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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCHUTIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUS

1.1. Mecto OUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOI
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

Hucrunuaa OI1.04 [lokymeHTarimoHHOE OO€CIeueHUe YIpaBJICHUS BXOAUT B COCTaB
00s13aTeIbHON YacTu 00menpodecCHOHANBHBIX JUCIUIUIMH TPO(ECCHOHATBHOTO Y4eOHOTO
UKJIAa OCHOBHOW mpodeccuoHaNbHON 00pa3oBaTeNbHOM MporpamMmbl, pa3pabOTaHHON B
cooTBeTcTBUU ¢ DenepanbHbIM TOCYAApCTBEHHBIM OOpa30BaTENbHBIM CTAHJAPTOM IO
CIIEIUATILHOCTH CpeaHero mnpodeccuoHaibHoro odpaszoBanust 38.02.02 CrtpaxoBoe neno (1o
OTpaCIIsIM).

1.2. leaqn W mnJaHuUpyemMble Pe3yJbTATbl OCBOCHUS Y4YeOHOW JUCUMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOM MPOrpaMMe KOMIIeTeHIIUAMM :

1.2.1. B pe3ynbTate oCBOCHHs Y4€OHOUM MUCIUIUIMHBI O0yYarouecs T0JKHBI OBIAIETh
CIEYIOIHUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 2. Opeanuzogvieams coOCMEEHHYIO O0esIMeNbHOCIb, GblOUpams Munogvle Memoobl U
CnocoOvl 8bINOIHEHUSI NPOPECCUOHATLHBIX 3A0at, OYEHUBAMb UX IDPDEKMUBHOCDb U KAYECTBO.

OK 4. Ocywecmensmv  nouck U  UCNOIb308aHUe  UHGOpmayuu,  HeobXooumou  0is
aghpexmuero2o 8binoOaHEH UL NPOPECCUOHATLHBIX 3A0aU, NPOPECCUOHATLHO20 U TUYHOCHHO20 PA3GUMUSL.

OK 8. Camocmosmenvro onpedensimp 3a0a4u NPOGHECCUOHATLHO20 U TUYHOCIHO20 PA36UMUS,
3AHUMAMbCS. CAMOOOPA308AHUEM, OCOZHAWHO NIAHUPOBAMb NOGbIULEHUE KEATUPUKAYULL.

1IK 1.1. Peanu3zosviéams mexHoa02Ul A2eHMCKUX NPOOAiC.

1IK 1.2. Peanuzosviéams MeXHONO2UU OPOKEPCKUX Npooaxc U Npooaxc (OUHAHCOBbIMU
KOHCYIbMAHMamu.

1IK 1.3. Peanuszosviéamv mexHoaocuu 6anKo8CKUX NPooaxic.

1IK 1.4. Peanu3zosviéams mexHON02UU CEMEBbIX NOCPEOHUYECKUX NPOOAdXC.

1IK 1.5. Peanu3zosviéams mexHoa02uu npsamulx OQUCHbIX NPOOadiC.

1IK 1.6. Peanu3z06v16amv mexHOA02UU NPOOANCU NOIUCOE HA PADOHUX MECAX.

IIK 1.7. Peanu3zosviéams Oupekm-mapkemune Kax mexnouio2uio npsamvix npooaic.

1IK 1.8. Peanuszosvieams mexnoio2uu meieghoHHbIX npooaic.

1IK 1.9. Peanuzosviéams mexHoa02uy UHMeEPHEM-MapKemuted 8 PO3SHUUHBIX NPOOANCAX.

1IK 1.10. Peanuzogvlieams mexuHoiocuy nepcoHaibHbiX NPooadic 8 POSHUYHOM CIMPAX0BAHUU.

1IK 2.2. Opeanuzosvigams po3HuyHvle NPoOadCU.

1IK 2.3. Peanu3zosviéams paziuunvlie MexHoI02UU POSHUUHBIX NPOOANC 8 CHPAXOBAHUU.

1IK 3.1. JloxymenmanbHo oghopmasms cmpaxosvie onepayuu.

1IK 3.2. Becmu yuem cmpaxoguix 002080p08.

1IK 4.4. Ilpunumams pewieHus o 8vlniame CMpAaxo8020 803MewjeHuUsl, 0PopMaImb CMpaxosvle
axKmol.

1IK 4.5. Becmu oicypHanvl yobImKos, 6 MOM 4ucie 8 dNeKMPOHHOM 6ude, COCMAGIAMb Omyembl,
CMAamucmuKy yOuimkoa.

1.2.2. B pe3ynabrare OCBOCHHMS Y4YeOHOW TUCHMIUIMHBI OOYYarouuecs JIOJIKHbI
JOCTUTHYTh CJIEAYIOUINX pe3yJIbTaTOB OOY4YEHHs, COOTHECEHHBIX C pe3yJbTaTaMH OCBOCHUS

OCHOBHOI1 00pa30BaTeIbHON MPOrpaMMbl (KOMIETEHIUSIMHU):
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HaunmenoBanue Jdeckpunropsl PesyabraTh! ocBoeHHst
e3yJjgabTaTta e3yJILTATA 00YyUeHHUS 00pasoBATEILHOI NPOrpaMMLL
pesy pesy y (koMmeTeHUNH), (OPMUPOBAHHE

o0yuyeHus KOTOPBIX 00€CIeYnBAETCS PE3YIbTATOM
00yuyeHuUsl (KOObl KomnemeHyuit)
YMmeTh: - 0(OPMJISTH TOKYMEHTALIHIO B
COOTBETCTBUHU C HOpMaTHBHOﬁ 6a30171, B
TOM YHUCJIC UCIIOJIb3YA PIH(bOpMaLH/IOHHBIC
TCXHOJIOI'NH,
- OCYHICCTBJIATE aBTOMATU3alUIO
00pabOTKU JOKYMEHTOB;
OK2,0K4,0KS§; IIK 1.1., [IK 1.2., [IK
- YHHQUIMPOBATH CHCTEMBI 1.3, TIK 1.4, TIK 1.5, TIK 1.6, TIK 1.7,
JOKYMCHTAIINH, K 1.8, 1K 1.9, [IK 1.10., TIK 2.2., TIK
- OCYILECTBIATh XPAHCHHE H [OHCK 2.3,1K 3.1, 11K 3.2, 1IK 4.4., [IK 4.5.
AOKYMCHTOB;,
- OCYLICCTBJISAATh aBTOMAaTU3alUIO
00pabOTKH JOKYMEHTOB;
- UCIIOJIb30BATh TCICKOMMYHUKAIITMOHHBIC
TCXHOJIOIHMHU B 3JICKTPOHHOM
I[OKYMGHTOO60pOTe;
3HATB: - HOHATHUEC, ICIIHU, 3ala4d U IIPUHIHIIbI

JEeTONPOU3BO/ICTBA;

- OCHOBHBIE TTOHSTHUS TOKYMEHTallMOHHOT'O
o0ecrieueHnsl ypaBiIeHUs;

- CHCTEMBI JOKYMEHTAllMOHHOTO
o0ecrieyeHus yrpaBiaeHUs;

- KJIJacCCU(PMKALIMIO JOKYMEHTOB;

- TpeOOBaHUS K COCTABICHHIO U

0 OpPMIIEHHUIO TOKYMEHTOB;

- OpraHM3aLHUI0 JOKYMEHT0000pOTa:
- IpueM, 00paboTKy, perucTpaluio,
KOHTPOJIb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIATypy Jell.

OK 2, OK 4, OK 8; TIK 1.1, TIK 1.2., [TK
1.3, 1K 1.4, TIK 1.5., TIK 1.6., TIK 1.7.,
TK 1.8., TIK 1.9., TIK 1.10., TIK 2.2., TIK
2.3, TIK 3.1., TIK 3.2., TIK 4.4, TIK 4.5.




2. CTPYKTYPA U COJIEPXKAHUE YUEBHOM JIUCIIUILIAHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThl

2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUABI y4eOHOH padoThl (04HOM Gopma)

Bun yae6Hol Harpy3ku

KomnunuectBo yacoB

O0beM yueOHOM Harpy3kH (BCEro) 144
AynuropHas Harpy3ka (Bcero) 96
B TOM YHCIIE:
TEOPETUIECKOE O0yUeHUE 68
MIPAKTUYECKUE 3aHATHS 28

KypcoBas paboTa

He npenycmorpeno

CamocrosTenbHas paboTa oOydaromerocs, B T.4. BHeEayJAHTOpPHAas 48
Harpy3ska (Bcero)
[TpomexyTouHas arTecTanus 3auer

2.1.2. O0bem y4eOHOM JUCHUILIMHBI U BHAbI Y4eOHOH padoThl (3a04Has (popma)

Bun yueGHol Harpy3ku

KomnyectBo yacos

O0bemM yueOHOM Harpy3KH (BCETO) 144
AynuropHas Harpy3ka (Bcero) 8
B TOM YHCIIE:
TEOopeTHYecKoe 00yJIeHne 6
2

IMPAKTUYCCKHUEC 3aHATUA

KypcoBas paboTa

He npenycmorpeno

CamocrosTenbHass pabora oOyyaromierocs, B T.4. BHeayJUTOpHas 136
Harpyska (Bcero)
[TpomexyTouHas aTTecTalus 3auet
2.2. TemaTnuyecKuii MJIaH U coJiep:KaHue YUeOHOH TN CIUIITTUHbBI
OI1.04 loxyMeHTALMOHHOE O0ecrieyeHHe yIpaBJIeHUs
HaumeHoBaHue Conepixanue y4eGHOr0 MaTepHaJia, 1a0opaTopHbie paGoThl U Konp1
pa3esioB U TeM NpaKkTHYeCKHE 3aHATHUS, CAMOCTOSITeIbHAs padoTa KOMIeTeHIuii,
o0yuarommxcsi, Kypcopasi pagora (MpoeKT), aKTUBHbIE U $opmuposanuio
MHTEPAKTHBHBIE (GOPMBI 06y HeHHst KOTOPBIX
P (bop y Crnoco0cTByeT
3JIEMEHT
MPOrpaMMbl

Tema 1. JlokyMeHT n
CHCTEMBI
AOKYMEHTAINH.
PexBu3HTHI
JOKYMEHTOB

Copnep:kanue TeopeTHYECKHX 3AHSITHIA:

- Henpb u 3agaun 1eI0npOU3BOACTBA, CBSI3b AETONPOU3BOJICTBA C
IOpPUANYECKUMH U APYTUMHU Haykamu. OTpeneneHns, OCHOBHbIE TIOHSTHSI.
TocynmapcrBeHHas cucremMa JOKyMEHTalMOHHOTO 00€CTICUeHNs! yIPaBICHUS
(I'CAOY). Obmue TpedoBaHus K CiIyk0aM TOKyMEHTallMOHHOTO
obecriedeH s yIpaBIeHHs.

- JIOKyMEHT ¥ CHCTeMBI IOKyMEeHTalWH. Y HU(UKALHS, CTAaHAaPTH3ALHs,
Tpadaperu3anys GopM yrpaBIeHIeCKOi JoKyMeHTauH. [loHsaTHe
pekBu3uTa JOKyMeHTa. [lonsTre hopmyapa-obpas3na JOKyMEHTA.
®opwmarsl. [TpaBuna opopmiieHust TekcToBoro Marepuaia. [Ipasuia
odopmIIeHHsT TPUMEYaHU, TPUIIOKESHHI 1 000CHOBaHMiT K TekcTy. CHATHE
KOTIHH ToKyMeHTOB. [ToHsTHE NyOnmKkaTa JOKyMeHTa.

