPOJIS IVIAHMPYEMBbIX Pe3y/JbTATOB MPAKTHKHU

Texywuii Konmponb ONpeAeNseT CTeNeHb KayecTBa YCBOEHUS W3Y4YEHHOI'O ydeOHOro
MaTepuraia TEOPEeTHYECKOro U MPaKTHUYECKOro XapakTepa B xoje o0ydeHus. Cucrema TeKyIlero
KOHTpPOJISI yCIIEBAEMOCTH IMpeaycMaTpuBaeT pa3HooOpa3Hble MO QopMe U  COAECpPKAHUIO
KOHTPOJIbHbIE MEPONPUITHS (KOHTPOJIbHBIE TOYKH), YUUTHIBAIOIIME BCE BUABI ayIUTOPHON U
CaMOCTOSITEIIbHON Yy4eOHOH ACATEIHPHOCTH 00YYaIOmIerocs.

OCHOBHBIMU BUAAMH TEKYILETO KOHTPOJISI YCIIEBAEMOCTHU CTYJEHTOB SBIISIOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOJMMBIM Ui YCHENIHOTO IUIAHWPOBAHUS U YIPaBIECHUS
y4eOHBIM MTPOLIECCOM;

- TEMaTUYECKHUI KOHTPOJIb (110 MaTepuanaM u B o0beMe OHON yueOHOMI TeMBb);

- pyOeXHbIi KOHTpPOJh (B OOBEME pa3[eloB WWIM TPYyHNI TeM [0 JUCHUIUIMHE)
o0OecreunBarOINi Ka4eCTBO M3yYEHHs CTYJeHTaMH y4eOHOro Marepuana, yrnpaBjieHue yu4eOHon
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NeSITETTbHOCTRIO CTYIGHTOB M €€ KOPPEKTHPOBKY, a TaKXKe CTUMYJIHPOBAHUE PETYJISIPHOM,
IeJICHANPABICHHOW pabOThl CTYIEHTOB, AKTUBU3AIlUS WX ITO3HABATEIBHON JIEATEIHHOCTH;
OIIpeIeICHUE YPOBHS OBJIAJICHHS CTYICHTAMH HaBBIKAMH CaMOCTOSITEILHOW pabOThI, CO3/IaHHE
ycnoBuid Uit MX (popMupoBaHus. PyOe:KHBIH KOHTPOJIb MOXKET MPOBOIUTHCS HECKOJIBKO pa3 B
CeMecCTp, B BHJIE MPEIBAPUTEIBHOTO KOHTPOJIS (TIepe/i IK3aMEHOM) U / Wi B (hOpMe UTOTOBOTO
KOHTPOJIS, HAIIPABJICHHOTO Ha BBISBICHHUE CTCIICHU OBJIAJICHHS CTYICHTAMU CUCTEMOM 3HAHHIA,
YMEHUH ¥ HAaBBIKOB (KOMIICTEHIIHI), TIOJYYEHHBIX B MPOIECCE MPAKTUKU. MITOTOBBI KOHTPOJIb
OCYILECTBIISICTCS B KOHIIE TPAKTHKH.

OCHOBHBIMH (OPMAaMHU TEKYIIETO KOHTPOJS YCIIEBAEMOCTH CTYICHTOB SIBIISIFOTCS:
YCTHBIM  ONpPOC, TMPOBEPKA BBHIMOJHEHUS 3aJaHWid, MPOBEIACHUE KOHTPOJBHBIX padoT,
TeCTUpOBaHUE (TIMCBMEHHOE WM KOMIBIOTEPHOE), KOHTPOJIb CAMOCTOSTEILHOW pabOThI
CTYJICHTOB (B MMUCbMEHHOM WJIM YCTHOU (popme) | T.1I.

Ipomedicymounas ammecmayusi (KOHmMpPob) 0OYUYAIOIIUXCS TIO TIPAKTUKE 00eCreunBaeT
OILICHUBAHKE PE3YJIbTATOB IPAKTUYECKOM MOJITOTOBKH CTYACHTA, CIYKAIIWA IS ONpPEACICHUS
YPOBHSI KauecTBa IMOATOTOBKH CTYIAEHTOB B cOOTBeTcTBUHU ¢ TpeboBanusimu ®I'OC CIIO mo
cnenuanbHOCTU. [IpoMekyTOUHas aTTecTalys OCYIIECTBISCTCS B KOHIIE MPAKTHKH U 3aBEpIIacT
npaktuky. [IpomexxyTrodnas arrectanus peanusyercs B hopMe dIK3aMeHa.

Pezynomamer  npakmuxu  JOCTHTAlOTCS 3a CYET UCIOJNB30BaHUS B MpoIecce
NPaKTUYECKOH TOATOTOBKM AaKTHBHBIX W  HMHTEPAKTUBHBIX METOJOB W  TEXHOJIOTHHU
(bopMHUpOBaHUs 33]aHHBIX KOMIIETCHIIUH Y CTYICHTOB.

2.4. Ucnoab30BaHue B Npouecce NPAKTUKN AKTUBHBIX U HHTEPAKTUBHBIX METO/I0B
H TeXHOJI0ruii (POpMHUPOBAHUA KOMIIETEHIIUIA.

[Tepexoa K KOMIIETEHTHOCTHOMY IOJIXOAY B TIpOLECCe MPAKTHKU TpeOyeT H3MEHEHHS
MHOTHX COCTABIISIOLIMX TPAKTHUYECKOW MOJArOTOBKU: COJIEPKaHMs, CIIOCOOOB KOHTPOJIS H
MeTo1oB. OgHMM U3 HaunOojee BaKHBIX HANpaBIEHUH H3MEHEHHS METO/A0B MNPaKTHYECKOM
HOJTrOTOBKU IIPU NEpexo/ie K KOMIIETEHTHOCTHOMY IOAXO.1y SIBJISIETCS UCIOIb30BAHNE AKTUBHBIX
U MHTEPAKTUBHBIX METOJIOB U TEXHOJIOTHI 00yUeHHUs.

BxitoueHne B NpakTUKY aKTUBHBIX M MHTEPAKTHBHBIX METOJI0B O0YYEHHUsI aKTUBU3UPYET
MIO3HABATENIbHYIO AKTHBHOCTb CTYJEHTOB, YCHJIMBACT HMX MHTEpEC M MOTHMBALIMIO, Pa3BUBAET
CIIOCOOHOCTh K CaMOCTOSATENILHOMY OOy4YeHHI0 M obecneunBaeT Oosee IOJHOE YCBOCHUE
uHpopmauuu (ecau Npu JIEKIMOHHOM mojadye MaTepuaina ycBauBaercsi He Oosiee 20%,
uHpoOpMaluu, To B 1es10Boi urpe — 10 90%).

AKTUBHOE W MHTEpPAKTHBHOE OOydeHHE TMpeanoyaraeT o0ydeHHe, MOrpyKEHHOE B
oOI1eHne, KOTOpPOE COXpaHseT KOHEUHYI0 1eJlb M OCHOBHOE COJEp)KaHHE IpeaMera, HO
BUZOU3MEHSET (OpMBI U TpUEMBbl BeJeHM 3aHATHA. K HayyHO-METOAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyercsi aKTUBHOE M MHTEPAKTUBHOE 00Y4YE€HUE OTHOCATCS 00yUeHHE Yepe3 OMbIT U
COTPYAHMYECTBO, Yy4YeT PA3IUYUd B CTWIAX [O3HAHUSA, MHCIOJIB30BAHUE ITOMCKOBBIX,
UCCIIE/I0BATEIBCKUX U UTPOBBIX METOJIOB.

WuTepakTuBHOE OO0ydYeHHE Kak ocobas ¢opma OpraHuM3aluy I03HABATEIbHON
NeSITeTbHOCTH 00eCIeunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIN Ipolecc,
CO3/1aeT YCJIOBHS Il OOMEHAa, B3aUMHOIO OOOTalleHHs 3HAHUAMH, HJESIMH, CrocoOamMu
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NeSITETTbHOCTH, CITOCOOCTBYET YCTAaHOBJICHHUIO SMOIIMOHAIBHBIX KOHTAKTOB MEXKIY CTYICHTaMH,
npuydaer paboTaTh B KOMaHJIE, CHUMAacT HEPBHYIO HArpy3Ky, IIOMOTAaeT HCIBITaTh YYyBCTBO
3alIMICHHOCTH, B3aUMOIIOHUMAaHHSI U COOCTBEHHOW YCIEIITHOCTH.

K MeTomgam akTHBHOTO U HHTEPAKTUBHOTO OOYUEHHSI OTHOCSITCS:

Heposvle mexnonoeuu: NenoBas UTPa, CEOKETHO - POJIeBasi UTPa, UMUTAIIMOHHBIC MBI,
UTPOBBIC 3aHATHUS Ha MOJENAX (MCKYyCCTBEHHass oOpa3oBaTelbHas Ccpeaa, KOMIBIOTEPHBIC
JICTIOBBIE WTPBI), CTAXXHPOBKA (C BBIMOJHEHHEM WM 0€3 BBITIOJHECHHUS JOJDKHOCTHOH POJIH),
NEHCTBUS TI0 UHCTPYKIIUH (QITOPUTMY)

Cumyayuonusiti anHanu3: aHAN3 KOHKPETHBIX CHUTYallud, pEIICHHUE CUTYaTUBHBIX H
MIPOM3BOJICTBEHHBIX 3a/1a4, KEHC-TEXHOJIOTUU (MILTIOCTPATHBHBIC YUYEOHBIC CUTYaIlHMH, KEHCHI ¢
dbopmupoBanneM U 0e3 (QopMupoBaHUS MPOOJEMbI, NPHUKIAAHBIC YIPWKHEHHS), pPa3zdoop
WHIMJICHTOB U3 MPAKTHKH, 0ACKET-METO/ U T.1I.

Depucmuueckue mMexXHONOUU 2eHepUpPO8anusi udeti: «MO3TOBOH INTYPM», CHHEKTHKA,
accoranuu (metadopsl)

Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPEHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM M CEMHHAPHI, JICKIHMH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JIUCKYCCHUU: KpPYIJIBIH CTOJ, Mpecc-
KOH(epeHIMs / HaydyHO-TIpaKTh4Yeckasi KoHpepeHus, 1e0aTol

IIpoexmnoe obyyenue: pa3pabdOTKa TBOPYECKOTO HHIUBUAYAJIBHOT'O WM TPYIIIOBOTO
MPOCKTA, HMCCIICIOBATEIBCKUE MPOCKTHI, WH(POPMAIMOHHBIC MPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe ob6yuenue: pabotra B MajblX TpYINIax, WHTEPBbIO, pabdoOTa «TPYIIIbI
IKCIIEPTOBY

Tecmogvie mexnonocuu o06yyernuss (MOMUMO KOHTPOJISI TECThI BBITIOJHSIOT TaKXKe
JTUArHOCTHYECKYIO, 00YJaroIlyl0, OpraHU3YIOIIYI0, Pa3BUBAIOIIYIO YUeOHbIE ()YHKIIUHU): TECTHI C
OJIHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, T€CTHI Ha JIONOJHEHHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHonorus (MeTOJ AaKTUBHOTO COILIMOJIOTHYECKOTO
TECTHUPOBAHUS, aHATTN3a U KOHTPOJIS)

2.5. 3apaum, yYpoBHHM, BHABI M (OPMBI CAMOCTOATEJBHOH PpadoTbl NpH
HENOCPEeACTBEHHOM BBINOJHEHUH PadoT, CBA3aHHBIX ¢ Oyaymeld mnpodeccnoHaIbLHOMI
NAeATEeJLHOCTHIO, U NepedYeHb Y4eOHO-MeTOAUYeCKOro odecnevyeHust AJIsi CAMOCTOSATEIbHOM
padoThI 00y4arOIuUXCs

Cornacio TpeboBanusMm @PI'OC CIIO U HMHBIX HOPMAaTHUBHBIX JOKYMEHTOB
caMoCTOsITeNIbHas paboTa CTYACHTOB SBJSETCS 00s3aTeIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOIo
npoliecca, Tak Kak OHa crocoOcTByeT OoJiee ry0OKOMY OCBOSHHIO KOMIETEHIUH, 0OecrieunBaeT
3aKpeIuIeHUe MOJyYaeMbIX 3HAaHUN IyTeM MPUOOPETEHHsI HaBBIKOB OCMBICIICHUS! U PACIIMPEHUs
UX COJAEpKAHMS, HABBIKOB PpELICHMs] aKTyaJbHbIX IPAKTUYECKUX 3aJa4, HaydHO-
MCCIJIEIOBATEIBCKON JESATENbHOCTH, MOATOTOBKM K CEMHUHApPCKUM U IMPAKTUYECKUM 3aHATHUSAM,
c/lade 3a4eTOB M DK3aMEHOB, oOecreurBas TeM caMbIiM (DOpMHUpPOBaHHE OOIIEKYJIBTYpPHBIX MU
npo¢eCCHOHATBLHBIX KOMIETEHINI 00yJaromuxcsl.
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CamocrosTenbHass paboTa CTYIEHTOB SIBIISIETCSI COBOKYITHOCTBIO ayAUTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHH W paboOT, 00ECMEeYMBAIOIINX YCIEITHOE OCBOCHHE 00pa3oBaTEeIIbHON
IPOTPaMMBI CPEIHET0 MPO(EeCCHOHAIBHOTO O0pa30BaHHs B COOTBETCTBUU C TPeOOBAHUSIMU
dI'OC CIIO.

B pamkax mnpoBeneHHsS TPAKTHKH TIPA OCBOCHHHM OCHOBHOW IPO(hECCHOHAIBLHOM
00pa3oBaTeNbHOW MPOrpaMMBI CPEAHEr0 MPO(ECCHOHALHOTO 00pa30BaHUsI CaMOCTOSTEIIbHAS
paboTta 00yJaroIuXcs HalpaBJieHa Ha PEHICHUE CIEAYIOIINX 3a/1a4:

- 3aKperuieHHe M PACHIMpPCHHUE 3HAHWH, YMEHWH, TOJYYEHHBIX CTYJACHTAMH BO BpEMs
JICKIIMOHHBIX 3aHATHH, (POPMHUPOBAHUE HA UX OCHOBE YCTOHYMBBHIX CTEPEOTHIIOB YMCTBCHHOH U
(bU3NIeCKOil e TETLHOCTH,

- npuoOpeTeHHe JONOJHHUTEIBHBIX 3HAHWH W HaBBIKOB MPHU HEMOCPEICTBEHHOM
BBINOJIHEHUH Pa0OT, CBSI3aHHBIX ¢ Oyaymiei mpodecCHOHATBLHON JIeATEIIEHOCTRIO;

- (¢dopmMupoBaHMEe ¥ pa3BUTHE 3HAHWA W HABBIKOB, CBS3aHHBIX C HAy4YHO-
UCCIIEIOBATEIbCKON JCATEIIbHOCTBIO, HABBIKOB CAMOOPTaHU3AIHH;

- (opMupoBaHHE CaMOCTOSATEIBHOCTH MBIIUICHHS, CIHOCOOHOCTH K CaMOPa3BUTHIO,
CaMOCOBEPILICHCTBOBAHUIO W CaMOpea3allii TP HENOCPEICTBCHHOM BBINOJHEHHH PaldoT,
CBSI3aHHBIX ¢ OyayIIeH mpodecCUOHANTBHOM NesTeIbHOCTHIO;

- BbIpa0OTKa HABBIKOB  3(PPEKTHBHOH  CaAMOCTOSATEILHOW  TPOPECCHOHATBHOM
NPaKTUYECKOH UM y4eOHO-MCCIICOBATEILCKOW  JIEATEIBHOCTH TPU  HEMOCPEIACTBEHHOM
BBINOJIHEHUH Pa0OT, CBSI3aHHBIX ¢ Oyaymiei mpodeCCHOHAIBHON JCSITEIbHOCTBIO.

