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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMY YUYEBHOM JUCLIMITIINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHHUIIVINHBI OIILL.09 NHOPOPMALIMOHHBIE TEXHOJIOI'MHA B
MMPO®PECCUOHAJIBHOU JEATEJIBHOCTH

1.1. Mecto aUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mpodeccHOHAJIbHOI
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

Huctummmaa  OINI.09 HMadopmanvoHHBIE TEXHOJOTMH B NHpodeccCHOHaIbHOMN
NESTENIbHOCTH BXOJUT B COCTaB JUCHUIUIMH OOHIENPOPECCHOHANTBHOIO Y4YEOHOro IHKiIa
OCHOBHOI1 nmpodeccoHanbHON 00pa30BaTeNbHOM MPOrpaMMBbl, pa3pabOTaHHONW B COOTBETCTBHHU C
@®enepalibHBIM TOCYJAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHAAPTOM IO CIELUUATBLHOCTU CPETHETO
npodeccuoHaibHOr0 00pazoBanus 38.02.06 OuHaHCHI

1.2. lean uW mnJaHupyemMble Pe3yJbTATbl OCBOCHUS Y4YeOHOW JUCUHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHON POrpaMMe KOMIIeTeHIIMAMM:

1.2.1. B pe3ynbTate ocBOCHHs Y4eOHOUM MUCIUIUIMHBI O0yYaromuecs T0JDKHBI OBIAIETh
CIEYIOIUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 1. Buibupams cnocodul peuwienus 3a0a4 npogheccUuoHAIbHOU 0esimebHOCIUY NPUMEHUMENbHO
K PA3TUYHbLIM KOHIMEKCMAM

OK 2. Ocywecmensamv nouck, auaius u uHmepnpemayuio uxgopmayuu, HeobXoOumou Ons
8bINONIHEHUS 3a0ay NPOPECCUOHANLHOU OesiIMeIbHOCTU

OK 3. Ilnanuposamv u peanuzogvieams coOOCMEEHHOE NPOPECCUOHANbHOE U TUYHOCIHOE
pazeumue

OK 5. Ocywecmenams YCmHYI0 U NUCOMEHHYIO KOMMYHUKAYUIO HA 20CYOAPCMEEHHOM SA3blKe
Poccuitickoii @edepayuu c yuemom ocobeHHocmerl COYUANbHO20 U KYIbMYPHO20 KOHMeEKCma

OK 9. Hcnonvzosamv unpopmayuonHvle mexHoiocuu 6 npoghecCUOHATbHOU OesmenbHOCmU

OK 10. [Ionvzosamves npogheccuoHanvhHoli  OOKyMeHmayuelu Ha  20CyO0apCmeeHHOM U
UHOCMPAHHOM A3bIKAX

OK 11. HUcnonvzoéamv  3HaHUs N0  (PUHAHCOBOU  2PAMOMHOCIU,  NIAHUPOBAMD
NPeONPUHUMAMENTLCKYIO OesiMelbHOCHb 8 POecCUOHATbHOU chepe

IIK 1.2. O6ecneuusamv ucnoamnenue 0100xcemos 0100xcemnou cucmemvl Poccuiickoii
Dedepayuu.

IIK 1.3. Ocywecmensimb KOHMPONb HAO COBEPUICHUEM ONepayuti co cpeocmeamu 610024cemos
b10001cemnoul cucmemuvl Poccutickou ®edepayuu.

IIK 1.5. Obecneuusamv QuHaAHCOBO-IKOHOMUUECKOE CONPOBONCOEHUE OessMENbHOCU  NO
ocyuecmeneHuio 3aKynoK Osl 20CYOapCmMEEeHHbIX U MYHUYURATLHBIX HYHCO.

IIK 2.2. Obecneuusamv ceoespemeHHOe U HOJIHOE GbINOJHEHUe 0043amenscme no yniame
HAN0208, cOOPO8 U Opy2ux 003ameabHbIX niaamedicell 6 0oxicemvl 0NHcemuoU cucmemvl Poccuiickoil
Dedepayuu.

IIK 2.3. Ocywecmenismv HANO206bINl KOHMPOIb, 6 MOM Yucie 8 @dopme HAI0208020
MOHUMOpUHeA.

IIK 3.4. Obecneuusamov ocywecmenenue QUHAHCOBbIX 63AUMOOMHOUEHUL C OP2aAHU3AYUAMU,
opz2anamu 20cy0apcmeeHHOU 61ACmy U MECIMHO20 CAMOYRPABNIEHUSL.

IIK 3.5. Obecneyusamsv HUHAHCOBO-IKOHOMUUECKOE CONPOBONCOCHUE OESAMETbHOCU N0

o0CyuecmeneHuo 3aKynoK 0isi KOpnopamueHuIx Hyico.



IIK 4.2. Ocywecmsniamo npedsapumenbHulll, MeKywuil U nociedyrowull.  KOHmMpOoib
X03AUCEEHHOU 0eAMeNbHOCMU 00beKMO8 PUHAHCOB020 KOHMPOJIA.
1.2.2. B pe3ynbrate OCBOCHHUS Y4€OHOM JUCHHUILIMHBI O0O0ydYarolmuecs JAOJKHBI

JOCTUTHYTh CIEAYIONINX PEe3yJIbTaTOB OOYYCHHsS, COOTHECEHHBIX C pe3ylIbTaTaMU OCBOCHHUS

OCHOBHOM 00pa30BaTeIbHON MPOrpaMMbl (KOMITETCHIIUSAMH ):

HaumMmenoBaunue ﬂeCKpI/IHTOPLI Pe3yabTaThl 0CBOEHHS
o0pa3oBaTeIbHOM
pesyabTara pesyabTarTa Oﬁy‘leHI/lﬂ NPOrpaMMsl (KOMIETEHLHH),
Oﬁyqe]-[]/];] (opMHpPOBaHHE KOTOPBIX
obecneynBaercs
pe3ya1bTaToM 00y4eHust
(K00bl KOMnemenyuii)
VYMeTn: - HCTI0NIb30BaTh crieranbHoe 11O 11 uenonb30BaHus OK1-0K3,0K5,

OroxeTHOM Kinaccudukamm Poccniickort @enepanyn B
podeCcCHOHANBHOMN NESITENFHOCTH 110 TPOBEICHUIO
MOHHUTOPHHTA HCTIOTHEHHUS OI0PKETOB OFOIXKETHOW CUCTEMBI
Poccuiickoit @eneparuu, O10KETHBIX CMET U MJIAHOB
OFOIKCTHBIX M aBTOHOMHBIX YUPEKICHHUI;

- UCTI0JIb30BaTh crenuaibHoe 110 mi1st opopmiteHns MIaTeKHBIX
JOKYMEHTHI (3JICKTPOHHBIC 3asBKH Ha KACCOBBIE PACXOIBI 1
IUTaTeXKHbIe NOPYYEHHUS) I MPOBEIECHHS KaCCOBBIX BBIIJIAT.

- C TIOMOIIBIO TIOMCKOBBIX CHCTEM Y3HaBaTh, 9TO HEOOXOIUMO
JUIS IPOBEJICHHSI TPOBEPKHU ILIATEKHBIX TOKYMEHTOB HOIydaTels
OFOJKECTHBIX CPEJICTB, MPEICTABICHHBIX JJIS IPOBEACHUS
KaCCOBBIX BBIIJIAT;

- ICTOJIB30BaTh HHTEp(etic crenuanbroro [10 s ucuncneHus
pacxo/10B Ha OIUIATy TPy/a pabOTHUKOB rOCYAapCTBEHHBIX U
MYHHITUTIATBHBIX YIPekKICHUI

- HC0JIB30BaTh Excel i poBeneHus pacyeToB moTpedHoCTEiH
JUTSL OCYIIECTBIICHHUS 3aKyIIOK, 0000IIaTh U aHATH3UPOBAThH
HH(POPMAIIUIO O [[EHAaX Ha TOBApPhI, pabOThI, yCIyTH B cdhepe
3aKYIOK;

- IPOBOJIUTH MIPOBEPKH YEPe3 PECYPChl KOHTPOIUPYIOIINX
OpTaHOB JUIA IPOBEPKH MOCTABIINUKOB (IIOIPSITIUKOB
HCTIONHATEIEH) B cepe 3aKyTIOK;

- UCTIOJIb30BaTh crenuanbHoe [10 amst 00ydeHus 3anoaHeHus
IUTATS)KHBIX TIOPYYSHUH IO TIEPEYHCIICHUIO HaJIOTOB, COOPOB U
CTPaxOBBIX B3HOCOB B OIO/KETHYIO cucteMy Poccuiickoit
®denepanuy;

- UCTIOJIb30BaTh MPABOBbIe HH(OPMAIIOHHBIE CUCTEMbI, YTOOBI
OpUEHTHPOBATHCS B 3aKOHOAATEIBHBIX 1 HHBIX HOPMATHBHBIX
MIPABOBBIX aKTaX, ONPEICIISIONINX MOPIIOK HCUUCICHUS H
yIIJIaThl HAJIOTOB, COOPOB M CTPAXOBBIX B3HOCOB B OIO/IKETHI
6roxeTHOM crcteMbl Poccuiickoit denepamnmn;

- HCHOJB30BaTh crenuanbHoe 110 s oLeHKH NPaBUIIbHOCTh
MIPOBEPKH yIJIAaY€HHBIX HAJIOTOB, COOPOB M CTPaXOBBIX B3HOCOB B
OrOJKETHI OFOKETHO cucTeMbl Poccuiickoit deneparum;

- HCTIOJIb30BaTh HH()OPMAITOHHEIE TEXHOJIOTHH B IIPOIIecce
(OpMHPOBaHUS U MCIIOIB30BaHUS (DUHAHCOBBIX PECYPCOB
OpTraHM3aIH U OCYIIECTBICHNS (PMHAHCOBBIX OIlEpalnii;

OK9-OK 11
TK 1.2., TIK 1.3., TIK 1.5.,
MK 2.2, TIK 2.3., TIK 3.4.,
TIK 3.5., TIK 4.2.




- ¢ TOMOIIBIO TIPABOBBIX NH()OPMAIIMOHHBIX CHCTEM
OPHUEHTUPOBATHCS B 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX
MIPABOBBIX aKTaX, HEOOXOIUMBIX ISl OCYIIECTBICHHS
(hMHAHCOBOTO TIAHUPOBAHMUS,

- C TIOMOIIBIO TIPABOBBIX HH(POPMAITMOHHBIX CUCTEM
OPHUEHTUPOBATHCS B 3aKOHOATEIbHBIX U MHBIX HOPMATUBHBIX
MIPAaBOBBIX aKTaX, PETJIAMEHTHPYIOMNX (PHHAHCOBYIO
JESITeIbHOCTh OpraHu3aluu;

- ¢ momonipio Excel paccanTsIBaTh Im1aTeku MO JOrOBOpaM
KpEIUTOBaHUS U IOTOBOPaM JIM3UHTa

- CTOJIH30BaTh HH()OPMAITMOHHBIE TEXHOJIOTHH (3JICKTPOHHBIC
TaOIUIIBI K TSKCTOBBIC MIPOIIECCOPHI, CETEBBIC PECYPCHI),
IIpUMeEHsIeMBIE B IIPOIlecce MPOBEACHUS 3aKYIIOTHOH MPOIIeIypPHI
MIPOBEICHUS 3aKYIOK TOBAPOB, pabOT, YCIIYT OTACIbHBIMU
IOPUINIECKAMH JTUIAMU;

- IPUMEHSTH MIPOrPaMMHOE 00ECIICUCHHE TIPU pa3padOoTKe IIaHa
1 TIPOTPaMMBI TIPOBEICHISI KOHTPOIBHBIX MEPOTIPUATHI;

- HCTI0NIb30BaTh crieruanbHoe 110 1 npuMeHeHUs B pa3iIuIHbIX
METOJ[aX M MpUeMax KOHTPOJIS U aHaIu3a (UHAHCOBO-
XO3SIHCTBEHHOM NIEITCILHOCTH,

- HCTI0JIb30BaTh crieruanbHoe 110 11 mpoBeneHns BHYTPEHHETO
KOHTPOJIS U ayJUTa C YIETOM 0COOCHHOCTEH OpTraHU3alIHM;

- HCTOJB30BaTh creruanbHoe 110 11 ocymecTBIeHUS IPOBEPKU
coOroteHust TpeOOBaHUH 3aKOHOIATEIHCTBA MIPH IIPOBEICHUN
3aKyMOYHBIX MPOLIEAYP;

3HaTh:

- QJITOPUTM MOUCKA CYIIHOCTH M CTPYKTYPbI OF0PKETHON
knaccupukanun Poccuiickoit @enepartiy 1 OpsIKa ee
MIPUMCHCHUS;

- BO3MOKHOCTH MCIOJIB30BaHus crenuaasaoro IO mis
KacCOBOI'0 00CTYXKMBAHUS HCIIOJHCHHS OFOIKETOB O0PKETHOM
cuctemsbl Poccuiickoit @epepanum;

- uHTepdeiic npaBoBBIX HHYOPMALMOHHBIX CUCTEM IS 10100pa
3aKOHOJATEIBHBIX M HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB,
PETYIHUPYIOMIMX AEATEIHLHOCTh OPTaHOB TOCYIapCTBEHHON BIACTH
U OPTaHOB MECTHOTO CaMOYIIPABIICHHS IO BOIIPOCaM
OpraHU3aIuy OIOKETHOTO MPOIecca, MEKOFOIKETHBIX
OTHOIICHH, (PUHAHCOBO-D)KOHOMHUYECKOTO TIAHUPOBAHUST;

- nHTEpdEeiic MPaBOBBIX HHPOPMAIIMOHHBIX CHCTEM JUIS TIOPSIIKa
YCTaHOBJICHUSI U IPUMEHEHUS CUCTEM OIUIATHI TPYyAa PaOOTHHKOB
TOCYJapCTBCHHBIX M MYHUIIUTIATBHBIX YUPEKICHUI,

- uaTepdeiic MPaBoOBBIX HHPOPMAIIMOHHBIX CHCTEM OCHOBHBIX
M0JIOKEHUH 3akoHoaTenbeTBa Poccuiickoit denepanuu u
HOPMAaTHUBHO-TIPABOBBIX aKTOB, PETYIUPYIOMIUX EATETHHOCTh B
ctepe 3aKymoK; 0COOCHHOCTEH COCTABICHUS 3aKYIOYHOMN
JIOKYMEHTAI[U1, METO/IOB OTIpeACIICHUS 1 000CHOBAHHUS
HaYaJbHBIX (MaKCUMAIILHBIX) [ICH KOHTPAKTA U MOPSIIKa
OpraHU3aIuH MPOBEACHUS 3aKYIIOK.

