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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCIATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.07 KOMIIBIOTEPHAS OBPABOTKA TOKYMEHTOB

1.1. Mecro OUCHUILVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOI
o0pa3oBaTeJIbHOM MPOrPAMMBI:

Huctunmmaa  OI1.07 KommbrotepHas o00paOoTKa JOKYMEHTOB BXOJHWT B COCTaB
oOmienpodecCHoHaNbHBIX  JUCHUIUIMH OCHOBHOM  mpodeccnoHanbHOM  00pazoBaTenbHON
IporpaMMbl,  pa3paboTaHHOW B  COOTBETCTBUM ¢  DepepalbHBIM  TOCYAapCTBEHHBIM
00pa3oBaTeNbHBIM CTaHAAPTOM I10 CIEIUAIBHOCTH CPEeIHEro npodeccuoHalbHOro 00pa3oBaHus
46.02.01 JIokyMeHTalIMOHHOE 00eCIIeUeHNE YIPABIICHUS K apXUBOBEICHUE

1.2. lesqn uW mnJaHuUpyemMble Pe3yJbTATbl OCBOCHUS Y4YeOHOW JUCHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIeTEHIIUAMM :

1.2.1. B pe3ynbTate ocBOCHHs Y4€OHOW MUCIUIUIMHBI O0yYaromuecs JT0JDKHBI OBIA/IETh
CIEYIOIUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 02. Hcnonvzosamv cospemMeHHble CpedCcmeéa HNOUCKA, aHAIU3d U UHmMepnpemayuu
ungopmayuu U UHGOpMaAyUOHHbIE MEXHONO2UU Ol GLINOJIHEHUs 3a0ad  NpPoPeccUoHATbHOU
oesamebHoCmu,

OK 05. Ocywecmenamos yCmMHYIO U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMBEHHOM SA3bIKe
Poccuitickoti @edepayuu ¢ yuemom ocobeHHocmel COYUATbHO20 U KYIbMYPHO20 KOHMeEKCma,

IIK 1.1. Ocywecmensimob npuem-nepedavy ynpasieH4eckol uH@opmayuy ¢ noMowpio cpeocms
UHDOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHONO0UIL.

1IK 1.9. Opeanusogvieams mekyujee XxpaneHue 00KyMeHmos, 00pabomky 0en 0 OnepamuerHo20
U ApXUBHO20 XPAHEHUs, 8 MOM HUCTEe C UCNONb30BAHUEM ABMOMAMUSUPOBAHHBIX CUCTEM.

1.2.2. B pe3ynbrare OCBOCHMS Y4YeOHOW ITUCHMIUIMHBI OOYYaroluecs JIOJIKHbI
JOCTUTHYTh CJEAYIOUINX pe3yabTaTOB OOYUYEHMs, COOTHECEHHBIX C Ppe3yJbTaTaMu OCBOEHHS
OCHOBHOM 00pa3oBaTeIbHON MPOrpaMMbl (KOMIIETEHLIUAMH ):

HanmenoBanue I[ec](pnﬂTopr Pe3yabTaThl 0cBOEHUsI
6 o0pa3zoBaTeIbHOM
pesyivrata pesyieTata obyteHus NMporpamMmsl (KOMIeTeHIHH),
OﬁyquI/Iﬂ ¢opMupoBaHHne KOTOPBIX
odecneynBaeTcs

pe3yJabTaToM 00y4eHHst
(K0O0bl KOMnemenyuit)

VMeTh: - IpoheCCHOHATIBHO OCYIIECTBIATH HAOOP TEKCTOB Ha
MIEpCOHATIBHOM KOMITBIOTEPE;

- IPOU3BOINTH HA4aJIbHBIE HACTPOWKH TEKCTOBOTO PEIAKTOPA;
- BBITIOJIHATH OTIEPAINHK 110 HAO00Opy M (HOPMATHPOBAHHIO

TEKCTOB C UCIOJIb30BAHUEM CTHJICH U I1a0JIOHOB; OK2,0KS5,
- HCTOJIB30BaTh rpadUIecKre BOZMOXKHOCTH TEKCTOBOTO K 1.1., TIK 1.9.
penaxTopa;

- (hOpMHPOBATH JIEKTPOHHBIE TAOJIHIIBI;
- TTOJIK30BATHCS BCTPOCHHOW JETI0BOI IpauKoii;
- CKaHHPOBATh M PACIIO3HABATh TEKCTOBYIO HH(POPMALIHIO




3HaTh:

- PYCCKYIO U JJATHHCKYIO KJIaBHATYpy HEepPCOHAIBHOTO
KOMITBIOTEPA;

- IpaBmiIa 0hOpMIICHHS TOKYMEHTOB Ha IEPCOHAILHOM
KOMITBIOTEPE;

- Pa3NUYHBIEC IPOTPAMMHBIE CHCTEMBI 00pa0OTKH TEKCTOB;

- Ha3Ha4YeHHEe ¥ BO3MOXKHOCTH TaOJIMYHOTO MTPOIIECCcopa;

- TEXHOJIOTHH PAacHO3HABaHUS TEKCTa KOMIIBIOTEPOM;

- OCHOBHBIE 00BEKTBI U HHCTPYMEHTHI TEKCTOBOT'O pelaKTopa
- OCHOBHBIE OOBEKTHI M HHCTPYMEHTHI TAOJIMYHOTO
mporeccopa.

>

OK 2, 0K 35,
MK 1.1, TIK 1.9.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUAbI y4eOHO pa0doThl (0uHOM Gopma)

Bun yae6Hol Harpy3ku KonunuecTBo yacos

O0bemM yuebHol paboThI (BCETro) 118
Ob6vem yueOHOI pabOTHl OOyYarOIIMXCS BO B3aUMOJICHCTBUU C 88
npernojaaBaresieM (BCero)
B TOM YHCIIE:

JEKUUU 38

IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 50

KypcoBas pabora He mpexycmotpeno
CamocrosTenbHas pabora oOydaromierocs (Bcero) 30
[TpoMexxyTouHast aTTecTanus DK3aMeH

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUAbI y4eOHO#l padoThl (3a04Has (popma)

Bun yueGHol Harpy3ku

KomnyectBo yacos

O6bem yuebHol paboThI (BCEro) 118
O0bem yueOHOW paboOThl O00YyYarOIIMXCS BO B3aUMOJACHCTBUM C 12
npenoaBaresieM (BCero)
B TOM YHCIIE:
JIEKITUHI 8
[IPaKTUYECKHE 3aHATUSI (CEMUHAPBI, Ja00OPATOPHbIE 3aHATHS) 4
KypcoBas pabora He npexycmotpeno
CamocrositenbHas pabota oOydaromierocs (Bcero) 106
[TpomexyTouHas aTTecTalus DK3aMeH
2.2. TeMaTH4ecKuii IJIaH U coAepKaHUe Y4eOHOH AU CUUIITUHBI
OI1.07 KomnblorepHasi 00padoTKka J10KyMeHTOB
HaumeHoBaHue Pa3gesioB u Coaep:xanne y4eOHOro MaTepuaa, 1aboparopHbie Komnt
TeM patoThHI U NPaKTHYECKHe 3aHATHS, CAMOCTOSATEIbHasA KOMIeTeHuii,
padoTa o0yuyaommxcs, KypcoBasi padora (poeKr), $opmuposatuio
AKTHBHBIC H HHTEPAKTHBHBIC GOPMBI 06yueH s KOTOpBIX
CIOCOOCTBYET
3JIEMEHT
NnmporpaMmmMabI
Tema 1. OcHoBuble cBegenus | CopepikaHue TeOpeTUYECKUX 3AHATHIA:
oIIKu OC Opranumzanus pabodero Mmecra. TpeGoBaHusi 6e30MacHOCTH
TpyZa B KOMIIbIOTEpHOM Kiacce. OCHOBHbIE MpaBWiia MU
HHCTPYKIMH 110 6e301aCHOCTH TPY/a, JIeKTPOOe30IacHOCTH,
UX BBIIIOJIHEHHUE U COOJII0ICHHE. OK 2, OK 5,
Verpoiicteo  TIK.  BHyTpeHHss ©  BHemHss mamsate. | K L1 TIKLY.
Knasuarypa. IpunTep. Ckamnep. Knaccudukarus
KOMIIBIOTEPOB.
[Ipumenenne xkoMmpioTepa Mo cnenuansHocTd JJOYHA
B03MO0)XKHOCTH KOMIIBIOTEPOB U Chephl UX TPUMEHEHHS.
Tema 2. Texnuueckne | Conepkanue TeOPeTHYECKUX 3AHATHI: 0K 2. OK 5
cpeacTBa oduca. | Kmasuatypa. [lpuntep. Cxanep. Konmp. K 1.1 1K 1.9
ABTOMATH3HPOBAHHOE OnpejeneHne TOHATHS  «aBTOMAaTH3UPOBAHHOE padodyee '
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padodee mecTo.

Mecto». 3amaun U ¢yHkuun APM. Meroznonoruyecknue
npuHOMNel  paspabotku  APM, peanmzanus mo3azaqyHoro
monxona. Ctpykrypa APM. Pons APM B mH(pOpManmoHHOM
obecrieueHny  ympasieHus. IIpoOneMbl  BHeIpeHHsS |
ucnons3oBanusi APM B ynpaBieHueckoit

JesrenbHocTH. Bunast APM B 3aBHCHMOCTH OT peIIaeMbIX
3a1a4. [lepcrieKTUBBI Pa3BUTHSI.

ConepaxaHue NPAKTHYECKUX 3aHATHIA:

3HAaKOMCTBO Ha IIPAaKTHKE C KOMIIBIOTEPOM, KJIaBHATypOH,
MIPUHTEPOM, CKaHEpOM — paboTa Ha TpeHaXKepax.

AHamm3  TPOQECCHOHANBHBIX  TNPAKTHYECKUX  CHTYalHi.
Co3maHme  aBTOMATH3HWPOBAaHHBEIX  pabouMx  MecT ¢
HCTIONB30BAaHMEM OPTTEXHHKH M MPOTPAMMHOTO 00ECTIEUECHUS
1 00BbETUHEHHEM HX B JIOKaJIbHBIE 1 OTPACIIEBBIC CETH.

Tema 3. HpuHuunbI
XpaHeHusi #  paldoTbl ¢
unpopmanmei

ConepkaHue TeOpeTHYeCKNX 3aHATHIA:

O630p IlpoBomnmka (Menemxepa aitnoB). Dopmsl
npeacTaBieHuss uHpopMauuu o ¢aimax M Karamorax.
CrangaptHele  mpuioxkeHus ~ Windows.  Berpoennble
penakropel TekcroB  WordPad  (Write). [I'paduueckmit
penaxrop Paint (Paintbrush).

CrpykTypa u Metonsl ympasineHus IIpoBomaukom. Pabora c
MeHIo 1 okHamu. Coznanue manok. [lepenmenoBanune ¢ainos
n manok. IlepemenieHne W KONMMPOBAaHUE TANOK M (aiiios.
Y anenne 1 BOCCTaHOBJIICHHE (haiiyioB.

CepBucHple mporpamMMmHbBIe cpeactBa. CTraHOapTHBIE U
CITy>KCOHBIC IpOrpaMMBl. ApxuBarust JIAHHBIX.
AHTHBHPYCHBIE IPOTPaMMBI

Conep:kaHue NPAKTHYECKUX 3aAHATHI:

Paborta ¢ ¢aitnamu, kaTajgoramu U JUCKaMH B cpejie
Windows.