- PacmionoskeHne peKBH3HTOB Ha OilaHKe JOKyMeHTa. Pa3mepsl, mons
(orctymer). bnask s muckbma 1 00K OaHK U APYTHX BUIOB
OpraHn3allMOHHO-PACTIOPSIUTENIBHBIX JOKyMeHTOB. OdopMiieHne TeKcTa

OK 2, 0K 4, OK §;
MK 1.1, IIK 1.2, TTIK
13, 1IK14,1IK 1.5,
TK 1.6.,IIK 1.7., IIK

1.8, 11K 1.9, TIK 1.10.,

MK 2.2.,1IK23,
MK 3.1., 11K 3.2., IIK

44.,1IK4.5.




JOKYMEHTOB B BUJIE aHKET, Ta0JIM1I, CBS3HOTO TEKCTa, a TAKXKE B BUJIE
coenuneHus 9Tux Gpopm. TpeboBanus k ankeram, Tabiuiam. TpeGoBanus K
TEKCTY JIOKYMEHTOB.

Copepixanne NPAKTHYECKUX 3aHATHIL:

O6cyxneHue mpoOeMHOM TeMbl: Y HU(UIMpOBaHHEIE TPeOOBAHUS K
COCTaBJICHUIO U O(OPMIICHHIO JOKYMEHTOB.

Pabora o Temam:

- 'OCT, HopmaTuBHas U CIPaBOYHAS JOKYMEHTAIHA. DJIEKTPOHHBIC
mrabnonsl fokyMeHToB. CIIC "Koncynsrantllmoc", "["apant".

- [lla6nons! 1 cTiM KoKyMeHTOB. PopMupoBaHue GIAHKOB TOKYMEHTOB.
Co3nanue cTuiel Ui OTAEIbHBIX PEKBU3UTOB JOKyMEHTOB. biaHku ¢
YTJIOBEIM M TIPOOJIBHBIM PACIIONIOKEHHEM PEeKBH3HTOB. CoCTaB M HOPSIOK
PAacIoJIOKEHHS PEKBH3UTOB PAa3JIMYHBIX BHIOB OJIAHKOB.

- Odopmiierne obmiero Giranka qokymenTa. OpopmireHne 6iaHka I
TIHCEM.

- OdbopmiteHHE TIPIMEYaHUA, TPIIIOKCHUI 1 0OOCHOBAHUH K TEKCTY.
TIpaBuia opopminenns 6ubmuorpadun. Co3naHnne KOMUK JOKyMEHTa.
Co3nanue nyOiamMkara JOKyMEHTa.

- OdopmiieHHE TEKCTa JOKYMEHTOB B BUJE aHKET, TaOJIUII, CBI3HOTO
TEKCTa, a TAKKE B BUJE coequHeHns 3Tux popm. TpeGoBaHUs K TEKCTY
JTIOKyMEHTOB.

OK 2,0K 4, OK 8;
K 1.1, IIK 1.2, IIK
13,1IK14,IIK 1.5.,
IK 1.6, IIK 1.7., IIK

1.8.,1IK 1.9, IIK 1.10.,

IK22,IIK23.,

MK 3.1, IIK 3.2, IIK
44.,1IK 4.5.

Tema 2.
Ynpasiaenueckasi
JAOKYyMEHTAaIUsl.
Cocrasienue u
oopmieHHe
OCHOBHBIX
AOKYMEHTOB

Copnep:kanue TeopeTHYECKHX 3AHSITHIA:

- [lonsTHE OpPraHU3aMOHHO - PACTIOPSIIUTENBHBIX TOKYMEHTOB. OCHOBHBIE
MpaBHJIa COCTABICHHUSA U 0(DOPMIIEHHS YCTaBOB, TIOJIOKEHHIH, HHCTPYKIIHIA.
CocraBneHus U 0pOPMIICHHUS TOCTAaHOBIICHUH 1 perneHuid. [lltaTHas
YHCJICHHOCTD H IITaTHOE pacnucaHue. JJoroBOpEIL.

- [lonsiTne paciopsIIUTENIbHBIX JOKYMEHTOB. OCHOBHBIE ITpaBHIIa
COCTaBIICHUS 1 0OpMIICHHS MPpUKa30B. [IprKa3bl Mo Bompocam ooIeit
JIeSITENBHOCTH.

- [NonsTne MHGOPMAIMOHHO - CLIPABOYHBIX JOKYMEHTOB. AKTHL. CIIpaBKH 1
JOKYMEHTBI JIMIHOTO MPOHUCXOXKACHHS. OOBSICHUTEIbHBIE, CITY)KEOHBIE
JOKJIAIHBIEC 3aIHCKH.

OK 2, 0K 4, OK 8§;
K 1.1, IIK 1.2, IIK
13,1IK14,IIK 1.5.,
K 1.6, IIK 1.7, IIK

1.8.,IIK 1.9, IIK 1.10.,

MnK22,1K23.,
MK 3.1, IIK 3.2, IIK

44.,1IK4.5.

Coaep:xkanye NpaKTHYeCKUX 3aHATHIA:

Ob6cyxnenne npodieMHo# TeMbl: OhopMIIeHHE OPTraHN3AIMOHHOM,
pactopsANTENbHON 1 MH(POPMAIIHOHHO-CIIPABOYHOH JOKYMEHTAIHN.
Pabora o Temam:

- Ha3HaueHune oTAENBHBIX BUIOB OPraHU3alMOHHBIX JOKYMEHTOB.

- OdbopmiteHHE pacTiOpAAUTENHHON HoKyMeHTaIwu. CocTaB
pacHopsANTENEHBIX JOKyMEeHTOB. [IpaBuiia cocTaBieHnst 1 0(OPMIICHUS
MIPUKA30B [10 OCHOBHOMH 1€ATeNbHOCTH. Pa3HOBUIHOCTH PacTiOpsKEHHM.
Tlopstmok odopMIIeHUSI BBITUCKH U3 PACHOPSANTENFHOTO JOKYMEHTA.
IOpuandeckas cuita pacTiopsITUTENILHBIX JOKYMEHTOB.

- Odopmiierne HHPOPMALTMOHHO-CIIPAaBOYHOM qOoKyMeHTaun. Coctas
MH(OPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB.

OK 2, 0K 4, OK 8§;
K 1.1, IIK 1.2, IIK
13.,1IK14,IIK 1.5.,
K 1.6, IIK 1.7, IIK

1.8.,1IK 1.9, IIK 1.10.,

MK22,1K23.,

MK 3.1, IIK 3.2, [IK
44.,1IK 4.5.

Tema 3. KaapoBas
AOKYMEHTaIus.
Koppecnonpenuus
NePHOANIECKHX
MeponpuUsITUH

CopepixaHne TeopeTH4eCKUX 3aHATHIA:

- [TonsiTie kanpoBoit nokyMeHTauuu. 3assiaenue. TpyaoBoit 1orosop.
Pestome. ABroouorpadus. Xapakrepuctruka. OdopmieHue nprkasos 1Mo
JMYHOMY cocTaBy. TpynoBast kHMKKa. JInunble kapTouku. JInunblie nena.
- Koppecnonzentus, cBsi3aHHas C IPOBEACHUEM EPUOIMIECKIX
meponpuatiid. [Iportokon. OCHOBHBIE ITPaBHUIA COCTABICHHS 1
o(opMIIEHHS TPOTOKOA.

OK 2,0K 4, OK §;
K 1.1, IIK 1.2, IIK
1.3,1IK14,IIK 1.5,
K 1.6, IIK 1.7, I1IK

1.8.,IIK 1.9, IIK 1.10.,

K22,IK23.,

MK 3.1, IIK 3.2, [IK
44.,1IK 4.5.

Copnep:kanue NPaKTHYeCKHUX 3aHSITHIA:

Oocyxnaenue nmpobnemHoi TeMbl: OdopmiieHHe KaIpOBBIX JOKYMEHTOB.
Pa6ora mo Temam:

- CocraBieHne TPyIOBBIX JOTOBOPOB U JJOKYMEHTOB II0 JINYHOMY COCTaBY.
- CocraBienue mraTHoro pacnucanus. OdopmiieHre 3asiBICHUN 1
MPHUKA30B O MpHeMe Ha paboTy, 00 YBOJIBHEHHH, O IEPEBOJIE, O
MPEJOCTABICHUH OTITyCKa, 0 KOMaHAUpoBaHUU. COCTaBIICHHE BBITUCKU U3
npukasza. CocTaBlIicHUE pe3toMe, aBTOOHOTpad n, XapaKTCPUCTHKH.
3anoyHeHue JTUYHON KapTouKu. DOpMHUpPOBaHUE JTMYHOTO JIea.

OK 2,0K 4, OK §;
K 1.1, IIK 1.2, IIK
1.3,1IK14,IIK 1.5.,
K 1.6, IIK 1.7, IIK

1.8.,IIK 1.9, IIK 1.10.,

MnK22,IK23.,
MK 3.1, IIK 3.2, [IK

44.,1IK4.5.

Tema 4. /lenoBasi
KOPPeCHOHIeH M.
JenoBblie n
KOMMepYecKHne
nuchbMa

- TunoBsie u TpadaperHsie nucbMa. Kiaccudukanus nucem. CTpykTypa
nuckMa. CtaHmgapTHEIE Gpasbl U BeIpaxeHHs. OTIeIbHbIC BUABI ITHCEM:
MHICHMa-TIPOCEOBI, COTPOBOAUTENBHEIE MMCHMA, IOTOBOPHBIE MHCHMA,
MUCBbMAa-NIOATBEPKICHUS, MUCbMa-HAaIIOMUHAHUs, IUChbMAa-U3BEIICHHUS,
MUCbMa-IIPUTIIAIICHNS, TapaHTUIHbIE TMChMA, TUChMA-3alIPOCHI U IIHChMa-
oTBeTHI. /les10BOE MMCHhMO MEXIyHapOIHOI0 00pasia.

OK 2,0K 4, OK §;
K 1.1, IIK 1.2, IIK
13.,IIK14,IIK 1.5,
K 1.6, IIK 1.7, [1IK

1.8.,IIK 1.9, IIK 1.10.,

K22,1K23.,

MK 3.1, IIK 3.2, [IK
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44.,1IK4.5.

Conep:kanne NPaKTHYeCKHUX 3aHATHIA:

O6cy>xaeHne npoOIeMHBIX TEM:

- OdopmiieHHE 1€JI0BOH TEPENHICKH.

- [TncepMo Kak OCHOBHOM BUJT TOKYMEHTA ISl OCYIIIECTBICHHS
KOMMYHUKAIHH.

- CocraBieHre OTJEIbHBIX BHJOB ITMCEM: MHChMa-IIPOCHOEL,
CONPOBOJHUTEINBHBIC TICHMa, JOTOBOPHEIE IIMChMa, IIHChMa-
MOATBEPKACHHUS, MIChMa-HAaIIOMUHAHMNS, THChMa-U3BEILEHNUS, THChMa-
MpUIIAIEHNUs], TApaHTHHHOTO MHChMa, TIMChbMa-3anpoca U MIChMa-0TBETa.

OK 2, 0K 4, OK §;
K 1.1, IIK 1.2, IIK
1.3,1IK14,1IK 1.5,
IK 1.6, IIK 1.7, IIK

1.8, IIK 1.9, IIK 1.10.,

K 22,IK23.,

MK 3.1, IIK 3.2, [IK
44.,1IK 4.5.