YpOBHH caMOCTOSATEIBHON PabOThI 00YYaIOIIHXCS:

1. CamocrosiTenbHas paboTa 1o o0Opas3ily (HHU3KHH YpPOBEHb CaMOCTOSITEIILHOCTH) —
IpeoiaracT HEMOCPEICTBECHHBIN NEPEHOC H3BECTHOIO CIIOCO0a pEIICHUs B aHAIOTHMYHYIO
curyanuoo. PaboTa BBINOJHSIOTCS HAa OCHOBE QJITOPUTMOB, paHee MPOJIEMOHCTPUPOBAHHBIX
npernojiaBaTesieM M ONPOOOBAaHHBIX CTYJICHTaMU TPU BBIMOJHECHUHM TPEIBIIYIINX 3aaHHA.
BocnpousBenenue anroputMoB  CHOCOOCTBYeT (OPMHpPOBAHUIO YMEHUH U HaBBHIKOB,
3alIOMUHAHUIO0  CMOCOOOB  CaMOCTOSITENFHOM paboThl B KOHKPETHBIX CUTYyallUAX MpH
HEMOCPEJACTBEHHOM  BBIMOJMHEHUH paboOT, CBs3aHHBIX C Oyaymeid mnpodeccruoHalIbHON
JEeSITENIbHOCTBIO.

2. CamocrosiTenbHas  pabota  —  PEKOHCTPYKIHUS  (TIOPOTOBBIA  YPOBEHb
CaMOCTOSITENILHOCTH) TPENoiaraeT OCMBICICHHBIM TEPEeHOC 3HAHWW M YMEHHH B THIOBBIE
CUTYallid, YYUT aHAJTU3UPOBATH COOBITHS, SIBICHUS, (AKThI, CO3/AaeT YCIIOBUS IJIsi Pa3BUTHUS
MBICTUTENILHON aKTUBHOCTH OOydarouuxcs, GOpMHUPYIOT MPUEMBI U METOJbI MO3HABATEIBHOMN
JNESTENIbHOCTH TpPH  HEMOCPEACTBEHHOM BBITIONHEHUH paboOT, CBA3aHHBIX C Oyaymien
pohecCHOHANBEHOM e TENbHOCTBIO.

3. CamocrostenpbHas  pabota —  wuccleqoBaHue  (MPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITENILHOCTH) - OCHOBAaHA HA MOCTOSSHHOM TMOMCKE MPHU HEMOCPECTBEHHOM BBIMOJTHEHUN
paboT, CBs3aHHBIX C Oynymed npodecCHOHANBHON EeATENbHOCTHIO HOBBIX PEIICHUH,
0000IIIEeHNN U CHCTeMaTU3allui TOJYYeHHBIX 3HAHWW, WX TMEPEeHOCe B WHBIE HECTaHAapTHHIC
CUTyalldd ¥ HampaBlieHa Ha (OPMHUPOBaHHME ¥ pPa3BUTHE TBOPYECKOW JEATEIHHOCTH
00yJaronuxcs.

17



CtpykTypa  caMOCTOSITENIbHOM  paboOThl  BKJIIOYAaeT TP  OCHOBHBIX  OTama:
MOATOTOBUTENBHBIM (OPUEHTUPOBOYHBIN), MCIIOJHUTEIBHBI U KOHTPOJIbHO-THArHOCTHYECKHH.
B pamMkax yka3aHHBIX ATaloB MOCJIEIOBATEIbHO BHIMOIHSIIOTCS CIEAYIOIINE yueOHbIe NeHCTBUS:
aHaJIM3 y4yeOHOro 3a/laHus U CPOKOB €ro BBINOJHEHHS, IOUCK CHOCOO0B U CPEACTB €ro
BBIMIOJTHEHUS]; TUIAHUPOBAHUE XOJA BBINOJHEHHUS 33JaHHsl U MPOTHO3HPOBAHHE BO3MOMKHBIX
3aTpyJHEHHI; MPOBEpKa, OIIEHKA M CAMOOILICHKA MOJIYY€HHBIX PE3yJIbTaTOB.

CamocrosiTesbHast padoTa

Ne Bun CopneprkaHre CaMOCTOSITETFHON pabOTHI [Ipumeproe
I/l | caMOCTOSTENbHOM BpeMs
paboThI
L. Ioaroroska CamocrosTensHas padoTa MO MOATOTOBKE K JICKI[MH HEOOX0oaAnuMa ISt 20 MUHYT
JEeKLHUH MOBTOPEHUSI U3YUYECHHOTO paHee MaTepHalla, IOCKOJIbKY MpaKTHYecKas

IIOATOTOBKA CTPOUTCS Ha IOCIEAOBAaTEIbHOM OCBOEHUU Pa3lEoB U
TE€M, KaXZas M3 KOTOPBIX TaK WM MHA4Y€ CBA3aHA C IPEIBIIYILHMH.
[TosTOMy ypoBeHb OCBOEHHMS U (POPMHPOBAHHS COOTBETCTBYIOIIUX
00IIMX U MPOQECCHOHANBHBIX KOMIIETCHIINH HAPSAMYIO CBS3aH C TEM,
HACKOJIBKO CTYACHT OPUEHTUPOBAH Ha IIOJYy4YEHHUE HA JIEKLUAX HOBBIX
3HaHUIl, JONOTHAIOIUX yKE UMEIOIINECS 3HAHMS.

2. IToaroroBka CamocrosrenbHas pabora oOy4aromuxcs 10 moaroroke kK | 30 - 60 MuHyT
TPaKTHYECKOH MPaKTHYECKON MOATOTOBKE IMPEATIONaraeT OCMBICIICHHE LIENTH W 337124
IIOATOTOBKE €€ MPOBCIACHHA, OBJIAACHUC HaBbIKAMU AHAJIUTUYECKON U Hay4YHO —

HCCIIEI0BATENbCKON AESITENbHOCTH.

CamocrosdrenpHas  MOJArOTOBKa K IPAaKTUYECKOMY  3a/aHHUIO
HaIlpaBJIcHa Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATypOil;

- (opMHpOBaHHEC HABBHIKOB (DOPMYIHPOBKH 3adadll / BEISBICHUS
NpoOJIeMBbl ¥ YMEHUs UX aHAJIM3UPOBATh, BBIIENSATH COCTABHBIE YAaCTH,
OTIPENICIISATE 3TAIBI PEIICHUS 3a1a41 / TIPOOIEMBL;

- MOWCK W aHaJiu3 JONOJHHUTENLHON HH(pOPMAIHMK, MO3BOJIAIONICH
riry0xe pa3o0paThCs B OTCIBHBIX BOIPOCAX TEMBI WA CPOPMHUPOBATH
[IEJIOCTHOE TPEeICTaBIeHHUE 10 pobdIeme;

- BBIPaOOTKY yMeHHUs (OPMYIHPOBATH 3aJa4yMl IOWCKa HH(OpPMAIIHH,
ONPEAENATh HEOOXOAMMBbIE MCTOYHMKM HMHpOpPMAlMU W HX
aKTyalbHOCTh,  CTPYKTYPHPOBaTh  MOJIyYaeMyK  HWH(POPMAIHIO,
BBIZICTISISE HamOoliee 3HAYUMYKO 4YacTb, OIIGHHBATH IPAKTHUECKYIO
3HAYAMOCTD U O(OPMIIATE PE3YIIBTATHI IOMCKA;

- (hopMupOBaHKE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JIOKEHHS CBOHX
MBICTICH B YCTHOH H MHCBMEHHOW (OpMe C HCIOIB30BAHUEM
COBPEMCHHOW HAy4yHOH MNPOGECCHOHATIBHON TEPMHHOJIOTHH, IS
MMONTOTOBKH ~ COOCTBEHHOTO  BBICTYIUICHHS TI0  0OCY>XITaeMBIM
BOIIpOCaM;

- (opMupoBaHHE HABBIKA apTYMEHTHPOBAHHOTO BEICHUS TUCKYCCHUH
1o o0CyxaeMoi mpobieme.

Pabora Ha mpakTHYeCKOM 3aHATHM HaIlpaBlIeHa B TOM 4YHCIE Ha
HM3MEHEHHE CTYACHTOM caMoro ce0sl. JlaHHBIN pe3ysibTaT OueHb BaXKEH,
MOCKONIbKY ~ OH  obecrmeunBaeT  (OPMHpOBAaHHME  ILEJIOTO  psija
OOIMIEKYIBTYPHBIX KOMIIETEHIINH, HAIIPUMEP, CIIOCOOHOCTD:

- OpraHM30BBIBATH COOCTBEHHYIO JIESTENBHOCTb, BHIOMpPATh THUIIOBBIE
METOJBl ¥ CIOCOOBI  BBIMOJHEHUS TNPO(EecCHOHANBHBIX — 3ajad,
OILICHUBATh UX YPPEKTHBHOCTH U KAYECTBO;
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- CaMOCTOATEIBHO ONPEAeNATh 3aJadd NPOQPEeCCHOHATIBHOTO U
JIMYHOCTHOTO DPa3BUTHSI, 3aHMMAThCsl CaMOOOpa3oOBaHUEM, OCO3HAHHO
IUIAHUPOBATh MTOBBIIICHHAE KBATU(DHUKALINH;

- OCYIIECTBIISITH MOUCK U MCIIOJIb30BaHNe MH(OPMALIH, HEOOXOANMOK
it 3((GEeKTUBHOTO  BBIIOIHEHUS

npodecCHOHANbHBIX  3a1ad,

HpO(beCCI/IOHEU'ILHOI‘O 1 JJMYHOCTHOI'O Pa3BUTHA U T.II.

Iloaroroska x
IIPOBEPOUYHOMN
pabore npu
HETIOCPEICTBEHHO
M BBIITOJTHEHUH
paboT, CBA3aHHBIX
¢ Oymymieit
npodecCHoHaNbH
oM
JeATEILHOCTBIO

CamocrosiTenbHasi NOATOTOBKa K  NPOBEPOYHOM pabore  mpu

HETIOCPEICTBEHHOM BBINIOJHEHHH pPabOT, CBSA3aHHBIX € Oymymier
poQeCcCHOHANBHOMN NESITENbHOCTHIO, BKJIIOYAET B CEOsI:

- W3yYCHHWE MaTepuasoB, KOTOpBIE IIPOBEPSAIOTCA IPOBEPOUHOU
paboroii;

- TOBTOPEHHE MaTrepHuajia, IOJYy4eHHOTO MpH MOATOTOBKE K
MIPAKTUYECKOI MOATOTOBKE U BO BpeMs €€ MPOBEICHNUS;

- U3Yy4YEHHE  JIONOJHUTENIBHOM  JUTEepaTypel, B  KOTOpOM
KOHKPETU3UPYETCA COJepKaHUE TPOBEPSIEMBIX HABBIKOB;

- TOBTOpeHHWE /  BOCCTAHOBJICHHE

AJITOPUTMOB, paHee

MIPOAEMOHCTPHUPOBAHHBIX PYKOBOJIUTEIIEM u ONpoOOBaHHBIX
CTYJEHTAMH 1P BBIIIOJIHEHUH 3aJaHUM HA MPAKTHYECKUX 3aHATHIX;
- COCTaBJEHHE B MBICICHHOI (OpMe OTBETOB Ha IIOCTaBJICHHBIE

BOIPOCHI.

2 yaca

IloaroroBka x
3a4eTy

CamocrosTenpHas MOATOTOBKA K 3a4eTy JOJKHA OCYIIECTBISATHCS B
TEYEHHE BCEro CEMEeCTpa, B TOM 4YHCIE, B paMKax HOATOTOBKH K
JICKITMOHHBIM M MPAaKTUYECKUM 3aHSATHAM, a TakXKe MHOJATOTOBKU K
KOJUIOKBUYMY M KOHTPOJBHOM paboTe, €ciM OHH IPEeAyCMOTPEHBI
IpernoiaBaTeieM

INoaroroBka BKmMOYaeT B ce0sl, B TOM YHCIIE, OUYEPEAHYIO0 IPOPabOTKY
BCEro JICKIIMOHHOTO MaTepHaja, MaTepHalloB, MOATOTOBICHHBIX K
MPAaKTHYECKUM (CEMHUHAPCKUM) 3aHATHAM B TEUCHHE CEMeECTpa H
MOJYYEeHHBIX BO BpeMs INPAKTHUECKUX 3aHATHH (B paMKax IOKJIAJIOB
JIpYTUX CTYZIEHTOB,
OOCYXJEHHsI M OCMBICICHHS MaTepHuala);

BO BpEMSl «KPYIJIBIX CTOJIOB», JHCKYCCHH,
COOTHECEHHE [JaHHOU
nHpopmManmmu C BOmpocaMH K 3adeTy, B CIydae HeIocTaTka
uH(OpMaLUH, TOUCKA OTBETOB B PEKOMEHJOBAaHHOMW IpernojjaBaTeiieM
yueOHOI, yaeOHO-METOIMYECKON 1 WHOH JInTepaType.

Pekomenayercst nmenaTe KpaTKue 3amucd i (opMupoBaHHSA B
CO3HaHMM YETKOH JIOTMYEeCKOW CXeMbl OTBeTa Ha Bompoc. Hakanyne

3a4ycTa HeO6XOI[I/IMO TOBTOPUTH OTBETHI, HE UCIIOJIB3Ys 3allUCH.

3,5 -4 gaca

TToaroroska x
IK3aMEHY

CamocrosTenbHast HOATOTOBKA K 9K3aMEHY CX0Xa C ITOJrOTOBKOH

K 3auery, HO 00beM yueOHOro MaTepuana, KOTOPbIi HEOOX0ANMO
MIOJITOTOBUTH K 9K3aMEHY (BOCCTAHOBHTH B ITaMSATH, BHOBb OCMBICIHTh
W TIOHATH), 3HAYUTENbHO Oouyble. BaxHo chopMupoBaTh 1EIOCTHOE
MIPEACTAaBICHUE O COJEP)KAaHMM OTBETa HA KaKAbIH BONPOC, 4TO
MpearoaraeT 3HaHWe Pa3HBIX HAYYHBIX IMOJXOJOB K CYITHOCTH TOTO
WIM UWHOTO SIBIIEHHS, WM IIpoLecca, YMEHHE ONpeneniaTb U
aHATM3UPOBATH (HAKTOPHI X OMPEICISIONHNE H T.11.

JUis 3TOro peKoMEeHJyeTcsl NMepBOHAYalbHO B TeueHue 1 - 2 gHeH,
moxo0paTe M3 PAa3HBIX HCTOYHHKOB MaTepHal, HEOOXOIWUMBIH st
Pa3BEpHYTOTO OTBETAa Ha KaXIbli BOIPOC, H3JIOKUB €ro B BUJE
KpaTKOTO KOHCHEKTa. 3aTeM II0 MaMsITH BOCCTAHOBHUTH COJEpIKaHUE

KaXaoro oTreera.

16 — 24 gaca
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@opMBI  CaMOCTOSITETTHHONH Pa0OTHI, OOYUYAIOMIMXCSl ISl OBJAICHHS, 3aKpEIUICHUS W
CHUCTEMaTH3aIluy 3HaHUK U (POPMUPOBAHUS YMCHUI:

- pabota B OJCKTPOHHOW OWOJMOTEYHOH CHCTEME, COCTAaBICHHE KOHCIICKTOB
NIEPBOMCTOYHUKOB U APYrol yd4eOHOW U HAYYHOU JIUTEPATYPHI, padoTa ¢ KOHCIIEKTaMHU

- o0OpaboTka TekcTa (KOHCIEKTa, Y4YeOHHKA, TEPBOUCTOYHHKA, JTOTIOJHUTEIHLHOMN
JMTEPATyPhI, AyJAHO U BUCO3AITUCEH )

- IOBTOpHAs paboTa ¢ y4eOHBIM MaTEPUAIIOM: COCTABJIICHUE TUIaHA, COCTABJICHUE TaOJIHII
JUIE CHCTEMAaTU3allui y4eOHOro marepuasa, OTBET Ha KOHTPOJBbHBIC BOIPOCHI, 3allOJIHEHHE
paboueii TeTpaay U T.1I.