- uaTepdeiic cnenuanpHoro 1O 1y mepevncieHus B OFOKET
HaJIOrOB, COOPOB U CTPAaXOBBIX B3HOCOB, M CPOKOB X YILIATHI;

- BHJIBI IIPOTPaMMHOTO 00€CIICYCHUS, HCIIOIB3yEeMOTO PH
OCYIIECTBJIICHUN PACUETOB IO IJIaTeKaM B OIO/KEThI OI0KETHOM
cuctemsbl Poccuiickoit @enepanum;

OK 1-OK 3, 0K 5,
OK9-OK 11
TK 1.2., TIK 1.3., TIK 1.5.,
MK 2.2, TIK 2.3., TIK 3.4,
TIK 3.5., TIK 4.2.




- nHTEpdEic MPaBOBBIX HHPOPMAITHOHHBIX CUCTEM JIJIS TIOUCKA
HOPMAaTUBHBIX MIPABOBBIX AKTOB, OMPEAEISIOUINX MOPSIOK
WCYHCIICHUS U YIDIATHI HAJIOTOBBIX U IPYTHX 00s3aTeIbHBIX
mIaTexeil B OI0KEThI OFOIKETHOM cucTeMbl Poccuiickoi
®denepanuy;

- uaTepdeiic cnenuanproro 1O 1yt MpoBeACHUST MOHUTOPUHTA
YIUTAYeHHBIX HAJIOTOB, COOPOB, CTPaxOBHIX B3HOCOB H JPYTUX
00s13aTeNbLHEIX IIaTEKEH B OIOIKETHI OO KETHOM CHCTEMBI
Poccuiickoit ®enepanuy;

- HH(GOPMAIMOHHBIC TEXHOJIOTHH, IPUMCHSCMBIC B
po(heCCHOHATBHOH NS TeTHHOCTH.

- BUJIBI IIPOTPAMMHOT0 00CCIICYCHUS, UCIIOIB3yEMOTO B
(hopMHUPOBAHNH TOKYMEHTOB (PITHAHCOBOTO IJIAHA OPTaHU3AIHM;
- uHTepdeiic MOUCKOBBIX CUCTEM JJIs MOUCKA U TIoadopa
KpUTepHeB (P PEKTUBHOCTH ACSITEIHHOCTH OPTaHU3AIIHN;

- MIPUHIUIIBI ¥ TEXHOJIOTHUH OPTaHU3aIMK OC3HATHMYHBIX PACUCTOB
¢ TIoMoIIbI0 HH(pOpMAHOHHEIX TexHonorui (Kinuent bankos),
MIPUMEHSIEMBIX B IPOPECCHOHATBHON NCSITCIBHOCTH;

- BO3MOKHOCTH ITPABOBBIX HH()OPMAIIMOHHBIX CHCTEM M CETEBBIX
PECYpCOB [T MOUCKa 0OCOOESHHOCTEH MPOBEICHHS 3aKYIIOK
TOBapOB, PabOT, YCIYT OTACIbHBIMH BUAAMH IOPUAMYCCKHIX JIUIL;
- BO3MOKHOCTH ITPABOBBIX HH()OPMAIIMOHHBIX CHCTEM H CETEBBIX
PECYpPCOB TS TOKMCKA 3HAYCHUS, 33]]a4 M OOIIMX MPUHIIAIIOB
ayJIMTOPCKOTO KOHTPOJIS;

- BO3MOKHOCTH ITPABOBBIX HH()OPMAIIMOHHBIX CHCTEM M CETEBBIX
PecypcoB [UIsl IOMCKAa HOPMATUBHBIX M UHBIX aKTOB,
PETIaMEHTUPYIOIIMX AEATEIbHOCTh OPraHOB, OCYIIECTBISIOIINX
(UHAHCOBBII KOHTPOITB;

- BO3MOKHOCTH ITPABOBBIX HH()OPMAI[OHHBIX CHCTEM H CETEBBIX
PEeCypcoB ISl MOMCKAa HOPMATUBHBIX M UHBIX aKTOB,
PETYJIUPYIOUIUX OPraHU3aLHOHHO-TIPABOBBIE MOJIOKEHUS U
(PMHAHCOBYIO ICATEIHHOCTh O0BEKTOB (DHHAHCOBOTO KOHTPOJIS,
- BO3MOXHOCTH MPABOBBIX HHPOPMAITMOHHBIX CUCTEM M CETEBBIX
PECYPCOB ISl IOMCKA OCHOBHBIX KOHTPOJIbHBIX MEPONIPUSATHI
MIPU OCYLIECTBIIEHUU 3aKYIOK JUIsl TOCYAapCTBEHHBIX
(MyHHIATIATEHBIX ) HY KT




2. CTPYKTYPA U COJIEPXKAHUE YUEBHOM JIUCIIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUABI y4eOHOH padoThl (04HOM Gopma)

Bug yaebHo# paboThl

KonnuectBo yacos

O0beM yuebHol paboThI (BCETo) 42
Ob6vem yueOHOW paboOThl OOy4yarOMMXCS BO B3aUMOJCHCTBUU C 38
npernojaaBaresieM (BCEro)
B TOM YHCJIE:
JIEKIIUU 2
IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 36

KypcoBas paboTa

He npenycmotpeno

CamocrosTenbHas pabora oOydaromierocs (Bcero)

4

HpOMe)Ky'TOIIHaH aTTcCTaluusa

JuddepeHunpoBaHHbIH

3a4€T

2.1.2. O0bem y4eOHOH TUCHMILIMHBI M BUAbI y4eOHO# padoThI (3a04Has (popma)

Bun yuebHoit paboThl

KommuectBo yacos

O6bemM yuebHol paboThI (BCETO) 42
O0bem yueOHOI paboThl OO0y4aroOmMXCSd BO B3aHUMOJCHCTBUH C 14
npenoaBaresieM (BCero)
B TOM YHCIIC:
JICKINU 4
MIPaKTUYECKUE 3aHATUSI (CEMUHAPBI, Ja00OPATOPHbIE 3aHATHS) 10

KypcoBas paboTa

He npenycmorpeno

CamocTosrenbHas pabota o0yyaroierocs (Bcero)

28

[TIpomMexxyTouHas arrecranus

JuddepeHnrpoBaHHbII

3a4eT

2.2. TemaTnueckuii IJIaH U co/iep:kaHue y4eOHOH TUCHUTIINHBI

OII.09 NudopManoHHbIe TEXHOJIOTHH B NPO(PECCHOHAIBHOH NeATEeJIbHOCTH

HaunmeHoBanue Conep:xanue yueOHOro MaTepuaJa, JJabopaTopHbie padoThl U Koapr
pa3aeioB M TEM NpaKkTHYecKue 3aHATHS, CAMOCTOATEIbHasI pa60Ta KOMIIETEeH M,
o0yualommnxcs, Kypcopasi padora (MpoeKT), aKTUBHbIE U (hopmupoBanuio
HHTEPAKTHBHBIE (POPMBI 00yUEHHUST KOTOpBIX
CIMOCOOCTBYET
JJIEMEHT
NPOrpaMMsbI

Tema 1. OcHOBBI padoThI
¢ MS Word

Conep:xanue 3aHATHIA:

BBox u pegaktupoBanue TeKcTa B JokyMeHT MS Word; mpuHINIBI
(hopMaTHpPOBaHMS TEKCTOBOTO JIokyMeHTa; Co3liaHue u
(opmaTupoBaHue TaOJINIBI B TEKCTOBOM PENAKTOPE;
®dopMaTupoBaHUE MHOTOCTPAHUYHOTO JOKyMeHTa; TexHonorus
CO3/1aHMsI aBTOMAaTUYECKOTO OINIaBICHHS U MEPEKPECTHBIX CCHUIOK.

OK1-0K3,0KS5,
OK9-0K 11
K 1.2, IIK 1.3.,
MK 1.5, 1IK 2.2.,
K 23.,IIK34.,
MK 3.5., 11K 4.2.

Tema 2. OcHOBBI padoThI
¢ MS PowerPoint

Coaep:xkanue 3aHATHIL:

[pencraBnenne o mpe3eHTaluu, € CTPYKType M JUIS  Yero
cosnaetcst; OcoOEHHOCTH HACTpOWKH Tpe3eHTanuu; OcoOeHHOCTH
HCIOJIB30BAHUA W BO3MOXHOCTU THUIICPCCBUIOK, YIPaBJIAIOIINX
kHomok; Co3nanue mabI0HOB MPE3ESHTAIINH.

OK1-0K3,0KS5,
OK9-0K 11
K 1.2, IIK 1.3.,
K 1.5, 11K 2.2.,
MK 23.,1IK3.4.,
K 3.5., 11K 4.2.
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HaCTpOﬁKa AOMOJIHUTCIIbHBIX MTApaMETPOB MPE3CHTAlUU. CO3ﬂaHI/I€
HHTCpaKTHBHOﬁ MMPE3CHTAlIUN

Tema 3. OcHOBBI padoThI
¢ MS Excel

Conep:xkanue 3aHATHH:

Wncrpymenter okHa MS  Excel. [lonb3oBaTenbckue — CIUCKH
aBTO3amojHeHus, Bwruncienus mo dopmynam; [TpuHIMDBL
UCIIONIb30BaHMs a0COJIOTHOW W OTHOCHUTENILHOM aJpecaliiy ss4eeK B
¢dopmynax. [IpucBoeHne UMeEH siUeiikaM U AUaa30HaM.

OCHOBHBIE TOHATHA. DIEMEHTH pOpMaTHPOBaHUS. Brrancienus
o hopMynaM. DIEKTPOHHBIE TaONHUIIBL. Beramcinerns no
(opMynaM C NCTIONIB30BAHMEM aOCONTIOTHBIX CCHIIOK M IMEH STYEEK.
OnexrpoHHbIe TabmuIEl. Mcnons3oBanne Gynkuuii. [loctpoeHne
JuarpaMM. AHaIHN3 U yIpaBICHUE JAHHBIMHL

OK1-0K3,0KS5,
OK9-0K 11
K 1.2, IIK 1.3.,
MK 1.5,11K2.2.,
K 23.,IIK34.,
MK 3.5, 11K 4.2.

Tema 4. Hcnoab3oBaHue
00JIaYHBIX CEPBUCOB IS
o0padoTku uHGopmManun

Copep:xaHue 3aHATHIL:

Hcnonp3oBanue oOmadHbIx xparmwinnl, O030p BO3MOXHOCTEH H
ocobeHHOcTel paboTsl cepBuca Google gmoxymeHts; O0630p
BO3MOXKHOCTEH 1 0coOeHHOCTeH paboTh cepuca Google TabIHIIbL;
O030p Bo3MOXkHOCTEW M 0coOeHHOCTeH paboThl cepuca u Google
MpPEe3CHTALHH.

Pabota c o6maunbM xpanmnuiieM Google Drive. Pabora ¢
obmaynbiM cepBucoM Google JlokymenTsl. Pabota ¢ 001a4HbIM
cepeucom Google ITpe3entanuu. PaboTa ¢ 001a4HBIM CEPBHCOM
Google Tabmurst

OK1-0K3,0KS5,
OK9-0K 11
MnK1.2,1K 1.3,
K 1.5, 1IK 2.2.,
K 23.,IIK34.,
K 3.5.,TIK 4.2.

Tema 5. CnpaBouHo-
NpPaBoOBbIe CHCTEMBbI

Conep:xkanue 3aHATHI:

OOmas xapakTepUCTHKA BEIYIIUX CIPABOYHO-IIPABOBOH CHCTEMBI:
«Koncynprantllmoc», CepBHCHBIE BO3MOXHOCTH CHPaBOYHO-
MIPaBOBOH cucTeMbl. [IoMCK HOPMAaTHBHO — MPaBOH JTOKYMEHTALUH
B  CIIPaBOYHO-NIPaBOBOH  cucreMe. I[IpocMOTp  XpOHONOTHH
W3MEHEHHH OKYMEHTOB. BBIrpy3ka JOKyMEHTAIlMU U3 CIPAaBOYHO-
TIPaBOBOM CUCTEMBI.

[Mouck napopmanuu B cucreme Koncynprantllimtoc. CoxpaneHue
pe3yJbTaToOB MOUCKA

OK1-0K3,0KS5,
OK9-0OK 11
MK 1.2,IIK 1.3.,
K 1.5, 1IK2.2.,
MK 2.3.,1K 3.4,
IK 3.5, 11K 4.2.