Tema 5.
Opranusanust
JAOKYMEHT0000poTa.
Cucremarn3anust
JTOKYMEHTOB.
Homenkaarypa nis
ux ¢popMupoBaHUs U
XpaHeHHs.
HNudopmaunonHo-
KOMMYHHKAIIMOHHBIE
TeXHOJIOTHH B
COBPEMEHHOM
JOKYMEHT0000poTe

Cojaep:kanue TeopeTHYeCKHX 3aHATHI:

- [lonsatue nokymenroobopora. Opranuzanus padoTsl ¢ JOKYMEHTAMH.
TonsaTue knaccupUKaMK U CUCTEMAaTH3aluK OKyMeHTOB. [ToHsATHE fen u
HOMEHKJIATYpHI Jie]l. [ pynmupoBKa JOKYMEHTOB B JeTa.

- Jlena MocTOsTHHOTO U BPEMEHHOT'O CPOKOB XPAHEHUs, OIIMCH TaKUX .
IlonsiTne apxuBa, ero odbopynoBanne. ApXuBHas CIIpaBKa, apXUBHAs
KOIIUsI, apXUBHas BHIIKCKA. [lepenada e Ha rocy1apcTBEHHOE XpaHEeHHE.
- CoBpeMeHHbIe HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH.
DNEKTPOHHBIA JOKYyMEHTOOO0O0POT.

- 3amura HHGOPMALIUH [IPU CO3AHUM CITy>KEOHBIX JOKYMEHTOB.
CoBpeMeHHBIE cIIOcO0bI M TEXHUKA CO3/IaHHs IOKYMEHTOB.

OK 2, 0K 4, OK 8;
K 1.1, IIK 1.2, IIK
1.3,1IK14,1IK 1.5,
IK 1.6, IIK 1.7, IIK

1.8, IIK 1.9, IIK 1.10.,

K 22,IK23.,

MK 3.1, IIK 3.2, [IK
44.,1IK 4.5.

Conep:xkanue NpaKTHYeCKHUX 3aHSITHIA:

O6cyxaeHre TpoOIEMHO TEMBI:

Opranu3anyst JOKyMeHTO000pOTa IPEIPHSTHS.

- AHaNM3 TOKyMEHTO000pOTa OPTaHN3aLUH.

- OmnperniesieHue CPOKOB XPAHEHHUSI JOKYMEHTOB.

- CocraBieHHe HOMEHKIIATYPBI JIeL.

- Jlena MOCTOSIHHOTO U BPEMEHHOT'O CPOKOB XpaHeHus, popMHupoBaHue
OITMCH TaKHX JIell.

- ABTOMaTH3UPOBAHHBII JOKYMEHTO000pOT oprann3anuy. CoznaHue
KOMIBIOTEPH3UPOBAHHOTO IOKYMEHTO000pOTa MPEIIPHSTHSL.

OK 2,0K 4, OK §;
MK 1.1., IIK 1.2., IIK
1.3,1IK14,IIK 1.5,
IIK 1.6.,IIK 1.7., IIK

1.8, IIK 1.9, IIK 1.10.,

K 2.2, IIK 2.3,
IK 3.1., IIK 3.2., IIK

44.,1IK4.5.

Ipumepnas memamuxa camocmosmenbHol pabomsl 00V4AOUWUXCA:

- paboTa B 3JEKTPOHHOI OMOINOTEKE ¢ yueOHOM JTUTepaTypOu,

- pabora Cc BONpPOCAaMH TEKYIIErOo KOHTPOJISI 3HAHWH TPU MOATOTOBKE K Y4COHBIM
3aHATHSM, TIOJrOTOBKA K JOKJIa/1aM,

- paboTa ¢ HOpMaTHBHO — MTPABOBBIMU JIOKYMEHTAMH.

2.3. Pacnpenenenne o0bemMa JMCHMILIMHBI 10 pa3feiaM, TeMaM U BUAaM y4eOHOH padoThl

2.3.1. YueOHo-TeMmaTH4YecKMii IUIAH 3aHATHI (0uHast popma o0yueHus)

Obmas AynuTopHast Harpy3ka (Jac.) CamocrosTens-
Pazmen, TeMa MUCHIHATUTHHBI ydeOHast Teop. obyere szz;e;me " pii(.)m, '
Harpysxa BHEayJUTOpHAs
(ac.) Harpyska (dac.)
Tema 1. JIOKYMEHT M CHUCTEMBbI JIOKYMEHTALUU. 30 14 10
PekBU3UTHI JOKYMEHTOB
Tema 2. YnpaBneHueckas JOKyMEHTaLusI. 2 12 3
CocraBneHne 1 0OpMIICHHE OCHOBHEIX JIOKYyMEHTOB
Tema 3. KagpoBast oKkyMeHTAIHSI. 30 12 12
KoppecnonaeHus nepuoandecKux MepOTpUsATHI
Tema 4. JlenoBast koppecnoHaeHIs. J{eIoBbie 1 24 12 g
KOMMepUYecKHe Mmichma
Tema 5. Opranuzanust JOKyMeHTO000pOTa.
Cucremaru3zanus JokyMeHToB. HoMeHkatypa st
ux GpopMupoBaHUs M XpaHeHus. MHpopmamoHHo- 32 16 10
KOMMYHHKAI[MOHHBIE TEXHOJIOTUH B COBPEMEHHOM
JIOKyMEHTO000pOTe




3auem 2 2 - -

HUTOro: 144 68 28 48

2.3.2. YueOHO-TeMaTHYeCKUI IJIAH 3aHATHI (3a0uHast popMa o0yueHus )

O6was AynuTopHast Harpyska (4ac.) CamocrosTens-
6 Teop. o6yuenne | IlpakTuueckue | Has pabora, B
yueOHast
Pa3pen, TeMa MUCHUIIMHBL SAHSTHS T.4.
Harpyska
BHE€ayIUTOpHasA
(gac.) a
rpyska (4ac.)
Tema 1. JIOKyMEHT M CHUCTEMBl JOKYMEHTAaLUU. 30 ) 73
PexBU3UTHI TOKyMEHTOB
Tema 2. YnpaBneHueckast JOKyMEHTALUs. 2 | 25
Cocranenue 1 0(pOpMIICHUE OCHOBHBIX JJOKYMEHTOB
Tema 3. KagpoBast qokymeHTaIMsI. 30 30
KoppecnonneHuus nepuoanyecKux MEponpusTUil
Tewma 4. JlenoBast KoppecnoHAeHIH. JleoBbIe n 24 1 23
KOMMEpUYECKHE UChbMa
Tema 5. Opranuzanust JOKyMeHTO000pOTa.
Cucremaru3anus JokyMeHToB. HomeHkIaTypa ams
ux GpopMupoBaHus U xpaneHus. MHpopmaonHo- 32 2 1 29
KOMMYHHKAIIMOHHbIE TEXHOJOTHH B COBPEMEHHOM
JIOKYMEHTO000pOTE
3auem 2 1 - 1
HTOro: 144 6 2 136

2.4. Buasl, ¢GopMbl M MeTOAbl KOHTPOJS IJIAHHPYEMBIX Pe3yJbTATOB OCBOECHMS
y4eOHOM TMCUMILINHBI

Texywuii KoHmMpoab ONpPENeNseT CTEeNeHb KayecTBa YCBOEHHUS H3YyYEHHOTo Yy4eOHOro
MaTepHalja TeOpeTUYECKOro U MPaKTUUECKOro Xapakrepa B xoje o0yueHus. Cucrema TeKyIero
KOHTPOJISL yCIIEBAEMOCTH TNpeAycMaTpUBaeT pa3HooOpa3Hble MO0 (GOpME M  COAEPIKAHUIO
KOHTPOJIbHBIE MEpOINPHUATHS (KOHTPOJbHBIE TOYKH), YUYUTHIBAIOLIME BCE BUABI ayJUTOPHON H
CaMOCTOSITENIbHON yueOHOM NesTeTbHOCTH 00yUaromerocs.

OCHOBHBIMH BUJAMH TEKYILETO KOHTPOJIS YCIEBAEMOCTH CTYIEHTOB SBIISIOTCS:

- BXOJHOH KOHTPOJb - HEOOXOAMMBIA JJsl YCIEIIHOTO IUIAHUPOBaHMUS M YIpaBlIECHUS
y4eOHBIM MPOLIECCOM;

- TeMaTUYEeCKUI KOHTPOJIb (10 MaTepuaiaM U B 00beMe OJJHON y4eOHON TeMbl);

- pyOexHbIli KOHTpoib (B 0OBEME pa3/lelnoB MM TPYyHNN TeM M0 JUCHUIUIMHE)
o0ecreynBaroInil Ka4ecTBO U3YyYEHHsI CTyIEHTaMH y4eOHOro MaTepuasa, yrnpasieHHe yaeOHoH
JEATEIIBHOCTBIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKXe CTHUMYJIMPOBAHUE PETYISIPHOM,
L[eJIEHANpaBIeHHOW pa0OThl CTYIEHTOB, AKTUBU3ALMS X I[103HABATEIbHON JEATENbHOCTH;
OTpeielIeHue YPOBHS OBJAJCHMS CTYIEHTaMHU HaBBIKAMHM CaMOCTOSITEIbHON palboThbl, co3aHue
ycnoBUi Uit UX (popMupoBaHus. PyOexxHbIi KOHTPOJIb MOKET MPOBOJUTHCS HECKOJIBKO pa3 B
CeMecTp, B BHJIE MPEABAPUTEIBHOTO KOHTPOJIS (Mepes 7K3aMeHOM) U / Win B (hopMe UTOTOBOTO
KOHTPOJIS, HAIIPABJICHHOTO Ha BBISBJICHUE CTENIEHU OBJIAJICHUS CTYyJECHTaMU CHUCTEMOW 3HAHMH,
YMEHUH U HaBBIKOB (KOMIIETEHIIUH), MOJYYE€HHBIX B IPOILIecCe U3YUSHHs YIeOHON TUCIUIUIMHBI.
W TOrOBBIi KOHTPOJIH OCYIIECTBISIETCS B KOHIIE CEMECTpa U3y4eHUs y4eOHOM TUCIUIUIMHEL.

OCHOBHBIMH (pOPMAaMHU TEKYIIETO KOHTPOJS YCIIEBAEMOCTH CTYIEHTOB SIBIISFOTCS:

YCTHLIﬁ OIIPOC Ha JICKOUAX, IMPAKTUYCCKUX U CCMHUHAPCKUX 3aHATUAX, IIPOBCPKA BBIIIOJIHCHUA
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NUCHbMEHHBIX JOMAIlHUX 3aJaHuii, MpPOBEJEHHE KOHTPOJIbHBIX paboT, TEeCTUPOBAHUE
(MUChMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJIb CaMOCTOSATEIBbHONH paboThl CTYAEHTOB (B
MMMCbMEHHOW WUJIM YCTHOH (opMe) U T. 1.

Ilpomesicymounas ~ ammecmayus — (KOHmponp)  OOy4aroOUMXcs 1O  JUCIUILIMHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YEOHON JEATENIbHOCTH CTYAEHTa 3a CeMecTp,
CIIy)KalllMi N7l ONpeNlelIeHHUs] YPOBHSI KauecTBa IOJATOTOBKU CTYACHTOB B COOTBETCTBUU C
tpeboBanusiMu OI'OC CIIO no cnenumanbHOCTU. [IpoMexyTouHas aTTecTalus OCyIIeCTBISETCS
B KOHIIE CEMECTpa U 3aBEepLIaeT H3yYeHUE OTIENbHOW IUCHMILTUHBI / MEXIUCIUIUIMHAPHOTO
Kypca / mpodeccuoHanbHoro monyisa. llpomexyTounas arrectanus peanusyercs B Qgopme
3auera / qudPepeHIpoOBaHHOTO 3a4eTa / HIK3aMeHa.