- aHamuTHUYecKas o0OpaboTka Martepuasia  (aHHOTUPOBaHHWE, pEICH3UPOBAHHE,
pedepupoBanue, KOHCIIEKT-aHAIH3 | JP.),

- paboTa ¢ TecTaMH U BOIIPOCAMH JJIsi CAMOTIPOBEPKH

- paboTa C HOpMaTHBHO — IPABOBBIMU JIOKyMEHTAMHU

- HanMcaHue pedepara, scce

- pa3paboTKa MHIMBUAYAILHOTO WK TPYIIIOBOTO MPOEKTA

- BBITIOJIHEHUE MPAKTHYECKOTO 3aaHus (Keiica)

- MOMCK MH(pOPMAIIMHU TI0 33]aHHBIM TTapaMeTpam

- MOATOTOBKA MYJIbTHMEIHMA COOOIICHHWH / JOKJIAJOB K BBICTYIUICHHIO Ha CEMHHApPE
(koH(pepeHIN ), MaTepUaIOB-TIPE3ECHTAIUN U T.I1.

- IOCTPOCHHE CBOTHOM (0000IIIAOIIIEH ) TaOTHITBI

- pelleHHe 3aj1a4 ¥ YIpaKHEHUH 10 00pasiry

- pellicHHEe BapUaTHUBHBIX 33]1a4

- BBITMIOJTHEHUE PACUETHBIX U rpauyeckux padoT

- pCIlICHHE CUTYAIIMOHHBIX 33124

- MOJITOTOBKA K JICJIOBBIM / POJICBBIM HI'PaM

-MIPOCKTUPOBAHWE ¥  MOJCIMPOBAHHE  PA3NUYHBIX BUIAOB M  KOMIIOHEHTOB
poecCHOHANBEHOM e TENbHOCTH

[lepeuenr y4eOHO-METOAMUYECKOTO OOecTeueHus: Il CaMOCTOSITENbHONH  paboThI
00y4aromuXxcs: METOANYECKHUE yKa3aHUsl M0 CaMOCTOSITENbHON pa0oTe CTYNEHTOB; ydeOHas U
MeTOouYecKas JIuTeparypa B OubnuoTexe u 3nMeKTpoHHOI O6ubnmnoreke Kosiemka; oTBeeHHOE
JUTSL CaMOCTOSITENIbHON pabOThI BpeMsl 3aHSITHI B KOMIBIOTEPHBIX Kiaccax Komemxka, BKIrodas
paboTy cO CHEelMalIW3UpPOBAaHHBIM MPOTPAMMHBIM oOecredeHreM, HH()pOPMAIMOHHBIMU
CIIPaBOYHBIMU CHUCTEMAMM.
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3. YCJI0OBUSA PEAJIMBALIUU ITPAKTUKHA

3.1. Tpe6oBaHMsI K MUHUMYMY MaTepHAJbHO-TEXHUYECKOI0 o0ecreyeHust

Peanuzanust npakTHKU TpeOyeT HAIWYMS CHEUUATbHBIX TOMEIICHHHA A MPOBEACHUS
BCEX BHJIOB 3aHATHUH, B T.4. Y4EOHBIX ayTUTOPHUU UIS MPOBEIACHUS JEKIMA U MPAKTHYECKUX
3aHSATUM, TPYNNOBBIX U MHAWBUIYAJIbHBIX KOHCYJIbTALMM, IOMELIEHUN JJs MPOBEACHUS
7a00paTOpHBIX paboT, MPAKTHYECKOW MOATOTOBKM, TEKYLIETO KOHTPOJIS U IMPOMEKYTOUHOM
aTTEeCTalluM, COOTBETCTBYIOIIUM O0pa3oM OCHAIEHHbIC MOMEIICHUS Ui CaMOCTOSATEIbHOM
paboThI CTYIEHTOB, a TaK)Xe MPH HEOOXOAMMOCTH MOMEUICHUH W 000pyJOBaHUs, BBIICICHHBIX
npoUIBLHON OpraHU3aIeH ISl OCYIIECTBICHUS TPAKTUIECKON TTOITOTOBKH.

[TomemeHust TOJDKHBI OBITH OCHAICHBI BCEM HEOOXOJUMBIM 000pyJOBaHHEM: pabouwne
MecTa IpenoaBaressi, 00yJaromuxcsl, TEXHUYECKHUEe 1 UHBIE CPEACTBA O0YUCHUSI.

3.2. UndopmanuonHoe odecrneyenne o0yueHust
3.2.1. IlepeyeHb peKOMeHAYeMBIX Y4YeOHBbIX W3IaHHi, JOMOJTHHUTEJLHOMH
JuTeparypbl, nHGopManuoHHbIX UHTEpHeT-pecypcoB

OcHoBHbIE HCTOYHUKH

1. bsuir, B. C. JlokymeHTannonHoe oOecrieueHue ymnpasienus. FOpuaudeckas
TEeXHHKA: yueOHOe rmocodue Juist cpeaHero npodeccuonansuoro oopasosanus / B. C. bsnt. — 2-e
u3., uchp. U jpom. — MockBa: WsnmarensctBo FOpaiir, 2024. — 103 c¢. — (IIpodeccronanpHoe
oOpa3zoBanue). — ISBN 978-5-534-08233-3. — URL: https://urait.ru/bcode/493900

2. I'po3oBa, O.C. Jlenonpou3BoAcTBO: y4eOHOE TIocOOME ISl  CPEIHETro
npodeccuonansHoro obpazoBanusi / O. C. I'po3zoBa. — Mocksa: UznatensbctBo FOpaiit, 2024. —
126 c.—  (IIpodeccuonanbHoe  obOpazoBanue). — ISBN 978-5-534-08211-1. -  URL:
https://urait.ru/bcode/492787

3. Hoponuna, JI. A. JlokyMeHTallMOHHOE OO€ecIieUeHHe YIpaBICHUs: YUYEOHUK MU

OpakTUKyM Ui cpeaHero  npodeccuoHanbHoro  oOpaszoBanusi/  JI. A. JloponuHa,
B. C. UputukoBa. — MockBa: WMznarensctBo IOpaiit, 2024.— 233 c. — (Ilpodeccuonanpnoe
oOpazoBanue). — ISBN 978-5-534-05783-6. — URL: https://urait.ru/bcode/492618

4. KazakeBnu, T. A.JlokyMeHTallMOHHOE OOECIeuYeHUEe YNpaBiICHUS: Y4€OHUK H
OpakTUKyM  Jis  cpeaHero  mnpodeccuoHaiabHoro  obpasosanusi/  T. A. KazakeBuu,
A. W. Tkanuu. — 2-e u3A., ucnp. u jgomn. — MockBa: M3marensctBo IOpaiit, 2024. — 177 ¢. —

(ITpoeccronansHoe o0Opa3oBaHue). — ISBN 978-5-534-06291-5. — URL:
https://urait.ru/bcode/491677
5. Kanyctun, A. fl. IlpaBoBoe obecrieueHne npoeccHOHATbHON AEATeNbHOCTH:

y4eOHMK W TPAKTHUKyM Jisi cpenHero mnpodeccuoHanbHoro obpazoBanus / A. . Kamyctus,
K. M. benukoBa; non pemakuueir A. S. Kamycrtuna. — 2-e usn., mepepal. u jom. — Mocksa:
NznarensctBO FOpaiit, 2024. — 382 c. — (IIpodeccnonanpHoe oOpazoBanue). — [SBN 978-5-534-
02770-9. — URL: https://urait.ru/bcode/489703

6. Kopuees, U. K. JlokymeHTallioHHOEe OOeclieueHUEe YIpaBieHUs: Y4YeOHUK H
NpPaKkTUKyM Ui cpegHero npogeccuonansHoro obpazoBanus / U. K. Kopuees, A. B. ITmenxo,
B. A. Mamyprues. — 2-e wu3a., nepepad. um gom — MockBa: WznmarensctBo [Opaiit, 2024. —

384 c.— (IlpodeccuonanbHoe  obOpazomanme). — ISBN 978-5-534-05022-6. —  URL:
https://urait.ru/bcode/492541
7. Ky3Henos, H. H. JlokyMeHTallMOHHOE obecrieyeHne YIIPABJICHHUS.

JIoKkyMeHTOOOOpPOT ¥ JACIONPOU3BOACTBO: yUYEOHWK W  TPAKTUKYM JUII  CPEIHETO
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npodeccuonanbHoro obpazoBanusi / U. H. Ky3nenos. — 3-e u3a., mepepadb. u momn. — Mocksa:
WznatenbctBo HOpaiit, 2024. — 462 c. — (IlpodeccuonansHoe obpazopanue). — ISBN 978-5-534-
04604-5. — URL: https://urait.ru/bcode/490168

8. HlyBanosa, H. H. JlokymeHTanoHHOE oOOecredeHrne yIpaBieHUs: YYeOHUK |
NPaKkTUKyM I cpeaHero npodeccnonanbHoro odpasopanusi / H. H. lllyBanosa. — 2-¢ u3m. —
MockBa: WzpatenbctBo IOpaiit, 2024.— 265 c.— (IlpodeccuonansHoe o0Opa3oBaHUE). —
ISBN 978-5-534-00088-7. — URL: https://urait.ru/bcode/489985

9. [lyBanoBa, H. H. OcHOBBI Jenonpou3BOACTBA: YYEOHMK W TPAKTHKYM JUIS
cpennero npodeccuoHanbHoro obpazosanus / H. H. lllyBanosa, A. lO. MBanoBa; nmox oOmei
penakmueir H. H. IllyBanoBoii. — 2-e u3z., mepepad. u nomn. — Mocksa: M3marensctBo HOpaiiT,
2024.— 428 c.— (IIpodeccuonanpHoe ob6pazoBanue). — ISBN 978-5-534-11014-2. — URL:
https://urait.ru/bcode/489727

I[OHOJIHI/ITCJILHBIC HCTOYHHUKH

1. Aoymanze, [I.T. JlokymMeHTaIlmOHHOE OOECIICUCHHE YIPABJICHHUS TIEPCOHATIOM:
y4eOHMK W TPAKTUKyM Ui CpeaHero mnpodeccuonansHoro obOpasosanus/ 1. I'. AGynansze,
. b. Bempsokkuaa, B. M. MacnoBa. — 2-e¢ u3a., nepepad. u gomn. — Mocksa: M3aarenbcTBo
FOpaiit, 2024. — 370 c. — (IIpodeccuonansuoe obpazoBanme). — ISBN 978-5-534-15076-6.
— URL: https://urait.ru/bcode/491330

2. NBanoBa, A. 0. Pycckuil S3bIK B 1€JI0BOM IOKYyMEHTALUU: YYEOHUK U MPAKTUKYM
uist cpeanero mnpodeccuoHanbHoro odpazomanusi / A. HO. UBanoBa. — 2-e u3z., mepepad. u
morm. —  MockBa:  HWsmarenbcrBo  Opaiit, 2024.— 187 c.—  (IlpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-13860-3. — URL.: https://urait.ru/bcode/495201

3. Konun, H. M. [IpaBoBble OCHOBBI YIPaBICHUECKON JIEATENBHOCTH: YueOHOE
nocobue mis cpeaHero npodeccuoHanbHoro oopazopanus / H. M. Konun, E. . MaTopuna. —
Mocksa: UznarensctBo HOpaiit, 2024. — 139 c. — (IlpodeccuonansHoe oOpa3oBaHuE). —
ISBN 978-5-534-09852-5. — URL.: https://urait.ru/bcode/492523

4. Kysnenos, U. H. JlokyMmeHTanimOHHOE OO€CIIEUeHHUE YIPaBICHUS TMEPCOHATIOM:
yu4eOHUK U MPaKTUKyM JUIs cpenHero npodeccuonansHoro odpaszoBanus / WM. H. Ky3nernos. —
MockBa: MzparensctBo [Opaiir, 2024. — 521 c. — (IlpodeccronansHoe oOpazoBaHHE). —
ISBN 978-5-534-04451-5. — URL.: https://urait.ru/bcode/497801

3.2.2. IlepeyeHb COBpPeMEHHBIX 0a3 JaHHBIX, JHIEH3MOHHOE NPOrPAMMHOE
o0ecmeyeHue

Cospemennvie npogeccuonanrvhvie 06a3bl OAHHLIX U UHDOPMAYUOHHBIE CHPABOYHbBIE
cucmemvl  (UHOpMAYUOHHbBIE — MEXHONO02UU),  UCHOAb3YeMOe  NpU  OCYWeCmeIeHuu
obpazosamenvHo2o npoyecca no OUCYUNIUHe:

- UndopmanuonHas cmpaBouHas cuctema M 0a3a gaHHbix  «[APAHT»
http://www.garant.ru/ (1ocTyn mo napoJito) (0Te4eCTBEHHOE MPOU3BOJICTBO)

- Crynenueckuii uHpOpMalMOHHO-cIpaBo4yHbI  moprtan "['apanT-OOpazoBanue"
https://edu.garant.ru/ (mocTymn cBOOOIHBII) (CBOOOHO pacpoCTpaHIEMOE);

- Hayunas onektponnas  Oubnmoreka — ©0a3za  gamHbeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctyn cBOOOHBII);

- HentpanpHas 6a3a manHbix Poccrtata - https://www.gks.ru/dbscripts/cbsd/ (moctyn
CBOOOTHBIH) (CBOOOHO pacpoCTpaHsIEMOE);

- Scopus — eauHas Oaza JaHHBIX pPEIEH3UPYEMOW HAyyHOW JIMTEpaTyphl.
WWW.Scopus.com (JIOCTyI CBOOOIHBIN);
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Jluyensuonnoe u c60000HO pacnpocmpausiemoe NpocpamMmMHoe obecneuenue, 6 m.4.
OmeyecmeeHHo20 NpouU3Bo0CmMEd, UCHONb3YeMoe NpU OCYWeCmeleHUul 00pa308amenbHO20
npoyecca no OUCyuniuHe.

- Microsoft Windows (uiieH3uOHHOE).

- OdwucHeii maker nporpamm MicrosoftOffice, Brkiroyaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (murieH3n0HHOE).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpustue (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOM3BOJICTBO)

-IIporpammubie npoaykThl cemerictBa Corel (JIUIIEH3MOHHOE).

OcobenHocmu  yueOHo-memoouueckoeo obecneyerus ONsl AUy C OSPAHUYEHHBIMU
BO3MONCHOCMAMU 300P08bS U UHBAIUOOE

CTyneHTbl C OrpaHHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSl, B OTJIMYME OT OCTAIbHBIX
CTY/ICHTOB, HMECIOT CBOM CIeU(DUISCKHE OCOOCHHOCTH BOCIPUSATHS U MEPEpPadOTKU MaTepuaa.
[ToxGop u pa3paboTka y4eOHBIX MaTEpPHAJIOB Ui TAKUX CTYICHTOB MPOH3BOIUTCS C YYETOM
pa3InYHBIX (OPM HPEAOCTABICHHS JaHHOTO MaTepUaa Tak, 4YTOObl HHBAJIHJIBI C HAPYIICHUSIMU
cllyXxa ToJy4dald WHQPOPMALMIO BH3YaIbHO, C HapYIICHUSMH 3pCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO INPEoOpa3oBaHMs B aJbTEPHATHBHBIC (OPMBI, yIO0OHBIC IS
pa3IMYHBIX II0JIb30BATENCH, albTCPHATUBHYID BEPCUI0 MEIMAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXXHOCTh MAacCIITAaOMPOBAaHUS TEKCTa M M300pakeHUH 0e3 MoTepH KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPHI.