ApXuBanus JaHHBIX

OK 2, 0K 5,
MK 1.1, TIK 1.9.

Tema 4. [lecsaTunanabueBblii
MeTOJX Mme4aTu

Copep:xaHue TeOpeTHYECKHUX 3aHATHIA:

Paspenenue knaBuaTypbl Ha psfbl U 30HBL JCHCTBUS PYK U
nanbneB. [locraHoBka pyk. OCHOBHasl MO3ULMA, yIap, PUTM
MUCHMa.

OcHoBHOH pspa knaBuaTypbl. OCHOBHOE IMOJIOKEHHE TMANbLEB
npu pabore Ha kiaBuarype. [lojoxeHme pyk B HMCXOTHOM
MO3WIIMM W B mpouecce padboTel. Pacmpenenenne Oyks
OCHOBHOTO psiia MEXAy MNaibllaMd JIEBOHW W IpPaBOH pYK.
TexHMKa BO3BPATHOI'O JIBUKEHUS TAJIBLEB.

Bepxuuil psa knaBuatypsl. PacronokeHue nalblieB IpU
paboTe Ha BepxHEeM psAny KiaBuaTypel. Pacmpenenenue Oyks
BEPXHEr0 psia MEXIy MNajlbluaMu JIEBOM M IPaBOH PYK.
TexHuKa BO3BPATHOTO JIBUKEHUS NAJIBLIEB.

HwxHuil psn knaBuartypbl. PacnonoskeHue mnanbLeB INpH
paboTe Ha HWXHEM psAy KiaBuaTypsl. Pacmpenenenne OykB
HWDKHETO pAfa MeXIy NanblaMu JEeBOM M IpaBOd pYyK.
TexHuKa BO3BPaTHOTO JBMKECHUS MAJIbIIEB.

UerBepThlii  psil  KJIAaBHATYphl, 3HAKM  IPEHNUHAHUS.
Pacrionoxenue manbleB npu padoTre HAa YETBEPTOM pARY
KJIaBUaTypsl. PacnipenencHue 3HakOB YETBEPTOTO Psiia MEKIY
naigblaMM JIEBOM M MpaBoll pyk. TexHHKa BO3BpPaTHOIO
JBIDKEHUS MANbIeB. 3HAKHU NMPETTHHAHM.

Bepxuuit peructp. BepXHuMH M HWXKHMI  PETUCTPBI.
Hcrnonp30BaHue BEpPXHEro pPErucrpa il IPOCTaBICHUSA
3arJIaBHBIX OYKB.

Apabckue n pumckne nupel. ApaOCkue U pUMCKUE HUQPHI.
IMpaBuna wux odopmieHUs BHYTpPH TEKCTa, CIydau
ucrionb3oBaHus puMckux 1udp. IlpaBuna odopmieHns
MOPSAKOBBIX YHCJIUTENbHBIX U CIIOKHBIX IPUIAraTeIbHbIX

Copep:xanue NPAKTHYECKUX 3aHATHIA:
Cxema KJ1aBHaTypBbI

OK 2, 0K 5,
MK 1.1, TIK 1.9.




Pabora ¢ xiaBuaTypHbeIM TpeHakepoM. COBEpILCHCTBOBAHHE
TeXHHUKH niedatd. OCHOBHOM psifi KJIaBUATYPHI.

Pabota ¢ xiaBuaTypHbIM TpeHakepoM. COBEpIIECHCTBOBAHHE
TEeXHHUKHU Te4aTd. BepXHuil psj KiiaBuaTyphbl.

Pabota ¢ xiaBuaTypHbIM TpeHakepoM. COBEpILECHCTBOBAHHE
TEeXHHUKH niedatd. HWwKHUH psj KaBUaTyphl.

Pabora ¢ xmaBuaTypHeIM TpeHakepoM. COBEpIIEHCTBOBaHHUE
TEXHUKH Te4aTH. UeTBepThI psAA  KIaBHATYpPbl, 3HAKH
MIPENUHAHNUS.

Pabora ¢ xmaBuaTypHBIM TpeHa)kepoM. COBEpIIEHCTBOBaHHUE
TEXHUKU NledaTu. Bepxuuil peructp.

Pabora ¢ xmaBuaTypHBIM TpeHa)kepoM. COBEpIIEHCTBOBAaHHUE
TEeXHHMKHU 1e4aTd. ApaOckue U puMcKue udpsl.

Tema S. IlpaBuna padoTsl B
TEKCTOBOM pelaKTope

Copep:xaHue TeOpeTHYECKHUX 3aHATHIA:

pudTel, ncnonszyemsie aast 0GOPMICHHS OQULIUATIBHBIX H
Heo(HUINAIBHBIX JTOKyMEHTOB. BuIbl M pa3mepsl MmpHDTOB.
OOmme TpeboBaHus k odopmieHHI0 cTpaHuubl. Hymeparus
crpanull. [IpaBuna odopmileHNsI TEKCTOBBIX AOKYMEHTOB Ha
KOMIBIOTEPE.

Copep:xaHue NPaAKTHYECKUX 3aHATHIL:
OdopmireHre IeYaTHOTO JINCTA

OK2,0K>5,
MK 1.1, IIK 1.9.

Tema 6. IpaBuaa
oopMiIeHUSI JTOKYMEHTOB C
MOMOIILIO KOMIIbIOTEPHOM
TeXHHKHU

Coaep:kaHue TeoOpeTUYECKUX 3AHATHIA:

OdopmireHre 3arojoBKOB W T0A3arosioBkoB. OdopmieHue
JOKyMEHTa ¢ TIoMoIIbIo cTiiei. Co3aHue aBTOMAaTHIECKOTO

COZIepIKaHusI.

OdopmiteHre TUTYIEHOTO JTUCTa, OnOMHorpaduu. TUTYIEHBIH
JIHCT — ompejeneHue, dneMeHThl. CrocoObl pacooKeHUs
9JIEMEHTOB THTYJbHOTO. bubnuorpadus — omnpexaeneHue,
BUAbL, dneMeHTh.. CHocoObl pacrojioKEHHs DIIEMEHTOB
oubnrorpadum.

OdopmiieHre pUMEYaHU#, CHOCOK U MprioxkeHuid. CHOCKH —
OIlpeZieIeHHEe, YCIIOBHBIE 0003HAa4YeHUs CHOCOK. IIpaBuia
oopmiieHHST B OCHOBHOM TEKCTE, C HCIIOJIb30BaHNEM
HHCTPYMEHTOB TeKcToBOro mporeccopa MS Word. [Ipasmna
0(hOpMIICHHUS TEKCTA CHOCOK.

Coaep:kanue NPAKTHYECKUX 3aHATHIA:
OdopmiteHne oknaa.
OdopmireHne cTHIIeH JOKYMEHTa B TEKCTOBOM PEAAKTOPE

OK2,0K>5,
MK 1.1, IIK 1.9.

Tema 7. Od¢opmiaenne
Ta0JMYHOr0 MaTepuaja Hu
TeKcTa ¢ popmyamMu

Coaep:xkaHue TeopeTU4YECKUX 3aHATHIA:

Odopmirenne Tabnmunoro Mmarepuana. Hasnauenwe TtaOmuil.
[udpoBsie ¥ TEKCTOBbIC TAOIHIBI. BKIKOUCHHE B TAOJHUIIBI
pucyHKOB, (GopMysn u Apyrux o0bekToB. HasHaueHnue u
oopmIleHHE TEMAaTHYECKOTO 1 HyMEPAIIMOHHOTO 3ar0JIOBKOB.
I'padbl 1 cTpoku TabaMIBL. 3aroJ0BKH U MOJ3arojoBKU rpad
U CTPOKHM TaOmUIBL. JIByXCTpPOUHBIE H MHOTI'OCTPOYHBIE
yeMeHThl  OokoBuKa. HemosHble  cTpokum — OOKOBHKa
(nmpumeHeHne oTTOYMS). ['OpH3OHTANIBHOE M BEPTHUKAIHLHOE
pacriojo)xeHue CTPOK B 3arosoBkax rpa¢. IIpaBunbHoe
moctpoeHne  Tabmmi.  Beibop mpudra U crmocoOsl
pacIiojoXeHusl 3JIeMEHTOB Tabnuusl. Ilepenoc Tabmui Ha
apyryto crpanuiy. L{udpoBeie naHHBIE B KOJOHKax TabiMII,
mpaBuiaa uX Habopa u odopmiennsa. CTpPOKH TeKcTa B
tabmmuax. OdopmileHHe TEKCTOB, COAEpKAIMUX TaOIHIIBI.
Co3manne Tabmumpl co cHockoil. Co3manme TaOMUIBI C
NpUMEYaHHUEM.

Odopmnenne tekcta ¢ Gopmynamu. Odopmienue dhopmyr
penaktopom MS EGUATION, SMARTART.

ConepxxaHue NPaKTHYECKUX 3aHATHIA:
OdopmiteHre TaGIMYHBIX JOKYMEHTOB.
OdopmiteHne GopmMyi u TekcTa ¢ Gopmynamu

OK 2, 0K 5,
MK 1.1, TIK 1.9.

Tema 8. Co3nanme
paymtmmx BHUI0B 6.I13HKOB

Conep:xaHue TeOPETUYECKUX 3AHATHI:

CO3HaHI/IG PA3IMIHBIX BUIOB OJIaHKOB JAOKYMCHTOB.

OK 2, 0K 5,
IK 1.1, TIK 1.9.
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AOKYMEHTOB.

TpeboBanus k ohopMIICHHIO OJAHKOB OpraHu3anud. Buuer
omankoB. Odopmienune pekBu3uToB OmankoB. Cocras
PEKBU3UTOB PA3JIMYHBIX BUJIOB OJAHKOB.

Conep:kaHue MPAKTHYECKUX 3aAHATHIA:
OdopmiieHre pa3IHIHBIX BUIOB OJaHKOB
Pa3paboTka 671aHKOB JOKYMEHTOB
Co3z/anne qenoBbIX JOKYMEHTOB

Tema 9. KomnblorepHas
00pa0doTKa OCHOBHBIX BM/I0B
AOKYMEHTOB

ConepkaHue TeOpeTHYeCKHX 3aHATHIA:

KomnprotepHas obOpaboTka pacropsIuTeIbHOM
nokymeHraruu.  OcdopMmileHHEe TMPHUKA30B IO  JHYHOMY
cocraBy. OdopMieHNE IPUKA30B 110 OCHOBHOH AEATEIFHOCTH.
KomnprotepHas 00padoTKa OpraHM3aIMOHHON TOKYMEHTAITUN
Vceras. HltatHoe pacniucanue. JJoKHOCTHAS MHCTPYKIUSL.
KommprorepHas o06pabotka wH(D)OPMAIIMOHHO-CIIPABOYHOM
JnokymeHTaruu. [Ipotokon 3acemanust. AxT. JloknaaHas
3anmcka. CiyxxeOHas 3anucka. Crpaska. [lepeyens, cricok.
KommblorepHass 00paboTka JOKYMEHTOB TI0  JMYHOMY
COCTaBy. 3asBJICHHE O TMpHEME, YBOJBHEHHH IIEPEBOJIE,
TPYJIOBBIE IOTOBOPBHI.