Pezynomamor oceéoenuss oucyuniumsl JOCTUTAIOTCA 3a CUET MCMOJIb30BaHUS B IpoOIECcCe
OoOy4eHHs aKTUBHBIX M MHTEPAKTUBHBIX METOJIOB W TEXHOJOTUH (POPMHUPOBAHUS 3aJaHHBIX
KOMIIETEHIIUH y CTY/IEHTOB.

2.5. Ucnosib30BaHue B Mpoiecce 00yuyeHHsl aAKTUBHBIX H HHTEPAKTHBHBIX METO/I0B U
TeXHOJI0THil GopMUPOBAHMS KOMIIETEHIIHA.

[lepexon K KOMIETEHTHOCTHOMY MOJXOJy B Mpolecce oOyueHusi TpeOyeT M3MEHEHHUs
MHOTHX COCTaBJISIONIMX Yy4eOHOro mMpollecca: COAEp’KaHUs, CIOCOOOB KOHTPOJIS W METOJIOB
oOyuenus. OnHuM K3 HauOoJiee BaKHBIX HAlpaBJICHUH W3MEHEHHMs METOAOB OOY4eHUs NpHu
nepexojie K KOMIIETEHTHOCTHOMY IOAXOAY SBISETCS HCIONb30BaHHE B y4yeOHOM Mpoiiecce
AKTHUBHBIX U UHTEPAKTUBHBIX METO/IOB U TEXHOJIOTUN 00yUeHUSI.

Bxirouenne B yueOHBIA MPOLIECC AKTUBHBIX M MHTEPAKTUBHBIX METOJIOB OOy4YeHUSs
AKTUBHM3MPYET MO3HABATEIbHYI0 aKTUBHOCTh CTYACHTOB, YCHJIMBACT UX MHTEPEC U MOTHBAIIHIO,
pa3BUBAaET CIIOCOOHOCTh K CaMOCTOSATEIbHOMY OOydeHHI0 u obecreynBaeT Oojee MOIHOE
ycBOoeHHe MH(opMaIuu (eciu MpH JIGKLMOHHOM 1ojade Marepuana ycBauBaercs He 6oiee 20%,
uH(oOpMalny, To B 1es10Boi urpe — 10 90%).

AKTUBHOE W MHTEpPAKTHBHOE OOydeHHE TIpeanoyaraeT oO0ydeHHe, MOrpyKEHHOE B
oOI11eHne, KOTOpPO€ COXpaHseT KOHEUHYI0 Liellb U OCHOBHOE COJAEp)KaHUE MperMeTa, HO
BUJOU3MEHSET (OpMBI U TpUEMbl BeJeHMs 3aHATHS. K HaydyHO-METOAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyercs akTUBHOE M MHTEPAKTUBHOE 00y4YEeHUE OTHOCATCS 00yUeHHE Yepe3 OMbIT U
COTPYIHHYECTBO, YYET Ppa3jguuuii B CTWIAX [IO3HAHUA, MCIOJIb30BaHUE IIOUCKOBBIX,
MCCIJIE0BATEIBCKUX U UTPOBBIX METOJIOB.

WuTepakTuBHOE OO0ydYeHHE Kak ocobas ¢opmMa OpraHu3aluy I03HABaTEIbHOM
NeSITeIbHOCTH 00eCIeunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIM Ipolecc,
CO3/1aeT YCJIOBUS JJIsi OOMEHa, B3aUMHOIO oOOOTallleHHs 3HaHMAMH, HAESIMH, CIIOCOOaMu
JeSITebHOCTH, CIIOCOOCTBYET YCTAHOBJIEHHUIO SMOIMOHAIBHBIX KOHTAKTOB MEXKY CTYIEHTaMH,
npuydaer paboTaTh B KOMaHJIE, CHUMAeT HEPBHYIO HArpy3Ky, IMOMOTaeT HCHbITaTh YyBCTBO
3alUIIEHHOCTH, B3aMMOIIOHUMAaHUs U COOCTBEHHOM YCIIEIIHOCTH.

K MeTogaM akTUBHOTO M MHTEPAKTUBHOTO O0YUEHHSI OTHOCSTCS:

Heposvie mexnonozuu: NenoBasi Urpa, CIOKETHO - POJIEBAask UIPa, UMUTALIMOHHBIE UIDBI,
UTPOBbIE 3aHATHUS HA MOJENsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIBbIOTEpHBIE
JIENIOBBIE MTPbI), CTAXXUPOBKA (C BBHINOJHEHHEM WIM 0e3 BBINOJHEHUs IOJKHOCTHOW pPONN),
NeMCTBUS IO UHCTPYKLUH (QITOPUTMY)
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Cumyayuonusiti ananu3: aHAN3 KOHKPETHBIX CHUTYalluid, pEIIeHHE CUTYaTHBHBIX H
MIPOM3BOJICTBEHHBIX 3a/1a4, KEHC-TEXHOJIOTUN (MILTIOCTPATHBHBIE YUEOHBIC CUTYaIlMH, KEHCHI C
dbopmupoBanneM U 0e3 QopMuUpOBaHUS MPOOJEMBbI, NPHUKJIATHBIC YIPaKHEHUs), pa3zdoop
WHIMJICHTOB U3 MPAKTHKH, 0ACKET-METO/ U T.1I.

Depucmuueckue MeXHONOUU 2eHepUPO8anusi udetl: «MO3TOBOM INTYPM», CHHEKTHKA,
accormanuu (metadopsl)

Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPEHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM M CEMHHAPHI, JICKIIHMH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHo-TpakTHIecKas KoHpepeHus, 1edaTs

IIpoexmnoe obyyenue: pa3pabdOTKa TBOPYECKOTO HHIUBUAYAIBLHOTO WM TPYIIIOBOTO
NPOCKTA, HMCCIICIOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC TPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIbHO-OPUEHTUPOBAHHBIE MIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe ob6yuenue: pabotra B MajblX TpyNIax, WHTEPBbIO, pabdOTa «TPYIIIbI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyenuss (MOMUMO KOHTPOJISI TECThl BBITIOJHSIOT TaKXKe
JIMarHOCTHYECKYI0, 00YYAIOIIYI0, OPTraHU3YIOIIYIO, PA3BUBAIOINYI0 ydeOHbIe (DYHKIHH): TECTHI C
OJTHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TE€CThI Ha JIOTIOJIHCHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHonorus (MeToJ AaKTUBHOTO COLIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (POPMBI CAMOCTOSITEJbHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOANYeCKOro odecnevyeHus 1 CAMOCTOATEIbHOM PadoThl 00yYAOIIHUXCS

CornacHo TtpeboBanusim @OI'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTY/IEHTOB SIBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYeT 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JUCIUILIUHBI,
ofOecrieunBaeT 3aKpeIUIeHHE TMOJNy4aeMbIX Ha JIEKIIMOHHBIX 3aHATHUSX 3HAHUH MyTeM
MpPUOOpPETEHUs] HABBIKOB OCMBICIICHUS M PACHIMPEHUS WX COACPIKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJad, HAYYHO-HCCIIEOBATEIbCKON NEATENbHOCTH, MOATOTOBKH K
CEMHHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U HSK3aMEHOB, obOecreuuBas TeM
cambIM (hOpMHUPOBaHHE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUN 00yJaOIUuXCs.

CaMocrtosiTennbHasi paboTa CTYOEHTOB SIBISIETCS COBOKYIMHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PaboT, 00ECTEeYMBAIONINX YCIEIIHOE OCBOEGHHE 00pazoBaTENbHOMN
MPOrpaMMbl CpeIHEro MpPoQeCCHOHATHHOTO O00pa30BaHMsI B COOTBETCTBHH C TpPeOOBaHUSIMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW mpodeccroHANbHON 00pa3oBaTeNbHON MPOTPaMMBbI
CpemHero MpoQecCHOHANBHOTO O0pa30BaHMUS CaMOCTOSITeNbHAs paboTa  O0yJaromMxcs
HallpaBJi€Ha Ha pelIeHUE CIEeAYIOIUX 3aa4:

- 3aKpervieHue M paclIMpeHHe 3HAHWM, YMEHUM, MOJYYEHHBIX CTYJACHTaMH BO BpeMs
JIEKIIMOHHBIX U MTPAKTHYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMUYUBBIX CTEPEOTHIIOB
YMCTBEHHOU U PUNYECKOU NEATEILHOCTH,
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- TpuUOOpeTEeHHWE JIOTIOJIHUTENFHBIX 3HAHWA W  HABBIKOB TI0  JUCIHILUIMHAM,
MEKIUCIUATUTMHAPHBIM ~ KOMIUIEKCaM,  NPO(QECCHOHATBHBIM ~ MOIYJISM,  IPAKTUYECKOMY
00y4eHwu1o;

- (¢dopMupoBaHMEe ¥ pa3BUTHE 3HAHWA W HABBIKOB, CBS3aHHBIX C HAy4YHO-
UCCIIEIOBATEIILCKON JCATEIbHOCTBIO, HABBIKOB CAMOOPTaHU3AIHH;

- (opMupoBaHME CaMOCTOATENBHOCTH MBIIUICHHS, CHOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBEPIIEHCTBOBAHUIO H CaMOPEaTH3aIlHH;

- BbIpa0OTKa HaBBIKOB J(P(EKTUBHOW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
NPaKTUIECKON U yu4eOHO-UCCIIE0BATEILCKOM eI TeIbHOCTH

YpOBHM caMOCTOSATEIBHON PabOThI 00YJaIOIIHXCS:

1. CamocrosrenbHas pabota 1Mo o0Opasiy (HU3KHH YPOBEHb CaMOCTOSTEIBHOCTH) —
IpeIoiaracT HEMOCPEICTBEHHBI MEPEHOC H3BECTHOIO CIIOCO0a pEIIeHUsT B aHAIOTHYHYIO
curyanuoo. PaboTa BBINOJNHSIOTCS Ha OCHOBE AITOPHUTMOB, PaHEE IMPOJCMOHCTPHPOBAHHBIX
npernojiaBaTesieM M ONPOOOBAaHHBIX CTYJICHTaMU TPU BBIMOJHECHUHM TPEIBIIYIINX 3aaHHH.
BocnpousBeneHre airopuTMoB  CHOCOOCTBYET (OPMUPOBAHMIO yMEHUH W HAaBBIKOB,
3alIOMUHAHHIO CITIOCOO0B CaMOCTOSITEIIbHON paOOThl B KOHKPETHBIX CHUTYAIIUsX.

2. CamocrosiTenbHas  pabota  —  PEKOHCTPYKIMS  (TIOPOTOBBIA  YPOBEHb
CaMOCTOSITEIIbHOCTH) TPEAINOJIaraeT OCMBICIICHHBIH IMEePEHOC 3HAHMH M yYMCHHUW B THUIIOBBIC
CUTYallMH, YYUT aHAIU3UPOBATh COOBITHS, SBJICHUS, (AKThl, CO3MACT YCIOBUS JUISl Pa3BHTHUS
MBICJIUTEIBHOM aKTUBHOCTH OO0y4Yaronuxcsi, GOpMUPYIOT MPUEMbI U METOMbI MMO3HABATEIHLHON
NEeSITEITLHOCTH.

3. CamocrostenpbHas  pabota —  uccienoBaHue  (MPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITEIILHOCTH) - OCHOBaHa Ha IOCTOSHHOM IOMCKE HOBBIX PEIICHHN, OOOOUICHUU W
CHCTEMaTH3allMK TOJYUYCHHBIX 3HAHHWH, MX IEPEHOCE B WHBIC HECTAHJAPTHBIC CUTYallUH M
HarpasjicHa Ha (POPMUPOBAHHE U PA3BUTHE TBOPUYECKOM JCATEIILHOCTH 00YJYarOIIUXCSI.