3.3 Oco0eHHOCTH OPTraHHU3ALMH NPAKTHKH JJIs JIML ¢ OTPAHMYCHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

IIpakTuka a8 OOydYarOUIMXCS C OrpaHUMYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBbSI U
UHBAJIUIOB TPOBOAMUTCS C Y4YETOM OCOOEHHOCTeM MX MCUXO(QU3NYECKOTO pPa3BUTHI,
UH/IMBUYaJIbHBIX BO3MOKHOCTEH M COCTOSTHUSI 310POBbSL.

Ilo 3aa6énenuro cmyoenma

B nensix nocTynmHOCTH MPOXOXIEHHUS NMpakTUKU MpoduibHas opranuzauus u AHITOO
V3K obecnieunBaroT ciaeyromue yCIoBus:

- 0COOBI TOPSIOK MPOXOXKJICHHUS NPAKTUKU, C YYETOM COCTOSHMSI UX 370pPOBbs B
(dopmax, aJanTHPOBAHHBIX K OTPAaHUYEHUSM UX 37]0POBbS;

- JMCTaHIMOHHBbIE 00pa3oBaTelbHbIE TEXHOJOTHH, KOTOpble MpPeayCcMaTpUBaIOT
BO3MOXKHOCTH IpHeMa-Tepeiaud HHPOPMAalUU B TOCTYIHBIX JJIs HUX (popmax.

- noctyn (yAaJeHHBIH JIOCTYI), K COBPEMEHHBIM MPO(PECCHOHATIBHBIM 0a3aM NaHHBIX U
UH(POPMALIMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX OmpeseneH padoueil nporpamMmmon
NPaKTHKH

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB IIPAKTUKH
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KoHTposb 1 olleHka pe3ynbTaToB MPAKTHKU OCYIIECTBISIETCS PYKOBOAUTEIEM MPAKTUKU

(oT oOpa3oBaTeIbHON OpraHW3aIMH, OT MPO(IIBLHONW OpPraHW3alliy) B IMPOIECCE MPOBEACHUS

3aHATHH,

HpaKTquCKOﬁ IIOATrOTOBKH,

BBITIOJIHECHU A

CaMOCTOATCIIbHBIX pa60T, HHAWNBUAYAJIbHBIX 3a,I[aHI/II71, caadu 5K3aMcCHa.

00yJaroIUMuCs

KOHTPOJIBHBIX H

HpOMe)KYTO‘IHaj[ arTecranusa B (bOpMC OK3aMCHa II0 IMPAKTHUKE IMPOBOAUTCA B paMKax

Kaxxa0ro HpO(beCCI/IOHaJ'IBHOFO MOJIYJIA.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA Uil NMPOBEJeHHUs TEKyIIero u

NMPOMEKYTOYHOIO KOHTPOJS Pe3yJbTATOB MNPAKTHKA M (OPMHPOBAHUS OOIIMX H

npogeccuoHAIbHbIX KOMIIETEHIIM I

4.1.1. Kputepuu oueHUBAHHUS Pe3yJIbTATOB NMPAKTUKH U (OPMHUPOBAHUA OOIIMX H

npogeccHOHAIBHBIX KOMIETEHLHII IpPH NPOBeJeHHMH TeKYyllero M MNPOMeKYTOYHOIro

KOHTPOJIst

1. ba3oBbIil ypoBEeHb OCBOCHHUS YU€OHOTO MaTepuana - MOpOroBbIii

2. YMeHHMEe WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABLBIKKM IIPH

BBIIIOJTHCHUH HpO(i)eCCI/IOHaJ'ILHLIX 3aJa4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0# chopMUpOBaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUI

IIpHu BbIIIOJIHCHHUHA pa60T, CBA3aHHBIX C 6y,[[ymeﬁ HpO(I)CCCI/IOHaJ'IbHOI‘/'I JACATCIIbHOCTBIO —

MIPOABUHYTBIN
KomnoHeHTsI IIpu3HaKku ypoBHSA OCBOCHHS KOMIIOHEHTOB KOMIETEHITHH
pe3yIbTaToB HIOPOTOBBIN MOBBILICHHBIN IIPOJBUHYTHIN
MPaKTUKU

3HaHuA CryneHT feMoHCcTpupyeT 3HaHue- | CTyaeHT AeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HAHHE-KOIIHIO! AQHAJTUTUYECKHE 3HAHUS: CaMOCTOSATENIEHO
y3HaeT 00BEKTHI, ABJICHUS U YBEpEHHO BOCIPOU3BOIUT U U3BJIEKaTh HOBHIE
MOHSTHS, HAXOAUT B HUX MOHUMAET NOTY4YECHHBIE 3HaHUS U3
pasnu4us, IposIBISET 3HAHUE 3HaHUS, OTHOCHT UX K TOM WM | OKPYXKAIOLIETO MUPA,
UCTOYHUKOB IOJIy4EHHS MHOH Kiaccu(pUKaIMOHHON TBOPYECKH UX
nH(pOpMaLuH, MOXET rpyIIe, CAMOCTOATENBHO UCTIONB30BaTh JUIS
OCYILECTBIISITh CAMOCTOSITEIBHO CUCTEMATHU3HUPYET HX, MPHUHATHS PELICHUN B
PENpPOIYKTUBHBIE NEHCTBHSI HaJL YCTaHaBJIMBAET B3aMOCBSI3U HOBBIX U
3HAHUSAMH ITyTEM MEXy HUMH, TIPOTyKTHBHO HECTaHAAPTHBIX
CaMOCTOSTENIFHOTO MIPUMEHSET B 3HAKOMBIX CUTYyaIHsX.
BOCTIPOM3BEJICHNS U IPIMEHEHHS | CUTYalHsX.
HHQOPMAIUHL.

YMeHus CryneHT yMeeT KOPPEeKTHO CryneHt ymeeT CryneHT ymeeT
BBINOJIHATH NPEIICaHHBIE CaMOCTOSTENIFHO BBITIOJHATD CaMOCTOSATENIEHO
JIEHCTBUS 110 HHCTPYKIHH, JIeWcTBHSA (TIPUEMBI, BBINOJIHATH J€HCTBUS,
aNrOpUTMY B U3BECTHOM OTIeparui) Mo PEIeHHI0 CBSI3aHHBIE C
CUTYyallUH, CAMOCTOSITEIbHO HECTaHAAPTHBIX 3a/1a4, peleHrneM
BBINOJIHAET JEUCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIE0BATENbCKIX
pELIEHHIO TUMOBBIX 3a/a4, OCHOBE KOMOWHAINH 3aja4, IeMOHCTPUPYET
TpeOyroumx BpIOOpa U3 YKcia U3BECTHBIX METOMIOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIpe/IcKa3yeMo UCTIONIb30BaHHE
IIPECKa3yeMO U3MEHSIOLIENCS HU3MEHAIOIIENCS CUTYaluu YMEHHH (TEXHOJIOTHIA)
CUTyaluu

Nmets CTyIeHT AeMOHCTPHUPYET CTyneHT JeMOHCTPHUPYET CTyneHT roToB

MPaKTHIECKUI TOTOBHOCTB K PELICHHIO TOTOBHOCTBH K pemaTh MPaKTUIeCKHue

OTIBIT: OTPaHNYEHHOT'O KOJTUIECTBA CaMOCTOSTEIFHOMY PEIICHHIO | 3a/1a4X HOBBIIICHHOM

HECTUITMYHBIX 3a/1a4 IPU YCIIOBUU
OKa3aHus eMy MeTOI[PI‘IeCKOﬁ
oMo (HaHpI/IMep, IIOCTaHOBKa

OrpPaHUYCHHOTO KOJINYECTBA
HCTHUIIMYHBIX 3a1a4, HO
HCHBITBIBACT TPYAHOCTHU IPpU

CJIOKHOCTH,
HETHUIIOBEIC 3a/1a4H,
MPUHUMATH
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YTOUHAIOINX BOHpOCOB), a TaKXKe
HC roTOB pe€lIaTb NPAKTUYCCKUC
3aJ1a4M MOBBIIICHHON CIIOKHOCTH
" [IpUHUMATh HpO(l)eCCI/IOHaJ'ILHLIe
1 YIPaBJICHUYCCKUEC PCUICHUA B

PELICHUH NPAKTHIECKUX
387124 MOBBIIICHHOM
CIIOKHOCTH, TIO3BOJISIOIUX
MPUHUMATh
npodeCCUOHANBHBIC U

npo¢eCCHOHANBHEIC U
yIpaBJeHYECKUE
PEIICHUSI B YCIOBHUSIX
HETIOJHOU
OTIPENICIICHHOCTH, TIPU

YCIIOBUSAX HEMOJIHOMN yIpaBIe€HYECKUE PEIICHUS B HEI0CTaTOYHOM
OTIPEICTICHHOCTH, IIPH YCIIOBUSIX HETIOIHON JIOKyMEHTaJIbHOM,
HEJIOCTATOTHOM OIIPEICTICHHOCTH, NIPH HOPMAaTHBHOM H
JOKyMEHTaIbHOM, HODMAaTHBHOM | HEZOCTATOYHOM METOIUYECKOM

¥ METOANYECKOM 00ECIICICHHUH. JIOKyMEHTaJIbHOM, obecrieueHnn.

HOPMAaTHBHOM H
METOINYECKOM 00€ECIIEUEHNH.

4.1.2. Iloxa3aTequ u KPUTEPUHN OUCHUBAHUA TEKYIICI0 KOHTPOJISA YCII€BAEMOCTH U

HpOMe)l(yTO‘lHOﬁ aTTeCTAllUU 110 UTOraM NPAKTUKHA

DK3aMeH SIBJISETCSI UTOrOBOM OLIEHKOW padOoThl CTy/IEHTa Ha MPAKTUKE U BKIIOYAeT B ceOs

OLICHKY TCOPCTUUCCKHX 3HaHHUI CTYACHTA, pa3BUTUC TBOPYCCKOIO0 MU aHAJIMTUYCCKOI'O MbIIIJICHUS,

NpUOOpETEHNE HAaBBIKOB CAMOCTOATENHHON PadOTHI, YMEHHE CHHTE3UPOBAThH MOIYYCHHBIC 3HAHUS U

NPUMCHATh MX K PEIICHHIO MPAKTUYECKUX 3ajad, CBSI3aHHBIX C Oymymier mnpodeccroHaATbHON

JeATEIILHOCTRIO, YPOBCHb C(OPMUPOBAHHOCTH OOIMMX M TPO(ECCHOHATBHBIX KOMIICTEHIINH.

OHGHKa, BbICTaBJIICMasd CTYACHTY B XOI€ HpOMe)I(YTO‘IHOﬁ arTeCTalln, SABJIACTCA COBOKYHHOI;'I n

YUYHUTBIBACT MPCABIAYIINEC OLICHKU B XOAC TCKYILETO KOHTPOJIA.

IIpu mpoBeneHMM TEKYLIETO KOHTPOJISA M IPOMEXKYTOYHOM AarTeCTalliy IO NPAKTUKE B

paMKax TpaIlI/IIII/IOHHOI\/JI IOKaJIbl OCHUBAHUA IIPUMCHAIOTCA CICAYIOIINEC KPUTCPHUU:

OrneHka

KpI/ITepI/II/I BBICTABJICHUA OLICHKNU

OTIn4HO
(3auTeHo)

CTYZIEHT IEMOHCTPUPYET BCECTOPOHHEE, CHCTEMAaTHIECKOE U TIIyOOKOe 3HaHHEe ydeOHOTo
MaTepuaja, TOYHO, YETKO M KOHKPETHO OTBEYaeT Ha BOINPOCHL, MOXET AOKa3aThb U
MPOMUTIOCTPUPOBATE CBOM PACCYXAEHUS MPAaKTHYECKUMHU INPUMEpaMH, MPHU OTBETE Ha
BOTIPOCHI pacCy>kAaeT, ONMHMpasiCh Ha 3HAHMS, MOJIyUYEeHHbIE KaK B paMKax JaHHOTO Kypca,
Tak W TpPH HU3YyYCHUH JPYTHX CMEXHBIX AWCIUIUIMH, yMeeT CBOOOJHO BBINOJIHSATH
MpaKTUYeCKHe 3aJaHus, NPEAyCMOTPEHHbIE MPOTPaMMOM, B TOM YHCIIE, peIIaeT
HECTaHAAPTHBIC 33J]a4YH, B [IEJIOM OTBETHI ITTy0OKHe, 000CHOBAaHHbIE U 3aKOHYCHHBIE;

Xopouio
(3a4TeHo)

B CBOMX OTBETaX Ha BOIPOCHI CTYJEHT YETKO (DOPMYJIMPYET ONPE/IENEeHHS U MOXKET
MOKa3aTh B3aUMOCBS3b PA3IMYHBIX YacTel NPOHAEHHOTO B paMKax JaHHOTO y4eOHOTO
Kypca MaTepuaia, CTyJIeHT JIEMOHCTPUPYET CIIOCOOHOCTh K Pa3MBIIINIEHUIO, IPU OTBETE
Ha BOIIPOCHI PaccykJaeT, ONMpasich Ha MOIyYCHHBIE B paMKax JaHHOTO Kypca 3HaHUs,
JIETKO PEIIaeT THIIOBBIE 33/1a4H, CIIOCOOEH K CaMOCTOSITEIbHOMY TIOTIOJTHEHUIO U
OOHOBIICHHIO 3HAHUI U YMEHHI B X0/I¢ AajbHEHIeH yaeOHO! 1 PO eCCHOHATBHOM
JICSITETIBHOCTH

Y 10BJIETBOPUTEIBHO
(3auTeHo)

CTYACHT O6Hapy)KI/IBaeT B ICJIOM MPaBUJIBHOC T[MOHHMMAaHUEC OCHOBHBIX BOIIPOCOB
IMpOTrpaMMHOT'0 MaT€puajia, MOXKET AaTb OINPEACICHUS OCHOBHBIX HOHHTHﬁ, HpOﬁHeHHLIX
B paMKax y4eOHOro Kypca, OJHAKO H3jaraeT MX HEJOCTATOYHO YETKO U / WM HE B
MOJIHOM  00beMe, TPEIyCMOTPEHHOM Yy4eOHBIM  MaTepualioM JIGKIIMOHHBIX U
IMPaKTUYCCKUX 3aH5[TPIﬁ, HE MOXKET BBIBECTH 3aKOHOMCPHOCTHU U CBA3aTh BOCAWHO PA3HBIC
qacTu Kypca, OOIMYCKa€T OTACIbHBLIC OH_II/I6KI/I B OTBCTC W IPHU BBINTOJTHCHUUN SallaHI/Iﬁ,
pCIlICHHE THIIOBBIX 3a7ad MOXKET BBI3BIBATH 3aTPYTHCHHUE, MPH ITOM CTYJCHT 00JIaiacT
HEO0XOTUMBIMU 3HAHUSMHU TSI UX YCTPAHEHUSI ITOJT PYKOBOACTBOM IPEIOIaBaTeIIs

HeynosnerBopurenbpHo
(ue 3auTeHO)

3HaHUs CTYJICHTa OOPBIBOYHBI, HE TOKPHIBAIOT BCETO IMPEIMETa, CKOpee 3ay4eHBI, YeM
MOHATHI U, KaK CIICAICTBUE, CTYICHT HE MOXET OOBSACHHUTH CBSI3¢H B PaMKax W3JI0)KEHHOTO
MaTrepuaina, JaTh TOYHBIX OIpeAejeHU MOHSATUH, NPONACHHBIX B paMKax Kypca, Jaer
pacIuibIBYaThie (OPMYIHPOBKH, HE BIIAJCET B JOJDKHOH CTEIICHH TEPMUHOJOTHEH H
MpUeMaMM DPELIEHUs] THUIIOBBIX 3aJay; OLIEHKAa «HEYIOBJIETBOPUTEIbHO», KaK MPaBUIIo,
CTaBUTCA CTYJACHTaM, KOTOPBIC HE MOTYT MPOAOJLKHUTH 06y11eH1/1e I TPUCTYIIUTH K
nmpodeccnoHaTbHON NIeATENbHOCTH 10 OKoH4YaHuu Kosutemka 0e3 JOMOJIHUTENBHBIX
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| 3aHATHUH 110 COOTBCTCTByKOHICﬁ JUCHUIIIINHC

4.1.3. OneHouyHble cpeACTBa IO MNPAaKTHKe MpeAcTaBjdeHbl B pamMkax Ponpaa
OLIECHOYHBIX CPE/ICTB, SIBJISIOIEr0Ccs: NPUJI0KeHHEM K HacTosieii padoueii mporpamme.