Tema 6. 3amura
3JIEKTPOHHOM
AOKYMEHTAINHU

Conep:xkanue 3aHATHIA:

Bo3moxxHOCTH 3a1UTHl TOKyMeHTOoB B MS Word

[IpuMeHeHne CpeACTB 3aIIMTHI AJICKTPOHHOM MOKYMEHTalMH Ha
TIPaKTHKE.

Wzydenne GyHKIMNA 3aIIATH BCTPOCHHBIX B Microsoft Word

OK1-0K3,0KS5,
OK9-0K 11
MK 1.2,IIK 1.3.,
MK 1.5, 11K 2.2.,
K 23.,IIK34.,
MK 3.5., 11K 4.2.

Tema 7. OcHOBBI paGoThI
¢ 1C: IIpennpusitue

Coaep:xkanue 3aHATHI:

Kondurypamun. Hactpoiika KoHGHUTypaIwid.

Pabora ¢ koHdurypanmeit «YmpaBiueHme Hamrel —(upmoit
yuebHas». Pa3zBepTka koHpurypannu. [leppoHauanbHas HACTPOMKa.
3anonHeHue cripaBoOYHUKOB. Co31aHue OTUETOB.

IpuHIUIb co3Manus KOHGUTypanuii.

IToacucrembl. CipaBo4YHUKH. JIOKYMEHTBI.

OK1-0K3,0KS5,
OK9-0K 11
MK 1.2, IIK 1.3.,
K 1.5.,IIK 2.2.,
MK 23.,IIK34.,
K 3.5, 11K 4.2.

Tema 8. Ucnosib30Banue
makpocoB B MS Office

Conep:xanue 3aHATHA:

Anroputmbel. Makpocsl. [Ipumenenue
aBTOMaTHYECKIMH MaKPOCAMHU.
@Oynaxunn. Marematnyeckrue GyHKIMN. OYHKIUMK ATl M BPEMEHH.
CtpokoBble (DyHKIUH.

ABTOMaTHUYECKas 3alIUCh MaKpPOCOB

Coznars HOByto KHUry ®PyHkiuu. HabpaTe u oTiiaanTh QyHKIHN
Vozr u UTHUIIMAJIbI/

MakpocoB. Pabora ¢

OK1-0K3,0KS5,
OK9-0K 11
MK 1.2, IIK 1.3.,
MK 1.5, 1IK 2.2.,
K 23.,IIK34.,
MK 3.5., 11K 4.2.

Ilpumepnas memamuxa camocmosmenbHol pabomsl 00y4AIOUWUXCAL:

- BOCHPOU3BOJSIINE PabOTHI

mo obpasiy,

IIOJIB30BATCIBbCKUX yMeHI/Iﬁ N HABBIKOB, U UX ITPOYHOI'0 3aKPCIIJICHUA,

- PEKOHCTPYKTHUBHO-BapHATHUBHbBIC

CaMOCTOSITeNIbHbIE  PabOTHI,

HeoOxonuMble Uisi  pOpMHUpPOBaHUS

IIPHUBOJAIINEC K

OCMBICJICHHOMY TI€pEHOCY 3HAHUN B TUIIMYHBIE CUTYAIMH NPO(ECCHOHAIBHONW IesITeIbHOCTH,
CO3/AI0IIKME YCIOBHS JUJISl MBICIUTEIbHOW AKTUBHOCTH U (OPMHUPYIOIIME OCHOBAaHHUS IS
TBOPUYECKOM 1€ATENBHOCTH;




- IBPUCTUYECKHE CAMOCTOSTENbHBIE pabOThI, KOTOpbIE (POPMHUPYIOT YMEHHS M HABBIKU
MIOMCKa OTBETa 3a MpejeiaMHd M3BECTHOTO oOpaslia; OHM y4yaT O0TOOpY HEOOXOIUMBIX 3HAHHIA,
TBOPUYECKOMY IIOMCKY HOBBIX PELICHUH, 0000IIeHUIO;

- CUCTeMaTHu3alluy 3HaHUI;

- CaMOCTOATENIbHOE OOBSICHEHUE, aHalu3 SBJICHUM, (aKTOB, CTporoe OOOCHOBaHHUE
BBIBOJIOB C IIOMOIIIbIO0 aPIYMEHTOB UJIM YPAaBHEHHU U pAaCUYETOB;
- TBOpYECKHE palOThl, B XOJi€ KOTOPBIX ydallHecs INOIY4aroT MPUHLUIHNAIBHO HOBBIE
3HAHUS, 3aKPEIUISIOT HaBBIKM CAaMOCTOSATEIBHOTO TOMCKA 3HAHWM, caMooOpa3oBaHus, PEeUICHUS

HpO6J’I€MHBIX 3aaa4,

- YIOPA)KHCHUA U 3aJa4U Ha 3aKPCIINICHUEC PAHCC N3YUCHHOI'O MaTcpualia,
- INPAKTHUYCCKUE U na60paTopHLIe pa6OTBI A1 OIPpUMEHCHUSA ITOJIYYCHHBIX 3HaHUM Ha

IIPAKTHKE;
- TPOBEPOYHBIE,
JTUKTaHTBL;

CaMOCTOSATCIIbHBIC,

KOHTpPOJIbHBIE  Pa0OTHI,

TEPMHUHOJIOTHYCCKHUE

- TEXHHYECKOE MOJEIMPOBAaHUE U KOHCTPYUPOBaHME JJs BBIPAOOTKH yMEHUS
CMOJICTUPOBATh WM CKOHCTPYHPOBATH TOT WJIM HHOM OOBEKT.

2.3. Pacnipenesnenne o0beMa JMCHMILIMHBI 10 pa3jeiaM, TeMaM U BUAaM y4eOHOH padoThl

2.3.1. Y4yeOHO-TeMaTHYCCKUH IJIAH 3aHATHI (04Has (popMa o0ydeHMs1)

O6mas AynuTopHast Harpyska (4ac.) CamocrosTens-
5 Teop. o6yuenne | IlpakTuueckue | Has pabora, B
yueOHas
Pa3nen, Tema IUCHUILIMHEL SAHSTHS T4
Harpysxa BHEayIUTOpHasA
(vac) Harpyska (dac.)
Tema 1. OcHoBsI paboTs ¢ MS Word 5 1 4 -
Tema 2. OcHoBEI paboTs ¢ MS PowerPoint 4 - 4 -
Tema 3. OcHoBsl paboTsl ¢ MS Excel 7 1 4 2
Tema 4. Vcmomp3oBaHne OONAYHBIX CEPBHUCOB IS 4 _ 4 )
00paboTku HHPOpMAITHH
Tema 5. CripaBOYHO-IIPABOBBIE CHCTEMBI 4 - 4 -
Tema 6. 3amuTa 3JI€KTPOHHON JOKYMEHTAITUH 6 - 4 2
Tema 7. OcHoBsI padoTs ¢ 1C: [Ipeanpustue 7 - 7 -
Tema 8. Mcnonb3oBanue makpocos B MS Office 4 - 4 -
Juppepenyuposanniii 3auem 1 - 1 -
HTOro: 42 2 36 4
2.3.2. YueOHoO-TeMaTHUYeCKMIl IUVIAH 3aHATHI (3ao0uHasi popma o0yueHHs )
O6wmas AynuTopHas Harpy3ka (Jac.) CamocrosTens-
yaeGHan Teop. obydaerne | IlpaxTideckue Hast pabota, B
Pasnen, TeMa TUCLUTUIMHBI SAHSTHS T.4.
Harpyska BHEayJUTOpHAs
' Harpy3ka (Jac.
(ac.) rpysKa (vac.)
Tema 1. OcHoBsl pabotsl ¢ MS Word 5 1 1 3
Tema 2. OcHoBbl paboTsl ¢ MS PowerPoint 4 - 1 3
Tema 3. OcHoBbI paboTel ¢ MS Excel 7 1 2 4
Tema 4. Vcnonmp3oBaHue OONAYHBIX CEPBHCOB IS 4 _ 1 3
00paboTku uHPOpMAITUH
Tema 5. CripaBO4HO-IIPaBOBBIE CHCTEMBI 4 1 1 2
Tema 6. 3amuTa 3JIEKTPOHHON JOKYMEHTAITUH 6 1 1 4
Tema 7. OcHoBbl paboTsl ¢ 1C: Ilpennpustue 7 - 1 6
Tema 8. Mcnionms3oBanue makpocoB B MS Office 4 - 1 3
Aughpepenyuposanniit 3auem 1 - 1 -
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HTOIO: \ 42 \ 4 \ 10 28

2.4. Buabl, popMbI M MeTOAbl KOHTPOJISI IUIAHUPYEMBIX Pe3yJbTATOB OCBOCHHS
Y4eOHO# JTMCIUIIIHHBI

Texywuii KoHmMpoab ONpPENeNseT CTeNeHb KayecTBa YCBOCHHS HM3yYEHHOTO Y4eOHOTo
MaTepHajja TEOPEeTUYECKOro U MPaKTUIECKOro Xapakrepa B xoze oOyuenus. Cucrema TeKyImero
KOHTPOJISL yCIIEBAEMOCTH TNpEAyCMaTpHBaeT pa3HooOpasHbie MO (GOpME H  COAEPIKAHUIO
KOHTPOJIbHBIE MEPOIPUATHS (KOHTPOJIbHBIE TOYKHM), YYUTHIBAIOIIME BCE BUABI ayJAUTOPHON U
CaMOCTOSITENILHON Y4eOHO IeATEeTPHOCTH 00yJaronerocs.

OCHOBHBIMH BUAAMH TEKYILETO KOHTPOJIS YCIIEBAEMOCTH CTYIEHTOB SIBIISIFOTCSL:

- BXOJIHOM KOHTpOJIb - HEOOXOIMMBIM Ul YCIENIHOI'O IUIAHUPOBAHUSA U YIPABICHUS
y4€OHBIM IIPOLIECCOM;

- TEMaTUYECKU KOHTPOJIb (10 MaTepraiaM U B 00beMe OJJHON Y4eOHOH TeMbl);

- pyOexHbIi KOHTpONb (B 0OBEME pa3leinoB WM TPYHNI TEM IO JUCHUIUIAHE)
o0ecnieunBaroIIMi Ka4eCTBO U3YYEHMsI CTYJEHTaMH Y4eOHOro MaTepuasa, yrpaBieHue yueOHoi
JESTEIIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTUPOBKY, a TaKXKe CTHUMYJIMPOBAHUE PETYJSPHOM,
LIeJICHAIIPaBJICHHON pa0OThl CTYJIEHTOB, AaKTUBU3ALMS MX [103HABATEIbHOW JIE€ATEIbHOCTH;
OIpe/ie/IiCHUE YPOBHS OBJIAJICHUS CTYACHTAMU HAaBBIKAMHU CAaMOCTOSTEIBHOM paboOThl, CO3/1aHKE
ycloBul uist uX (opMupoBaHus. PyOeXHbIII KOHTPOIb MOKET NPOBOJUTHCS HECKOJIBKO Pa3 B
CeMecCTp, B BHJIE MPEIBAPUTEIBHOTO KOHTPOJS (TIepe/ 2K3aMEHOM) U / Wi B (hOpMe UTOTOBOTO
KOHTpOJISI, HAIIPaBJICHHOI'O Ha BBISBIECHUE CTENEHU OBJIAJCHMS CTYACHTAMHU CHUCTEMOM 3HaHUM,
YMEHUH U HaBBIKOB (KOMIIETEHIINH ), TIOJYYE€HHBIX B IPOIIECCE U3YUCHHS YIEOHOW TUCIIATUIMHEL.
W TOTOBBII KOHTPOJIH OCYIIECTBIISIETCS. B KOHIIE CEMECTpa U3y4eHHs y4eOHOM TUCIIUTIIMHEL.

OcHOBHBIMH (OPMAaMH TEKYIIETO KOHTPOJS YCIIEBAEMOCTH CTYACHTOB SBIISIOTCS:
YCTHBIM ONPOC HA JIEKIUAX, IPAKTUUECKUX U CEMHUHAPCKUX 3aHATHUSX, IPOBEPKA BBIIOJHEHUS
NUCBbMEHHBIX JOMAIIHUX 3aJaHuif, TPOBEICHHE KOHTPOJBHBIX paboOT, TECTUPOBaHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSTENbHONM pabOThl CTYAEHTOB (B
MMCbMEHHOW WJIU YCTHOM opme) U T. 1.

IIpomeoscymounas — ammecmayusi  (KOHmMpoavb)  OOyHAIOMMXCS 1O  JAUCHUILIMHE
o0ecrieynBaeT OIICHUBAHUE pe3yJbTaTOB Y4YeOHOM [eATeNbHOCTH CTyJEHTa 3a CEeMecCTp,
CIIy)KalllMM NIl ONPENETICHMs] YpOBHS KadecTBa IOJATOTOBKH CTYAEHTOB B COOTBETCTBHM C
tpeboBanusiMu PI'OC CIIO no cneunanbHOCcTU. [IpoMexxyToUHast aTTecTanus OCyIIeCTBIsAETCS
B KOHIIE CeMecTpa M 3aBepllaeT M3y4eHHE OTICIbHOW JUCLUIUIMHBI / MEXIUCIUILTTMHAPHOTO
Kypca / mpodeccuoHanbHoro moayins. Ilpomexyrounas arrecranus peanusyercss B (opme
3ayera / nuhepeHInpOBaHHOT O 3aUeTa / HIK3aMeHa.

Peszynomamur oceoenusi oucyuniunsbl TOCTUTAIOTCS 3a CUET MCIIOJIb30BAHUS B Ipoliecce
0o0y4YeHHsI aKTHBHBIX M HMHTEPAKTUBHBIX METOJOB M TEXHOJOIWH (OpPMUPOBAHMS 3aJaHHBIX
KOMIIETEHIIUH y CTYI€HTOB.