CprKTypa CaMOCTOSATEIbHOM pa6OTBI BKJIHOYACT Tpu OCHOBHBIX oTaria:
MOATOTOBUTEIIbHBIMN (OpHCHTHpOBO‘-IHBIfI), HCIIOJIHUTEIbHBIN U KOHTpOJIBHO—ﬂHaFHOCTquCKHﬁ.
B paMKax YKa3aHHBIX 3TAIllOB IMMOCICAOBATCIIBHO BBIITOJIHAKOTCSA CICAYIOIIUC y‘le6HHe JICHCTBUS:
aHaJInu3 yqe6H0r0 3alaHusl U CPOKOB C€r0 BBIIIOJIHCHUSA, ITOUCK CIIOCOOOB U CpeacTB c€ro
BBITIOJIHCHHUA, IIJIAHUPOBAHHUEC XOJa BBIIIOJIHCHUA 3aJlaHUS W IMPOTHO3UPOBAHUC BO3MOKHBIX
3any,Z(HCHI/II\/’I; IIPpOBEpPKA, OLICHKA U CaMOOIICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamMocTosTenpHas pa60Ta

Ne Bun CopneprkaHHue CaMOCTOSITENIBHON paboThI ITpumepHoe
I/l | CaMOCTOSTENbHOM BpeMst
paboTsl
1. Ioxroroska CamocrosTenbHas padoTa MO MOATOTOBKE K JICKIMH HEOOX0oanuMa IJIst 20 MUHYT
JIEKIUU MOBTOPEHUsT HM3YYCHHOTO paHee MarepHana, IIOCKOJIbKY H3ydYeHHe

(TeopermueckoMy | 00O JAMCHMIUIMHBI CTPOMTCS HAa IOCIEAOBATEIFHOM OCBOCHUH
3aHATHIO) pa3lenoB U TeM, Kaxaas M3 KOTOPbIX TaK WJIM HHAYe CBs3aHa C
npeaslaymuMu.  IloaTomMy — ypoBeHb  OCBOEHHSI ~ KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHHS COOTBETCTBYIOIIMX OOOIMX U
NMpoQeCCHOHANBHBIX ~ KOMIICTEHIIMH HANpsIMyl0 CBS3aH C  TEM,

HACKOJIbKO CTYJACHT OPUECHTHUPOBAH HA IMOJYUYCHHC HaA JICKIHUAX HOBBIX
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3HAHWMH, TOMOJHSIONUX YK€ HMEIOIUECS TI0 JaHHOHN TUCIUTUIHHE.

Tloaroroska k
MPaKTHYECKOMY
(cemuHapckoMmy)
3aHATHIO

CamocrositennbHass  pabora  oOydarOIIMXCsi 1O  IMOATOTOBKE K
MIPAaKTHYECKOMY 3aHATHIO MPEATNOIaraeT OCMBICICHHE LENH U 3aaad
€ro IMpOBEJCHUS, OBJAJICHNE HAaBBIKAMH aHAJMTUYECKOH M HAy4HO —
HCCIIE0BATEIbCKON AEATCIBHOCTH.

CamocrosiTesibHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
3aHSTHIO HAIPaBJICHA Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHOW M MHOM JINTEpaTypOH;

- (opMHpOBaHHE HABBHIKOB (HOPMYIHPOBKH 3aJadil / BBIIBICHUA
poOJIeMBbl ¥ YMEHUsI UX aHAJIM3UPOBATh, BBIIEISATH COCTABHBIC YaCTH,
OTIPEIeIISATE 3TAIBI PEIICHUS 3a1a41 / TIPOOIIEMBL;

- MOWCK W aHaJ3 JONOJHHUTEIFHON HH(pOPMAIMK, MO3BOJIAIONICH
riry0xe pa3o0paThCs B OTACNBHBIX BOMPOCAX TEMBI WIIA C(OPMHPOBATH
LIEJIOCTHOE TPE/ICTaBIEHHUE IO IpodiIeMe;

- BBIpAaOOTKYy yMeHHs (OPMYJIHPOBATH 3aJa4yM IOMCKa HH(OpPMAIHH,
ONPEAENATh HEOOXOAMMBIE MCTOYHMKM HMHPOpPMAlMU U HX
aKTyaJbHOCTb,  CTPYKTypHpPOBaThb  IOJIy4aeMyl  HH(OPMALHIO,
BBIIACIAA HaH6onee 3HAYMMYIO 4YaCTb, OICHHUBATH IPAKTUYCCKYIO
3HAYUMOCTb ¥ 0QOPMIISTH PE3yIbTaTHI IOUCKA,;

- (hopMUpOBaHKE M PA3BUTHEC HABBIKOB I'PAMOTHOI'O M3JIOKCHHS CBOUX
MBICJIEl B YCTHOH M TIMCHbMEHHOW ¢oOpMe € HCHONb30BAaHUEM
COBPEMCHHOW HAy4yHOH MpPOGECCHOHATIBHON TEPMHHOJIOTHH, IS
MOJTOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS 1O  00CYKAaeMbIM
BOIIPOCAM;

- (¢opMupoBaHHE HaBBIKA apPIYMEHTHPOBAHHOTO BEICHUS IHUCKYCCHH
o o0cyxaaemMoii npobdiieme.

Pabora Ha mNpakTHYECKOM 3aHATHM HAIlpaBlI€Ha B TOM 4YHCIE Ha
H3MEHEHHE CTYJJCHTOM caMoro cebs. JlaHHbIN pe3ynbTar O4eHb BaXKeH,
MOCKONbKY OH  obecmeunBaeT  (OPMHPOBAaHME  IEJIOTO  psija
OOIIEKyIBTYPHBIX KOMIIETEHIINH, HAIIPUMEP, CIIOCOOHOCTD:

- OpraHM30BBIBATH COOCTBEHHYIO JESTENBHOCTH, BHIOMPATh THUIIOBBIE
MCTO/bI U CIOCOOBI BBITIOJIHCHUS HpO(l)eCCI/IOHaHI)HI)IX 3aja4,
OLICHNBATh UX 3()(PEKTHBHOCTH U KAYECTBO;

- CaMOCTOATENIHO ONpeNelisiTh 3aJaud  NpO(ECCHOHAIBHOTO U
JIMYHOCTHOTO DPa3BUTHS, 3aHUMAThCSl CaMOOOPa3OBaHUEM, OCO3HAHHO
IUTAHUPOBATH TTOBBIIICHNE KBATH(DHUKALNY;

- OCYIIECTBJISITH MTOUCK U UCIIONb30BaHKHe HH(OpMaLny, He0OX0AUMOK
st 3(¢dexkTMBHOrO  BBINOJIHEHHMS  NPO(EeCCHOHAIBHBIX  3ajad,
npo(eCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II.

30 - 60 MmunyT

IToxroroBska x
KOJUIOKBUYMY

KommoxkBuym mpencraBisier co0Ol  KOJUIEKTUBHOE — OOCYKJEHHE
pasfena AMCHUILUIMHBI HA OCHOBE CaMOCTOATENIBHOIO M3Y4EHHUsS 3TOro
pasnena cryaeHTamH. [IoAroTOBKa K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEpPEUYHs] BONPOCOB, MOATOTOBIECHHOTO NpPENOJaBaTENEM,
OTBETHl HAa KOTOpBIE HEOOXOAMMO TOJNYYUTh TPH HM3YISHUH
ONpPENICICHHOTO MEpeuHs] Hay4yHbIX HCTOYHUKOB. CTyneHTaM BO
HEOO0XOINMO O03HAKOMHUTBCSA CO CHENHAaIbHOM JUTEpaTypoH, BBHITHCATH
U3 Hee OTBETHl Ha BOIIPOCHI, KOTOpbIE OymyT o0OCyXIaTbCcsi Ha
KOJUIOKBUYME, C(OpMyITHpOBaTh CBOE MHEHHE [0 KaXKIOMY W3
BOIIPOCOB.

30 - 60 MmuHyT

IToaroroBka k
KOHTPOJBHOM
(TpoBepouHOit)

CamocrosTelibHas MOATOTOBKA K KOHTPOJILHON paboTe BKIIOYAeT B
celst:
- HByquHe KOHCIICKTOB HeKHHﬁ, paCKpI)IBa}OH_II/IX MaTepI/IaJ'I, 3HAHHUC

2 gaca
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pabote KOTOPOTO TIPOBEPSIETCS KOHTPOJIBHOH paboTOi;

- MIOBTOpPEHUE Y4eOHOro Marepuaia, NOJIyYeHHOTO MpPHU IOATOTOBKE K
CEeMUHAPCKUM, MIPAKTHYECKUM 3aHATHSM M BO BPEMsI HX POBEACHHUS;

- UW3y4YeHUE  JONOJIHUTENBHOH  JuTeparypsl, B  KOTOPOH
KOHKPETU3UPYETCsI COJIePIKaHUe ITPOBEPSIEMbIX 3HAHHH;

- TOBTOpeHHWE /  BOCCTaHOBJICHHE  allOPUTMOB,  paHee
MPOJIEMOHCTPUPOBAHHBIX  MpEHojaBaTe]eM U ONPOOOBAHHBIX
CTYJICHTAMH TIPH BBIMOJHEHHH 33 1aHUN HA MPAKTUUECKUX 3aHATHSAX;

- COCTaBIICHHE B MBICJICHHON (OpME OTBETOB Ha IMOCTABIICHHBIC B
KOHTPOJILHOH paboTe BOMPOCHL.

5. IToaroroBka k CamocTosiTensHas MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B | 3,5 —4 Waca
3a4ery TE4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX HOATOTOBKU K
JIEKIUOHHBIM M MNPAaKTUYECKHM 3aHATHAM, a TakXKe MNOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOH pa0OTe, €ciaM OHHU IpeayCMOTPEHBI
IIpernoiaBaTeieM

[MoaroroBka BKiOYaeT B cebsi, B TOM YHCIIE, OUEPEAHYI0 IPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHala, MaTepHalloB, MOArOTOBICHHBIX K
MIPAKTUYECKUM (CEMHUHApCKHUM) 3aHATHUSAIM B TEUCHHE CeMecTpa u
MIOJTYYEHHBIX BO BpPEMs NPAKTUYECKUX 3aHATHH (B paMKax OKIaJOB
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJIBIX CTOJOBY», AHCKYCCHH,
OOCY)XIEHHSI W OCMBICICHHMsI Marepuaia); COOTHECEHHE JaHHOH
uHbpOpManUM C BONpOcaMH K 3adeTy, B ClIydae HeJocTaTka
nH(popManny, MOUCKa OTBETOB B PEKOMEHIOBAHHOM IIpEIoaBaTesieM
yueOHOM, y4eOHO-METOANYECKON U HHOM JIUTeparype.

Pexomennyercs nenate KpaTKue 3amucu A8 (opMHpOBaHHS B
CO3HAaHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agera He0OXO0ANMO TIOBTOPUTH OTBETHI, HE HCIOIb3YS 3aITUCH.