4.2. Oco0eHHOCTH NPOBe/IeHUsI TeKyleil ¥ MPOMeKYTOYHOH aTTecTaluM AJIsl JIHIL C
OrpaHMYeHHbIMH BO3MOKHOCTSIMH 3/10POBbSI U HHBAJIH/I0B

JUig ocyliecTBIEHUS MPOLENYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOMN
aTTeCTallud  YKa3aHHBIX  OOydJamoIuxcs  CO3JaroTcs  (OHIBI  OIEHOYHBIX  CPEACTB,
aJalTUPOBaHHbIE JJI MHBAIMIOB U JIMI C OTPAaHUYEHHBIMM BO3MOXKHOCTSMHU 3/10pOBbS U
MO3BOJISIOIINE OLEHHUTh JOCTIKEHHE MMM 3allJIJaHMPOBAaHHBIX B OCHOBHOM 00pa3zoBaTeIbHOM
nporpaMMe pe3ysibTaTOB OOY4YEeHHST M YpPOBEHb C(OPMHUPOBAHHOCTH BCEX KOMIIETEHIIHIH,
3asBJICHHBIX B 00pa30BaTEIbHOM MporpaMMe.

Takue oLeHOUHBIE CPEICTBA CO3AAIOTCS 110 MEPE HEOOXOIUMOCTH C YYETOM PA3IUYHBIX
Ho3onorui. [Ipyn mpoBeneHHH TEKyIIeW M MPOMEXYTOYHOM aTTeCTAallUd i1 YKa3aHHBIX JIUL]
IPEIYyCMOTPEHO BKJIIOUYEHUE B yUEOHBIH MPOLECC pa3IMUHbIX OCPEJHUKOB, BKIIIOYasi ThIOTOPOB
U YIIOJIHOMOYEHHBIX 110 JejaM UHBaIKI0B. DopMa mpoBeAeHUs TeKYyLIeH aTTecTaluy AJIs JIULL C
OTPaHUYEHHBIMH BO3MOXKHOCTSMH 3/0pPOBbS M HWHBAJIUAOB YCTAHABIMBAETCS C Y4YETOM
UH/IMBUYAJIbHBIX NCUXO(HU3HUECKUX 0COOCHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO
Ha KoMmIbloTepe, B (opme TecTupoBaHUs U T.1.). IIpu HEOOXOQUMOCTH TakUM CTyJIEHTaM
o0ecrneunBaroTCcs COOTBETCTBYIOLIME YCIOBUS MPOBEACHUS 3aHATHH M aTTeCTallld, B TOM 4YHUCIIe
IPEOCTABIIACTCS JOIOJHUTENbHOE BPEeMs /7Sl TOATOTOBKU OTBETA HA 3a4eTe UM SK3aMEHE.
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IMPHUJIOKEHUA
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[Tpunoxenue 1

ABTOHOMHAN HEKOMMEpPYECKas npoq)eccnorlam,naﬂ 06pa303aTeanaﬂ OopraHmsanus

YpainbCcKuil 3KOHOMHUYECKUMN KOJLJIEIK

3AJJAHUE HA YYEBHYIO ITPAKTUKY

(®UO crynenTa, rpynna)
IIM 02 Opranu3anusi apXuBHON U CIPABOYHO-UH(POPMALMOHHOH PadoTHI 10
AOKYMEHTAM OpPraHM3aluM

(MHIEKC 1 HAUMEHOBaHUE TPO(HECCUOHATTLHOTO MOIYJIS)

(MecTO MPOXOKACHUS MTPAKTUKHI: HAUMEHOBAHUE IOPUTUUYECKOTO JTUIA)

(mepuon MpOXOoXKAECHUSI IPAKTUKHN)

3amanusi, TOATBEPKIAOIINE OCBOCHHE TPO(ECCHOHATBHBIX KOMIICTCHITU:

1. XapakTepucTHKa OpPraHM3alMOHHO-NPABOBOM (opMbI OpraHM3anum " ee
CTPYKTYpA.

— XapaKTEepUCTUKA OCHOBHOM JIEATEIBHOCTH YUPEKACHUS, PEXKUM €ro padoThl,

— XapakTepUCTUKa JCUCTBYIOLIEH NMpaBoBOM 0a3bl: 3aKOHOAATEIILHOTO, HOPMATUBHOTIO,
HOPMAaTHBHO-METOJMUYECKOTO PETYJIMPOBaHUS B OOJACTH JIOKYMEHTALIMOHHOTO O0OecredeHus
yIpaBICHUS.

IIpu BbINOTHEHNH JAHHOTO 3aaHUsI, HCOOXOAUMO:

W3yunth crneunpuky OCHOBHOH JAEATENbHOCTH YUPEXKAEHUS, €ro Crelualn3alulio,
peKuM paboTBhI.

Cnenatp aHanu3 JAeHCTByIOLIeW mpaBoBOoW ©0a3bl B 007AacTH JTOKYMEHTALMOHHOTO
oOecrieyeHus yrpaBiIeHUs.

B pesysabTare BBINOJIHEHHS 32JaHUS CTYACHT JOJIKEH:

O3HaKOMUTBECS C OCHOBHOM JIEATENBHOCTBIO YUPEKACHUS WIM OpraHU3alid, PEKUMOM
ero/ee paboTHI.

JlaTh XapaKTepUCTUKY JeicTBYyIOIIEH MpaBoBoi 0a3bl B o0nactu JJOVY.

2. O3HakomJ/ieHHe €O CTPYKTYypoil cayx0bl JJOY (kanuensipuu, cexkperapuara)
opraHu3anuu, ee QYHKIUSIMH M TeXHHYECKMM olOecrnedeHueM pado4yumx MecT, HX
IJIAHUPOBKOI. O3HakomiieHne ¢ QyHKuusAMHU crenuanucta JJOY mo A0KyMEHTalMOHHOMY U
0€3/10KyMEHTHOMY OOECIIEYeHHIO YIpaBJICHUs, W TPeOOBaHUSAMU K MpOodhecCHOHATBLHBIM
3HAHMSM U HaBBIKaM.

IIpu BbINOTHEHNH JAHHOTO 3a1aHUsI, HEOOXOAUMO:

CocTaBUTh OpraHU3allMOHHYIO CTPYKTYPY ciaykO0bl IOY yupexeHus uiu opraHu3aiuu.

28



N3yuuts [lonoxkeHne o CTpykTypHOM mojapasaeneHuu (cayx6a [OY) u nath
XapaKTEPUCTUKY €ro QYHKIHSIM.

N3yunth 0cOOEHHOCTH TEXHUYECKOTo obecreueHus pabouux mMect crnenuanuctos JJOY.

Hab6mronaTs 3a paboroi cneruanucta JJOY.

N3yunTh npeaMETHBIE U CAHUTAPHO-TUTUEHNYECKHUE YCIOBHS TPYAQ, PEXKUM TPYJa.

O3HaKOMUTBECS € TPOGECCHOHATBHBIMU CIIY)KEOHBIMH OO0S3aHHOCTSMH  CIIEL[UATHCTA
OV (momxHOcTHast HHCTpYKIUA crienuanucta [JOY).

B pe3yabTare BbINOJIHEHHS 3aJaHUSA CTYACHT J0JI7KEH:

OsznakomuTthes ¢ [lonoxxenuem o ciyxoe IOV, orpa3uth coctaB ee GyHKIHA B TaHHOM
YUPEKIACHUU.

Ocyl1ecTBUTh aHAIU3 IPEAMETHBIX U CAHUTAPHO-TUTUEHUYECKHUX YCIOBUN EATEIbHOCTH
cnenuanucrta JIOY (ocHoBHble (GYHKIUU JACSITENBHOCTHU, YCIOBUS pPabOThl B JIaHHOM
YUPEKICHUN ).

VY CTaHOBUTH UX COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSAM:

— TEXHUYECKOE OCHAIllEHHE paboyero Mecra, €ro MmiIaHupPOBKa;

— TOPOJODKUTENIBHOCTh pabouero BpEeMEHH, OXpaHa Tpyla; MPOAOHKUTEILHOCTh
OTIIYCKa, JIbFOTHI);

— cucTeMa oIuIaThl Tpyaa (pa3mep 3apaboTHOM IUIATHI, JIBITOTHI U KOMIICHCAIINH);

— mepeyeHb NPoQPecCUOHANBHBIX 00s13aHHOCTEH U MpaB, TPeOOBAaHUH, MPEABABIAEMBIX K
YMEHUSM U 3HaHusAM criennanucra JIOVY.

3. O3HaKkoMJ/IEHHE CO CXeMOil JOKYMEHTO0000pOoTa B OPraHU3allui M OPraHu3alus
perucTpauM W KOHTPOJS  JAOKYMeHTOB. [lopslok  HpOXOXKAEHHS  pa3IMYHBIX
JIOKYMEHTONOTOKOB OpPTaHHU3aLUU.

IIpu BHINOJTHEHUH JAHHOTO 32/IaHUS, HEO0X0UMO:

O3HakOMUTBCS € O00BEMOM JOKYMEHTOOOOpPOTa ¥ BHUJIAMHU JTOKYMEHTOIOTOKOB
OpraHu3aIu.

M3yuuth 3Tambl paboOThl € BXOASIIECH, HMCXOAALIEH M BHYTpPEHHEH JIOKyMEHTalueH,
MOPSIIOK PETUCTPALIMKM M OPTaHU3ALMI0 KOHTPOJISI UCTIOJTHEHUSI JOKYMEHTOB B OpraHU3alliH.

B pe3yabTare BbINOJHEHNS 3aJaHUA CTYICHT J0JIKEH:

O3HaKOMHUTBCS CO CXEMOHM TOKYMEHTOOOOpOTa OpraHMu3allH, MOPSIKOM paboThl C
pa3IMYHBIMU BUAAMH JOKYMEHTOIIOTOKOB.

Hayuuthcs peructpupoBaTh BXOAAIIME, UCXOIAIIME U BHYTPEHHHUE IOKYMEHTHI.

Hayunthcsi ycTaHaBIMBaTh CPOKH MCHOJIHEHUS] JOKYMEHTOB M OCYLIECTBISATH KOHTPOJIb
UX UCIIOJIHEHUS.

4. O3HaKOMJIEHHE ¢ HOMEHKJIATYPOM J1eJ1 OpraHu3aluu, NopsiAKoM (popmupoBanus
AeJl OPraHu3aluH.

IIpu BHINOJIHEHUH JAHHOTO 32/1aHUS, HE00X0IUMO:

O3HaKOMUTBCA C HOMEHKJIATYpOM i€ OpraHu3alid U CTPYKTYPHOTO MOApa3AesICHUs,
MOPsIKOM (GOPMUPOBAHUS €T OPTaHU3AIHH.

B pe3yibTare BbINOJIHEHHUS] 3aJaHHUA CTYAEHT J0JiKeH: Hayuntbes paspabaTwiBaTh
HOMEHKJIATypy JeNl OpraHu3allid W CTPYKTYpHOTO TMOJpasleieHus, (OopMUpOBaThH Jena B
COOTBETCTBUU C YCTAHOBICHHBIMU TPEOOBAHHSIMH.

5. CocTaBUTh HCTOPUYECKYIO CIIPABKY apXHBa OPraHM3aluH.
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Jl1s1 BBINOJIHEHHS ITOr0 3aJaHUSA HE00XO0AMMO H3YUUTh yUPEIUTENbHbIE JOKYMEHTHI
opraHusainuy, oOpaTUTh BHHUMaHHE Ha MEPEHMMEHOBAaHUE OpPraHU3alllM, CMEHY MOYTOBOIO MU
IOPUAMYECKOTO aJpeca, U3YYUTh CTPYKTYpPY OpPraHM3alMi M HAa OCHOBAHHUU BCEX M3YUYCHHBIX
JIOKYMEHTOB COCTaBUTh HCTOPHUYECKYIO CIpPABKy IO CJEAyIOIIeMy IUIaHy (CO CCBUIKOW Ha
HOPMATHUBHBIE U PACTIOPSIUTEIbHbBIE TOKYMEHTBHI):

- CO3J1aHKe U MePeHMEHOBAHUS OpraHU3alHH;

- OCHOBHBIE BUJIbI IEATEIbHOCTH;

- PYKOBOJUTENHN OOIIECTBA C yKa3aHUEM Mepro/ia PyKOBOJICTBA;

- IOpUINYECKHM aapec;

- IOYTOBBIN aapec.

6. CocraBuTh nepeveHb HOPMATHBHO-MeTOHYECKUX AOKYMEHTOB,
perjaMeHTHPYIOIIHUX paboTy apXuBa OpraHu3aluMm.

J1si BBINOJIHEHHWS] [AHHOIO 3aJaHMsl HeO0XOAMMO COCTAaBUTH II€peUeHb BCEX
HOPMATUBHBIX JOKYMEHTOB, PETIIAMEHTUPYIOLIUX JIEATEIbHOCTh apX1Ba OPTaHU3alINH.

7. JlaTh CpPaBHUTEJbHYI0 XAPAKTEPUCTHKY [IOKYMEHTaM, XpPaHSAIIMMCS B
(enepanbHBIX, TOCYIAPCTBEHHBIX © MYHHIIUNIAJIBHBIX apXHUBAaX.

Jisi BBINOJIHEHUSI TOro 3aJaHusi HeodxoauMo u3yunth O3 «OO6 apXuUBHOM Jieje B
Poccuiickoit denepanmu» ot 22.10.2004 Ne 125-D3.

8. CocTraBuTh cxeMy KiIaccupuKannu JOKYMEeHTOB B npenenax AD P@.

Jisi BBINOJIHEHHUSI JTAHHOIO 3aJaHHUS HeO0OXOAMMO H3YYHTh TEOPETUYECKHUIl pazen
yueOHUKa WU JIEKIi 1o apxuBoBeneHuto «Kinaccudukamus qokymeHToB B npeaenax AD POy
U COCTaBUTh CXeMy KiIaccu(pUKalMU JIOKYMEHTOB IO TpPEM YpPOBHSM, JdaBas KpaTKyro
XapaKTEPUCTUKY KKIOMY YPOBHIO KJIacCU(PHUKAIUU TOKYMEHTOB.