Opranmzanus  pacueroB  MS Excel. HWudopmannonHbie
TEXHOJIOTUH co3aHus Tabmui. OpraHu3anus pacyeTos.
IMocTpoenne " ¢dbopmaTrpoBaHue JMarpamMm.
WHdopmannoHHble TEXHOJIOTUH TPEACTABICHUS AAHHBIX B
BUJIE IMAarpaMM

Hcnons3oBanne ¢yHkumit B pacuerax. MHbopMmanuoHHbIE
TEXHOJIOTHH MCIIOJIb30BaHUs B pacyerax (GpyHKuuii
OtHocuTeNnbHas u abcoroTHas azpecarys.
WHdopManmoHHble TEXHOJOTUM OpraHU3alMi pPaciyeToB C
a0CoIOTHOM apecaneil nanHeix. PaboTa ¢ koHCTaHTaMH
OunbTpaliiss JaHHBIX W YCIIOBHOE  (hOpMaTHpOBAaHUE.
WudopmanmonHass TEXHOJIOTHs OpraHu3aluud oTbopa U
COPTHUPOBKH JIaHHBIX.

Psanpl nanabix. Bonpmme Ttabmumpl. TexHonornu cosmaHust
psAnoB naHHBIX. PaboTa ¢ GombmuMu TabIHaMu.
KommnekcHoe rcrons3zoBanue nporpamm MS Word u MS
Excel nmnst co3maHMs MHTETPUPOBAHHBIX  JIOKYMEHTOB.
TexHosornn oOMeHa JaHHBIX MEXIYy TEKCTOBBIM PEAaKTOPOM
U 2JeKkTpoHHOH Tabmuieil. Co3gaHue HMHTETPUPOBAHHOIO
JIOKyMEHTA.

KomruiekcHoe ncnons3oBanue Bo3mMoxkHocTel MS Excel st
co3faHus 1oKyMeHTOB. Co3[laHue KOMIUIEKCHBIX TEKCTOBBIX
JOKYMEHTOB CO BCTPOCHHBIMU PACUCTHBIMH Ta6HI/IHaMI/I u
rpaduKamu.

Coaep:kanue NPAKTHYECKUX 3aHATHIA:

Odopmitenne ¢opmyisipa-oOpasna NpHKaza MO OCHOBHOM
JeATeNIbHOCTH, YKa3aHWS, pAacHOpSHKCHUs, BBIIUCKH U3
TIpuKa3a

OdopmiteHne pacropspKeHns

OdopmiteHre OpraHU3allMOHHOTO JTOKYMEHTA

Paszpabotka [TonoxeHne o0 CTpyKTYpHOM TOIpa3iesieHUH.
OdopmiteHHe akTOB, CITYKEOHBIX U JIMUHBIX CIIPABOK
OdopmiieHre MPOTOKOJIA U aKTa

Odopmienue pesrome

OdopmiieHre KOMaHTUPOBOYHOTO YIOCTOBEPEHHUS
Odopmienne pesrome

[MocTpoenue u popmMaTHpoBaHUE JUArPaMM

Anammz B MS Excel ¢uHaHCOBOrO COCTOSHUS NPEIIPHUIATUSL
Ha OCHOBaHHH JIAaHHBIX OanaHca

Pemenue keiica no GUHAHCOBOMY COCTOSIHHIO NPEATIPUSATHS
OxonoMunueckue pacuetsl B MS Excel

OtHocuTenbHast 1 aOCOJIOTHAS aJpecarys

Co3maHue 3JIeKTPOHHBIX KHHT.

OK 2, 0K 5,
MK 1.1, TIK 1.9.




@dunbTpanys JaHHEIX U YCJIOBHOE (POPMAaTHPOBAHHE
Psanbr ganueix. boabmme Tabimunst
KommnekcHoe wncnons3oBanue mporpamm MS Word u MS
Excel nnst co3nanust HHTETPUPOBAHHBIX JTOKYMEHTOB

Cas13u Mexy (aiinamMu 1 KOHCOJUIAINS TaHHBIX
KommekcHoe ucnonb3oBanue Bo3MoxkHocteit MS Excel mns
CO3JaHUS JOKyMEHTOB
Cas3Hble TaOHIBI. PacdeT mpoMeXyTOUHBIX UTOTOB.
Pewenue 3anay ontumuzanuu. Ilouck pemenuit
OxoHomuueckue pacueTsl B MS Excel

Ilpumeprnas memamuka camocmosamenbHoUu pabomvl 00YUAIOWUXCA.!
Pabora ¢ kaBuaTypHbIM TpeHaxkepoM. COBEPIIICHCTBOBAHUE TEXHHUKH MEYATH
Koncriekr mo Teme «KomruiekcHoe wucmonb3oBanue mporpamm MS Word mw MS Excel mms

CO3J1aHUA HHTCTPUPOBAHHBIX TOKYMCHTOB
COSI[aHI/IC QJICKTPOHHBIX KHHT.

OubTpalys JaHHBIX U YCIOBHOE (hOpMaTUPOBAHUE
OdopmieHre OCHOBHBIX BHIOB IOKyMEHTOB

Pa3paboTka u oopMIIeHHE pa3TNIHBIX BUJOB OJIAHKOB JJOKYMEHTOB

Co3znanue JemoBBIX JOKYMEHTOB
Odopmienne TaOIMYHBIX TOKYMEHTOB
Odopmierne TEKCTOB ¢ GOpMyITaMu

2.3. Pacnipenesienue 00beMa JUCHMILIMHBI 110 pa3jiesaM, TeMaM M BUAaM Y4eOHOH padoThl

2.3.1. YueOHo-TeMaTH4YecKHil IVIaH 3aHATHI (0uHast popma 00yueHus )

VYuebnas pabora 00yJaromxcs

OO0wwuii 00beM BO B3aMMOJIEHCTBUH C CamocTosTenb
Paznen, TeMa AUCIUINIMHEI yueGHOU npemnojaasaTesneM (4ac.) Hast pabora
paboTsI (4ac.) Jlexupn IpakTuueckue (uac.)
3aHATUA

Tema 1. OcHoBusble cBenenus o [IK u OC 2 2 - -
Tema 2. Texuudeckue cpeacTpa oduca. 6 4 2 _
ABTOMaTH3MpPOBaHHOE pabouee MecTo.
Tema 3. [TpuHIMIIEI XpaHEHUS U pabOTHI ¢ 8 4 4 )
nHpopManuei
Tema 4. JlecaTUNANBIEBBIN METOJT TIEYaTH 30 6 14 10
Tema 5. [IpaBrira pabOTHI B TEKCTOBOM PEIaKTOpPE 8 2 2 4
Tema 6. [IpaBuna oopMICHHUS TOKYMEHTOB C 11 4 3 4
MTOMOITHI0 KOMIIBIOTEPHON TEXHUKU
Tema 7. Odopmienue TaOIUIHOTO MaTepuaa u 14 6 4 4
TeKcTa ¢ hopMynaMu
Tewma 8. Co3anne pa3IuIHBIX BUIOB OJIAHKOB 10 5 4 4
JIOKyMEHTOB.
Tema 9. KomnberorepHast 06paboTka OCHOBHBIX BUJIOB 28 8 16 4
JIOKYMEHTOB
Ik3zamen 1 - 1 -

HTOro: 118 38 50 30

2.3.2. Y4eOHO-TeMaTHYeCKHUI IJIAH 3aHATHH (3204Has (popma 00ydeHus1)

VYueOHast paboTa o0ydaronmxcs

O6mmit 00beM BO B3aMMOJIEHCTBHH C CamocTosiTenn
Pazgen, Tema QuCHMIUIMHEL yueOHOI mpenogaBaTeneM (Jac.) Has pabora
pa6oTsr (dac.) Jlexuyn IpakTrueckue (uac.)
3aHATUA
Tema 1. OcHoBuble cBenenus o [IK u OC 2 - - 2
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Tema 2. Texauueckue cpeacTa oduca. 6 1 } 5

ABTOMaTHU3UpPOBAaHHOE paboyee MECTO.

Tema 3. [IpuHIMIBI XpaHSHUS U PaOOTHI C 8 1 1 6

undopmanuei

Tema 4. JlecatunanblieBbI METO TeYaTH 30 1 1 28

Tema 5. [IpaBuia paGOTH B TEKCTOBOM PEIAKTOpPE 8 1 - 7

Tema 6. [IpaBuna opopmiteHHsI TOKYMEHTOB C 11 1 ) 10

MOMOIIBI0 KOMIIBIOTEPHOM TEXHUKHU

Tema 7. OdopmiieHHe TaOIMYHOTO MaTepralla u 14 1 ) 13

TeKcTa ¢ popMysiaMu

Tema 8. Co3nanue pa3IUYHBIX BHIOB OJIAHKOB 10 1 ) 9

JIOKYMEHTOB.

Tema 9. KommprorepHas 00paboTka OCHOBHBIX BHJIOB 28 1 1 26

JIOKYMEHTOB

Ik3amen 1 - 1 -
HTOro: 118 8 4 106

2.4. Buabl, (popMbI M MeTOAbl KOHTPOJISI IVIAHUPYEMBIX Pe3yJbTATOB OCBOCHHS
Y4eOHO# JMCIUIIIHHBI

Texywuii Konmponb OIpPEAEseT CTENEeHb KayecTBa YCBOEHUS H3YYEHHOIO Y4eOHOro
MatepHalja TEOPEeTUIECKOro U MPAKTUIECKOTo XapakTepa B xoje ooydeHus. Cucrema TeKyImero
KOHTpPOJISI yCIIEBAEMOCTH IPENyCMAaTPUBAET pa3HOOOpa3Hble MO (GOpME U COAEPKAHUIO
KOHTPOJIbHBIE MEPONPUITHS (KOHTPOJIbHBIE TOYKH), YUUTHIBAIOLME BCE BHUJABI ayAUTOPHOH U
CaMOCTOSITENIbHOM y4eOHOIl 1eATeNbHOCTH 00yYaroerocs.

OCHOBHBIMH BUJAMH TEKYILETO KOHTPOJISI YCIIEBAEMOCTHU CTYJEHTOB SBIISIOTCS:

- BXOJIHOM KOHTpOJIb - HEOOXOIMMBIM Ui YCIEHIHOI'O IUIAHUPOBAHUSA M YIPABICHUS
y4€OHBIM ITPOLIECCOM;

- TEMaTUYECKU KOHTPOJIb (10 MaTepraliaM U B 00beMe OJJHOH y4eOHOU TeMBbI);

- pyOexHbIi KOHTpONb (B 0OBEME pa3NeNoOB WM TPYINI TEM IO JUCHUIUIMHE)
oOecrieunBarOINi Ka4eCTBO N3YYEHMsI CTYJEHTaMH Y4eOHOro MaTepuasa, yrpaBieHue yueOHoi
JESITEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKXe CTHUMYJIMPOBAHUE pPETYISIPHOM,
LIEJICHAIIPaBICHHON pa0OThl CTYIEHTOB, AaKTUBU3AlMsl MX [103HABATEIbHOW JIE€ATEIbHOCTH;
OlpeziefieHue YpOBHS OBJAJICHUS CTYJAEHTaMU HaBBIKAMU CAMOCTOSATEIbHOW paboThbI, CO3/1aHuE
ycloBul uist uX ¢opMupoBaHus. PyOekHbIII KOHTPOIb MOXKET MPOBOJUTHCS HECKOJIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tepes SK3aMeHOM) U / Ui B (pOpMe UTOTOBOTO
KOHTpOJISI, HAIPaBJIEHHOI'O Ha BBISBICHUE CTEINEHHM OBJAJCHMS CTYACHTAMHU CHCTEMOM 3HaHUH,
YMEHHMH M HaBBIKOB (KOMIIETEHIIUH ), MOJIYYEHHBIX B IPOLIECCE U3YUYEHUs YUeOHON AMCIUIIIINHBIL.
WTOroBbIii KOHTPOJIb OCYLIECTBIIAETCS B KOHIIE CEMECTpa U3yUeHHs Y4eOHOM TUCIUTUINHBIL.