6. [ToxgroroBka x CamMocTosaTenbpHas MOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adeTry, HO 00beM Y4eOHOro Marepuana, KOTOPBHIH HEOOXOAMMO
MOATOTOBUTH K 3K3aMEHY (BOCCTaHOBI/ITI:- B IIaMsITH, BHOBb OCMBICJINTH
Y TOHATH), 3HAYUTENHHO Oonbiie. BaxkHO chOpMHPOBATH IEITOCTHOE
NPEJICTAaBICHUE O COJIEPKaHUM OTBETa Ha KaXJIbI BOMPOC, UTO
MperoaracT 3HaHue Pa3HBIX HAYYHBIX MOJIXOJOB K CYITHOCTH TOTO
Wi HWHOro ABJICHUA, WIM T1poHecca, YMCHHE ONpEeACIaTh U
AHATU3UPOBATH (PAKTOPHI X OMPEICISIONIHE H T.II.

st 5TOrO0 peKOMeHIyeTcs MepBOHAYAILHO B TeueHWe | - 2 nHeH,
moxo0paTe M3 PAa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH s
pPa3BepHYTOTO OTBETAa Ha KaXJAbI BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTAaHOBHUTH COJCpIKaHUE

KaXXa0ro OTBETA.

@OopMBI  CaMOCTOSTETTLHON pabOThl OOYYArOUIUXCS JJIS OBJAJACHUS, 3aKpeIICHUs U
CUCTeMaTH3allK 3HaHUH U (OPMUPOBAHUS YMEHHI:

- pabota B DJEKTPOHHOW OMONMMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroi yueOHOI U HayyHO! JIUTepaTyphl, paboTa ¢ KOHCIIEKTaMH1

- oOpaboTka TekcTa (KOHCHEKTa, Y4YeOHWKA, TIEPBOUCTOYHUKA, JIOMOJHUTEIHLHOMN
JUTEpPaTyphl, ayTUO U BUJEO3AMHCEN)

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaIOM: COCTaBJIECHHUE IJIaHa, COCTaBJICHHE TaOIuI]
JUIsL CUCTeMaTH3allMi y4yeOHOro marepuajia, OTBET Ha KOHTPOJIbHBIE BOIIPOCHI, 3alOJIHEHHE
paboueii TeTpaau U T.1I.
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- aHAIMTHYECKasi 00paboTKa TeKCTa (AHHOTUPOBAHUE, PEIleH3UpOBaHue, pedepupoBaHue,

KOHCIIEKT-aHAJIU3 | JIp.),
- paboTa Cc TecTaMH U BOIIPOCAMH JJIsi CAMOTIPOBEPKH
- paboTa C HOpMaTHBHO — IIPABOBBIMU JIOKyMEHTAMHU
- HanMcaHue pedepara, scce
- MOJITOTOBKA KYPCOBOW pabOThI
- COCTaBJICHUE CIIOBAPSI 110 TUCIUILINHE
- pa3paboTKa MHIUBUAYAILHOTO WM TPYIIIOBOTO MPOEKTA
- BBITIOJIHEHHUE MTPAKTHYECKOTO 3aaHus (Keiica)
- MOMCK WH(OPMAIIMH TI0 33]aHHBIM TTapaMeTpam

- IIOAI0OTOBKAa MYJIbTHUMCIHA COO6IH€HHﬁ / AOKJIAaAOB K BBICTYIUICHUIO Ha CEMHUHApPC

(koH(pepeHIN ), MaTepUaIOB-IIPE3ECHTAIIUN U T.11.

- IOCTPOCHHE CBOTHOM (0000IIAOIIIEH ) TaOTHIIBI

- pelleHHe 3aj1a4y ¥ YIpakKHEHUH 110 00pasiry

- pellleHre BapHaTUBHBIX 3a/1a4

- BBIIIOJIHEHHE PACYCTHBIX U IpauuecKux padoT

- peIlICHHE CUTYAIIMOHHBIX 33124

- IOArOTOBKA K JIEJIOBBIM / POJIEBBIM MI'PaM

- NPOEKTHPOBAaHME MW  MOJCIMPOBAHHUE  PA3IMYHBIX
po(heCCHOHATILHOM JIEATSIIbHOCTH

- T.JI.

HepequL y‘le6HO-MCTOI[I/I‘leCKOFO obecreyeHus JJIA

BUI0B n KOMIIOHCHTOB

CaMOCTOSITEILHOI pa6OTBI

06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHUA I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; yqe6Ha;1 n

METOAUYCCKAA JIUTCpATypa B OnoOIMoTEKE U 3JICKTpOHHOI>'I ononmoTexe KOJ'IJ'IGI[)K&; OTBCICHHOC

JJISL CaMOCTOSITEILHOM pa6OTLI BpeMA 3aHSATHH B KOMIIBIOTCPHBIX KJIaCcCax KOJ'IJ'ICI[)K&, BKJIrO4as

pa60Ty CO CHCUUAIM3UPOBAHHBIM  IIPOTrPpaMMHBIM O6CCHC‘-I€HI/I6M, HH(bOpMaHHOHHLIMH

CIIpaBOYHBIMU CUCTCMAMMU.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmmzanuss  yuebnoit aucuummuasl  OI1.04  JlokymeHTanmnoHHOE —oOecreyeHue
yhpaBieHUs TpeOyeT HAIMYUS CHELUAIbHBIX y4eOHBIX IOMELIEHUH JUIsl IPOBEIECHUS BCEX BUIOB
3aHATUN, B T.4. y4€OHBIX ayAUTOPUU JUIsl MPOBEIACHUS TEOPETUUYECKUX 3aHATHU (JIEKIUil) U
IPAKTUYECKUX 3aHATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTALIMM, MOMELICHUM AJs
IPOBEICHUS JTa0OPaTOPHBIX pPAa0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOW aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIICHHBIE IMOMEUICHHUS JJIsi CaMOCTOSATENBbHOM pPaboThI
CTYJCHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyIO0BaHUEM:
paboume MecTa MmpernoaaBaTesis, 00yJalonmxcs, TeXHUUECKHE U MHBIE CPEeJICTBA 00yUeHUsI.

[Tepeuenp KaOUHETOB W/ J1a00OPATOPUNA M/UIIM MAacCTEPCKUX M/MIIM MHBIX TIOMEIICHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI TUCIUILITAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner mpaBoBOro © JOKYMEHTAlMOHHOTO o0ecrmeueHus MnpodeccuoHaIbHON
JEeSITEIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIICUYeHHs YIIPABICHHS U apXUBOBEICHUS

VYyeOHas kanuemnspus (cinyx0a JOKYMEHTAI[MOHHOTO 00eCTieueHus yIpaBIeHHUS])

3. ﬂa6opaTopI/I$[ HAOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O I[OKYMGHTOO6OPOT8.,
TEXHUYCCKHUX CPCACTB YIPABJICHUA, ACTOIIPOU3BOACTBA U OPITCXHUKHU

4. | JlaGopatopuss HH(POPMATUKH, BBIYUCIUTEIHLHOW TEXHHUKM W TEXHUYECKHX CPEJICTB
oOydeHus, HHPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B NPOPECCHOHANBHON JESATENbHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKYMEHTOB

5. | UutanpHblii 3a1 (KaOMHET AJI CaMOCTOSITENIbHOM paboThI)

3.2. UndopmanuonHoe odecnieyeHne 00y4eHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEecypcoB

OcCHOBHBIE HCTOYHUKH

1. Kopuee, U.K. [lokymeHTanmoHHOe oOOecCHeUYeHUE VYIpaBICHUS: YUYEOHUK U
MPAaKTUKYyM sl cpeanero mpodeccuonanbHoro odpazosanus / U. K. Kopnaees, A. B. ITmenko,
B. A. MamypneB. — 2-e uza., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2023. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
AIEKTPOHHBIN /l OObpazoBatenbHas mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/514640

2. Kysuenos, HW.H. JlokymMeHTallMOHHOE OOECIeUeHUE YIPABICHUS MEPCOHATIOM:

y4eOHUK U MPaKTHKYM JUIsl cpeaHero mpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarensctBo HOpaiit, 2023. — 521 c.— (IlpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexktponHblii // OOpa3oBarenbHas miaTdopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801
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JlonoHUTeIbHbIE HCTOYHUKH

1. Ky3nenos, U. H. JlokymenTarimonHoe oOecrieueHre ymnpasiaeHus. JJokyMeHTO000pOT
U JICJIONPOU3BOJICTBO: YUEOHUK M MIPAKTUKYM JIJIsl CpeIHEro npodeccuoHalbHOro 00pa3oBaHus /
N. H. Ky3nenoB. — 4-¢ u3x., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2023. —
545 c.— (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-16004-8. —  Tekcr:
AJICKTPOHHBIN /l OO6pazoBaTenbHas maTdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0udanorpagpuyeckue, nepuoauvecKkue H3IaHHs, B T.4. POCCHiIiCKHE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BOoACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusatud. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN KypHAI JJII CEKpeTaper u
ympaBieH4YeCKUX pabOTHUKOB. https://www.profiz.ru/st/

HNudopmaunonnsie pecypesl cetu UnTepHer
1. https://www.sekretariat.ru/. CipaBouyHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlenomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JJaHHBIX, JHUIEH3MOHHOE TPOTrPAMMHOE
odecneueHue

Cospemennvie npogheccuonanvnvle 0a3bl OAHHBLIX U UHDOPMAYUOHHBIE CHPABOUHDBIE
cucmemvl  (UHQOpPMAYUOHHBIE — MEXHONO2UU),  UCNOAb3YeMOe  NpU  OCYWecmeleHUU
06pazoeamenvHo20 npoyecca no OUCYUnIuHe:

- HWudopmanmonnas copaBouHas cucrema M 0Oa3a  jgaHHbiXx  «[TAPAHT»
http://www.garant.ru/ (Z0CTyn 10 NapoJo) (0Te4eCTBEHHOE MPOU3BOJICTBO)

- Crynendyeckuii  uMHpOpPMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3oBanue"
https://edu.garant.ru/ (mocTyn cBOOOHBIN) (CBOOOIHO PACHIPOCTPAHSIEMOE);

- Hayunas onextpoHHas  Oubmmoreka — ©6a3a  ganHeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBIIf);

- llentpanbHas Oaza nmaHHbIX Poccrara - https://www.gks.ru/dbscripts/cbsd/ (moctyn
CBOOOJIHBIN) (CBOOOTHO PACHIPOCTPAHIEMOE);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYeMOW HAy4yHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

Jluyensuonnoe u c60000HO pacnpocmparsemoe npozpammHoe obecnedexue, 6 Mm.u.
OmeyecmeenHo20 Npou3B00CMEd, UCNONb3YeMOe NpU  OCYWEeCMmBIeHUU 00pa308amenbHo20
npoyecca no OucyuniuHe:

- Microsoft Windows (THIIeH3MOHHOE).

- Oducusiit maker nporpamm MicrosoftOffice, Bxmouaromuii TEKCTOBBIA pPEIAKTOP
MicrosoftWord, »snexTponHyto Tabmuiy MicrosoftExcel, mnporpamMmmy [uis HOArOTOBKH
npesenTtanuii MicrosoftPowerPoint, 6paysep InternetExplorer (auuen3nonHoe).
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- Ilporpammusnii mnpoaykr 1C: Ilpeanpustie (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOMU3BOICTBO)
- [Iporpammublie npoaykThl cemeiictBa Corel (JIMIIEH3UOHHOE).