2.5. Ucnosb30BaHMe B nponecce 00y4eHHsi AKTUBHBIX M HHTEPAKTHBHBIX METO/10B U
TEXHOJIOTuil (POPMHUPOBAHUA KOMIIETEHLH .

Ilepexoa K KOMIETEHTHOCTHOMY MOJXOAY B Ipolecce oOydeHUs TpeOyeT M3MEeHEHUs
MHOTHX COCTaBJISIIOLIMX Y4eOHOro IMpoliecca: COAEp)KaHUs, CIIOCOOOB KOHTPOJS M METO/I0B

06yqu1/1;1. O,Z[HI/IM U3 HauOoJiee BaXKHBIX HaHpaBJ’IeHI/Iﬁ HU3MCHCHHA MCTOJ0B O6yLICHI/I${ npu
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nepexoje K KOMIIETEHTHOCTHOMY IIOJIXOAY SIBIISICTCS HCIIOJNB30BaHME B YUEOHOM Iporiecce
AKTHBHBIX M MHTEPAKTHBHBIX METOJIOB M TEXHOJIOTHI 00ydeHusI.

Bkirouenne B ydeOHBIH TpoleCC aKTHBHBIX M HMHTEPAKTHBHBIX METOJOB OOYYEHUS
aKTHBHM3MPYET IO3HABATEIBHYIO aKTUBHOCTh CTYJCHTOB, YCHJIMBACT UX MHTEPEC U MOTHBAIMIO,
pa3BHBaeT CIIOCOOHOCTh K CaMOCTOSITEIbHOMY OOY4YEeHHIO M obOecreynBaeT Oojiee IMOTHOE
ycBOoeHHe MH(opMauu (eciu MpH JIKLMOHHOM 1ojiaye Marepuana ycBauBaercs He 6oiee 20%,
uH(popMaluu, To B AesoBoi urpe — 10 90%).

AKTHBHOE W WHTEpaKTHBHOE OOyYeHHE MpeArnoyaraer oO0ydeHHe, HOTPYKEHHOE B
o0IeHne, KOTOpOEe COXpaHSeT KOHEYHYI0 Ielb W OCHOBHOE COJep)KaHHE NpeaAMeTa, HO
BUJIOM3MEHSET (OPMBI M TPHEMBl BeIeHUS 3aHATHA. K HaydyHO-METOIMYEeCKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi aKTUBHOE U MHTEPAKTUBHOE O0YyUEHHE OTHOCATCS OOyYCHHE Yepe3 ONbIT U
COTPYJHHYECTBO, Y4YeT pa3IMyuid B CTWIAX IO3HAHMSA, WCIIOJIB30BAHUE IIOMCKOBBIX,
UCCIIEJOBATEIbCKUX U UTPOBBIX METOJIOB.

WurepaktuBHOe 0OydeHHe Kak ocobas (opma OpraHuM3alyy IO3HABAaTEIbHON
JIeATEIFHOCTH O00ECIIeYnBacT BOBJICYCHHOCTh BCEX CTYAEHTOB B 0Opa3oBaTeNbHBINA Ipolecc,
CO3JaeT YCJIOBHA s OOMEHa, B3aUMHOTO OOOTamieHus 3HAHUSAMH, HIESIMH, criocobamu
JeATEIbHOCTH, CIIOCOOCTBYET YCTaHOBJICHUIO AMOIIMOHAIBHBIX KOHTAKTOB MEXKIy CTYACHTaMH,
npuy4aeT padoTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, IMOMOTaeT HCIBITaTh YyBCTBO
3aIIUIIEHHOCTH, B3aUMOIIOHUMAHUS U COOCTBEHHOW YCIEUTHOCTH.

K mMeronam akTHBHOTO M MHTEPaKTHBHOTO OOYYEHHSI OTHOCSATCS:

Heposvie mexnonozuu: NenoBasi UTpa, CIOXKETHO - poJieBas UTPa, UMHTAILIMOHHBIC UTPBHI,
UTPOBBIC 3aHATUS Ha MOJAENIX (MCKYCCTBEHHas oOpa3zoBaresibHas cpela, KOMITBIOTEpPHBIC
JICTIOBBIE WIPBI), CTOKUPOBKA (C BBHINOJHEHHWEM WM O€3 BBINOJIHEHHS JOJDKHOCTHOW pOIIH),
JEWCTBHA IO HHCTPYKLUH (AJITOPUTMY)

Cumyayuonnviti ananu3: aHaIU3 KOHKPETHBIX CHUTYyallUuM, pelIeHUEe CUTYaTUBHBIX U
IPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIE YueOHbIE CUTYallMM, KeHChl ¢
dopmupoBaHueM u 0e3 GOpMHpPOBAaHUS NPOOJIEMbI, MPUKIAAHbIE YIpaKHEHHs), pa3dop
UHIIMJICHTOB U3 NPaKTHKH, OaCKeT-MEeTOA U T.[.

Depucmuueckue mexHONO2UU 2eHEPUPOBAHUs uoeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Metadopbl)

Tpenune-memoosl: COLUATBHO-TICUXO0JIOTUYECKUN TPEHUHT, TPEHUHT JIEJIOBOTO OOLICHMS,
NCUXOTEXHUYECKHE UTPBI

IIpobnemnoe obOyuenue: axTUBHBbIC (TPOOJEMHBIE) JEKIMM M CEMUHAphl, JIEKIUU-
JUCKYCCHH, TEpPEKPECTHbIE TUCKYCCUHM, TeMAaTU4YEeCKHE JUCKYCCHUHU: KpPYIJbI CTOJ, mpecc-
KOH(epeHIMs / HaydHO-TIpaKTHUecKas KoH(pepeHus, 1e6aTel

IIpoexmnoe obyuenue: pa3pabOTKa TBOPUYECKOTO HHIUBUAYAJIBHOI'O WM TIPYMIIOBOTO
IPOEKTa, HCCIE0BATEIbCKHE MPOEKTHI, MH(POPMALMOHHBIE MPOEKTHI, TBOPUECKUE MPOCKTHI,
COLIMAJIbHO-OPUEHTUPOBAHHBIE MPOEKTHI, UTPOBOE MPOESKTUPOBAHHE

Komanonoe o6yuenue: paboTa B MalbIX TpyINIax, HHTEPBbIO, pPaboOTa «TPYIIIBI
IKCIEPTOBY»

Tecmogvie mexHnonocuu o6yyeHuss (MMOMUMO KOHTPOJI TECThl BBINOJHSIOT TaKXke
JIMarHOCTHYECKYI0, 00YYarolyt0, OpPraHU3YIOIIYIO, Pa3BUBAIOILYIO yueOHbIe ()YHKIIUHN): TECTHI C
OJITHO3HAYHBIM BBHIOOPOM OTBETA, TECT C MHOT'O3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJIHEHUE, TECTHI
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nepekpectHoro BeiOopa, MACTAK-texHomoruss (MeToA aKTHBHOTO COIMOJOTHYECKOTO
TECTUPOBAHUS, aHATIU3a U KOHTPOJIS)

2.6. 3agaun, ypoBHH, BHAbI U (POPMBI CAMOCTOSITEJILHOH PadOTHI M MepevYeHb
Y4eOHO-MeTOAUYeCKOro odecneyeHus JJIs1 CAMOCTOATEIbLHOI padoThl 00y4a0IIMXCS

Cormacao tpeboBanusim DOI'OC CIIO w wWHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosTeNlbHas paboTa CTYIEHTOB SBJSETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYeT Oojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCHUILIUHBI,
o0OecrieunBaeT 3aKpeIUICHHE IOJy4aeMbIX Ha JIGKIMOHHBIX 3aHATHSX 3HAHUH IMyTeM
NpPUOOpPETEHUSI HABBIKOB OCMBICICHHS M PACHIMPEHUS UX COACPIKAHMSI, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAaKTUYECKUX 3aja4, HAy4YHO-HCCIIEI0BATEIbCKOW AEATEeIbHOCTH, MOATOTOBKH K
CEMHUHAPCKUM U MPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUN 00yJarOIUXCS.

CamocrtosiTenbHasi paboTa CTYJIEHTOB SIBISIETCS COBOKYIHOCTBIO ayIUTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PabOT, 00ECIEeYMBAIOUINX YCIEIIHOE OCBOCHHE 00pa30BaTEIbHOMN
MPOrpaMMbl CPETHEro MPOQPECCHOHANBHOIO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBoeHus OCHOBHOW MpodeccroHalbHOI 00pa30oBaTeNbHOM MPOTrpaMMBI
CpeoHero MpoQecCHOHANBHOIO O00pa30BaHMUS CaMOCTOSTENbHAs paboTa 0O0yYarommxcs
HaIpaBlieHAa Ha PEIIeHUE CIEeAYIOMUX 3a1ay:

- 3aKperyieHHe W pacHIMpeHUe 3HAHWUN, YMEHUH, MOJIyUeHHBIX CTYACHTaMHU BO BpeEMs
JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUH, POpMUpPOBAaHUE HA UX OCHOBE YCTOWUMBBIX CTEPEOTHUIIOB
YMCTBEHHON U (PU3NYECKOM NEATEIbHOCTH,

- mpuoOpeTeHue JOMOJHUTEIbHBIX 3HAHMM W  HABBIKOB 10  JIUCHUIUIMHAM,
MEXIUCHUIUIMHAPHBIM ~ KOMIUIEKCaM, Mpo(ecCHOHANBHBIM  MOAYJSM,  MPAKTUYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHUH W HABBIKOB, CBS3aHHBIX C HAy4YHO-
HCCJIEI0BATENbCKON IEATETbHOCTHIO, HABBIKOB CAMOOPTaHU3alNN;

- (opMupoBaHHE CaMOCTOSTENLHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

- BbIpaboTKa HaBBIKOB 3(()EKTHUBHONW  CaMOCTOSATENBHON  mpodeccHoHANbHON
MPAKTUYECKON M Y4eOHO-HCCIeI0BATENbCKON AeSITENbHOCTH

YPOBHHU CaMOCTOSTENBHON pabOTHI 00YJAIOIINXCS:

1. CamocrosarenbHasi pabora mo o0pasiy (HU3KUH YpPOBEHb CaMOCTOSTEIHHOCTH) —
MpeJrnoiiaraeT HEeMmOCPEICTBEHHBIM MEPEeHOC U3BECTHOTO CMOco0a pelIeHUs B aHAIOTHYHYIO
cutyanuio. PaboTa BBIMONHSIOTCS HA OCHOBE AJITOPUTMOB, paHEe MPOJIEMOHCTPUPOBAHHBIX
mpernojaBaTeieM W OMPOOOBAHHBIX CTYACHTAaMH MPHU BBHIMOJTHEHUHM TMPEABIAYIINX 3aJaHUM.
BocnpousBenenne anropuTMOB  CIOCOOCTBYeT (OPMUPOBAHUIO YMEHHUM U HABBIKOB,
3aIIOMHUHAHUIO CIIOCOOOB CaMOCTOSITENILHOM paOOTHI B KOHKPETHBIX CUTYAIUsX.

2.  CamocrositenbHas  pabora  —  pPEKOHCTPYKUHUS  (TIOPOTOBBIH  ypOBEHBb
CaMOCTOSITENILHOCTH) TPEINOoNaraeT OCMBICICHHBIM TEPEHOC 3HAHWNW M YMEHHH B THIIOBBIE
CUTyallid, YYUT aHATU3UPOBATH COOBITHSA, SIBICHUSA, (PAKThI, CO3/IAET YCIOBHUS ISl Pa3BUTHUS
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MBICITUTENILHON aKTUBHOCTU OOydaromuxcs, GopMHpPYIOT MpUEMbl U METOJbI [M03HABATEIbHON
JESITeIbHOCTH.

3. CamocrostenbHass  pabora —  uccieqoBaHue  (NMPOJBUHYTHIH  YpOBEHb

CaMOCTOSITENIbHOCTH) - OCHOBaHa Ha TOCTOSIHHOM IIOMCKE HOBBIX pelleHui, 00001eHnn u
CUCTeMAaTH3allK MOJIYYEHHBIX 3HAHWI, UX MEPEeHOCe B HHbIE HECTaHAApPTHBIE CUTYallUH W
HampaBliieHa Ha (POpMHUpPOBAHUE U PA3BUTHE TBOPUECKON JESATEIbHOCTH 00YUaIOIINUXCS.

CaMOCTOATEIbHON pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

CtpykTypa
MOJTOTOBUTENbHBIN (OPUEHTUPOBOYHBIN), HUCIIOIHUTENbHBIA U KOHTPOJIbHO-IUArHOCTHYECKHIA.

TpH

B paMKax YKa3daHHBIX 9TaIlOB ITOCJICAOBATCIIBHO BBIITOJHAOTCS CIICAYIOIIUC y‘IC6HBIC ,HeﬁCTBHHZ
aHaJInu3 yqe6Horo 3agaHusl WM CPOKOB €TI0 BBIIIOJIHCHUSA, ITIOUCK croco0oB U CpEACTB €ro
BBITIOJIHCHHS, IINIAHUPOBAHHUEC XOJa BBIIIOJIHCHUA 3aJaHUA W IIPOTrHO3UPOBAHUE BO3MOXKHBIX
Sany,I[HCHI/If/'I; IIPOBEpPKaA, OLICHKA U CaMOOILICHKA ITOJIYYCHHBIX PE3YJIbTAaTOB.