OcHOBHBIMU (OpMaMHU TEKYIIEro KOHTPOJISI YCHEBAEMOCTU CTYJEHTOB SIBIISIFOTCS:
YCTHBIN ONpPOC HA JIEKIUSAX, IPAKTUUECKUX M CEMHHAPCKHUX 3aHSATHUSX, IMPOBEPKA BBIOJIHEHUS
MUCHbMEHHBIX JOMAIlHUX 3aJaHuii, NpPOBENEHHE KOHTPOJIBbHBIX paboT, TEeCTUPOBAHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSATEIbHOW paboThl CTYIEHTOB (B
MACbMEHHOW WJM YCTHOHM (opMe) U T. 1.

IIpomeosxcymounas — ammecmayusi  (KOHmMpoavb)  OOYyHAIOMIMXCS 1O  JAUCHUIUIMHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YEOHON JEeATENbHOCTH CTYyAEHTa 3a CEeMEcCTp,
CIy)Kalllui N7l ONpeNeleHHs] YpOBHSI KadecTBa MOJATOTOBKMU CTYJAEHTOB B COOTBETCTBHM C
tpeboBanusiMu OI'OC CIIO no cnenmanbHOCTH. [IpoMexyTouHas aTTecTalus OCyIIeCTBISETCS
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B KOHIIC CEMECTpa WM 3aBepIlIaeT M3y4eHHE OTICIbHOW MUCIHUIUIMHBI / MEKIUCIUTUIMHAPHOTO
Kypca / mpodeccuoHnampHoro monayns. [IpomexyrodHas arrectamusi peanuszyercs B (opme
3auera / qudGepeHInpoBaHHOTO 3a4eTa / HK3aMeHa.

Peszynomamor oceoenusi oucyuniunsl TOCTUTAIOTCS 332 CUET MCIIOJIB30BAaHUS B IMPOIECCE
OoOy4YeHHsI aKTHBHBIX M HHTEPAKTUBHBIX METOJIOB M TEXHOJOTHH (OPMHPOBAHUS 3alaHHBIX
KOMIICTEHIIMH Y CTYJICHTOB.

2.5. Ucnosib30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METOI0B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIH .

[lepexoa K KOMIIETEHTHOCTHOMY MOJXOAY B Iporecce oOydeHHs] TpeOyeT M3MEHEHUs
MHOTHX COCTAaBJIIONIMX Y4YEOHOTO IpoIllecca: COACPIKaHUs, CIIOCOOOB KOHTPOJS U METOJOB
oOyuenus. OnHUM K3 HamboJiee BaKHBIX HAIMPABJIICHUI W3MEHEHHS METOJOB OOYYCHHUS TpU
nepexoie K KOMIIETEHTHOCTHOMY IIOJAXOJy SIBJISICTCSI MCIIOJIb30BaHHE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METO/IOB M TEXHOJIOTHIT 00ydeHUsI.

Bxitouenne B y4eOHBIM TPOIECC AKTHBHBIX W HMHTEPAKTUBHBIX METOJIOB OOyUCHUS
AKTUBU3UPYET MO3HABATEIILHYIO aKTUBHOCTh CTY/ICHTOB, YCHUJIMBAET MX MHTEPEC ¥ MOTHUBAIIHIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEILHOMY OOYYeHHI0O M OOecleuMBaeT OoJiee IOJTHOE
ycBoeHue uH(opmanuu (eciau Ipu JIeKIHMOHHOW Mmoiaue MaTepuana ycpauBaetcs He 6omee 20%,
uH(popMaluu, To B AesoBoi urpe — 10 90%).

AKTUBHOEC W WHTEPAKTHBHOE OOYYCHHUE TMpEAnoyiaraeT OoOy4YeHHE, IMOTPYKEHHOE B
oOIIeHre, KOTOpPOE COXpaHsSeT KOHEUHYI0 I1Ieib W OCHOBHOE COJCp)KaHUE IpeiMeTa, HO
BUZIOU3MEHSET (OPMBI M TIPUEMbI BeJcHHS 3aHATHS. K HaydyHO-METOJAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi aKTUBHOE M HHTEPAKTUBHOE OOYYEHUE OTHOCATCS 00yYCHHE Yepe3 ONbBIT U
COTPYZIHUYECTBO, Yy4YeT PA3IU4YUid B CTWIAX [O3HAHUSA, WCIOJIb30BAHUE TOMCKOBBIX,
UCCIIEIOBATEIILCKUX U UTPOBBIX METOJIOB.

WuTepakTBHOE OO0ydyeHHe Kak ocobas ¢opma OpraHuM3aluy  I[03HABaTEIbHON
JeSITeIbHOCTH 00eCIeunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIM Ipolecc,
CO3/1aeT YCJIOBUS sl OOMEHa, B3aUMHOIO oOOOTallleHHs 3HaHWAMHU, HJEeIMH, CIIOCOOaMu
NeSITebHOCTH, CIIOCOOCTBYET YCTAHOBJICHHUIO SMOIIMOHAIBHBIX KOHTAKTOB MEXKY CTYIEHTaMH,
npuydaer paboTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, IMOMOTraeT HUCHbITaTh YyBCTBO
3alUIEHHOCTH, B3aMMOITIOHUMAaHUs U COOCTBEHHOM YCIIEIIHOCTH.

K MeTogaM akTUBHOT'O U MHTEPAKTUBHOTO O0YyYEHHsI OTHOCSTCS:

Hepoevie mexnonoeuu: AenoBas Urpa, CIOKETHO - poJIeBask UTpa, UMUTALIMOHHbBIE UIPBI,
UTPOBbIE 3aHATHS Ha MOJENsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIbIOTEpHBIE
JIENIOBBIE MIPbI), CTAXXKUPOBKA (C BBHINOJHEHHUEM WIM 0€3 BBINOJHEHUS JOJKHOCTHOW pOiM),
NeMCTBUS IO UHCTPYKLUH (QITOPUTMY)

Cumyayuonnsiti ananu3: aHalU3 KOHKPETHBIX CUTYyallui, pelleHHe CUTYaTHUBHBIX H
MPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIE YueOHbIe CUTYallMM, KEHCHI ¢
dopmupoBaHueM u 0e3 ¢GopMHpOBaHUS TPOOIEMbI, MPUKIAAHBIE YIPAKHEHUs), pa3dop
UHIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.[.

Depucmuueckue mMexHONO2UU 2eHePUPOBaHUs uoeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Meradopbl)
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Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPSHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHUE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM KW CEMHHAPHI, JICKIHH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTHIecKas KoHpepeHus, 1edaThl

IIpoexmnoe obyyeHue: pa3padOTKa TBOPYECKOTO HHIUBUAYAILHOTO WM TPYIIIOBOTO
MPOCKTA, HMCCICIOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC MPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyIIax, HWHTEPBBIO, pPadOTa «TPYIIIBI
IKCIIEPTOBY

Tecmogvie mexnonoeuu 00yyenuss (MMOMUMO KOHTPOJISI TECThI BBITIOJHSIOT TaKXkKe
JIMAarHOCTHYECKYI0, 00YYAIOIYyI0, OPTaHU3YIOIYIO, PAa3BUBAIOIYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBEIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJIHEHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHonorus (MeTOJ AaKTUBHOTO COILIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (OPMBI CAMOCTOSITEJbHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOANYeCKOro odecnevyeHus 1 CAMOCTOATEIbHOH PadoThl 00yYAOIIHUXCS

CornacHo tpeboBanusim @OI'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTYICHTOB SBIISETCS 00s13aTEILHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET Oojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCHUILIUHBI,
ofOecrieunBaeT 3aKpeIUICHHE IONy4aeMbIX Ha JIGKIIMOHHBIX 3aHATHSX 3HAHUH IMyTeM
NpUOOpPETEHUs] HABBIKOB OCMBICICHUS M PACHIMPEHUS UX COACPIKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJ[a4y, Hay4YHO-HCCIIEI0BATEIbCKOW AEATeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, obecreuuBas TeM
cambIM (hOpMHUPOBaHKE OOIIEKYIBTYPHBIX U TPO(HECCHOHATHFHBIX KOMIETSHIINI 00yJaroImnuXCsl.

CaMocrtosiTenbHast paboTa CTYJEHTOB SIBISIETCS COBOKYIMHOCTBIO AayAMTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHA M PabOT, 00ECTeYMBAIONINX YCIEIIHOE OCBOCHHE 00pa3oBaTENbHOMN
MPOrpaMMbl CpEeTHEro MpPoQEeCCHOHATHHOTO O0pa30BaHMsI B COOTBETCTBHH C TPeOOBaHUSIMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW mpodeccroHalbHON 00pa3oBaTeNbHON MPOTpaMMbI
CpenHero mpoQecCHOHANBHOTO O00pa30BaHMS CaMOCTOSTeNbHAs paboTa 0O0yJarommxcs
HallpaBJIi€Ha Ha peLIeHUE CIEeYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpEeHHUE 3HaHWM, YMEHUM, MOJYYEHHBIX CTYIEHTaMU BO BpEMs
JIEKIIMOHHBIX U MPAKTHYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHUIIOB
YMCTBEHHOU U (PU3NYECKON NEATEIBHOCTH;

- TmpuoOpeTeHHe JOMONTHUTENbHBIX 3HAHMM W HABBIKOB 1O  JIUCHUIUIMHAM,
MEXIUCIUIUTMHAPHBIM ~ KOMIUIEKCaM,  Mpo(ecCHOHATBHBIM ~ MOAYJSIM,  MPaKTHYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHWH W HABBIKOB, CBS3aHHBIX C HAY4YHO-
MCCJIEI0BATENBCKOM JIEATETbHOCThIO, HABBIKOB CAMOOPTaHU3AIIUN;

- (QopMupoBaHHE CaMOCTOSITENILHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealln3aluu;
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- BbIpa0OTKa HaBBIKOB J(P(EKTUBHONW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
MPaKTUYECKON U yueOHO-MCCIIeIOBATEIHCKON ACATEIHHOCTH

YPOBHHU CaMOCTOSTENBbHOM pabOThl 00Y4aIOIIUXCSI:

1. CamocrosrenbHasi pabora mo o0pasuy (HHU3KUH YpPOBEHb CaMOCTOSTEIbHOCTH) —
IpeJoiaraeT HEeMOCPEICTBEHHBIM MEPEeHOC H3BECTHOTO Croco0a pelIeHHs B aHaJOTHYHYIO
cutyanuio. PaboTa BBIMONHSIOTCS HAa OCHOBE AJITOPUTMOB, paHee MPOJEMOHCTPHUPOBAHHBIX

nmpenoaaBaTrcjicM M OHpO6OBaHHbIX CTYACHTAaMM IIPpHU BBIIOJHCHUU IIPCAbLIAYIINX SaI[aHHfI.