OcobenHocmu  yueOHoO-memoouueckoeo obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MOACHOCMAMU 300P08bS U UHBAIUOOS

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOKHOCTSMH 3JI0POBbS, B OTJIHUYHE OT OCTAJIbHBIX
CTYJICHTOB, HIMCIOT CBOM CIEIU(PUICCKUE OCOOCHHOCTH BOCIPHUATHS M IIepepabOTKH MaTepHrala.
[Tonbop u pa3paboTka y4eOHBIX MATEPHAIOB IS TAKMX CTYJICHTOB MPOU3BOIUTCS C YYETOM
pa3IMYHbIX (GOPM MPEAOCTABICHUS JAHHOTO MaTepHalia TaK, YTOObl MHBAIUIBI C HAPYIICHUIMU
cIyXxa TOJydald HMH(POPMAIMI BH3yadbHO, C HApPYIICHUSIMH 3PCHHUS - ayJIdalbHO.
[TpenycMOTpEeHO B cllydae HEOOXOJUMOCTH CO3JaHHE TEKCTOBOW BEPCHH JIFOOOTO HETCKCTOBOIO
KOHTCHTA JUIsI €r0 BO3MOXKHOTO IMPeoOpa3oBaHMs B allbTEPHATUBHBIC (OPMBI, yIO0OHBIC IS
pa3IMYHBIX I0JIb30BATENCH, albTCPHATUBHYIO BEPCUI0 MEIMA-KOHTCHTA, MPEIyCMOTPEHBI
BO3MOXKHOCTh MAacCIITaOMPOBAaHUS TEKCTA M M300pakeHUi 0€3 MOTepH KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.
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4. KOHTPOJIb M OIEHKA PE3YJBTATOB OCBOEHUS YYEBHOW
TACIATIIAHBI

KOHTpOJ'II-: N OLCHKa pE3YyJIbTaTOB OCBOCHMH:A y‘IC6HOI>i JAUCHUIINIMHBI OCYHICCTBIIACTCA
ImpenoaaBaTcJIEM B IMIPOLECCE ITPOBEACHUA 3aH5ITI/II71, BBIIIOJTHCHU ST O6y‘laIOH_[I/IMI/IC${ KOHTPOJIbHBIX
U CaMOCTOATCIbHBIX pa60T, HUHANBUAYAJIbHBIX 3aI[aHPII>i, IMPOXOXKACHUA TECTUPOBAHUA, CAAYN

3a4ycTa.

4.1. Pe3yabTarhbl, KpUTEPUHU U OLEHOYHbIE CPEACTBA Uil NMPOBEJEHUs TEKYyILIero u

NMPOMEKYTOYHOI'0 KOHTPOJA OCBOCHHUA NUCIHMUILJIMHBI

npogeccuoHAIbHBIX KOMIIETEHIH

4.1.1.

Kpurepun

OILICHUBAHUA

pe3yJbTaToB

O0CBOCHUSA

u GopmMupOBaHUS OOIIUX H

JIUCUUILIMHBI M

(popMupoBanus 061MX U NPOoPecCHOHATBbHBIX KOMIIETEHINI MPH NMPOBeIeHUH TEKYEero u

NMPOMEKYTOYHOT0 KOHTPOJISI

1. ba3oBbIil ypoBEHb OCBOCHHUS YU€OHOTO MaTepuana - MOpOrOBbIi

2. YMeHHMEe WHCIIOIL30BaTh TCOPCTUYCCKHUC 3HAHUA MW IIPAKTHYCCKHC HABBIKKW IIPpH

BBIIIOJTHCHHUH HpO(i)CCCI/IOHaJ'ILHLIX 3aJa4 - MMOBBIIIEHHBIN

3. YpoBeHb riy00K0il copMUPOBAaHHOCTH OOUIMX U MPOGECCHOHATBHBIX KOMITETEHIIUI

— IPOJIBUHYTHII
KommoHeHTEI HpI/ISHaKI/I YPOBHA OCBOCHUSA KOMIIOHCHTOB KOMHGTGHHI/Iﬁ
pe3yJIbTaToB IMOPOTOBBII MTOBBILICHHBIN MPOABUHYTHIN
o0OyueHus 1o
JUCHHUITIIIMHEC
3HaHus CryzneHT neMOHCTpHUpYeT 3HaHue- | CTyneHT NeMOHCTPUPYET CTyneHT MOXeT
3HAKOMCTBO, 3HaHHE-KOIHIO: aHaJIUTUYECKHUE 3HAHUS: CaMOCTOSATEIIBHO
y3HaeT 00BEKTHI, IBJICHUS 1 YBEPEHHO BOCIIPOM3BOJNT U W3BJIEKATh HOBBIC
MOHSTHUS, HAXOJUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HAHUS U3
pas3Iuumsl, POSBIISET 3HAaHNE 3HAHMS, OTHOCHUT UX K TOW WM | OKPY>KaroIlero MHpa,
HCTOYHUKOB TOJTyYEHHS WHOI1 KaccuduKaoHHON TBOPYECKH UX
nH(pOopManuH, MOXET TpyIIe, CAMOCTOSTEIBEHO UCTIONIB30BAThH IS
OCYILIECTBJISITh CAMOCTOATEIILHO CHUCTEMAaTH3UPYET HX, NPUHSTHUS PELICHUH B
PEeNpOIyKTUBHBIE NEHCTBHS HaJ YCTaHaBJIHMBAET B3aMMOCBSI3U HOBBIX U
3HaHMSAMH IIyTEM MEX1y HUMH, ITPOLyKTUBHO HECTaHJapTHBIX
CaMOCTOSATEIBHOTO MIPUMEHSIET B 3HAKOMBIX CUTYyaIHsX.
BOCIIPOM3BEACHUS U IPUMEHEHHS | CHUTyalusX.
HHQOPMALUH.
VYMeHus CryneHT yMmeeT KOppEeKTHO CryneHt ymeeT CryneHT ymeeT
BBITIOJTHATDH MIPEAITICAHHbIE CaMOCTOSATENILHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUS 110 UHCTPYKLUHY, JeificTBus (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B M3BECTHOU OTIepaIui) Mo PEIIeHHI0 CBSI3aHHBIE C
CHUTYaI[IH, CAMOCTOSITEIbHO HECTaHJAPTHBIX 33714, pelieHneM
BBINOJIHAET JEHCTBUS 110 TpeOyromux BeIOOpa Ha HCCIIEe0BATEIbCKUX
PELICHHUIO TUIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aja4, AEMOHCTPHUPYET
TpeOyroumx BpI0Opa U3 YKcia U3BECTHBIX METO/IOB, B TBOpYECKOE
M3BECTHBIX METO/IOB, B HETIPEICKa3yeMOo UCTIONIb30BaHHE
IpeacKa3syeMo N3MEHSIOIIENCs U3MEHSIOIIENCS CUTyalul YMEHUH (TEeXHOJIOTHi)
CUTyaluu
Nmets CTyIeHT JeMOHCTPUPYET CrTyneHT JeMOHCTpUPYET CryneHT rotos
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IIPaKTUYECKUI

TOTOBHOCTB K PCIICHUIO
OrpaHUYCHHOI'0 KOJINYCCTBA

TOTOBHOCTH K
CaMOCTOATCIIbLHOMY PCHICHUIO

pemaTh MPaKTHIeCKHe
3aJ1a4y MOBBIIICHHOM

OIIBIT:
HETHUITUYHBIX 337144 [IPH YCIOBUU | OTPaHUYEHHOTO KOJIMYECTBA CII0’KHOCTH,
OKa3aHUs eMy METOIUYECKOM HETUIIMYHBIX 33]a4, HO HETUIIOBHIC 33/1a4H,
MOMOIIH (HaIpUMeEp, TOCTAHOBKA | MCMBITHIBAET TPYIHOCTHU MPH MIPUHUMATh
YTOUHSIOLINX BOIIPOCOB), a TAKOKE | PELICHUU NMPaKTHUECKUX npodeccroHanbHbIe U
HE TOTOB PEIaTh MPaKTHYECKHE 3aJa4 IOBBIIIEHHON yIpaBJIeHYECKHE
3a/1a4y MOBBIIIEHHOM CI0KHOCTH | CIIOKHOCTH, ITO3BOJISIOIIUX PELICHUSA B YCIIOBUAX
U MPUHHUMATH HMPUHUMATh HETIONHOM
npodeccroHabHBIE U npodeccuoHanbHbIe U OIPEJCIICEHHOCTH, IIPH
YIPaBJIEHUYECKUE PEIICHUS B YIpaBJICHYECKHE PEIICHUS B HEI0CTaTOYHOM
YCIIOBUSIX HETIOJIHON YCIIOBUSIX HEIOIHON JIOKyMEHTAJIbHOM,
OIPENENEHHOCTH, IPU OIPENENEHHOCTH, IPU HOPMAaTHBHOM U
HEZ0CTaTOYHOM HEZ0CTaTOYHOM METOAUYECKOM
JIOKYMEHTaIbHOM, HOPDMATUBHOM | JOKYMEHTAIbHOM, obecrieueHnn.
Y METOINYECKOM 00eCIeYCHUH. HOPMAaTUBHOM U

METOIMYECKOM 00CCIICUCHHN.

4.1.2. ®opMBbI KOHTPOJSI Pe3yJbTATOB OCBOCHHUSI IMCUMILIMHBI U (opMupoBaHus
o0mmxX M Npo(ecCHOHAJBHBIX KOMIETEHHUH TMPH TMPOBEJCHWH TeKyWero u
MPOMEKYTOYHOI'0 KOHTPOJIA

HaumenoBanue Jeckpunropsl pe3yJjbrara PesyabTarhl DopMBI KOHTPOJISI
pesyabTaTa obyueHus oceoermst Tekymero

00pa3oBaTeIbHOM
06yHeHus NPOrpaMMbl e
(KoMMeTeHIuN), g
(opmupopanne E
KOTOPBIX ;
o0ecneynBaeTcst %
pe3yabTaTtoM §
00yueHus é“

(K0Oowt
KomnemeHnyuii)
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YMerb: - 0(OpMIISATH TOKYMEHTAIIHIO B - IIPOBEpKa PaboUMX TeTpazeii
COOTBETCTBHHU C HOPMATHBHOI - QHATHS HOPMATHBHO-TPABOBBIX
Sas0i JOKYMEHTOB