9. CocraBuTh B MNPABWIBHOW MOC/IEA0BATEIbHOCTH IepedYeHb pador mnpu
yHOPS/I0HYeHUH JOKYMeHTOB. JlaTb 0OBACHEHHE, UYTO TaKoe <OKCIepTH3a IIEHHOCTU,
«OIMHCAHKUE IOKYMEHTOBY, «BUJIbI OIHCEI.

Jiisi BBINOJIHEHHMS JTOr0 3aJaHUs He00XO0AMMO OINUPAThCi HAa COOTBETCTBYIOLIUI
pas3zen NeKIHuid U MPaKTHYECKUN OMBIT. B MPUIIOKEHUN K OTYETY MOXKHO MPEACTABUTH OOJIIOXKKY
Jiena, BHYTPEHHIOIO OMKCh U JINCT-3aBEPUTEIIb.

10. Os3nakomuieHHe ¢ OpraHuM3anuedl IOATOTOBKH [JeJl K Iepejade B apxuB
OpPraHM3alH, FOCYIAPCTBEHHbIC H MYHHIIUIIAJIbHbIE APXUBBI.

IIpu BHINOJTHEHUH IAHHOTO 32/IaHUS1, HEOOXOAUMO:

W3yunts mopsaok odopmieHUs AeNl MOCTOSHHOTO, BpeMeHHoro (cBeimie 10 Jer)
XpaHEeHUs U el 10 JINYHOMY COCTaBY.

N3yunTh onucu Aen CTpyKTypHOTO MOAPA3AEIICHHUS, 1€] TOCTOSHHOTO XPaHEHUs U OITUCH
JieJ 10 JUYHOMY COCTaBY.

B pe3yabTare BbINOJHEHNS 3aJaHUA CTYIEHT J0JIKEH:

Hayuutscs odhopmisaTs nena A nepeadd uX B apXvUB OPraHU3AINH, TOCYIapCTBEHHBIC
Y MYHUIIUTIATBHBIE APXUBBI B COOTBETCTBUU C YCTAaHOBICHHBIMU TPEOOBAHUSIMHU.

CocTaBnsATh OMUCH 1€ CTPYKTYPHBIX MOAPA3ACNICHUN, AeNl MOCTOSHHOIO XpaHEHWS,
OMUCH JIeJI IO JINYHOMY COCTaBY JJIs Mlepeaud UX B apXHUB.

11. Tlpoanaau3dupoBaTh MpoHECC YHHUYTOKEHUS] JOKYMEHTOB B apXuBe,
SIBJISAIOIIErocs 0a30if mpoBeaeHNsI YUeOHOH MPAKTUKH.

30



J1si BBINOJIHEHHSI JTOr0 3aJaHHUSA He00XO0AMMO HW3Y4YUTh AaKThl O BBIJICICHUU
JOKYMEHTOB, HE IMOAJeXKAIMX XPAaHEHHWI0O K YHUYTOXKEHHIO, MOojloxkeHue o0 apxuse. Ha
OCHOBAaHMM M3YYEHHBIX JOKYMEHTOB JaTh XapaKTEpUCTUKY MPOLECCY YHUUYTONKECHUS
JIOKYMEHTOB.

12. /laTh XapakTepUCTHKY YYeTHBIM [JOKYMEHTAM apxXuBa, sIBJsSIOHIErocss 0a3oi
NMPOBeAeHUA Y4eOHOM NMPAKTUKH, B TOM YK cJIe 0a3aM JaHHBbIM, BeAyIIMMCS B apXHUBe.

Jisi BBINOJIHEHUS TAHHOTO 3aJaHMsl HEe00XOAMMO H3Y4YUTh pa3fei JEKIUH «YdeT
JOKYMEHTOB B apXUBE» U ONPEACNIUTh COCTAaB YUYETHBIX JOKYMEHTOB B apXHBE, KOTOPBIH
aBIsieTcsl 0a30il mpoBeAeHMs MPAaKTUKKU. Eciu yyeTHble JOKYMEHTHI U 0a3bl JaHHBIX B apXUBE HE
BEJyTCs HEOOXOUMO aTh PEKOMEHAAINHU MO0 0(OPMIICHHIO YYETHBIX TOKYMEHTOB.

13. lats xapakrepuctuky cucreme HCA. IIpoanain3npoBarh apXUBHBIE CITPABOYHUKHU
apxuBa, ABJstonierocst 0a30i MpoBeAeHHs y4eOHOM MPaKTUKU.

J1si BBINOJIHEHUS TAHHOTO 3aJIaHUsl He00X0AUMO H3Y4YUTh paszzaen Jiekuuid «HaydHo-
CIPAaBOYHBIA ammapaT W AapXUBHBIE CIPABOYHHMKMY» U ONPENEIUTh COCTaB apXUBHBIX
CIIPaBOYHHKOB B apXWBE, KOTOPBIM sBIseTCS 0a30il MpoBelneHUs MpakTUKU. Ecimu apXuBHbBIE
CIPAaBOYHHKM B apXMBe HE BEAYTCS HEOOXOAMMO [aTh PEKOMEHJAUU 10 CO3JaHHI0
CIIPaBOYHHKOB.

14. Ilepe4yuciNTh OCHOBHbIe HOPMATHBHBIE JOKYMEHTbI, perjaMeHTHUpYIoUI1e
npasBuJia odecrnevyeHusi COXPAHHOCTH APXUBHBIX IOKYMEHTOB.

Jisi  BbINOJTHEHUS] JAAHHOTO 33JaHUsI HeO0XOJAMMO COCTaBHThb CIIHCOK TeX
HOPMATUBHBIX JIOKYMEHTOB, KOTOpbIE cCOAepkKar TpeOOBaHHS K OOECIEYEHHIO COXPaHHOCTHU
APXUBHBIX JJOKYMEHTOB.

15. Jlatp XapaKkTepHCTHKY OCHOBHbBIM HOPMATHBHBIM PpeKMMAaM XpaHeHHs
JOKYMEHTOB B apXHBe.

IIpu BBINOJHEHMH 3TOr0 3aJaHUSA HEOOXOAMMO [1aTh XapaKTEPUCTUKY PEKUMAaM
XpaHEeHUs! JOKYMEHTOB.

16. IIpoanau3npoBaTh KOMILIEKC Mep 10 00eCIeYeHHI0 COXPAHHOCTH JOKYMEHTOB
B apXuBe, BJAONIEMCcH 0230/ NpoOBeAeHUS NMPAKTHKH.

Jisi BBINOJIHEHHS] ITOr0 3aJaHHUsl HeO0XOIMMO COCTAaBUTh CIPaBKYy 00 YCIOBHSX
XpaHEHUs] U PeXUMaxX XPaHEHUs] JOKYMEHTOB, C YKa3aHMEM HEIOCTATKOB M MOJOKUTEIbHBIX
MOMEHTOB.

OdopMneHre OTUETHBIX MaTepHAOB  (IHEBHUK, XapakTepuctuka) OtueTHas
JTOKyMEHTaIus (MPUI0KEHHS K OTYETY) - COOPaHHBIN OTYET IO MPAKTUKE

CryneHt
(®.11.0.) (ToITHCH)

CornacoBaHO ¢ pyKOBOJIUTENEM OT MPOPHILHON OpraHu3ainuu

(®.1.0.) (momnuck)
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[Tpunoxenue 2

ABTOHOMHAsI HEKOMMepYeckasi npodeccuonaibHass o0pa3oBarebHast
OpraHu3aums
YpaubCKkuii IKOHOMUYECKHI KOJLJIEIK

OTYET 110 ITPAKTHUKE

Y4yeOHasi NPAKTHKA

(Yyka3aTh BHJI MPAKTHKH)
IIM 02 Opranusanusi apXUBHOH U CNIPABOYHO-UH(OPMAIIHOHHO Pa00ThHI
10 JOKYMEHTAM OPraHM3alum

(MHAEKC M HAMMEHOBaHUE MTPOQPECCUOHATIBHOTO MOTYJIs)

(MecTO MPOXOKACHUS MTPAKTUKH: HAUMEHOBAHUE FOPUTUYECKOTO JIUIA)

(mepuon MpOXOXKAECHUSI IPAKTUKHN )

Crynenra (ku)

(®.N.0. n0THOCTBIO B POAUTEIHEHOM

TPYIIIBI nasiexe)
(HOMep TpyHIbl)
« » 202 1.
PykoBoaurens
(®.1.0. nomHOCTHIO)
« » 202 1.
Ouenka

(moamnuck pykoBoautens (6e3 pacu@poBKy)

ExarepunOypr 202
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[Tpunoxenue 3

ABTOHOMHAsI HEKOMMepYeckasi npodeccuonaibHass o0pa3oBarebHast
OpraHu3aums
YpaubCKkuii IKOHOMUYECKHI KOJLJIEIK

JHEBHUK ITPAKTUKHA

Y4yeOHasi NPAKTHKA

yKa3aTh BUJ] IPAKTUKH )
IIM 02 Opranuzanus apXuBHOH ¥ CNIPABOYHO-NH(OPMAIMOHHOH PadOTHI 10
JOKYMEHTAM OPraHM3aluM

(MHAEKC M HAMMEHOBaHUE MTPOQPECCUOHATIBHOTO MOTYJIs)

(MecTO MPOXOKACHUS TPAKTUKHI: HAUMEHOBAHUE IOPUTUYECKOTO JTUIA)

(mepuon MpOXOXKAECHUSI IPAKTUKHN )

Crynenra (kxu)

(®.1.0. n0THOCTBIO B POAUTEIHEHOM

TPYIIIBI nasexe)
(HOMep TpyHIbl)
« » 202 1.
PykoBoaurens
(®.1.0. nomHOCTHIO)
« » 202 1.
Ouenka

(moamnuck pykoBoautens (6e3 pacu@poBKy)

ExarepunOypr 202
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KanenpapHbie CpOKHM NPAKTHKH: «_ » 202 .-« » 202 T

(yueOnas npaktuka 4 neaenu, 144 gaca)
HaumenoBanue npogeccuoHaJIbLHOT0 MOaYJIsA(-€il):

I[IM 02 Opranuzanusi apXWBHOW M CIPAaBOYHO-WH(OPMAIIMOHHON pabOTHl MO JOKYMEHTaM
OpraHu3aluu

Mecto MPOXO0KACHUSA IPAKTUKH

(MoTHOE HAaMMEHOBAaHKE OPTaHU3AIIIH )

1. [loaroroBKa K NpaKkTHKe:

1.1 O3HakomieHre ¢ MPOrpaMMoi IPaKTUKU

1.2 BeTtpewa ¢ pykoBoAUTENEM MPAKTUKYU 711 YTOUHEHUS! MHAUBHUIYaIbHOTO 33JaHUS
2. PaGoTa, BbINOJIHEHHASI HA NIPaKTHKe:

[TpuObuI(a) Ha MECTO IPAKTUKU 20 T.

HHcTpyKkTa)K 00yUaOUIUXCS 10 03HAKOMJIEHHIO ¢ TPeOOBAHUSIMH OXPaHbI TPYAa, TEXHUKH
0€30MaCHOCTH, MOKAPHOM 0€30MACHOCTH, THTHEHUYECKUX HOPM, a TAKKe MPABUJIAMHU
BHYTPEHHEr0 TPYJA0BOI0 PACIOPAIKA POBE/IEH.

PYKOBO,I[I/ITCJ'IL IIPAaKTUKH

OT 00pa3oBaTEIHLHON OPraHU3allU: /MONNCH

NHcTpyKTax npoiaeH /moanuck odyuaromierocs/
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3anucu o BbINOJHEHUH HHAUBUAYAJIBHOTO 3a1aHUA:

Cnucox mMaTrepuajioB, coﬁpam{mx CTYJAE€HTOM B IIEPUOT TPOXOKICHUSA NMPAKTHKHU
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HaunmenoBaHmue paﬁoT, BBINNOJTHCHHBIX B X0€ IMPOXO0KACHUA l'lpaKTI/IKI/I1

[ara
(mepuon)

Onucanve Bua padoT (3aaHwuii), BBIMOJTHEHHBIX CTYJCHTOM

OrMeTKa 0
BBITIOJIHEHU N

! KonkpeTtHelie BUbI paboT (3a/1aHuii) ONpeiensieT pyKOBOIUTEND PAKTUKH
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XapakTepucTHKA pe3y/abTaTOB AeITeJbHOCTH CTYACHTA BO BpeMsl NPAKTHKH

OHGHI/IBaeTCﬂ OTHOIICHHEC K BBIITOJIHCHUIO SaI[aHI/Iﬁ (OTBGTCTBGHHOCTI), HWHHUIUMATHUBHOCTHb U T.H.),

yYMEHHUE MIPUMEHAThH 3HAHHS B YCIOBUAX MPAKTUKH, HABBIKH 3(P(HEKTUBHONH KOMMYHUKALIUU TIPU

B3aMMO/ICHICTBUH B TPYIIIE, YPOBEHb COPMHUPOBAHHOCTU MPO(PECCHOHATBHBIX KOMITETCHIINH.

Onenka kayecTBa MPOXOKACHUSA yqeﬁnoﬁ MPAaKTHKHA CTYAC€HTOM

Kpurepum ouenkn

Onenka
(mo 5-6amnbHoOM

IKaJie)

OO0111ast CUCTEMATUYHOCTh U OTBETCTBEHHOCTb pAaOOThI B X0/1€ MPAKTUKU

CreneHb cCaMOCTOSATEIBHOCTH B BBIIIOJTHCHUH Sa,I[aHI/Iﬁ IIPAaKTHKH

BrinosHeHre MOCTaBIEHHBIX ueneﬁ H 3a1a4

KoppektHocTh B cOope, aHanu3e M NPUMEHEHUU JAaHHBIX B XOJ€

BBITIOJIHCHHU A HHANBUAYAJIbHBIX 38.)18HHI>1

KauectBO O(bOpMHCHHH OTYETHOM AOKYMCHTAaIUH

PykoBoauTenb NpakTUKU
OT NMPEIIPUATHUSA:

(moxmuck /Damummust MO)

Jara

MII
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[Tpunoxenue 4

ABTOHOMHAsl HEKOMMep4Yeckas npodeccuoHabHas 00pa3oBaTe/ibHasA
OpraHu3aums
YpaubCKkuii IKOHOMUYECKHI KOJLJIEIK

ATTECTAIIMOHHBIN JUCT 110 MPAKTUKE

Damunua, Uma, Omuecmeo
CTYJIEHT rpynmnsl 1o cnenuaibHocTH 46.02.01 «/lokymMeHTanmoHHOe obecnevyeHne
yIpaBJieHHs] U apXHBOBeIeHUE».
mporren(a) yaeOHyI0 IPaKTHKY
c« » 20 r.mo« __ » 20 . B OpraHu3aiuu

HAUMEHOo6aHUe opeaHuzayuu

1. Omuenka npogeccuoHATbHBIX KOMIIETCHIIUH 110 Pe3y1bTaTaM IPOXO0KACHUS NPAKTHKH:

Orenka*

TK Brer pabor (HyskHoe 00BecTH)

PaboTa c moapazaeneHusaMu / OpraHu3ausIMu
UCTOYHMKaMM KOMIUIEKTOBAHUS apXUBa
[IpunsTHE apXUBHBIX A€l (IOKYMEHTOB) Ha
IIOCTOSIHHOE WJIU JIOJTOBPEMEHHOE XpaHEHHE
VYyactue B IPOBEIEHUHU SKCIIEPTU3B! IEHHOCTH
pa3IMYHBIX TUIIOB U BUIOB 1OKYMEHTOB B
COOTBETCTBUHU C BHYTPEHHUMH PeTIaMEeHTaMH
OpraHu3aluu

Hcnonp3oBanue B paboTe peKOMEH TAIHIHA
HKCIEPTHO-IIPOBEPOYHON KOMUCCUU UIIH
9KCTIEPTHON KOMHCCHHU OPTaHU3aIMN