BocnpousBenenue anroputMoB  CocoOCTBYeT (OPMHUpPOBAHUIO YMEHUH UM HaBBIKOB,
3alIOMHUHAHUIO CIIOCOO0B CAaMOCTOATEIbHOM PaO0OThl B KOHKPETHBIX CUTYAILIUSX.
2. CamocrositenibHags  pabota  —  PEKOHCTPYKIHUS  (HOPOTOBBIA  YPOBEHb

CaMOCTOSITENIbHOCTH) MPEIoaraeT OCMBICICHHBIM NEPEHOC 3HAHUW M YMEHHH B THIIOBBIE
CUTyallud, YYUT aHAJU3UPOBATH COOBITUSA, SBJICHUS, (PAKTBI, CO3/1AaeT YCIOBUS ISl Pa3BUTHUS
MBICITUTENIBHON aKTUBHOCTU OOydaroumxcs, GOpMHUPYIOT MPUEMbl U METOJbI MTO3HABATEIBHOMN
JESTEIIbHOCTH.

3. CamocrostenpbHas  pabora —  wuccienoBaHue  (MIPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITENIbHOCTH) - OCHOBaHa Ha IMOCTOSIHHOM IIOMCKE HOBBIX pELICHHH, 0000IIeHUN U
CUCTeMAaTH3allMK TOJYYEHHBIX 3HAHHWM, MX TNEpeHOCe B HMHbIE HECTAaHIAPTHBIE CUTYallud H

HaIllpaBJICHA HaA (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOpquKOﬁ JACATCIIbHOCTH 06yqa}oumxc;1.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTENILHBIN (OPHEHTHPOBOYHBII), MUCIIOJHUTEIBHBIA M KOHTPOJIbHO-IHArHOCTUYECKHIA.

TpH

B paMKax YKa3aHHBIX 3TAIllOB ITOCICAOBATCIIbHO BBIITOJIHAKOTCSA CICAYIOIIUC y‘le6HbIe ,Z[CﬁCTBHHZ
aHaJIn3 y‘Ie6HOFO 3a/laHuA W CPOKOB C€I'0 BBIIIOJIHCHHA, ITOHCK crmoco0oB u CpeacCTB €ro
BBIIIOJIHCHUS, INNIIAHUPOBAHHUC XOJd BBIIIOJIHCHHUA 3aJdaHUA W IIPOTHO3HPOBAHUC BO3MOKHBIX
Sany,I[HCHI/Iﬁ; IIPOBEpPKA, OLICHKA U CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamMocTosTenpHas pa60Ta

Ne Bun CopneprkaHne CaMOCTOSITENIBHON paboThI ITpumepHoe

/I | CaMOCTOSITEIBHOM BpeMs

paboThI

1. Tloaroroska k CamocrosTenbHas padoTa 10 MOATOTOBKE K JICKIIHA HEOOXOIuMa JUIs 20 MUHYT
JIEKITUH MOBTOPEHMSI HM3YyYEHHOTO paHee MaTepuana, IOCKOJbKY HW3YYCHHE
(TeopermueckoMy | MOOOH IUCIMIDIMHBEI CTPOWTCS HA MOCIEJOBATEIIFHOM OCBOCHHHU
3aHITHIO) paslienoB W TeM, Kaxaas M3 KOTOPhIX TaK WM WHAaue CBs3aHa C

npeaslaymuMi.  [1o3TOMy ~ ypOBEHb ~ OCBOCHHS  KOHKPETHOMH
JUCHUIUIAHBL ©U  (DOPMUPOBAHHS COOTBETCTBYIOIIUX OOMIMX U
Mpo(eCCHOHANPHBIX ~KOMIICTCHIIMA HANpPsSMYI0 CBsi3aH C  TEM,
HACKOJIKO CTYJIEHT OPUEHTHPOBAH Ha MOIYYSHHE Ha JIEKIUSX HOBBIX
3HAHWM, JOMOJIHAIOLIUX YK€ UMEIOLIUECS 110 JaHHOHN TUCUUIUIMHE.

2. IToaroroBka x CamocrosrenbHass pabora oOy4aromuxcs 10 moaroroBke kK | 30 - 60 MuHyT
MIPAKTHIECKOMY MPaKTUYECKOMY 3aHATHIO MPEANOaracT OCMBICIECHHE LEIN W 3aaad
(cemuHapCKOMY) €ro MpoBeJICHUs, OBJIAJCHUE HABBIKAMHM AHAJUTHYECKOH M HAy4YHO —
3aHSATHIO HCCIIeIOBATEIBCKOM JEATEILHOCTH.

CamocrosTenbHasT TOATOTOBKA K IMPAKTHYECKOMY (CEMHHApPCKOMY)
3aHITHIO HANPaBJICHA Ha:
- pa3BUTHE HABBHIKOB PabOTHI C HAYYHOH U MHOI JTUTEPaTypOIi;
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- (dopmupoBaHWEe HABBIKOB (OPMYIHMPOBKH 3adaddl / BBHISBICHHS
NpoOJIeMBI ¥ YMEHUSI UX aHAJIM3UPOBATh, BBLIEISATH COCTABHBIC YAaCTH,
OTIPENIeNSATE 3TAIBI PEIICHHUS 3a1a4H / TIPOOIIEMBL;

- MOWCK W aHaJu3 JONOJHHUTEIFHON HH(pOpPMAIMK, MO3BOJIAIONICH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCaX TEMBI WIIH CPOPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBICHHUE 1O IpodiIeMe;

- BBIpaOOTKY yMeHHs (OPMYJIHPOBATH 3aJa4M IOWCKa HH(OpPMAIIHH,
ONIPEAETATh HEOOXOAMMBIE MCTOYHHKM HMHPOpPMAlMU W HX
aKTyaJlbHOCTb,  CTPYKTypHpPOBaThb  IOJIy4acMyl  HH(OPMALHIO,
BBIJEISST HauOoyee 3HAUYUMYIO 4YacTb, OLCHUBATh IPAKTHYECKYIO
3HAYUMOCTb ¥ O(DOPMIIATH PE3yIbTaTHI IOUCKA,;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JIOXKEHHS CBOMX
MBICTICHH B YCTHOH H NHCBMEHHOH (OpMe C HCIOIB30BAaHUEM
COBPEMEHHOH Hay4yHOHl MNpo(decCHOHATBHOW TEPMHHOJIOTHH, IS
MOJATOTOBKA  COOCTBEHHOTO  BBICTYIUIEHHA 10  00CYKAaeMbIM
BOIIpOCaM;

- (¢opMupoBaHHE HaBBIKA apPIYMEHTHPOBAHHOTO BEICHUS IHUCKYCCHH
o o0cykaaemMoii npobdiieme.

Pa60Ta Ha TMPaKTUYCCKOM 3aHATUM HaIlpaBjJcHa B TOM 4YHCJIC Ha
N3MEHEHHE CTYJCHTOM caMoro cebs. JlaHHbIi pe3ynbTaT O4eHb BaXKeH,
MOCKONIbKY ~OH  obOecriednBaeT  (OPMHpOBaHHE  LIEJIOTO  psia
OOIIEKYNBTYPHBIX KOMIIETCHINH, HAaIIpUMEp, CIIOCOOHOCTB!

- OpPraHU30BLIBATH CO6CTBeHHyIO JACATCIBHOCTD, BLI6I/IpaTI) THUIIOBBIC
METOABl ¥ CIIOCOOBI  BBINONHEHHS MNPOQECCHOHATBHBIX — 3ajad,
OLIEHNBATh UX 3(P(PEKTHUBHOCTH U KAYECTBO;

- CaMOCTOATENIBHO ONpENeNATh 3aAaud NpO(ECCHOHATBHOTO U
JIMYHOCTHOTO DPa3BUTHsI, 3aHMMAThCSl CaMOOOpa3OBaHUEM, OCO3HAHHO
IUITAHUPOBATh TIOBBIIICHHE KBATHN(DHUKAIIHN;

- OCYIIECTBJISITH MTOUCK U UCIIONb30BaHKUe WH(OpManny, He0OX0AUMON
st 3(Q(GeKTHBHOTO  BBINOJIHEHHMS  NPO(ECCHOHAIBHBIX  3ajad,
npo(eCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II.

IToxroroBska x
KOJUIOKBUYMY

KommokBuyM mpencraBiseT co0OH  KOJUIEKTUBHOE — OOCYKAEHHE
paszena QUCHMIUIMHBI HA OCHOBE CaMOCTOSITEIIBHOTO M3YYCHHS TOTO
paszmena cryzneHTtamu. IToAroroBka K KOJUIOKBUYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEPEYHS BOIIPOCOB, IIOJTrOTOBJICHHOIO IIPETIO/IaBaTeeM,
OTBETHl HAa KOTOpbIE HEOOXOAWMO TMOJNYYHWTh IIPH HM3YYECHHH
OIIPECICEHHOTO TIepeYHs Hay4yHbIX MCTOYHHKOB. CTyJEHTaM BO
HEOOXO0ANMO O3HAKOMHTECS CO CHELHAIBHON JINTEpPaTypoii, BHITHCATH
U3 Hee OTBEThl Ha BOIPOCH], KOTOpBIE OyayT oOCyXmaThCcs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE M0 KaXIOMy U3
BOIIPOCOB.

30 - 60 MmuHyT

IloaroroBka k
KOHTPOJIbHON

(TmpoBepouHOit)
pabore

CamocrosTrenpHas MOATOTOBKA K KOHTPOJIBHOW paboTe BKIIOYAECT B
ceOs:

- U3yYEHHUE KOHCIEKTOB JIEKLUH, PAaCKPBIBAIOIIUX MaTepuas, 3HaHUE
KOTOPOT'O TIPOBEPSIETCSI KOHTPOJILHOH paboTOH;

- TIOBTOpPEHHE y4eOHOr0 MaTepuala, IOJIy4eHHOTO MpPH MOATOTOBKE K
CEMUHAPCKUM, [IPAKTUYECKUM 3aHATHAM U BO BPEMs UX IIPOBEACHUS;

- H3Yy4YECHHME  JIOIOJHUTENIBHOM  JUTEpaTyphl, B KOTOpOH
KOHKPETU3UPYETCS COAEPAKAHUE MIPOBEPSIEMbIX 3HAHUI;

- NIOBTOPEHUE / BOCCTaHOBJICHUE aJIrOPUTMOB, paHee
MIPOJICMOHCTPUPOBAHHBIX  IIPENOAaBaTeIeM U ONPOOOBAHHBIX

CTYACHTaMU IIPH BBIIOJIHCHUN 3a)1aHm>'1 Ha MPAKTUICCKUX 3aHATUAX;

2 gaca
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- COCTaBJICHHE B MBICICHHOH (OpME OTBETOB Ha IIOCTAaBIICHHBIC B
KOHTPOJILHOH paboTe BONPOCHL.