CamocrosTenpHas pa60Ta

Ne Bug CojeprxkaHue caMOCTOSTENbHON paboThI IIpumepnoe
I/ | CaMOCTOSATENHHON BpeMs
paboTsl
1. IlonroroBka CamocrosiTenbHas padoTa Mo MOATOTOBKE K JIEKIMH HeoOXoauma Juis 20 MUHYT
JIEKINHU MOBTOPEHUsI W3YyYCHHOTO paHEe MaTepHasa, IOCKOJbKY H3ydeHHE
(TeopernueckoMy | JMIOOOH IUCIMIUIMHBI CTPOUTCS HA MOCIEJOBATEIEHOM OCBOCHHU
3aHATHIO) pas3zfenoB M TeM, KakIas M3 KOTOPBHIX TaK WM HMHAade CBS3aHa C
npeapiaymuMy.  Iloaromy — ypoBeHB  OCBOEHUS  KOHKPETHOM
JUCIUIUIMHBL ¥ (DOPMHPOBAHMS COOTBETCTBYIOIIMX OOIIMX M
NpoQeCcCHOHANBHBIX ~ KOMIICTCHIIMH HANpsMyI0 CBS3aH C  TeM,
HAaCKOJIBKO CTYACHT OPHEHTHPOBAaH Ha IOJTYyYEHHE Ha JICKIHSIX HOBBIX
3HaHUI, JOMOJHSIONUX YK€ UMEIOIIHNECs 110 TaHHOH TUCIMIUIMHE.
2. TToaroroska k CamocrosarensHass pabora oOy4aromuxcs 1o moaroroBke kK | 30 - 60 MuHyT

MPaKTHYECKOMY
(cemuHApCKOMY)

3aHATHIO

NPaKTUYECKOMY 3aHATHIO TPENAINojaraeT OCMBICICHHE LM M 3aaad
€ro IpPOBEJCHUS, OBJAJICHAE HABBIKAMH aHAJUTHYECKOH M HAy4YHO —
UCCJIEJOBATEILCKOMN EATEIbHOCTH.

CamocrosTenbHas IOATOTOBKa K IPAKTHYECKOMY (CEMHHApCKOMY)
3aHATHUIO HAIIPaBJIeHa Ha:

- pa3BHUTHE HABBIKOB pabOTHI C HAYYHON M MHOM JINTEPATYpOil;

- (QopmupoBaHue HaBBIKOB (DOPMYJIUPOBKM 3a7a4d / BBIIBICHUS
MIpoOJIEMBI ¥ YMEHUSI UX aHAJIM3UPOBAThH, BBIIEISATH COCTABHBIC YAaCTH,
OMPEIEIISATh ITAIbI PEIICHUS 3a1a4u / TPOOIIEMBL;

- MOWCK W aHaJIN3 JOMOJHHUTEJHFHON WHGOpMAINH, TO3BOJISIONICH
riry0xe pa3o0paThes B OTJACNIBHBIX BOIPOCAX TEMBI MIIM CPOPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBIEHHUE IO TpobieMe;

- BBIPAaOOTKYy yMeHHs (OPMYJIHPOBATH 3aJa4YH IMOWCKAa HH(OpMAIHH,
UCTOYHMKM uHpOpMammu ©  HX

OIIpCACIIATh HCO 6XO,HI/IMI>IC

aKTyalbHOCTb,  CTPYKTYPHPOBaTh  MOJIy4YaeMyl  HH(POPMAaLHIO,

BBICNSAS HawOoJiee 3HAYMMYIO 4YacTh, OICHHBATH IPAKTHYCCKYIO
3HAYUMOCTD U OPOPMIIATH Pe3yIbTaThl TOKUCKA,

- (hopMuUpOBaHKE W PA3BUTHUEC HABHIKOB TPAMOTHOTO H3JIOKCHHS CBOHUX
MBICJIEH B YCTHOH W THCHbMEHHOHW (OpMe ¢ HCHOJIb30BAHUEM
COBPEMCHHOW HAy4YHOH MPOQECCHOHATIBHON TEPMHUHOIOTHH, JUIS

IIOATrOTOBKH COOCTBEHHOIO BBICTYIUJICHUA 10 O6Cy)K)IaCMI)IM
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BOIIPOCAM;

- (opMupoBaHUE HABBIKA apPIyMEHTHPOBAHHOI'O BEIEHUS JUCKYCCHU
o obcyxkmaaeMoii mpobieme.

Pabora Ha mpakTHYEeCKOM 3aHATHM HalpaBieHa B TOM 4YHCJIE Ha
H3MEHEHHE CTYACHTOM caMoro ceds. JlaHHBIN pe3yabTaT O4eHb BaXKeH,
MOCKOJIbKY ~OH  obOecrmeunBaeT  (OPMHpOBAHME  LIEJIOTO  psija
O0LIEeKYIbTYPHBIX KOMIICTCHIUH, HallpuMep, CIOCOOHOCTS!

- OpraHM30BBIBaTH COOCTBEHHYIO JIESTENBHOCTh, BHIOMpPATh TUIIOBBIE
METOIBl ¥ CIOCOOBI  BBIIOJHEHUS NPOQECCHOHANBHBIX — 3ajad,
OLICHNBATh UX (P (PEKTHBHOCTH U KAYECTBO;

- CaMOCTOATEIBbHO OIpPEAeNATh 3aJadd INPO(GEeCcCHOHAIBHOTO |
JIMYHOCTHOTO DPa3BUTHSI, 3aHMMAThCSl CaMOOOpa3oOBaHUEM, OCO3HAHHO
IUIAHUPOBATH MTOBBIIICHHAE KBATU(DHUKALIUM;

- OCYIIECTBIISITH MOUCK U MCIIOJIb30BaHKue MH(OpManuy, HeoOX0AUMOMH
it 3((GEeKTUBHOTO  BBIIOJIHEHUS  NPOPECCHOHANBHBIX — 3ajad,
PpoQeCCHOHANBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II

IToaroroska k
KOJJTIOKBUYMY

KommokBuym mpencraBiser co0OH  KOJUIEKTHBHOE —0OCYyKIEHHE
paszena AMCLMIUIMHBI HA OCHOBE CAMOCTOSITENIbHOTO HU3Y4YEHMsI ITOrO
pasgena cryaeHTamMH. [IoArOoTOBKa K KOJUIOKBUYMY OCYIIECTBISETCA
Ha OCHOBE IIEPEYHS BOIIPOCOB, IOATOTOBJIICHHOIO IPENOAaBaTeleM,
OTBETHl HAa KOTOpBIE HEOOXOAWMO TMONYYHWTh TIIPH HM3Y4EHHH
OTIPENICJIEHHOTO TepeyHs Hay4yHBIX HCTOYHHUKOB. CTyneHTaM BO
HEOOXOANMO O3HAaKOMHTECS CO CIELHAIBHON JINTEPaTypoil, BHITHCATH
U3 Hee OTBETHl Ha BOIPOCHL, KOTOpbIE OynyT oOCYXIaTbCs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE IO KaXIOMy U3
BOIIPOCOB.

IToaroroska k
KOHTPOJILHOI
(poBepouHOit)
pabote

CamocrosTenbHass TMOATOTOBKA K KOHTPOJNBHOW padoTe BKIIOYACT B
ceOst:

- M3y4YeHHE KOHCIIEKTOB JICKIMH, PACKPBHIBAIOMINX MaTepHal, 3HaHUE
KOTOPOTO MPOBEPSETCSI KOHTPOJILHOU paboToi;

- TIOBTOPEHHE y4eOHOTO MaTepHhala, IIOJyIeHHOTO MPU MOITOTOBKE K
CEMHHAPCKUM, MPAKTUYCCKUM 3aHATHUAM U BO BPEMS UX MMPOBCIACHUA,

- W3yYCHHE  JONOJHUTENFHOW  JIUTEpaTyphl, B  KOTOPOM
KOHKPETU3UPYETCS COJIepKaHUE MPOBEPSIEMbIX 3HAHUH;

- MTOBTOPEHUE / BOCCTAHOBJICHHE AITOPUTMOB, panee
[IPOJIEMOHCTPUPOBAHHBIX IIpEIoaBaTeIeM u OnpOOOBaHHBIX
CTYACHTaMH TIPH BBIITOJHCHUH 3aJaHUI HA TPAKTUICCKUX 3aHATHIX;

- COCTaBJICHHE B MBICICHHON (OpME OTBETOB Ha IMOCTABJCHHBIC B

KOHTPOJILHOHM paboTe BOMPOCHL.

IToxroroBska x
3a4eTy

CamocrosiTeNbHasl MOJArOTOBKAa K 3a4eTy JOJDKHA OCYIIECTBISTHCS B
TEUYCHHWE BCETO0 CEMEeCTpa, B TOM YHCIE, B paMKax IIOJTOTOBKH K
JICKIIUOHHBIM U MNPAKTHUYCCKUM 3aHATUAM, a TaKXKE HNOATOTOBKU K
KOJUIOKBUYMY M KOHTPOJBHOM paboTe, eciM OHH IPEeayCMOTPEHBI
MIperoaBaTeIeM

[Moaroroska BKiO4YaeT B ce0sl, B TOM YHCIIE, OUEPEAHYIO0 IPOPabOTKY
BCEro JIEKIIMOHHOTO Marepuaia, MarephalioB, IOJrOTOBICHHBIX K
MIPAaKTHYECKUM (CEMHUHAPCKMM) 3aHATHSAM B TEUCHHE CEMecTpa H
TIOJTYYCHHBIX BO BPEMS MPAKTUYCCKUX 3aHATHI (B paMKax AOKJIago0B
JIpYrUX CTY/AEHTOB, BO BpEeMs «KPYIJBIX CTOJOB», JHCKYCCHMH,
OOCYXJIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopmManmmy C BONpocaMH K 3adeTy, B Ciydae HEJOCTaTKa
nHpOpPMAaNNH, TIOUCKa OTBETOB B PEKOMEHIOBAHHOW IIPETIOaBaTeIIeM

30 - 60 muHyT
2 gaca
3,5 -4 gaca
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y4e0HOM, y4eOHO-METOIMIECKOW U MHOH JIUTEepaType.

Pexomennyercs nenatb KpaTkue 3amucu s (opMHpOBaHMS B
CO3HaHUM YETKOM JIOTMYECKOW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3a4yera HeOOXO0AMMO TIOBTOPUTH OTBETHI, HE HCIIOJIb3YS 3aIUCH.

6. IToxroroska x CamocrosTenbHas IOATOTOBKA K 9K3aMEHY CX0kKa C IIOATOTOBKON 16 — 24 gaca
JK3aMEHY K 3a4ery, HO 00BbEeM Y4eOHOro Marepuana, KOTOPBIA HEOOXOIMMO
MTOJITOTOBUTH K 3K3aMEHY (BOCCTAHOBHUTH B ITaMSTH, BHOBb OCMBICIHTE
U TIOHATH), 3HAYUTEIHHO Oobiie. BaxkHO chOpMHUPOBATH IETOCTHOE
MPECTaBICHAE O CONEPKAaHWHM OTBETa Ha KAXKABIA BOMPOC, HYTO
Mpe/IoaracT 3HaHUE Pa3HBIX HAYYHBIX MOJIXOJOB K CYIIHOCTH TOTO
WIA WHOTO SBIICHHS, WIA TIPOIecca, yMEHHE ONpeleiiTh U
AHATU3UPOBATh (HPaKTOPHI UX OMPEICIAIONINE U T.11.

Juis 3TOTO peKOMEeHIyeTcs MepBOHAdalbHO B TedeHHWe | - 2 IHEH,
momo0paTh W3 Pa3HBIX HCTOYHUKOB MAaTEpHa, HCOOXOIUMBIN s
pa3BEepHYTOTO OTBETa Ha KaXIBIH BOIPOC, HM3JIOKUB €r0 B BHUJC
KpaTKOTO KOHCIICKTa. 3aTeM IO MaMsTH BOCCTAHOBUTH COJICPXKAHHE
Ka)KJI0OI'0 OTBETA.

@®opMBbI CaMOCTOSATEIILHOW pPa0OThl OOYYAIOUIMXCS ISl OBJIQJCHUS, 3aKpPEIUICHUS U
CUCTEeMaTH3aIlMK 3HAHUIH U (POPMHUPOBAHUS YMCHHIA:

- pabota B OJCKTPOHHOW OWOJMOTEYHOH CHCTEME, COCTaBICHHE KOHCIICKTOB
MIEPBOMCTOYHUKOB U JAPYrol ydeOHOW U HAYYHOM JIUTEPaTyphl, padoTa ¢ KOHCIIEKTaMHU

- o0paOoTka Tekcra (KOHCIEKTa, y4eOHWKa, TICPBOMCTOYHHKA, JOMOJHUTEIHHOMN
JIMTEPATyPhl, AyJAHO U BUICO3AITUCEH )

- IOBTOpHAs paboTa ¢ y4eOHBIM MaTEPUATIOM: COCTABJIICHUE TUIaHA, COCTABJICHUE TaOJIHII
JUI CHCTEMAaTH3alluk y4eOHOro marepuaia, OTBET Ha KOHTPOJIBbHBIC BOIMPOCHI, 3allOJIHEHUE
paboueii TeTpaay U T.II.