TIK 2.1. OCYH_ICCTBJ'ISITB HpI/IMCHHTL B pa60Te IIEPEYHH C YKa3aHUECM
KOMIUIEKTOBaHHE apXUBHBIMU CPOKOB XpaHEHHs A€ (TOKyMEHTOB)

AenaMu (IOKyMEHTaMH) apXuBa Cobiro/1IeHre HOPMATUBHBIX CPOKOB XPaHEHHS
OpraHu3aluu. Jier (IOKyMEHTOB)

Benenne yuéra NICTOYHMKOB KOMIUIEKTOBAHHUS
apxuBa

Hcnonbs3oBaHue 0T€UECTBEHHOIO U
3apyOeKHOTO OIIBITA 0 KOMILICKTOBAHHIO
apxuBa AenaMu (JOKyMEHTaMH) IOCTOSHHOTO
U JIOJITOBPEMEHHOT'O XPaHEHUS
Hcnonbs3oBaHue COBPEMEHHBIX
ABTOMATU3UPOBAHHBIX,

MH(POPMAIIMOHHBIX U TEJICKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH TOKYMEHTHPOBAHHBIX Cep
JICSITENbHOCTH OpraHU3aluu

5432

Hcnonb3oBanue y4ETHBIX TOKYMEHTOB B
paMKax dJIEKTPOHHBIX HHPOPMAITHOHHBIX
CHUCTEM JIOKYMEHTHPOBaHHBIX chep

IIK 2.2. Bectu yueTt apXuBHBIX JeN ACATEIIBHOCTH OpTraHu3alii

(TOKyMEHTOB), B TOM YHUCJIC C HUcnonezoBanue B [1]] ceprudumpoBaHHBIX
UCIIOJIb30BAaHUEM aBTOMAaTU3UPOBAaHHBIX CUCTEM
4BTOMAaTH3HPOBAHHBIX CHCTEM. JOKYMEHTHPOBAaHHBIX Cep AeITEIEHOCTH
OpraHM3alyu Mo YUYETY, pErucTpalu,
KOHTPOJIIO €7 (JOKYMEHTOB)
Hcnonb3oBanue HHPOPMAITMOHHO-

5432
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CIIPABOYHBIX CCTEM JI0KYMEHTHPOBAHHBIX
cep AesTeTPHOCTH OpraHu3aIin

Benenue crpaBo4HO-TTOMCKOBBIX CPEACTB K
ApXUBHBIM JIeJIaM (JOKyMEHTaM )

Benenue yuéra crpaxoBoro ¢poHIa apXUBHBIX
Jiet (IOKyMEHTOB)

[IpuMeHeHre HOpMATUBHBIX IPABOBBIX AKTOB,
JIOKIBHBIX HOPMATUBHBIX aKTOB OPTaHU3aIIN
¥ METOIMYECKHUX JOKYMEHTOB B 00J1acTH y4éTa
APXUBHBIX JIeN (IOKYyMEHTOB)

Pa3pabatsiBaTh IpesIOKEHUs 110
COBEPIICHCTBOBAHHIO METOANIECKOTO
obecrniedyeHus yuéra pa3HbIX BUIOB
JIOKYMEHTOB B IOKYMEHTHPOBAaHHBIX cepax
JIeSITETEHOCTH OpTraHU3aHN

TIK 2.3. Ocy1iecTBiaTh XpaHeHNe
APXUBHBIX JIeJ (IOKyMEHTOB) C
MOCTOSIHHBIM CPOKOM XpaHEHUS U 110
JTUYHOMY COCTaBY B apXHBE
OpraHU3alNH.

Cucremaruzanus e (JOKyMEHTOB)
Pa3smMenienre apXuBHBIX A€l (TOKYMEHTOB) Ha
MECTaX XpaHEHHs B COOTBETCTBHUH C
HOPMAaTHBHBIMH TPEOOBAHUAMH B O0JIACTH
ApXUBHOTO Jieia U yIIPaBJICHUS TOKyMEHTaMH
ObecrieyeHre M COOIIOICHUE HOPMATUBHBIX
PEKUMOB XpaHEHUS apXUBHBIX AT
(1OKyMEHTOB) Ha JIFOOBIX HOCUTEISIX
[TpoBenenne MPoOBEPKH MOIHOTH COCTaBA
ApXWBHBIX JOKYMEHTOB B COUHUIAX XPAHCHUS
Ornucanue apXUBHBIX A€l (JOKYMEHTOB)
CocTaBneHue ClpaBOYHO-IIOMCKOBBIX CPEJICTB
K apXUBHBIM JieJIaM (JOKYMEHTaM )

Benenue yu€ra v KOHTPOJIb BBIAYU apXUBHBIX
Jien (IOKyMEHTOB) U3 apXUBOXPaHWIMIIA U UX
BO3BpaTa

Benenuve yuéra 1 KOHTPOJIb IEPEAAUH AET
(IOKYMEHTOB) B rOCyJapCTBEHHBII /
MYHHUIIATIATEHBIN apXUB WK Ha HHOE
BHEIITHEE XpaHEHHE U MpUEMa JIeJ C BHEIITHETO
XpaHEHHUS

[MonmcrHas mpoBepka GU3NIECKOTO
COCTOSTHUS JIeTT (ZOKYMEHTOB)

Po3bick HEOOHAPYKEHHBIX /1] (JOKYMEHTOB)
3ammra HHPOPMAITMOHHBIX PECYPCOB apXHBa
0T HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA

5432

IIK 2.4. OcymiecTBIATh XpaHEHNUE,
KOMIUICKTOBaHHE, YYET U
WCITIOJIB30BaHME JIEN (JOKYMEHTOR)
BPEMEHHOI'0 XpaHEHUsI.

Opranuzanys 1 o0ecrieueHre XpaHeHUs A6l
(TOKYMEHTOB) BpEMEHHOT'O XPaHCHHUS
OpraHU3alNH B TPAIUIIUOHHOM U B
9JIEKTPOHHOM BUJIE

DopMUpOBaHUE SAMHUI] XPAHSHUS
JOKYMEHTOB JIJISl UX TIOCJIEAYIOIIETO
pa3MelieHus B apXUBe OpraHu3alluu
CocTaBiieHue CITPaBOYHO-TTOMCKOBBIX CPEJICTB
K apXUBHBIM JieJIaM (JOKYMEHTaM)

[Touck nen (10KyMEHTOB) BPEMEHHOTO
XpaHEeHUsI B TIPOIECCe UX XPaHCHUS B
CTPYKTYPHBIX TOAPA3ACICHUSX H apXHUBE
OpraHu3anuu

ITpakTuueckast TOMOIIb CTPYKTYPHBIM
MOJPA3ICICHUSM B OPTaHU3ALUH XPAaHESHUS
Jien (I0KyMEHTOB)

Pa3paboTka cripaBoYHO-HH(POPMALTHOHHBIX
JIOKyMEHTOB T10 OPTaHU3allUU MCIIOJIb30BAHUS

5432
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JIeI (IOKYMEHTOB) BPEMEHHOTO XPaHEHUS B
CTPYKTYPHBIX MMOJPA3/ICICHUAX 1 apXUBE
OpraHu3anuu

[TpoBeneHue SKCIEPTH3BI IIGHHOCTH A
(TOKyMEHTOB) BPEMEHHOT'O XpaHEeHHUS,
HepeJaHHbIX B apXUB

YcTaHOBICHHE CPOKOB XPAHEHHUS JEeTT
(TOKYyMEHTOB) BPEMEHHOTO XpaHEHHUS;
OObecrieyeHHe 3aIIUTHI JeI (JOKYMEHTOB)
BPEMEHHOT'O XPaHEHUS B OPTaHU3AIUH OT
HECAHKIIMOHHUPOBAHHOTO JOCTYIIA HITU
YHUYTOXKEHHS

Ou3rYecKoe YHUUTOKECHUE JIEN (IOKYMEHTOB)
BPEMEHHOT'O XPAaHEHUSI C HCTEKITUMH CPOKAMU
XpaHEHHsI TI0CJIe COTIIACOBAHUS CO
CTPYKTYPHBIMH TOJIPa3ACICHUSIMH
OpraHu3anuu

OdopmieHne yIETHBIX TOKYMEHTOB 00
YHUUYTOXKEHHUH Je]T (JIOKYMEHTOB) BPEMEHHOTO
XPaHEHUs C HCTEKIUMH CPOKAMU XPAHCHHUS
COBMECTHO CO CTPYKTYPHBIMH
MOAPa3IeICHUSIMU OpraHU3aluu

TIK 2.5. OcymiecTBisTh
HCIIOJIF30BAHUE APXHUBHBIX JEIT
(JIOKyMEHTOB), B TOM YHCJIC C
UCIIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX CUCTEM.

CucremMatu3aius 1 0000IIeHNEe CBEIEHUI O
COCTaBE U CONEPKAHUH APXUBHBIX JIEIT
(JTOKYMEHTOR)

Hcnone3oBanue HHGOPMAITHOHHBIX
TEXHOJIOTHI B 00TACTH CO3JJAHUS CIIPABOYHO-
TIOMCKOBBIX CPENCTB apXHBa M
JIOKYMEHTHPOBaHHBIX cep AeITeIbHOCTH
OpraHu3anuu

DopMUpPOBaHUE OCHOBHBIX U
BCIIOMOTATEIbHBIX BUIOB apXUBHBIX
CIPABOYHUKOB B DIICKTPOHHON (opMe
[MoaroroBka HHPOPMAIIMOHHBIX TOKYMEHTOB
IO 3aIpocaM IOJT30BATENCH Pa3ITHIHBIX
KaTeropuu

5432

*Kputepun OLIeHKH 0CBOEHHS NPO(ECCHOHATBHBIX KOMIETSHIUHI:

«5» | cmydenm OemoHcmpupyem vlCOKULL YPOBeHb 3HAHULL, 8bINOIHAEM mpebyemble 8Uobl pabom YeepeHHo u 6e3 ouudox,
uMeent 8blCOKYI0 MOMUBAYUIO 8 8bINOTHEHUU NPODECCUOHATLHBIX 81008 PabOm.

npogheccuonanbHbIX 8U008 pabom.

«4» | cmydewm OemOHCmMpupyem BblCOKUll YPOBeHb 3HAHUL, GbINOAHAem mpebyemvle ULl pabOm HEY8EPEeHHO, C

BO3HUKAOWUMU owubKamu cnpaeniemcs  CamMoCcmosnmeslbHo, umeent 6blCOKYI0 Momueayuro 6 6blNOoJHeHUU

«@3» | cmyoenm Oemoncmpupyem O0CMAmMOYHbIIL YPOGeHb 3HAHUL, NPU GbINOAHEHUU pabom donyckaem OWUOKU U
ucnpasnsiem ux npu NoMowUu CReyuanucma, MOmueayusi npu GbINOIHeHUU pabom npuemiemMast.

npogeccuoranbHuIX pabom

«2» He umeem 3HAHULL Ol BbINOJHEHUS YKA3aHHO20 suoa paﬁom, omcymemeyem Momueayusl npu  6blNOJHEeHUU

2. OuneHka o01mux KOMHeTeHHI/lﬁ 110 pe3yJibTaTaM IMPOXOKICHUSA NPAKTUKH:

OK

ITokazarenu oLeHKH pe3yibTarta

Ornenka*
(Hy:xHoe o0BecTH)

OK 01. Beibupats criocoOsI perieHus

3aga4 HpO(I)eCCPIOHaHLHOfI ACATCIIBHOCTH

MMPUMCHHUTECIIBHO K PAa3JIMYHbIM
KOHTCKCTaM;

[MonnmManue 3a1a4 u/vinm mpoodIIeM B
Npo(HeCCHOHATBHOM H/WJTH CONMATBHOM
KOHTEKCTE, €€ aHalIU3 U BBIJCICHUE
COCTaBHBIX YaCTEH, OIIpe/IeICHUE 3TATIOB
pelICHHUs 3a1a4Hu.

BrraBnenne u 3(pQeKTHBHBIN TOUCK
uHpOpMaIMK, HEOOXOTUMOH ISt
pelIeHus 3a1a4 U/UIIH TPOOIEMBI,

5432
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COCTAaBIIEHHE IUIaHA JEHCTBUS,
orpeiesicHre HeOOXOIUMBIX PECYPCOB,
peauzanus COCTaBJIEHHOTO TIaHa
Brnanenue akTyaabHBIMH METOTAMH
paboTHI B IpoeCcCHOHATBHON H
CMEXXHBIX cepax

OreHka pe3yabTara U MOCIeICTBHMA
CBOMX JICHCTBH (CAMOCTOSTEIILHO HIIH C
TIOMOIIBI0 HACTABHUKA)

OK 09. ITonb3oBatscst
pohecCHOHALHOM JOKYMEHTAIUEH Ha
rOCYIapCTBEHHOM U HHOCTPAHHOM
SI3BIKAX.

[Tonnmanue o01Iero cMeIciia
BBICKA3bIBaHUH Ha PO(eCCHOHAIBHBIE
TEMBI U Ipo(ecCHOHATBHOMN
JOKYMEHTAIlNH, yIacTHE B UAIOraX Ha
JaHHBIC TEMBI

YMeHne yCTHO M TUCEMEHHO
(hopMyIIHpPOBATh BBICKA3bIBaHUS O ceOe U
0 CBOEH MpodecCuoHATBHON
JEeSITEIEHOCTH, KPaTKO 00OCHOBBIBATH U
OOBSICHATH CBOU JIEHCTBUS (TEKYIUE U
IUTAHUPYEMBIE)

5432

I[OHOHHI/ITCHLHBIC JIMYHOCTHBIC Ka4CCTBaA:

PexomenyemMas orieHKa 1O MPaKTHKE (Ha
OCHOBAHMU OIICHEHHBIX
po(heCCHOHATBHBIX B OOIIHX
KOMTICTCHITHH ):

IToamnuck PYKOBOOUTCIIA ITPAKTUKU

/

DOUO, 10KHOCTH

MII

[Toamuce PYKOBOAUTECIIA IIPAKTUKH OT o6pasoBaTean0171 OpraHusanmnu

/

DUO, 10KHOCTH

JlaTa
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®oH/ OLICHOYHBIX CPEACTB AJIs NPOBEACHUS POMEKYTOYHOM aTTecTally 00y4aloIMXcst
1o y4eOHO# MpaKkTHKe
IIM 02 Opranu3anusi apXuBHOM M ClIPABOYHO-MH(POPMALMOHHOI padoThI 1O
JAOKYMEHTaM OpPraHu3aluu

3a Kaxabpld BHUJl BBIIOJHEHHOH palbOThl B TedyeHHE Yy4eOHOoil mnpaxkTuku I[IM 02
Opranu3zanus apXuBHOW W CHPABOYHO-MH(POPMAIMOHHOI PadoTBI MO JOKYMeHTaM
OPraHu3alMu CTYJICHT EXEIHEBHO IMOJIydyaeT Oaulbl, KOTOpbIE CYMMHUPYIOTCS U K 3a4ery
JIOITYCKAIOTCS CTYICHTHI, Habpasiue 3 6amia u 0oJbIIe.

Jliia nomycka 3a4eta HeoOX0IMMO:

1. 3anonHeHne THEBHUKA IPAKTUKU

2. BolnonHeHue uccnea0BaTenbcKoi paboThl (OTUYET MO MPAKTUKE)

Oranel 3ayeTa:

1. leMOoHCTpalus MPaKTHYECKOTO HaBbIKA.