5. IToaroroBka k CamocTosiTensHas MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B | 3,5 —4 Waca
3a4eTy TE€4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX MOJATOTOBKU K
JIEKIUOHHBIM M MNPAaKTUYECKMM 3aHATHAM, a TakXKe HOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOM paboTe, eciu OHHU IPEeLyCMOTPEHBI
IIpernoiaBaTeeM

[ToaroroBka BKiIOYaeT B ce0si, B TOM YHCIIE, OUYEPEAHYI0 NPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHualla, MaTepualloB, MOJATOTOBICHHBIX K
MPAKTUYECKUM (CEMHUHApCKUM) 3aHATUSM B TEUEHHE CeMecTpa u
MOJTYYEHHBIX BO BpPEMs IPAKTHUECKHUX 3aHATHH (B paMKax IOKIAIOB
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJBIX CTOJNOBY», MAHCKYCCHH,
OOCYXIeHUsI ¥ OCMBICICHHS MaTephalia); COOTHECEHHE NaHHOM
nHpopmManmy C BONpocaMH K 3adyeTy, B Cllydae HeJocTaTka
nH(popManuy, MONCKa OTBETOB B PEKOMEHIOBAHHOW INpEnojaBaTelieM
yueOHOH, y4eOHO-METOANYECKON 1 HHOM JIUTeparype.

Pexomennyercs nenate KpaTKue 3amucu A8 (popMHpOBaHHS B
CO3HAHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bomnpoc. HakanyHe
3agyera He0OXO0ANMO TIOBTOPUTH OTBETHI, HE MCIIOIb3YS 3aITUCH.

6. [TogroroBka x CamMocTosaTenbpHas MOArOTOBKA K 3K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adeTry, HO 00beM Y4eOHOro Marepuana, KOTOPBIH HEOOXOAMMO
NOATOTOBUTH K 3K3aMCHY (BOCCTaHOBI/ITI:- B INaMsTH, BHOBb OCMBICJINTH
1 TOHATH), 3HAUUTENHFHO Oonbpiie. BaxkHO choOpMHPOBATH IETOCTHOE
MpEeACTaBIeHUE O COAEPNKAHMM OTBETA HA KaXIbIH BOMPOC, UYTO
MpearojaracT 3HaHWEe Pa3HBIX HAYYHBIX MOIXOJOB K CYITHOCTH TOTO
Win HWHOTO ABJICHHA, WKW MOpolecca, YMCHUC OIpCACTIATL U
AHATU3UPOBATH (PAKTOPHI X OMPEICIIIONINE H T.II.

Jns 3TOrO0 peKoMeHIyeTcs MepBOHA4YaIbHO B TeueHWe | - 2 nHeH,
momo0paTe W3 Pa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH st
pPa3BepHYTOTO OTBETAa Ha KaXJAbI BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTAHOBHUTH COJICpPKAHUE
Ka)JIOTO OTBETA.

DopMBI  CaMOCTOSATETLHON pabOThl OOYYAIOMIMXCS IS OBJIAQJCHHS, 3aKpPEIUICHUS |
CUCTEMAaTH3alK 3HaHUH U (OPMUPOBAHUS YMEHUI:

- pabora B DJEKTPOHHOM OMOIMOTEYHOM CHUCTEME, COCTaBJIECHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroil yueOHOW U Hay4yHO! JIUTepaTyphl, paboTa ¢ KOHCIEKTaMH1

- o0OpaboTka TekcTa (KOHCHEKTa, Y4YeOHHKa, TEPBOUCTOYHHUKA, JOTOJHUTEIHHOMN
JUTEPATYPHI, YO U BUJICO3AMHCEH )

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaJIOM: COCTaBJIEHHUE IJIaHa, COCTABJIEHUE TaOJINLL
JUIL CHCTeMAaTH3allui y4eOHOro Marepuasa, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3allOJIHEHHE
paboueii TeTpaau U T.1I.

- aHaJTUTHYecKast 00paboTKa TeKCTa (aHHOTHPOBaHUE, pELiEH3UPOBaHNE, peeprupoBaHue,
KOHCIIEKT-aHaJIU3 | JIp.),

- paboTa C TeCTaMy ¥ BOIIPOCAMH JJISi CAMOTIPOBEPKHU

- paboTa C HOpMaTHBHO — TIPABOBBIMH TOKYMEHTAMHU

- HamcaHue pedepara, rcce

- IOATOTOBKA KypCOBOM pabOThI
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- COCTaBJICHUE CJIOBAPSI IO JUCIHITINHE

- pa3paboTKa UHANBHIYAITBHOTO WIN TPYIIIOBOTO MPOCKTA

- BBINIOJIHEHHUE MPAKTUYCSCKOT0 3a1aHus (Kerica)

- MMOMCK WH(POPMAITUH 110 33JaHHBIM ITapaMeTpam

- TOJATOTOBKa MYJIbTHMEIHA COOOIIECHUH / JIOKIAJOB K BBICTYIUICHHIO HAa CEMHHApE
(koH(pepeHIN ), MaTepUaIOB-TIPE3EHTAIIUN U T.11.

- IOCTPOCHME CBOIHOM (0000IIAOIIIEH ) TaOTHIIBI

- pellleHre 3a1a49 U yIPaKHSHHUH 110 00pasiy

- pellleHre BapHAaTUBHBIX 3a]1a4

- BBINIOJIHEHUE PACYETHBIX U TpaduiecKux padboT

- pellleHre CUTYAIMOHHBIX 3a/1a4

- MOATOTOBKA K JICJIOBBIM / POJIEBBIM MI'PaM

- TPOCKTHPOBAaHWE W  MOJCIMPOBAHHWE PA3JIMYHBIX BHJIOB M  KOMIIOHCHTOB
po(heCCHOHATILHOM JIEATCIIEHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus IUIE  CaMOCTOSITEIbHOM pa6OTH
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHUA I10 CaMOCTOATECIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAA JIUTCpATypa B 6ubIHnoTEKE U 3J'IeKTpOHHOI7I OuOIHOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JIIA CaMOCTOSITEILHOMI paGOTLI BpCMs 3aHATUHN B KOMIIBIOTCPHBIX KJIaCCax KOJ'IJ'IG,I[)K&, BKJIIO4as
pa60Ty CO CInCHUaIM3UPOBAHHBIM  IIPOIr'paMMHbBIM 066CHC‘ICHI/I6M, PIH(bOpMaI_II/IOHHLIMI/I
CIIpaBOYHBIMU CUCTCMAMM.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanuzanus yuebnoit nucrummuasl OI1.07 Kommerorepnass o0paboTka JOKYMEHTOB
TpeOyeT HaIUYMsl CHEIHATbHBIX y4eOHBIX MOMEUICHUN /ISl IPOBEICHUS BCEX BUIOB 3aHSITHM, B
T.4. y4eOHBIX ayJUTOPUHN IS MPOBEACHUS TCOPETUUECKUX 3aHATHNA (JIGKUMH) M MPAKTHYECKUX
3aHATUH, TPYINOBBIX W WHIAMBHUIYaJIbHBIX KOHCYJIbTAlMi, MOMEIIEHUH I TMPOBEACHUS
71a00paTOPHBIX pabOT, TEKYIIEr0 KOHTPOJIS M MPOMEKYTOUHOM aTTECTAllMH, COOTBETCTBYIOLINM
00pa3oM OCHAII[EHHBIE IOMEIIEHUS Ul CAMOCTOSATENILHOIM pabOThI CTYICHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYIOBaHUEM:
paboune MecTa npernoaaBaTess, 00yJaronMXcs, TEXHUIECKUE U UHbIE CPeACTBA 00yUEeHUS.

[lepeuenp KaOUHETOB W/MIIHM J1a0OPATOPUN M/UIIM MAacCTEPCKUX M/MIIM UHBIX TIOMEIICHUH,
TPEOYIOLINXCS 711 OCBOCHUS IUCIUILITNHBL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner wmaTeMaTuky, NPHUKIATHOM MaTEMATHKH, CTaTUCTUKH, HWH(GOPMATUKU U
MH(OPMALIMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON 1eATeIbHOCTH

2. | JIabopatopuss uH(MOPMATUKH, BBIYMCIUTEIBHON TEXHUKHM M TEXHUYECKUX CPEICTB
oOydeHus, ”HPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHuss B MOPOGECCHOHANBHOW JEATENbHOCTM U KOMIIBIOTEpHOW 00paboTKu
JIOKYMEHTOB

3. | Meroauyeckuii KaOUHET

4. | YnranpHbli 321 (KaOWHET ISl CAMOCTOSATEILHOM paboThI)

3.2. UndopmanuonHoe odecrieyeHne o0ydeHust
3.2.1. IlepedyeHp PpeKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JOMOJHHMTEILHOH
JuTeparypbl, HHpopmannoHHbsix MHTEpHET-pEecypcoB

OcCHOBHBIC HCTOYHHKH

1. IlyBamoBa, H. H. [lokymeHTanmoHHOe oOecreueHHe YNpaBiIeHUSA: Y4YEOHHK U
IOPaKTUKYM JJIs cpeliHero npodeccuonanabHoro odpasosanus / H. H. IllyBanoBa. — 3-e u3g.,
nepepad. u gon. — Mocksa: UsnatensctBo IOpaiit, 2025. — 247 c. — (IIpodeccronansHoe
oOpazoBanue). — ISBN 978-5-534-16538-8. — Tekcr: anexkrpoHHslii / OOpa3oBarenbHas
iatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/531240

2. KopueeB, U. K. JlokyMeHTalmoHHOEe oOOecreueHne YIpaBICHUs: YYEOHHK U

MPAaKTUKYM JUIsl cpefHero npodeccronanbHoro odpazosanus / 1. K. Kopuees, A. B. ITmenko,
B. A. Mamrypues. — 3-e uzn., nepepa0. u non. — Mocksa: U3narensctBo KOpaiit, 2025. — 438
c. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-534-16002-4. — TekcT: 31€KTPOHHBIN

// O6pazoBarenbHas muatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/523611

JlomoJIHuTEeIbHbIEe HCTOYHUKH

1. HWudopmartuka s TyMaHUTapUEB: YYCOHHMK ¥ MPAKTHKYM JUISI  CPEIHEro
npodeccuonansHoro obpazosanus / I'. E. Keaposa [u ap.]. — 3-e u3zn., mepepab. u mom. —
Mocksa: M3marensctBo FOpaiit, 2025. — 662 c¢. — (IIpodeccuonansHoe oOpa3zoBaHue). —
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https://urait.ru/bcode/531240
https://urait.ru/bcode/523611

ISBN 978-5-534-16400-8. — TekcT: snextpoHHbd // O0pa3oBatenbHas tuiargopma FHOpait
[caiiT]. — URL: https://urait.ru/bcode/530939

CnpaBoyHo-0ubanorpagpuyeckue, nepuoanvecKue H3AaAHUSA, B T.4. POCCHICKHE
JKYPHAJIBI:

1. Xypnan «Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MpeanpusaTuu». https://delo-
press.ru/journals/documents/

2. XKypnan «Jlenonpou3BoacTBo». https:// www.top-personal.ru/officeworks.html

3. Kypnan «Cekperapb-pedepent». https://www.profiz.ru/sr/rubric/2/

Nudopmanuonnbie pecypebl cetu UHTEpHET
1. JemonmpouszBoacTtBo. MubopManmoHHbId opTai. [DIeKTpoHHBIA pecypc]. — Pexum
noctyna: http:// www.dist-cons.ru.