- aHaTUTH4YecKast 00paboTKa TeKcTa (aHHOTHPOBaHUE, PEIIEH3NPOBaHKe, pedepupoBaHue,
KOHCIIEKT-aHalu3 U Ap.),

- paboTa ¢ TecTaMH M BOIIPOCAMU JJIsi CAMOIIPOBEPKH

- paboTa ¢ HOpMaTUBHO — MIPABOBBIMU TIOKYMEHTAMHU

- HarucaHue pedepara, scce

- IOATOTOBKA KypCOBOM pabOThI

- COCTaBIICHUE CJIOBApS 1O AUCIUILIINHE

- pa3paboTKa UHANBUAYAIBHOTO WIN TPYIIIOBOTO MPOEKTa

- BBITIOJIHEHUE MPAKTUYECKOTO 3a/1aHus (Ketica)

- MOUCK WHGOPMAIUH TI0 3aJJaHHBIM TapaMeTpam

- TIOATOTOBKAa MYJbTHMEINA COOOIIEHUH / JTOKIAaI0B K BBICTYIUIEHHIO HA CEMHHAape
(xoH(]epeHIN), MaTepUaIOB-TIPE3EHTAIIUH U T.1I.

- IOCTPOCHHE CBOAHOM (0000IIaroIIeit) Ta0IHIIbI

- pelIeHue 3a7a49 U yIpaKHeHUH 1o 00pasily

- pelIeHre BapruaTUBHBIX 3a/1a4

- BBITIOJIHEHUE PACUYETHBIX U TpadudecKux paboT

- pellleHre CUTYAIlMOHHBIX 3a/1a4

- MOATOTOBKA K JIEJIOBBIM / POJIEBBIM HTPaM
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- TNpPOEKTHUPOBaHHE U  MOJEIMPOBAHHUE PA3JIMYHBIX BHJIOB M  KOMIIOHEHTOB
npoecCuoHaNbHOM NesTeIbHOCTH

- T.JI.

[lepeuenp y4eOHO-METOAMYECKOrO oOOecreueHus: Il CaMOCTOSITENIbHOM  paboThI
00y4aroluXxcs: METOANYECKUE yKa3aHUs MO CaMOCTOSTENIbHONW paboTe CTYIEHTOB; ydeOHas U
MeTouYecKas JuTeparypa B OubnuoTrexe u 37eKTpoHHOI 6ubnunorexe Kosuiemka; oTBeeHHOE
JUISL CaMOCTOSITEIbHON pabOoThI BpeMsl 3aHSITHI B KOMIIBIOTEPHBIX Kiaccax Kosiemxka, BKiIrodas
paboTy cO CHEelUaTIM3UpPOBAHHBIM IPOTPaMMHBIM oOecredeHueM, HH()OPMaLMOHHBIMU
CIPABOYHBIMU CUCTEMAMH.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmuzanus  yuebnoit muctmmmasl  OINL[.09 WudbopmannoHHBIE TEXHOJOTHH B
npoeCCHOHATBHON JEeSTeIbHOCTH TPeOyeT HalU4us CIEeHUATbHBIX YYEOHBIX MOMELICHUN JUIS
IIPOBEJICHUS BCEX BUJOB 3aHATHI, B T.4. yU€OHBIX ayJUTOPHI JUIsl MPOBEAECHUS TEOPETUUECKUX
3aHATUM (JIEKIMM) UM NPAaKTUYECKUX 3aHSITHH, IPYNIOBBIX U WHAMBUAYAJIbHBIX KOHCYJIbTALMM,
MOMEIICHUH I MPOBEIEHUS J1adOPaTOPHBIX PabOT, TEKYIIEro KOHTPOJS M HMPOMEXKYTOUHOU
aTTeCcTalliM, COOTBETCTBYIOIIMM OOpa30M OCHAILEHHbIE IOMEINEHHs Ul CaMOCTOSATEIbHON
paboThI CTYJIEHTOB.

VY4eOHbIe TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYIOBAHUEM:
paboune MecTa npernoaaBaTess, 00yJaronuXcsl, TEXHUYECKUE U UHbIE CPeACTBA 00yUEHUsI.

[lepeuenp KaOUHETOB W/ J1a00OPATOPUN M/UIIM MAacCTEPCKUX M/MIIM UHBIX TIOMEIICHUH,

TPEOYIOMUXCSA JJIsI OCBOCHUSI TUCIUILITAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner wmaTemMaTuky, NPUKIATHOM MaTEeMAaTHKH, CTAaTHUCTUKH, WH(OPMATUKU U
MH(OPMAILMOHHBIX TEXHOJIOTHI B MPOPECCUOHANBHON 1eATeIbHOCTH

2. | JIabopatopuss uHGMOPMATUKU, BBIYMCIUTEIBHON TEXHUKHM M TEXHUYECKUX CPEICTB
oOyudeHus, THPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHUH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B MPOPECCHOHANBHON JESATENBHOCTH M KOMIIBIOTEpHOM 00paboTKu
JIOKyMEHTOB

3. | Meroauyeckuii KaOUHET

4. | YUnranpHbli 321 (KaOUHET ISl CAMOCTOSATEILHON pabOThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepeyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEecypcoB

OcCHOBHBIC HCTOYHUKH

1. TaBpuno, M. B. HHpopmaTuka 1 MHPOPMALMOHHBIE TEXHOJOTUU: YYEOHHK IS
cpenHero npodeccuonansHoro obpazosanus / M. B. T'aBpunos, B. A. KnumoB. — 5-e u3n.,
nepepab. u gon. — MockBa: UznatensctBo IOpaiit, 2023. — 355 c. — (IIpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-15930-1. — Tekcr: anextpoHHslii / OOpa3oBarenbHas
miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510331

2. NHpopManinoHHbIE TEXHOJIOTUN B MEHEDKMEHTE: YU4eOHUK U MPAKTHUKYM JJISl CPETHEr0

npodeccuonangbHoro oopazosanus / E. B. Maitoposa [u ap.]; nox penakuueit E. B. MaiiopoBoii.
— Mocksa: UznarensctBo FOpaiit, 2023. — 368 ¢. — (IIpodeccuonanbHoe oOpazoBanue). —
ISBN 978-5-9916-9005-8. — Texct: snextpoHHbIH // OOpa3zoBatensHas miargopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/513739

JlonoJiHUTEeIbHbIE HCTOYHUKH
1. Undopmaruka s sxkoHoMHCTOB. [IpakTukym: ydeOHOe mocoOue aisi CpeiHero
npodeccuoHanbHoro obpazoBanust / B. M. 3asropomnuit [u nap.]; mox penakuumeit B. .
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https://urait.ru/bcode/510331
https://urait.ru/bcode/513739

3aBropoanero. — 3-¢ u3M., nmepepad. u mon. — Mocksa: M3natensctBo FOpaiit, 2023. — 298 c.
— (ITpodeccnonansuoe obpazoBanue). — ISBN 978-5-534-11850-6. — TekcT: 3meKTpOHHBIH //
O6pazoBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513335

2. Wudopmatmka i TyMaHUTapueB: YYeOHUK U TMPAKTHKYM JJISI  CPEIHETo
npodeccuonanbHoro oopazosanust / I'. E. Keaposa [u np.]. — 3-e u3n., nmepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2023. — 662 ¢. — (IlpodeccuonanbHoe obpa3oBaHue). —
ISBN 978-5-534-16400-8. — Tekct: snexrpoHHbid // O6pa3oBatenbHas tuiargopma FHOpaiT
[catiT]. — URL: https://urait.ru/bcode/530939

CnpaBouHo-0ubanorpagpuyeckue, nepuoanvYecKkue H3AaAHUS, B T.Y. POCCHICKHUE
JKypPHAJIbI:

1. XKypnan «ubopmManmoHHbIe TEXHOJOTHM». HaydHO-TEeXHUYECKUH W HaydHO-
MIPOM3BOICTBEHHBIH JXypHaIL. http://novtex.ru/IT/

2. Kypunan «Mudopmaruka u obpazoBanue». https://infojournal.ru/info/

HNudopmaunonnsie pecypesl cetu UnTepHer

1. http://www.microsoft.com/Rus/Msdnaa/Curricula/ - bubnuorexka yueOHBIX KypcoB
Microsoft

2. http://www.computer-museum.ru - BupTyanbHbIii KOMIIBIOTEPHBINH MYy3€it

3. http://inf.1september.ru - T'azera «MuHpopmaruka» W3marenbckoro moma «llepsoe

CEHTAOPS»

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JJaHHBIX, JHIEH3MOHHOE TPOTrPAMMHOE
odecneueHue

Cospemennvie npogpeccuonanvhvie 0a3bl OAHHLIX U UHDOPMAYUOHHBIE CHPABOYHDBLE
cucmemvl  (UHPOPMAYUOHHBIE — MEXHONO2UU),  UCNOTb3YeMOe  NpU  OCYUIeCmeEleHUl
06pazosamenbHO20 npoyecca no OUCYUNIUHE:

- HWudopmanmonnass copaBoyHas cucrema M 06asza  jgaHHbIX  «[APAHT»
http://www.garant.ru/ (Z0CTyn 0 napoJo) (0Te4eCTBEHHOE MPOU3BOJICTBO)

- Crynendyeckuil  nMHGpOpMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PaCIPOCTPAHSIEMOE);

- Hayunas onektpoHHas  Oubmumoreka — ©6a3a  gmanHeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctym cBOOOIHBI);

- llenTpanbHas Oaza naHHbIX Poccrara - https://www.gks.ru/dbscripts/cbsd/ (moctyn
CBOOOAHBIN) (CBOOOIHO paclpocTpaHsIeMoe);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UPYEeMOW HAay4YHOM JHUTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

Jluyensuonnoe u c600600HO pacnpocmpausemoe npocpammHoe obecneuexue, 6 Mm.u.
0OmeuecmeeHH020 NPOU3BOOCMEA, UCHOTb3YeMOe NPU  OCYWECMEIeHUU 00pa308ameibHO20
npoyecca no OUCYUnIuHe:

- Microsoft Windows (JiiIieH3MOHHOE).
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https://urait.ru/bcode/513335
https://urait.ru/bcode/530939
http://novtex.ru/IT/
https://infojournal.ru/info/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.computer-museum.ru/
http://inf.1september.ru/

- OdwucHpiii maker mnporpamm MicrosoftOffice, Bkmrowaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (tuiieH3u0HHOE).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpustie (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOU3BOJICTBO)

- [Iporpammublie npoaykThl cemeiictBa Corel (JIMIIEH3UOHHOE).

OcobenHocmu  yueOHo-memoouuecko2co obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBAIUOOE

CTyIeHThl C OrpaHMYCHHBIMH BO3MOXKHOCTSMH 30POBbS, B OTJIHMYHE OT OCTAJIbHBIX
CTYJICHTOB, HIMEIOT CBOM CHEIU(PUICCKHUE OCOOCHHOCTH BOCIPHATHS M IIepepabOTKH MaTepHralia.
[Tonbop u pa3paboTka Yy4EOHBIX MATEPHANIOB IS TAKMX CTYJACHTOB IPOU3BOAMTCS C YYETOM
pa3IMYHbIX (GOPM MPEAOCTABICHUS JAHHOTO MaTepHalia TaK, YTOObl HHBAJIUIBI C HAPYIICHUIMU
cllyXxa ToJy4dald WH(POPMALMIO BH3YaIbHO, C HapYIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa JUISl €ro BO3MOXKHOTO INPeoOpa3oBaHHs B aJbTEPHATHUBHBIC (OPMBI, YAOOHBIC IS
pa3IMYHBIX II0JIb30BATENCH, albTCPHATUBHYID BEPCUI0 MEIHAa-KOHTCHTa, MPEIyCMOTPEHBI
BO3MOXXHOCTh MAacCIITAOMPOBAaHUS TEKCTa M M300pakeHUH 0e3 MoTepu KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJbTATOB OCBOEHUS YYEBHOU
JUCHUIIJIINHBI

KoHTponb M OlleHKa pe3yabTaToB OCBOCHHS YYEOHOW JAMCIUILUIMHBI OCYIIECTBIISCTCS
IPeroIaBaTeIeM B IMPOIIECCE MPOBEICHUS 3aHATHH, BBITOJHEHHUS 00YYaIOIIMMHUCS KOHTPOIBHBIX
U CaMOCTOSITENIHBIX Pa0OT, WHAMBHIYAIBHBIX 3aJlaHUH, MPOXOXKICHUS TECTUPOBAHUS, CIAYH
nuddepeHIMPOBaHHOTO 3a4eTa.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA ISl NPOBEJeHUs] TEKYILIero u
NMPOMEKYTOYHOI0 KOHTPOJISI OCBOECHHMSI /JAUCUMIUIMHBI MW (OPMHPOBAHUS OOIIMX M
npogeccHoHAJbHBIX KOMIIETEHIIM I

4.1.1.