DTtambl 3a4eTa OICHUBAIOTCA B Oamnax. 3adyeT CUMTAeTCs CHAHHBIM €CIIHM CTYACHT Ha
3auere HaOpan 3 Oamra u Oomnbiie. VTOroBbIA peHTHHr 1O y4eOHOW (IIPOM3BOICTBEHHOIN)
HPAKTUKE CKIAJBIBACTCS M3 CyMMBbI OQJUIOB, IOJYYEHHBIX B HEPHOJ MPOXOXKICHUS NPAKTUKU U
Ha 3a4ere.

1.0¢opmienue nHeBHMKA 110 yueOHo# npakTuke [IM 02 Opranusanusi apxuBHO# U
CIIPABOYHO-MH(OPMALMOHHON PadOThI 0 JOKYMEHTaM OpraHu3auuu

Ilo pe3ynbratam pa®oThl CTyIEHT oO¢GOpMIIsSeT JHEBHUK Yy4yeOHOW NpPaKTUKU B
COOTBETCTBUH CO CIICAYIOUIMMH TPeOOBAHUSMHU: B JHEBHUKE JOJDKHBI OBITH CHETAHBI 3aIUCH
(exxeHEBHBIE MM [0 [EpPUOAAM) M IPEJCTABICHbI: IE€PEYCHb IPAKTHUUYECKUX HaBBIKOB
(3amosHseTCsl CTYJIEHTOM), aTTECTAllMOHHBIM JIMCT M XapaKTepUCTHKA Ha CTYAEHTa, KOTOpPbIE
3aIOJIHAOTCS. PYKOBOAMUTENEM IPAKTHUKU OT 00pa3oBareibHON (MpoQUIbHON) OpraHu3alyi.
[lpn otcyrcTBUMU 3amuceld B THEBHHKE (CHUTyalUsl M TPAKTHYECKUE HABBIKM) JAHHBIHA JIEHB
(mepron) He 3aCUUTHIBAETCS KaK MPOIIeHHBIH.

Kpurepun oniennBanust 1HeBHUKa 110 yueOHoM npakTuke [IM 02 Opranuzanust apXuBHOM
U CIIPaBOYHO-MH()OPMAIIMOHHON pabOThI IO JOKYMEHTaM OpraHU3aLUu:

0 OamnoB — coJep)KaHHWE 3alUCH HE COOTBETCTBYET TpPEOOBAHUSAM; CTYAEHT HeE
OpPUEHTHPYETCS B CBOMX 3aMMCAX U ONMCAHHBIX B JHEBHUKE UCCIIEOBAHUAX; HE MOXKET OTBETHTD
Ha MOCTaBJIEHHbIE BOMPOCHI O MPE/ICTABICHHBIM B IHEBHUKE JIaHHBIM;

3 Oamna — 3amuch BBINOJHEHA HEOPEKHO, HEAKKYpaTHO WM OYEHb KPaTKo (YTO He
MO3BOJISIET PACKPBITH COCTOSIHUE aHATM3UPYEMON MTPOOIIEMbI TN BBITIOJIHEHHOTO MTPAKTHUYECKOTO
HaBBIKA); CTYAEHT IUIOXO OPHUEHTHPYETCS B CBOUX 3alHMCSIX M OINUCAHHBIX B JHEBHUKE
UCCIIIOBAaHMSX; OTBEYAET HAa BCE BOIPOCHI UCCIEAYEMOH MPOoOIeMe ¢ HaBOIAIIMMHU BOIIPOCAMHU
Iperno/iaBaTels;

4 Ganna — 3anKCh BBIIOJHEHA aKKypaTHO, TPEOOBAHMUS BBINOIHEHBI MIOYTH MOJHOCTHIO U
€CTb HeOONbIINe 3aMe4YaHMs IO CYTH H3JIOKEHMsS MaTepualla WIM KpaTKo (HAcTOJIBKO, YTO
MO3BOJISIET JIMILb YACTUYHO PACKPBITH COCTOSTHUE M3ydaeMoil MpoOJeMbl); CTyJEHT AOCTaTOYHO
CBOOOJTHO OpHEHTUPYETCS B CBOMX 3allUCSX M ONMCAaHHBIX B JHEBHUKE; OTBEYaeT Ha
JIONIOJIHUTEIIBHBIE BOINPOCHl 10 HCCIEAYeMOH NpoOjeMe YBEpPEHHO, HO HE BCErja IOJIHO U
npaBWiIbHO (B 1/3 ciyyaeB), HEOOX0IMMO 3aj1aBaTh HABOSIINE BOIIPOCHI;

5 GayyoB — 3amuch BHINOJHEHA B COOTBETCTBUU C TPEOOBAHMIMH, 3aMEUaHUN HU KaKUX
HET; CTYIAGHT CBOOOJHO M B TIOJHOM OOBEME OpUEHTHPYETCS B CBOMUX 3allUCAX U
MIPEJICTABICHHBIX B THEBHUKE HMCCIIEIOBAHUIX; HAa BOIPOCHI AA€T MOJHBIM pa3BEPHYTHIA OTBET.
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2. IlepeyeHb TeM HCCIE0BATEILCKOM padoTe (3aM0JIHEHHE 0TYETA M0 NMPAKTUHKE) 10
yueOHoii npaktuke IIM 02 Opranu3zanusi apXuBHOM M CIIPABOYHO-MHPOPMALMOHH O
PaGoTHI 10 JOKYMEHTAM OPraHu3anuu

Jist mostydeHusl JAONMyCKa K 3a4eTy HEOOXOIMMBIM YCIOBHUEM SIBIISICTCS 3allOJTHCHHE
OTYeTa MO MPAKTHKE B COOTBETCTBUU C BBIJAHHBIM WHIMBUAYAIBHBIM 3aJJaHHEM / BBIIOJHCHUE
UCCIICIOBATEIIbCKOW paboThl CTyleHTa. [Ipu TNPOXOKACHWU TPAKTUKH B TPOPHILHOU
OpTraHW3aly, WHANBUAYyaIbHOEC 3aJlaHUE COTJIACOBBIBACTCS C PYKOBOJIUTEIEM NPAKTHKU OT
npouIbHON opranu3aiuu (0a3bl MPAKTUKH ).

Kpurtepuu orieHuBaHMs OTYETA MO MTPAKTHKE:

ConeprxaHue He COOTBETCTBYET TeMe / HHAMBHYaIbHOMY 33/JaHUI0, OTUET MO MPAKTUKE
odopmiteH He TTpaBUIbLHO — () 6aJIOB;

Conepxanue He TOJHOE, OTYET IO TpPAKTUKE O(GOpPMIIEH C HE3HAYUTEIbHBIMU
MOTPEIIHOCTSIMHU — 3 Oaiia;

ConepxaHue HEIOCTaTOYHO MOJHOE, OTYET MO MpakTHKe O(OpMIIEH NpaBWiIbHO — 4
Oaia;

ConepxaHue TONHOE pa3BEepHYTOe, O(GOpPMIICHHE COOTBETCTBYET TpeOOBaHHSIM — 5
0asoB.

3. lemoHcTpanMs NPAKTHYECKUX HABBIKOB 10 YUeOHOH NPAKTHKE
IIM 02 Opranu3anus apXuBHOM M CIIPABOYHO-MHGPOPMALHOHHOI padoThI 10
AOKYMEHTaM OpraHHM3aluHu

OnHoil u3 opM 3ayera SABISETCS IEMOHCTPALUS MPAKTUUYECKUX HABBIKOB, MOTYYEHHBIX
IPY IPOXOXKJICHHN YI€OHOH MPAKTUKU U TOKA3bIBAET TOTOBHOCTH K TOCYapPCTBEHHON UTOTOBOM
aTTeCcTaluu.

CTyneHT JOKEH MPOJIEMOHCTPUPOBATH OJIMH U3 MPAKTUYECKUX HABBIKOB, MOJYyYEHHBIX
IPU IPOXOXKJICHUN y4eOHOW MPaKTUKE.

Hepequb MPAKTUYCCKUX HABBLIKOB:

[udp 1 HAaMMEHOBaHUE KOMITETCHIIMH MHauKaTopsl OCBOCHHS MPAKTHUECKIX HABBEIKOB
IIK 2.1. Ocy1iecTBIATh KOMIUIEKTOBAHUE | YUacTHe B  KOMIUIEKTOBAHUM  APXUBHBIMU  JI€JaMu
ApPXWUBHBIMH JleJIaMU (JJOKYMEHTaMH) (moxyMeHTaMu) apXvBa OpTaHU3aIlluu
apXuBa OpTaHU3aIIH. Ormpezaenenue cocTaBa A€, y4acTUE B TPYIIUPOBKE ACN U

COCTaBJIEHME CX€Mbl cucremarusauuu aen. IlosmcrHas
JKCIIEPTU3A JEN.

[Ipuém nen B apxuB (COMOCTaBIEHUE 3ar0JIOBKOB KpailHUX
JaT B ONHMCH W Ha OOJOXKaxX, pa3MelleHue el Ha
CTeIIa)KaX, OTMETKa B TOMOrpadMvecKux yKazaTelsX O
pa3MenieHnu ien).

DopMUpOBaHUE JIMYHBIX Aeid. MIMeTh MpakTUYeCKUN ONBIT:
10 MOJATOTOBKE JIEJN K Mepefjaue B BETOMCTBEHHBIN apXuB.

[IK 2.2. BecTn yueT apXMBHBIX 1€l Benenune yuéra apXuBHBIX AeJ (JOKYMEHTOB), B TOM YHCJIE
(mOKyMEHTOB), B TOM YHCIIE C C UCTIOJIb30BAHNEM aBTOMATH3UPOBAHHBIX CHCTEM
WCIIOJIb30BaHNEM aBTOMATH3NPOBAaHHBIX | O3HaKoMIIeHHE c OCHOBHBIMHU KOMIIBIOTEPHBIMH
CHCTEM. IIporpaMMaMu, HCIOJIb3YEMBIX B apXUBaX.

TIK 2.3. Ocy1mecTBasTh XpaHEHUE Ocyl1iecTBIIeHHE XpaHEHUs apXUBHBIX A€ (JOKYMEHTOB) C
ApPXUBHBIX /171 (IOKYMEHTOB) C MTOCTOSTHHBIM CPOKOM XPaHEHHS U TI0 JIMYHOMY COCTaBYy B
MOCTOSTHHBIM CPOKOM XpaHEHHS U IO apXuBe OpTaHU3allnU

JIMYHOMY COCTaBY B apXUBE CocTaBlieHHE KaTaJOKHBIX KapToueKk. (O3HaKOMJIEHHE C
OpraHu3alyu. paboTOil IO  CO3JAHMIO M BEJCHUIO  KaTaJlOroOB.

CocTaBlieHWEe WM YCOBEpIICHCTBOBAaHHE oOmHced Ha
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HeOobIIre QPOHBI, YacTH (POHIOB.

TIK 2.4. OcymecTBISITh XpaHCHHE,
KOMILJICKTOBaHHE, YUYET U UCTIOIb30BaHHE
Jie (IOKYMEHTOB) BPEMEHHOTO
XpaHCHUSI.

OO0ecmieyeHue XpaHEHUS, KOMIDICKTOBAaHWSA, ydéra U
WCTIONIb30BaHMS JIEN (JIOKYMEHTOB) BPEMEHHOTO XpaHEeHHUS
Pabora B xpanwnmmie. CocCTaBJICHHE TOMOTPaPUUECKUX
ykazateneid. IIpoBepka Hymepauuu JIMCTOB B Jejax,
MPOCTAaHOBKA APXWBHBIX MMHU(POB, KaPTOHUPOBAHHE eI,
(hopMUpOBaHUE CBS30K, HAKJICHKa SIPJIBIKOB. YUacTHE B
MPOBEPKE HAIMYUS W COCTOsHUA aen. OtOop nmem st
MHKPOQHIBTPHPOBAHUS.

IIK 2.5. Ocy1iecTBasSTh HCITOIB30BaHUE
ApXMBHBIX JIeN (IOKyMEHTOB), B TOM
YHCIIe C UCTIONb30BaHNEM
ABTOMATH3HPOBAHHBIX CHCTEM.

OcymecTBiieHne HCIIO0JIb30BaHMS aAPXHUBHBIX e
(TOKyMEHTOB), B TOM UYHCJIE€ C HCIOJb30BaHUEM
aBTOMAaTHU3UPOBAHHBIX CUCTEM

Pabora B yutanpHOM 3aje. Beigaua nein B YATANIBHBIN 3ail.
VYyacTue B MOATOTOBKE TEMATHYECKUX MOAOOPOK 3aIpOCOB.
VYuactue B aHaau3e HHTCHCHBHOCTH HCIOJIB30BaHHUS
apXUBHOU WH(OPMAITHIH.

Kpurepun onieHuBaHus NPAaKTUYECKUX HABBIKOB:

«He BBIMOJHEHO» — 0 63.J'IJ'IOB;

«BBIIOJHEHO YaCTUYHOY» — 3 Oayuia;
«BBINIOJIHEHO C HeJoUeTaMu» — 4 Oaia;
«BBIIIOJIHEHO B I[IOJIHOM 00BEME» — 5 0alIOoB

4. MeToauKa OlleHMBAHUS Y4eOHBIX JOCTHKEHHH CTYIeHTOB MPHU MPOXO0KAeHNH Y1eOHOil
npakruke [IM 02 Opranu3anusi apXuBHOI U CIPABOYHO-UH(POPMALMOHHOI padoTHI 110
AOKYMEHTaM OPraHu3auuu

Jomyck K 3a4yery

MuHuManpHOE MaxkcumaibHOE VY cryneHra [Tpumeuanue
KOJHYECTBO KOJHYECTBO
0ayioB 0ayioB

OtpaboTka 144 | ABnsercst ob6s3arenbHBIM TpeboBanueM | BreImonHeHO

4acoB JUIsL IOMycKa K 3adeTy W B Oayuiax He | He BhImomHEeHO
OIIEHHUBAETCS

Ortyer no

MPAKTHKE

(BBITIOSTHEHHE

WHIMBHTyaJIbHOTO

3aJ1aHNsA)

JHeBHUK c

XapaKTePUCTUKON

Uroro

(paccunThIBaeTCS

Kak CpemHsis

cymma OaiioB 3a

OTYEeT o

MPAKTHKE u

JTHEBHUK c

XapaKTePUCTUKON)
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Cnava 3a4eTa 0 NpPaKkTHKe

BosMmoxHOE KOJIMuecTBO 0aILIOB

[MpakTuueckue «He BEITOIHEHOY» — () 0aJII0B;
HaBBLIKU «BBITIOJIHEHO YaCTHYHOY» — 3 0aa;
«BBITIOJIHEHO C HemoueTaMm» — 4 0auia;
«BBITIOJIHEHO B IIOJIHOM 00BeME» — 5 GaioB
Hroro 3a cavy 3a4era CTYACHT MOXKET Ha0paTh MUHHMAIBHO 3 0ayia 1 MaKCUMAaIIbHO 5

OaiuIoB

WTOrOBBI PEHTUHT MO Y4eOHOH MpaKTHUKE CKIAJBIBACTCS W3 CYyMMbI OayiOB, MOJYyYCHHBIX B
MIepHOJI MPOXOXKACHUS MTpaKkTUKe (min 3 6aiia — max 5 6ayuioB) U Ha 3adeTe (min 3 6ayia - max
5 6am1oB). B Be1oOMOCTh BBICTABIISICTCS OIICHKA, PACCUMTAHHAS IO CPEIHEN apu(hMETHUECKOM.

OneHka 3a TpakTUKY = (CyMMa 0aJIJIOB, ITOJIyYEHHBIX B IEPUOJ IPAKTUKU + CyMMa OaJljioB,

MOJIyYEHHBIX Ha 3auere) / 2

@®opmMa UTOrOBOM aTTECTALUU — 3a4ET C OLIEHKOM.
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