2. llpaBoBoil mopran 1O AEIONPOU3BOACTBY. [DNEKTPOHHBIM pecypc]. — Pexum
noctyna: http://delpro.narod.ru/

3.2.2. IlepeyeHb cOBpeMeHHbIX 0a3 [JdaHHBIX, JHMIEH3HOHHOE MPOrpamMMHOe
o0ecrneueHue

Cogpemennvie npogeccuonanvhvie 06a3vl OAHHBIX U UHDOPMAYUOHHBIE CNPABOYHDBLE
cucmemvl  (UHOpMAYUOHHbBlE  MEXHONO02UU),  UCHOTb3YeMoe  NpU  OCYWeCmeEleHuU
0bpazosamenvbHo2o npoyecca no OUCYUNIUHe:

- CopaBouno-nipaBoBasi cucrema «Koncynprantllmioc»  (akTyanbHas  Bepcus),
coJiepikamiasi, B TOM 4YHCIie, HOpPMAaTUBHO-IIPaBOBYIO 0a3y B 00JacTH TOPTOBIU, HOPMATHBHO-
MPaBOBYIO 0a3y B 0071aCTH (PUHAHCOB U T.II. (OTE€YECTBEHHOE MPON3BOICTBO);

- Uudopmanmonnas cucrema ansi Oyxrantepa «Koncymprantllmioc mist 6yxranrepay,
aKTyajibHas Bepcus (OTeUeCTBEHHOE MTPOU3BOJICTBO);

- Crynendyeckuil umHpOpMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3oBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PACTIPOCTPAHIEMOE);

- DneKTpoHHO-O0uOIHMoTeUHas cucrema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoio)

(oTedecTBEHHOE MPOU3BOJICTBO);
- OGpa3oBatensHas minatgopma OpaiiT 11t By30B U ccy3oB. https://urait.ru/partner/

(tocTym 1o napoJio) (0TeYeCTBEHHOE IPOU3BOJICTBO);

- Hayunas onexktponHas Oubmuoteka — 6aza  ganHbix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctyn cBoOOAHBINH);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYeMOW HAy4YHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

Jluyensuonnoe u c600600HO pacnpocmpausemoe npocpammHoe obecneuexue, 6 mMm.u.
OmeuecmeeHHo20 NPoOU3BO0CMEAd, UCHONbL3YeMOe NPU  OCYWECMEIeHUU 00pPA308aMeNbHO20
npoyecca no OUCYuniIuHe:

- Microsoft Windows (JTMIIeH3MOHHOE).

19


https://urait.ru/bcode/530939
https://delo-press.ru/journals/documents/
https://delo-press.ru/journals/documents/
https://www.top-personal.ru/officeworks.html
https://www.profiz.ru/sr/rubric/2/
http://www.dist-cons.ru/
http://delpro.narod.ru/
https://ibooks.ru/
https://urait.ru/partner/

- OdwucHpiii maker mnporpamm MicrosoftOffice, Bkmrowaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6pay3ep InternetExplorer (murieH3noHHOE).

- IlporpamMmublii TiponyKT s paboTel ¢ ¢aimamu B dopmatre PDF Adobe Acrobat
(cBOOOHAS JIMIICH3MSA).

- Ilporpammuoe obecrneuenne s apxuBanuu ZIP m RAR: WinRAR (Bepcus,
paboraromias B Windows) (cBoOOgHAs JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpusteie (JUIIEH3MOHHOE, OTEYECTBECHHOE
MIPOU3BOJICTBO).

Ocobennocmu  yueOHo-memoouuecko2o obecneyerus Ol AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBAIUOOE

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOYKHOCTSIMH 3J0POBbS, B OTJIHYHE OT OCTAJIBbHBIX
CTY/ICHTOB, HMCIOT CBOM CIeNU(DUISCKHE OCOOCHHOCTH BOCIPUSATHS U MEPEPadOTKUA MaTepuaia.
[ToxGop u pa3paboTka y4eOHBIX MaTEPHUATIOB JJIsi TAKUX CTYJICHTOB IPOHM3BOJIUTCS C y4ETOM
pa3InYHBIX OPM HPEAOCTABICHHS JAHHOTO MaTepuaia Tak, 4YToObl HHBAJIH/IbI C HAPYIICHUSMH
cllyXxa ToJy4Yald WHQPOPMALMIO BH3YaIbHO, C HapyIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B cilydae HEOOXOIUMOCTH CO3/IaHUE TEKCTOBOM BEPCHUU JIFOOOTO HETEKCTOBOTO
KOHTEHTa Ui €ro BO3MOXKHOTO IMPEoOpa3oBaHMs B aJbTEPHATHBHBIC (OPMBI, yI0OHBIC s
pa3IMYHBIX [OJIb30BATElNCi, albTCPHATHBHYIO BEPCHUI0 MEIHA-KOHTCHTA, MPEIyCMOTPCHBI
BO3MOXXHOCTh MAacCIITAOMPOBAaHUS TEKCTa M M300pakKeHUH 0e3 MOoTepH KayecTBa M JOCTYITHOCTh
yIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJBTATOB OCBOEHUS YYEBHOW
TACIATIIAHBI

KOHTpOJ'II-: N OLCHKa pPE3YyJIbTaTOB OCBOCHUA yqe6H0171 AUCHUILIMHBL OCYHICCTBIIACTCA
ImpenoaaBaTcJIEM B IMIPOLECCE ITPOBEACHUA SaHHTI/Iﬁ, BBIIIOJTHCHU ST O6yLIaIOH_[I/IMI/IC${ KOHTPOJIbHBIX
N CaMOCTOATCIBbHBIX pa60T, HUHANBUAYAJIIbHBIX 3aI[aHPII>i, IMPOXOXKACHUA TECTUPOBaHUA, CAAYN

J9K3aMCHa.

4.1. Pe3yabTarbl, KpUTEPUH U OLEHOYHbIE CPEACTBA JIsl NPOBeJeHHUs TEKYILIero u

NMPOMEKYTOYHOI'0 KOHTPOJA OCBOCHHUA NUCIHMUILJIMHBI

npogeccHoHAJbHBbIX KOMIIETEHIIH I

4.1.1.

Kpurepun

OILICHUBAHMUA

pe3yJbTaToB

O0CBOCHUSA

u GopmMupOBaHUS OOIIUX H

JUCUUILIMHBI M

(popMupoBanus 061MX U NPOPeCcCHOHAIbHBIX KOMIIETEHUMH MPH NMPOBeJIeHNH TEKYLIEro u

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypoBEeHb OCBOCHHUS YU€OHOTO MaTepHaa - OPOTrOBbIi

2. YMeHHME WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABLBIKKM IIPpH

BBITNIOJTHCHUH HpO(i)eCCI/IOHaJ'ILHLIX 3aja4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0# cPOpMUPOBAHHOCTH OOIIUX U MPO(HECCHOHATHFHBIX KOMIETEHIIUN

— IPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBH: OCBOCHUA KOMIIOHCHTOB KOMHCT@HHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHUS MHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIb30BATH IS
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEeNpOIyKTUBHBIE NEHCTBHS HaJ YCTaHaBJIHMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMECHEHHS | CUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATDH MIPEAITICAHHbIE CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[lIH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METO/IOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
IpeacKa3syeMo U3MEHSIOIIENnCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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MPAKTUYECKU I

TOTOBHOCTB K PCIICHUIO
OrpaHUYCHHOI'0 KOJINYCCTBA

TOTOBHOCTH K

CaMOCTOATCIIbLHOMY PCHICHUIO

3aJa4yu MOBBIIICHHOK

pemaTh MPaKTHIeCKHe

OIIBIT:
HETUIINYHBIX 3a1a49 IIPpU yCIIOBUH OIr'paHNUICHHOT'O KOJINYIECTBA CJIOKHOCTH,
OKa3aHus eMy MeTO,HI/I'{eCKOﬁ HCTHUIIMYHBIX 3a1a4, HO HCTHUIIOBEBIC 3a/1a4H,
MIOMOIIK (HaIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYTHOCTH MIPH NIPUHUMATD
YTOUHAIOIHNX BOHpOCOB), a TaKXKC PCHICHUU MPAKTUYCCKUX npoq)eccnor{anbm,le n
HE TOTOB pelIaTh NIPAKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJa4un MOBBIIICHHON CI0KHOCTH CJIOKHOCTH, ITO3BOJIAIOIINX peuicHus B YCJIOBUAX
" TIIpUHAMATh IIpUHAMATh HETIOJTHOM
HpO(l)eCCI/IOHaJ'H)HI)Ie u HpO(i)eCCI/IOHaJ'ILHLIe u OIPCACIICHHOCTHU, ITPU
YIpaBJICHYECKNE PEHICHUS B YIIPpaBJICHYCCKUE PEIICHUS B HCIOCTATOYHOM
YCIOBUAX HEIIOJHOM YCIoBUAX HEIOJHOM JOKYMCHTAJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPA HOPMAaTUBHOM H
HCIO0CTaTOYHOM HCIO0CTaTOYHOM METOAUYCCKOM
JOKYMEHTAJIbHOM, HOPMaTUBHOM JOKYMEHTAJIbHOM, obecIeueHuu.
U MCTOIHUYCCKOM o0ecreueHn . HOPMAaTUBHOM U

MCETOAUYCCKOM obecIieueHuN.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
oommx H HpO(l)eCCI/IOHaJIbeIX KOMHeTeHHI/lﬁ npu MPOBCACHUH TEKYIIero Hu
NMPOMEKYTOYHOT0 KOHTPOJISA