(popMupoBanus o01MX U NPOPeCcCHOHATBbHBIX KOMIIETEHIUI MPH NMPOBeIeHNH TEKYLIero u

KpnTeplm OIICHUBAHUA pe3yjabTaToB OCBOCHUSA AUCIHUITIMHbI H

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypoBEHb OCBOCHHUS YU€OHOTO MaTepuana - MOpOTrOBbIii

2. YMeHHME WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABBIKKM IIPpH

BBIINIOJTHCHUH HpO(i)CCCI/IOHaJ'IBHBIX 3ajJa4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0# copMUPOBAaHHOCTU OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUN

— IIPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBH: OCBOCHUA KOMIIOHCHTOB KOMHCT@HHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHHS MHOI1 KaccudrKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYIIECTBJISITh CAMOCTOSATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHU B
PEeNpOIyKTUBHBIE NEHCTBHS HaJ YCTaHaBJIHMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, IPOyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMEHEHHS | CUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATD MIPEANHUCAHHbIC CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METO/IOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
IpeacKa3syeMo U3MEHSIOIIENnCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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HpaKTI/IIIeCKI/Ii/'I TOTOBHOCTB K PEIICHUIO TOTOBHOCTB K peumaTe NpakTHIECKUE
OTIBIT: OrpaHUYCHHOI'0 KOJINYCCTBA CaMOCTOATCIIbHOMY PCHICHUIO 3aga4dyu MOBBIIIIEHHOH
HETUIINYHBIX 3a1a49 IIPpU yCIIOBUH OIr'paHNUICHHOT'O KOJINYIECTBA CJIOKHOCTH,
OKa3aHus eMy MeTOI[I/I'{eCKOﬁ HCTHUIITMYHBIX 3a1a4, HO HCTHUIIOBEBIC 3a/1a4H,
MOMOIIM (HaIlpUMeEp, TOCTAHOBKA | MCIIBITHIBAET TPYIHOCTH MIPH NIPUHUMATD
YTOUHAIOIHNX BOHpOCOB), a TaK¥XKe PCHICHUU MPAKTUYCCKUX HpO(i)eCCI/IOHaJ'II)HI)Ie u
HE TOTOB penIaTh IPAKTUIECKHE 3a/1a4 MOBBIILIEHHOM YIIpaBICHYECKHE
3aJa4yun MOBBIIICHHON CII0KHOCTH CJIOKHOCTH, ITO3BOJIAIOIINX peuicHus B YCJIOBUAX
" TIpUHAMATb IIpUHAMATh HETIOJTHOM
HpO(l)eCCI/IOHaJ'H)HI)Ie u HpO(i)eCCI/IOHaJ'ILHI)Ie u OIPCACIICHHOCTHU, ITPU
YIIPaBICHYECKUE PEIICHUS B YIIPaBICHYECKHAE PELICHUS B HEJIOCTAaTOYHOM
YCIOBUAX HEIOJIHOMN YCIoBUAX HEMOJIHOMN JOKYMCHTAJIbHOM,
OIPENENEHHOCTH, IPA OIIPENEIIEHHOCTH, IIPA HOPMAaTUBHOM H
HCIO0CTaTOYHOM HCIO0CTaTOYHOM METOOAUYCCKOM
JOKYMEHTAJIbHOM, HOPMAaTHUBHOM JOKYMEHTAJIbHOM, obecIeueHuu.
U MCTOAHUYCCKOM obecIieueHuu. HOPMAaTUBHOM U
MCTOAUYCCKOM obecIieueHuu.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
Oﬁll.ll/lX H HpO(l)eCCI/IOHaJIbHBIX KOMHeTeHHI/lﬁ npu MPOBCACHUH TEKYIIero Hu
NMPOMEKYTOYHOT0 KOHTPOJISA

Haumenopanue JlecKpHNTOpEI pe3yabTaTa 00y4eHust PesyabTaThl @DopMbI KOHTPOJISA
e3yJIbTaTa OCBOEHHSI
pesy . Texkyuero
00yueHHus o0pa3oBaTe/IbHOM
NMPOrpaMMbI °
(KoMIeTEeHIUN), E
(popmupoBanue Z
KOTOPBIX £,
obecneyuBaeTcsi é
pe3yabTaToM g
00yueHus =
(K00bl
KoMnemenuyuii)
VYMern: - UCIIOIB30BaTh crenuaibsaoe IO 1 ucronp30BaHus OK1-0K3,0KS5, | -aHanu3 HOpMaTUBHO-IIPABOBBIX
6romkeTHO# Kitaccudukarmu Poccuiickoii @enepannu OK9-0K 11 JIOKyMEHTOB
B MIPO()eCCHOHATLHOM IeITETFHOCTH 110 TIPOBEACHUIO nK1.2,1K 1.3, - BBINOJIHEHHE (IPOBEpKa
MOHHMTOPHHTA HCIIOJIHEHUS OFO/KETOB OFOJKETHOM MK 1.5, 11K 2.2., BBITIOJTHEHUS] )
cucreMsl Poccuiickoii denepanyu, OI0KETHBIX CMET 1 MK 2.3.,IIK34., MPAaKTHYECKUX paboT;
IUIAHOB OFOJKETHBIX M aBTOHOMHBIX YUPEXK/ICHUH; K 3.5., 11K 4.2. - pelIeHue 3a/1a4 U ypaKHeHHH

- HCTIONB30BaTh crienuaisroe 110 mist opopmmenust
[UTIATEXKHBIX TOKYMEHTHI (3JIEKTPOHHBIE 3asBKH Ha
KacCCOBBIC PACXO/IbI U [UIATEIKHBIC TOPYUCHHS) AJIs
MPOBECHHS KACCOBBIX BBIILIAT.

- C MOMOIIIBIO MOUCKOBBIX CHCTEM y3HABATD, YTO
HEOOXOIMMO TS IPOBECHHS IPOBEPKH TLTATEKHBIX
JTOKYMEHTOB MOJTy9aTes OI0/PKETHBIX CPEICTB,
MPEICTAaBICHHBIX sl IPOBEACHHUS KACCOBBIX BBITLIAT;
- HCTOJIL30BaTh MHTEpdeiic cneruansHoro 10 s
HCUYHCIICHHS] PACXOJIOB HA OILIATY TPy/a paOOTHHKOB
TOCYIapCTBEHHBIX H MYHHUIMIATHHBIX YIPEKICHHUIH

- ucmonk30Bath Excel it mpoBemeHs pacueTon
nOTPeOHOCTEH JUIsl OCYIIECTBIICHHS 3aKyIOK, 000011aTh
U aHAIU3UPOBATh HH()OPMAIIHIO O [[eHAX Ha TOBApPHI,
paboTsl, yciyru B cepe 3aKyrok;

- IPOBOJIUTH MPOBEPKH Yepe3 PecypChl
KOHTPOIIMPYIOIINX OPTAHOB IS IPOBEPKU
MOCTABIINKOB (TIOPSATYNKOB UCIIOIHUTEICH) B chepe
3aKyTIOK;

1o obpasiy

- BBIIOJIHEHUE BAPUATHBHBIX
MPAKTUYECKUX 3aJaHui paboT
- BBIIOJIHEHUE CaMOCTOSITEIbHBIX
pabor;

- KOHTPOJIb CAMOCTOSITEJILHON
paboThI (B MUCHbMEHHOW HITH
yCTHOM (popme);

- KOHTPOIIbHBIE pabOTHI

- TECTUPOBAHUE, B T.4.
KOMIBIOTEPHOE

Jlugppepenyuposannvlii 3auem
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- UCTIONB30BaTh crenuanbaoe I10 aas o6ydenus
3aM0JIHEHNUS [UIATEKHBIX MOPYIEHHUIT 0 IePEIUCICHUIO
HAJIOrOB, COOPOB U CTPAXOBBIX B3HOCOB B OIOKETHYIO
cuctemy Poccuiickoit denepauny;

- UCIIONIB30BATh IIPABOBBIC HH(OPMAIIMOHHBIE CHUCTEMBI,
9TOOBI OPUEHTUPOBATHCS B 3aKOHOAATEIILHBIX H HHBIX
HOPMATHBHBIX IIPABOBBIX aKTaX, ONPEEIIONIIX
HOPSI0K UCUHCIICHNS U YILIaThl HAJIOrOB, COOPOB U
CTPaXOBBIX B3HOCOB B OIOJKETHI OFO/KETHOH CHCTEMBI
Poccuiickoii ®enepanyu;

- UCTIONB30BaTh crienuanbHoe [10 s oneHku
IPaBUIIBHOCTH NIPOBEPKH YIIIAYEHHBIX HAJIOTOB, COOPOB
U CTPAaXOBBIX B3HOCOB B OIOJDKETHI OIOKETHOM
cucreMsl Poccuiickoit ®enepanun;

- UCIIONIB30BaTh HH(OPMAIMOHHBIE TEXHOJIOTHU B
nporiecce GOPMHUPOBAHUS U UCIOJIB30BAHUS
(hMHAHCOBBIX PECypPCOB OPTaHU3ALMIL U OCYIECTBICHUS
(hMHAHCOBEIX OIEpanuii;

- ¢ IOMOIIIBIO NIPABOBEIX HH(OPMAIIMOHHBIX CHCTEM
OPHEHTHPOBATLCS B 3aKOHOJATENBHBIX ¥ HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTaX, HEOOXOMUMBIX JULL
OCYILECTBIICHUS ()HAHCOBOTO IUIAaHUPOBAHHUS;

- C TIOMOIIBIO PABOBBIX MH(POPMALIMOHHBIX CUCTEM
OpPHEHTUPOBATHCA B 3aKOHOJATEIILHBIX U MHBIX
HOPMATHBHBIX IIPABOBBIX aKTaX, PErIIAMEHTHPYIOLIMX
(DPMHAHCOBYIO JIEATEIBHOCTh OPTaHU3ALINY;

- ¢ nomopio Excel paccunThIBaTh IIIATEKH 110
JIOTOBOPaM KPEJUTOBAHUS U JIOTOBOPAM JIM3UHTa

- UCTI0JIb30BaTh MH(OPMALIMOHHbBIE TEXHOJIOTHH
(371€KTPOHHBIE TAOIUIIBI U TEKCTOBBIE IIPOLIECCOPHI,
CeTEeBBIE PECYPCHI), IPUMEHSAEMbIE B ITpOLIECcCe
MIPOBEICHHS 3aKYIIOYHOM MPOLEAYPbI TPOBEICHHS
3aKyIOK TOBapOB, paboT, yCIIyr OTAEIbHBIMU
IOPUINYECKUMH JIMLIAMU;

- IPUMEHSATH IPOrPAMMHOE 00ECTICUeHUE MPU
pa3paboTKe I1aHa ¥ IpOrpaMMbl IIPOBEACHUS
KOHTPOJIbHBIX MEPOIPHUSATHIA;

- HCTIOJIB30BaTh criennanbHoe [10 i npuMeHeHus B
Pa3IMYHbIX METOJAX U IPHEMax KOHTPOJIS U aHaJI13a
(hPMHAHCOBO-XO035ICTBEHHOM JEATEIbHOCTH;

- HCTIOJIB30BaTh crienuansHoe [10 s nposeneHus
BHYTPEHHETO KOHTPOJIS M Ay/IUTa C y4ETOM
0COOEHHOCTEH OpraHu3alvu;

- HCTOJIB30BaTh crienuanbHoe [10 s ocymecTBiIeHNs
MIPOBEPKH COOIIOICHHSI TPEOOBAHMI 3aKOHOJATENILCTBA
IIPY NPOBEJCHUH 3aKYIIOUHBIX TPOLEAYD;

3HaTh:

- QJITOPUTM TOMCKA CYIIHOCTH M CTPYKTYPHI
6romkeTHO# Kitaccudukarmu Poccuiickoit @enepannu
U TIOpsIJIKa €€ MPUMEHEHHUS;

- BO3MOYKHOCTH HCIOJIb30BaHusl crienraibaoro 10 mis
KaCCOBOT'0 0OCITY’KUBAHUS UCTIOTHEHHS OI0KETOB
Oro/pkeTHOM cucteMbl Poccuiickoit @enepanuu;

- uHTepdeiic MpaBoBLIX HHPOPMAIIUOHHBIX CHCTEM IS
noa0opa 3aKOHOAATENbHBIX M MHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, PETYIUPYIOLINX NEITEIBHOCTD
OpTaHOB rOCYIaPCTBEHHOW BJIACTH U OPTaHOB MECTHOTO
CaMOYIIPaBJICHUsS IO BOMPOCAM OpraHU3aI[HH
OIODKETHOTO Ipoliecca, MEKOIPKETHBIX OTHOLICHHH,
(hPMHAHCOBO-?KOHOMHYECKOTO TIIAHUPOBAHHMS;

- uHTep(eiic MPaBoOBBIX HHPOPMALMOHHBIX CHCTEM IS
MOPSIIKA YCTAHOBJICHHS ¥ IPUMEHEHHSI CCTEM OILIaThI
Tpyna pabOTHUKOB TOCYJaPCTBEHHBIX 1
MYHHIMIAIbHBIX YYPEKICHUI;

- uHTep(deiic MPaBoOBbIX HHPOPMALMOHHBIX CHCTEM
OCHOBHBIX MOJIOKEHUH 3aKOHOIaTeNbCTBa Poccuiickoi

OK1-0K3,0KS5,
OK9-0K 11
MK 1.2, IIK 1.3.,
K 1.5, IIK 2.2.,
K 23.,IIK34.,
IK 3.5., 11K 4.2.

- YCTHBIi ONPOC Ha JIEKLHAX /
MIPAKTUYECKUX 3aHATUIX

- IPOBEpPKa BHITOIHEHUS YCTHBIX
Y IICHMEHHBIX JOMAITHUX
3aJaHuNi

- IpOBepKa KOHCIIEKTOB 110
JOTOJHUTENbHOI TUuTepaType u
MIEPBOUCTOYHHKAM

- KOHTPOJIbHBIE pabOTHI

- TECTUPOBAHUE, B T.4.
KOMIBIOTEPHOE

- TEPMHHOJIOTUYECKUH AUKTaHT
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®denepayiv # HOPMaTUBHO-TIPABOBBIX aKTOB,
PETYIUPYIOMIKX ACITENLHOCTD B cepe 3aKyIOK;
0COOCHHOCTEH COCTABICHHS 3aKYOYHON
JIOKYMEHTAIIM!, METOJIOB ONpeeICH S 1 000CHOBAHUS
HayaJlbHbIX (MaKCHMAJIBHBIX) [IEH KOHTPAKTa U MOpsIKa
OpTaHM3alMH MTPOBEICHHS 3aKYyIOK.