a30H, B TOM YHCJIC HCTIONB3YA - BBIIIOJIHEHHE (IIPOBEPKA BBITOIHEHHS)
I/IHq)OpMaHI/IOHHBIe TCXHOJIOTHH, MPAKTUYECKHUX U
- OCYIIECTBIISAT pacdeTHO-Tpadudecknx pabot;
aBTOMATHU3ALHIO 00pabOTKH OK2,0K4,0K |~ gemeHHe 3a/1aT M YT KHCHIH TI0
o0pasiy
JIOKYMCHTOB; 8; IK 1.1., IIK bty
> 12 TK13. 0K |- BBINOJIHEHNE BAPUATHBHBIX
- y'HI/I(l)I/IIlI/IPOBaTL CUCTCMBbI o 3., NPaKTUYECKHMX 3aJaHUH U
JIOKyMEHTAIHH; L4, 1K 1.5., TIK pacyeTHo-Tpadugecknx pabor
- OCYIIECTBIATS XpaHEHHE 1 1.6, IIK 1.7, IIK | - pemonnente caMoCTOSTENBHBIX PaGoT;
1.8, T1IK 1.9, I[IK | - koHTposb camocTOsTENbHOM paboThI (B
HOUCK IOKYMEHTOB, 1.10.,TIK 2.2., IIICHMEHHOH HJIN YCTHOH (opme);
- OCYLICCTBJIATDH MK 2.3., K 3.1., - y4acTHC B CEMHHApE,
aBTOMATH3ALHI0 00PaOOTKH MK 3.2., TIK 4.4, | -~ MOArOTOBKA u 3auuTa pedepara
JIOKYMEHTOB; MK 45, - IIOATOTOBKA U 3aILUTa TBOPYECKOTO
HPOEeKTa
- NCHONIB30BATE - YYaCTHE B TEMATHIECKHUX AUCKYCCHSX:
TCJICKOMMYHHMKAIIMOHHBIC KPYIJIBIX CTONAX, Tpecc- KoHMepeHmus,
TEXHOJIOTUU B 3JICKTPOHHOM AcGaTax u T.I1.
JIOKyMEHTO060pOTE; - Y4acTHe B JICJIOBBIX / CHOKETHO-POJIEBBIX, §
MMUTALMOHHBIX UIPax >
- KOHTPOJIbHBIE pabOTHI t%
- TECTHPOBAHME, B T.4. KOMIIBIOTEPHOE
3HaTh: - IOHATHE, LIEH, 3a1a9H U - YCTHBIi ONPOC HA JEKLMsX /
TIPUHLHUIIBI AEJIOMPOU3BOJICTBA; TPAKTHHECCKHX SARATIAX
- IIPOBEpKA BBIIOJIHEHHS YCTHBIX H
- OCHOBHbIC HOHATHA MHUCHMEHHBIX JOMALIHNX 3a1aHHuii
JOKYMCHTAlTUOHHOT'O OK 2, OK 4, OK - MPOBEPKA KOHCIICKTOB I10
06ecnequH;[ YIPABJICHUS, 8, K 1.1 . IIK JIONOJHUTENILHON JIMTEpAType U
- cucTeMbl HoKyMeHTamontoro | 12 [IK 1.3, TIK HepBOHCTOqH"KaM6
] 1.4, TIK 1.5., TIK | - KOHTpOJIbHbIE paGoThi
obecrieuenns ynpasneHus; 1.6..TIK 1.7.. TIK | - TeCTHPOBAHHE, B T.4. KOMIIbIOTEPHOE
- KHaCCI/I(bI/IKaHI/IIO JOKYMCHTOB; 18 ’ K 1.9 ’ ok |- MpoBepKa paboumx TeTpaaeit
- TpeOOBaHUs K COCTABICHHIO U '1 1’ 0 Hﬁ 2" ) - TePMUHOJNOTHYECKHiT NKTAHT
0(OpPMIICHHIO JJOKYMEHTOB; MK 2.3, K 3.1.,
- OpraHu3aIluio K 3.2., 11K 4.4.,
JIOKyMEHT0000pOTa: [IK 4.5.
- mpueM, 00paboTKy,
perHuCTpaIuio, KOHTPOJIb,
XpaHEHHUE NOKYMCHTOB,
HOMEHKJIATYpY HeIl.

4.1.3. IlokazaTeau U KPUTepUH OLECHUBAHHUS TEKYIIero KOHTPOJISI yCIIeBaeMOCTH U
MPOMEKYTOYHOM aTTeCTALUM 10 UTOTAM OCBOEHHS AN CIUTIIMHBI

3ayer 1Mo Kypcy SIBJISIETCS UTOTOBOM OLIEHKON padOThl CTYJIEHTa 32 CEMECTP U BKIIIOYAET B
ce0si OLIEHKY TEOPETUYECKMX 3HAaHUM CTyJIEeHTa, pa3BUTHE TBOPUECKOTO MU AHAJIMTUYECKOTO
MBIIUJIEHNS, MPHOOPETEHHE HABBIKOB

CaMOCTOSATENIbHOM ~ pabOThl, YMEHHE CHHTE3UpPOBATH

MOJTY4YEHHbIE 3HAaHUS M TPUMEHATh HX K PEIIeHHI0 NPaKTHUECKUX 3a/1ad, YpPOBEHb
c(OPMUPOBAHHOCTH OOLMX U NpodeccHOHATbHBIX KoMmIeTeHIid. OleHka, BbICTaBisieMas
CTYZIEHTY B XOJI€ MIPOMEKYTOUHOMN aTTeCTalluH, SIBISIETCS COBOKYIHOM M YUUTHIBAET MPEAbITYyIIHE
OLIEHKH €ro 3HaHWH M0 JJaHHOM NUCLMIUIMHE, MOJY4YEeHHbIE B XO/I€ TEKYIIEro U MPOMEKYTOYHOIO
KOHTPOJIS.

[Ipu mpoBeneHnN TEKYIIEro KOHTPOJIS U MPOMEXYTOUHOM aTTecTallud MO JUCLUIUIMHE B

paMKax TpaJIHI_[HOHHOI)’I IOKaJIbl OICHUBAHUA IIPUMCHAIOTCA CICAYIOIINEC KPUTCPUU:
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Ornenka

Kputepun BbICTaBIIEHUS OLIEHKU

O1ianyao

(3auTeHO)

CTYIICHT JJEMOHCTPUPYET BCECTOPOHHEE, CHCTEMAaTHUECKOE U TITyOOKOe
3HaHHE Y4eOHOro MaTepuaja, TOYHO, YETKO M KOHKPETHO OTBEYACT Ha
BOIIPOCHI, MOXKET JJOKa3aTh U MPOHUIIOCTPHPOBATH CBOU PACCYKICHUS
NPaKTUYECKHUMHU TMPHUMEPaMH, TP OTBETE Ha BOIMPOCHI PacCyKAaeT,
OIUPAsCh HA 3HAHUS, OJTYYCHHBIC KaK B paMKaX JaHHOTO Kypca, TaKk U
OpU  M3YYCHUH JPYIHX CMEKHBIX JUCHUILIMH, YMEET CBOOOIHO
BBITIOJIHSTh MPAKTUYECKUE 3aJaHus, MPEIyCMOTPEHHBIC MPOrPaMMOIA,
B TOM 4YHCJE, pelIaeT HECTaHAApTHBIC 33Ja4yd, B IEJIOM OTBETHI
ri1y0okue, 000CHOBaHHBIE U 3aKOHYCHHBIC;

Xopoio
(3auTeHO)

B CBOMX OTBETaX Ha BOMPOCHl CTYACHT YETKO (HOpMyIHpyer
OIpCACIICHUA M MOXKCET I10Ka3aTb B3aUMOCBA3b Pa3JINYHBIX yacTei
IIPOMIEHHOTIO B paMKaxX JaHHOI'O y4eOHOro Kypca MarepHuaia, CTyIeHT
JIEMOHCTPUPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TPU OTBETe Ha
BOIIPOCHI PACCY’KIAET, ONMPAsACh HA IOJYyYEHHBbIE B PAMKAX JAHHOIO
Kypca 3HaHHUA, JIETKO pelaeT THUIIOBBIE 3aJadd, CHOCOOEH K
CaMOCTOSITEIbHOMY TTOTIOJTHEHUIO U OOHOBJICHUIO 3HAHUH U yMEHH B

XOJIe TajbHelel yueOHON U PO eCCHOHATBHON AeSITeTbHOCTH

Y 10BIETBOPUTEIBLHO
(3auTeHO)

CTYICHT OOHapy)XMBaeT B LIEJIOM IPAaBHIbHOE IMOHMMAaHUE OCHOBHBIX
BOIIPOCOB IPOrPaMMHOI0 MaTepuayia, MOXET JaTb OIPEICICHUS
OCHOBHBIX IMOHSTHH, IPONHJEHHBIX B paMKax y4yeOHOIo Kypca, OJHaKO
u3jIaraeT MX HEJOCTaTOYHO YETKO M / WIM HE B IIOJHOM O0BEME,
NPEeIyCMOTPEHHOM  y4eOHBIM  MaTepuajoM  JICKIHOHHBIX U
MIPAaKTUYECKUX 3aHATUH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEJUHO PA3HbIC YACTU KypcCa; JOMYCKAaeT OTAENbHbIE OUIMOKH
B OTBETEC W IPU BBINOJHEHUU 33JaHUM, pEUICHUE TUIOBBIX 3a]a4
MOXKET BBI3BIBATh 3aTpyJHEHHE, IPH OTOM CTYJIEHT o0sagaeT
HEOOXOIMMBIMU 3HAHUSMM JJIS UX YCTPAHEHHUS IOJ PYKOBOJCTBOM

npernoaaBaTeiid

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYyJIEHTa OOPBIBOYHBI, HE MIOKPBIBAIOT BCETO MPEIMETA, CKOpEe
3ay4eHbl, 4Ye€M IIOHATBI M, KaK CJEICTBHE, CTYJIEHT HE MOMKET
OOBSCHUTH CBSI3€H B paMKax H3JI0)KEHHOTO MarepHualia, JaTh TOYHBIX
ONpENEICHUN TIOHATHM, IPOWIECHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (OPMYIUPOBKH, HE BiaJeeT B JOJDKHOM CTEleHU
TEPMUHOJIOTMEN M IIpUEMaMH pELIEHUs THUIOBBIX 3a7a4; OLEHKA
«HEYJOBJIETBOPUTEIBHO», KaK IPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpblE HE MOTYT MPOJOJDKUTh OOy4YeHHE WU TMPUCTYNUTh K
npoeCCHOHATIBHON JAeATeNbHOCTH M0 OKoHuaHuu Komemxka 0e3

JOITOJIHUTECIIbHBIX 3aHATHH 10 COOTBCTCTBYIOHIeﬁ JUCITUITIIINHEC

4.1.4. OueHouyHble CcpeACTBA IO JAUCHUILUIMHE MNpeAcTaBJIeHbl B pamkax doHpaa

OLICHOYHBIX CPEICTB, ABJAIOLIEr0oCs NPHJI0KEHHEM K HACTOosALIel padoyeil mporpamme.
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4.2. Oco0eHHOCTH NMPOBeJeHUs TeKyleil U MPOMeKYTOYHOM aTTecTaluM JJIs JHUI ¢
OrpPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

Jlyis ocyiiecTBiICHHS MPOLEAYp TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH U MPOMEKYTOYHON
aTTecTallid  YKa3aHHBIX  OOYyYaloIIMXCS  CO3[JAlOTCA  (OHIBI  OLIGHOYHBIX  CPEICTB,
aJalTUPOBAHHbIC [JIi WHBAIMJIOB M JIMI C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 3/I0pPOBbA U
MO3BOJIAIOIIME OLICHUTh JOCTHKEHHE HMMHU 3allJIAHMPOBAaHHBIX B OCHOBHOW 00pazoBaTENbHOMN
nporpaMMe pe3yibTaToB OOydeHUss M YpOBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asBJICHHBIX B 00pa30BaTeNbHOM MIpOrpaMme.

Takue oleHOUHBIE CpPE/ICTBA CO3AAIOTCS MO MEpe HEOOXOIUMOCTH C YYETOM Pa3IMYHBIX
Ho3osorui. [Ipu mpoBeneHUM TeKylled U MPOMEKYTOYHOM aTrTecTaluu JUisl YKa3aHHBIX JIUI]
MPEelyCMOTPEHO BKJIIOUEHHUE B Y4EOHBIHN IMPOIECcC pa3InyHbIX MOCPEAHUKOB, BKIKOYasi THhIOTOPOB
U YIIOJHOMOYEHHBIX 110 iesiaM WHBanuA0B. dopMa MmpoBeieHusl TeKyIIel aTTecTaluu JUis JIUIL ¢
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbS M HHBAJIUAOB YCTAHABIUBACTCS C YYETOM
WHAUBUAYAIBHBIX MCUX0()HU3NUIECKHX 0coOOeHHOCTEeH (YCTHO, MMCHbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbIOTEepe, B ¢opMe TecTUpoBaHus H T.Mm.). [Ipm HE0OXOIUMOCTH TaKUM CTyIEHTaM
o0ecrevynBaroTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEICHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MPEIOCTABIISCTCS TOMOTHUTENBHOE BpeMs JUIS MOATOTOBKH OTBETA HA 3a4eTe WU YK3aMeHe.
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