HaumenoBanue Jeckpunropsl pe3yJbrara Pesyabrarnr DopMBbI KOHTPOJIS
pesyabTaTa 00yueHus oceoenust Tekymero
00pa3oBaTeIbHOM
06yHeHus MporpaMMbI °
(KOMIIETEeHLHH), E
¢opmupoBanue Z
KOTOPBIX g
olecneynBaeTcs é
pe3yJibTaToM g
00yuyeHns =
(K0Oobt
KomnemeHyuii)
YMeThb: - Ipo(heCCHOHAIBLHO OCYLIECTBISATH HAOOP OK 2,0KS5, - aHAJIM3 HOPMATUBHO-TIPABOBBIX
TEKCTOB Ha MEPCOHATBHOM KOMITBIOTEPE; MK 1.1, IIK 1.9. JIOKYMEHTOB
- IPOM3BOUTH HAYAIIbHBIC HACTPOHKH - BBINOJHEHHE (IIPOBEPKa BBITOIHEHHS)
TEKCTOBOTO PEaKToOpa; HPAaKTUYECKUX PaboT;
- BBINOJIHATH OIIEPaIlHU [0 Habopy U - pelleHue 3a/1a4 U YIpaKHEeHHUIT 110
(opmaTupoBaHUIO TEKCTOB C obpasity
HCIOIb30BaHHUEM CTHIICH U 11a0JIOHOB; - BBINOJHEHUE BAPUATHBHBIX
- UCIIOJIB30BATh rPauuecKue BOSMOKHOCTH MPAaKTUYECKUX 3a/laHuil paboT
TEKCTOBOTO PEaKTOpa; - BBINOJIHEHHE CAMOCTOSATEIIbHBIX paborT;
- (popMHpOBATH NMEKTPOHHBIE TAOIUIBI; - KOHTPOIIb CAMOCTOSITEBHON paboThI
- TIOJIb30BATHCSI BCTPOSHHOM JIETI0BOI (B MUCbMEHHOM WK YCTHOI hopme);
rpaduKoii; - KOHTPOJIbHBIE pabOTHI 3
- CKaHUPOBATh U PACIIO3HABATH TEKCTOBYIO - TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE §
nHOOPMALHIO r%
3HaTh: - PYCCKYIO U JIATUHCKYIO KJIaBHATYpy OK2,0KS5, - YCTHBIH OIPOC Ha JISKIHUAX /
MEPCOHAIBHOTO KOMITBIOTEPA; MK 1.1, TIK 1.9. MPAaKTHYECKUX 3aHATUIX
- npaBuiIa 0hOPMIICHHS TOKYMEHTOB Ha - IPOBEPKa BHITOIHEHHUS YCTHBIX U
[ePCOHAIFHOM KOMITBIOTEPE; MMCEMEHHBIX TOMAIIHUX 33{aHuil
- Pa3IMYHBIC IPOrPAMMHBIEC CHCTEMbI - IPOBEpPKa KOHCIIEKTOB 10
00paboTKH TEKCTOB; JIOTIOJIHUTENBHOM JINTEpaType U
- Ha3HAYCHHE ¥ BO3MOXKHOCTH TaOJINIHOTO HEePBOMCTOYHUKAM
poreccopa; - KOHTPOJIbHBIE PabOTHI
- TEXHOJIOT UM PACIO3HABAHUSI TEKCTA - TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE
KOMITBIOTEPOM; - TEPMHUHOJIOTHYECKUH JUKTAHT
- OCHOBHBIC OOBEKTHI H HHCTPYMEHTBI
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TEKCTOBOT'O PEAAKTOPA,
- OCHOBHBIE OOBEKTHI U HUHCTPYMEHTBI

TaOJIMIHOTO mponeccopa.

4.1.3. TlokazaTeu U KPUTEPUH OLEHUBAHWUS TEKYIIEr0o KOHTPOJISI yCIIeBAeMOCTH U
NMPOMEKYTOYHOM ATTECTAIIMH 10 MTOTAM OCBOEHUSI TUCHUILIHHBI

DK3aMeH I10 KypCy SIBIISIETCS UTOTOBOM OLIEHKON PaOOTHI CTY/IEHTAa 32 CEMECTP U BKJIIOYAET
B ce0s OICHKY TEOPETUYECKUX 3HAHWU CTYJCHTA, PAa3BUTHE TBOPUECKOTO M AHAIUTUYESCKOTO
MBIIUICHNS, TPHOOPETCHUE HABBIKOB CAMOCTOSTEIBHOW padOThl, yMEHHE CHHTE3UPOBATh
MOJTYYCHHBIE 3HAHUSI W TPUMEHATh HUX K PEIICHUI0 TIPAKTHYECKUX 3a/a4, YpPOBEHb
cOPMUPOBAHHOCTH 00X © TPOodecCHOHATBHBIX KoMmIleTeHIid. OIlleHKa, BbICTaBIIsIeMast
CTY/ICHTY B XOJI€ MIPOMEKYTOUHON aTTECTAIlUH, SIBIISICTCS COBOKYITHOM M YYUTHIBACT MPEABITYIIHE
OIICHKH €T0 3HaHW M0 JAHHOW TUCIHUIUIMHE, MOTYYEeHHBIE B XOJ/I€ TEKYIIEro M MPOMEKYTOYHOTO
KOHTPOJIS.

[Tpu mpoBeneHUN TEKYIIEro KOHTPOJIS U MPOMEXKYTOYHOW aTTECTAllMU TI0 JUCIHILINHE B
paMKax TPaIUIMOHHOMN IIKAIbI OIICHUBAHMUS IPUMEHSFOTCS CIICTYOIIIE KPUTSPHUH:

Onenka Kpurepuu BbICTaBICHUS OIICHKH
OtnuyHO CTYJEHT JIEMOHCTPUPYET BCECTOPOHHEE, CUCTEMAaTUYECKOE U TITyOOKOE
(3aureHo) 3HaHUE y4yeOHOro MaTepuaia, TOYHO, YeTKO M KOHKPETHO OTBEYaeT Ha

BOIIPOCHI, MOKET N0KA3aTb U MPOUJUIIOCTPUPOBATE CBOU PACCYKACHUA
NPAaKTUYECKUMHU IIpUMEpaMU, IIPH OTBETE HAa BOIIPOCHL pPacCyXIaer,
OIMUpPasaCh HA 3HAHHIA, ITIOJTYUYCHHBIC KaK B paMKax JaHHOI'O KypcCa, TaK U
P M3YyYEHUU JAPYTUX CMEXKHBIX JUCHUUIUIMH, YMEET CBOOOJIHO
BBIIIOJHATE HNPAKTUYCCKHUEC 3adaHusA, IMPECAYCMOTPCHHBIC HpOFpaMMOﬁ,
B TOM 4YHCJIC, PCIIACT HCCTAHAAPTHBIC 3aJadrd, B LCJIOM OTBCTHI
ri1ry0okue, 000CHOBAaHHBIE U 3aKOHYEHHBIE;

Xopormio B CBOMX OTBETax Ha BOIMPOCHI CTYAEHT YETKO (QOpPMYIHUpYyeT
(3a4TeHO) oTpeNelICHUsI U MOXET TI0Ka3aTh B3aMMOCBS3b PA3JIMYHBIX YacTeu
MPOIIGHHOTO B paMKaX JaHHOTO YyU4eOHOTO Kypca MaTrepuaia, CTyIeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPU OTBETe Ha
BOTIPOCHI pacCyXIaeT, OMUPAsCh Ha MOJYyYCHHBIE B PaMKax TaHHOTO
Kypca 3HaHHWs, JIETKO pemaeT THIOBbIE 3a/a4yd, CIIOCOOCH K
CaMOCTOSITEIbHOMY MOTOJIHEHUIO U OOHOBJIEHUIO 3HAaHUN U YMEHUH B

X0J1e JanbHee yaeOHol U MPoPeCcCHOHAIBHON e TETFHOCTH

Y 10BAETBOPUTETHHO CTYJIEHT OOHApY>KHBaeT B IEJIOM IMPaBWIbHOE MOHMMAaHUE OCHOBHBIX
(3auTeHO) BOIIPOCOB TMPOTPAMMHOTO MaTepHayia, MOXET JaTh OIpeaesICHUs
OCHOBHBIX TIOHSITUM, TPOUJIEHHBIX B paMKax y4yeOHOTO Kypca, OJHAKO
M3JIaraeT WX HEIOCTAaTOYHO YETKO W / WJIM HE B TMOJHOM OOBeMe,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX |
MPAaKTUYECKUX 3aHATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOCJMHO Pa3HbIC YaCTH Kypca; AOMYCKAET OTJAEIbHBIC OINOKA
B OTBETEC W TIPHU BBIMOJHEHWW 3aJlaHUM, pEIICHUE THUIOBBIX 3a/1a4
MOXET BBI3bIBATh 3aTPyJHEHHE, MPU OTOM CTYIAEHT oO0Jagaet

HGO6XO)II/IMI)IMI/I SHAHUAMU OJId UX YCTpaHCHHUA 1104 PYKOBOJACTBOM
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npenoaaBaTeid

HeynosneTBopuTenbHO | 3HAHUS CTYJEHTa OOPHIBOYHBI, HE MMOKPHIBAIOT BCETO MPEMETa, CKOpee
(He 3auTeHO) 3ay4eHbl, 4Ye€M IIOHATBI M, KaK CIEACTBUE, CTYIEHT HE MOMKET
OOBSICHUTH CBSA3EH B paMKax HM3JI0)KEHHOI'O MaTepuana, aThb TOYHBIX
ONpEIEICHUN TIOHATHM, IPOWJECHHBIX B paMKax Kypca, [Jaer
pacrbiBYaThie  (DOPMYITUPOBKH, HE BIAZCET B JIOJDKHOH CTEIEHU
TEPMUHOJIOTMEN M IIPUEMaMH pELICHUs THUIOBBIX 3a1a4; OLEHKA
«HEYIOBJICTBOPUTEIBHO», KaK IPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpBIE HE MOTYT MpPOJODKUTh OOY4YEeHHE WM TPUCTYIHUTh K
npodecCHOHAIBbHON JeaTeIbHOCTH Mo okoHuaHuM Kosmtemxka 06e3

JOIMOJIHUTCIIbHBIX 3aHATHI 110 COOTBCTCTBYIOH_ICI\/JI JUCLHUITIIINHE

4.1.4. OueHouyHble CpeACTBA MO JAUCHUIUIMHE NpeAcTaBjeHbI B pamkax donaa
OI[€HOYHBIX CPEJCTB, SIBJISIIOIIEr0ocs: MPUJIOKeHHEM K HACTOsIIIel padoyeid mporpamme.

4.2. Oco0eHHOCTH NPOBe/IeHUsI TeKyIIed M MPOMeKYTOYHOM aTTecTalMu JAJs JIUL ¢
OrpPaHNYeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/10B

Jlis ocyllecTBIACHHS MPOLEAYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTeCTallud  YyKa3aHHBIX  OOYy4YaloIIMXCS  CO3JAl0TCsA  (OHABI  OLEHOYHBIX  CPENCTB,
aJaNnTUpPOBaHHbIE JJI WHBAIMJIOB M JIML C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3[0pOBbS U
MO3BOJIAIOIINE OLIEHUTh JOCTHMKEHHE HMMHU 3allJJaHUPOBAaHHBIX B OCHOBHOW 00pa3oBaTEbHOMN
nporpaMMe pe3ysIbTaTOB OOYYEeHHST M YPOBEHb C(OPMHUPOBAHHOCTH BCEX KOMIICTEHIIHIA,
3asBJICHHBIX B 00pa30BaTEIbLHOM MpOTrpaMMe.

Takue oLeHOUHBIE CPEICTBA CO3AAIOTCS 110 MEPEe HEOOXOJUMOCTU C YUETOM Pa3InUHBIX
Ho3osorui. [Ipu mpoBeneHWH TEKyIlew M MPOMEXYTOYHOM aTTeCTallUy Il yKa3aHHBIX JIUI]
MPElyCMOTPEHO BKJIIOUEHUE B YUEOHBII MPOLECC PA3INYHBIX TOCPEAHUKOB, BKIIIOUasi ThIOTOPOB
U YIIOJHOMOYEHHBIX I10 JiejlaM WHBaIuA0B. dopMa MpoBeieHus TeKyIIeH aTTecTaluu AJIsl JIULL C
OTpaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0pOBbSl M HHBAJIUAOB YCTAHABIUBAETCS C YYETOM
MHAUBUAYaAJIbHBIX MICUXO0(PU3NUYECKHX 0cOOeHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MiCbMEHHO
Ha KOMIIblOTEepe, B ¢opMe TecTUpoBaHus M T.M.). [Ipy HEOOXOIMMOCTH TaKUM CTyJIEHTaM
o0ecreunBarOTCsl COOTBETCTBYIOIIME YCIOBUS MPOBENCHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MPEIOCTABIISAETCS TOMOJHUTENBHOE BPEMs JUIs TOATOTOBKY OTBETA HA 3a4eTe UM K3aMEHe.
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