- unTepdeiic cnennansroro 10 i nepevucneHus B
OFOJKET HAJIOroB, COOPOB U CTPaXOBBIX B3HOCOB, U
CPOKOB HX YIUIATBI;

- BUJIBI IPOIPAMMHOT0 00€CTIeYEHHSI, UCIIOJIb3yEMOTO
IIPU OCYIIECTBICHUH PACUETOB MO IIATEKAM B
OIOKETHI OFOKETHOM CHCTEMBI POCCHITCKO#
Deneparum;

- uHTep(eiic MPaBoOBBIX HHPOPMALMOHHBIX CHCTEM IS
MOMCKA HOPMATUBHBIX MIPABOBBIX aKTOB,
OTPEACISAIOIINX TOPSI0K UCUMCIICHHS U YIUIAThI
HAJIOTOBBIX M JIPYTHX 00s3aTENbHbBIX IIATEKEH B
OIOKETHI OOKETHOM CHCTEMBI POCCHITCKO#
Deneparum;

- unTepdeiic cnennansroro 10 s npoBeneHus
MOHHMTOPHHTA YIJIAYSHHBIX HAJIOTOB, COOPOB,
CTPaxXOBBIX B3HOCOB M JIPYTHX 0053aTENIbHBIX IIIATSHEH
B OIO/KEThI OIOKETHOM crcTeMbl Poccuiickoit
Oenepanuu;

- HHG)OPMAIHOHHBIE TEXHOIOTUH, TPUMEHSIEMbIC B
npoheCCHOHANTBHON eATEIbHOCTH.

- BUJIbI IPOIPAaMMHOT0 00€CIe4eH s, UCII0IB3yEMOro B
(hopMUPOBAaHUHU TOKYMEHTOB (PMHAHCOBOTO IIJIaHA
OpraHM3aIuy;

- uHTep(dECc MOMCKOBBIX CHCTEM IS MOUCKA U
noxbopa kputepreB 3HGHEKTHBHOCTH AESTEIBHOCTH
OpraHu3aIyy;

- NPUHIIMIBI © TEXHOJIOTHU OPTaHU3aLMH OC3HATNYHBIX
pacyeToB ¢ MOMOIIbI0 HHPOPMAIMOHHBIX TEXHOIOTHiT
(Knuent baHkoB), mpuMeHsIeMbIX B IPO(ECCHOHATBHOM
NIeSITeIIbHOCTH;

- BO3MOKHOCTH ITPABOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CEeTEBBIX PECYPCOB VISl IOUCKA OCOOCHHOCTEH
MIPOBEICHHS 3aKYIIOK TOBApOB, padoT, yCiIyr
OTAENBHBIMU BHJIAMHU IOPUINYECKHX JIMLL;

- BO3MOKHOCTH ITPABOBBIX HH(POPMAIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB JUISl IOMCKA 3HAUCHUS, 3a/1a4 U
OOIIUX MPUHIIMIIOB ayJUTOPCKOTO KOHTPOJIS;

- BO3MOKHOCTH ITPAaBOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB VIS IOMCKA HOPMATUBHBIX U HHBIX
AKTOB, PETJIAMEHTHPYIOIIUX JIESTEILHOCTh OPTaHOB,
OCYIECTBIISAIONNX (DHHAHCOBBIN KOHTPOJIb,;

- BO3MOKHOCTH ITPABOBBIX HH(POPMAIIMOHHBIX CUCTEM U
CETEBBIX PECYPCOB JUISl IOMCKA HOPMATUBHBIX U HHBIX
AKTOB, PETYJIUPYIOIUX OPraHU3aLOHHO-TIPABOBBIE
MOJIOYKEHUST ¥ GHUHAHCOBYIO IEATEIBLHOCTD 0OBHEKTOB
(hPMHAHCOBOTO KOHTPOJIS;

- BO3MOXXHOCTH MPABOBBIX HH(OPMAIIMOHHBIX CUCTEM
U CETEBBIX PECYPCOB /I IOMCKA OCHOBHBIX
KOHTPOJIbHBIX MEPONPHUATHIH IPH OCYIIECTBICHUN
3aKYIOK JUISl TOCY/IapPCTBEHHBIX (MYHUIUNAIBHBIX )

HYXII.

4.1.3. IlokazaTenn ¥ KPUTEpPHH OLECHUBAHHWS TEKYLIEro KOHTPOJISI yCIIeBAeMOCTH U
NPOMEKYTOYHOM ATTECTALMH 110 HTOTaM OCBOCHHUSI TUCHUILINHBI

JuddepeHpoBaHHbIi 3a4eT MO KypCy SIBJISIETCS] MTOTOBOM OLIEHKON paboThl CTy/IEHTA 3a
CEMECTp M BKIIIOUAeT B ceOsi OLIEHKY TEOPETUYECKHX 3HAHUM CTYyAEHTa, pa3BUTHE TBOPUECKOTO W
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AQHAJIMTUYECKOTO MBILIUICHHUS, TPUOOPETEeHHE HAaBBIKOB CAMOCTOSITENbHOW pPabOThl, yMEHHE
CHUHTE3UPOBAThH MOJYUYEHHbIE 3HAHUS M MPUMEHITh UX K PEIICHHUIO MPAKTUYECKUX 3a]ad, YPOBEHb
cOpPMUPOBAHHOCTH 00X U TpodeccHoHaTbHbIX KoMIeTeHIid. OleHKa, BbICTaBIsieMast
CTYZIEHTY B XOJI€ MPOMEKYTOUHOMN aTTeCTallUH, SIBISIETCS COBOKYITHOM M YUUTHIBAET MPEAbITYyIIHE
OLIEHKHM €r0 3HaHW M0 JaHHOM NUCLMIUIMHE, MOJYYEeHHBIE B XOJ/I€ TEKYIIEro U MPOMEKYTOYHOIO
KOHTPOJIS.

[Ipu mpoBeneHnn TEKYIIEro KOHTPOJIS U MPOMEXYTOYHOM aTTecTalluu MO AUCLUIUIMHE B
paMKax TPaJUIMOHHOMN HIKAJIbl OLIEHUBAHUS IPUMEHSIOTCS CIEAYIONINE KPUTEPHH:

Onenka Kputepuu BbICTaBlIEHUS OLIEHKU
OtnuuHO CTY/ICHT JEMOHCTPHPYET BCECTOPOHHEE, CUCTEMAaTHIECKOE U TITyOOKOe
(3aureHo) 3HaHUE y4yeOHOro MaTepuaia, TOYHO, YETKO M KOHKPETHO OTBEYaeT Ha

BOIIPOCHI, MOXET JJOKa3aTh U IPOMJUIIOCTPUPOBATh CBOU PACCYXICHUS
MIPaKTUYECKUMU IPUMEpPAaMH, IPU OTBETE HA BOINIPOCHI PACCYKIAET,
ONMpAsiCh Ha 3HAHUS, MOJIYYEHHbIE KaK B paMKax JaHHOIO Kypca, Tak U
IpU W3YYEHUH JPYTUX CMEXHBIX JTUCIHHIUIMH, yMEET CBOOOIHO
BBIIIOJIHATh MPAKTUYECKUE 3aJaHUSI, IIPETYCMOTPEHHBIE MTPOTrPAMMON,
B TOM YMHCJE, pEllaeT HECTaHAApTHbIE 3aJaud, B LIEJIOM OTBETHI
riry0oKHe, 000CHOBaHHBIEC U 3aKOHYCHHEIE;

Xopomo B CBOMX OTBETax Ha BOIPOCHl CTYAEHT YETKO (QOPMYIHUpYyeT
(3auTeHo) ONpENEICHUsI W MOXET II0Ka3aTh B3aUMOCBSA3b PA3IMYHBIX 4YaACTEU
IIPOMIEHHOTIO B paMKax JIaHHOI'0 y4eOHOro Kypca MarepHaia, CTyIAeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPW OTBETe Ha
BOIIPOCHI PACCY’KIAEeT, ONMPAsACh HA IOJYyYEHHBbIE B PAMKAX JAHHOIO
Kypca 3HaHHUS, JIETKO pEHIaeT THUIIOBBIE 3a/aud, CIIOCOOEH K
CaMOCTOSITEIbHOMY MOMOJIHEHUIO 1 OOHOBJIEHUIO 3HAHUN U YMEHUH B

X0J1e JanbHee yaeOHol U MpoPeCCHOHAIBHON e TETbHOCTH

Y 10BAETBOPUTETHHO CTYJIEHT OOHApY>KHBaeT B IEJIOM IMPaBUIbHOE MOHUMAHUE OCHOBHBIX
(3auTeHO) BOIIPOCOB TMPOTPAMMHOTO MaTepHaia, MOXET J1aTh OIpeAeICHHs
OCHOBHBIX TOHSITUH, TPOUJIEHHBIX B paMKax y4yeOHOTO Kypca, OJHAKO
W3JIaraeT UX HEIOCTATOYHO YEeTKO W / WJIM HE B IMOJHOM OOBbeMe,
MPEAYCMOTPEHHOM  y4eOHBIM  MaTepUaioM  JICKIUOHHBIX U
MPAaKTUYECKUX 3aHSATHH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEJIMHO pa3HbIE YaCTH Kypca; JOIMYCKAEeT OT/IEIbHbIE OMUOKH
B OTBETE€ W TIPHU BBINOJHEHWU 3aJlaHUM, PEIICHUE THUIOBBIX 3aJ1a4y
MOXET BBI3bIBATh 3aTPYJHEHHE, TMPU OTOM CTYIAEHT oO0Jagaet
HEOOXOIUMBIMH 3HAHHMSAMHU JUIsI UX YCTPAHEHHUS TMOJl PYKOBOJCTBOM

npenoaaBaTeiid

HeynoBneTrBoputensHO | 3HAHUS CTYAEHTa OOPBIBOYHBI, HE TIOKPHIBAIOT BCETO MpeIMETa, CKopee
(He 3auTeHO) 3ay4€Hbl, 4Y€M TIOHATBI M, KaK CJEJCTBHE, CTYJIEHT HE MOMXKET
OOBSICHUTH CBSI3€H B pamMKax H3JI0)KEHHOTO MarepHalia, JaTh TOYHBIX
ONpENEICeHUN TOHATHM, TIPOWAEHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (OPMYJIUPOBKH, HE BiaJeeT B JOJDKHOM cTeneHu

TepMI/IHOHOFHeﬁ H IIpu€MaMH pPCIICHHA THUIIOBBIX 3aJda4; OLCHKa
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«HEYIOBJIETBOPUTENIbHOY», KaK IpaBWJIO, CTaBUTCS  CTYACHTaM,
KOTOpBIE HE MOTYT TMpPOJODKUTh OOY4YEHHE WM MPHUCTYNUTh K
npodeccHoHaIbHOM JesTeNbHOCTH 1o okoHuyaHuM Komnemka 06e3

JOIIOJIHUTCIIBbHBIX 3aHIATHHI 110 COOTBCTCTByIOH_IGfI JUCHHUIIIINHC

4.1.4. OueHouyHble CpeACTBA MO JAUCHUIUIMHE NpeAcTaBjeHbl B pamkax donaa
OI[€HOYHBIX CPEJCTB, SIBJISIIOLIErocs: MPUJIOKeHHEM K HacTosiIeil padoyeii mporpamme.

4.2. Oco0eHHOCTH NPOBeIeHUsI TeKylIeil ¥ MPOMeKYTOYHOM ATTeCTAlUM JIsl JIMIL C
OrPaHNYEeHHBIMH BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

JUig ocyliecTBIEHUS MPOLENYp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTeCTallud  YKa3aHHBIX  OOydJamoIuxcs  CcOo3JaroTcs  (OHABI  OIEHOYHBIX  CPEACTB,
aJalTUPOBAHHbIE JJI MHBAIMIOB U JIUL C OTrPaHUYEHHBIMM BO3MOXKHOCTSMHM 3/10pOBbs U
MO3BOJIAIOIINE OLIEHUTh JOCTHMKEHHE HMMHU 3allJJaHUPOBAaHHBIX B OCHOBHOW 00pa3oBaTEIbHOMN
nporpaMMe pe3ysibTaTOB OOYYEeHHS M YPOBEHb C(OPMHPOBAHHOCTH BCEX KOMIICTEHIIHIA,
3asBJICHHBIX B 00pa30BaTEIbHOM MpOrpaMMe.

Takue oLeHOUHBIE CPEICTBA CO3MAIOTCS 110 MEPEe HEOOXOIUMOCTH C YYETOM PA3IUYHBIX
Ho3osorui. [Ipyu mpoBeneHMH TEKyIleW M MPOMEXYTOYHOM aTTeCTalluy I YKa3aHHBIX JIUIL
IPEIYCMOTPEHO BKJIIOUYEHUE B YUEOHBIH MPOLIECC Pa3IMYHBIX TOCPETHUKOB, BKIIOYast THIOTOPOB
Y YIIOJHOMOYEHHBIX 110 JiejlaM WHBaIuA0B. PopMa MpoBeeHUs TEKYIIEH aTTecTaluu JUis JIL C
OTpaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0pOBbSl M HHBAJIUAOB YCTAHABIUBAETCS C YYETOM
MHAMBUAYAJIbHBIX IICUX0(U3NUECKHX 0coOeHHOCTEeH (YCTHO, MMCbMEHHO Ha Oymare, MNHMCbMEHHO
Ha KoMIblOTEepe, B (opMe TecTUpoBaHHUS U T.L.). llpn HEOOXOAMMOCTH TaKMM CTyIEHTaM
o0ecreunBarOTCsl COOTBETCTBYIOIIME YCIOBUS MPOBEICHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MPEIOCTABIISAETCS JOMOJHUTENBHOE BpEMs JUIs TOATOTOBKY OTBETA HA 3a4eTe UM K3aMEHe.
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